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REQUEST FOR STATEMENT OF QUALIFICATIONS 

ARCHITECTURAL SERVICES – STAFF HOUSING 

RFQ 072022 

 

 

Return Completed Qualifications To: 

McCall Donnelly Joint School District No. 421 
Attn:  Penny Lancaster, Director of Finance 
120 Idaho Street  
McCall, ID 83638  
 

TO BE CONSIDERED, RESPONSE TO THIS REQUEST FOR PROPOSALS MUST BE 
RECEIVED IN THE MCCALL DONNELLY JOINT SCHOOL DISTRICT NO. 421’S 
ADMINISTRATIVE OFFICE BY 3:00 p.m. (MDT), August 11th 2022.  
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Joint School District No. 421 dba McCall Donnelly School District (MDSD), McCall, 
Idaho, in accordance with Idaho Code 67-2320, is requesting “Statements of Qualifications” 
(SOQ) from qualified architect firms to provide professional architectural services to MDSD. 

 

PROJECT INFORMATION 

The successful architectural firm will provide services for the design and construction of new 
staff housing.  The site for the new staff housing is 4.5 acres on the corner of Stibnite and 
Mission st., across Stibnite from the existing McCall Donnelly High School.  The building 
program will consist of an estimated 26 units of multi family residence that range from 1 
bedroom to 3 bedroom.   

• Previous multifamily housing concept design through construction documenting 
experience is required. 

• Previous high-density ‘cottage community’ housing experience or similar high density 
housing project experience is preferred.  

• Previous high-density AHJ design review, construction permitting and public hearing 
experience within Central/Southern Idaho is required.    

• Active knowledge of current and adopted building code within City of McCall, Valley 
County, and Central District Health and all other jurisdictions applicable to the project 
site is required.  

 

 The MDSD has retained the services of The Land Group, Inc. to provide land planning, 
entitlement, land survey, civil engineering, and landscape architecture services on this project. 
These services will include: 

• Conceptual layout and land use plan 
• Rezone of the property 
• Design Review Application 
• On-Site and Off-Site Civil Engineering and Landscape Architecture 
• Site Construction Administration and Closeout 

  
The successful architect firm will work closely with the civil engineer and landscape architect to 
evolve the conceptual layout plan and assist with the Design Review Application. All site related 
permitting will be led by The Land Group. All building permit applications and processes will be 
by Architect. The Architect’s electrical engineer sub consultant shall provide site electrical 
design in collaboration with The Land Group 
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The Architectural Services to be performed by the successful respondent will include all of those 
typically performed by an architect on construction projects of similar size and complexity, 
including but not limited to the design, bidding, and contract administration work. 

PURPOSE OF PROCEDURE 

Through this RFQ, the School District intends to solicit responses from qualified applicants from 
whom the School District may select an architect for this Project.  This RFQ does not commit 
the District to enter into an agreement, to pay any costs incurred in the preparation of this 
proposal or in subsequent negotiations, or to procure or contract for any Project.  Responses 
should address the responding parties’ specific qualifications for the particular Project described 
below, which includes (i)  

The selected architectural firm will comply with all applicable rules, standards and specifications 
of the State of Idaho and other regulatory agencies.  The successful respondent to this RFQ must 
be properly licensed by the State of Idaho and must have the demonstrated ability of providing 
architectural services for a building or project of the size and complexity of this Project.  If 
requested, the successful respondent must provide evidence of financial stability and capability to 
handle a project of this size and scope.  The successful respondent shall comply with all applicable 
statutes relating to the licensure of architects and engineers, including those contained in Idaho 
Code Title 54, Chapters 3 and 12.  As much as is practical and to the extent allowed by Idaho law, 
the School District requests that respondents to this RFQ team with companies that have a 
significant presence in Central and Southwestern Idaho. 

REVISIONS TO RFQ:  In the event that it is necessary to revise any part of the RFQ, timely 
addenda will be issued via facsimile or email to those firms that have requested a hard copy of 
the RFQ.  

I. PROPOSAL GUIDELINES 

A. The School District will not be liable for any costs incurred in the preparation and 
production of a proposal or any work performed prior to the execution of a 
contract for Architectural Services. 

B. All responses and other materials submitted will become the property of the 
School District. 

C. The School District assumes no liability for disclosure of proprietary material 
submitted by respondents.  Proposal submittals may be considered public 
documents under applicable state law except to the extent portions of the 
submittals are otherwise protected under applicable law. 

D. All information contained in the RFQ and acceptable provisions of the selected 
firm’s response may be made a part of the contract for Architectural Services. 
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E. Upon the School District’s request, a respondent may be asked to submit 
additional information to supplement their response. 

F. By responding to this RFQ, each respondent agrees that any finding by the School 
District regarding any disputed fact contained in this RFQ or the responses thereto 
shall be final and conclusive except as provided herein. 

G. The School District’s Reservation of Rights.  The issuance of this RFQ does not 
constitute an assurance by the School District that any contract will actually be 
entered into by the School District and the School District expressly reserves the 
right to: 

1. Waive any informalities or irregularities and reject any or all responses 
received as a result of this RFQ. 

2. Negotiate the scope of services, contract terms and compensation for 
Architectural Services to be provided. 

3. Conduct investigations required to determine the respondent’s 
performance record and ability to perform the work specified a part of the 
RFQ. 

4. Waive any immaterial defect or informality in any response or response 
procedure. 

5. Reject any and all proposals.  

6. Request additional information and data from any or all respondents. 

7. Supplement, amend, or otherwise modify the RFQ or cancel this request 
with or without the substitution of another RFQ.  

8. Disqualify any respondent who fails to provide information or data 
requested herein or who provides inaccurate or misleading information or 
data.  

9. Disqualify any respondent on the basis of any real or apparent conflict of 
interest.  

10. Disqualify any respondent on the basis of past performance on other 
projects. 

11. Prior to the response time, the School District may meet with and consult 
with some or all of the respondents to this request.  
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12. The School District shall have the sole discretion to select one, none or 
several different respondents to provide the Architectural Services, or 
portions thereof, as described in this RFQ. 

II. RESPONSE, FORMAT, CONTENT, AND EVALUATION CRITERIA  

A. Responses to this RFQ shall consist a technical proposal. The technical proposal 
shall include the following:  (1) a schedule of the work to be performed; and (2) 
preliminary design documents and specifications that demonstrate the 
respondent’s plan for designing the Project.  

B. For each of the specific areas listed below, your responses shall include a 
description of responders’ qualifications to provide Architectural Services. 

1. Cover Letter (please limit to one page). 

2. Company Profile.  Describe your firm’s history, size, resources, 
philosophy of service, typical volume of work, financial stability, and 
basic architectural techniques and methods. Describe how your particular 
expertise, experience and/or techniques can be an advantage to the School 
District in completing the Project.  Describe your firm’s presence and past 
experience in Idaho, including but not limited to, past projects completed 
in Idaho, employment of residents of Idaho, other work performed in 
Idaho and corporate presence in Idaho. 

3. Project Approach.  Describe your approach to providing Architectural 
Services.  Discuss how you would provide leadership to facilitate 
teamwork and communications among all parties involved in the Project 
covered by your response.  Identify personnel to whom Project 
responsibility will be assigned by names, titles, roles, qualifications, 
experience, and resumes.  Provide an organizational chart clearly 
illustrating proposed staffing. 

4. Past Performance.  Name three (3) recent and relevant projects of similar 
size and scope to that of the School District’s Project for which you will 
propose on that you completed demonstrating your firm’s ability to design 
and complete projects within budget and on schedule.  Include the name of 
the owner and the owner representative we should contact in relation to 
each project. 

C. Submittals shall include one (1) original and (3) copies of the proposal. The 
original must be marked “original” and be dated and signed by a duly authorized 
partner or corporate officer.  Proposals must be sealed in an opaque package and 
clearly marked:  Architect Qualifications Proposal 



  Staff Housing 

RFQ 072022                                                                                                                                        

- 6 - 
 

D. Responses shall include copies of each submitter’s current Architect License 
issued by the State of Idaho and Certificate of Authority on file with the Idaho 
Secretary of State demonstrating that the submitter entity is lawfully in existence 
and is in good standing in the State of Idaho.   

E. Evaluation:  

1. An Evaluation Committee has established a procedure to evaluate and 
determine the individual and comparative merits of each of the proposals 
received in compliance with Idaho Code Section 67-2320.  This procedure 
provides for an orderly process of: (1) solicitation of professional 
qualifications, (2) evaluation and ranking of qualifications, 
(3) establishment of a ranked list of service providers, and (4) negotiation 
of scope of services and fees.  It is the responsibility of each respondent to 
ensure that the proposal complies with this RFQ, demonstrates 
qualifications, and provides the information requested.  If the respondent 
fails to provide any information requested in this RFQ, such failure may 
result in either non-qualification of a particular category of service or 
rejection of the proposal in full.  The Evaluation Committee may choose 
to interview some, none or all respondents. 

2. The School District will use the following criteria to evaluate the 
responses to this RFP: 

a. Design Qualifications.  The School District will consider the 
respondent’s design qualifications and experience as set forth in 
the respondent’s response to the School District’s Request for 
Proposals. 

b. Schedule.  The School District will consider the respondent’s 
proposed schedule for completing the work in considering which 
firm to select to perform the work on the Project, as the goal would 
be to expedite the process. 

c. Design Quality.  The School District will consider the quality of 
respondent’s past design work including, without limitation, past 
design work performed in relation to projects performed in similar 
scope and complexity in considering which firm to select to 
perform the work on the Project.   
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III. RESPONSE DEADLINE AND INQUIRIES 

A. Complete response packets relating to this RFQ must be received by August 11th 
at 3:00 p.m. (MDT).  Response packets submitted beyond this date and time may 
be deemed non-responsive and not subject to consideration by the School District. 

B. Responses to this RFQ must be submitted to: 

Penny Lancaster, Director of Finance 
McCall Donnelly Joint School District No. 421 
120 Idaho Street 
McCall, Idaho 83638 

Phone: (208) 634-2161 
Email:  plancaster@mdsd.org 

C. Contact the following for site visit details: 

Jason Clay, Director of Operations 
Phone: (208) 634-2161 
E-mail: jclay@mdsd.org  

D. The sealed proposals will be publicly opened at 3:30 pm. (MDT) on August 11th, 
2022 at the District Office located at 120 Idaho Street, McCall Idaho 83638.   
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