Infinite Visions Employee Access Registration Instructions for
Networked Staff Members

1. Before you can register for Infinite Visions Employee Access, you must have logged in successfully to the LTHS
network, in person, using a windows-based computer (not a Chromebook) at one of the campuses.

2. You are now ready to register with Employee Access. The following steps can be performed anywhere and at
anytime, as long as you have successfully logged in to a computer on campus as explained above.

a. You will need the following information when you register:
1. Your @lths.org email address and your network password
2. The last 4 digits of your SSN
3. Your Birthdate
4.  Your home zip code

3. Log onto the Iths.org website. Click on About Us.
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https://www.lths.org/cms/lib/IL01904802/Centricity/Domain/44/Lockport%20205%20Audit%202020.pdf

4. Click on Business Services.
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Lockport Township High School District 205 serves approximately 4,000 students, grades g through 12, from
the communities of Crest Hill, Fairmont, Homer Glen, Homer Township, Lockport, and Lockport Township.
Personnel With boundaries covering 65 square miles, it is one of the largest school districts in Illinois. Steeped in
tradition and focused on the future, the district offers a robust STEM program and 39 dual credit opportunities
with area colleges.
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5. Click on Infinite Visions Employee Access(the teal tile)
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Business Services
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Business Services functions as the accounting department for the Lockport Township High School. Among other
things, the Business Services Department processes accounts receivable, accounts payable, payroll, and
Food Services employee benefits. For any questions or concerns, please contact Business Services at 815-588-8110

- The Business staff is dedicated to meeting the educational needs of LTHS students while maintaining fiscal
Buildings & Grounds responsibility for all district stakeholders.

Lockpart Township High School District 205 has once again earned the highest score possible (Financial
Recognition) on the Illinois State Board of Education’s School District Financial Profile.
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Log in with your full @lths.org email address.
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Enter in your network password and click the Sign In push button.
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8. Complete the registration screen. This needs to match the information currently on file for you with the Personnel
Department. Then click the Submit push button.
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Since it's your first time logging in with us, please enter the following information to
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9. Welcome to Infinite Visions Employee Access! Your registration is complete. Your screen may look a little
different, based on your security level. From here you will be able to perform such tasks as: review your
demographic information, review and update your tax settings, view/copy/print your paystubs, and view/copy/print
your W-2.
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