
Infinite Visions Employee Access Registration Instructions for 
Non Networked Staff Members 

There are several time sensitive steps to register for Infinite Visions Employee Access, but once complete, you will be able to 
use Employee Access quickly, easily and at your convenience. 

1. The first step is to reach out to a member of the Business Office when you have some time, with access to your 
email account and the internet.  Our phone number is 815-588-8100. 

You will need the following information when you call us: 

• Your email address – which you will provide to the Business Office and will become your username 
• The last 4 digits of your SSN 
• Your Birthdate 
• Your home zip code 

2. We will add you as a user to Employee Access and the system will generate 2 separate emails to you.  It may take a 
few minutes for both emails to arrive.  You MUST use these emails in the following order. 
 

3. FIRST Open the email with the subject “Welcome to the Tyler Cloud Platform!” from Tyler Identity Admin. 

 

 

  



4. Click on the Activate Account push button. 

 

 

5. Depending on your email security settings, you may receive a message about this being a suspicious link.  This is a 
necessary step, however.  Please proceed. 
 

6. Create and confirm your Employee Access password, following the requirements listed on the screen. 

 

  



7. Select a Security Image of your choice and click on the Create My Account push button. 

 

 

8. You will receive a “404 – Nothing but tumbleweeds here”.  Disregard this screen and close this tab or window. 

 

  



9. Please return to your email account and open the SECOND email with the subject “Welcome to the Tyler 
Technologies portal for Lockport Township High School District 205” from Tyler Technologies. 
 

 

  



10. Click on the Launch push button. 

 

 

11. Click on the Employee Access application box. 

 

 



12. Complete the registration screen.  This needs to match the information currently on file for you with the Personnel 
Department. Then click the Submit push button. 

 

  



13. Welcome to Infinite Visions Employee Access!  Your registration is complete.  Your screen may look a little 
different, based on your security level.  From here you will be able to perform such tasks as:  review your 
demographic information, review and update your tax settings, view/copy/print your paystubs, and view/copy/print 
your W-2. 

 

 

14. Going forward, you may log in to Employee Access through the custom portal address in the Welcome to the Tyler 
Technologies portal for Lockport Township High School District 205 email from Tyler Technologies OR you can 
use the link available on the lths.org website. 

  

https://www.lths.org/cms/lib/IL01904802/Centricity/Domain/44/Lockport%20205%20Audit%202020.pdf


To use Employee Access from the website: 

1. Log onto the lths.org website.  Click on About Us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www.lths.org/cms/lib/IL01904802/Centricity/Domain/44/Lockport%20205%20Audit%202020.pdf


2. Click on Business Services. 
 

 

  



3. Click on Infinite Visions Employee Access(the teal tile) 

 

  



4. Log in with your email address. 

 

 

5. As a security measure, your selected image will fill in. Click on the Next push button. 

 

  



6. Enter in your password and click the Sign In push button. 

 

 

7. Depending on your computer’s browser settings, you may be brought to the next screen. If you see this screen, then 
click on the Go to My Dashboard push button. 

 


