
Cold Spring School District 
Remote Learning Acceptable Use Policy and  

Care of Laptop/iPad  

The Cold Spring Elementary School District (hereinafter, “District” or “CSSD”) is pleased to 
provide each student with the technology required to implement a comprehensive learning 
experience.  Some students will receive a MacBook Air, others will receive an iPad, or both 
depending on the educational program.  The use of this technology is a privilege and is subject to 
a variety of terms and conditions.  The District reserves the right to change these terms and 
conditions to address any circumstances that may need to be addressed at a later date.  The District 
will provide notification of any changes to the Agreement. 

Additionally, the District is offering an online service for its students called G Suite for Education. 
G Suite for Education is an internet based group of tools that allows students to create and store 
documents, access information, study, and collaborate with students and teachers through the 
internet.  Students can access G Suite for Education while at school and outside of school from 
anyplace that they have access to the internet.  G Suite is used by thousands of K-12 schools and 
major universities throughout the nation.  

G Suite for Education offers dozens of security features specifically designed to keep students’ 
data safe, secure, and private. In particular, G Suite for Education is governed by a detailed Privacy 
Policy which ensures that Google will not share or otherwise use personal information that is 
placed into the system.  Additionally, Google guarantees that it is in compliance with all applicable 
U.S. privacy laws.  G Suite for Education also maintains a large security team which constantly 
monitors the network to make sure that students’ and teachers’ data remains protected and 
private.  As with any educational endeavor, a strong partnership with families is essential to a 
successful experience. This permission form includes information about the tools available to 
students as well as responsibilities for using Google Apps for Education  

Agreement 

The following G Suite for Education services are available to each student and hosted by Google 
as part of the CSSD G Suite for Education:  

• Calendar – an individual calendar in order to organize schedules, daily activities, and 
assignments; 

• Contacts – an address book containing classmate contact information.  External contacts 
will be blocked in the CSSD G Suite for Education; 

• Docs – a word processing, spreadsheet, drawing, and presentation program;  
• E-mail – a communication tool that will permits students to communicate with teachers 

and other students within the CSSD network.  External communications to non-CSSD e-
mails are blocked.   

Using G Suite for Education, students will collaboratively create, edit and share files and websites 
for school related projects and communicate via e-mail with other students and teachers. These 
services are entirely online and are available 24 hours a day, 7 days a week from any Internet-



connected computer.  The use of G Suite for Education is solely for education purposes. For that 
reason, by default advertising is turned off when CSSD students access G Suite for Education.  

While using District technology, including lease-to-own MacBook Airs, I agree that my child will 
not engage in the following activities whether at school or from home utilizing District technology: 

• Prohibited Conduct. Please refer to Board Policy 5131 which expressly prohibits certain 
student conduct including but not limited to the following: conduct that endangers 
students or staff or others; conduct that disrupts the orderly classroom or school 
environment; harassment or bullying, which includes cyberbullying; use of profane, 
vulgar or abusive language; and inappropriate use of mobile communications devices.  

• Inappropriate Use - Use inappropriate language when using e-mail, newsgroups, chats, 
journals, blogs or instant messaging or any other forms of communication.  Inappropriate 
language includes profanity, discriminatory language or language that is offensive to 
anyone.  While using the District’s technology, the student is a representative of our 
school or school district.  Students will not send, or encourage others to send, 
discourteous or abusive email messages.  Students will not post remarks, images, videos, 
audio files, or any other files that may be derogatory or offensive to any individual or 
organization.  

• E-mail & Electronic Communications - Students will in no way use email to spread 
rumors, gossip, or engage in any activity that is harmful to other students, staff or persons 
connected to or not connected to the school. These restrictions apply to all e-mail 
accounts to which the student may have access. In addition, a student may not alter any e-
mail account settings to make it look like the e-mail was sent from someone else.  Access 
to and the use of student e-mail is considered a privilege accorded at the discretion of the 
District. The District maintains the right to immediately withdraw student access and use 
of any online services including e-mail when there is reason to believe that violations of 
law or District policies have occurred. In such cases, the alleged violation will be referred 
to the Superintendent/Principal for further investigation and adjudication.  Messages 
relating to or in support of illegal activities will be reported to the authorities.  

• Vandalism & Trespass - Engage in vandalism utilizing the District’s 
technology.  Vandalism includes any malicious attempt to harm or destroy the property, 
including data, of any user or system on the network or the Internet.  Any student who is 
identified as a security risk will be denied the use of the computer and school network 
and will be subject to other disciplinary action. 

• Personal Information - Reveal passwords, home addresses, or personal phone numbers. 
I will not use the system to electronically publish or distribute pictures of myself or 
others without appropriate permission. I will not electronically publish or distribute any 
materials I have created or others have created without appropriate permission. 

• Unauthorized Access - Attempt to access the school system or any data on the school 
system without authorization. This includes, but is not limited to, accessing the network 
using an account other than one's own, including email accounts. A student may not log 
into a computer utilizing someone else’s credentials (name and password) or utilize 
someone else’s computer without the other student being completely logged out.  



• Copyright - Certain materials may not be copied or reprinted without the permission of 
the author. Students shall not violate any copyright laws or software licensing 
agreements. Plagiarism is a serious offense whose specific details are outlined in the 
student handbook. Students agree to document and properly cite all information acquired 
through the Internet or other information technologies. 

• No Privacy - Students and parents understand and acknowledge that electronic mail to or 
from a student through the Cold Spring School Network is not guaranteed to be 
private.  The District cannot and does not guarantee the security of electronic files located 
on Google systems.  Although Google does have a powerful content filter in place for 
email, the District cannot assure that users will not be exposed to unsolicited 
information.  The District reserves the right to access students’ G Suite for Education 
accounts, including current and archival files of user accounts, when there is reasonable 
suspicion that unacceptable use has occurred.   

• Wireless Access - Students using the school's wireless network on their own computers 
or cellular telephones are subject to all the items in this Acceptable Use Policy.  All usage 
of computers and phones, whether belonging to the school or individual students, is 
subject to all parts of this agreement. 

• Misuse - Students will use the system only for appropriate purposes, including obtaining, 
using, processing, and distributing information for the purpose of legitimate school-
related or school approved activities.  Students shall not misuse the system.  Misuse 
includes, but is not limited to, sending or seeking to receive messages that contain or 
suggest pornography, unethical or illegal solicitation, racism, sexism, inappropriate 
language, illegal activity, and information which could violate another person's privacy.   

• Substitution of Equipment - In the event that the District Technology becomes 
inoperable, Cold Spring School District has a limited number of spare iPads/MacBook 
Airs for use while the damaged technology is repaired or replaced. This agreement 
remains in effect for the substitute.  

• Charging Blocks and Cables - Cold Spring School District classifies charging blocks 
and cables as consumable items.  Students will be issued one charging block and cable 
per device.  Cold Spring School District will not replace broken, lost, or stolen charging 
blocks and cables.  Additional and/or replacement charging blocks and cable sets can be 
purchased from the district for $20.  Only charging blocks and cables that are "MFi" 
certified should be used.  When returning computers at the conclusion of remote learning, 
Students shall return the computer with the charging block and cable for use in the 
classroom. 

• Content Filtering - Content delivered to devices on the Cold Spring School Network is 
filtered via the District's firewall.  When the technology is used off campus or on another 
network, the content delivered to the device is NOT filtered.  Families are responsible for 
monitoring their student's use of the technology on home networks. 

• Damage or Loss of Equipment - Damaged, lost, or stolen District technology must be 
reported immediately to the District by sending an email to 
cgarfield@coldspringschool.net.  The District has purchased Apple Care for each 
MacBook Air and iPad.  Repairs covered by Apple Care will be carried out by the 
District.  However, Apple Care does not cover screens or keyboards.   Families are 
responsible for damage to screens (cracked or broken screens) or keyboards.  The cost to 



replace a cracked screen on an iPad is approximately $100, and $400-900 on a MacBook 
Air.  Repairs to keyboards are approximately $50.   

Parents have the option of purchasing device insurance from a third-party for approximately 
$32/year. The insurance has no deductible and covers an unlimited number of claims related to 
accidental damage including drops, spills, cracked screen, liquid submersion, flood, natural 
disaster, power surge by lightning, and theft.  Insurance does not cover loss.  Parents are 
encouraged to purchase insurance.  In the event that insurance is not purchased, parents shall be 
responsible for the damage that is not covered by Apple Care. 

• Device Return Policy - At the conclusion of the school year, District technology shall be 
returned to the Cold Spring School District.  Those participating in the District’s lease-to-
Own program may keep the device over Winter, Spring and Summer Breaks.  Devices 
should be returned clean, charged, and in good working order.  Families shall be 
responsible for the actual cost of repairs for devices that have been damaged and not 
reported to the District or those repairs not covered by Apple Care.  Devices that are not 
clean will be assessed a $25 cleaning fee. 

General Care of iPads and MacBook Airs: 

• Do not remove any serial numbers or identification placed on the District technology; 
• Keep the equipment clean. For example, do not eat or drink while using the District 

technology; 
• Clean the screen with a soft, dry anti-static cloth or with a screen cleaner designed 

specifically for LCD type screens only. 

All the rules of conduct described in Cold Spring School District Board policies will apply.  The 
classroom teacher, school administration, or district employee retains the right to collect and/or 
inspect the District technology, including lease to own MacBook Airs, at any time and to alter, add 
or delete installed software or hardware.  All District technology, including Lease-to-Own 
MacBook Airs, are enrolled in the district's MDM system.  Students are not permitted to remove 
or tamper with the MDM profiles. Tampering with or removal of MDM profiles may result in loss 
of technology privileges, network connectivity, and possible disciplinary action. 

Children's Online Privacy Protection Act (COPPA): COPPA is a federal law that applies to 
commercial companies and website operators and limits their ability to collect personal 
information from children under the age of 13.  COPPA also applies to school districts that use 
third-party website operators to offer online services to students.  COPPA requires school districts 
to obtain parental permission if personal information is collected from students under the age of 
13 by any third-party website operator, such as Google. For more information, please access the 
following link.   

Family Educational Rights and Privacy Act (FERPA): FERPA is a federal law that protects the 
privacy of student education records. Generally under FERPA, school districts must obtain 
parental or student consent prior to disclosure of student records.  However, schools may disclose 
directory information without prior consent, except that parents may request the school not 



disclose this information (See Administrative Regulation 5125).  In CSSD, parents are provided 
the opportunity annually to opt out of disclosing their student's directory information on the 
District’s Enrollment Form. For more information, please access the following link.   

PARENTAL/GUARDIAN PERMISSION FORM  
FOR STUDENT USE OF GOOGLE SUITE FOR EDUCATION 

Under certain federal laws including FERPA and COPPA, and any relevant California law, a 
student's education records are protected from disclosure to third parties. I understand that my 
student's education records stored in G Suite for Education may be accessible to someone other 
than my student and the Cold Spring Elementary School District by virtue of this online 
environment.  By completing the Annual Student Registration Form, I confirm my consent to 
allow my student's education record to be stored by Google as part of my student’s use of G Suite 
for Education.  

I understand that by participating in G Suite for Education, information about my child may be 
collected and stored electronically. I have read the privacy policies associated with use of G 
Suite for Education. I understand that I may ask for my child's account to be removed at any 
time. 

 


