
‘PARENT 
PORTAL’ 

getting started 



‘Summary’ 

The ‘Summary’ tab provides your 
student class schedule, current 
grade average and ‘Today’s’ 
attendance.  Simply click your 
student’s name from the list of 
registered students on the left-
hand side to view individual 
student information. 
 
This tab also allows you to 
receive a link for your 
smartphone or mobile device to 
download the Parent Portal 
Mobile site.  Simply click ‘Send 
Link’ to receive instructions. 



‘Attendance’ 

For Attendance detail, select the 
student name, ‘Calendar View’ tab, 
and the semester you are 
researching.  Student absences will 
appear highlighted in the school 
calendar.  You can click the 
highlighted date for a detail of the 
attendance record. 
 
A summary of your student 
attendance record is available in the 
‘Totals View’ tab.  



‘Grades’ 

For Cycle Grades, select semester and each cycle 
grade will appear.  For a detailed list of all 
assignments within that cycle, click on the blue 
highlighted grade and a drop-down window will 
appear with a complete list of grades for that course.  

For Semester Averages, select Semester ‘All’ for each 
course semester average. 



‘Assignments’ 

For a list of assignments for your 
student, choose the Course (or ALL 
for all courses), Cycle, the view you 
prefer (all assignments, only graded 
assignments, or view any pending 
assignments); then click ‘Find 
Assignments’.  A list of your student 
assignments will appear.   
 
You are able to run assignment 
reports for each student in your Portal. 



‘Discipline’ 

The ‘Discipline’ 
application 
allows parents to 
search for 
discipline 
infractions by 
Semester and 
Cycle.  Details of 
discipline reports 
will be available 
for each student.  
Please select 
the student from 
the list of 
registered 
students and 
complete the 
Discipline 
search fields. 



‘Alerts’ 

Alert settings will 
need to be 
established for 
each student 
you have 
registered for 
your account.  
Choose your 
student name on 
the left-side of 
the screen and 
set your Alert 
preferences 
including 
attendance, 
assignments, 
and your alert 
notification type.   
 
‘Save 
Subscriptions’ 
when you have 
completed 
selecting alert 
preferences 



‘My Account’ 

User ID 

Your student lists (as 
entered during registration); 
you can also ‘add students’ 

Email verification 

Mobile Number for 
text messages 


