
POLICY            1241 
 
 

Security of School Buildings 
 
  The Board of Education is cognizant of its responsibility to provide security for students, 
faculty, staff, administration, members of the Board of Education and members of the public. In 
order to provide security in the district buildings to all who enter the district facilities, the 
following procedures are required  
 

1. While school is in session all accesses to each building shall be locked from the inside 
except for one entrance at which a security guard shall be located and which shall control 
such building access. 

 
2. While school is in session, upon entering a school building, every visitor to the school will 

be required to stop at the security desk and sign a form requiring the visitor to print and 
sign his or her full name, the time the visitor entered the building, the purpose of the visit 
and the destination of the visitor within the building. 

 
3. In addition, prior to entrance, while school is in session, each visitor will be required to 

produce a photographic identification to the security guard for the purpose of proving his 
or her identity and will receive a visitor’s pass to be displayed by the visitor for the 
duration of his or her stay in the building.  The visitor will return such pass to the security 
guard upon his or her exit from the building. 

 
4. Upon departing from a school building, every visitor will be required to stop at the 

security desk and note the time he or she is departing from the building. 
 

5. At times when our schools are utilized for elections one specific entrance/exit will be 
designated and clearly marked for voters going to the polling location.  The entrance/exit 
will be monitored at all times by security and no entrance to the rest of building, for any 
reason, will be permitted without producing picture ID and signing in per policy 1240 
while school is in session. 
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