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EMERGENCY SCHOOL CLOSINGS  

At times, emergencies such as severe weather, fires, or power failures, can disrupt school district 

operations. In extreme cases, these circumstances may require the closing of a work facility. In the 

event that such an emergency occurs during non-working hours, local radio and/or television 

stations will be asked to broadcast notification of the closing. Electronic postings of closings will 

be made on the district website.  

  

When operations are officially closed due to emergency conditions, the time off from scheduled 

work will be unpaid. However, with supervisor approval, employees may use available earned paid 

leave time, such as unused vacation or short-term leave benefits.  Employees in essential operations 

may be asked to work on a day when operations are officially closed. In these circumstances, 

employees who work will receive regular pay.  

  

Superintendent Emergency Day  
  
In the rare event that the superintendent determines that non-emergency employees will not report 

to work, they will receive their normal daily rate.  Emergency employees (custodial, maintenance, 

grounds), will be informed by their immediate supervisor when they are expected to report to work 

that day.  In addition to receiving their normal daily rate for the hours worked, they will be entitled 

to paid time-off equal to the actual hours worked that day not to exceed eight hours.  Their 

immediate supervisor will inform them of the manner in which they are to take those earned hours.  

 

Emergency School Closing: 

At times, emergencies such as severe weather, fires, or power failures, can disrupt school district 

operations.  In extreme cases, these circumstances may require the closing of a work facility.  In 

the event that such an emergency occurs during non-working hours, local radio and/or television 

stations will be asked to broadcast notification of the closing.  Electronic postings of closings will 

be made on the district website.  In the rare event that the superintendent determines that non-

emergency employees will not report to work, they will receive their normal daily rate.  Emergency 

employees (custodial, maintenance, grounds), will be informed by their immediate supervisor 

when they are expected to report to work that day.  In addition to receiving their normal daily rate 

for the hours worked, they will be entitled to paid time-off equal to the actual hours worked that 

day not to exceed eight hours. Their immediate supervisor will inform them of the manner in which 

they are to take those earned hours.  If the district has more school closings than are allowed, a day 

may need to be made up during the school year.  In this situation, all other classified (aides, cooks, 

bus drivers, etc.) staff will report to work and not be paid for this additional day as they were paid 

for days during the year when school was closed.   
 

  


