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Greetings Topaz Families!

Welcome to Topaz Preparatory Academy, a Leader in Me 7 Habits school, where we truly take our mission to 
“maximize the individual potential in every scholar”  to heart! Our passion is priming our scholars for success.  
Success is a certainty with scholars who set individual goals and take personal responsibility to lead their own 
learning, with great parent support, and with an exemplary staff made up of exceptional educators who know 
each scholar and are willing to go the extra mile for the short and long term good of our kids!  

We work hard, we play hard, and we love to celebrate our scholars’ successes!  Scholars are Proactive (Habit 1) 
and Begin With the End in Mind (Habit 2) by setting their personal, behavioral, and academic goals then they 
are Putting First Things First (Habit 3) to prioritize them.  Scholars continually Think Win-Win (Habit 4) and 
Synergize (Habit 6) to support each other in reaching their goals. We celebrate goal achievement through 
various special events where we Sharpen the Saw (Habit 7).  Habit 8, Find Your Voice and Inspire Others to Find 
Theirs, helps us learn to inspire others to uncover their unique personal gifts and significance. We know these 
school years are crucial in setting a strong foundation of scholarly habits as our scholars prepare for high 
school and beyond. Today Decides Tomorrow and we are grateful for the opportunity to partner with you as we 
lead our children in learning to Choose Wisely!  Together we will not only meet but exceed the standards and 
challenges before us!

Upper grade scholars are to have an agenda, (a.k.a. a binder reminder), with them daily. The purpose of this 
agenda is to support your child in learning how to Be Proactive (Habit 1) to organize their work and to provide a 
means of strengthening home-school communications (Habit 5).  Your child is responsible for writing his/her 
assignments in each subject area in their agenda on a daily basis.  We expect our scholars to be prepared for 
each class. This includes having the needed supplies (agenda, binder, notebooks, text, paper, pens, pencils, etc…).  
Coming to class prepared helps the class to maximize instructional minutes (Habits 1, 2, 3).  Teachers use 
communication apps to better partner with you to establish a proactive, positive, and productive learning 
experience for all. 

We encourage you to take advantage of the Topaz and Infinite Campus websites.  These are useful resources 
and communication tools.  Families are able to monitor attendance and grades, review lessons, and utilize 
online resources. We strive to Seek First (Habit 5) because two-way communication is vital! We have a 
feedback box in the office and send out parent surveys. Please don’t hesitate to contact us should you have any 
questions, need clarification, or have suggestions on how we can better serve you. Also, be sure to follow us on 
social media to stay up-to-date with school news, special event reminders, and to see tons of smiling Tiger 
faces!

Thank you for taking the time to review this handbook as a family and for utilizing it as a reference tool 
throughout the school year.  This handbook is found on our school website.  We truly appreciate your input and 
ideas! Our Topaz Team looks forward to working alongside you and your child(ren) to reach new and exciting 
heights for the good of our kids.  Thank you for your partnership and for the amazing kids you bless us with 
daily!

Together We’re Better!                                                        
Karen Prestwood
Principal
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Hesperia Unified School District
15576 Main Street

Hesperia, CA 92345
(760) 244-4411

Nutrition Services
(760) 948-1051

 
Transportation – First Student

(760) 244-4022
 

HUSD School Police Department 
(760) 947-2409

HUSD Cabinet
David Olney ~ Superintendent

Dr. George Landon ~ Deputy Superintendent of Business Services
Dr. Michelle Smith ~ Assistant Superintendent of Instructional Services
Danny Polmounter ~ Assistant Superintendent of Personnel Services

Isaac Gomez ~ Asst. Superintendent of Innovative Technology & Communications
Steve Hinojos ~ HUSD Police Department Chief of Police

HUSD Governing Board
Mark Dundon, Maria Gomez, Cody Gregg, Christian Steen, Eric Swanson

HUSD Mission Statement
Preparing Today’s Scholars for Tomorrow’s World

HUSD Vision Statement
The vision of the Hesperia Unified School District is to establish a learning

environment that inspires, challenges and prepares our scholars and
families with the passion and intellectual power to make positive life choices

and become architects of their future in a democratic American society.
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Topaz Preparatory Academy
Mission & Vision

MISSION STATEMENT
(The "why" - the reason we do what we do)

 To maximize the individual potential in every scholar.

VISION STATEMENT 

(The "destination" - where we want to take them)

Topaz Preparatory Academy is a parent-choice 
school where scholars are empowered to realize 

and reach their potential through serving the 
community, creating healthy habits, and 

developing the ability to become effective lifelong 
problem solvers



6

Topaz Preparatory Academy ~ The Heart of Who We Are:
 

Based on the belief that each child is a gift and each child has gifts, Topaz Preparatory 
Academy is built upon four main tenets:
 

LEADERSHIP • CHARACTER COUNTS • COMMUNITY SERVICE • POST-SECONDAY PREP ACADEMICS
 

✎ LEADERSHIP – This will be done using The Leader in Me model, which is based on Covey's 7 Habits of Highly 
Effective People and The 8th Habit. The Leader in Me integrates timeless leadership principles into the school culture 
and curriculum, providing scholars with practical character and life skills relevant for today’s 21st century challenges.  
The process has proven to build children’s self-confidence and interpersonal skills, elevate scholar achievement, and 
reduce school-wide discipline problems. Finding and tapping into the individual potential and giftedness in each child is an 
important part of this tenet.

8 Habits of Highly Effective Scholars ~ The Leader in Me
Habit 1 ~ Be Proactive by taking responsibility for your own life and your choices.
Habit 2 ~ Begin With the End in Mind by defining your mission and setting your personal goals.
Habit 3 ~ Put First Things First by prioritizing and then doing the most important things first. 
Habit 4 ~ Think Win-Win by having a positive “everyone can win” attitude.
Habit 5 ~ Seek First to Understand, Then to be Understood by sincerely listening to others.
Habit 6 ~ Synergize by positively working together to achieve more.
Habit 7 ~ Sharpen the Saw by taking time to rest, reflect, and play to keep balance in your life.
Habit 8 ~ Find Your Voice and Inspire Others to Find Theirs by engaging in your talents and passions (voice) and using 
them to inspire others to find their unique voice 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
✎ CHARACTER COUNTS – Scholars will learn and personally apply the Character Counts pillars which are: 
Trustworthiness, Respect, Responsibility, Fairness, Caring, Citizenship. They will also learn how an individual’s personal 
choices in life can be empowering and will help determine one’s success in life.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
✎ COMMUNITY SERVICE - Each grade level will choose a community outreach project for the year. Scholars will do 20 
hours of community service each year, some of which will be done during the school day.  Parents will agree to do a 
minimum of 20 hours of community service each year.  The school will provide onsite opportunities for service and 
involvement, including Love and Logic parenting classes. COMMUNITY PARTNERSHIPS are also an important connection 
to community service. As such, we will seek to build strong partnerships with organizations and businesses in our 
community.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
✎ POST-SECONDARY PREP ACADEMICS - Academics, Curriculum, Instruction, and Assessments will be data driven, 
grounded in strong research and delivered with rigor. CCSS will be taught through the district's adopted core 
curriculum.  Support curriculum will focus on making scholars aware of their post-secondary options while preparing them 
to meet the challenges of the workplace in the 21st century, aligning with the HUSD focus on college and career 
readiness. AVID (Advancement Via Individual Determination) and instructional best practices will be utilized to support 
our post-secondary prep academics focus. After school instructional opportunities may be offered based on scholar need:

● Recommended remediation for scholars scoring basic
● Mandatory remediation for scholars below basic 
● Extension and enrichment for proficient and advanced scholars

   
"Leadership is communicating people's worth

and potential so clearly that they are
inspired to see it in themselves.” 

-S. Covey



Attendance
Attendance Procedures

 

Children who attend school every day are more successful scholars. Regular school attendance is essential 
for academic growth and is required by law. Scholars must attend school regularly every day except in the 
case of illness or emergency. If your child is absent, please send a note on the day s/he returns to school 
stating the date of absence and reason for the absence.  You may choose to contact the school office (760 
244-4622, ext 2105) and state your child’s name, date and reason for absence, and teacher’s name.  If your 
child is absent due to a medical or dental appointment, please send a doctor’s note, in order to ensure that 
the absence is excused. If s/he is going to be absent for 3 or more days, you may call or send a note to the 
office requesting an Independent Study Contract (see below).

Super Saturday School

In an effort to provide scholars with an opportunity to recover lost instructional time due to a full day 
absence, Topaz may implement a monthly Super Saturday Program. The Super Saturday sessions will be 
conducted at Topaz from 8:00 a.m. to 11:30 a.m., which includes a break where scholars can   eat a healthy 
snack brought from home. It is expected that scholars attending Super Saturday will arrive on time, be 
picked up on time, and cooperate during the session.  Please note that all regular school rules, including the 
dress code, will be enforced. There is no cost to you for this wonderful     program; as a matter of fact, 
attendance at a Super Saturday session will count towards making up an absence to qualify for our Tigers’ 
Pride events! Although, it does not count toward SARB absences, it may show initiative if a referral to the 
SARB Board is submitted. 

Independent Study Contracts

On those rare occasions when a family emergency occurs during the regular school session, parents should 
request an Independent Study Contract (ISC) so that your child can maintain skills and attendance credit 
may be earned.  The absence must be for at least three days to qualify and due to legal restrictions prior 
notice is required. Please contact our attendance specialist, giving as much notice as possible, so that a 
study packet can be prepared. ISC work is due on the prearranged date (usually the day the scholar returns) 
in order to receive credit. 
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Tardies

One of our Topaz School Rules is: Be 
Responsible. Part of learning to be 
responsible includes arriving on time 
and in the classroom by 7:30 a.m. 
Scholars arriving late must go to the 
office to receive a tardy slip before 
reporting to class.  This tardy slip 
must be given to the teacher upon 
entering the classroom. Tardies are 
legally documented.  Parents will be 
notified if their child begins to 
accumulate excessive tardies as they 
represent a loss of instructional 
minutes and cause a disruption to 
the learning process.

Early Sign Outs

All scholars who need to leave 
the school campus during the 
school day for any reason 
must be signed out in the 
office by a parent or guardian 
(with proper photo ID) before 
1:30 p.m., or 12:30 p.m. on 
Wednesdays, to allow enough 
time to safely retrieve the 
child.  Scholars returning to 
school later that same day 
must check back in at the 
office before returning to 
class.

Attendance Awards

To obtain a Topaz Perfect 
Attendance Award the scholar 
must be at school and on time 
every day (no absences, 
tardies, or early outs). Scholars 
who earn a Perfect Attendance 
Award will be recognized at the 
awards assemblies each 
semester. Scholars are also 
honored for earning Perfect 
Attendance for the year. 
Scholars who have achieved 
excellence in their attendance 
are eligible to participate in 
Tigers’ Pride events.



Attendance Law
 

Section 48260 of California Education Code states: 

Any pupil subject to compulsory full-time education… who is absent from school without a valid excuse more than 3 
full days in one school year, or tardy or absent for more than any 30 minute period during the school day without a 
valid excuse on 3 occasions in 1 school year, or any combination thereof, is a truant and shall be reported to the 
attendance supervisor or to the superintendent of the school district.

This means that your child must be in school on time every day  
unless there is a valid reason for him or her to be absent.

Legally Valid Reasons for Absence:
1. Personal illness (school will require a doctor’s note verifying each absence after 10 total days of absence)

2. Quarantine under the direction of a health officer
3. Personal medical-dental (requires a doctor’s note)
4. Funeral services of parent, sibling, grandparent, brother-in-law, sister-in-law, or any relative living in the 

immediate household of the child.
5. Exclusion for medical reasons (not to exceed 5 days)
6. Personal court appearances (requires verification)

No other reasons are acceptable for an absence to be excused. If a scholar accumulates 6 unexcused absences 
during the school year (or more than 10 excused absences), the school will initiate the SARB process, as required by 
law.  

Scholar Attendance Review Board (SARB) Process:
● SARB I: 3 unexcused absences = first letter sent to parents to alert family of truancy
● SARB II: 6 total unexcused absences = second letter sent to parents AND conference meeting scheduled with 

parents and administrator at the school site. A school SART contract is required to be signed.
● SARB III: 12 total unexcused absences = referral to District Scholar Attendance Review Board.  Parent and 

scholar will be summoned to appear at a hearing at the District Office, where they will have the opportunity to 
explain the reason for the truancies to the SARB panel.  The SARB panel consists of school administrators, a 
School Police Officer, a Probation Officer, a District Nurse, the SARB Coordinator, a Child Protective Services 
representative, a Social Worker, and a representative from the District Attorney's office.  At this meeting, the 
parent and scholar may be asked to sign an attendance contract, or, in severe cases, may be issued a citation 
to appear in court.  Court appearances can result in fines of between $500 and $1500.

Intra-District Agreements

As a parent choice school Topaz Preparatory Academy does not have any attendance boundaries, so all 
scholars attend on intra-district agreements. Requests for intra-district transfers will be accepted based on 
availability throughout the year until all seats are filled.  Parents wishing to enroll their child(ren) for the 
subsequent school year may do so during the district’s spring open enrollment period (exact dates may be 
obtained through the district and school offices).  In the event the number of submitted scholar applications 
exceeds the allotted grade level availability, a lottery drawing will be held to determine placement priority.  
Please be aware that scholars who drop then wish to return must reapply as they do not have reinstatement 
rights.  Please contact the school office for more information.
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Cell Phones & Electronic Communication Devices Policy

According to HUSD Board Policy, no scholar may use a personal 
electronic device during instructional hours. Electronic signaling devices 
include, but are not limited to: cellular phones, photo enabled devices, 
internet enabled devices, pagers, two-way radios, text messaging or 
instant messaging devices, digital cameras, or any other current or future 
personal electronic signaling device. These types of devices are 
prohibited to be used at all school sites, buses, and school activities (on 
campus during the school day).  Except with prior consent for health 
reasons, this policy will be strictly enforced. Cell phones must be 
powered off and stored at the bottom of a backpack on campus and 
on the bus. Cell phones are only to be used for an actual emergency or 
with permission from a licensed physician due to health reasons. To 
ensure the privacy and safety of all scholars, these devices are not to 
be used in the restroom at any time. Scholars found in violation of this 
policy may be disciplined on a first offense and will have their device 
confiscated and returned to the parents. Subsequent violations of district 
or school rules and regulations may be subject to discipline, in 
accordance with Board Policy and Administrative Regulation.

Photos / Videotaping
We, at Topaz, recognize the importance of photos and videotaping of 
events on campus to capture the memories of your child(ren) as they 
grow.  With that in mind, any photography or videotaping of events on 
campus are to be used for personal reasons only.  Pictures or video of 
children other than your own, posted in a public forum (ex. internet social 
networking sites, YouTube, etc), may be in violation of scholar/child 
confidentiality laws. For the safety of all of our scholars, families, and 
staff, if you choose to post your child’s picture or performance on such a 
forum, please make sure that it is ONLY your child that is being displayed.

Home-School Communication 

It is important for parents to be aware of 
their child’s progress.  Parents may access 
information such as attendance and grades 
using the Infinite Campus website or app. 
Access information is given at registration.  
Parents may access this information with 
our Parent Resource computers.

It is our goal to keep our families informed 
about special events and schedule 
changes. We also desire to do this in as 
“green” a manner as possible. Information 
communication may take the following 
forms:

Thrillshare messages through  text/phone 
regarding occasional special event 
reminders or “Robo-calls.” These calls will 
come from (760) 244-4622.  If your phone 
blocks unrecognized numbers, please add 
this number to your contact list. Also please 
immediately update the office with any 
contact or phone number changes.

● Social Media

● Special flyers sent home via 
“backpack express”

● Teacher newsletters or websites

● The school marquee

● The Topaz Preparatory Academy 
website: 
http://topazprepacademy.org/  or 
link through the school district 
website: www.hesperiausd.org

Report Cards and Parent-Teacher Conferences
Formal report cards are prepared twice yearly. Teachers schedule formal conferences with each parent at 
least once a year and additionally meet with parents as needed to discuss scholar progress. These 
conferences are valuable in helping us work with your child and in providing you with information 
concerning his or her academic progress.  Please make every effort to attend these conferences. We ask that 
you request conferences in advance due to staff meetings, professional development, and classroom 
preparation needs.  PLEASE NOTE: To protect our scholars’ instructional minutes, teachers are not able to 
meet with parents during instructional hours (approx.7:20-2:00).
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Medication At School
 

If your child has a medical condition that requires medication, 
please inform the school.  If at all possible, you should give these 
medications at home.  The school is required by law to have your 
written authorization, as well as written authorization by a 
physician for all medications taken at school, including all 
over-the-counter medications. If your child needs to take 
prescription medication at school, you need to pick a Permission 
to Dispense Medication at School form from the school office.  
Your doctor must complete this form and sign it before we can 
distribute any prescription medication.  Any medication needing to 
be dispensed at school must be transported to and from school by 
a parent or guardian.  Scholars may never have medications (i.e. 
aspirin, cough syrup) of any kind in their possession on campus or 
during school related activities.  If your child has a chronic 
condition that requires medication frequently, please contact the 
district nurse at 244-4411 to make necessary arrangements.

Immunizations
To enroll your child in a California 
school, they must meet the following 
immunizations requirements:

Polio: 4 doses – only 3 required if 3rd 
dose is after the fourth birthday

DPT/DTaP: 5 doses – only 4 required if 
4th dose is after the fourth birthday

MMR: 2 doses – both must be    given 
after the first birthday

Hepatitis B: 3 doses required

Varicella (Chickenpox): 2 doses 

T-dap: 1 dose required after the 
scholar’s 7th birthday, but before 
starting 7th grade.

Scholar Insurance Disclaimer
Topaz Preparatory Academy does not provide medical insurance coverage for school accidents.  Please see the 
Scholar Accident and Health Insurance brochure offered by the district if you would like to explore health 
insurance options for your child.

Health Screenings
Vision, Hearing, Dental, Scoliosis

• Vision & Hearing: California state law mandates that 
children have their hearing and vision screened upon first 
enrollment in California schools and at least every three 
years until the completion of eight grade.  However, NO 
school screening should take the place of regular eye 
examinations by an eye doctor.  Scholars who are 
prescribed eyeglasses need to have access to them at 
school every school day.                                            

• Dental: The California Education Code requires all 
scholars entering kindergarten receive an oral/dental 
assessment by a licensed dental health professional within 
12 months.                

• Scoliosis: 7th/8th grade scholars receive scoliosis 
screenings.

* In addition, scholars who are being assessed for Special 
Education services or who are on an I.E.P. will receive 
additional vision and hearing screenings. Parents will be 
notified and referred for further follow-up only when a 
problem is identified. 
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Illness
Children MUST be excluded from 

school for communicable diseases.  
Children are not to attend school if 
they have a fever or are vomiting. 
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Possible Health Occurrences 

Asthma
Asthma is the most common chronic disease of children and is one of the leading causes of school absences. While 
asthma cannot currently be cured, it can be controlled and managed so that children are able to be active, healthy, 
and ready to learn. State law now provides that with parental and health care provider written permission, children 
are allowed to self-carry and self-administer asthma inhalers while at school.  Please contact our office Health 
Technician for more information if your child’s asthma necessitates the use of an asthma inhaler at school. 

Allergies
Allergies range from mild, to severe, to life-threatening. Please make sure all allergies, including food allergies, are 
listed on your child’s emergency card.  In the event that your child has a classmate with a serious food allergy 
(such as a nut allergy), notification letters will be sent home. 

Chicken Pox
Chicken Pox is a viral disease.  The incubation period is 10-20 days.  Some possible symptoms are slight fever and 
blister-like skin eruptions, which usually break out and scab over during a three to four day period.  Children may 
return to school when all scabs are gone.

Head Lice
The head louse lives in human hair, securely cementing its eggs, called nits, to the hair shaft.  The louse has a 
twenty-day life span, and the female can deposit as many as six eggs per day.  Although they do not carry any 
diseases, head lice can be a very frustrating nuisance at home and at school.  It is important to instruct your 
children not to share combs, brushes, hats, or clothes with others to try and avoid catching head lice.  Children 
with head lice will be excluded from school.

Impetigo
Impetigo is a very contagious skin infection.  The symptom is the appearance of pustules (a small elevation of the 
skin containing pus).  The child will not be allowed to return to school until the skin is clear or a doctor’s release is 
received.

Pink Eye
Pink eye is a bacterial infection that is very contagious.  Some possible symptoms are red, itchy eye(s) that may 
have thick excess drainage.  Children who are infected with pink eye require medical attention.  The child will not 
be allowed to return to school until the eye is clear or a doctor’s release is received.

Ringworm
Ringworm is a contagious skin disease caused by a fungus and characterized by ring-shaped patches.  Children who 
are infected with ringworm must keep the infected area covered with a band-aid while at school.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

PLEASE NOTE:  When scholars come to the Health office, parents may be 
called depending on the scholar’s condition.  Contact is made at the discretion 
of the school nurse, LVN,  or other office staff and based on the information 
shared by the scholar and observed by staff.  Staff will request parents 
bring a change of clothes in the event that their child’s sanitary conditions 
are compromised. It is crucial to communicate your child’s health issues by 
updating the documentation on the emergency card (your OLR).
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Breakfast and Lunch
The daily HUSD breakfast and lunch program is 
available to all scholars.  School breakfast and lunch 
for scholars are FREE. 

Fresh Salad Bar Daily
To support our scholars in making healthy life choices, 
Topaz proudly offers a salad bar during all lunches! 
Our Tigers have daily access to a great variety of fresh 
fruits and vegetables. Please encourage your child to 
take advantage of these healthy options!

Scholar Wellness Policy
Research shows that proper nutrition supports a scholar’s ability 
to achieve academically and retain what they have learned. 
However, poor nutrition negatively impacts scholar achievement. 
Children who are not getting adequate nutrients have lower test 
scores, increased absenteeism, difficulty concentrating and lower 
energy levels.  In recognizing the link between scholar health and 
academic success, Topaz Prep follows the State of California 
Scholar Wellness Policy. Please support these healthy lifestyle goals 
by sending healthy, nutritional snacks for your child(ren) during the 
school day.  This includes healthy food items for daily nutrition 
breaks, birthdays, and classroom celebrations. 

Nutrition Breaks and Class Treats
• Scholars who wish to share a snack with the class must bring 
food of nutritional value (see column to the right for ideas).  Cake, 
candy, or other sugary or otherwise non-nutritious foods may not 
be shared with other scholars.  This includes snacks brought in for 
birthdays or class celebrations.  Please notify your child’s teacher, 
in advance, if you plan to bring in a healthy treat to share with the 
class.  
• Scholars may bring a nutritious snack to eat mid-morning.  
Nutritious snacks are eaten in the classroom with teacher 
supervision.  At no time are scholars permitted to take food on the 
playground.  Scholars bringing snacks without nutritional value (i.e. 
chips, cookies) will be asked to save those items for lunch time.  

Healthy Snack 
Ideas To Share

● Peanut Butter & 
Whole Grain Crackers

● Salsa & Baked Tortilla 
Chips 

● String or Cube 
Cheese

● Dried or Fresh Fruit 
● Popcorn
● Pretzels
● Trail Mix
● Granola Bars
● Low-fat Yogurt
● Italian Ice
● Pure Fruit Ice Pops 
● Fig Bar Cookies
● Graham Crackers
● Fruit Salad
● Fruit with Dip
● Veggies with Dip
● Yogurt Parfaits 
● Fruit Smoothies

Little
Healthy 
Choices 
Make a
Big
Difference!

MEAL APPLICATIONS
Since Hesperia USD is providing meals at no cost to 
scholars, we are requesting that all households 
complete an Income Survey Forms. When completed, 
these forms help the district receive the funds 
necessary to provide much needed services to your 
scholars. Only one Income Survey is needed per 
household per school year. How to complete: 
1. Online: Complete online for the fastest processing 
time. Please visit www.hesperiausd.org under Nutrition 
Services for the Survey. 
2. Nutrition Services Office: Complete online at our 
office located at 11176 G Avenue, Hesperia, CA 92345 
3. School Main Office: Paper surveys are available in 
the main office of your child’s school. Completed 
surveys can be turned into the cafeteria at your child’s 
school OR mailed/dropped off at the Nutrition 
Services Office (see above). They are also available at 
the HUSD Nutrition Services office located at 11176 G 
Avenue, Hesperia or you may contact Nutrition 
Services at (760) 948-1051 to inquire about eligibility 
or to have an application mailed to you. 
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Classroom Visits & Helpers
Parents are welcome to visit classrooms at any time.  Board 
approved volunteers are also welcome to assist in the 
classroom as needed.  We do ask, as a professional courtesy, 
you contact the teacher 24 hours in advance to share your 
reason for visiting.  This allows the teacher to prepare 
anything needed to ensure a successful visit.  Please keep in 
mind that visits during instructional hours are for 
observational purposes, not for parent conferences. If you 
desire to meet with your child’s teacher, please make 
arrangements to meet during non-instructional hours.

Community Service
One of the foundations of Topaz 
Preparatory Academy, and 
leadership as a whole, is 
community service.  As a Parent 
Choice School, Topaz Preparatory 
Academy requires parents, 
scholars, and teachers to give 
back to the community by 
performing some type of 
community service. Parents, 
scholars, and teachers are 
required to perform 20 hours of 
community service throughout the 
school year.  

Community service at school can 
be as simple as volunteering in 
the classroom, attending PTC 
meetings, being a room parent, or 
driving your neighbor’s children to 
school.  Opportunities outside of 
school include, but are not limited 
to: coaching sports, volunteering 
at church, donating clothing, or 
helping out a sick neighbor.  

For a list of community service 
ideas, see our school website. 
Community Service logs can be 
found in the back of this 
Parent/Scholar Handbook or 
online and should be completed by 
the end of the school year.  Extra 
copies are available in the office.

PARENT INVOLVEMENT

T.E.A.M. Work Works!
Together Everyone Achieves More!

Volunteer Reminders
We want to make sure that volunteers contribute to our 
school in positive ways and are “safe” people for our scholars, 
staff, and other visitors. In order to achieve this goal, the 
district requires a completed Volunteer Form from all 
volunteers before they may help on campus or chaperone a 
field trip. The completed form is to be turned into the school 
office. Please plan ahead because it could take up to 2 
months to get school board approval. Volunteer Forms are to 
be completed every school year. When arriving at school to 
volunteer, you must sign-in at the office and get a visitor’s 
badge. In addition, volunteers should be working under the 
direct supervision of Topaz staff. This will help keep our 
school safe and allow us to contact you in case of an 
emergency.  Also, it is important that you sign out when 
leaving campus.  To ensure the safety of our children, it is 
important for us to know how many people (scholars, staff, 
and visitors) are on campus at all times. 

English Language
Advisory Council (ELAC)

ELAC meetings are designed to address the needs of English 
Language Learners and their families - scholars and parents 
alike.  A variety of topics are addressed, such as report cards, 
curriculum, and school programs. Topaz site ELAC meetings 
are held in October, December, February, and April.   
Information regarding these meetings is posted on our 
website calendar and will be sent home.  District DELAC 
meetings are held the months of September, November, 
January and March on the third Thursday of the month at 
6:30 p.m. in the Multilingual Services Building at the HUSD 
District Office. Childcare is available.
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Family Fun Night & Parent Education
Family Leadership & Parent Education Nights 
are held throughout the year. These evenings 
provide opportunities for parents to attend with 
their children to participate in a variety of 
Reading, Math, Social Studies, Science, and 
Health games and activities. These activities are 
planned and facilitated by our Topaz 
instructional staff. Parents learn instructional 
strategies to use to support and guide their 
children when working with them at home. 
Parenting classes/workshops may be offered 
throughout the year. 

Parent Teacher Club 
(PTC)

The PTC sponsors disaster 
preparedness, all field trips, 
special events, assemblies and 
much, much more to benefit all 
scholars at Topaz!  The PTC 
coordinates fundraisers, book 
fairs and many special events.  
They are a non-profit 
organization run by parent 
volunteers and all money raised 
by the PTC goes directly back to 
the school for the benefit of the 
scholars. PTC meetings are held 
at 2:15 p.m. on the 2nd 
Wednesday of every month.  The 
PTC always has many 
opportunities for involvement.  
Come on out and get involved!

Parent English Class

We offer English classes to 
Spanish speakers on our 
campus for Topaz parents 
and community members.  
The classes are held in the 
mornings and taught by our 
Parent Community Liaison.  
These classes are free of 
charge and are for anyone 
who wishes to attend, 
whether you are a limited 
English speaker or just need 
extra support. The class 
focus is primarily English 
language development, 
reading, and writing.  Please 
call the school office for 
more information on dates 
and enrollment. 

School Site Council (SSC)
School Site Council is an elected team made up of parents, certificated and classified employees, and 
administrators. Parents are in integral part of School Site Council.  Elections are held every year to select 
new representatives to serve on SSC.  If you wish to join the council, upon receiving the informational flyer 
at the beginning of the year, please send in your name to be added to the ballot. It is the business of the 
council to advise, help develop, and approve the Single Plan for Scholar Achievement.  The SSC monitors 
and implements the site categorical budgets, as well as develops ideas and programs that benefit our 
children in providing them the best possible educational experience. The SSC meets at 3:30 on the first 
Monday of each month.

Parent Teacher Conferences
You will be asked to attend at least one 
parent/teacher conference during the school year to 
discuss your child’s progress.  These conferences are 
very valuable in helping us work with your child and in 
providing you with information concerning their 
academic growth and achievements.  Please make 
every effort to attend these conferences.  Many 
conferences are scholar led conferences.  This model 
of sharing information is extremely beneficial in 
teaching our scholars (your children) to take 
responsibility for their own learning. They also teach 
your children the importance of sharing their victories 
and challenges with you, their parents. Additional 
conferences may be arranged upon request.

Note: Your 

participation in 
any school 

function (PTC 
meetings, 

volunteering in 
classes, 

attending Family 
Nights, Parent 

English classes, 
etc.) counts 
toward your 
community 

service hours.
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Sign-In Procedures
All parents and visitors must sign-in and 
obtain a Visitor badge before entering 
campus.  The Visitor badge MUST BE 
WORN at all times while on campus. 
Visitors must sign out and return the badge 
when they leave.

Observing/Volunteering in Classrooms

Parents are welcome to observe and are encouraged to volunteer in 
classrooms.  School/classroom volunteers must submit a Volunteer 
Form and be Board approved every school year. They must also log 
in and out of the office every time they enter and exit the campus. 

There are many ways to partner in your child’s educational 
program. Please ask your child’s teacher about helping in the 
classroom or from home.  Uninterrupted learning time is highly 
valued; therefore, we ask that you give the teacher 24 hours’ notice 
before coming in to work or observe in the classroom.  Please leave 
other children at home when you volunteer as to protect the 
learning environment.

Visitor/Volunteer Dress and Safety
We respectfully request that parents and 
visitors adhere to the district dress code when 
on the school campus.  Immodest or revealing 
clothing, clothing bearing profanity, and/or 
advertising for drugs and/or alcohol are not 
appropriate on a school campus. We strive to 
maintain positive role models for our scholars 
and we appreciate your support.

Weapons of any type are not allowed on campus.  
Please leave pocket knives, etc. at home.  We 
appreciate your support in keeping our scholars 
and campus safe.

Office Hours
7:00 - 3:30

Wednesdays, 7:00-2:00
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Disaster Drills
Monthly disaster and safety drills are 
scheduled. The follow procedures apply 
to scholars, staff, and visitors on 
campus during the drills.

Code Red Lockdown Drills
Intruder on campus ~ Scholars are to 
remain in their classrooms with the 
doors locked and lights out. If scholars 
are outside, they are to quickly enter 
the closest classroom for the duration 
of the drill.

Disaster/Earthquake Drills
Natural disaster ~ Scholars are to 
quickly duck and cover under their 
desks or tables.

Disaster Drills
In case of fire:

● Scholars are expected to follow the 
exit routes posted near each 
classroom door.

● Scholars must quickly exit the 
classroom in a quiet and orderly 
manner.

● The first scholar in line is in charge 
of the clipboard with the alert signs.

● Scholars are to wait in line quietly 
while the teacher takes attendance.

● Scholars are to wait until an 
all-clear signal is given before 
returning to their classrooms.

Emergency Cards

The Emergency Card is the most important 
source of information the school has for the 
protection and safety of all scholars.  All 
emergency cards must be completely filled 
out on both sides and have at least two 
additional contact numbers other than the 
home number.  It is vital to update your child’s 
Emergency Card throughout the school year as 
changes occur (i.e. address change, home or cell 
phone number change, parent’s work number 
change, babysitter change).  Be sure to list any 
and all person(s) whom you would permit to pick 
up your child from school.  No scholar can be 
released to anyone who is not listed on the 
Emergency Card or is unable to provide 
proper identification.

Child Custody Concerns

California State Law allows both natural parents of 
a child to have equal access to the child UNLESS 
court documents specifically stating otherwise are 
on file at the school site.  If your child(ren) have 
unique custody or visitation arrangements, it is 
imperative that you bring this to the attention of 
the office staff.  It is the parent’s responsibility to 
provide the office with a stamped copy of the 
“Order to Show Cause” document and any other 
pertinent court papers. Please be aware that 
without specific court documents stating the 
contrary, the non-custodial parent, with proper 
identification, MAY legally sign out and remove the 
child from school. 

Scholar Emergency Kits

Each year we ask our parents to send in 
gallon-sized individual emergency kits for 
their child(ren). The emergency kits will 
ensure each person has water, food, and 
familiar items to comfort them in the 
unlikely event of an emergency that occurs 
during school hours. The food items in the 
bags will be donated to a local shelter at 
the end of the school year; personal items 
will be returned to the child. Specific 
information regarding recommended items 
will be sent home in August with the yearly 
packet.

Please see the Transportation 
section for drop-off and pick-up 

safety procedures.
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Schedules
Arrival Time

 

For safety reasons, scholars are not allowed on campus before 7:00 a.m. 
(when supervision is provided) and gates open at 7:05am. Scholars must 
be in their classrooms when the start bell rings at 7:30am.  If your child(ren) 
eats breakfast at school, please ensure they arrive with enough time to eat 
breakfast before the bell rings, so they won’t be tardy to class.  Every 
minute counts! As soon as you safely drop-off your child(ren), please exit 
the campus. If you have prearranged volunteer service or a 7:00am 
conference with a teacher, please sign in at the front office before entering 
campus. Refer to the transportation section for more specific information 
on the arrival policy.

Dismissal Times

• Scholars will be dismissed at their designated areas at 1:47pm.
• If you have children in both lower and upper elementary grades, please plan on arriving a few minutes later (1:50pm - 
1:55pm) for pick up to give your upper grade scholars time to walk across campus and not to delay the primary line. This will 
help with congestion in the dismissal areas and smooth out the process for all.
• To ensure scholar safety, scholars may not leave the school campus during school hours unless they are signed out in the 
front office.  Anyone signing a scholar out must be listed on the scholar’s Emergency Card.  Photo identification is legally 
required in order to sign out a scholar.  No scholar will be released to any person who is not on the Emergency Card or 
who is unable to provide proper picture identification.  At the end of the school day scholars will be dismissed for home 
transportation according to what is on file in the office unless the office receives written notification prior to the end of the 
school day.  State law prohibits us from accepting phone calls to change departure plans in any way. (See also the 
Transportation section.)

Collaboration Wednesday 
Schedules: 

Every Wednesday, scholars are dismissed early 
at 12:51 p.m. for scholars in grades 1-6.  The goal 
of Collaboration Wednesdays is to provide time 
for our staff members to work together to help 
increase the overall effectiveness of our 
instructional programs.  Please note that the 
teacher collaboration time is reduced when 
scholars are pick-up late.  Please remember 
that school is out almost an hour earlier every 
Wednesday. Thank you for your support and 
attention!

Inclement Weather Schedule
In the event of severe weather, arrangements will be 
made for scholars to stay indoors for recess and 
P.E. periods.  Please keep in mind that chilly 
temperatures or wind do not constitute severe 
weather and scholars may participate in outdoor 
activities on these days.  If your child has a medical 
reason limiting their ability to participate due to 
weather conditions, please send a note explaining 
the reason and the restrictions.  Have your child 
dress appropriately for the weather from day to day 
(and please don’t forget to label your child’s jackets 
and winter gear so they won’t end up in the “Lost 
and Found” cabinet).
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Assemblies and Field Trips

With the support of the Parent Teacher Club (PTC), 

field trips and special assemblies are provided to 

enhance the learning program.  When a field trip is 

scheduled, your childʼs teacher will inform you of 

the destination, day, and approximate time of 

departure and return.  Teachers will contact parent 

volunteers to assist with the field trip as 

chaperones of small groups of scholars.  For safety 

and insurance reasons, private vehicles and 

additional children are not allowed on field trips.  

All chaperones must have a Board approved 

volunteer form on file with the district office.  These 

forms take some time to process through the 

District Office, so be sure to submit yours as soon 

as possible.  Forms must be re-submitted every 

year.

School Spirit Days

The first Friday of each month is a Topaz Spirit Day!  

Scholars are encouraged to dress according to the monthʼs 

theme (chosen by the Scholar Council). The lower and upper 

grade classes with the highest participation will win the 

Topaz tiger mascot for the month. Please note that some 

dress themes do not have to follow uniform policy. You will be 

notified via a social media and/or a robocall if this is the 

case. Also, we may have a few bonus spirit days̶keep an 

eye out!

Special Dances

Special Dances are held throughout the year 
and are open to Topaz scholars only (and 
parents).  Tickets will be sold in advance during 
lunches.  Scholars who have had any discipline 
referrals within 30 days of the day of the dance 
are ineligible to attend.  For safety reasons, 
scholars must remain at the dance the entire 
time; they may not leave and return. Parent 
pick-up is required directly following the dances.  
Parents are always welcome to attend our 
school dances.

Parties

According to district policy, classes may observe three 
parties per school year: Christmas/Winter, Valentine’s 
Day/President’s Day, and the End-of-the-Year party.  
These parties take place during the last hour of the 
school day.  Teachers will send notes home and have the 
room parents contact volunteers to arrange needed help 
and resources. Please reference our wellness policy (in 
the Nutrition section of the handbook) for healthy snack 
and treat ideas.

Clubs
Scholars have the opportunity to participate in 
various after school activities and clubs. Scholars 
interested in starting a Tiger Club must fill out an 
Activities Request Form, which is available in the 
office.  Ideas for Tiger Clubs must be presented to 
and approved by Administration and the Scholar 
Lead Team.  Each club must have a staff advisor. 
Clubs will offer enriched opportunities by 
harnessing the individual interests and leadership 
potential in each scholar.  Examples of the clubs 
offered by our school will be, but not limited to: 
Robotics, Legos, Sports, Yearbook, Drama (school 
plays), etc.

Scholar Lead Team

Scholars interested in running for a Scholar Lead Team office 
must show leadership qualities and have positive grades, 
attendance, and behavioral choices.  Scholars need to 
submit a written recommendation from their homeroom 
teacher to be considered.  The Scholar Lead Team consists 
of 9 members: three officers from 5th/6th grade (President, 
Vice President, and Secretary) and class representatives 
from each 6th, 5th, and 4th grade class (that does not have an 
office representative). The Scholar Lead Team is responsible 
for the planning and/or implementing scholar activities, 
including Red Ribbon Week, Tigersʼ Pride events, and Spirit 
Days. Scholar Lead Team will also be actively involved in 
working alongside our PTC in school-wide fundraisers, such 
as Holiday Grams.  They will have a key role in hosting 
school events like Read Across America Day and Serendipity 

Day. 
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Festival of the Arts

The Festival of the Arts is a district-wide event 

held each Spring. Festival of the Arts is a forum to 

highlight and celebrate the Fine Arts talents of our 

scholars.  Scholar artwork is put on display and 

scholar performances go on throughout the day.

Young Authors

The Young Authors submissions are accepted in 

January when scholars return after the break.  

Participants in the Young Authors competition submit 

poems and short stories to be judged.  Winnersʼ 

selections are bound and made into hardcover books 

and displayed in the library.  Winning “Authors” may 

purchase additional copies of their book for a small 

fee.  Watch for information from your childʼs teacher 

regarding exact dates and deadlines.

iExpo
The iExpo is a district-wide 

competition, for grades 
K-12,  where scholars 

demonstrate their 
proficiency with the 4 Cs 

(Communication, 
Collaboration, Critical 
Thinking, Creativity) 

through “hands-on” events 
and Instant Challenges. 

There are 8 strands across 
the curriculum.

Clue-Me-In

Scholars in grades 4, 5, and 6 have the exciting opportunity to read a given list of 

books then compete against other scholars from every elementary school across 

the district.  Each grade level team has the potential to win the prestigious 

Clue-Me-In district title in the Spring. See the librarian, set your goal, and start 

reading your way to the championship!

PTC and Community Partnerships

Many of our special events, or the resources to support them, are backed by contributions from community businesses 

and/or funds raised through our Parent-Teacher-Club (PTC).  We are grateful for these partnerships and encourage our 

families and greater community to support those who support our scholars.  During these economically challenging times 

every little bit counts!  Thank you for supporting our PTC fundraisers, as they allow us to continue to provide the most 

positive and enriching learning environment for our scholars.  Please check out the PTC section of this handbook or our 

school web page for more information. Together We’re Better!

Talent Show, Drama and Band
Our Talented Tiger Variety Show is held at the end of the year.  All scholars, 
K-6, are encouraged to audition acts of all kinds. The talent show is a great 
way to showcase our scholars, build their confidence, and bring our 
community together. The drama club is scholar led and staff supported. Keep 
your eyes and ears open for club meetings and auditions each year! If acting, 
singing, and dancing are your passion, be sure to join! The school band is 
open for scholars in grades 3rd – 6th.  The band has two performances each 
year. These scholars also have an opportunity to participate in other special 
performances during the year. Scholars who show outstanding potential 
instrumentally may be invited to join the district Honor Band. 

Community Service               
& Special Events

In order for scholars to develop 

leadership in ways that impact 

others positively, Community 

Service Projects and special 

events are planned throughout 

the year.  Each grade level 

sponsors a Community Service 

Project during the year.  Along 

with these, other special events 

may include Red Ribbon Week, 

Field Day, Angel Tree, Holiday 

food drives, and many others.
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The mission of the Topaz PTC is to support the scholars, staff and families of 
Topaz Preparatory Academy in partnership as we collaboratively work toward 

fulfilling the mission to maximize the individual potential in every scholar!

Room Parents
Each classroom should have 
one Room Parent and one 
alternate Room Parent. The 
purpose of the Room Parent is 
to act as a liaison between the 
PTC and the classroom. The 
room parent, or alternate, 
should attend the PTC meetings 
so they can communicate with 
the teacher, and the other 
parents from the classroom, 
regarding special events on 
campus and volunteering 
opportunities. All involvement 
counts towards their familyʼs 
Community Service hours.

PTC Fundraisers
One of the primary purposes of our Parent Teacher Club is to raise funds to support our 
scholars.  The money raised helps us to provide field trips (events and busses), special events 
(Serendipity Day, Read Across America, Fall Festival), and enrichment supplies (class supplies, 
library books, playground equipment, emergency equipment, etc.). These enriching experiences 
are only possible through your generous support and donations!  Thank you for your support!

PTC Membership Dues

PTC Membership is $6.00 per person or $.00 for two members in 
the same immediate family.  All dues money goes to the PTC funds 
to support scholars and all PTC positions are voluntary.  The PTC 
Membership drive runs the first 2 weeks of school and the lower 
and upper class with the highest percentage of membership wins 
a class party!  For families with multiple scholars attending Topaz, 
parents receive membership credit each child with their paid 
PTC membership.

PTC Meetings
Join us the second 

Wednesday of each month 
at 2:15pm

in the school library.
Call the office or check our webpage
for updates and scheduling changes.

          Thank you!

Contact us at 
TopazPTC@yahoo.com
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Check Out These Easy Support Opportunities!

Be On the Look Out! Box Top$ for Education and Labels for 
Education are 2 easy programs that help support our school. 
You will see these logos on many various items you already 
purchase. Box Top$ for Education donates at least 10¢ for our 
school for each submitted coupon. All you need to do is clip the 
Box Top$ coupons and send them to school; every teacher has 
Box Top$ for Education envelope. The Labels for Education 
program gives points for each UPC label turned in.  They also 
have an eLabelsForEducation option. These points are 
redeemable for educational merchandise. Visit our school 
website or the Box Top$, eLabelsForEducation.com websites for 
more information.

Under Construction!
Some of the opportunities below are no longer available. 

If you are aware of any support opportunities that 
might help our school, please contact the PTC President.

Topaz Preparatory Academy is a part of Target's Take 
Charge of Education program. It is SO easy and 1% of your 
total is donated to Topaz!  It works just like a debit card and 
costs you nothing! Also, your Red Card gives you an 
immediate 5% discount on all your purchases. For more 
information check out our website or call 1-800-316-6142.

DonorsChoose.org is an online charity that makes it easy for 
anyone to help scholars in need. Teachers post classroom 
project requests on the DonorsChoose.org site, and you can 
give to support a project of your choosing.  Donations are tax 
deductible. See the website for more details.

When you donate your My Coke Rewards® points to Topaz, the points 
convert to things scholars really need — like playground equipment 
or art supplies!  See Mrs. Castaneda in the front office for more 
information on donating your my Coke Rewards.
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After School Program
Under Construction 

Hesperia Recreation and Park District 
will no longer be operating the ASAP 
program for the elementary school-age 
children of Hesperia Unified School 
District (HUSD). Although Hesperia 
Recreation and Park District will no 
longer oversee ASAP, the city 
encourages parents and guardians to 
explore alternative after-school 
programs and resources available 
within the community. For more 
information on the A.S.A.P. contact 
Hesperia Recreation and Park District 
by phone (760) 244-5488, Fax: (760) 
244-2513 or via their website: 
http://www.hesperiaparks.com/youth-p
rograms. 

Once an alternative 
program is in place, 
this will be updated for 
parents. 

GATE, Enrichment

Our Gifted and Talented Program is designed to 
provide a challenging and enriching learning 
opportunity for scholars who have been identified 
for the program.  We are meeting the needs of our 
GATE scholars daily through differentiated 
instruction, scaffolding according to ability levels, 
and collaborative project based learning 
opportunities. GATE identified scholars are given 
extension opportunities through our after school 
clubs and enrichment activities. Formal referrals 
for GATE testing are made to our GATE 
Coordinator, upon teacher recommendation. 

Parent Resource Center
We are excited to provide a resource center 
for our parents who need access to 
computers and books in order to support 
their child(ren)’s educational experience.  
The Parent Resource computers may be 
used to utilize the parent portion of 
PowerSchool (to look up scholar grades 
and attendance data) or for those who are 
working on mastering the English 
language. These computers are equipped 
with internet access and numerous 
educational programs including English 
language acquisition programs. Additional 
English acquisition technology is available. 
The Center also has a great variety of 
books and various reference materials in 
English and Spanish for parents.  The 
Topaz Preparatory Academy Parent 
Resource Center is located in the library 
and is open to parents during the school 
day.

English Learners (ELs)

English Learners, scholars whose primary language is 
other than English, are provided with comprehensible 
learning opportunities in English while they develop their 
English proficiency. EL scholars are given a yearly test 
called ELPAC (English Language Proficiency Assessments 
for California). The ELPAC is used to measure how well 
scholars in kindergarten (K) through grade twelve 
understand English when it is not their primary language. 
Information from the ELPAC helps your childʼs teacher 
provide support in listening, speaking, reading, and 
writing. All ELs receive direct instruction in vocabulary 
development and reading comprehension strategies. 
Additional strategies include scaffolded classes, 
differentiated instruction, and the availability of bilingual 
staff to provide individual and small group support.  
Supportive learning materials in both English and the 
childʼs native language may be used, as available. Once 
your child is proficient in English, they will be able to 
reclassify. This means they are graduating the program 
and deemed English Proficient. To qualify for 
reclassification, scholars will need: 1) A score of Well 
Developed overall (level 4)  on the ELPAC proficiency 2) A 
score of Meets or Exceeds on the CAASPP ELA or an At 
Grade Level or Above on the iReady Diagnostic test. 3) 
GPA of 2.5 or above in core subjects. 4) Parent 
consultation over the phone or in office. For more 
information come join the ELAC meetings that are held 
four times throughout the year: Oct 17th, Dec 12th, Feb 
13th, and Apr 9th at 10:00am in the Parent Resource 
Center.

http://www.hesperiaparks.com/youth-programs
http://www.hesperiaparks.com/youth-programs


Integrated Multi-Tiered System of Support (iMTSS)

An integrated Multi-Tiered System of Support (iMTSS) is a layered approach to the whole 
scholar that allows us to screen early in the areas of academic, behavioral and social 
emotional needs, to give equitable support quickly with continuous monitoring and 
reevaluation to ensure high levels of learning for every scholar every day. Integrated 
systems proactively support the needs of ALL learners. We match scholar needs with 
resources that are right for them. These resources are categorized into 3 tiers of 
instruction and support. This system is focused on every scholar, every day.

IMTSS keypoints are: 1) Screening - Screen every scholar early and this is done through 
various classroom observations, assessments, and diagnostics. 2) Multi-Level Prevention 
- Three layers of support for scholars through whole class teaching strategies, best 
practices, small group instruction, etc. 3) Progress Monitoring - Continuous checks for  
understanding and effectiveness through classroom observations and assessments. 4) 
Data Based Decision Making - Using the cycles of inquiry to inform next steps for scholars.
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Individualized Learning 
Plans

Our goal is to maximize the 
individual potential in every 
scholar. When a scholar is in 
need of “something different, 
something more,” the first step 
is an Individualized Learning 
Plan (ILP). This is a plan created 
by the teacher with the help of 
the parent to individualize the 
learning for the child inside the 
classroom. The ILP will 
document the different 
strategies and progress to help 
guide further strategies. Every 
scholar is unique and different 
strategies can make all the 
difference!

Response to Intervention (RtI)
Our Response to Intervention (RtI) approach is a model 
that conforms to the individual needs of our scholars 
at every developmental level and highlights the talents 
of our teachers and support staff.  The objective of RtI  
is to meet each scholar where they are and move them 
to their highest potential.  To facilitate scholar 
attainment of the Common Core State Standards, RtI 
focuses on direct instruction in language arts and 
math. This is a collaborative delivery model and 
supports differentiated instruction within grade levels 
or between grade levels in order to meet scholars’ 
individual developmental needs.  Our Tiger Learning 
Crew (TLC) is an important part of this support process 
by allowing scholars “something different and 
something more” according to need.  TLC is a flexible 
model made up of various learning stations, based on 
the developmental needs of individuals and small 
groups. The TLC is made up of both certificated and 
classified staff members who collaborate across the 
grade levels to set up scholars for academic success. 



Scholar Success Team 

The goal of the Scholar Success Team (SST) is to 
screen referrals of scholars thought to have unique 
learning challenges, then to develop strategies to 
facilitate them in becoming more successful in 
school by meeting state proficiency standards.  If you 
have a concern about your child’s lack of academic 
progress, please first discuss it with your child’s 
teacher and partner with them to implement the 
recommendations. If growth is not made, a SST 
meeting can then be scheduled.  The team may 
recommend further interventions, or an assessment 
to check to see if the scholar qualifies for special 
education services. When a SST meeting is 
scheduled a member of the team will contact you to 
inform you of the date and time.
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Speech (LSH)
The LSH (Language, Speech and 
Hearing) program is designed to 
identify and assist children with 
speech needs, such as articulation, 
repetitions, and voice and language 
development. Scholars with these 
types of  problems are referred to 
the Scholar Study Team by their 
teacher or parents. The scholar is 
then observed by an LSH teacher, 
possibly assessed, and may be 
placed on a Speech IEP if speech 
services are deemed necessary, 
based on the formal assessment.

Special Education
Scholars who need extra help due to specific learning disabilities are served through 
the RtI model with support from our special education team.  Before a scholar is placed 
in a special program, numerous interventions are implemented and progress is 
monitored. Scholars who still do not show academic growth are referred to the Scholar 
Study Team (SST).  The SST may refer the scholar for assessment. After a learning 
disability is confirmed, via the assessment, a meeting is scheduled to discuss possible 
special program placement.  Parents are involved and informed throughout the process 
by participating in all Scholar Study Team (SST) and Individualized Education Plan (IEP) 
meetings.  An IEP is developed for each scholar who qualifies for special education 
services.  Our highly skilled Special Education team is here to serve and will happily 
answer questions and explain the process. Also detailed information on HUSD’s special 
education program and processes is available on our District website, 
www.hesperia.org.

http://www.hesperia.org
http://www.hesperia.org
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Love and Logic
Topaz Preparatory Academy is a Love and Logic 
school. Love and Logic is a discipline philosophy 
based on instilling respect and responsibility in 
children through empathy, empowering choices, 
and logical (natural) consequences.  A major 
foundation of the Love and Logic approach is the 
importance of maintaining healthy relationships 
between children and adults. During the school 
year the district or site may offer Parenting with 
Love and Logic classes. Be sure to check out their 
web sites www.loveandlogic.com for lots more great 
strategies and parenting resources!

Consequences

In order to maintain a safe, effective 
learning environment, a progressive 
discipline plan is followed at Topaz 
Preparatory Academy.  When a scholar 
chooses not to follow our school or 
classroom rules, one or more of the 
following consequences will occur:

· Staff talks with scholar 
regarding the behavior

· Warning
· Loss of Privilege
· Time out
· Detention
· Behavior Notice
· Parent Contact (call, note, text, 

email)
· Conference with Parents
· Behavior Referral to Office
· In-School Suspension
· Suspension
· Expulsion

ELECTRONICS & FAD ITEMS

Scholars are responsible for the security of their 
personal belongings.  The school is not responsible 
for lost or stolen items. Electronic devices (iPods, 
Gameboys, MP3 players, etc.) and fad items (such 
as poppers, water pistols, trading cards, etc.) are 
not allowed on campus at any time.  If a scholar 
brings one of these items to school, it will be 
confiscated and held in the office for a parent to 
retrieve. Items left past the last day of school will 
be donated to a local charity. Note: Scholars may 
not bring skateboards, tennis shoe skates 
(heelies), or roller blades to school at anytime, 
including weekends. (V.C. 21113)

TOPAZ SCHOOL RULES

❖  BE SAFE

❖  BE RESPECTFUL

❖  BE RESPONSIBLE

❖  CHOOSE KINDNESS

All members of the Topaz 
Preparatory Academy 

community are expected to 
honor these rules at all times.  

Thank you for your support 
and for being a positive role 

model for our scholars!

PLAGIARISM
To preserve the integrity of our learning 
community, plagiarism and academic 
dishonesty in classwork, homework, 
special projects, and on tests will result 
in disciplinary action and consequences.

http://www.loveandlogic.com
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Suspension and Expulsion

California Education Code specifically identifies scholar behaviors that can lead to a suspension.  It also identifies the maximum 
number of days that a scholar may be suspended as well as the prior interventions that must, in some subsections, be employed 
before suspension can occur.  It is important to be aware that suspension is seen as a tool of last resort and not a first option.  
Suspension will be undertaken only when prior interventions have failed to bring about the designated change in a scholar’s 
behavior and/or when the actions of the child pose a threat to his/her safety or the safety of others.  A pupil may be suspended 
or expelled for acts which are enumerated in this section and related to school activity or attendance that occur at any time 
including, but not limited to, any of the following: while on school grounds, while going to or coming from school, during the 
lunch period, or while going to or coming from a school-sponsored activity. 

Outlined below are Education Codes 48900, 48900.2, 48900.3, 48900.4, and 48915 including the enumerated causes for 
suspension and expulsion.

GROUNDS FOR SUSPENSION OR EXPULSION

California Education Code 48900:          (Grades K - 12)
a. (1) Caused, attempted to cause, or threatened to cause physical injury to another person; or (2) Willfully used force or violence upon 

the person of another, except in self-defense.
b. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession of any 

object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, which is 
concurred in by the principal or the designee of the principal.

c. Unlawfully possessed, used, sold, or otherwise furnished or been under the influence of any controlled substance listed in Chapter 2 
(commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind.

d. Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in Chapter 2 (commencing with Section 11053) of 
Division 10 of the Health and Safety Code, an alcoholic beverage or an intoxicant of any kind, and then either sold, delivered, or 
otherwise furnished to any person another liquid, substance, or material and represented the liquid, substance, or material as a 
controlled substance, alcoholic beverage,  or intoxicant.

e. Committed or attempted to commit robbery or extortion.
f. Caused or attempted to cause damage to school property or private property.
g. Stolen or attempted to steal school property or private property.
h. Possessed or used tobacco,  or any products containing tobacco or nicotine products, including, but not limited to, cigarettes, cigars, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.  However, this section does not prohibit use or 
possession by a pupil of his or her own prescription products.

i. Committed an obscene act or engaged in habitual profanity or vulgarity.
j. Unlawfully possessed, or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Section 11014.5 of the 

Health and Safety Code.
k. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or 

other school personnel engaged in the performance of their duties. (Grades 9 - 12)
l. Knowingly received stolen school property or private property.
m. Possessed an imitation firearm.  As used in this section, “imitation firearm” means a replica of a firearm that is so substantially similar in 

physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.
n. Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or 

committed a sexual battery as defined in Section 243.4 of the Penal Code.
o. Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding for the purpose 

of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both.
p. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.
q. Engaged in, or attempted to engage in, hazing.  For the purpose of this subdivision, “hazing” means a method of initiation or 

preinitiation into a pupil organization or body, whether or not the organization or body is officially recognized by an educational 
institution, which is likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a 
former, current, or prospective pupil.  For purposes of this subdivision, “hazing” does not include athletic events or school-sanctioned 
events.

r. Engaged in an act of bullying. For purposes of this subdivision, the following terms have the following meanings:
(1)  “Bullying” means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means 
of an electronic act, and including one or more acts committed by a pupil or group of pupils as defined in Section 48900.2, 48900.3, or 
48900.4, directed toward one or more pupils that has or can be reasonably predicted to have the effect of one or more of the 
following:
(A) Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’ person or property.
(B) Causing a reasonable pupil to experience a substantially detrimental effect on his or her physical or mental health.
(C) Causing a reasonable pupil to experience substantial interference with his or her academic performance.
(D) Causing a reasonable pupil to experience substantial interference with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by a school.
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Suspension and Expulsion Cont.

California Education Code 48900 cont.:          (Grades K - 12)
r. (2) (A) “Electronic act” means the creation or transmission originated on or off the school site, by means of an electronic device, 

including, but not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a 
communication, including, but not limited to, any of the following:
(i) A message, text, sound, video, or image.
(ii) A post on a social network Internet Web site, including, but not limited to:
(I) Posting to or creating a burn page. “Burn page” means an Internet Web site created for the purpose of having one or more of the 
effects listed in paragraph (1).
(II) Creating a credible impersonation of another actual pupil for the purpose of having one or more of the effects listed in paragraph 
(1). “Credible impersonation” means to knowingly and without consent impersonate a pupil for the purpose of bullying the pupil and 
such that another pupil would reasonably believe, or has reasonably believed, that the pupil was or is the pupil who was impersonated.
(III) Creating a false profile for the purpose of having one or more of the effects listed in paragraph (1). “False profile” means a profile of 
a fictitious pupil or a profile using the likeness or attributes of an actual pupil other than the pupil who created the false profile.
(iii) An act of cyber sexual bullying.
(I) For purposes of this clause, “cyber sexual bullying” means the dissemination of, or the solicitation or incitement to disseminate, a 
photograph or other visual recording by a pupil to another pupil or to school personnel by means of an electronic act that has or can be 
reasonably predicted to have one or more of the effects described in subparagraphs (A) to (D), inclusive, of paragraph (1). A 
photograph or other visual recording, as described above, shall include the depiction of a nude, semi-nude, or sexually explicit 
photograph or other visual recording of a minor where the minor is identifiable from the photograph, visual recording, or other 
electronic act.
(II) For purposes of this clause, “cyber sexual bullying” does not include a depiction, portrayal, or image that has any serious literary, 
artistic, educational, political, or scientific value or that involves athletic events or school-sanctioned activities.
(B) Notwithstanding paragraph (1) and subparagraph (A), an electronic act shall not constitute pervasive conduct solely on the basis 
that it has been transmitted on the Internet or is currently posted on the Internet.
(3) “Reasonable pupil” means a pupil, including, but not limited to, an exceptional needs pupil, who exercises average care, skill, and 
judgment in conduct for a person of his or her age, or for a person of his or her age with his or her exceptional needs.

t. A pupil aids or abets as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to another 
person.

California Education Code 48900.2   (Grades 4 - 12)
Committed sexual harassment as defined in Section 212.5 of the Education Code.

California Education Code 48900.3   (Grades 4 - 12)
Caused, attempted to cause, threatened to cause, or participated in, an act of hate violence, as defined in subdivision (e) of Section 

33032.5.
California Education Code 48900.4   (Grades 4 - 12)

Intentionally engaged in harassment, threats, or intimidation, directed against school district personnel or pupils, that is sufficiently 
severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, 
and invading the rights of either pupil or school personnel by creating an intimidating or hostile educational environment.

California Education Code 48900.7
Has made terroristic threats against school officials or school property, or both.  For the purposes of this section, “terroristic threat” 
shall include any statement, whether written or oral, by a person who willfully threatens to commit a crime which will result in death, 
great bodily injury to another person, or property damage in excess of one thousand dollars, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out, which, on its face and under the circumstances in which it is 
made, is so unequivocal, unconditional, immediate, and specific as to convey to the person threatened, a gravity of purpose and an 
immediate prospect of execution of the threat, and thereby causes that person reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or for the protection of school district property, or the personal property of the 
person threatened or his or her immediate family.

California Education Code 48915  MANDATORY RECOMMENDATION FOR EXPULSION      (Grades K - 12)
(A) 1. Causing serious physical injury to another person, except in self-defense.

2. Possession of any knife, or other dangerous object of no reasonable use to the pupil.
3. Unlawful possession of any controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 
10 of the Health and Safety Code, except for the first offense for the possession of not more than one avoirdupois ounce of 
marijuana, other than concentrated cannabis.

4. Robbery or extortion.
5. Assault or battery, as defined in Sections 240 and 242 of the Penal Code, upon any school employee.

(C) 1. Possessing, selling, or otherwise furnishing a firearm.
2. Brandishing a knife at another person.

3. Unlawfully selling a controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the 
Health and Safety Code.
4. Committing or attempting to commit a sexual assault as defined in subdivision (n) of Section 48900 or 
committing a sexual battery as defined in subdivision (n) of Section 48900.

5.  Possession of an explosive.
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The HUSD Governing Board (BP 5131.2) believes that all scholars have the right to be educated in a positive learning 
environment free from disruptions. On school grounds and at school activities, scholars shall be expected to exhibit 
appropriate conduct that does not infringe upon the rights of others or interfere with the school program. Behavior is 
considered appropriate when scholars are diligent in study, careful with school property, courteous, and respectful 
towards their teachers, administrators, staff, scholars and volunteers.  Anonymous WeTiP Hotline: 1-855-86-Bully 
(1-855-862-8559)

Topaz is a Bully-Free Zone!
Tigers – This is YOUR school and you have a right to a safe and bully-free learning environment!  YOU have the power 
and the responsibility to keep Topaz bully-free! Don’t stand-by - speak up! Bullying is aggressive, negative, intentional 
behavior that can be either PHYSICAL (pushing, hitting, taking/breaking other’s things, etc.), VERBAL (name-calling, 
cursing, teasing, threatening, etc.), EMOTIONAL (spreading gossip, intentionally excluding others, etc.), or CYBER 
(done via electronic media).
If you see bullying:

• Don’t laugh or join in
• Firmly tell the bully to stop
• Quickly leave the situation with the one being bullied
• Tell the closest adult so they can intervene, if the behavior doesn’t stop.

 

It’s Never the Wrong Time to do the Right Thing! 

Positive Peer Pressure Works – Help Your Peers Learn to Make Better Choices! 

~ Be a Buddy, Not a Bully! ~ Choose Kindness! ~

Report bullying, 
24/7, at

www.topazprep
academy.org 

and click on the
Topaz Bully 
Prevention 
Reporting 

Form. 

With Every Right Comes a Responsibility. By Accepting Our 
Responsibilities, We Make Topaz a Better Place for All!

I Have a Right to… …and I Have a Responsibility to…
... a safe school ... help keep it safe.

... be treated with kindness, care, and respect … treat all others with kindness, care, and respect.
… a clean classroom, cafeteria, and playground … to use all supplies and equipment properly.
… to be heard … to listen to others.
… my own personal space … to respect others’ privacy.
… to know the rules … to follow them.
… learn … come to class prepared.

… have the support I need to be successful … be personally accountable for my own choices.

Consider the research: Bullies need to be dealt with not only to protect their targets, but to help the bullies 
themselves break a habit that may impact the rest of their lives. Studies show that bullying behaviors that 
continue into adulthood often turn into child abuse, domestic violence, and other criminal activities. 60% 
of males who bully in grades 6th through 12th are convicted of at least one crime by age 24.   By reporting a 
bully, you are helping our school remain a safe place for all and you are being a true friend to both the 
victim and the bully!                    

TODAY DECIDES TOMORROW!
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Scholar Recognition
There are many ongoing opportunities in the classrooms, schoolwide, and at the district level to recognize 
and encourage scholar accomplishment.  Positive growth and achievement in both academics and 
citizenship is expected of all scholars.  Scholars are encouraged to find their strengths and use these 
strengths to the best of their ability.  The purpose of all scholar recognition is to reinforce positive choices 
and actions, build confidence and self-discipline, develop positive peer support and teamwork, and 
enhance self-confidence.  Recognition occurs both spontaneously and formally.  Scholar recognition 
opportunities include:

District Promotion Policy

State law dictates that scholars must meet 

proficiency standards each year in order to be 

promoted to the next grade.  Your childʼs 

teacher will explain the grade level standards 

and inform you if your child is performing 

below the expected levels in reading, 

language, math, science, and social studies.  

Together, we will develop a remediation plan, 

or Individual Learning Plans (ILPs), to help 

your child reach the grade level standards. 

The specific Common Core State Standards 

(CCSS), by grade level, may be accessed at 

the California State Board of Education (CDE) 

website: http://www.cde.ca.gov/be/st/ss/

•  Leader of the Day (Morning Announcements
•  Tigers’ Pride Celebrations
•  Phone Calls and Notes Sent Home 
•  Pizza Factory Class Attendance Award - Monthly
•  Perfect Attendance Awards - Semester
•  Perfect Attendance Awards - Yearly
•  Academic Achievement Awards each Semester     
•  Academic Growth Awards each Semester
•  Positive P.A.W.S. (Positive Attitudes Will Succeed)
•  Lunch with the Principal 

•  Scholar of the Month Awards and Certificates
•  In & Out Burger Outstanding Attendance Award
•  McDonald’s Great Kids Award
•  Texas Roadhouse Certificates
•  Topaz Olympic Physical Fitness Awards
•  Honor Roll and Principal’s Honor Roll (grades 44- 6)
•  7 Habits Achievement Awards each Semester
•  7 Habits Growth Awards each Semester
•  Special Awards (Science Fair, Young Authors, etc)
• Tiger Tracks 100 Mile Club Awards

Homework 

• Homework is designed to reinforce academic 
concepts and extend what the scholar has learned 
in the classroom, to develop a sense of self-discipline 
and responsibility, and to encourage independent 
study.

• Homework will be given Monday through Thursday. 
Throughout the year, scholars may have occasional 
special projects, which could involve work on the 
weekends.  Please support your child in being 
proactive and developing positive work habits with 
these projects by not waiting until the last minute.

• Scholars who do not have their homework 
completed may be asked to stay after school to 
complete it so they do not fall behind. If parents can’t 
be contacted the same day, a note will be sent home 
for the following day.

• Please see your child’s teacher for the class policy 
on the acceptance of late work, as this will vary by 
grade level.

http://www.cde.ca.gov/be/st/ss/
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Tiger’s Pride ALL our Topaz scholars have the wonderful opportunity to experience 
new and exciting events each grading quarter. These special celebrations of scholar excellence are 
called Tigers’ Pride. This fun program acknowledges and rewards each and every scholar who 
consistently chooses to be safe, respectful, responsible, and kind. To qualify as a Tigers’ Pride 
participant scholars must meet the following “ABC” criteria for each quarter:

•  Attendance:  No more than 1 absence AND no more than 1 tardy or early out.
(Note: Successfully fulfilled ISCs will not count against attendance.  For a scholar absence 
due to illness or family bereavement, attendance at Super Saturday school (if available) will 
count as a makeup day. See the Attendance section for details.)  

•  Behavior: No Office Behavior Referrals 
(Note: 2 Staff/Parent Behavior Notices equals 1 Office Behavior Referral.)   

•  Class Academics: Complete 90% of class & homework to the best of their ability

 Each new quarter period
 gives all scholars a “clean slate”
 and a chance to participate in
 future Tigers’ Pride events.

Those who attend all Tigers'
Prides will be honored at our
"Pick of the Pride" event at

the end of the year!Tigers Rock!
At the end of each quarter, scholars who successfully achieve all of the above requirements will have 
earned the privilege of participating in a special out-of-class activity. Again, the purpose of this program is 
to reward scholars for displaying the positive habits necessary for them to be successful in school. We 
believe every scholar has the potential and ability to be a member of Tigers’ Pride; the decision to 
participate is theirs to make! We want as many scholars as possible taking part in these events – our goal is 
100% scholar participation!  Keep up the great work and positive choices!

Make good choices… have great fun!!!

Tiger Tracks 100 Mile Club 
We believe it is important for our kids to Sharpen the Saw (Habit 7) in order to learn how to 
live healthy lives of balance: academically, emotionally, spiritually, mentally, and 
physically. To support our scholars in creating healthy habits we are encouraging them to 
join our Tiger Tracks 100 Mile Club.  The way our Tiger Tracks 100 Mile Club works is simple. 
Scholars will be able to log their school miles daily using an electronic lap tracker.  They will 
be given opportunities to log their laps before school, during lunches, as well as during PE on 
designated days.  After we work hard to hit our targeted goals, we need time to balance, 
rejuvenate, and celebrate!  

To reward our Topaz Tigers who are setting, then achieving, their athletic goal of running/jogging 100 miles 
throughout the year, we will have a kick-off assembly, offer benchmark incentives, and an end of the year 
Tiger Track 100 Mile Club celebration.  Each scholar has personal goals, but as a school, our collective goal 
is to become a 100 Mile Gold Medal School.  A healthy lifestyle is developed one step at a time! Let’s go, 
Team Topaz!
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Library Books, Textbooks, & Chromebooks

Scholars are given liberal access to check out library books as 
frequently as they desire. Parents who wish to supplement their home 
libraries may also check out a limited number of books from our Parent 
Resource Center. Scholars are responsible for all library books, 
textbooks, and digital devices (Chromebooks, IPads, etc.) that are issued 
and checked out to them.  Scholars/parents that lose, damage, or do 
not return these items will be charged the cost for replacing them.

Infinite Campus

Know your child’s progress on a regular 
basis! Infinite Campus (IC) is a scholar 
information system that allows scholars 
to track their own academic progress and 
gives parents immediate access to their 
child’s grades, progress, and attendance - 
anytime, anywhere! To access the IC 
Parent Portal, go to the Topaz webpage, 
http://topaztigers.org/ and click on the 
“Parent information” heading, then select 
the “Parent Links” title. The IC sign-in page 
will appear. Your child has been given an 
access username and password.  If you 
need another copy of your parent login, 

please contact the front office. Thank you 

for using this informative, time-saving, 
and green option!

It Just Takes 12!!!

Parents have the power to fight the dreaded 
“summer slide” (the loss of academic retention that 
occurs during the long summer break). Research 
shows that it only takes 12 Books to make the 
difference! Encourage a love of reading by having 
your child read 12 books or magazines of their choice 
during the break. Each summer break, scholars are 
sent home with Summer Reading Passports to record 
their reading.  Please notify your child’s teacher if 
you need books to accomplish this goal.  Incentives 
are awarded to those who return the passports 
(and borrowed books).

Community Resources

The Topaz office has a Community 
Resource Notebook that contains support 
materials and information from various 
community resource programs (grief 
counseling, Healthy Families insurance 
programs, behavioral health, etc.). If your 
family is in need of targeted service 
referrals, please contact the front office 
and we will happily share our information.  
Also, if you are involved with an 
organization that provides a support 
service, please inform administration.

District Family Resource Center

The District’s First 5 Family Resource 
Center is located at 15776 Main Street, 
Suite 8. They have a media center, 
literacy programs, utility resources, 
emergency food resources and much, 
much more! All services are free and 
confidential. Call (760) 244-4411 ext. 
6776.Location at 16527 Lemon Street, 
Hesperia, CA 92345

Parenting Classes

Throughout the school year, the 
District office offers classes to 
support you as you meet the 
challenge of raising children in the 
21st century. They also offer 
Computer Classes and other 
workshops. Call (760) 244-4411 ext. 
6776 for registration information.
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Tutoring & Remediation

It is Topaz Preparatory Academy’s goal for each 
scholar to maximize his or her academic potential in 
reaching grade level proficiency.  With that, our 
grade levels may offer after-school tutoring and 
remediation opportunities to scholars who are in 
need of that extra support to succeed.  Scholars who 
score far below basic or below basic on grade level 
common formative assessments (CFAs), State, or 
District tests are strongly encouraged to attend 
remediation sessions after school for academic 
support.  For scholars who achieve basic level scores 
on the above assessments, remediation will be 
optional and based on teacher recommendation. 

F.L.A.I.R.

FLAIR is an after school intensive 
reading program for our English 
Language Learners who have not yet 
been reclassified as fluent in English 
(R-FEP). This intensive program is 
offered during the school year and 
designed to support our EL scholars 
improve English Language skills such as 
speaking, reading, vocabulary, 
comprehension, and writing.  There may 
also be a math component.  FLAIR 
sessions run from September to 
December and January to March.  
Scholars attend by invitation.

ADDITIONAL LEARNING 
OPPORTUNITY (ALO)

To help maximize the 
effectiveness of our 
instructional minutes and at 
the same time allow our 
scholars the recreational 
opportunities they need to be 
successful learners, Topaz will 
provide ALO.  The goal of ALO is 
to give extra time, outside of 
the daily schedule, to scholars 
who are in need of additional 
academic and/or behavioral 
support. ALO will be held after 
school from 2:00-3:00 
(1:00-2:00 on Wednesdays). If 
your child “earns” an ALO 
session for academic or 
behavioral reasons they must 
be picked up promptly at 3:00 
(2:00 on Wednesdays). Parents 
will be notified at least 24 
hours in advance. If your child 
is absent the day of their 
assigned ALO session, they will 
be required to attend the next 
scheduled session.

Professional 
Development

Our challenge is to increase 
the number of scholars 
performing at or above grade 
level in reading, writing, math, 
science, and social 
studies/history each year. Our 
instructional staff members 
are highly dedicated to 
ensuring all scholars achieve 
their individual goals. In order 
to best meet the various 
needs of our scholars, our site 
coach, teachers, and 
instructional staff members 
participate in a variety of 
professional development 
training sessions, 
conferences, and meetings to 
continue learning and to 
improve their craft. This 
occurs throughout the year 
both after school and during 
the day.

Response to Intervention
Tier III (I.E.P.) Scholars 

Some of our scholars need 
“something different and 
something more” in order to 
make appropriate academic 
progress at their respective  
developmental levels. Most 
Topaz scholars who have a 
formal IEP (Individualized 
Education Program) are 
eligible to receive an 
additional hour of instruction 
and/or support daily to help 
them meet their IEP goals. 
This targeted support is 
provided by our trained Tiger 
Learning Crew (TLC) teachers 
and paraprofessionals. Our 
eligibility procedures use a 
progress monitoring process 
that determines if/how the 
child will respond to the 
specific scientific, 
research-based intervention. 
Parents will receive regular 
progress monitoring reports.
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10 WAYS TO BE A GREAT PARENT
 

1) Be a good role model. Your child learns from the example you set. Remember, your 
example today will become your child’s behavior tomorrow.

2) Show respect for your child’s feelings, thoughts and suggestions.

3) Affirm your love for your child with daily words of praise, and hugs and kisses. 
Encourage them to also share their feelings of care and appreciation.

4) Keep your word. If you must break it, apologize and make it up to them.

5) Encourage your child’s creativity. Ask open-ended questions to stimulate curiosity 
and imagination (then be ready to be amazed by their responses!).

6) Build your child’s confidence by showing appreciation for all genuine efforts.

7) Stay involved in all areas and activities of your child’s life. Know and discuss what’s 
going on at school, in your neighborhood, and with their friends.

8) Discipline your child fairly, firmly, and with love. Focus on the behavioral choice, 
not the child, asking them what they should have done differently. Allow natural 
consequences to “do the teaching” whenever possible.

9) Establish family traditions making time to do fun things and laugh together.

10) Maintain a positive attitude. By expecting the best, you empower yourself
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What is Love and Logic® for Parents?
"I don't understand it. The techniques my parents used so effectively just don't seem to work with kids today." Does this 
statement sound familiar to you? A lot of parents today are wondering what to do with their kids and are frustrated 
because the old techniques just don't seem to get the job done.

Parents want to enjoy their kids, have fun with them, and enjoy a less stressful family life. But even if their kids are 
trouble-free right now, they fear what the coming teenage years will bring.

At no time in history have parents been more unsure of their parental role. Even the best are not all that sure about 
whether they are using the best techniques. They say that their kids don't appear to be much like the ones they knew in 
years past.

A lot of conflicting philosophies have been presented over the last 30 years. Many of these sound good, but don't seem 
to do the job of helping children become respectful, responsible, and a joy to be around.

Many ideas, offered with the best of intentions, center around making sure that kids are comfortable and feeling good 
about themselves in order to have a good self- concept. However, we have discovered that self-confidence is achieved 
through struggle and achievement, not through someone telling you that you are number one. Self-confidence is not 
developed when kids are robbed of the opportunity to discover that they can indeed solve their own problems with caring 
adult guidance.

There is, however, an approach to raising kids that provides loving support from parents while at the same time expecting 
kids to be respectful and responsible. This program is known as Parenting with Love and Logic, a philosophy founded 
by Jim Fay and Foster W. Cline, M.D., and based on the experience of a combined total of over 75 years working with and 
raising kids.

Many parents want their kids to be well prepared for life, and they know this means kids will make mistakes and must be 
held accountable for those mistakes. But these parents often fail to hold the kids accountable for poor decisions because 
they are afraid the kids will see their parents as being mean. The result is they often excuse bad behavior, finding it easier 
to hold others, including themselves, accountable for their children's irresponsibility.

Jim Fay teaches us that we should "lock in our empathy, love, and understanding" prior to telling kids what the 
consequences of their actions will be. The parenting course Becoming a Love and Logic Parent teaches parents how to 
hold their kids accountable in this special way. This Love and Logic method causes the child to see their parent as the 
"good guy" and the child's poor decision as the "bad guy." When done on a regular basis, kids develop an internal voice 
that says, "I wonder how much pain I'm going to cause for myself with my next decision?" Kids who develop this internal 
voice become more capable of standing up to peer pressure.

What more could a parent want? Isn't that a great gift to give your child? Parent child relationships are enhanced, family 
life becomes less strained, and we have time to enjoy our kids instead of either feeling used by them or being 
transformed from parent to policeman.

The Love and Logic technique in action sounds like this:

Dad: "Oh, no. You left your bike unlocked and it was stolen. What a bummer. I bet you feel awful. Well, I understand how 
easy it is to make a mistake like that." (Notice that the parent is not leading with anger, intimidation, or threats.)

Dad then adds, "And you'll have another bike as soon as you can earn enough money to pay for it. I paid for the first one. 
You can pay for the additional ones."

Love and Logic parents know that no child is going to accept this without an argument, but Love and Logic parents can 
handle arguments. Jim Fay advises "just go brain dead." This means that parents don't try to argue or match wits with the 
child. They simply repeat, as many times as necessary, "I love you too much to argue." No matter what argument the child 
uses, the parent responds "I love you too much to argue." Parents who learn how to use these techniques completely 
change, for the better, their relationships with kids and take control of the home in loving ways.

 

http://www.loveandlogic.com/ecom/p-134-parenting-with-love-and-logic-book.aspx
http://www.loveandlogic.com/teach-parents.html
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For the safety of all we respectfully request that all 
traffic laws are followed at all times.         

Please reference the drop-off and pick-up maps, in the appendix, for more procedural details.

Bicycles

All scholars must obey and 
follow all California bicycle 
rules and laws. Visit 
https://www.dmv.ca.gov/ and 
search for bicycles for a 
complete list of laws pertaining 
to bicycle riders in California. 
Helmets are mandatory! Park 
and lock your bike in the bike 
racks.  It is your responsibility 
to provide a lock. The school is 
not responsible for stolen or 
damaged bikes.  

Scholar Arrival
Scholars may arrive after 7:00 a.m. when the gates open and supervision is in place. Scholars are to go 
directly to the playground or to the cafeteria, if they eat breakfast at school.  For safety reasons, scholars are 
not permitted to wait at their classroom door before the minute bell rings. Drive-up Drop-off: There are 2 
drive-up drop-off areas. Please remain in your car and pull forward at the curb (to allow numerous cars to 
drop off at once) then exit quickly. Please do not let your child exit the car in the parking lot or in the street. 
Parent Walk-up:  Please park your car in the lot or on the street (not in a red zone or reserved spots) and 
walk your child to the front gate. Walkers:  Scholars may enter campus either through the north gate 
(playground) or front gate (by the office). Bike Riders:  Enter campus through the north gate and walk your 
bike to the rack. 

Drive Up / Pick Up

We have 2 drive-up areas (see 
appendix for maps and more 
details). All traffic safety laws are 
in effect for a school zone. Please 
refrain from texting and talking 
on a cell phone while driving on 
campus.  Please remain in your 
car and pull-up to the farthest 
spot so we can load several cars 
at a time. Scholars must enter on 
the curb-side only. Scholars must 
have a seat belt. These procedures 
will help ensure a safe and 
efficient environment for all 
involved. We appreciate your 
cooperation.

Parent Walk Up/ Pick Up

This is located at the west gates 
(facing Topaz Avenue).  When 
parking to pick up your child, 
please safely park and walk to 
the gate (not in the red or 
loading zones). Please wait on 
the sidewalk behind the red line 
so as not to crowd the gate 
openings. Scholars will be only 
released to a parent or an 
authorized adult; they will not 
be released to walk across the 
parking lot unattended. To help 
avoid unnecessary congestion, 
after collecting your children 
exit the area immediately, 
using the crosswalk. 

Walkers

Scholars should walk directly 
to and from school every day. 
Walker scholars must obey 
directives from the staff 
supervisors. For security and 
safety reasons, we do not 
permit scholars designated 
as walkers to enter cars 
parked down the street from 
the walker line.

**Dismissal Change Notification**
If you need to change your child’s departure plans, a parent or 
guardian signed note is required. You can send the note to school with 
your child, bring it into the school office, or fax it to us at (760) 244-2511.  
Notification must be received in time to process the request and contact 
the teacher and scholar. Please note: We are prohibited from 
accepting phone calls to change a scholar’s departure plans in 
any way.

Please see the maps in the appendix for visual information and reminders

https://www.dmv.ca.gov/portal/driver-education-and-safety/educational-materials/fast-facts/sharing-the-road-ffdl-37/
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Topaz Preparatory Academy Uniform Policy
The following Uniform Policy is intended to be fully implemented and enforced. Thank you 

for your support! Custom Topaz uniform items ar available in the front. 

The following solid colors and fabrics are approved as 
part of the uniform policy:
✎ Fabric - cotton blend, cotton twill, polyester, 
polyester blend, or corduroy
✎ Shirts - navy blue, black, or white
✎ Pants, skirts/skorts, shorts, jumpers, capris - navy 
blue, black or khaki (tan)
✎ All clothing must be solid in color; no plaid, stripes 
or patterns are allowed.
✎ All clothing must be clean and without tears or 
tatters.

✎ All garments must be longer than the scholar's longest 
finger when their hands are straight down.

BELTS:
✎ Belts must be worn looped appropriately through the 
clothing loops.
✎ Belts must reflect dress code colors, have a plain 
buckle, and be unadorned (no spikes, gems, studs, etc).

SWEATERS & SWEATSHIRTS:
✎ Collared school uniform shirts must be worn under all 
sweaters and sweatshirts.  
✎ Navy blue or black sweater vests over classic white 
uniform shirts are acceptable.
✎ All sweaters, sweatshirts, hooded sweatshirts or any 
garment made of sweatshirt material, with or without a 
zipper, must be solid (free of any writing or design) in one 
of the following colors: navy blue, black, white, or gray. 
✎ University sweatshirts may be worn on Fridays only.

WINTER OUTERWEAR:
✎ Heavy coats, jackets, etc., are based on parental 
choice or individual taste, but must be free of decorations 
that are immodest or that reflect gang affiliations. 
✎ Denim/jean jackets are not considered uniform.
✎ Winter outerwear may not be used to circumvent the 
uniform dress code policy.

FOOTWEAR:
✎ Shoes must have a back strap and a covered toe.
✎ Scholars must have appropriate footwear for physical 
education classes.
✎ Flip-flops, Crocs, and slippers are not acceptable for 
school as they present a safety hazard.

OTHER AREAS OF CONCERN:
✎ Fingernails may have polish but must be kept short for 
hygiene, safety, and efficiency reasons. 
✎ All clothing must fit properly; no clothing that is too 
tight, form-fitting, or baggy.
✎ All undergarments must be completely covered 
always.
✎ Sweatpants, velour pants, and stretchable knit clothing 
are not allowed.
✎ Clothing accessories (beanies, scarves, socks) must 
reflect the uniform color policy (solid color) and be free of 
any decorations that are immodest or that reflect gang 
affiliations.

Uniform Style Requirements 
SHIRTS:
✎ Collared polo shirts, classic white cotton button-up 
uniform shirts or turtlenecks only (long or short 
sleeved), even under jumpers.
✎ White, black, or navy blue 
✎ Shirts must be plain (free of decorations or logos) 
except for an approved Topaz tiger logo or any 
appropriate design smaller than a quarter (.25¢).
✎ All shirts must be tucked in OR worn at a length that 
prevents undergarments or midriff from showing.
✎ All shirts must fit the scholar.  Shirts that are too 
small, form-fitting, or oversized are in violation of the 
uniform policy.  
✎ Long-sleeved undershirts may be worn during cold 
weather, but need to be a solid uniform shirt color.
✎ All shirts must be buttoned from the second button 
down.

SLACKS/SKIRTS/SHORTS/JUMPERS/CAPRIS:
✎ Bottoms may be navy blue, black, or khaki.
✎ All garments must fit snuggly at the waist and be 
worn at the waist. 
✎ Sweatpants and sports shorts (basketball, track) are 
not uniform pants. 
✎ All garments must fit the scholar.  Slacks that are 
too baggy or too form-fitting are in violation of the 
uniform policy.  Jeggings and leggings are never 
considered as pants, even on Fridays.
✎ Jean/Denim pants are not allowed (with the 
exception of University Days, see below).
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Topaz Preparatory Academy Uniform Policy

University Spirit Days
Every Friday is "University Friday".

PLEASE NOTE:
✎ FRIDAYS ARE NOT FREE DRESS DAYS!   However, on 
these days, instead of the usual uniform top, scholars 
may wear a shirt, sweater and/or sweatshirt with the 
name of a college, university, or post-secondary 
institution.  They may also wear a shirt with a 
Topaz-sponsored logo, activity, or club.  Scholars may 
wear appropriate and modest jeans/pants/skirts on 
this day as long as they have on a University or Topaz 
logo shirt. (Note: plain uniform polo shirts do not 
qualify as University Friday dress). Military shirts 
specifically stating Army, Navy, Marines, etc. are 
acceptable.  
✎ No sweatpants, velour, athletic shorts, 
jeggings/leggings, or stretchable knit clothing at any 
time.

 
 
 
 
 
 
 

 
 

Tiger Spirit Class Competition Days
✎ The last Friday of each month is our Tiger Spirit Class 
Competition.  Scholars are encouraged to dress or 
accessorize according to the theme of the month. 
Classes will have competitions for the highest 
percentage of involvement. Notices of the spirit themes 
will be communicated via social media, class news, the 
marquee, the school website, and the monthly phone 
messages.
✎ The rules of modesty and fit still apply to all Spirit 
Days.

✎ Leggings and tights (worn under uniforms), or visible 
socks, must be a solid uniform color.
✎ Hats/beanies and sunglasses are to be worn 
outdoors only. Hats must be solid in color, have a 
college or university name, or be from an HUSD school. 
Hats must be worn forward.
✎ Hairstyles, hair color, any accessories, or jewelry 
must not distract from the educational process or 
learning environment, as determined by administration.
✎ Tattoos, body drawings, and visible body piercings, 
even if they are clear, (except earrings) are not 
allowed.  Earrings must be small in size and not present 
a safety hazard. 
✎ Metal chains and studs are not a part of the 
approved uniform dress code policy and may not be 
worn on any person, article of clothing, or accessory.
✎ No scholar makeup is allowed at school.
CONSEQUENCES FOR NOT FOLLOWING THE 
UNIFORM DRESS CODE POLICY:
✎ The Uniform Policy is an important and mandatory 
part of the Topaz Preparatory Academy compact and 
is expected to be followed at all times.
✎ Scholars choosing to break the policy will be 
required to have their parents/guardians bring 
appropriate clothing to school.
✎ Offenses: First offense will result in a Uniform Notice. 
Subsequent offenses may result in a Behavior Notice, 
campus beautification, and/or a possible referral.
✎ Three documented uniform dress code policy 
violations will result a loss of Friday University dress 
privileges.
✎ Administrator/designee interpretations and 
decisions are final.
PARENT SUPPORT:
✎ At least once per year the PTC may facilitate a 
"uniform recycling" event.  They will accept donations of 
uniform items from families of scholars who have 
outgrown their uniforms.  Donated clothing items need 
to be washed then will be inexpensively resold to 
school families. Money raised will go to PTC to support 
special events.

NOTE: THE POLICY MAY BE MODIFIED AS NEW 
“FASHION ISSUES” ARISE.
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Topaz Preparatory Academy Parental Involvement Policy
Hesperia Unified School District

A.  POLICY INVOLVEMENT
● Topaz Preparatory Academy shall hold an annual meeting, for all parents of participating children, at 

a convenient and flexible time, to inform them of the Parental Involvement Policy, their rights under 
Title I, and how they can be involved in the planning, review, and improvement of Title I programs in 
the school.

● Topaz Preparatory Academy shall involve parents in the planning, review, and improvement of 
programs including the parental involvement policy and Title I schoolwide program plan.  If the Title I 
schoolwide program plan is not satisfactory to parents, parent comments must be included with the 
plan before submitting the plan to the Board.

● Topaz Preparatory Academy shall provide parents with timely information about curriculum, 
assessments, and expected proficiency levels for scholar achievement.

 
B.  SHARED RESPONSIBILITIES FOR HIGH STUDENT ACADEMIC ACHIEVEMENT

● Topaz Preparatory Academy shall periodically update a jointly developed school-parent compact that 
describes the school’s and parents’ responsibility to support scholar academic achievement.

 
C.  BUILDING CAPACITY FOR INVOLVEMENT

● Topaz Preparatory Academy shall assist parents to understand topics such as content and 
achievement standards, state/local assessments, Title I requirements, how to monitor their child’s 
progress, and to work with educators to improve the achievement of their child.

● Topaz Preparatory Academy shall provide materials/training to help parents work with their children.
● Topaz Preparatory Academy shall educate staff on how to reach out to, communicate with, and work 

with parents as equal partners.
● Topaz Preparatory Academy shall coordinate/integrate parent involvement activities with pre-school 

programs and conduct activities that encourage/support parents in fully participating in the education 
of their child.

● Topaz Preparatory Academy shall ensure that information/reports are sent/provided to parents in a 
format/language that parents understand.

● Topaz Preparatory Academy shall provide support for parental involvement activities as parents 
request.

 
D.  ACCESSIBILITY

● Topaz Preparatory Academy shall provide opportunities for participation by parents with limited 
English proficiency, parents with disabilities, and migratory parents.

The written Parental Involvement Policy for Topaz Preparatory Academy has been developed in accordance 
with the requirements of No Child Left Behind Act of 2001, Title I, Part A, Section 1118:

● The policy has been jointly developed with parents.
● The policy is distributed annually to parents of participating scholars and made available to the local 

community.
● The policy is updated periodically.
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Topaz Parent/Guardian Community Service Log

Parental involvement is a crucial part of academic success and a mandatory component of the Topaz Preparatory 
Academy Parent Choice School requirement. If you are not able to volunteer in a classroom, please reference the 
school website or contact the office for ideas. Volunteering in our community is an acceptable form of service (i.e. 
Scouts, coaching youth sports, church support, etc.). When all 20 hours of parent/guardian community service are 
completed, please return this form to the school office so your hours of service can be recorded. Note: Please keep this 
in a safe place. =) Topaz is not responsible for lost volunteer logs.  PLEASE REFER TO THE SCHOOL HANDBOOK FOR 
COMPLETE GUIDELINES.

Parents’ Names: _________________________________________________________
# ACTIVITY/EVENT LOCATION DATE DURATION

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

(Attach additional pages, if necessary)                                                  Total number of hours completedVolunteers do not necessarily have the time; they just have the heart - Elizabeth Andrews

Scholar(s)’ names: __________________________________________________________________
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Hesperia Unified School District Board Policies 
are available on the HUSD webpage.

Hesperia Unified School District provides a safe environment for our staff 
and scholars. Please go to our Board Policy page to read more: 

https://simbli.eboardsolutions.com/Policy/PolicyListing.aspx?S=36030911 

 

If you do not have internet access and would like to look over the board 
policies, please contact the office. We will schedule a time for online 

access to the to the website at Topaz Preparatory Academy. 

https://simbli.eboardsolutions.com/Policy/PolicyListing.aspx?S=36030911
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Tiger Notes
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Tiger Notes
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