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TECHNOLOGY USAGE 

~: EHB 
Critical 

The Center School District #58's technology exists for the pufl'ose of enhancing the educational 
opportunities and achievement of district students. Research shows that students who have access 
to technology improve achievement. Jn addition, technology assists with the professional enrichment 
of the staff and increases engagement of students' families and other patrons of the district, all of 
which positively impact student achievement. The district will periodically conduct a technology 
census to ensure that instructional resources and equipment that support and extend the curriculum 
are readily available to teachers and students. 

The purpose of this policy is to facilitate access to district technology and to create a safe 
environment in which to use that technology. Because technology changes rapidly and employees 
and students need immediate guidance, the superintendent or designee is directed to create 
procedures to implement this policy and to regularly review those procedures to ensure they are 
current. 

Definitions 

For the pUfl'OSes of this policy and related procedures and forms, the following terms are defined: 

Technology Resources - Technologies, devices and seiVices used to access, process, store or 
communicate information. This definition includes, but is not limited to: computers; modems; 
printers; scanners; fax machines and transmissions; telephonic equipment; mobile phones; audio­
visual equipment;Jnternet; electronic mail (e-mail); electronic communications devices and services, 
including wireless access; multi-media resources; hardware; and software. Technology resources 
may include technologies, devices and seiVices provided to the district by a third party. 

User- Any person including, but not limited to, students, employees, School Board members and 
agents of the school district, who is permitted by the district to utilize any portion of the district's 
technology resources. 

User Identification (ID)- Any identifier that would allow a user access to the district's technology 
resources or to any program including, but not limited to, e-mail and Internet access. 

Password- A unique word, phrase or combination of alphabetic, numeric and non-alphanumeric 
characters used to authenticate a user ID as belonging to a user. 

Authorized Users 

The district's technology resources may be used by authorized students, employees, School Board 
members and other persons approved by the superintendent or designee, such as consultants, legal 
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counsel and independent contractors. All users must agree to follow the district's policies and 
procedures and sign or electronically consent to the district's User Agreement prior to accessing or 
using district technology resources, unless excused by the superintendent or designee. 

Use of the district's technology resources is a privilege, not a right. No potential user will be given 
an ID, password or other access to district technology if he/she is considered a security risk by the 
superintendent or his/her designee. 

User Privacy 

A user does not have a legal expectation of privacy in the user's electronic communications or other 
activities involving the district's technology resources including, but not limited to, voice mail, 
telecommunications, e-mail and access to the Internet or network drives. By using the district's 
network and technology resources, all users are consenting to having their electronic 
communications and all other use monitored by the district. A user ID with e-mail access will only 
be provided to authorized users on condition that the user consents to interception of or access to all 
communications accessed, sent, received or stored using district technology. 

Electronic communications, downloaded material and all data stored on the district's technology 
resources, including files deleted from a user's account, may be intercepted, accessed, monitored or 
searched by district administrators or their designees at any time in the regular course of business. 
Such access may include, but is not limited to, verifying that users are complying with district 
policies and rules and investigating potential misconduct. Any such search, access or interception 
shall comply with all applicable laws. Users are required to return district technology resources to 
the district upon demand including, but not limited to, mobile phones, laptops and tablets. 

Technology Administration 

The Board directs the superintendent or designee to assign trained personnel to maintain the district's 
technology in a manner that will protect the district from liability and will protect confidential 
student and employee infonnation retained on or accessible through district technology resources. 

Administrators of district technology resources may suspend access to and/or availability of the 
district's technology resources to diagnose and investigate network problems or potential violations 
of the law or district policies and procedures. All district technology resources are considered 
district property. The district may remove, change or exchange hardware or other technology 
between buildings, classrooms or users at any time without prior notice. Authorized district 
personnel may install or remove programs or information, install equipment, upgrade any system or 
enter any system at any time. 
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The district will monitor the online activities of minors and operate a technology protection measure 
("content filter") on the network and all district technology with Internet access, as required by law. 
In accordance with law, the content filter will be used to protect against access to visual depictions 
that are obscene or harmful to minors or are child pornography. Content filters are not foolproof, 
and the district cannot guarantee that users will never be able to access offensive materials using 
district equipment. Evading or disabling, or attempting to evade or disable, a content filter installed 
by the district is prohibited. 

The superintendent, designee or the district's technology administrator may fully or partially disable 
the district's content filter to enable access for an adult for bona fide research or other lawful 
purposes. In making decisions to fully or partially disable the district's content filter, the 
administrator shall consider whether the use will serve a legitimate educational purpose or otherwise 
benefit the district. 

Online Safety, Security and Confidentiality 

In addition to the use of a content filter, the district will take measures to prevent minors from using 
district technology to access inappropriate matter or materials harmful to minors on the Internet. 
Such measures shall include, but are not limited to, supervising and monitoring student technology 
use, careful planning when using technology in the curriculum, and instruct ion on appropriate 
materials. The superintendent, designee and/or the district's technology administrator will develop 
procedures to provide users guidance on which materials and uses are inappropriate, including 
network etiquette guidelines. 

All minor students will be instructed on safety and security issues, including instruction on the 
dangers of sharing personal information about themselves or others when using e-mail, social media, 
chat rooms or other forms of direct electronic communication. Instruction will also address 
cyberbullying awareness and response and appropriate online behavior, including interacting with 
other individuals on social networking websites and in chat rooms. 

This instruction will occur in the district's computer courses, courses in which students are 
introduced to the computer and the Internet, or courses that use the Internet in instrUction. Students 
are required to follow all district rules when using district technology resources and are prohibited 
from sharing personal information online unless authorized by the district. 
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All district employees must abide by state and federal law and Board policies and procedures when 
using district technology resources to communicate information about personally identifiable 
students to prevent unlawful disclosure of student information or records. 

All users are prohibited from using district technology to gain unauthorized access to a technology 
system or information; connect to other systems in evasion of the physical limitations of the remote 
system; copy district files without authorization; interfere with the ability of others to utilize 
technology; secure a higher level of privilege without authorization; introduce computer viruses, 
hacking tools, or other disruptive/destructive programs onto district technology; or evade or disable 
a content filter. 

Closed Forum 

The district's technology resources are not a public forum and are to be considered a closed forum 
to the extent allowed by law. The district's web page will provide information about the school 
district, but will not be used as an open forum. 

All expressive activities involving district technology resources that students, parents/guardians and 
members of the public might reasonably perceive to bear the imprimatur of the district and that are 
designed to impart particular knowledge or skills to student participants and audiences are 
considered curricular publications. All curricular publications are subject to reasonable prior 
restraint, editing and deletion on behalf of the school district for legitimate pedagogical reasons. All 
other expressive activities involving the district's technology are subject to reasonable prior restraint 
and subject matter restrictions as allowed by law and Board policies. 

Reco1 ds Rtteution 

Trained petsOJmel shaH establish a tetcntion schedule fot the regnlAI atchi;;iug 01 deletion of data 
stoted on dish ict teclmology resomces. The 1 etcution scl1cdule ntt1st cotnply with the Public School 
Disli id Recw d:s Reu:ntion ldunuul as well as the Gene; al Recm ds Retention hfauual published by 
the ?ttissobt i Secretary of St:td'e. 

In the case of pending 01 tlueateued litigation, the dishict's attotnc) will issne a litigatiw1 hold 
ditective to the supetintcndcut or designee. TI•c litigation hold dhccti 1'C wiU ot:ettide an)' lttoJds 

1 etcntion schcdtde that ntay ha v c othCI w i&e called fbr the b:ansfct ~ disposal 01 desb action ofrele ~ant 
documents until the l1old has been litkd by the disbict's attowey. E=mail add other technology 
accountsofscpaxated cutployces that have been placed on a litigation hold will be tuaintahtcd b) the 
distt iet's infonnatio:tt technology depar.:taent tmtil the hold is tdcased:. No ernployee who has been 
so notified of a litigation hold may alto 01 delete atry eitcbonic recmd tJ1at falls witlain the scope of 
the hold. Violation ufdte hold rnrry sabject the individttalto disciplimuy action!>, up to and including 
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tctmination ofentployntwtt, as weJ) as personal lia-bility fot civil an~m wimiual sanctions bj the 
coutts m Ian cnMrecnrertt agencies. 

Violations of Technology Usage Policies and Proced ores 

Use of technology resources in a disruptive, inappropriate or illegal manner impairs the district's 
mission, squanders resources and shall not be tolerated. Therefore, a consistently high level of 
personal responsibility is expected of all users granted access to the district's technology resources. 
Any violation of district policies or procedures regarding technology usage may result in temporary, 
long-telll'l or pelll'lanent suspension of user privileges. User privileges may be suspended pending 
investigation into the use of the district's technology resources. 

Employees may be disciplined or tenninated, and students suspended or expelled, for violating the 
district's technology policies and procedures. Any attempted violation of the district's technology 
policies or procedures, regardless of the success or failure of the attempt, may result in the same 
discipline or suspension of privileges as that of an actual violation. The district will cooperate with 
law enforcement in investigating any unlawful use oftbe district's technology resources. 

Damages 

All damages incurred by the district due to a user's intentional or negligent misuse of the district's 
technology resources, including loss of property and staff time, will be charged to the user. District 
administrators have the authority to sign any criminal complaint regarding damage to district 
technology. 

No Warranty/No Endorsement 

The district makes no warranties of any kind, whether expressed or implied, for the services, 
products or access it provides. The district's technology resources are available on an "as is, as 
available" basis. 

The district is not responsible for loss of data, delays, nondeliveries, misdeliveries or service 
interruptions. The district does not endorse the content nor guarantee the accuracy or quality of 
infolll'lation obtained using the district's technology resources. 
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(K-12 Districts) 
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The Center School District #58 recognizes that students in foster care face unusual educational 
challenges. The purpose of this policy is to provide foster care students with educational stability 
and remove barriers to, and provide opportunities for, academic excellence for foster care students. 
In order to achieve this purpose, the district will work collaborativelywith the Missouri Department 
of Elementary and Secondary Education (DESE) and the Children's Division (CD) of the Missouri 
Department of Social Services. 

Definitions 

Foster Care - Twenty-four-hour substitute care for children placed away from their 
parents/guardians and for whom the CD has placement and care responsibility. This includes, but 
is not limited to, placement in foster family homes, foster homes of relatives, group homes, 
emergency shelters, residential facilities, childcare institutions and pre-adoptive homes, regardless 
of whether the home, shelter, facility or institution is licensed or receives payments from the state. 

Foster Care Student- Anypre-K-12 student who is residing in a foster care setting in this state or 
who is awaiting foster care. 

School of Origin - The school or preschool in which the student was enrolled at the time of 
placement in foster care. If the student's placement changes, the school of origin is the school or 
preschool in which the student was enrolled at the time of the change. 

The district designates the following individual as the liaison for foster care students: 

[Title] ::Dl~t{c(' o+ i-cu~L; {y c,ncl. ::)tv~ Su.Q<IJLS.S 
[Address] "6'1 C:i (-.tblt~US te.&.v;.t.. kw1 :,a.s C'i+-<j, (\1.0. (.fLI/:5( . 

[Phone]/[Fax] '61lr3yq- 5311 . . . ·- Y-.l~ mo. us 
[E-mail] 5Ktr1~e evt.;k;~. [L(:;t, rnO.U'J I 3<tq62)11<2-('Cl.)C. C..,erL-kA.~ 
[TDD/TTY, if available] 'tli<R- 3trq 3311 e -('<L'f • Ce 11.:kf'. 1<'.-:l. lhb.tlS 

4L () ''J cU .S+R/1 "-" 

The liaison will provide assistance regarding all aspects of the enrollment, placement, transfer; and 
withdrawal of children in foster care and serve as the point of contact for DESE and the CD. The 
liaison will also work with DESE and the CD to implement the district's complaint resolution 
process. 

Portions© 2018, Missouri School Boards' Association 

For Office Use Only: JGBE-C IC (7118) Page 3 



FILE: IGBE 
Critical 

REFERENCE COPY 

Enrollment and Placement of Foster Care Students 

Students in a foster care placement located within the boundaries of the district will be educated in 
the school of origin unless it is not in the best interest of the student to do so. A student placed in 
the school of origin will remain in the school of origin for the duration of the time he or she is in 
foster care. If it is not in the best interest of the student to stay in the school of origin, the Center 
School District #58 will immediately enroll the student, even if the student is unable to produce 
records normally required for enrollment, and will contact the school of origin to obtain relevant 
records. 

Foster care students who attend school in the district because attending the school of origin was not 
in their best interest will be initially placed in the same courses and programs the students were in 
while attending the previous district to the extent this district offers such courses and programs. 
Such placements may include, but are not limited to: honors classes; vocational, technical and career 
pathway courses; and International Baccalaureate (IB), Advanced Placement (AP), English Learner 
(EL ), special education and gifted programs. If necessary, the district will waive course or program 
prerequisites or other preconditions for placement in courses or programs offered at the district. 
After placement, the district may perform additional evaluations to ensure that the student has been 
placed appropriately and may change the student's placement after consultation with the student's 
foster parent. 

Best-Interest Determination 

Placement 

Within three days of the student enrolling, the liaison will organize a meeting or consultation to 
determine which placement is in the best interest of the student. The meeting or consultation will 
include a representative of the CD; the foster parents; ir~PK~!lm~it~fiifmftflf~l[gg~!}il!f~gm1the 
parents/guardians and student, if appropriate; and any other person requested by the student, the 
foster parents or the CD who has a special relationship with the student. These individuals will be 
considered the best interest determination team ·· ··· · · · 

· will determine the best placement for the 
the BID team cannot reach a consensus 

placement, the representative from the CD will make the final determination. 

The district of placement may bill the district of residence for local tax effort in accordance with law. 
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Dispute Resolution 
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If the t€i~fJ'J):4"@ti~!lg9'£3Jl!:iJ!:!gi£~FP'l\t~JitX!Parent)fgnmdiau, fostct patent, stndent or educational 
decision maker that the · the BID team or CD is in the student's best 

the 

fostet patent, student 01 educational decisimt tnakct and the pcttincnt ntcntbets oftltc BID teatlt in 
an cffutt to ICSoh e the dispntc. 

If the supcrirttcndtrrt or designee is unable to tesol vc the dispnic, the patcntfgumdian ot edtteational 
decision maket may appeal the placement to. 

State Fostet Cat e Com dinator 
P.O. Dox480 
Jeffctson City, MO 65102•0480 
(573) 75! ·4! 92 

Transportation 

If the BID team determines that the school of origin is the best placement for a foster care student, 
the student will be transported to the school of origin in accordance with the · plan 
developed in collaboration with the CD. will be nrr>vi<leo 
effective manner and-in accordance with 

Transportation Disputes 

Disputes over transportation will be handled in the same manner as disputes over placement. 

Records 

The foster care liaison will provide foster parents and other legal guardians access to student records. 
In accordance with Jaw, the district will allow a child-*placement agency access to a foster care 
student's records for the purposes of assisting the school transfer or placement of a student and 
fulfilling educational case management responsibilities required by the juvenile officer or by Jaw. 
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The liaison will ensure that student records are properly transferred between the Center School 
District #58 and any other district from or to which foster students transfer. When a request involves 
a foster care student, the liaison will: 

I. Respond within three business days to a request for records by another district, and 
2. Request records from other districts within two days of enrolling a student. 

Attendance 

If a student in foster care is absent from school due to a decision by a court or child-placing agency 
to change the student's placement or due to a verified court appearance or related court-ordered 
activity, the grades and credit ofthe student will be calculated as of the date the student left school, 
and the district will not lower the student's grade as a result of absence under these circumstances. 

Programs and Activities 

The district will encourage foster care students to participate in extracurricular activities and assist 
them in joining extracurricular activities. Locally imposed application deadlines for participation 
in extracurricular activities will be waived for foster care students who are otherwise eligible to 
participate in the activities. Participation in activities governed by the Missouri State High School 
Activities Association (MSHSAA) will be permitted in accordance with the rules established by 
MSHSAA. Foster care students are automatically eligible for participation in the district's free 
nutrition program. 

Graduation 

In order to facilitate timely graduation of foster care students, the district will: 

I. Waive specific courses required for graduation if similar course-work has been satisfactorily 
completed in another school. If such course-work is not waived, the district will provide 
reasonable justification for the denial. 

2. Accept the results of exit exams, end-of-course exams, nationally norm-referenced tests or 
alternative testing from another school to satisfy district testing requirements related to 
graduation. 

3. Accept for credit full or partial course-work completed at the previous school attended in 
accordance with district policy. 

If a foster care student who enrolls in the district at the beginning of or during his or her senior year 
cannot meet the district's graduation requirements by the end of the senior year, even after all 
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alternatives have been considered, the liaison will contact the student's previous district to determine 
ifW~~!!l.~r the student is eligible to receive a diploma from the previous school. 

The Center School District #58 will award a diploma to foster care students who transfer out of the 
district at the beginning of or during the senior year if, considering all courses, tests and attendance 
at the school to which the student transferred, the student has met the Center School District #58 
graduation requirements. 

******* 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 

Revised: 

Cross Refs: JCB, lntradistrict Transfers 
JCC, Interdistrict Transfers 
JEC, School Admissions 
JECA, Admission of Students 
JECC, Assignment of Students to Grade Levels/Classes 
JED, Student Absences and Excuses 
JO, Student Records 

Legal Refs: §§ 160.1990, 167.018-.019,210.760,.1050, RSMo. 
The Elementary and Secondary Education Act of 1965, 20 U.S.C. §§ 6311 - 6322 
34 C.F.R. § 299.13 
45 C.F.R. § 1355.20 

Center School District #58, Kansas City, Missouri 
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The district will use liigli~q\j,;t.}it)l'~li~('i~ffiiil'assessments as one indication of the success and quality 
of the district's education program. Further, the Board recognizes its obligation to provide for and 
administer assessments as required by law. The Board directs the superintendent or designee to 
create regulations and/or procedures governing assessments consistent with law and Board policy. 

In cooperation with the administrative and instructional staff, the Board will regularly review student 
performance data and use this infonnation to evaluate the effectiveness of the district's instructional 
programs, making adjustments as necessary. 

The district will comply with all assessment requirements for students with disabilities mandated by 
federal and state law, including the Individuals with Disabilities Education Act (IDEA). 

In order to achieve the purposes of the student assessment program'lmtl~~&mP'lY~fhjl!i(i);l.iA!J.{~~i:~l 
([\Y, the district requires all enrolled students to participate in all applicable aspects of the dl~ii'i!lt 
assessment program~~iflil!iilf\igftlif~W:!!J.~!\li~H~r~m~i$. 

District Assessment Plan 

The superintendent or designee shall ensure that the district has a written assessment plan that will 
test competency in the subject areas of English, reading, language arts, science, mathematics, social 
studies and civics, as required by law. 

The purposes of the districtwide assessment plan are to facilitate and provide information for the 
following: 

I. Student Achievement- To produce information about relative student achievement so that 
parents/guardians, students and teachers can monitor academic progress. 

2. Student Guidance - To serve as a tool for implementing the district's student guidance 
program. 

3. Instructional Change - To provide data that will assist m the preparation of 
recommendations for instructional program changes to: 

• Help teachers with instructional decisions, plans and changes regarding classroom 
objectives and program implementation. 
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• Help the professional staff formulate and recommend instructional policy. 

• Help the Board of Education adopt instructional policies. 

4. School and District Evaluation- To provide indicators of the progress of the district and 
individual schools toward established goals. 

5. Accreditation- To ensure the district ()ptJilt\.SJ!Ui(l'maintains accreditation. 

There shall be broad-based involvement of staff and others with appropriate expertise in the 
development of the assessment program and its implementation. Instructional staff will be given 
training and responsibilities in coordinating the program. Every effort will be made to ensure that 
testing contributes to the learning process rather than detracts from it aod that cultural bias does not 
affect the accuracy of assessments. 

Reading Assessment 

The district will administer a reading assessment to students in third, fourth, fifth and sixth grade to 
determine whether additional reading instruction and retention are needed, as required by law. The 
district will also administer a reading assessment to all students who transfer to the district in grades 
four, five or six, and to all students attending summer school due to a reading deficiency, as required 
by Jaw. 

The reading assessment will be a recognized method, or combination of methods, of assessing a 
student's reading ability. Results of assessments will be expressed as reading at a particular grade 
level. The superintendent or designee will determine which methods of reading assessment the 
district will utilize. 

English Proficiency Assessments 

The district will annually assess the English reading, writing and oral language skills of district 
Jlt\.g{t~l:t@~~~ students with limited English proficicncyifi'l(lJ:i~~rgiiffciJ(~qtj~grnlJ\ii;Ng. 

Statewide Assessments 

The district will implement the components of the Missouri Assessment 
to monitor the progress of all students in the · 

·· · · the Missouri State Board oflEdiJCatiOJG. 
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End-of-course (EOC) assessments will be administered in accordance with law and the rules of the 
Department of Elementary and Secondary Education (DESE). In courses where EOC assessments 
are given, the superintendent, in consultation with the Board of Education, will determine what 
percent of the course grade will be decided by performance on EOC assessments. 

If a student is taking a course that requires an EOC assessment and is failing the course or for some 
other reason may be required to retake the course, the district may choose to delay administration 
of the EOC assessment until the student has completed the course the second time. A team 
consisting of the course instructor, the principal and the secondary curriculum coordinator and 
instructional coach will determine when delayed administration of an EOC assessment is 
appropriate. In the case of a student with an individualized education program (IEP), the IEP team 
will make the determination. 

The School Board authorizes the superintendent to establish a process designed to encourage the 
students of this district to give their best efforts on each portion of any statewide assessment, which 
may include, but is not limited to, incentives or supplementary work as a consequence of 
performance. 

The dishict's policy on student participation in statevddc asscssntcnts shall be ptodded at the 
beginning of the sclwol yeat to each student and the pattJtt/guatdian (m other pcrsonJcsponsible) 
fm evety student ttndet 18 years of age. The policy I'; ill also be kept in the district office and be 
available fot ~icvving by the pnblic during business bouts of the dishict office. 

National Assessment of Educational Progress 

If chosen, the district will participate in the National Assessment of Educational Progress (NAEP) 
as required by law. 
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Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 10/28/1991 

Revised: 01119/2000; ll/27/2000; 05/29/2001; 01128/2002; 03/29/2004; 03/28/2005; 
06/28/2010; 06/23/2014\' 

Cross Refs: JHD, Student Guidance and Counseling 
JO, Student Records 
KB, Public Information Program 

Portions© 2017, Missouri School Boards' Association 

Page 6 For Office Use On(v: 1L-CC58 {9//7) 



REFERENCE COPY 

Legal Refs: §§ 160.257, .518, .570, 167.645, RSMo. 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g 

FILE: IL 
Critical 

No Child Left Behind Aet of200l,l(I!i~~}~iji~l:).fi!iY.16.!'4S:(:JlifpqilfYf!:llli!l~fj!J)il\'ct, 20 
U.S.C. §§ 6301 - 794l[{i~j} 

Center School District #58, Kansas City, Missouri 
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TAXING AND BORROWING AUTHORITYf~D}LIMITA TIONS 
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The Board is responsible for levying ad valorem property taxes as necessary to operate the Center 
School District #58 in a manner that promotes achievement for all students. Taxes will be levied 
in accordance with law. 

Increasing Taxing Authority 

The Board is authorized to set an operating tax rate of$2.75. The Board will seek voter approval 
to increase the tax rate ceiling, in accordance with law and as necessary to better serve the students 
of the district. The district may also seek voter approval to forgo all or part of the reduction of the 
operating levy due to Proposition C sales tax receipts, as allowed by law. 

The Board may also seek voter approval to increase the bonded indebtedness of the district in 
accordance with law and as necessary to provide an appropriate learning environment for district 
students. The Board of Education has a bonded indebtedness limit of 15 percent of the value of 
taxable tangible property as shown by the last completed assessment for state and county purposes. 

Tax Rate Hearing Notice 

The Center School District #58 will annually set the tax rate after first notifying the public and 
conducting at least one public hearing. Notice of the hearing will be given by publication in a 
newspaper of general circulation or such notice in at least three within the 

publish or post the notice at least seven days prior to the hearing, and the notice will include the: 

I. Date, time and place of the hearing. 

2. Assessed valuation by category of real, personal and other tangible property in the district 
for the fiscal year for which the tax is to be levied and the preceding tax year. 

3. Amount of revenue required to be provided from the property tax as set forth in the adopted 
annual budget for each rate levied. 

4. Tax rates proposed to be set for the various purposes of taxation. 

5. Increase in tax revenue due to an increase in assessed value as a result of new construction 
and improvement. 
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6. Increase, both in do liar value and percentage, in tax revenue as a result of reassessment if the 
proposed tax rate is adopted. 

Tax Rate Hearing 

The superintendent will provide the Board the same information included in the tax rate hearing 
notice prior to the tax rate hearing. The tax rate hearing will include an opportunity for citizens to 
speak before the Board. The Board will set the tax rate after the hearing. 

The tax rate will be calculated to produce substantially the same revenues as required in the annual 
budget. The Board will have sole authority in determining what part of the total authorized rate shall 
be used to provide revenue for each of the funds. Before setting the rates for the teachers' and 
incidental funds, the Board will set the rate for the capital projects fund as necessary to meet the 
district's obligations. 

Submitting tbe Tax Rate 

Upon receiving notice from the clerk or other official of the county or counties in which the district 
is located, the district shall submit a nonbinding projected tax levy by April 8. 

The Board shall forward a tax rate to the county clerk of every county in which the district is located 
on or before September 1 of each year, except that districts located partially or wholly in St. Louis 
City or any county with a charter form of government will submit their tax rates not later than 
October 1. If the rate is less than one dollar, the rate will be calculated to the nearest one-tenth of 
a cent, and the district will round up a fraction greater than or equal to five/one-hundredths of a cent 
to the next higher one-tenth of a cent. If the rate is in excess of one dollar, the estimate will be 
calculated to one/one-hundredths of a cent, and the district will round up a fraction greater than or 
equal to five/one-thousandths of one cent to the next higher one/one-hundredth of a cent. 

Legal Compliance 

If the district receives from the county clerk the state auditor's finding that the proposed rate does 
not comply with Missouri law, the Board will have 15 days from the date of receipt of the finding 
to accept or reject in writing the rate change certified by the state auditor and to submit all requested 
information to the state auditor. A copy of the Board's acceptance or rejection and any information 
submitted to the state auditor shall also be mailed to the county clerk. 

Borrowing Authority 

The Board may borrow money in anticipation of collection of taxes for the purpose of securing funds 
for school operations, including the debt service fund. Issuance of all tax and revenue anticipation 
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notes requires approval of the majority ofthe members of the Board. The notes may be issued at any 
time in any year, and the aggregate outstanding principal amount of the notes issued in one year for 
any fund shall not exceed the amount of the Board's estimate of the year's requirement for the fund. 
The notes shall be payable within 12 months from date of issuance. 

Bonded Indebtedness 

The Board may authorize the sale of bonds by adoption of a resolution. Bonds will be issued in 
accordance with law and compliance procedures implemented by the district. 

The Board may borrow money and issue bonds for: 

l. Purchasing schoolhouse sites and other land for school purposes. 

2. Erecting or furnishing schoolhouses or library buildings. 

3. Building additions to or repairing old buildings. 

4. Purchasing school buses and other transportation equipment. 

5. Paying off and discharging assessments made by counties, cities, towns and villages or other 
political subdivisions or public corporations of the state against the district. 

Funds raised through the sale of bonds may be used only for the purposes set forth in the election 
that authorized the sale of bonds. 

The following points of state law shall govern the Board's issuance of bonds: 

l. A four-sevenths vote is required before the issuance of bonds if the issue is submitted at a 
municipal election or at the general or primary election held in even-numbered years. At all 
other elections, a two-thirds vote is required. 

2. The Board of Education has a limit of bonded indebtedness of 15 percent of the value of 
taxable tangible property as shown by the last completed assessment for state and county 
purposes. 

3. Bonds shall be issued in denominations of $1,000 or in any multiples of $1,000. 

4. The bonds, in whole or in part, shall not run for more than 20 years from the date they were 
issued. 
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5. The revenues from taxes levied for the purpose of satisfying bonded indebtedness 
obligations, both principal and interest, shall be recorded in the debt service fund. 

{i. 

******* 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 08/24/1992 

Revised: 01/19/2000; 11/27/2000; 05/29/2001; 06/23/2008; 06/22/2009; 03/26/2012~ 

Cross Refs: BBBB, School Board Ballot Issues 

MSIP Refs: &:5{ii~ 

Legal Refs: Mo. Cons!., art. VI, § 26(b) 
Mo. Cons!., art. X,§§ ll~)~'(c) 
§§ 67.110, 1os.1so- .zso, 137.010, .oss, .on, .100, .243, .245, 164.B+t;-:12li~t~r. 

~X:{iir~v~t:&JN;i~t2J~~;IQ'r;~(~~t'~I~~~;~~~~,~~,~~t.!~%f!~;,~~'ti1';;;:~&J'.~;~~~~ ~ .30' , 
165.011, .131, .141, RSMo. 

Center School District #58, Kansas City, Missouri 
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The purpose of this policy is to ensure that federally funded programs and projects in the district are 
administered in accordance with federal laws. Specifically, this policy governs all purchases of 
goods and services using federal funds and reflects federal conflict of interest rules applicable to 
Board members, employees and agents involved with the selection of contractors and the approval 
and administration of contracts for federal programs and projects. 

Definitions 

Agent- A person or entity acting on behalf of the district who is not an employee of the district. 

Contract -As used in this policy, a legal instrument by which the district purchases property or 
services needed to carry out a program or project funded by a federal award. 

Contractor- A person or entity with which the district has an executed contract to carry out a federal 
program or project. A contractor does not include an entity with which the district contracts that 
received a federal award or subaward directly from a federal or state agency. 

Gratuity- A favor, gift or anything of monetary value. 

Immediate Family- A spouse or dependent child of a Board member, employee or agent or any 
person living in the household of a Board member, employee or agent. 

Labor Surplus Area (LSA) Firm- A business located in a civil jurisdiction, such as a county or city, 
which is designated as an LSA by the U.S. Department of Labor's Employment and Training 
Administration. 

Real, Apparent or Potential Conflict of Interest- A situation in which a Board member, employee 
or agent; any member of a Board member's, employee's or agent's immediate family; any business 
partner of a Board member, employee or agent; or any organization that employs or is about to 
employ a Board member, employee or agent has a financial or other interest in a firm the district is 
considering contracting with or would receive a tangible personal benefit from a firm considered by 
the district for contracting. A financial interest does not exist if the value of the interest is less than 
$25. 

Federal Programs Administration 

The superintendent shall be responsible for coordinating and administering federally funded 
programs and projects. The superintendent will ensure that the various departments operating these 
programs and projects do so in accordance with the requirements of the federal award and keep 
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accurate and separate records, as required by Board policy and in accordance with administrative 
procedures. The superintendent may delegate one or more of his or her duties to appropriate 
employees. 

If the superintendent is not the purchasing officer for the district, the superintendent will work with 
the purchasing officer to ensure that goods and services purchased through federal awards comply 
with state and federal requirements. 

Procurement 

In addition to following the requirements of state law, Board policy and district procedures, the 
purchasing officer will ensure that all supplies, equipment and services purchased with federal funds 
are purchased in accordance with federal law. No purchase will be made unless the purchase was 
authorized in the approved budget for administration of the grant. Every purchase will be identified 
in district accounts in accordance with the federal program under which the purchase was made. 

Bids and Requests for Proposals 

Bid specifications and requests for proposals will include a clear and accurate description of the 
technical requirements for the material, product or service desired and will identify all requirements 
and all other factors that will be used in evaluating bids or proposals. 

Bid specifications will not contain features that unduly restrict competition. The description may 
include a statement of the qualitative nature of the material, product or service to be procured and, 
when necessary, must set forth those minimum essential characteristics and standards to which it 
must conform if it is to satisfy its intended use. Detailed product specifications should be avoided 
if at all possible. When it is impractical or uneconomical to make a clear and accurate description 
of the technical requirements, a "brand name or equivalent" description may be used to define the 
performance or other requirements. The specific features of the named brand that must be met must 
be clearly stated. 

Pursuant to federal law, the district will not use local or state purchasing preferences when 
purchasing goods or services related to a federal contract. 

Contractors who develop or draft specification requirements, statements of work or invitations for 
bids or requests for proposals for the district must be excluded from bidding on the project. 

In addition to the purchasing preferences required or permitted pursuant to state law, when making 
purchases with federal funds the district will: 
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l. Take all necessary affirmative steps to ensure that small businesses, minority businesses, 
women's business enterprises and LSA firms are used when possible. To that end, the 
district will: 

• Place qualified small businesses, minority businesses and women's business 
enterprises on solicitation lists. 

• Solicit bids from small businesses, minority businesses and women's business 
enterprises when they are potential sources. 

• Divide total project requirements into smaller tasks or quantities, when economically 
feasible, to permit maximum participation by small businesses, minority businesses 
and women's business enterprises. This provision shall not be used to artificially 
divide purchases to avoid bidding requirements or design bid specifications to favor 
a particular provider. 

• When conducive with the program or project, establish performance and delivery 
schedules that encourage small businesses, minority businesses and women's 
business enterprises to participate. 

2. Purchase only items that contain the highest practicable percentage of recovered materials, 
as defined by the Environmental Protection Agency (EPA), consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $1 0,000 or 
the value of the quantity acquired during the preceding fiscal year exceeded $10,000. 

3. Use solid waste management services in a manner that maximizes energy and resource 
recovery. 

The purchasing officer or designee may search state and federal surplus property offerings to 
determine whether any items the district needs are available at a lower cost without sacrificing 
quality. 

Contracts 

When making purchases using federal funds, the district will not use a time and materials contract 
unless there is a determination that no other contract is suitable and the district includes a ceiling 
price and oversees the project to ensure efficiency. 

The district may use value engineering clauses in contracts for construction projects of sufficient size 
to offer reasonable opportunities for cost reductions. 
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The purchasing officer or designee will resolve contract and procurement disputes in accordance 
with good administrative practice and sound business judgment. The purchasing officer is 
authorized to contact the district's legal counsel for assistance in resolving disputes. 

Conflict of Interest 

In addition to acting in accordance with Missouri laws governing conflicts of interest and financial 
disclosures, Board members, employees and agents participating in the procurement of property and 
services using federal funds must comply with federal requirements. In cases where federal 
requirements are more restrictive than state requirements, federal requirements will be followed. 

I. Board members, employees and agents who are or may be involved in the selection, award 
or administration of a contract supported by a federal award will submit, in writing, any real, 
apparent or potential conflict of interest to the superintendent or designee or the Board 
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secretary. The recipient of the report will forward any disclosures to the awarding state or 
federal agency in accordance with the reporting policy of the agency. 

2. No Board member, employee or agent will participate in the selection, award or 
administration of a contract supported by a federal award if he or she has a real, apparent or 
potential conflict of interest. 

3. Board members, employees and agents will not solicit or accept gratuities, favors or anything 
of monetary value from contractors, parties to subcontracts or any vendor who is attempting 
to be a contractor for a federal program or project, but may accept unsolicited gifts of 
nominal value. For the purposes of this policy, a gift of nominal value is defined as an 
unsolicited gift of $25 or less. 

Consequences 

Board members, employees and agents are required to immediately report any violation of this policy 
to the superintendent or Board president. In accordance with federal law, Board members, 
employees and agents will, within five days of the violation, report all violations of federal criminal 
law involving fraud, bribery or a gratuity violation potentially affecting the federal award, even if 
no charges have been filed, to the superintendent, designee or Board president. The superintendent, 
designee or Board president will submit information about the violation to the federal awarding 
entity and will contact the district's attorney for assistance in making that report. See 2 C .F .R 
§ 200.113. 

Board members who violate the provisions of this policy will be prohibited from holding a Board 
office or representing the full Board, as an official spokesperson or otherwise, in the community 
unless excused by the Board. Employees who violate this policy will be disciplined or terminated, 
and the district will reconsider and potentially end business relationships with agents who violate 
this policy. In addition, violations of this policy or the laws it references may be reported to law 
enforcement, the Missouri Ethics Commission, the Attorney General's Office or DESE and other 
applicable funding agencies. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 
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12/19/2016 

Cross Refs: BBFA, Board Member Conflict of Interest and Financial Disclosure 
GBCA, Staff Conflict of Interest 
IGBC, P1uent/Family Involvement in fnshuetional and Othet Ptogtamsg~i'~iiti@d 
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IGBCB, Programs for Migtant~igriiTqcy Students 
IGBH, Programs for English Language Learners 

Legal Refs: §§ 8.285-.291,.675- .687, 34.073-.080,.350- .359, .375, 105.450-.458, 162.301, 
170.041, 171.181, 177.082-.086,285.530,292.675,393.310,432.070-.080, 
RSMo. 

~!lJYfl$'\~~§ili~~:t 
5 C.S.R. 30-4.030, 680.010 
2 C.F.R. § 200.22, .23, .38, .92, 112, .113, .317, .318, .338 
7 C.F.R. §§ 210.16, .21, 220.16 
40 C.F.R. Part 247 
47 C.F.R. § 54.503 

Center School District #58, Kansas City, Missouri 
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Non certificated Personnel 

Noncertijicated Employees with Employment Contracts 
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Employees with employment contracts will be terminated after due process in accordance with the 
contract and law. 

Noncertijicated Employees without Employment Contracts 

The superintendent or designee may terminate employees who are not under contract. The 
superintendent shall report any such termination 01 suspension to the Board of Education, and the 
decision will stand approved unless reversed by the Board. 

Certificated Personnel 

Employees whose positions require a teaching certificate in accordance with law (certificated 
personnel) shall be terminated in accordance with the provisions of the Teacher Tenure Act of 
Missouri or other applicable law. 

Tenured Teachers 

I. Method 

A. A tenured teacher may be terminated by the Board of Education of a school district 
for one or more of the following reasons: 

I. Physical or mental condition unfitting him or her to instruct or associate with 
children. This provision will not be used for termination unless the district 
is also in compliance with other state and federal laws requiring the 
reasonable accommodation of persons with disabilities. 

2. Immoral conduct. 

3. Incompetency, inefficiency or insubordination in the line of duty. 

4. Willful or persistent violation of or failure to obey the school laws of the state 
or the published regulations of the Board of Education of the school district 
employing him or her. 
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5. Excessive or unreasonable absence from performance of duties. 

6. Conviction of a felony or crime involving moral turpitude. 

B. In determining the professional competency or efficiency of a tenured teacher, 
consideration should be given to the teacher's performance evaluations, other 
documentation or evidence of performance, and any~!f~li. standards of performance 
adopted by the Board. 

C. A tenured teacher's contract may not be terminated by the Board of Education until 
after service upon the teacher of written charges specifying with particularity the 
grounds alleged to exist for termination of such contract, notice of a hearing on 
charges and, if requested by the teacher, a hearing by the Board of Education. 

D. If the charges are for incompetency, inefficiency or insubordination, at least 30 days 
before service of the notice of charges, the superintendent will give the teacher a 
warning in writing stating specifically the causes which, if not removed, may result 
in charges. Thereafter, the superintendent or designee and the teacher shall meet in 
an effort to resolve the matter. Thirty days' notice is not necessary for termination 
for charges other than incompetency, inefficiency and insubordination. 

E. Notice of a hearing upon charges, together with a copy of charges, shall be served on 
the tenured teacher at least 20 days prior to the date of the hearing. The notice and 
copy of charges may be served upon the teacher by certified mail with personal 
delivery, addressed to the employee at his or her last known address. If the teacher 
or the teacher's agent does not, within ten days after receipt of the notice, request a 
hearing on the charges, the Board may, by a majority vote, order the contract of the 
teacher terminated. If a hearing is requested by either the teacher or the Board of 
Education, it shall take place not less than 20 or more than 30 days after notice of the 
hearing has been furnished to the tenured teacher. 

F. On the filing of charges in accordance with this section, the Board may suspend the 
teacher from active performance of duty until a decision is rendered by the Board, but 
the teacher's salary shall be continued during such suspension unless the law requires 
the suspension to be without pay. If a decision to terminate a teacher's employment 
is appealed and the decision is reversed, the teacher shall be paid his or her salary lost 
while the appeal was pending. 

© 2018, Missouri School Boards' Association, Registered in U.S. Copyright Office 

Page4 For Q[fice Use Only: GCPE-C.IE (7118) 



REFERENCE COPY 

II. Termination Hearing 

FILE: GCPE 
Critical 

If a hearing is requested on the termination of a tenured contract or is otherwise used for the 
termination of a professional staff member under this policy, it shall be conducted by the 
Board of Education in accordance with the following provisions: 

A. The hearing shall be public. 

B. Both the teacher and the person filing charges may be represented by counsel who 
may cross-examine witnesses. 

C. Testimony at hearings shall be on oath or affirmation administered by the president 
of the Board of Education, who shall have the authority to administer oaths in 
accordance with law. 

D. The Board shall have the power to subpoena witnesses and documentary evidence as 
provided in § 536.077, RSMo., and shall do so on its own motion or at the request 
of the teacher against whom charges have been made. The Board shall hear 
testimony of all witnesses named by the teacher. However, the Board may limit the 
number of witnesses to be subpoenaed on behalf of the teacher to not more than ten. 

E. The Board of Education shall employ a stenographer who shall make a full record of 
the proceedings of the hearings and who shall, within ten days after the conclusion 
thereof, furnish the Board of Education and the teacher, at no cost to the teacher, a 
copy of the transcript of the record, which shall be certified by the stenographer to 
be complete and correct. The transcript shall not be open to public inspection unless 
the hearing on the termination of the contract was an open hearing or if an appeal 
from the decision of the Board is taken by the teacher. 

F. All costs of the hearing shall be paid by the Board except the cost of counsel for the 
teacher. 

G. The decision of the Board ofEducation resulting in the demotion of a tenured teacher 
or the termination of a tenured contract shall be by a majority vote of the members 
of the Board ofEducation, and the decision shall be made within seven days after the 
transcript is furnished them. A written copy of the decision shall be furnished to the 
teacher within three days thereafter. 
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III. Appeal 

A. The teacher may appeal the decision of the Board of Education to the circuit court of 
the county where the district is located. The appeal shall be taken within 15 days 
after service of a copy of the decision of the Board of Education upon the teacher, 
and if an appeal is not taken within that time, the decision of the Board of Education 
shall become final. 

B. The appeal may be taken by filing notice of appeal with the Board of Education, 
whereupon the Board of Education, under its certificate, shall forward to the court all 
documents and papers on file in the matter, together with a transcript ofthe evidence, 
the findings and the decision of the Board of Education, which shall thereupon 
become the record of the cause. Such appeal shall be heard as provided in Chapter 
536, RSMo. 

Probationary Teachers 

A probationary teacher may be terminated during the course of a contract for any legal reason 
including, but not limited to, the reasons for terminating a tenured teacher. 

If in the opinion of the Board of Education any probationary teacher has been doing unsatisfactory 
work, the Board ofEducation, through its authorized administrative representative, shall provide the 
teacher with a written statement definitely setting forth his or her alleged incompetency and 
specifying the nature thereof in order to furnish the teacher an opportunity to correct his or her fault 
and overcome the incompetency. If improvement satisfactory to the Board ofEducation has not been 
made within 90 days of receipt of the notification, the Board of Education may terminate the 
employment of the probationary teacher immediately. Termination on other grounds may progress 
immediately. 

Any motion to terminate the employment of a probationary teacher shall include only one person and 
must be approved by a majority of the members of the Board of Education. A tie vote thereon 
constitutes termination. A probationary teacher will receive due process as required by law prior to 
termination. The district may utilize the hearing process detailed above for the termination of 
tenured teachers. 

Certificated Administrative Staff Ineligible for Tenure 

Certificated employees ineligible for tenure (other than the superintendent) in their present positions, 
such as principals and assistant principals, may be terminated during the course of a contract for any 
legal reason including, but not limited to, the reasons for terminating instructional personnel. No 
improvement period is required prior to the notice of charges. 
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If an administrator other than the superintendent is also a tenured teacher, the district will provide 
the terminated administrator a teaching position for which he or she is qualified if a position is 
available in accordance with law, unless the teaching contract has also been terminated. 

An administrator will receive due process prior to termination as required by law. The district may 
utilize the process for dismissal of tenured teachers. 

Additional Remedies 

In addition to termination, the district reserves the right to seek the revocation or discipline of a 
teaching or administrative certificate with the State Board of Education, pursuant to state law. The 
district may petition the Attorney General's Office to file charges with the State Board of Education 
on behalf ofthe school district for any reason other than annulment of contract. The district may also 
file criminal charges or seek other civil damages when appropriate. 

Notification to the State BoardijifiifJiflll§Jtfiffl£f!JlG~fli(/fil 

The superintendent or designee shall immediately provide written notice to the State Board of 
Education and the attorney general upon learning that a certificated employee has pled guilty to or 
was found guilty of any offense that would authorize the State Board to seek discipline or revoke a 
teaching certificate. 

s: Elirg~Pii~ff~§~~(l1U~DJJ1tt~M9); 

tt: ~illmfsif~Ylfgfim~sl'Z§I~(!IfQ~!xR§Mi!! 
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Allegations of Sexual Misconduct with a Student 
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If a former district employee whose job involved contact with children was terminated, nonrenewed 
or allowed to resign in lieu of termination as a result of an allegation of sexual misconduct with a 
student, or as a result of such allegations being substantiated by the Children's Division (CD) of the 
Department of Social Services' child abuse and neglect review board, the district is required by law 
to release information regarding the sexual misconduct to a potential public school or charter school 
employer who contacts tbe district regarding the former employee. In addition, if the CD 
substantiates a complaint of sexual misconduct with a student against a former employee of the 
district, the law requires the district to release the results of the CD investigation to any potential 
public school or charter school employer who contacts the district. 

When employment ends as a result of an allegation of sexual misconduct with a student, the district 
will provide appropriate due process prior to the release of information regarding the sexual 
misconduct to a potential public school or charter school employer, if feasible. The superintendent 
or designee is authorized to consult with the district's attorney to determine the appropriate level of 
due process to provide. 

For the purposes of this policy, employees are considered "former employees" if they have resigned, 
been terminated, had their contracts nonrenewed, or been notified that their contracts with the district 
will not be renewed or that the district is pursuing termination, even if the process has not been 
completed. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 03/28/2005 

Revised: 08/22/20 II; 03/04/2013; 06/22/20 15~ 

Cross Refs: AC, Prohibition against Discrimination, Harassment and Retaliation 
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NONRENEWAL AND TERMINATION OF SUPPORT STAFF MEMBERS 

Employees without Contracts 

The superintendent may terminate support staff members who are not under contract. The 
superintendent shall report any such termination to the Board of Education. The superintendent's 
decision will stand approved unless reversed by the Board. 

Although support staff employees not employed under contract have no contractual right to 
continued employment from one academic term or year to the next, such employees may reasonably 
expect continued employment until notified otherwise by the superintendent or designee. 
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Special Circumstances 

!fa former district employee whose job involved contact with children was terminated, nonrenewed 
or allowed to resign in lieu of termination as a result of an allegation of sexual misconduct with a 
student, or as a result of such allegations being substantiated by the State of Missouri's child abuse 
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and neglect review board, the district is required by law to release information regarding the sexual 
misconduct to a potential public school or charter school employer who contacts the district 

re~a.;~i~~ t~~ • .fo~~~ e~pl?yee. In addition, if the j:)J:i(llfi~jj'~\~~i,Y!S,~~Ji'i(CDD[tgf~tli~'iM!~s~:/!U 
~~ml;\!l(<i~fi(JC,il.ll~t1cyiC,~s substantiates a complaint of sexual misconduct with a student against 
a former employee of the district, the law requires the district to release the results of the CD 
investigation to any potential public school or charter school employer who contacts the district. 

When employment ends as a result of an allegation of sexual misconduct with a student, the district 
will provide appropriate due process prior to the release of information regarding the sexual 
misconduct to a potential public school or charter school employer, if feasible. The superintendent 
or designee is authorized to consult with the district's attorney to determine the appropriate level of 
due process to provide. 

For the purposes of this policy, employees are considered "former employees" if they have resigned, 
been terminated, or been notified that the district is pursuing termination, even if the process has not 
been completed. 

******* 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 05/21/2018 

Cross Refs: AC, Prohibition against Discrimination, Harassment and Retaliation 
FC, School Closings, Consolidations and Reorganizations 
HPA, Employee Walkouts, Strikes and Other Disruptions 
ILA, Test Integrity and Security 
JFCF, Bullying 
JFCG, Hazing 
JFG, Interrogations, Interviews and Searches 
JHG, Reporting and Investigating Child Abuse/Neglect 

Legal Refs: §§ ;JiQ~;~(i~~ 162.068, 167.166, l~!i!f.!):1•Ji¥RSMo. 
U.S. Const. amend. XIV 
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INSTRUCTIONAL INTERVENTIONS 
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The Center School District #58 is strongly committed to creating an environment that promotes high 
achievement for all students. The Board directs classroom teachers to employ a variety of evidence­
based instructional interventions at the classroom level to assist students who may be at risk of 
falling below grade-level expectations. In addition, the Board requires districtwide compliance with 
the instructional interventions detailed in this policy, as required by law. 

Reading Improvement Instruction 

Reading Intervention Plans for Students in Grades K-3 

Students enrolling in or currently attending grades K-3 who are reading below grade level or 
otherwise failing to meet the district's objectives will be provided a reading intervention plan that 
includes reading improvement instruction designed to assist the student to read at grade level by third 
grade. All students enrolling who are identified as reading below grade level will receive an 
individual plan of reading intervention. The plan may include individual and group activities, and 
the parents/guardians may be consulted. Hours of reading improvement instruction that fall outside 
normal school hours may be counted in the calculation of average daily attendance for state aid. 

Reading Improvement Plans for Students in Grades 3-6 

The district will administer reading assessments and implement reading improvement plans for 
students in grades three through six in accordance with law. Reading improvement plans will 
include at least 30 hours of additional reading instruction or practice outside the regular school day 
or during the summer session. 

The district shall establish a summer school program for reading instruction with a minimum of 40 
hours of reading instruction and practice for all students with a reading improvement plan in grades 
three through six. 

Dyslexia and Related Disorders 

In accordance with law, the district will screen students for dyslexia and related disorders and 
provide the appropriate classroom support in accordance with guidelines developed by the 
Department of Elementary and Secondary Education (DESE). 

Screening results will be provided to the student's parents/guardians and district employees who have 
a legitimate educational interest. 

A screening that indicates the possibility of dyslexia or a related disorder is not a diagnosis and is 
not sufficient to determine whether the student has a disability, as defined in law, that requires 
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accommodation or special education. However, the district may use the information to provide 
additional classroom support and collect additional data to determine whether the student may need 
to be evaluated for special education or other accommodations in the future. 

The district will annually offer all teachers a minimum of two hours of in-service training on 
dyslexia and related disorders. 

Remediation as a Condition of Promotion 

Students identified by the district as failing to master grade-level skills and competencies must 
remediate those skills and competencies before they are promoted to the next grade level. The 
superintendent or designee shall determine which skills and competencies must be mastered, how 
they are to be assessed and what remediation is appropriate. The district may operate remediation 
programs outside the regular school day, including summer school. Such remediation shall 
recognize that different students learn differently and shall employ methods designed to help these 
students achieve at high levels. The district will pursue all available state or federal aid for such 
programs. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 

Cross Refs: GCL, Professional Staff Development Opportunities 
JO, Student Records 

Legal Refs: §§ 162.670- .999, 167.268, .340, .640, .645, .950, 633.420, RSMo. 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g 
Individuals with Disabilities Education Act, 20 U.S. C.§§ 1400- 1417 
The Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794 
Americans with Disabilities Act, 42 U.S.C. §§ 12101- 12213, §§5-7 
34 C.F.R. Part 104 
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ACCOMMODATION OF STUDENTS WITH DISABILITIES 
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No qualified student with a disability shall, on the basis of disability, be excluded from participation 
in, be denied the benefits of, or otherwise be subjected to discrimination under any district program, 
including nonacademic services and extracurricular activities. The district seeks to identifY and 
evaluate students who may have disabilities as defined by Section 504 of the Rehabilitation Act of 
1973 (Section 504) and the Americans with Disabilities Act (ADA). The district will provide 
students with disabilities a free and appropriate public education as required by law. 

The superintendent or designee is directed to create procedures to assist the district in properly 
identifYing, evaluating and serving students with disabilities who need accommodation to participate 
in the district's educational programs. 

Section 504 and ADA Compliance Officer 

The district designates the compliance officer listed in policy AC as the district's Section 504 and 
ADA compliance officer. All complaints or concerns regarding illegal discrimination must be 
brought to the attention of the compliance officer. 

Notice and Child Find 

District publications will include notification to students and the public that the district does not 
discriminate on the basis of disability in admission or access to, or treatment in, its programs or 
activities. The notice will provide district contact information for members of the public to notify 
the district if they know or believe that a child may have a disability. 

Grievance Procedure 

All complaints alleging discrimination, violation of law or failure to follow district policies or 
procedures regarding the education or accommodation of students with disabilities will be made to 
the compliance officer and will be investigated immediately. The district will use the grievance 
procedure outlined in policy A C. Complaints may be made at any time to the U.S. Department of 
Education, Office for Civil Rights. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 
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Cross Refs: AC, Prohibition against Discrimination, Harassment and Retaliation 
ECG, Animals on District Property 
FB, Facilities Planning 
FEF, Construction Contracts Bidding and Awards 
JGE, Discipline of Students with Disabilities 
JHCF, Student Allergy Prevention and Response 
JHDA, Surveying, Analyzing or Evaluating Students 
JO, Student Records 

Legal Refs: The Rehabilitation Act of 1973, Section 504, 29 U .S.C. § 794 
34 C.F.R. Part 104 
Americans with Disabilities Act, 42 U.S.C. §§ 12101- 12213 

Center School District #58, Kansas City, Missouri 
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PROGRAMS FOR STUDENTS V<'I'fll BISABILI'flES 
s~£(1~[£Jil!ii::~1'1ltN 

It is the policy of the Board of Education to provide a free and appropriate pij1\1til'.education (f~J;) 
for students with · · who are in need of education and related 

believes that a student has a disability and is in need of 
the school's principal or il:f~;;lldistrict~ 

All emnplaints tegatding disctiitJination will be tesol~cd in accmdauce ~ith policy AC. Anyone 
who has a contplaint 01 sospects di:serhnination shottki contact the conrpliance officer identified in 
policy AC. 

Unless the patents of the child have initially consented in wtiting to the disttiet's offet to pto vide 
special education and telatcd set vices, the dishict caimot, and will have no obligation to, provide 
special education sctl ices putsuant to the h1di' idaals w itlt Disabilities Education Act (IDEA), and 
the child will not tcccive the ptotections of the IDEA. 
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Students Eligible fot Special Education Set tices undet the IDEA 

The district's progrants and set vices avaihrblc tv ttrcct the needs of students with disabilities will be 
in accordance with applica-ble fedcta1 and state laws governing special education set vices, including 
the State and Local Plans fur the itnplcnrentation of Pat t D of the IDEA. I lowe v ct, if the State of 
Missomi does not receive or accept federal IDEA Part B funds, nothing in this policy shall be read 
to require anything, ptoccdmally m substantively, that is not requited by the go venting Ia~. 

Students Placed in Private Schools by Their Parentsi&~li.rafi~s 

In general, the Center School District #58 has no obligation to provide a free, appropriate pnblic 
education (FAPE') or special education and related services to any m~i¥{~~estudent enrolled in a 
private school by his or her parentsf:mtif(!~Js. The district will expend a proportionate amount of 
its IDEA Part B funds on the group of privately placed students as a whole, as required by law. 
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ParentslG'wrr;;J,!flilfo of a student previously enrolled in the district who choose to unilaterally place 
the student in a private school without district consent due to a dispute regarding FAPE will not be 
reimbursed for tuition costs except as required by law. 

E • aluation and Identification 

The special education ditcctot C9 ill de v clop attd intplcntent ptoccdwcs go v CJning tltc e v alaatiott of 
students to dctennine their eligibility fot special education set vices in accmdancc with the law and 
state and local plans. Fatthet, the Board authmizes 'the special education director to nsc a 
disc1epancy model, including the usc ofp1ofcssionaljudgment 01 a Iesponse to inte1 nntion (RTI) 
model, fu1 identifying students with specific leaming disabilities (SLD). 

Independent Evaluations 

An Independent Educational E 'aluation (lEE) "ill be pi 01 idcd as JCquiied by the IDEA. Applicable 
procedures, cvM:uatm ctitctia and cost gnidelines govctning the lEE process ate available tlnougl1 
the dishict's special services office. The Doatd delegates the authodcy to ntakc changes to these 
ptocedm cs, e v aluatot ct itct ia and cost guidelittes to tltc su:pcrintutdcnt ot designee. These itcnts will 
adhe1 e to 1 nics published in the State and Local Plans for Compliance with Pa1 t B ofthe IDEA. 

Extended School Year 

Extended school year (ESY) services may be necessary to provide a child with a disability a f1ee and 
appiOpiiate public educationtf~E pursuant to law. The individualized education program (IEP) 
team will consider ESY services for all special education students eligible for services under the 
IDEA, but ESY services will only be provided if the student is found eligible in accordance with this 
policy. 

A student will be eligible for ESY services if, based on the available data, the student needs services 
beyond the regular school dayf~fJerm to avoid regression that will interfere with the student's ability 
to continue to progress in the curriculum. This determination will be based on consideration of the 
following: 

I. The nature and severity of the student's disability. 

2. The areas of! earning crucial to the child's attainment of self-sufficiency and independence. 
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3. The student's progress. 

4. The student's behavioral and physical needs. 

REFERENCE COPY 

5. Opportunities the student will have to practice skills outside ofthe f'~).1il~{classroom setting 
without ESY services. 

6. Availability of alternative resources. 

7. Areas oflli\l:~ij.lq~~tf~curriculum that need continuous attention. 

8. Ability of the student's parentsWgli,~q~~s to provide educational structure. 

9. Particular curricular or vocational needs of the student. 

The length, nature and type of ESY services will be determined by the IEP team and addressed in 
each student's IEP. If at the time the IEP is developed it is unreasonable to predict eligibility for 
ESY services, the IEP team will meet after sufficient time has passed for the team to make an 
informed decision about ESY services, but not later than six weeks prior to the end of the regular 
school term. 

Mediation 

The Board of Education authorizes the superintendent or designee to legally bind the school district 
to a mediation agreement developed in accordance with the IDEA and Missouri law and further 
authorizes the special education director to contact an attorney for legal advice prior to making any 
decisions. In the absence of the special education director, the superintendent or designee is 
authorized to perform his or her duties under this section. 

Resolution 

The Board of Education designates the special education director to represent the school district in 
resolution meetings and gives the special education director decision-making authority on behalf of 
the district. The special education director has the authority to sign and legally bind the district to 
a settlement agreement reached at the resolution meeting. In the absence of the special education 
director, the superintendent or designee is authorized to perform his or her duties under this section. 
All other settlement agreements must be approved by the Board. 
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CbHdt en Tlu ee to Fh e Yeats of Age 
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When identifying childten tlnee to five yeats of age who qualify fut special education but ate not yet 
eligible for kiudugatkn, tite disttict will use any of the disability categories, including tit at of Young 
Child with a Developmental Delay (YCDD). When a child so identified teaches kindCJgatten age, 
his or bet e1igibili1y will continnc to be dctcrntitred using any of the disability categories, includittg 
that of YCDD. A child who is not identified as eligible fot special education sen ices ptiot to 
teaching kindetgatten age vvill be identified using disability categmies excluding that of YCDD. 

Aceontmodation of Students nith Disabilities Including Those Not Eligible fot Special 
Education Se1 'ices undu the IBEA 

The disttict seeks to identify, evaluate and provide flee and approptiatc educatimtal set vjces in the 
least t estt icti v e cnv iromnent to all qualified students vv ith disabilities within thc definitions of 
Section 584 of the Rehabilitation Act of 1973 and the Amct icam "ith Disabilities Act (ADA). No 
qualified student with a disabilicy shall, on the basis ofdisability, be excluded f1 om pat ticipation in, 
be denied the benefits of, ot othcnvise be subjected to disctimination tmdet any disttict ptograrn, 
indttding nonacadernic set vices and cx:tt acmt icnlat acti v itics. 

Students with disabilities ntay be eligible fut aceotmnodation undct tltis policy even though they me 
not eligible fm set vices pmsaant to the IDEA. The dishict will initiate a tcfcrraf if a student 
Iequiting accommodation is also believed to be a student witl1 a disability as defined by the IDEA. 
hupletnentation of an IEP in accmdanec with thc IDEA satisfies the dish kt's obligation to pt09 ide 
a ftee and apptoptiate education undet Section 584. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 

Revised: 

Cross Refs: 

12/21/1992 

01/19/2000; 02/26/2001; 08/27/2001; 11/25/2002; 01/27/2003; 03/29/2004; 
08/22/2005; 06/28/20 I 0; 09/26/20 IIi& 

. Animals on District Property 
EHBC, Pt i v acy Pwtectior~JJi:(:ii!}f£ljJMj~;~J~f,[qruy 
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JECC, Assignment of Students to Grade Levels/Classes 
JGE, Discipline of Students with Disabilities 
JHCF, Student Allergy Prevention and Response 
JHDA, Surveying, Analyzing or Evaluating Students 
JO, Student Records 
KKB, Audio and Visual Recording 

:MSIP Refs. 7.1 

Legal Refs: §§ 161.850, 162.670- .999, RSMo. 

~f~{q~~~~£~{l!llifi)~~P'~~l.ili~[~!!9~ 
Individuals with Disabilities Education Act, 20 U.S.C. §§ 1400- 1417 
34 C.F.R. Part 300 
The Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794 
34 C.F.R. Part 104 
Americans with Disabilities Act, 42 U.S.C. §§ 12101- 12213 
Yw is r. Special &h. Dist., 728 F.2d 1955 (8th Cit. 1984) 

Center School District #58, Kansas City, Missouri 
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PARENTf~Q)F AMILY INVOLVEMENT IN INSTRUCTIONAL 
AND 01'IIER PR06RAMS~Qi£Nrii~t:MENf 

The Center School District #58 Board of Education believes that engaging parentsf:il$.llfamilies in 
the education process is essential to improved academic success for students. The Board recognizes 
that a student's education is a responsibility shared by the district, parents, families and other 
members of the communitydming the en tile time a student attends school. The Domd bclioes that 
the dish ict nlast create an en v it onntent tltat is condttei v c to leatuing and tltat stt vng, coJnpt ehcnsi v e 
prucntffantily inv olv ctnent is an itnl'Vtlatrt cornponcnt. Parerrt/Fatnily in v ol v cnteut in education 
tequil es a coopet ali' e effort "'ith toles fot the Depat hnent of Elementary and Secondary Edneation 
(DES£), the dishict, patents/families and the connnunity. 

The Board of Education recognizes the importance ofijQ):Jj\eliminating barriers that impede parentf 
!m(tfamily involvement, tbetebyl@[(l facilitating an environment that collaboration with 
n"rer1Kfamilies and other members of the Therefore, the clisJri.ct 

develop and implement a to facilitate 
that shall include the following six goals: 

I. Promote regular, two-way, meaningful communication between home and school. 

2. Promote and support responsible parenting. 

3. Recognize the fact that parentsf;}Uifamilies play an integral role in assisting their children 
to learn. 

4. Promote a safe and open atmosphere for pa~~lltsf,iiD!i.lsfamilies to visit the schools their 
children attend, and actively solicit parentf~p~family support and assistance for school 
programs. 

5. Include parents as full partners in decisions affecting their children and families. 

6. Use available community resources to strengthen and promote school programs, family 
practices and the achievement of students. 

The disttict's plan ftn meeting these goals is to. 
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I. Pro~ ide aeti' ities that will edtteate parents regmding the intelleetttal and developmental 
needs of their ehildmr at all age lcocls. This will ine!ttdc pronroting cooperation between 
the district and other agencies or schoolleommttnity grottps (snch as parent-teacher grottps, 
Head Sti'!tl, Parents as Teaclters, etc.) to furnish leatning oppottttnities and dissctninate 
infotrnationtcgatding pa1enting skills ru:ld child/adolescent devcloprncnt. 

2. lrnplernent strategies to invol<e parentsffarnilies in the educational process, inclnding. 

• Keeping parcnts/fmnilies inforrned ofoppor tunities for in v ol v crnent and cncout aging 
participation in ~ariotts programs. 

Puniding access to cdctcationaltcsotuccs fm parents/fantilics to ttse togcthet ~ith 
theh children. 

Keeping parents/families informed ofthe objecti oM ofdistriet edneational programs 
as well as oftheir child's participation and progress within these programs. 

3. Enable f~unilics to pat ticipate in the edttcation of the it children through a variety of tales. 
For exanrple, parents/family members shottld be giocn opportttnities to provide inpttt into 
disttict policies and voluntccJ tin1e INithin the classtoonts and school ptogratns. 

4. Provide professional deoclopment oppcntnnities fur teachers and staff to enhance their 
mtdct standing of cffccti v c pm enb'fatnily in v ol v ctncnt strategies. 

5. Perform rcgttlar eoalnations ofparentffamily involvement at each school and at the district 
tevcl: 

6. Provide access, ttpontcqttcst, to any inshuctionalrnatetial used as patt of the educational 
cuuiculnnt. 

7. lfptactical, ptovidc infmntation in a language nndctstandable to patents. 

Title I, Migt ant Education (MEP) and Limited English Pt ofieiency (LEP) Pt ogt arns 

The Doatd also 1 ecognizes the special intpot Lance ofpatenb'fatnily in v vl v crncnt to the success of its 
Title I, PdEP and LE' ptogrants. Pcnsuaut to federal law, the disttict and parents will jointly 
develop and agree upon a written parental involvctnent policy that vvill be disttibuted to patents 
participating in any oftlrese programs. 
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The district and parents !iii~f~l}i;ii)~ffiti~£&.of chitdren~J.\ri.{~Jit§ patticitpat:ing 
1nugu•u• will · · and .v.K:iinvolvemtent 

I. Involve parents !iiiafi!miti!Nir®'!ill.¥1§in the joint development of the Title I program plan-and 

2. Provide the and other support necessary to assist 
schools in planning and implementing 

wtlvltlfos to student 

3. Build the schools' and p:nents' capacity fut sttong pat ental inoohement. 

4. Coordinate and integrate Title I parentmiffiitfl!m!J~ involvement. 
tmm~~t!if[(~I11il~S~.,Jf.t1191tilll~ with those of other... ·· 
educational programs. 

5~. Conduct, with the mla!f!il!ll~involvement of nar·en·ts\'l 
evaluation of the content ofthe parent:rl ·: · · .. 
its effectiveness in the a~••ut:~ntt~ quatny 

~ ~barriers to greater participation by parents in activities authorized by law, 
particularly by parents who are economically disadvantaged, have disabilities, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic 
minority background. The distt iet ~ill use the findings of such evaluation to design 
5ttategie5 fot tttOrc effeethie parental involverncrrt and to revise, if necessaty, tlte 
pat ental imolvement policies. 
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accordance with the requirements of federal 
law: 

2. The policy shall contain a school-patent eornpact that outlines how parents, the entire school 
staff and stttdents will shate the tesponsibility ofimptoved stttdent academic achievement 

3:----Each school participating in the Title I ~~y~\program will eotnenc a meeting atmttally to 
infotnt parents about Title I and to inv ol v c patents in the planning, 1 c "ie ~~ and intpt o v entcnt 
of Title Iprograrns, including the planning, review and irnprovcnrent of the school parental 
involvement policy.\ 
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3.; !.'f6!Y'!<J~~i!ffifi~~~tliiltti[ilii!il.,gj§ty.(J![ti~) 

,~ ~m~1>';l!iflltmitl'!!!!!r@t?.li»!~~fJ~lflfi&.5~: 

l~ it\1~li~tillti1IU:MilliU~~~~lmifiltU:trl\iK~E~Ytl!ID; 

~~ m~~-~tlit~\fm{~~~"~m~l!!li!§~<Jir~.;r~W[~W.~~tritr9'~$\ 
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Mig; ant Education {'; og1 am Pa;e;tt :l.'n volvemeni 
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Parents of students in the ~fEP progrant will be involved in and tcgulatly consulted about the 
de v eloptncnt, intplcrnentation, opuatimt and evaluation of the ~1igt ant Education Pt ogt ant. 

Parents of f9fEP students willtecci ve insh action tcga:rding thcit role in irnproving the acadcntic 
achicvtittcnt of thcit children. 

Lbnited Etrglish P1 o:ficientJ }', ogt ""' Pu; ent In vot'vement 

Pmsuanttc fcdemllaw, pat tills cfLEP stude11ls ~'>ill be ptcvided nctificatimncgrudi11g the it child's 
placerncnt in and iufmtnatiott about tlte district's LEP progtant. 

Patents I'> ill be twtified cf theit tights tcgmding pwgtam CC>lltent and patticipaticn. 

Policy Evaluation 

The districtiJl[~!fpl}f!/J!\i~!Jr(!ltl~tJYg'Jr~U.~l~~~'W1\l, with parenttiJ16Ifamily involvement, witt 
review and evaluate the content and effectiveness ofthis pcliey and each sehccl-lcvcl pclicypmlfJ!~ 
i!i!ffK@illlJ~m¥~1&iiiffiitlg[f~ at least annually. 
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* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 08/26/1996 

Revised: 01/19/2000; 02/26/2001; 11125/2002; 02/27/2006W 

Cross Refs: ADF, District Wellness Program 
CGC, State and Fedentl Ptogtams Administtation 

~:lliWt'ilt~if~ili~m:~&r'iWf~fJW~g!'§J~IKts 
JHC, Student Health Services and Requirements 
JHDA, Surveying, Analyzing or Evaluating Students 

~¥i~tl\!~,mr<im!i:tt<illfm:91im 
KI, Public Solicitations/ Advertising in District Facilities 
KL, Public Concerns and Complaints 

~~¥~9!1£~m~l~;i,t~<lm~Iiil!f~~~¥~~m~f~1filrifl:tr9gr:mls 

Legal Refs: § 167.700, RSMo. 
Protection of Pupil Rights Anlendment, 

f}.;g({~, 20 U.S.C. §§ 6301 -

Center School District #58, Kansas City, Missouri 

© 2018, Missouri School Boards' Association, Registered in U.S. Copyright Ot11cc 
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PROGR-\MS FOR HOMELESS STUDENTS 
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Critical 

The Center School District #58 Board of Education recognizes that homeless students are 
particularly vulnerable and need special assistance to access and benefit from the education 
environment. Therefore, the district, in accordance with state and federal law and the Missouri state 
plan for education of the homeless, will give special attention to ensure that homeless students in the 
district are promptly identified and have access to a free and appropriate public education and related 
support services. 

Homeless students are individuals who lack a fixed, regular and adequate nighttime residence and 
include the following: 

1. Children and youths who are sharing the housing of other persons due to loss of housing, 
economic hardship or a similar reason; are living in motels, hotels, trailer parks or camping 
grounds due to the lack of alternative adequate accommodations; are living in emergency or 
transitional shelters; or are abandoned in hospitals. 

2. Children and youths who have a primary nighttime residence that is a public or private place 
not designated for or ordinarily used as a regular sleeping accommodation for human beings. 

3. Children and youths who are Jiving in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations or similar settings. 

4. Migratory children who meet one of the above-described circumstances. 

District Liaison for Homeless Cllildt en and YouthsSfUifliiJ$ 

The Board designates the following individual to act as the district's liaison for homeless ehildiCn 
and yoaths~§!~!ft§ (dishiet!lf~Jfi§ liaison): 

Director of Family and Student Success 
8701 Holmes 
Kansas City, MO 64131-2802 
Phone: 816-349-3300; Fax: 816-349-3431 

The disttiet!;!Jim~l~~ liaison shall designate and train another district employee to serve as the 
disttietlfllme!~§ liaison in the absence of the disttietqpQt~i~~ liaison. 
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School of Origin 
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For the purposes of this policy, "school of origin" is defined as the school that the student attended 
when permanently housed or the school in which the student was last enrolled, including a public 
preschool. When the student completes the final grade level served by the school of origin, the term 
shall then include the designated receiving school at the next grade level for all feeder schools. 

Enrollment 

The selected school shall immediately enroll the homeless student even if the student is unable to 
produce records normally required for enrollment, such as previous academic records, immunization 
or other health records, proof of residency, or other documentation, and even if the student has 
missed any application or enrollment deadlines during any period of homelessness. Outstanding 
fines, fees or absences shall not present a barrier to enrollment of the student. However, the district 
may require a parent/guardian of a homeless student to submit contact information. 

Immediately upon identifying the student as being eligible for homeless services, the selected school 
shall ensure that the student is attending class and participating fully in school activities. 

Placement 

The district will consider the best interest of the homeless student, with parental involvement, in 
determining whether he or she should be enrolled in the school of origin or the school that 
nonhomeless students who live in the attendance area in which the homeless student is actually 
living are eligible to attend. In determining the best interest of the student, the district will: 

I. Presume that keeping the student in the school of origin is in the student's best interest, 
except when doing so is contrary to the request of the student's parent/guardian. Ifjl'Ql: the 
homeless student isffunaccompanied by a parent/guardian, the district liaison ~~ill conside1 
the views ofthe homeless student in deciding wheiC he 01 she will be educated. 

2. Consider student-centered factors related to the student's best interest, including factors 
related to the impact of mobility on achievement, education, health and safety of homeless 
students, giving priority to the request of the homeless student's parent/guardian or the 
unaccompanied student. 

The choice regarding placement shall be made regardless of whether the homeless student lives with 
his or her or has been 

Portions© 2018, Missouri School Boards' Association 
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If the district determines that placement should be in the school of origin, the student will continue 
his or her education in the school of origin for the duration of the homelessness when the student's 
family becomes homeless between academic years or during an academic year, and for the remainder 
of the academic year even if the student becomes permanently housed during the academic year. 

If the district determines that it is not in the best interest of the student to attend either the school of 
origin or the school requested by the parent/guardian or unaccompanied student, the district shall 
provide a written explanation of the reasons for its determination. The explanation shall be given 
in a manner and form understandable to the parents/guardians or unaccompanied student and shall 
include information regarding the right to appeal the district's determination. 

~ooi~~it~i!J~~lmtD:ti~nYwcil!ooJ\1i!H~l 

it~ ~0i!~£!!1!fiqil~tl~tr~{I!~~Rlli1li9n9~~~9imfu§~fll!l'Ylili~i'!!.![m~r; 

~. ~'~lf.P!mtl(ti9ro~f1wli&&i1i~!~i!9ir1Y;"I!m.P9~~~:~~r,~rn~~~; 

~; ~i~R~iftitt~9t~Yl{ltlllfi'6li'fi9i!§fili~,il!§m~i'£fl~!~i~~; 

~I ~Will{6"i!~l9'N1li!flP'iiQi!R1Ym:«¥Jr~f~1 

If the student is unaccompanied, the disttict liaison shall assist the student in placetnent m 
emolhnent decisions, shall gioe piimity to the views of the student, and shall pwvide the student 
~~ith notice of his ot hct tight to appeal the district's decision. 

Services 

Each homeless student shall be provided services comparable to the services offered to other 
students in the district including, but not limited to, transportation services; education services for 
which the student meets the eligibility criteria, such as education programs for disadvantaged 
students, students with disabilities and gifted students; programs in career and technical education; 
school nutrition programs; preschool programs; before- and after-school care programs; and 

Portions© 2018, Missouri School Boards' Association 
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programs for English learners. Homeless students will not be segregated in a separate school or 
program within a school based on the students' status as homeless. 

The district will coordinate services for homeless students with local social service agencies and 
other agencies or entities providing services to homeless students and their families, including 
services and programs funded under the Runaway and Homeless Youth Act. The district will also 
coordinate transportation, transfer of school records and other interdistrict activities with other 
school districts. 

Transportation 

If the homeless student's school of origin, including a public preschool, and temporary housing are 
located in the Center School District #58, the district will provide transportation to and from the 
school of origin at the request of the parent/guardian or disltict~[~~~~~ liaison, provided it is in the 
best interest of the student. 

If the homeless student's school of origin and temporary housing are located in two different school 
districts, the districts may agree on a method to apportion the responsibility and costs for providing 
transportation to the school of origin. If no agreement is reached, the districts will equally share the 
responsibility and costs for transporting the student. If a homeless student becomes permanently 
housed in the middle of the school year, the district will continue to provide transportation to the 
school of origin for the remainder of the school year. 

Transportation to the school of origin shall be provided even if a homeless preschooler who is 
enrolled in a public preschool moves to another district that does not provide a widely available or 
universal preschool. 

Records 

When a homeless student enrolls in the district or a district school, the district will immediately 
contact the school the homeless student last attended in order to obtain academic or other relevant 
records. 

Any records ordinarily kept by the school for each homeless student (including immunization or 
other health records, academic records, birth certificates, guardianship records and evaluations for 
special services or programs) shall be maintained so that the district is equipped to provide the 
student with appropriate services, make necessary referrals and transfer records in a timely fashion 
when a homeless student enters a new school district. Copies of records shall be made available 
upon request to students or parents/guardians in accordance with the Family Educational Rights and 
Privacy Act (FERPA). 
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Information about a homeless student's living situation shall be treated as a student education record 
and shall not be deemed to be directory information under FERP A.-

!IIJ'm~J~~~m!$lip\Responsibilities of Dish ict Liaison fo1 Homeless Child• en and Youths 

The dishictli:Q:m;~l~~~ liaison will attend all required professional development and other technical 
assistance activities as determined appropriate by the Department of Elementary and Secondary 
Education (DESE). The district shall inform school personnel, service providers and advocates 
working with homeless families of the duties of the districtl!~m~)~$8 liaison. The distJicti"IQ'ffl~I~~s 
liaison will ensure that: 

I. Homeless students, including homeless preschool-age children, are identified by school 
personnel through outreach and coordination activities with other entities and agencies. 

2. Homeless students are enrolled in and have a full and equal opportunity to succeed in schools 
in the district. 

3. Homeless families and students have access to and receive education services for which they 
are eligible, including Head Start and Early Head Start, early intervention services under the 
Individuals with Disabilities Education Act (IDEA), and preschool programs administered 
by the district, as well as referrals to healthcare services, dental services, mental health and 
substance abuse services, housing services and other appropriate services based on their 
assessed needs. 

4. The parents/guardians of homeless students are informed of the educational and related 
opportunities available to their child•cn~m4~~f§ and are provided with meaningful 
opportunities to participate in the education of their ehildtensJY!l~Jt~. 

5. Public notice of the educational rights of homeless students is disseminated in locations 
frequented by parents/guardians, youth and unaccompanied youth, including schools, family 
shelters, public libraries and soup kitchens, in a manner and form understandable to the 
parents/guardians and youth. 

6. Enrollment disputes are mediated in accordance with law. 

7. The parents/guardians ofhomeless students and unaccompanied students are fully informed 
of all transportation services, including transportation to the school of origin, and are assisted 
in accessing transportation to the selected school. 

8. Unaccompanied students will be assisted in placement or enrollment decisions, their views 
will be considered, and they will be provided notice of the right to appeal. 
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9. School personnel providing services to homeless students and their parents/guardians 
receive professional development and other support. 

I 0. Unaccompanied students: 

• Are enrolled in school; 

• Have opportunities to meet the same challenging state academic standards that are 
established for other students; and 

• Are informed of their status as independent students under laws applicable to higher 
education and that they may obtain assistance from the districtli()'I!l.:~1~~~ liaison in 
order to receive verification of this status for the purposes of applying for federal 
student aid. 

11. Students who need to obtain immunizations or medical or immunization records will receive 
assistance. 

12. The district collects and reports reliable, valid and comprehensive data to DESE regarding 
homeless students. 

13. All homeless high school students receive information and individualized counseling 
regarding college readiness, college selection, the application process, financial aid and the 
availability of on-campus supports. 

14. Every effort is made to enroll preschool-age homeless children in preschool if they are not 
already enro lied. 

Disputes 

Parents/Guardians or unaccompanied j"(!ttth§~Jit$ may appeal district decisions regarding 
eligibility, enrollment or in accordance with the Standard Cc'm]Jlaint Resolution Process 

I. Parcnts/Gnardians or nnaccompanicd yontlt 11ill wbmit dispntcs to the disttict liaison, 11ho 
will catty out the dispute resolation process as expedjtiously as possible. The liaison ~ill 
ptovide the parcnt-lguardian or unaccornpanicd youth a ~ritten explanation of any decisions 
relating to eligibility, emollment or placement. The 11ritten explanation 11 ill inclttdc. 
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A description of the action proposed 01 tcfused by the district, 

An cxplanatiott of why the action was ptoposed m tcfuscd, 

A dcsetiption of any othet options t:hc school considetcd, 

The teasons othet options wcte I ejected, 

FILE: IGBCA 
Critical 

A dcsctiption of any othcrtelevant factors to the disttiet's decision artd infortrtation 
related to the eligibility ot best intClcst dctctntination ittduding the facts, witnesses 
and c" idence 1 died upon and theit som ccs, 

• Apptoptiate timclines to ensate any televant deadlines ate not missed, and 

Contact infmnration fm the local liaison and the state cootdinatot fot hotnelcss 
childt en and yoath (state eoo1 dinatm) and a bt iefdesu iption of the it 1 especti 'e mles. 

2. The liaison niH discuss the explanation with tiw parent/-guardian ot unaccornpanicd youth 
and answet any telated questions. 

3. Iftltc explanatimt ptov idcd to tlte parenb'guardian or unaceotttpanied yo uti) does not resolve 
the dispute, the parenb'guatdian or unaccornpanied youth should notify the liaison, vvho will 
pto<Jide the paicntfguatdian m mtaecotnpanied youfh with the standatd state cotnplaint 
tesolution ptocess and ensutc that the patenb'gurudian ot unaccontpanied youth has the 
contact infonnation for the state coordinatot. lf requested, the liaison will assist any 
unaccornpanied youth in subrnitting the appeal. 
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If the parent/guardian or unaccompanied youth~,n!<Jll!\j are English learners, use a native language 
other than English, or need additional supports due to a disability, the district shall make translators, 
interpreters or other support services available without charge and in the appropriate language. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 01/08/1996 

Revised: 0 1119/2000; 02/26/2001; 06/24/2002; 04/28/2003; 06/28/2004; 08/27/2007; 
03/27/2017; 09/25/20171 

JEC, School Admissions 
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JECA, Admission of Students 
JECC, Assignment of Students to Grade Levels/Classes 
ki\)\;cs!l~~ms~ll~c;;m:P"t~irli$x1l~il~lli!li<:~~rnl'~:rs•s 

Legal Refs: §§ 167.020, .181, 210.003, RSMo. 
19 C.S.R. 20-28.010 

FILE: IGBCA 
Critical 

Family Educational Rights and Privacy Act of 1974, 20 U.S. C. § l232g 
34 C.P.R. Part 99 
McKinney-Vento Homeless Education Assistance Improvements Act of 200 l, 42 

U.S.C. §§ 11431 -11435 

Center School District #58, Kansas City, Missouri 
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PROGRAMS FOR MI6RANTMJG~T~R¥ STUDENTS 

FILE: IGBCB 
Critical 

The Board of Education of the Center School District #58 ditects the adruinishation to screen 
students, as teqahed by law, to assist the state in identifying ntigtatory children. If the disttict 
bccorncs a watt of any student who rnight be a tnigtant student, the supcthttcndcnt or designee will 
notify the state director of rnigrant education, as designated by the Dcpatttnent ofEletttcntary and 

The administiation~~i!j'fl[f!~fqff,l!ffl!(l;'j~~ will develop Mitten administtatioe pwcednres 
ensuting that ntigtant stttdcnts, once identified, teceivc services fm which they ate eligible. ht 
developing and irnplcrncnting a progtarn _to address the needs ofntigtatoty chilcbcn, the disttict 
will.l!A~HB&lf!t§B'te\If&~&i!'Plm: 

3+. 

z~. Provide a.i full range off{ti'[~tl\[.services to migrantf\l!i¥~i9!Y students, including 
applicable Title I pt ogt atns, special education, gifted education, em ect ot technical education, 
language progrants, comtscling ptogratns, decti ve classes, fine at ts classes, etc. 
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3. Provide rnigratmy children nith the opportunity to rneet the same statewide assessrnent 
standards that all childten are expected to tnect. 

4. To the extent fi::asible, provide advocacy and ontreaeh programs to migratory children and 
their families and profi::ssional do elopment for dish ict staff. 

5$. Provide parentsigmndians ~n opportunity for meaningful participation in the prograrn!'!IY 

li~~tmiM~!I(~J~alt~mfH~~fiil:mt~(\R[~AAf~l 

~. 
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~!l!~ill~iil!Kfllfw~El[[iM~~~1!9Jm~m,~ml!~ii!§'mtiiiiPIIii~1I~'§~l!~t~'m~~!l~rniin;;~m,t~!Vl 

irllil:@m~T31ltltilli 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
for other pertinent policies and to review administrative procedures and/or forms for 
related information. 

Adopted: 01119/2000 

Revised: 11127/2000; 05/28/2002; 11/25/2002; 05/18/2015f 

Cross Refs: AC, Prohibition against Discrimination, Harassment and Retaliation 
CGC, State and Fcdwal Pxogtants Athninisttation 
!1Jl?~I1~N1!.!1t~W"~li!r«;trlruW£1§ 
JEC, School Admissions 

[OO:~m~!!r•~rl§ 
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Legal Refs: No Child Left Behind Act of288ItJ1j~:f~l~m~ii~~~@~$~i;§tii.f~fi4~~~fi!lPJ~~t\9f 
ii~!!~, 20 U.S.C. §§ 6391 - 6399 

Center School District #58, Kansas City, Missouri 
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PROGRAMS FOR ENGLISH LANGUAGE LEARNERS 

FILE: IGBH 
Critical 

The Board of Education recognizes the need to provide equal educational opportunities for all 
students in the district. Therefore, if the inability to speak and understand the English language 
excludes a student from effective participation in the educational programs offered by the district, 
the district shall take appropriate action to rectifY the English language deficiency in order to provide 
the student equal access to its programs. Identifying students who a1c English language leamets 
(ELL) and ensut ing them equal access to appwpliate pwg1 ams aJC the fiJ st steps to impw v ing thei1 
acadetnie achicvctncnt levels. 

Definitions 

anguage Nlmm zl)> ( JYl RefCJs to a student whose linguistic backgwund, such as countly ofbitth 
ot hotJte cnv itottrncnt, includes languages other titan Engljslt. Language Ininotity is based solely on 
the student's language backgtound and not on pto:ficieney. 

Limited English p., vficiency (LEP} Ptoficiency inteading, ~tiling, listening m speaking English 
that is below gt ade- and agc-le vel peet s. Lirnited English proficiency is based on tltc asscssrncnt of 
a studcttt's English language proficiency. 

English Language Learnerrtiliffl- Refets to an LM student with limited English ptoficiency.~j 
[!i!~iii~l\>;1[9; 
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EngUsh fm SpeakeiS uf OtheJ Languages (ESOL) An instructional approach that can include 
shucttllcd ESOL inunctsion, content-based ESOL and pull-ont ESOL insttuction. 

1. Stt uctmcd ESOL itnntctsion irtvol vcs a bilingual tcachet and a self contained classtoorn. 

2. Content-based ESOL allows the student to temain itl the ngula1 classwom and focuses on 
deli vet ing content in an adapted English fmntat. 

3. Pull-out ESOL peliodically 1 emo oes students fwm the 1 egula1 elassworn fbi instt action in 
Englis1t. 

Bilingual Education An inshuctional approach that explicitly includes the student's native 
language in instruction. This apptoach requires an insh uctot fluent itt the studcttt's nati vc langttage 
and proficient in content areas and is often used ~vhcte rnany ELL students shate the sarnc language 
and ~hete qualified bilingual teacltcJs ate available. 

Child Any individual age 3-21. 

Pw em Patent, legal guatdian ot pet son othet wise tesponsiblc fot the child. 

Language 1nsfl action Education p., ugr am An inshuctional comse in which an ELL child is placed 
fm the pmpose of developing and attaining English ptoficiency while meeting challenging state 
acadcntic achievetnent standatds as requited by law. The ptogtatn may rnakc inshuctional use of 
both English and a child's native language and tnay include the pmticipation of English ptoficient 
children if such comse is designed to enable all participating childten to becorne proficient in 
English and a second language. 
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rttr~Jl!P'wni~f~,ti~§!iril«~t!;m~L'~£i~l!iJf1m{ilt!§1wJltll[t[il11~'~m:~~~ffit\~I1WP'~mr~~!!ir~lll'lt4. 

lf!llf~m!tfi!!f~l1i£i!l~ili 

silliri:~GfL'!r~flil!ifE{ItGL~r~~~~~;m~IiirlifeD.il?~'!r~ll!f§fi!Rai 

rlf~II!'Jiiil«fli~DI 
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The district's coendinatm fm ELf: programs lt'!l'!fi:'4m~tQ't;is the Director of Elementary Curriculum 
and Instruction. 

The Board directs the eoordinator to de•elop and implement langnage instmetion programs 1"ltmlfj1 
!l®r~ml!rni:'l§~l!~~ii~ili~If9U9i¥1ngii,tJTi!~§: 

1. 

2. 

3. Determine the appropriate instructional environment for ELl: students. 

4. Armnally assess the English ptofieieney of ELL students and monitor the progress of students 
reed ving ESOL or bilingual insttoction in order to dctenninc thch readiness fm the 

t~~~iii~~1~~i~iii[i!'itotllllCllt.!\l~m~mmmr~~m:tm~~flr~~>~«ai~rflf~tr:qri!ff§ 

~; ~Y'~i!IW:ili~~lf~f!fl£If{~§~f,W~;!lmj'~!Iim"~!:i:'~Pmi{f4It!I!&9ri~M19!i~i 

Iii w;ep:;g~'i:'IJt!i§~!l'~mmrst~m~mf§li'lirftil~mw~m~Rtr~Ull:'~i(jJ'!PI~Jtl 
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~9~il~!l!i¢Yti!~fi~tlii!~9~ 

!fl(~lal~m~tsw'il~~!1fi§ilt~wi!Ifir~flt~~\ll!ta,f~*~~~t£i'1~tiitl!i!Ret~P!X9Q~;tft:i'illitfir~~~~I~i!!.l'mt,;x~w. 

* * * * * * * 

Note: The reader is encouraged to check the index located at the beginning of this section 
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MULTICULTURAL EDUCATION 

rA 
FILE: I~ 

/Basic 

Center School District's curricular and instructional programs will be responsive to the cultural, 
ethnic and religious diversity of our students. A quality education will be provided in a 
cooperative atruosphere of dignity and respect for the individuality of each student. The Center 
School District Board of Education adopts the following multicultural education goals for all staff: 

1. Promote knowledge, understanding and respect among people of different cultural, 
linguistic, ethnic and religious backgrounds by creating an environment in the classroom 
and building which encourages cooperative learning and enhances the dignity and 
importance of each individual. 

2. Accept cultural diversity as a valuable resource to be preserved and extended and help 
students view issues and problems from diverse cultural perspectives. 

3. Build an awareness and appreciation of students' and staff members' own cultural heritage. 

4. Adopt an interdisciplinary approach to teaching and integrate multicultural content into the 
mainstream curricula to ensure a global rather than an ethnocentric view of history and 
culture. 

5. Select textbooks, instructional materials, library resources and teacher-made materials 
which are free of stereotypical views of any group, whether expressed or implied, by 
statement, visual image or by omission, and which reflect our multicultural education 
goals. 

6. Develop human relations and conflict resolution skills needed for the improvement of 
interpersonal and intergroup relations and for living successfully in a pluralistic, highly 
interdependent global world. 

7. Organize remedial and developmental opportuuities and assessment procedures in such a 
way to avoid the burden of special stigma or conflict. 

8. Demonstrate positive attitudes and high expectations for all students regardless of cultural, 
racial, religious or ethnic background. 

9. Recruit a racially and ethnically mixed staff which respects and values ethnic diversity. 
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Curriculum 

The curriculum will be designed to help all students view American society and history from 
diverse ethnic perspectives in order that students may gain a global rather than an ethnocentric 
view of our nation's history and culture. 

Content related to ethnic diversity will permeate the entire curriculum and will not be limited to 
the social studies, the humanities or the language arts. Students will be introduced to alternative 
language and dialects. 

The curriculum for all students in grades K-12 will present in context the accomplishments and 
contributions of all races and cultures, including the intercultural nature of our cities, our country 
and our world. Methods and techniques of classroom teaching will emphasize the similarities and 
likenesses of the various backgrounds and cultures. Testing and assessment procedures will reflect 
the ethnic and cultural characteristics of our students. 

Implementation 

The primary responsibility for ensuring equity and multicultural experiences rests with each 
individual. Within each school, administrators are expected to set the tone for acceptance of 
diverse populations and monitor the presentations and interactions of teachers as they relate to 
equity /multicultural issues. Inservice activities will be provided to support full implementation 
of multicultural education. 

******* 
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GDBDA· Support Staff 

Consistent staffing is important to the learning environment and district operation and 
therefore is an essential duty of all employees. However, the Board recognizes that 
there are circumstances that require an employee to miss work, and the purpose of this 
policy is to identify situations where paid and unpaid leave from work are appropriate. 

Short-Term Leave 

Short-term leave includes sick leave, bereavement leave and personal business leave. 
Personnel regularly employed less than 11 months will be granted ten days; and 
personnel regularly employed 12 months will be granted 12 days. During the first year 
of employment, short-term leave days will be earned monthly (one sick leave day per 
month; one personal leave day after six months). After the first full year of 
employment, short-term leave days will be awarded on the anniversary of employment 
or the start of the new fiscal year. 

Effeetive 'h'itR tRe 2005 2006 seRool year, When a non-certificated employee leaves the 
Center School District #58, he or she, or his or her beneficiary in the case of death, 
shall be paid $31 per day for the unused days of leaves. Employees who have (a) 
broken an employment contract with the district. (b) been terminated for cause by the 
district. or (c) resigned due to the discovery by the Distict of conduct that would have 
resulted in their termination for cause. will not be eligible for buy-back of unusewd days 
of leave. EA9ployees WRO Rave brokeR aA eA9ployA9eAt eoAtraet witR tRe distriet or Rave 
beeA terA9iAated for eause by tRe distriet will Aot be eligible for buy bael< of uAused 
days of leave. An employee will not receive compensation for unused days of leaves 
unless he or she has been employed by the district for at least one year. 

The administrator in charge of each building is responsible for reporting the short-term 
leave of the personnel under his or her supervision. 

A district employee may not use short-term leave during the period the employee 
receives Workers' Compensation for time lost to work-related incidents. 

The district may require an employee to provide the district verification of illness from a 
healthcare provider before the district applies sick leave or other applicable paid leave 
to the absence. In accordance with law, the district may require an employee to present 
a certification of fitness to return to work whenever the employee is absent from work 
due to the employee's health. 

The following leaves with pay will be provided to full-time support staff employees. 
Regular, part-time support staff employees will receive these leaves on a pro rata basis. 
This policy does not apply to temporary or substitute staff members unless otherwise 
noted. 
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1. Sick Leave- Sick leave will be granted to an employee in the event of 
personal illness, injury or incapacity including pregnancy, childbirth and adoption of the 
employee or the employee's immediate family. The Board defines "immediate family" in 
regard to sick leave to include: 

~ The employee's dependents. 

~ Any other person over whom the employee has legal guardianship or for whom the 
employee has power of attorney and is the primary caregiver. 

~ Any other person deemed appropriate by the employee's immediate supervisor. 

(Note: "Family" for FMLA purposes is more limited.) 

The Board reserves the right to require a physician's certification, or FMLA Certificate of 
Health Care Provider in cases of serious health conditions under the FMLA, attesting to 
the illness or incapacity of the claimant and/or inclusive dates of incapacitation. 

Staff members who are ill are encouraged to stay home to promote healing and reduce 
the risk of infecting others, especially during a pandemic or other significant health 
event. In the event of a pandemic or other significant health event, schools may be 
closed to all staff and students or just students. If schools are closed only to students, 
staff members are expected to work regular schedules or use appropriate leave. 

Any support staff employee who is a member of a retirement system shall remain a 
member during any period of leave under sick leave provisions of the district or under 
Workers' Compensation. The employee shall also receive creditable service credit for 
such leave time if the employee makes contributions to the system equal to the amount 
of contributions that he or she would have made had he or she been on active service 
status. 

2. Bereavement Leave - Leave will be granted to an employee in the event of 
bereavement in the immediate family. The Board defines "immediate family" in regard 
to bereavement to include: 

~ The employee's spouse. 

~ The following relatives of the employee or the employee's spouse: parents, children, 
children's spouses, grandparents, grandchildren and siblings. 

~ Any person over whom the employee has legal guardianship or for whom the 
employee has power of attorney and is the primary caregiver. 

~ Any other person deemed appropriate by the employee's immediate supervisor. 
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3. Personal Business Leave - "Personal business leave" may be granted upon 
request by the employee and approval by the Director of Human Resources or designee 
when, in his or her judgment, such is required. 

a. Attendance at a legal or professional commitments and transactions 
that cannot be accomplished outside the regular hours of employment. 

b. Observance of a religious holiday. 

c. Court appearances, unless applicable law or policy provides for paid 
leave. 

Unlike "personal leave," requests for "personal business leave" must specify the 
reason(s) for such leave. Requests are first submitted through the online substitute 
program for approval. If the employee has no accrued short-term leave, unpaid 
"personal business leave" may be granted at the discretion of the Director of Human 
Resources. 

Personal Leave - Two days of personal leave will be granted to each employee. 
Unused personal leave will be carried forward up to a maximum of three personal leave 
days. When added to the two days allowed annually for this purpose, an employee may 
use a maximum of five personal leave days in any contract year. When a maximum of 
five personal leave days have been accumulated, additional personal leave days will roll 
into sick leave days. All days will have the same cash value as unused sick days upon 
separation from the district. Personal leave requests will be made through the online 
substitute program at least five days in advance of such contemplated absence. 
However, 30 days' notice is required by law if the leave qualifies as FMLA leave and 
such notice is practical. Such leave shall then be authorized by the Director of Human 
Resources or his or her designee. 

"Personal leave" is not authorized for the following, unless an emergency situation 
exists: 

1. Time periods when short-term leave has already been granted to five percent 
of the total number of certificated employees. 

2. First or last day of school or day before or day after a school holiday as 
contained in the annual school calendar. 

Absences may be charged against personal leave for leaves authorized by law, policy or 
the Board that would otherwise be unpaid including, but not limited to, leave under the 
FMLA. 

In case of an emergency or if the employee cannot meet the normal requirements, 
"personal leave" may be granted at the discretion of the Director of Human Resources. 
As a condition to granting such leave, the employee shall at the earliest opportunity 
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notify his or her immediate supervisor of such emergency and follow with a request 
through the online substitute program. However, 30 days' notice is required by law if 
the leave qualifies as FMLA leave and such notice is practical. Permission or denial of 
such personal leave will be given verbally by the Director of Human Resources and later 
documented in writing. 

Vacations - All support staff personnel employed on a 12-month basis shall receive 
two full weeks of paid vacation. After ten years of service, three weeks of paid vacation 
will be granted. An employee must submit a request for vacation through the online 
substitute program and receive authorization before taking vacation days. If the 
employee's absence may disrupt district operations, the supervisor has the discretion to 
deny a request for vacation or to limit the time of year the employee may take his or 
her vacation. 

The Board requires that vacation days be used annually. Vacation days from the 
previous year cannot be carried over to the next year.* Vacation days from the 
previous year cannot be used for salary compensation.** 

Upon departure from the school district, employees will be compensated for the 
vacation days that they received on June 30 (their last "contract" day). These vacation 
days will be paid at the employee's current average daily rate. 

* Employees returning to the district may use vacation days from the prior year 
through July 31 of their next contract year. 

** Employees departing from the district prior to June 30 of their contract year will 
be compensated at their daily rate for any unused vacation days for that current year. 

Staff hired after July 1 will receive a prorated portion of their allotted vacation days on 
June 30. Thereafter, June 30 will be the anniversary date that full vacation time is 
allotted. 

A district employee may not use vacation days during the period the employee receives 
Workers' Compensation for time lost to work-related incidents. 

Unless otherwise provided, the following leaves will be provided to full-time and part­
time professional employees. 

1. Holidays - The district will grant paid and unpaid holidays in accordance with 
the academic calendar adopted by the Board. All support staff employed on a 12-month 
basis will currently receive the following paid holidays: Independence Day, Labor Day, 
Thanksgiving Day, Friday after Thanksgiving, Christmas Eve, Christmas Day, New 
Year's Eve, New Year's Day, Martin Luther King Jr.'s Birthday, Presidents' Day and 
Memorial Day. Holidays may be modified or eliminated as needed when the academic 
calendar is changed due to inclement weather or for other reasons. Holidays may 
change from year to year. 
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2. Professional Leave - Employees may be granted professional leave to attend 
classes or conferences, meet with mentors or participate in other approved professional 
growth activities. Professional leave must be approved by the immediate supervisor, 
arranged well in advance and is not considered personal leave. 

3. Military Leave - The Board shall grant military leave as required by law. 
Members of the National Guard or any reserve component of the U.S. Armed Forces 
who are engaged in the performance of duty or training will be entitled to a leave of 
absence of 120 hours in any federal fiscal year (October 1 - September 30) without 
impairment of efficiency rating or loss of time, pay, regular leave or any other rights or 
benefits. Employees shall provide the district an official order verifying that they are 
required to report to duty. 

4. Election Leave - Any employee who is appointed as an election judge 
pursuant to state law may be absent on any election day for the period of time required 
by the election authority. The employee must notify the district at least seven days 
prior to any election in which the employee will serve as an election judge. No 
employee will be terminated, disciplined, threatened or otherwise subjected to adverse 
action based on the employee's service as an election judge. 

5. Jury Duty Leave -If an employee is required to serve on a jury, the employee 
must submit to the district proper paperwork that indicates he/she fulfilled his/her 
obligation. An employee will not be terminated, disciplined, threatened or otherwise 
subjected to adverse action because of the employee's receipt of or response to a jury 
summons. 

6. Leave to Vote - Employees who do not have three successive hours free from 
work while the polls are open will be granted a leave period of up to three hours to 
permit employees three successive hours while the polls are open for the purpose of 
voting. Requests for such leave must be made prior to election day, and the employee's 
supervisors will designate when during the workday the leave should be taken. Any 
employee who properly requests leave to vote and uses the leave for that purpose will 
not be subject to discipline, termination or loss of wages or salary. 

7. Leave for Court Subpoena - If the subpoena is directly related to the 
employee's school duties, the employee will be released for court appearance without 
loss of leave. Other court appearances will be deducted from personal leave. 

8. Firefighter Leave - Employees will be allowed to use personal, vacation 
and/or unpaid leave for any time taken to respond to an emergency in the course of 
performing duties as a volunteer firefighter. For the purposes of this section, "volunteer 
firefighter" includes members of Missouri-! Disaster Medical Assistance Team, Missouri 
Task Force One, Urban Search and Rescue Team or those activated by the Federal 
Emergency Management Agency (FEMA) in times of national disaster. Employees 
covered under this section shall not be terminated from employment for joining a 
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volunteer fire department or for being absent from or late to work in order to respond 
to an emergency. Employees shall make every reasonable effort to notify the principal 
or supervisor if the employee may be absent from or late to work under this section. 
Employees are required to provide their supervisors with a written statement from the 
supervisor or acting supervisor of the volunteer fire department stating that the 
employee responded to an emergency along with the time and date of the emergency. 

9. Crime Victim Leave - Any employee who is a crime victim, who witnesses a 
crime or who has an immediate family member who is a crime victim will not be 
required to use vacation, personal or sick leave in order to honor a subpoena to testify 
in a criminal proceeding, attend a criminal proceeding or participate in the preparation 
of the criminal proceeding. 

10. Civil Air Patrol Leave - Any employee who is a member of Civil Air Patrol and 
has qualified for a Civil Air Patrol emergency service specialty or who is certified to fly 
counternarcotics missions shall be granted unpaid leave to perform Civil Air Patrol 
emergency service duty or counternarcotics missions without loss of time, regular leave 
or any other rights or benefits in accordance with law. The leave is limited to 15 
working days in any calendar year, but is unlimited when responding to a state- or 
nationally declared emergency in Missouri. The district may request that the employee 
be exempted from responding to a specific mission. 

11. Coast Guard Auxiliary Leave - Employees who are members of the United 
States Coast Guard Auxiliary will be granted an unpaid leave of absence for periods 
during which they are engaged in the performance of United States Coast Guard or 
United States Coast Guard Auxiliary duties, including travel related to such duties, when 
authorized by the director of auxiliary or other appropriate United States Coast Guard 
Authority. Such leaves of absence will be given without loss of time, regular leave or 
any other rights or benefits to which such employees would otherwise be entitled. The 
leave is limited to 15 working days in any calendar year, but is unlimited when 
responding to a state· or nationally declared emergency in Missouri or upon any 
navigable waterway within or adjacent to the state of Missouri. The district may request 
that an employee be exempted from responding to a specific mission. 

Pregnancy, Childbirth and Adoption Leave 

A pregnant employee shall continue in the performance of her duties as long as she is 
able to do so and as long as her ability to perform duties is not impaired, based on 
medical opinion. 

The employee may use accrued sick leave, personal leave or vacation during periods of 
pregnancy-related disability and, if necessary, an unpaid leave of absence to begin at 
the time recommended by her physician. The employee shall return to duty when she is 
physically able, based on medical opinion, except that this paragraph creates no rights 
extending beyond the contracted period of employment. 
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Pregnant employees shall be treated the same as other employees who are similar in 
their ability or inability to work for all purposes under this policy. 

An employee who is the primary caretaker of an adopted child will be provided the 
same leave opportunities afforded employees for pregnancy-related leave for the 
purpose of arranging for the child's placement or caring for the child after placement. 

An employee must notify the district of the need for and anticipated duration of the 
leave at least 30 days before leave is to begin, if foreseeable. If 30 days' notice is not 
practical, the employee must give as much notice as possible. 

These rules are subject to preemption by the FMLA as necessary for FMLA·eligible 
employees. 



Definitions 

GEJFRf"eRsatery (CeFRfJ) TiFRe Time off awar9e9 to none>cemf'}t emf'}loyees at the rate of 
one ane one half times the nllmber of actllal hollrs worlcee in eJccess of 40 in a 
worlcweelc. 

Exempt Employees - Those employees whose duties and compensation meet the 
requirements to be an exempt executive, administrative, professional or computer 
employee as defined in federal law and who are not eligible for overtime compensation 
or compensatory time. 

Hours Worked - For the purposes of this policy, hours worked means all hours during 
which the individual is required to be on duty-generally from the required starting time 
to normal quitting time-and all hours an employee is permitted to work, in accordance 
with law. Meal periods of 30 minutes or longer and break periods of 20 minutes or 
longer do not count as hours worked as long as the employee is relieved of all duties 
and is free to leave his or her duty post. 

Nonexempt Employees - This includes all district employees not specifically identified as 
exempt under federal law. This generally includes noncertificated staff; however, in 
some circumstances noncertificated staff members may qualify for exempt status. The 
Board directs the superintendent to ensure that job positions are classified as exempt 
or nonexempt and that employees are made aware of these classifications. Employees 
in doubt about their status should contact their immediate supervisor. 

Overtime - Actual hours worked in excess of 40 hours in a workweek. 

Compensation 

Exempt and nonexempt employees will be compensated in accordance with the 
applicable Board policy. Unless otherwise permitted by law, exempt employees will be 
compensated on a salary basis. Nonexempt employees may be compensated on either 
a salary or hourly basis, although amounts paid for overtime work and deductions for 
unpaid leave will be calculated using an employee's regular hourly rate of pay. The 
district will comply with minimum wage laws, when applicable. 

All nonexempt employees are required to complete a daily time record showing actual 
hours worked. Supervisors of nonexempt employees must verify the accuracy of such 
records on a weekly basis. Failure to maintain or verify such records or falsification of 
these records will be grounds for disciplinary action. 

Overtime 

The Board discourages overtime work by nonexempt employees. A nonexempt 
employee shall not work overtime without the express prior approval of the building 
principal and superintendent or his or her designee. Nonexempt employees who begin 
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work earlier or work later than their assigned hours without prior authorization from 
their immediate supervisor(s) are subject to discipline, including termination. 

Unless a nene><empt employee 'NOFI(s in one of the classifisatiens listee in the "Camp 
Time" sestien of this pelisy, he or she will se pais one ana one half times his or her 
re§~lar rate of pay fer eash he~r of overtime. 

Cemp Time 

Q~e to feeeral law shanaes. the eistrist can no lenaer llses camp time in lie~ of 
overtime sempensatien fer the fellewin§ nonexempt staff: aaministrative assistants, 
s~ilain!J sesretaries, s~ilain§ slerl( aiees, teshneiO!JY work station teshniEians. 
e><ceptiens se~la se maae fer ether nene><empt employees en a sase sy case sasis with 
approval from the s~perintenaent or his or her aesi§nee. 

This pelisy new states censtitlltes an a§reement or ~neerstanain§ in aevanEe that these 
employees will net se 9i·~en Eemp time off fer overtime werlc employees will se 
awaraea s~Eh semp time off at the rate of one ana one half he~rs fer eash he~r of 
evertiR=le werl<eEl. 

The fellewin§ previsions apply to semp time: 

1. Camp time may se assr~ea ~P to 2Q he~rs (13.3 overtime hellrs). Overtime 
work seyena this ma>dm~m aEEr~al will se monetarily sempensatea at the rate of one 
ana one half times the inaivia~al's re!J~Iar rate of pay. The aistriEt may reEJ~ire an 
employee to ~se assr~ea semp time to aveie e><Eessive aEE~m~latien or monetary 
liasility. 

2. every effort will se made to permit the ~se of semp time at a time m~t~ally 
a§reea ~pan sy the inaivid~al ami his or her s~perviser. J.1ewe~·er, when the ineivid~al's 
assense we~la ~na~ly aisr~pt the distrist's operations, the distrist retains the ri§ht to 
postpone semp time ~sa!Je. 

3. Upon leavin§ the eistrist, inaivia~als will se paie fer any ~n~sea Eemp time at 
a rate net less than the hi§her of the avera§e re§~lar rate reseivea sy the employee 
SllFiA!J his or her last three years of employment or his sr her final re§~lar rate of pay. 

Required Breaks 

In accordance with law, the district will provide a reasonable break time for an 
employee to express milk for her nursing child each time the employee has a need to 
express for one year after the child's birth. The district will provide a location, other 
than a bathroom, that is shielded from view and free from intrusion from coworkers and 
the public that employees may use to express milk. 
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