
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 0097 

PROGRAM MANAGER - AUTISM 
 

 
OVERALL RESPONSIBILITY 
 
Under general direction of the SELPA Director, provide leadership and assume administrative responsibility for the 
management of the District’s Autism classrooms so that students with autism are provided with research based 
interventions and methodologies; Individual Educational Plans (IEP) are appropriately developed and implemented 
to meet legal requirements; teachers and staff are appropriately trained in taking and using data to make program 
decisions; support staff is trained and works collaboratively with classroom teachers; staffing in classrooms is 
appropriate; classrooms are safe and well maintained. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Establish, implement and evaluate goals of designated autism programs. 
 
2. Direct the development, implementation and evaluation of instructional strategies to maximize student 

achievement. 
 
3. Provide recommendations to the SELPA Director regarding program improvements. 
 
4. Assist in the selection and orientation of personnel.  Supervise personnel assigned to the autism program. 
 
5. Develop, implement and evaluate program-level staff development programs that reflect the needs of staff and 

students. 
 
6. Ensure activities are appropriate that allow for successful student transition through programs. 
 
7. Meet with site principals to discuss program and staffing issues. 
 
8. Provide assistance and support to staff members. 
 
9. Assist the SELPA Director to develop, implement and monitor the autism program budget. 
 
10. Maintain and account for the physical assets of the school with the assistance of the Business Services Division. 
 
11. Establish and coordinate parent groups. 
 
12. Help develop ESY programs that meet the needs of the autism population. 
 
13. Apply laws, codes and regulations pertaining to the area of assigned responsibilities. 
 
14. Collaborate with site principal to increase successful inclusion opportunities. 
 
15. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 
 
16. Perform other related duties as assigned. 
 
 
WORK YEAR 
 
200 Responsibility Days 
 



PROGRAM MANAGER – AUTISM (continued) 
 
 
 
SALARY 
 
Management Salary Schedule (Range 131) 
 
 
QUALIFICATIONS 
 Knowledge/Ability 
  Minimum Requirements: 
   Apply curriculum development, implementation and evaluation procedures and strategies. 
   Apply effective supervision techniques. 
   Apply laws, codes and regulations related to the principalship. 
   Apply management, budgeting and contract administration principles and practices. 
   Knowledge of the Special Education laws and procedures. 
   Ability to understand and implement complex oral and written directions given in English. 
   Ability to compose clear, complete and concise correspondence and reports independently using correct 

grammar, syntax, punctuation and spelling. 
 
  Desirable Qualifications: 
   Knowledge of Autism Spectrum Disorder. 
   Knowledge of Applied Behavioral Analysis concepts. 
    
 Experience 
  Minimum Requirement: 

Three (3) years of successful experience in the area of Special Education. 
 
 Education/Credentials 
  Minimum Requirements: 
   Bachelor’s Degree 
   Valid California credential in one of the following areas:  School Psychologist, Severely Handicapped or 

Moderate/Severe or Speech and Language 
   Valid California Administrative Credential 
 
  Desirable Qualifications; 
   Master’s Degree 
   Board Certified Behavioral Analyst (BCBA) 
   Certification in Autism 
 
 
 
REPORTS TO: 
 
SELPA Director 
 
 
Cabinet Approved:  4/28/09 
Board Approved:  8/3/09 
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