
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 0201 

PRINCIPAL, K-6 
                            

 
OVERALL RESPONSIBILITY 
 
Under general direction, provide leadership and assume administrative responsibility for the management of the 
school's programs and affairs so that: students reach or surpass the District's Achievement Standards and, in 
addition, have adequate knowledge and/or skills to continue their formal education; students develop positive 
attitudes toward self, others, school and education; the community feels the school is performing satisfactorily; the 
District's employees feel that the school is a good place to work; the physical assets of the school are safe, clean and 
well-maintained; and the school's expenditures do not exceed annual budget allocations and are in keeping with 
District policies, regulations and guidelines. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Establish, implement and evaluate goals of designated site programs. 
 
2. Direct the development, implementation and evaluation of instructional strategies to maximize student 

achievement. 
 
3. Direct the development and implementation of student expectations for instructional programs. 
 
4. Provide recommendations to the immediate supervisor regarding program improvements. 
 
5. Plan, initiate, monitor and evaluate alternatives to improve educational programs for students, including those 

“at risk.” 
 
6. Monitor the dissemination of student progress reports to parents, guardians and students. 
 
7. Assist in the selection and orientation of personnel.  Supervise and evaluate personnel assigned to the site. 
 
8.   Develop, implement and evaluate school-level staff development programs that reflect the needs of  staff and 

students. 
  
9.  Provide assistance and support to staff members. 

 
10. Maintain a safe, secure and peaceful campus. 
 
11. Develop, implement and monitor the budget for each site program. 
 
12. Maintain and account for the physical assets of the school with the assistance of the Business Services 

Division. 
 
13. Establish, direct and evaluate parent advisory groups. 
 
14.  Establish regular communications to inform and involve parents and staff members about District and school 

programs. 
 
15. Assist in the development and implementation of District policies, regulations, directives and contracts. 
 
16. Apply laws, codes and regulations pertaining to the area of assigned responsibility. 
 
17. Effectively communicate and maintain cooperative relationships with those contacted during the course of 

work. 
 

18.  Perform other related duties as assigned. 
 



PRINCIPAL, K-6 (continued) 
 
 
WORK YEAR
 
Approved days as specified on the Management Salary Schedule. 
 
 
SALARY
 
Management Salary Schedule. 
 
 
QUALIFICATIONS
 
     Knowledge/Ability 
  Minimum Requirements: 
   Knowledge of and ability to: 

Apply curriculum development, implementation and evaluation procedures and strategies. 
Apply effective supervision techniques. 
Implement team building and conflict resolution strategies. 
Apply laws, codes and regulations related to the principalship. 
Apply textbook selection policies and procedures. 
Apply management, budgeting and contract administration principles and practices. 
Knowledge of the social, emotional, intellectual and physical needs of elementary school age students. 
Knowledge of public information principles and techniques including an awareness of community 

needs, interests and concerns. 
Ability to understand and implement complex oral and written directions given in English. 
Ability to compose clear, complete and concise correspondence and reports  independently using 

correct grammar, syntax, punctuation and spelling. 
 
  
 Experience 
  Minimum Requirement:   

Three (3) years of successful, full-time experience as an elementary classroom teacher in a public or 
private school of equivalent status. 

 
  Desirable Qualification: 
   Three (3) years successful experience as a public school administrator. 
 
 
     Education/Credentials 
  Minimum Requirements: 
   Bachelor's Degree. 
   Valid California Teaching Credential. 
   Valid California Administrative Credential. 
 
  Desirable Qualification: 
   Master's Degree. 
 
 
REPORTS TO 
 
Director, Educational Services, K-6, or Director, Elementary Education, or  
Director, Curriculum & Staff Development, K-6 
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