
MODESTO CITY SCHOOLS 
 

Job Description 
JC # 0056 

DIRECTOR I, MAINTENANCE AND OPERATIONS 
 

 
OVERALL RESPONSIBILITY 
 
Responsible for coordinating and directing the maintenance, custodial and groundskeeping operations of the District, 
and evaluating the maintenance and cleaning of District facilities and grounds.  
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Develop and maintain a program of periodic and thorough inspection of buildings and grounds to insure 

compliance with health and safety standards, and establish preventive maintenance program.  E 
 

2. Provide for periodic inspections of mechanical and electrical installations to insure operational safety and 
effectiveness, and implement necessary corrective actions.  E 

 
3. Implement and maintain effective cost control and effective measures to insure maximum yield from personnel, 

financial and material resources.  E 
 

4. Review productivity data and schedule planned and emergency work in accordance with District priorities.  E 
 
5. Review department staffing, work load and material requirements, and submit budget requests and justifications 

appropriate to establish timelines and priorities.  E 
 

6. Collect, analyze and compile data in support of departmental recommendations, and prepare reports as 
necessary.  E 

 
7. Participate in planning and development of plans for improvement modifications, site development and 

construction.  E 
 
8. Conduct safety inspections and implement changes as required.  E 

 
9. Assist in development and implementation of employee and environmental safety programs consistent with 

District Policy, State, County and Federal codes.  E 
 

10. Provide in-service training for Maintenance and Operations personnel.  E 
 
11. Assist school principals and supervisors in the selection and evaluation of maintenance, custodial and 

groundskeeper personnel. 
 
12. Effectively communicate and maintain cooperative relationships with those contacted in the course of work.  E 

 
13. Perform other related duties as assigned. 

 
E = Essential Function 
 
 
WORK YEAR 
 
Approved days as specified on the Management Salary Schedule 
 
 
SALARY  
 
Management Salary Schedule 



DIRECTOR I, MAINTENANCE AND OPERATIONS (continued) 
 
 
QUALIFICATIONS 
 

Knowledge/Ability 
 Minimum Requirements: 

Knowledge of and ability to apply management, budgeting and contract administration principles and 
practices. 

Knowledge of and ability to apply problem solving processes and techniques. 
Knowledge of and ability to apply effective supervisory techniques. 
Knowledge of and ability to initiate effective staff development projects. 
Knowledge of methods, practices, tools, equipment and materials used in buildings, furniture and 

equipment maintenance and repair 
Knowledge of methods, practices, tools, equipment and materials used in the care and maintenance of 

school grounds. 
Knowledge of and ability to plan, organize and direct the work activities of a large work force. 
Ability to understand and implement complex oral and written directions given in English. 

 
Experience 

 Minimum Requirement: 
Five (5) years minimum of increasingly responsible experience managing and supervising a 

custodial/maintenance program. 
 

Education/Credential 
Minimum Requirements: 

Graduation from high school with advanced training in management and supervision skills or equivalent 
combination of education and experience in the specific area of assignment. 

  
 Desirable Qualification: 

Associate of Arts Degree from an accredited college with a specialization in business administration, 
with coursework in personnel management, or equivalent combination of education and experience 
related to the position. 

 
License 

 Valid California Driver’s License.  
 

Physical Characteristics 
  With or without the use of aids: 
   Sufficient vision to read small print.  

Sufficient depth perception, physical ability, strength, mobility, stamina, color perception and acuity to 
drive and operate equipment or vehicles. 

Sufficient hearing to hear normal telephone and handheld radio conversations. 
Ability to speak in an understandable voice and with sufficient volume to be heard at a normal 

conversational distance and on the telephone or handheld radios. 
Sufficient physical ability, strength, balance, mobility and stamina to perform moderate physical labor. 
Sufficient lower body strength, stamina, balance and mobility to sit, stand, kneel, walk, stoop, climb 

stairs, bend and extend legs for prolonged periods of time. 
 
 
REPORTS TO 
 
Associate Superintendent, Business Services or designee. 
 
 
Cabinet Approved:  11/7/14 
Board Approved:  12/8/14 
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