
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 0008 

DATABASE ADMINISTRATOR (DBA) 
 
 
OVERALL RESPONSIBILITY 
 
Under general supervision, provide database need assessment, design, development, and maintenance of all database 
systems serving Modesto City Schools; assure the integrity of database systems; create complex database functions 
and program within a heterogeneous SQL environment; seamlessly integrate with various technologies such as C#, 
SQLPLUS, MS SQL Server, Report Server, and database replication environments; and provide development, 
testing, implementation, integration, and support of software programs. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Identifies database requirements by interviewing customers and web developers; analyzes department 

applications, programming, and operations; evaluates existing systems and designs proposed systems. 
 
2. Recommends solutions by defining database physical structure and functional capabilities, database security, 

data back-up, and recovery specifications. 
 
3. Installs revised or new systems by proposing specifications and flowcharts; recommends optimum access 

techniques; coordinates installation requirements. 
 
4. Maintains database performance by calculating optimum values for database parameters, implements new 

releases, completes maintenance requirements, and evaluates computer operating systems and hardware 
products. 

 
5. Maintains daily database jobs and stored procedure library. 
 
6. Evaluates security risks of current and planned development for databases. 
 
7. Maintains replication environments for District student and business systems. 
 
8. Provides information by answering questions, conducting training, and resolving problems. 
 
9. Supports database functions by designing and coding utilities. 
 
10. Maintains quality service by establishing and enforcing organizational standards. 
 
11. Maintains professional and technical knowledge by attending educational workshops, reviewing professional 

publications, establishing personal networks, benchmarking state-of-the-art practices and participating in 
professional societies. 

 
12. Performs complex technical, analytical, and professional services involving program/member services, 

evaluation, database-driven web sites, and office operations. 
 
13. Utilizes best practices and design methods to ensure the success of projects. 
 
14. Generates and keeps up-to-date documentation for District databases, websites, and web-based resources. 
 
15. Effectively trains Information Technology staff how to perform essential tasks related to maintaining web pages 

that can be easily updated and are engaging to the end user. 
 
16. Analyzes and suggests improvements in the overall software development process. 
 
17. Troubleshoots and resolves issues as assigned in call logging and defect tracking systems. 
 



DATABASE ADMINISTRATOR (DBA) (continued) 
 
 
SPECIFIC RESPONSIBILITIES (continued) 
 
18. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 
 
19. Perform other related duties as assigned. 
 
 
WORK YEAR 
 
Approved as specified on the Management Salary Schedule  
 
 
SALARY 
 
Management Salary Schedule  
 
 
QUALIFICATIONS 
 Knowledge/Ability 
  Minimum Requirements: 

Knowledge directly related to front-end and back-end development, especially as it relates to the  
seamless integration of front to back-end database functionality. 

Knowledge of Windows server operating systems and networking. 
Knowledge of and the ability to apply problem solving processes and techniques. 
Knowledge of best practices around information security access and protocols. 

   Ability to understand and implement complex oral and written directions given in English. 
Ability to compose clear, complete, and concise correspondence and reports independently using correct 

grammar, syntax, punctuation, and spelling. 
Ability to read, interpret, and apply complex technical publications, manuals, and other documentation. 
Ability to analyze complex administrative and data systems, identify problems, and develop logical 

conclusions and effective solutions. 
Ability to establish and maintain effective working relationships with end-users and Information 

Technology staff. 
Ability to clearly document procedures and provide training for staff and users on implementation and 

operation requirements of the system. 
Ability to communicate effectively to both technical and non-technical users. 
Ability to be flexible, adaptable, and learn quickly in various technical and creative environments. 
Ability to prioritize and complete tasks to deliver effective technology solutions within required 

timeframes. 
 
 Experience 
  Minimum Requirements: 
   Two (2) years of experience working in database administration and maintenance of current versions of 

Microsoft SQL Server and/or Oracle. 
Experience with database performance tuning for current versions of Microsoft SQL Server and/or 

Oracle. 
 
         Desirable Qualification: 
   Five (5) years of increasing responsibility in successful enterprise-level database administration and 

maintenance for current versions of both Microsoft SQL Server and Oracle. 
 
      Education/Credential 
  Minimum Requirement: 
   Bachelor’s Degree or any combination of education and experience equivalent to graduation from a 

college or university with a major in Computer Science or related field. 
 License 
  Minimum Requirement: 
   Valid California Driver’s License 



DATABASE ADMINISTRATOR (DBA) (continued) 
 
 
QUALIFICATIONS (continued) 
 

Physical Characteristics 
With or without the use of aids: 

Sufficient vision to read small print. 
Sufficient depth perception to file documents. 
Sufficient hearing to hear work area noise and normal conversation in person and on the telephone. 
Ability to speak in a voice that can be clearly heard and understood on the telephone and in face-to-face 

conversations.   
Ability to reach horizontally and vertically with arms.  
Sufficient dexterity to manipulate small objects, print or write legibly, operate telephone, use computer 

keyboard, typewriter and other business machines. 
Sufficient physical ability to sit or stand for prolonged periods of time. 

 
 
REPORTS TO: 
 
Senior Director, Information and Technology Services or designee 
 
 
Cabinet Approved:  8/5/14 
Board Approved:  8/18/14 
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