
 
    MODESTO CITY SCHOOLS            

 
 Job Description  

JC# 0034 
DIRECTOR, PLANNING AND FACILITIES SUPPORT 

 
 
OVERALL RESPONSIBILITY 
 
Under general direction, provide leadership in the areas of short and long-range demographic projections, facility 
master planning, transportation, management of district facilities and various analytical projects.  
 
 
SPECIFIC RESPONSIBILITIES 
 

1. Design, develop and assist in the implementation of short and long-range facility master plans. 
 
2. Maintain and analyze a variety of demographic factors related to community and student population trends.  
 
3. Develop short and long-range enrollment projections. 
 
4. Coordinate project planning, approvals and cost sharing agreements with other governmental agencies. 
 
5. Assist in the development of an annual plan for immediate student housing and staffing calculations. 
 
6. Determine, maintain and disseminate information related to District and school attendance boundaries. 
 
7. Act as district’s administrative representative officer for the Schools Infrastructure Financing Agency and for 
 the Salida Area Public Facilities Financing Agency. 
 
8. Interact with other entities, both public and private, to protect the District’s financial and political interests 
 related to planning. 
 
9. Represent the District with other governmental agencies related to development proposals and other actions 
 affecting facilities planning. 
 

10. Monitor land use development plans and negotiate mitigation of resulting school impacts. 
 
11. Act as the District’s property manager, both for District-owned and for leased facilities. 
 
12. Conduct legislative lobbying efforts at the local, state and federal levels. 
 
13. Act as District’s California Environmental Quality Act Officer. 
 
14. Coordinate the implementation of any environmental requirements associated with the development of school 

 facilities. 
 
15. Provide analytical and statistical support for a variety of District projects. 
 
16. Monitor average and specific class sizes to ensure compliance with State laws and District contracts. Arrange 

 for student relocation when necessary. 
 
17. Develop appropriate Board Policies and Administrative Regulations in areas of responsibility. 
 
18. Assist in the selection, orientation, supervision and evaluation of subordinate personnel. 
 
19. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 
 
20. Perform other related duties as assigned. 

 
 



 
DIRECTOR, PLANNING AND FACILITIES SUPPORT (continued) 
 
 
 
SALARY 
 
Management Salary Schedule  
 
 
QUALIFICATIONS 
 
 Knowledge/Ability 
  Minimum Requirements: 

Ability to apply laws and policies to the planning process. 
Knowledge of and ability to apply legal processes related to the planning and funding process.   
Knowledge of and ability to apply automated geographic based modeling techniques. 
Knowledge of and ability to apply statistical research methods/analyses and their use in forecasting and 

planning based on demographic data. 
Knowledge of public agencies responsible for planning and development of local geographic areas. 
Knowledge of basic relationship between federal, state, county and city planning programs. 
Knowledge of and ability to organize and conduct complex automated planning studies. 
Knowledge of and ability to apply management, budgeting and contract administration principles and 

practices. 
Knowledge of and ability to apply effective supervision techniques. 
Knowledge of and ability to apply problem solving processes and techniques. 
Ability to evaluate and analyze data and make sound recommendations based on considered judgment. 
Ability to translate loosely defined District needs into specific applications with minimal direction or on 

own initiative. 
Ability to understand and implement complex oral and written instructions given in English. 
Ability to compose clear, complete and concise correspondence and reports using correct grammar, 

syntax, punctuation and spelling. 
Ability to work cooperatively with a wide variety of personalities and situations requiring diplomacy, 

friendliness, poise and firmness.       
 
 

Experience 
Minimum Requirement: 

Successful experience performing administrative or supervisory work in a school district, consultant firm 
or government entity. 

 
Desirable Qualification: 

Successful experience performing long-range facility planning and generation/management of capital 
resources. 

 
 

Education 
Minimum Requirement: 

Any combination of education and related experience equivalent to completion of four (4) years of 
college, including coursework related to the position. 

 
Desirable Qualification: 

Four (4) year degree from an accredited college/university in areas related to the position. 
 

 
License/Certificate 

Minimum Requirement: 
 Valid California Drivers License. 
 
 
 
 



 
DIRECTOR, PLANNING AND FACILITIES SUPPORT (continued) 
 
 
 
Physical Characteristics  

With or without the use of aids: 
Sufficient vision to read small print. 
Sufficient depth perception to file documents and relate the spatial distances between objects. 
Sufficient hearing to hear normal and telephone conversations. 
Ability to speak in a voice that can be clearly heard and understood on the telephone and in face-to-face 

conversations. 
Sufficient dexterity to manipulate small objects, print or write legibly, operate telephone, use computer 

keyboard, typewriter and other business machines. 
Sufficient physical ability to reach horizontally and vertically with arms. 
Sufficient physical ability, strength, balance, mobility, and stamina to climb stairs, sit for extended 

periods of time, and stand for extended periods of time. 
Sufficient lower body strength, stamina and mobility to walk, stoop, and bend. 

 
 
REPORTS TO: 
 
Director, Business Services 
 
 
Cabinet Approved:  2/9/10 
Board Approved:  3/1/10 
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