
MODESTO CITY SCHOOLS 

 

Job Description 

JC #0060 

SCHOOL COMMUNITY POLICING PROJECT COORDINATOR 

 

 

OVERALL RESPONSIBILITY 

 

Under general supervision, oversee the overall management, coordination, development, implementation, and 

evaluation of the School Community Policing Project. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Facilitate monthly School Community Oriented Policing and Problem Solving (COPPS) Neighborhood 

Advisory Committee meetings. 

 

2. Coordinate the services of agency staff who provide COPPS services to identified students and their families 

e.g. Police Activities League (PAL), YMCA after school tutors, District Attorney’s Office staff, Block House 

Parents, Youth Court staff, etc. 

 

3. Conduct forums with community residents to assess neighborhood needs and mobilize appropriate resources. 

 

4. Plan, establish, and maintain positive relationships with education; law enforcement; city, county, and agency 

staff members. 

 

5. Collaborate with Stanislaus County Sheriffs Office and Probation Department staff to provide services to 

youth who are exhibiting pre-cursor criminal behavior. 

 

6. Implement and systematically evaluate the efficacy of COPPS programs and activities. 

 

7. Make written and oral presentations regarding the COPPS project to parents, school staff, and community 

agency personnel as directed. 

 

8. Compile, prepare, and evaluate fiscal, statistical and other COPPS compliance reports and documents in an 

efficient and timely manner. 

 

9. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 

 

10. Perform other related duties as assigned. 

 

 

SALARY 

Management Salary Schedule 

 

 

WORK YEAR 

202 days 

 

 

QUALIFICATIONS 

 

Knowledge/Ability 

Minimum Requirements: 

Knowledge of Community Oriented Policing and Problem Solving Techniques. 

Knowledge of the structure and operation of community resources (law enforcement and city and county 

public service agencies and community-based organizations), how to access and mobilize them, and the 

ability to develop new community resources. 

Knowledge of the concepts of culture and cultural diversity and an ability to relate to a variety of ethnic and 

cultural groups in an effective manner.  



SCHOOL COMMUNITY POLICING PROJECT COORDINATOR (continued) 

 

 

QUALIFICATIONS (continued) 

 

Knowledge/Ability 

Minimum Requirements: 

Knowledge and ability to work with people of diverse economic and ethnic backgrounds. 

Knowledge of computers and software programs and ability to access information. 

Ability to organize work projects, establish priorities, and meet timelines. 

Ability to compose clear, complete, and concise correspondence and reports independently using correct 

grammar, syntax, punctuation, and spelling. 

Ability to understand and implement oral and written directions given in English. 

Knowledge of and ability to apply problem solving processes and techniques. 

Knowledge of and ability to apply effective supervision techniques. 

Knowledge of and ability to apply management, budgeting, and contract administration and principles. 

Knowledge of and ability to apply evaluative instruments and interpretive procedures. 

 

 

Experience 

Minimum Requirement: 

Two (2) years successful experience, performing school-based services; social services; law enforcement, 

mental health, or other related duties and responsibilities. 

 

 

Education/Credential 

Minimum Requirement: 

Bachelor of Arts Degree or any combination of education and experience equivalent to graduation from a 

college or university with a major in law enforcement or criminology or social science or sociology or 

psychology or humanities or a closely related field. 

 

Desirable Qualification: 

Bachelor’s Degree from an accredited college or university.  

 

 

License 

Minimum Requirement: 

Valid California Driver’s License 

 

 

Physical Characteristics 

With or without the use of aids: 

Sufficient vision to read small print and road maps. 

Sufficient vision, acuity, depth and color perception to drive a vehicle. 

Sufficient depth perception to file documents and relate the spatial distances between objects. 

Sufficient color perception to identify the color of clothing worn by students. 

Sufficient hearing to hear normal conversational speech on and off the telephone. 

Ability to speak in an understandable voice and with sufficient volume to be heard at a normal conversational 

distance and on the telephone, and by students within a 25 foot radius. 

Sufficient dexterity to use hands and fingers to print or write legibly, type, use computer keyboard, typewriter 

and other business machines. 

Sufficient dexterity to use hands and fingers to operate telephone and manipulate small objects. 

Sufficient physical ability to reach horizontally and vertically with arms. 

Sufficient lower body strength, stamina and mobility to walk, stoop, and bend. 

Sufficient physical ability, strength, balance, mobility, and stamina to climb stairs, sit for extended periods of 

time, and stand for extended periods of time. 

Sufficient physical ability, strength, balance, mobility, and stamina to drive a vehicle. 

 

 



SCHOOL COMMUNITY POLICING PROJECT COORDINATOR (continued) 

 

 

 
REPORTS TO 

Site Principal 

 

 

 

Revised:  12/13/02 

Cabinet Approved:  1/7/03 

Board Approved:  2/11/03 


