
MODESTO CITY SCHOOLS 
 

Job Description 
JC #0189  

ACCOUNTANT, CAPITAL FUNDS 
 
 
OVERALL RESPONSIBILITY 
 
Under general direction of the Director, Planning and Research, coordinate the collection of and accounting for 
capital revenues, including developer fees, bonds, special taxes, Certificates of Participation and redevelopment 
funds. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Maintain financial records of any financing agency involving the District. 

 
2. Provide periodic report of collections, expenditures, encumbrances and balances of the various capital fund of 

the District. 
 

3. Establish and maintain expenditure control procedures for capital funds in coordination with the Accounting 
Department. 
 

4. Develop and maintain specialized financial reporting systems for multi-year capital improvement projects. 
 

5. Assist the Director with the planning and implementation of a variety of financing mechanisms. 
 

6. Assist the Director with the ongoing administration of Joint Powers Authorities related to financing 
mechanisms. 
 

7. Assist the Director with preparation of documents related to various financing options and bond sales. 
 

8. Establish and control capital project budgets in coordination with the Facilities and Construction Department. 
 

9. Perform other related duties as assigned. 
 
 
WORK YEAR 
 
Approved days as specified on the Management Salary Schedule 
 
 
SALARY 
 
Management Salary Schedule  
 
 
QUALIFICATIONS 

 
Knowledge/Ability 

Minimum Requirements: 
Knowledge of accounting principles, practices, procedures and methods. 
Knowledge of laws and regulations applicable to school district accounting operations. 
Knowledge of and ability to analyze accounting data and prepare financial statements. 
Knowledge of and ability to operate a variety of office machines including microcomputers, terminals 

and printers. 
Knowledge of budgeting and fiscal accountability principles, procedures and methodology. 
Ability to compose clear, complete and concise reports and correspondence. 
 
 

      

 



ACCOUNTANT, CAPITAL FUNDS (continued) 
 

  
 

QUALIFICATIONS (continued) 
 
 Experience 

Minimum Requirements: 
Four (4) years increasingly responsible experience in accounting. 
 

 Desirable Qualification: 
      At least two (2) years experience in governmental accounting.  

 
 
 Education/Credentials 

Minimum Requirement: 
Any combination of education and/or related experience equivalent to completion of four (4) years of 

college, including courses in the area of accounting. 
 
 
REPORTS TO: 
 
Director of Planning and Research 
 
Personnel:  7/15/91 
Cabinet:  6/25/991 
Board Approved:  7/22/91 
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