
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 10008 

 
CHIEF TECHNOLOGY OFFICER 

 
 
OVERALL RESPONSIBILITY 
 
Under general direction, provide proactive, collaborative leadership in the development, execution, support and 
evaluation of a robust and comprehensive information technology (IT) system focusing on innovation, efficiency 
and implementation of effective 21st century telecommunication and technology practices that will aid the District in 
providing the highest quality education programs and services; assist with developing system-wide budget, plans, 
policies and activities. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Provide technology vision and leadership for developing and implementing IT initiatives supporting school 

system goals with emphasis on integrating technology-based teaching and learning in all classrooms.  E 
 
2. Serve as an advocate and agent of change within the school district and work with divisions, departments and 

offices to assist them in applying technology to their respective areas of responsibility.  E 
 
3. Approve, coordinate and control all projects related to selection, acquisition, development and installation of 

major information systems for the District.  E 
 
4. Develop and maintain IT policies and standards for IT infrastructure and protection of IT assets.  Ensure the 

integrity, security and privacy of information entrusted to or maintained by the District’s information systems.  E 
 
5. Develop and maintain an enterprise-wide information system recovery plan to ensure timely and effective 

restoration of IT services in the event of a disaster.  E 
 
6. Provide strategic and tactical direction to the District for information technology ensuring that the information 

systems infrastructure effectively supports the District’s vision and strategic plan.  E 
 
7. Monitor, direct and control the storage of and access to critical District data to assure confidentiality and security; 

direct all departmental activities; monitor and direct the physical maintenance of the District’s computer, 
applications, telecommunications assets and printing/media in support of the delivery of technology.  E 

 
8. Attend Board of Education meetings; prepare and present agendas and reports to the Board as requested by the 

Superintendent; interpret impact of proposals as necessary; make presentations to the Board, Superintendent’s 
Cabinet, site personnel and community groups.  E 

 
9. Develop and prepare the annual departmental budget; analyze and review budgetary and financial data; control 

and authorize expenditures in accordance with established limitations.  E 
 
10. Strategize, develop, implement and direct a variety of innovative programs, projects and activities related to 

the overall functioning and management of assigned department including professional development; establish 
and maintain high standards for Information Technology performance and customer service and support; 
provide effective leadership, coaching and development for IT professionals.  E 

 
11. Coordinate the collection and analysis of critical district information systems including student achievement 

data, human resources/labor relations data, operational data, and fiscal data to ensure accuracy of information 
and the integrity and credibility of the District.  E 

 
12. Review appropriate legislation to ensure technology activities are performed in compliance with applicable 

laws, codes and regulations.  E 
 

 
 



CHIEF TECHNOLOGY OFFICER (continued) 
 
13. Collaborate with site leaders, teachers and district support staff to determine learning or teaching functions to 

be enhanced, supplemented, or optimized by the use of current or emerging information technology systems to 
assist in educating students at a high level.  E 
 

14. Collaboratively develop a student, teacher, and administrator Data Dashboard for the purpose of providing real 
time data for all stakeholders.  E 
 

15. Ensure that educational technology supports are available for the teachers and administrators.  E 
 

16. Ensure high quality customer service for all stakeholders in the school district.  E 
 

17. Ensure educational technology standards are seamlessly integrated into the curriculum.  E 
 

18. Ensure that all direct reports have capacity building opportunities, and all staff positions have opportunities for 
growth, while ensuring sustainability within each position.  E 
 

19. Ensure collaboration between Assessment and Evaluation, Educational Services and the Professional 
Development department is on-going and focused on maximizing student outcomes.  E 

 
20. Serve as a member of the Superintendent's Cabinet.  E 
 

21. Assist in the selection, orientation, supervision and evaluation of personnel.  E 
 

22. Establish and maintain cooperative relationships with those contacted during the course of work. 
 

23. Perform other related duties as assigned. 
 
 
WORK YEAR 
 
Approved days as specified by individual contract. 
 
SALARY 
 
By individual contract. 
 
QUALIFICATIONS 
 
 Knowledge/Ability 
  Minimum Requirements: 

Knowledge of modern information systems equipment including servers and microcomputers, terminals, 
printers and other appropriate hardware, communications equipment, computer languages and 
programming fundamentals, computer operating system fundamentals, installation, maintenance and 
repair of information systems equipment. 

Ability to plan and implement the installation and use of integrated information technologies in an 
educational system. 

Ability to conduct effective staff development in information technologies. 
Ability to manage and organize technology resources. 
Ability to make fiscally responsible decisions. 
Ability to select and manage classified staff with skills and abilities that match District needs and 

enhance program effectiveness. 
Ability to communicate effectively and to provide and carry out oral and written directions at a level 

sufficient to fulfill the duties to be performed. 
Knowledge of and ability to apply management, budgeting and contract administration principles and 

practices. 
Knowledge of and ability to apply effective supervision techniques. 
Knowledge of and ability to apply problem solving processes and techniques. 
Ability to evaluate and analyze data and make sound recommendations based on considered judgment. 
Ability to translate loosely defined District needs into specific applications with minimal direction or on 

own initiative. 



CHIEF TECHNOLOGY OFFICER (continued) 
 
 
QUALIFICATIONS (continued) 
 
 Knowledge/Ability 

Minimum Requirements: 
Ability to understand and implement complex oral and written instructions given in English. 
Ability to compose clear, complete and concise correspondence and reports using correct grammar, 

syntax, punctuation and spelling. 
Ability to work cooperatively with a wide variety of personalities and situations requiring diplomacy, 

friendliness, poise and firmness.       
  
 Experience 
  Minimum Requirement: 
   Five (5) years experience in management and development of complex information systems. 
 
 Education/Credential 
  Minimum Requirements: 
   Bachelor’s degree in computer science, information systems, or related field.  
 
 
REPORTS TO: 
 
Superintendent 
 
Cabinet Approved:  3/14/19  
Board Approved:  3/18/19         


