
 

 
 

MODESTO CITY SCHOOLS 
 

Job Description 
JC#  10010 

ASSOCIATE SUPERINTENDENT, STUDENT SUPPORT SERVICES 
 

 
OVERALL RESPONSIBILITY 
 
Provide leadership, direction and supervision of the District’s student support services department, including but not 
limited to Modesto City Schools Special Education Local Plan Area (SELPA), counseling and guidance services, 
child welfare and attendance, safe schools, and District afterschool programs.  Provide administrative support and 
assistance to the Superintendent in areas such as: legal issues relating to student welfare, policy/regulation 
development, and promotion of partnerships between the District and community agencies to increase support 
services to children and their families.   
 
 
SPECIFIC RESPONSIBILITIES  

 
1. Provide leadership, direction and supervision in the District’s efforts to promote positive school climate and 

safe and orderly schools which may include the development of partnerships with outside agencies.  E 
 

2. Provide leadership, direction, and supervision in the development of student support service programs 
designed to improve learning and reduce the student achievement gap. 
 

3. Provide leadership, direction and supervision for the promotion of partnerships between the District and 
community agencies to increase student support services to children and their families.  E 
 

4. Provide leadership, direction and supervision for the District’s K-12 student support services, including special 
education, counseling and guidance services, health services, after school programs and partnerships with 
community agencies.  E 

 
5. Provide leadership, direction, and supervision for the District’s attendance improvement program.  E 
 
6. Provide legal interpretation assistance to staff in areas related to student issues, including special education, 

and disseminate current legal information when appropriate. E 
 
7. Prepare appropriate policies and administrative regulations.  E 

 
8. Collaborate with Cabinet members and school site leaders regarding student support services in planning, 

organizing, controlling and directing the implementation, maintenance and development of programs and 
services of the District to meet the educational, social services and specific individual needs of families, 
children and staff.  E 

 
9. Serve as a liaison between the District and outside organizations or agencies which provide assistance to 

special education, and coordinate interagency agreements as needed.  E 
 
10. Select, assign, supervise, and evaluate subordinate personnel.  E 

 
11. Serve as a member of the Superintendent’s Cabinet.  E 

 
12. Develop and prepare budgets for various programs within areas of responsibility; analyze and review 

budgetary and financial data to ensure data accuracy; monitor and authorize expenditures in accordance with 
established guidelines to ensure the financial stability of the District, and develop budget schedules and 
processes for sites and departments.  E 

 
13. Responsible for the development, interpretation, and implementation of policy as it pertains to student support 

services.  E 



 

 
 

ASSOCIATE SUPERINTENDENT, STUDENT SUPPORT SERVICES (continued) 
 

 
14. Ensure compliance with various laws and regulations; plan, organize and implement strategic long and short-

term programs and activities designed to enhance assigned programs and services to provide students access to 
high quality learning and a variety of activities; establish annual program goals and benchmarks for programs 
and services to support the District goals.  E 

 
15. Develop and administer the implementation of the District’s programs for students who qualify under Section 

504 of the Rehabilitation Act of 1975.  E 
 
16. Supervise staff development, program development, and program evaluation.  E 

 
17. Lead and work with school improvement initiatives that close student achievement gaps between racial, 

ethnic, and economic groups by working with diverse communities stakeholders. E 
 

18. Attend Board of Education meetings; prepare and present agendas and reports to the Board as requested by the 
Superintendent; interpret impact of proposals as necessary; make presentations to the Board, Superintendent’s 
Cabinet, site personnel and community groups.  E 

 
19. Effectively communicate and maintain cooperative relationships with those contacted during the course of 

work. 
 
20. Perform other related duties as assigned. 

 
 
WORK YEAR  
 
Approved days as specified by individual contract 
 
 
SALARY 
 
By individual contract  
 
 
QUALIFICATIONS 
 
 Knowledge/Ability 
    Minimum Requirements: 

Knowledge of Part B and Part C of the Individuals with Disabilities Education Act and other Federal and 
State Special Education laws. 

Knowledge of the Master Plan for Special Education and the procedures, service delivery methods and 
compliance requirements. 

Knowledge of Federal, State and SELPA budget requirements and procedures. 
Knowledge of and ability to apply management, budgeting and contract administration principles and 

practices. 
Knowledge of and ability to apply effective supervision techniques. 
Knowledge of and ability to apply problem solving processes and techniques. 
Ability to understand and implement complex oral and written directions given in English. 
Ability to compose clear, complete and concise correspondence and reports independently using correct 

grammar, syntax, punctuation and spelling. 
 
 Experience 
 Minimum Requirements: 

Successful full-time teaching experience in the public or private school system. 
Successful experience as site/central office Special Education administrator. 

 
 



 

 
 

ASSOCIATE SUPERINTENDENT, STUDENT SUPPORT SERVICES (continued) 
 
 
QUALIFICATIONS (continued) 
 
 Education/Credentials 

Minimum Requirements: 
Master’s Degree; 
Valid California Teaching Credential in regular and Special Education; and  
Valid California Administrative Credential. 

 
Education/Credentials 
Desirable Qualification: 

Doctorate Degree 
 
 

Physical Characteristics  
With or without the use of aids: 

Sufficient vision to read small print. 
Sufficient depth perception to file documents and relate the spatial distances between objects. 
Sufficient hearing to hear normal and telephone conversations. 
Ability to speak in a voice that can be clearly heard and understood on the telephone and in face-to-face 

conversations. 
Sufficient dexterity to manipulate small objects, print or write legibly, operate telephone, use computer 

keyboard, typewriter and other business machines. 
Sufficient physical ability to reach horizontally and vertically with arms. 
Sufficient physical ability, strength, balance, mobility, and stamina to climb stairs, sit for extended periods 

of time, and stand for extended periods of time. 
Sufficient lower body strength, stamina and mobility to walk, stoop, and bend. 
 
 

REPORTS TO 
 
Superintendent 
 
 
Cabinet Approved:  3/14/19 
Board Approved:  4/1/19 


