
MODESTO CITY SCHOOLS 
 

Job Description 

JC# 1512 

PREFORMAL PARENT EDUCATION SPECIALIST 

 

                                                                         

OVERALL RESPONSIBILITY 

 

Under general supervision, to work with staff and parents to accomplish the parent education and parent participation 

objectives of the Pre-formal Programs. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Assist in organizing school advisory and center parent committees. 

 

2. Orient parents to the guidelines that are in effect in the Child Development Programs. 

 

3. Assist in planning, scheduling and conducting parent education programs and committee meetings. 

 

4. Maintain records of school committees’ meetings (Center Parent Committee, and Pre-formal Parent Policy 

Committee). 

 

5. Serve as liaison to human services agencies. 

 

6. Serve as a resource person to staff in working with students and parents in the programs. 

 

7. Make home visits when appropriate. 

 

8. Provide transportation for students, parents when necessary. 

 

9. Assist parents with fundraising activities and provide direction as to the proper maintenance of bank account records. 

 

10. Perform public relation services (e.g. provide parent groups with information regarding state laws and district 

policies/procedures which affect the program). 

 

11. Maintain records of house served by parents per site. 

 

12. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 

 

13. Perform other related duties as assigned. 

 

 

SALARY 

 

Classified Unit Salary Schedule K. 

 

 

QUALIFICATIONS 

 

 Knowledge/Ability 

  Minimum Requirements: 

Knowledge of community social service agencies. 

Knowledge of preschool programs. 

Ability to plan and implement required parent education and/or parent participation activities. 

Ability to understand and implement oral directions and directions written in English. 

Ability to communicate and maintain cooperative relationships with those contacted in the course of work. 

 

Desirable Requirements: 

Knowledge of Child Development Program goals and objectives. 

Knowledge of ethnic groups culture and lifestyles. 



PREFORMAL PARENT EDUCATION SPECIALIST(continued)  

 

 

 

QUALIFICATIONS(continued) 

 

 Knowledge/Ability 

Desirable Requirements: 

Ability to speak and write in two or more languages. 

Ability to type clear copy at a net rate of 40 words per minute. 

 

 

 Experience 

  Minimum Requirement: 

Prior experience in social services. 

 

Desirable Qualification: 

Prior experience working with preschool age children and parents. 

 

 

 Education 

  Minimum Requirement: 

Two (2) years of college or equivalent combination of education and training related to the position. 

 

 

 License 

  Minimum Requirement: 

Valid California Drivers License. 

 

 

 

REPORTS TO:   

 

Pre-formal Program Specialist 
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