
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 1376 

MEDICAL PROCEDURES SPECIALIST 
 
 
OVERALL RESPONSIBILITY  
 
Under the supervision of a credentialed School Nurse, in conjunction with an administrator, responsible for 
providing healthcare services to students who require licensed medical intervention, treatment, or 
supervision, preschool through twelfth grade.  These responsibilities require special licensing from the 
State of California and must be performed in accordance with such licensing.  
 
 
SPECIFIC RESPONSIBILITIES  
 
1. Respond in emergency situations for Special Education and Regular Education at site.  Emergency 

situations would include anaphylactic shock, cardiopulmonary distress, dysreflexia, insulin shock, and 
other medical emergencies.  

 
2. Prepare student emergency information packet to assist in student transportation to a medical facility.  
 
3. Deliver Specialized Health Care Services to students as directed by the Physician’s order and under 

direction of a credentialed School Nurse, and as indicated by the Individualized School Health Care 
Plan. (i.e. Perform intermittent clean catherization and assist student in self-clean catheterization; 
Tracheotomy suctioning, Mechanical Ventilators, ostomy care, drainage and percussion; Administer 
tube feedings; Blood Glucose monitoring) and according to standardized procedural guidelines. 

 
4. Monitor all supplies to ensure personnel can adequately meet student needs.  
 
5. Feed students who need special assistance.  
 
6. Provide first aid as needed.  
 
7. Perform duties related to student hygiene.  
 
8. Administer medications per Physician’s orders and under the direction of a School Nurse.  
 
9. Assist in positioning student using therapeutic equipment. 
 
10. Assist in clerical duties and complete LEA Medi-Cal billing of licensed nursing duties where 

indicated. 
 
11. Maintain students’ Special Education Local Plan Area binder when indicated.  
 
12. Assist those students requiring “one-to-one” medical care with classroom assignments as needed. 
 
13. Accompany student on the bus to and from school and on field trips when indicated in the Specialized 

Health Care Plan. 
 
14. Effectively communicate and maintain cooperative relationships with those contacted in the course of 

work.  
 
15. Perform other related duties as assigned.  
 
 
 
 
 



MEDICAL PROCEDURES SPECIALIST (continued)  
 
 
SALARY  
 
Classified Unit Salary Schedule 
 
 
QUALIFICATIONS  

Knowledge/Ability  
Minimum Requirements:  

Knowledge of health care practices and procedures related to physically handicapped 
individuals.  

Knowledge of computers and ability to use word processing, database, and spreadsheet 
programs to develop and produce correspondence and reports.  

Knowledge of equipment such as communication devices, lifts, standing frames, M.O.V.E. 
equipment.  

Ability to establish and maintain effective communication.  
Ability to establish and maintain working relationships with staff/students, and 

parents/caregivers.  
Ability to understand and follow verbal and written instructions.  
Ability to act effectively and appropriately in emergency situations.  
Ability to analyze situations and adopt an effective course of action.  
Ability to lift 40 pounds.  
Ability to perform and prioritize multiple functions or tasks.  
Ability to adequately observe and assess students.  

 
Experience  

Minimum Requirement:  
Experience working with individuals with physical or health related needs.  

 
Education  

Minimum Requirement:  
High school diploma or General Education Development (GED) Certificate or California High 

School Proficiency Examination (CHSPE) Certificate.  
 

License(s)/Certificate(s)/Permit(s)  
Minimum Requirements:  

Current California Licensed Vocational Nurse (LVN), Licensed Psychiatric Technician (LPT) 
or Registered Nurse (RN)  

Valid Cardio-Pulmonary Resuscitation (CPR) certificate.  
Valid California Driver’s license.  

 
Physical Characteristics  

With or Without the Use of Aids:  
Sufficient vision to read fine print. Sufficient depth perception. Good color perception.  
Sufficient hearing to hear work area noise and normal conversation in person and on the 

telephone.  
Ability to speak in a normal voice to be able to be heard and understood on the telephone and at 

the work site.  
Ability to reach horizontally and vertically with arms. Sufficient dexterity to manipulate small 

objects and print or write legibly.  
Sufficient physical ability, strength, mobility, and stamina to drive a vehicle, bend, stretch, 

stand, kneel, walk, and extend legs.  
Sufficient physical ability, strength, mobility and stamina to lift, carry, push or pull objects 

which may frequently exceed 40 pounds in a series of functional tests which clearly 
simulates the work environment.  

Physical ability to sit for extended periods of time.  



MEDICAL PROCEDURES SPECIALIST (continued)  
 
 
REPORTS TO  
 
SELPA/Special Education Director, Principal, SELPA Case Manager, and site School Nurse  
 
 
Board Approved: 10/27/03 
  
Cabinet Approved:  9/28/10 
Unit Approved:  10/13/10   
Board Approved:  10/25/10 


