
MODESTO CITY SCHOOLS 

  PC 1405 

Job Description 

 

HEALTHY START COMMUNITY LIAISON 

 

 

OVERALL RESPONSIBILITY 

 

Under the supervision of the site principal, inform and involve parents, students, and staff in site-based services in 

order to enable children to obtain maximum benefit from the school program.  Serve as a liaison between the 

Student Study Team and other school and community agencies. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Serve on the Student Study Team, Case Management Team, Healthy Start Planning Committee, and other site-

based student/family service groups. 

 

2. Make home visits and/or telephone calls to inform parents of school programs, services, and activities. 

 

3. Attend planning meetings regarding site-based student/family services. 

 

4. Assist in the planning, implementation, and operation of student/family services, and other auxiliary school 

services. 

 

5. Refer and transport students when necessary to doctor, dentist or other agencies, as requested. 

 

6. Encourage parents to participate in various school activities and services. 

 

7. Supervise student groups and activities. 

 

8. Assist in the planning and preparation of student activities and special events. 

 

9. Record necessary student, family, and agency information. 

 

10. Coordinate student referrals to appropriate school and community resources. 

 

11. Prepare written reports as requested. 

 

12. Attend required in-services, training, and conferences. 

 

13. Promote parent and community involvement and positive public relations for school programs and services. 

 

14. Perform other related duties as assigned. 

 

 

SALARY 

 

Classified Unit Salary Schedule 

 

 

QUALIFICATIONS 

 

 Knowledge/Ability 

  Minimum Requirements: 

Knowledge of school and office procedures. 

Knowledge of and ability to use computer hardware and software and related office equipment. 

Knowledge of and ability to apply laws, regulations, and policies to work situations. 

Ability to compose clear, complete, and concise reports independently using correct grammar and 

punctuation. 



HEALTHY START COMMUNITY LIAISON (continued) 

 

 

 

QUALIFICATIONS (continued) 

 

 Knowledge/Ability 

  Minimum Requirements: 

Ability to work effectively and efficiently without close supervision. 

Ability to understand and carry out complex oral and written directions. 

Ability to communicate and maintain cooperative relationships with those contacted in the course of 

work. 

 

 

 Experience 

  Minimum Requirement: 

Experience in child related activities. 

Experience in business office environment. 

Experience in school based social services. 

 

 

      Education 

  Minimum Requirement: 

One (1) year of college or equivalent combination of education and experience in the specific area of 

assignment. 

 

  Desirable Qualifications: 

Two (2) years of college or equivalent combination of education and experience in the specific area of 

assignment. 

Pupil Personnel Services Credential or School Social Worker Credential. 

 

 

 License 

  Valid California Driver’s License. 

 

 

REPORTS TO:   

 

Principal, K-6 

 

 

Cabinet Approved: 8/25/92 

Unit Approved: 9/8/92 

Board Approved: 10/5/92 


