
 

 

MODESTO CITY SCHOOLS 
 

Job Description 
JC# 15000 

CHILD DEVELOPMENT SPECIALIST – FAMILY CHILD CARE HOMES 
 
 

OVERALL RESPONSIBILITY 
 
Under the supervision of the Coordinator of Curriculum, Child Development Programs, assist in the development of 
comprehensive early childhood curriculum and provide educational resources, training and technical assistance to Family 
Child Care Home (FCCH) Providers and families, as appropriate; serve as a facilitator and lead for program requirements 
related to various curriculum areas, including, but not limited to, health, safety, nutrition, language and literacy, special needs 
and mental health. 
 
 
SPECIFIC RESPONSIBILITIES 
 

1. Assist in the updating of the District and site level written education plan, and coordinating program self-assessments.  
 

2. Provide coordination and support for key curriculum areas, such as nutrition, special needs, health, etc. 
 

3. Assist in the development, implementation, and assessment of professional development opportunities for FCCH 
Providers. 
 

4. Support the development and implementation of a curriculum that is developmentally and culturally appropriate and 
based on scientific research.  
 

5. Establish and maintain the CDP resource library with information related to FCCH programs.  
 

6. Represent CDP at designated meetings as assigned by the coordinator.  
 

7. Assist with the development, implementation and evaluation of FCCH providers and homes.  
 

8. Conduct regular visits for the purpose of observing activities and providing on-site consultations and resources to 
FCCH Providers. 

 
9. Participate as a member of Student Study Teams (SST’s/CST’s) regarding the placement, progress and transition of 

specific children including those with special needs and high-risk behaviors. 
 
10. Recruit and enroll children in the Child Development Programs that have met eligibility and need as defined in Local, 

State and Federal Regulations.   
 
11. Prepare attendance and other reports for submission to State agencies or the District as directed.   
 
12. Report and maintain data bases on information related to areas of responsibility. 

 
13. Participate in professional development opportunities, including workshops, conferences, webinars, literature review, 

etc., and share according to a predetermined plan. 
 
14. Maintain participation in CA DMV Assessment System/Automatic Pull Program. 

 
15. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 

 
16. Perform other related duties as assigned. 

 
 

WORK YEAR 
 
226 days 
 
 
 
 



 

 

CHILD DEVELOPMENT SPECIALIST – FAMILY CHILD CARE HOMES (continued) 
 
 
SALARY 
 
Classified Child Development Salary Schedule 
 
 
QUALIFICATIONS 
 

Knowledge/Ability 
 Minimum Requirements: 
   Ability to speak, read and write in English using correct grammar and syntax.  
  Ability to understand and implement oral and written directions in English.  
  Ability to work effectively and efficiently without close supervision.   
  Knowledge of community social services agencies. 
  Knowledge of licensing and state and federal regulations regarding FCCH programs and contracts. 

   
Desirable Qualifications:  

Knowledge of child development, health, nutrition and social services resources within the Modesto Metropolitan 
Area.  

Ability to understand and implement complex oral and written instructions.  
 

Experience 
Minimum Requirement:  

Experience performing instructional duties and responsibilities in an educational or social services environment.  
Experience working with Family Child Care homes including eligibility, enrollment and attendance.   

 
Desirable Qualification:  

Three years experience working in a child development program or a health or social services agency. 
 

 License/Certificate 
Minimum Requirements: 

Valid California Driver’s License. 
Must provide a DMV printout within five (5) workdays of offer of employment. 
  

Vehicle  
Employee may be required to use personal vehicle during the course of work 

 
Physical Characteristics 

 With or Without the Use of Aids: 
Sufficient vision to read small print. 
Sufficient depth perception to file documents. 
Sufficient hearing to hear normal conversational speech on and off the telephone. 
Ability to speak in a voice that can be clearly heard on the telephone and in face-to-face conversations. 
Sufficient dexterity to manipulate small objects, print or write legibly, operate telephone, use computer keyboard, 

typewriter and other business machines. 
Sufficient physical ability to sit or stand for prolonged periods of time. 

 
 
REPORTS TO 
  
Director of Child Development Programs 
 
 
Cabinet Approved:  8/16/11 
Unit Approved:  1/17/12 
Board Approved:  7/30/12 
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