
MODESTO CITY SCHOOLS 
 

    Job Description 
JC # 1606 

CAMPUS ASSISTANT, K-6 
 

OVERALL RESPONSIBILITY 
 

Under general supervision, supervise and monitor the behavior of students. Responsible for the enforcement of 
applicable sections of the Education Code, the District’s Student Conduct Code and individual school rules. 
Assists in the maintenance of an orderly and safe campus. 

 
 

SPECIFIC RESPONSIBILITIES 
 

1. Assist with explaining school rules to students.  E 
 

2. Inform students of acceptable behavior.  E 
 

3. Patrol in and around the campus during school hours providing general supervision of students outside of 
class and remain alert to problems likely to disrupt the educational process or be physically injurious to 
persons or property.  E 

 
4. Immediately report student injuries to the site administrator or his/her designee, and complete required 

accident forms.  E 
 

5. Intercede in potential problem situations between students; provide assistance to staff in discipline of 
students and when necessary, write referrals.  E 

 
6. Check students who are out of class during class time to inquire as to the reason for being out of class.  

Direct tardy students to go to appropriate school office.  Issue tardies as appropriate.  E 
 

7. Escort students to the school administration in cases of serious or repeated violations.  E 
 

8. Recognize and report any signs of unusual activities.  Intercept non-students who come on campus 
during school hours and direct them to either report to the office or leave campus.  Notify the site 
principal or his/her designee immediately if a non-student fails to comply.  E 

 
9. Assist in maintaining the security of duty area(s) (i.e., lock/unlock gates, or monitor trouble areas).  Monitor 

visitors for proper identification and/or direct visitors to check in with the office prior to going to a classroom 
or any other location on the school grounds.  E 

 
10.   Complete necessary written reports accurately and serve as a witness in student conference, disciplinary 

hearings/proceedings, and legal hearings/proceedings.  E 
 

11.   Utilize technology to input, create, maintain, or update records, reports, or other related information.  E 
 

12.   Report safety hazards and vandalism to administration.  E 
 

13.   Assist with school-to-home communication, as time permits. 
 
14.    Assist with the set-up and preparation of equipment, activities and events, as time permits. 
 
15.    Provide input to site administration in scheduling Yard Duty Supervisors. 
 
16.    Provide guidance to Yard Duty Supervisors as requested. 
 
17.    Wear District-designated vest in a presentable manner during assigned work hours. 
 
 
 
 
 



CAMPUS ASSISTANT, K-6 (continued) 
 

 
SPECIFIC RESPONSIBILITIES (continued) 
 
18.    Effectively communicate and maintain cooperative relationships with those contacted in the course of 

work. E 
 
19.    Perform other related duties as assigned. 

 
E = Essential Function 
 

 
SALARY 

 
Classified Unit Salary Schedule 
 
 

QUALIFICATIONS 
 

Knowledge/Ability 
Minimum Requirements: 

Ability to communicate effectively with students and adults. 
 

Desirable Qualifications: 
Knowledge of Student Conduct Code and Education Code sections related to student conduct.  
Ability to write clearly and concisely in English. 
CPR; First Aid Training 
 

Experience 
Desirable Qualification: 

One year as a supervisor of school age students. 
 

Education 
Minimum Requirement: 

High school diploma or General Education Development (GED) Certificate or California High School 
Proficiency Examination (CHSPE) Certificate. 

 
Desirable Qualification: 

Associate of Arts Degree or higher. 
 

Physical Characteristics: 
With or without the use of aids: Sufficient vision to read fine print. 

Sufficient vision, acuity, depth and color perception to drive/operate equipment.  
Sufficient hearing to hear normal, telephone and hand held radio conversations. 
Ability to speak in a voice that can be clearly heard and understood on the telephone or hand-held 

radio, and in face-to-face conversations. 
Sufficient dexterity to use hands and fingers to manipulate small objects, operate technology and print 

or write legibly to complete basic records and worksheets. 
Sufficient lower body strength, stamina and mobility to sit, stand, kneel, walk, stoop, bend and extend legs 

for prolonged periods of time. 
Sufficient physical ability, strength, mobility and stamina to climb stairs, and move, lift, push/pull, or 

carry objects which may frequently exceed 20 pounds. 
Sufficient physical ability to reach horizontally and vertically with arms. 

 
 

REPORTS TO: 
 
Principal or designee 
 

Cabinet Approved:  2/24/15 
Unit Approved: 2/18/15 
Board Approved:  4/20/15 


