
 

MODESTO CITY SCHOOLS 

 

Job Description 

JC  1310 

IN-SCHOOL SUSPENSION MONITOR, 9-12 
 

 

OVERALL RESPONSIBILITY 

 

Under general supervision, supervise and monitor the behavior of students who are assigned to in-school suspension 

and assist in the maintenance of an orderly and safe learning environment. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Supervise students in the “in-school suspension” program. 

 

2. Enforce classroom, school and District rules in the suspension center. 

 

3. Disseminate and collect students’ assignments and materials that are provided by the students’ teachers. 

 

4. Compile instructional materials and other related materials needed to ensure students have work to do while on 

suspension. 

 

5. Support and assist in the enforcement of classroom, school and District rules. 

 

6. Complete necessary written reports, attendance data, etc. in an accurate and timely manner. 

 

7. Assist in clerical duties (e.g. roll taking, grade recording, student achievement and/or behavior reports, 

attendance reports). 

 

8. Effectively communicate and maintain cooperative relationships with those contacted during the course of 

work. 

 

9. Perform other related duties as assigned. 

 

 

WORK YEAR 

 

182 days 

 

 

SALARY 

 

Classified Unit Salary Schedule 

 

 

QUALIFICATIONS 

 

 Knowledge/Ability 

  Minimum Requirements: 

Ability to communicate effectively with students and adults. 

Ability to carry out oral and written directions given in English. 

Ability to write clearly and concisely in English. 

 

  Desirable Qualifications: 

Knowledge of Student Conduct Code. 

CPR; First Aid Training 



 

IN-SCHOOL SUSPENSION MONITOR, 9-12 (continued) 

 

QUALIFICATIONS (continued) 

 

     Experience 

  Minimum Requirement: 

   Experience working with high school age students. 

 

Desirable Qualification: 

Two years as a supervisor of junior or high school age students. 

 

      Education 

  Minimum Requirement: 

High school diploma or General Education Development (GED) Certificate or California High School 

Proficiency Examination (CHSPE) Certificate. 

 

  Desirable Qualification: 

Associate of Arts Degree or higher. 

 

 

 Age Requirement 

  Minimum Requirement: 

Must be 21 years of age or older. 

 

 

REPORTS TO:   

 

Principal, 9-12/Administrative Designee 

 

 

 

Personnel:  10/23/95 

Cabinet Approved:  10/30/95 

Unit Approved:  1/30/96 

Board Approved:  2/13/96 


