
 

 

MODESTO CITY SCHOOLS 
 

Job Description 

JC# 1385 

AFTER SCHOOL PROGRAM INSTRUCTIONAL PARAPROFESSIONAL, K-12 

 

 

OVERALL RESPONSIBILITY 

 

Under general supervision, assist the Site Coordinator(s) in the organization, operation, supervision, and instruction of 

students in the After School Program to accomplish objectives of the program of the District and assist Site 

Coordinator(s) with routine clerical and instructional duties. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Assist the Site Coordinator in the establishment of student groups, rules, guideline standards, and record keeping 

systems to be used. 

 

2. Become familiar with appropriate program activities and instructional materials. 

 

3. Conduct individual and/or small group instructional lessons and/or activities, as directed by the Site Coordinator. 

 

4. Prepare activities and instructional materials for enrichment activities, academic remediation, recreational 

activities and homework assistance. 

 

5. Prepare instructional materials and other related materials, as needed by the Site Coordinator. 

 

6. Disseminate and collect student assignment work sheets and materials and parent communications, as directed. 

 

7. Assist the Site Coordinator with the supervision of students in class, groups, and at school activities. 

 

8. Assist the Site Coordinator in the directing and monitoring of the recreational staff. 

 

9. Assist the Site Coordinator with maintaining a safe, secure, and peaceful environment. 

 

10. Assist in clerical duties (for example:  roll taking, snack disbursement, student attendance and/or behavior 

reports, reports on student achievement, data collection). 

  

11. Support and assist in the enforcement of program, school, and district rules. 

 

12. Attend staff development for the After School Program staff. 

 

13. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 

 

14. Perform other related duties as assigned. 

 

 

SALARY 

 

Classified Unit Salary Schedule (Range 21) 

 

 

QUALIFICATIONS 

 

      Knowledge/Ability 

         Minimum Requirements: 

Knowledge of subject areas taught in specific assignment, age appropriate activities, or ability to learn 

quickly. 

Ability to get along well with students and staff. 



 

 

AFTER SCHOOL PROGRAM INSTRUCTIONAL PARAPROFESSIONAL, K-12 (continued) 

 

 

QUALIFICATIONS (continued) 

 

      Knowledge/Ability 

Ability to understand and implement oral directions and written directions in English. 

Ability to communicate and maintain cooperative relationships with those contacted in the course of work. 

 

         Desirable Qualifications: 

          Knowledge of holistic grading process and direct instruction techniques. 

   Ability to type. 

   Ability to operate duplicating equipment. 

 

 

    Experience 

  Minimum Requirement: 

           Two years experience working with school age students. 

 

 

      Education 

         Minimum Requirements: 

A high school diploma or General Education Development (GED) Certificate or California High School 

Proficiency Examination (CHSPE) Certificate. 

Completion of forty-eight (48) units of higher education study or obtained an AA Degree or successfully 

passed the Modesto City Schools’ Highly Qualified Paraprofessional Assessment Exam. 

 

 

 Physical Characteristics 

  With or without the use of aids: 

Sufficient vision to read small print. 

Sufficient depth perception to file documents. 

Sufficient color perception to identify the color of clothing worn by students. 

Sufficient hearing to hear normal conversational speech on and off the telephone. 

Ability to speak in a voice that can be clearly heard and understood on the telephone, in face-to-face 

conversations, and throughout a school bus while students are being transported. 

Sufficient dexterity to use hands and fingers to print or write legibly, type, operate telephone, operate hand 

held radio, manipulate small objects, and use computer keyboard, typewriter and other business 

machines. 

Sufficient physical ability, strength, balance, mobility, and stamina to sit or stand for extended periods of 

time.  

Sufficient lower body strength, stamina, and mobility to kneel, walk, stoop, bend, and extend legs for 

prolonged periods of time. 

Sufficient physical ability to reach horizontally and vertically with arms. 

 

 

 

REPORTS TO: 

 

Site Coordinator and Administrator of Intervention Programs. 

 

 

 

Cabinet Approved:  8/1/06 

Unit Approved:  9/5/06 

Board Approved:  9/25/06 


