
 
MODESTO CITY SCHOOLS 

 
Job Description 

JC #3319 
CERTIFIED NURSING ASSISTANT/HOME HEALTH AIDE PROGRAM COORDINATOR, 9-12+ 

 
 
OVERALL RESPONSIBILITY 
 
Provide general supervision of Nurse Aide Training and certify that the training program meets all State and Federal 
guidelines as required by California Department of Health regulations. Coordinate State of California-mandated 
rules and regulations regarding Certified Nursing Assistant/Home Health Aide (CNA/HHA) licensing and 
certification in conjunction with high school and adult training programs. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Implement Title 22 regulations for high school and adult CNA/HHA classes. 

 
2. Initiate State required certification forms and documents. 

 
3. Certify completion of State requirements by program instructors. 

 
4. Assure that instructors are following state guidelines. 

 
5. Keep current on State/Federal regulations regarding CNA/HHA training. 

 
6. Develop opportunities for workplace learning (clinical training sites). 

 
7. Initiate and maintain business partnerships. 

 
8. Develop and maintain a relationship with the state CNA/HHA testing agency. 

 
9. Monitor mandated fingerprinting and drug testing activities. 

 
10. Monitor and provide guidance on instructor progress in adherence to State and Federal  guidelines. 

 
11. Collect program testing and outcome data and complete reports as required. 

 
12. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 
 
 
WORK YEAR 
 
Basic teacher work year 
 
 
SALARY 
 
Eighth Period Assignment 
 
 
QUALIFICATIONS 
 

Knowledge/Ability 
Minimum Requirements: 

 
Ability to understand applicable District policies, State and Federal laws. 
Ability to understand and implement complex oral and written directions. 
Ability to effectively communicate and maintain cooperative relationships with those contacted in the 

course of work. 



CERTIFIED NURSING ASSISTANT/HOME HEALTH AIDE PROGRAM COORDINATOR, 9-12+ 
(continued) 
 
 
QUALIFICATIONS 
 

Knowledge/Ability (continued) 
Minimum Requirements: 

 
Ability to compose clear, concise and complete reports and correspondence independently, using correct 

grammar, syntax, spelling and punctuation.        
    

Experience 
Minimum Requirement: 

 
One (1) year experience as a licensed nurse providing direct patient care in addition to one (1) year 

experience planning, implementing and evaluating educational programs in nursing; 
 
OR 
 

Two (2) years of full time experience as a licensed nurse in which one (1) year must be in the provision 
of direct patient care in a nursing facility. 

 
Education/Credential 

Minimum Requirements: 
 

Career Technical Education Designated Subjects Teaching Credential (obtained or in the process of 
obtaining through an approved program) and; 

Current California Registered Nurse License through California Board of Registered Nursing and; 
Director of Staff Development (DSD) Certificate  

 
Desirable Qualification: 

 
Bachelor’s Degree in Nursing from an accredited college or university. 

 
Physical Characteristics 

  With or without the use of aids: 
 
Sufficient vision to read small print. 
Sufficient hearing to hear and understand speech at normal classroom levels, outdoors, and on the 

telephone. 
Ability to speak in a voice that can be clearly heard and understood at normal classroom levels, 

outdoors, and on the telephone. 
Sufficient dexterity to use hands and fingers to operate a telephone, to enter data into a computer, and to 

perform classroom tasks using both hands. 
Sufficient physical ability, strength, balance, mobility, and stamina to sit or stand for extended periods 

of time.  
Sufficient lower body strength, stamina, and mobility to kneel, walk, stoop, bend, and extend legs for 

prolonged periods of time. 
 
 
REPORTS TO: 
 
Senior Director, Alternative & Vocational Education 
 
 
Cabinet Approved:  5/21/13 
Unit Approved:  5/22/13 
Board Approved:  7/8/13 


