
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 1124 

BILINGUAL LANGUAGE DEVELOPMENT SPECIALIST, K-12  
(ADMINISTRATION) 

 
  
OVERALL RESPONSIBILITY 
  
Under general supervision, assist in the development and implementation of the District’s English learners language 
development instructional program.  Ensure compliance with state and federal mandates pertaining to language 
minority education; conduct staff development activities; provide instructional assistance to K-12 teachers; improve 
instruction and learning opportunities for language minority students and provide direct services to school staff, 
students, and parents. 
  
SPECIFIC RESPONSIBILITIES 
  
1. Work with District administrators, school administrators, and teaching staff to coordinate and provide direct 

support services to the instructional program for English learners. 
  
2. Provide and coordinate direct language support services to English learners. 
 
3. Demonstrate instructional techniques for increasing the language development and academic achievement of 

English learners. 
 
4. Facilitate and participate in curriculum development, revision and evaluation. 
  
5. Maintain current knowledge/expertise regarding contemporary language minority education developments by 

keeping abreast of new research, model programs, and attending conferences/workshops.  
 
6. Assist teachers in acquiring materials and resources necessary for individual classes and/or specific subject 

area. 
 
7. Disseminate information on projects, events, and developments in English learners programs. 
  
8. Develop and coordinate activities to improve school-community relations. 
 
9. Develop a file of resource persons, materials, technology and experiential opportunities related to the 

multicultural/multilingual aspects of the program. 
  
10. Work cooperatively with assistant principals, vice principals, appropriate chairpersons, counselors, and other 

members.  
  
11. Meet regularly with target site staff, other resource teachers, program staff, and program parents. 
  
12. Work cooperatively with parents in order to improve parent participation and involvement. 
  
13. Assist the State and Federal Programs Office to ensure that the District’s English learners program is 

compliant with state and federal mandates. 
  
14. Participate in the design, development, and implementation of a staff development plan for staff that will result 

in more qualified staff to instruct English learners. 
 
15. Secure and review English learners achievement data (test scores, report card grades) in order to assess the 

District English learners. 
 
 
WORK YEAR 
  
Basic teacher work year 



BILINGUAL LANGUAGE DEVELOPMENT SPECIALIST, K-12 (ADMINISTRATION) (continued) 
 
 
SALARY 
  
Basic teacher’s salary 
 
  
QUALIFICATIONS 
  
 Knowledge/Ability 
  Minimum Requirements: 

Knowledge of curriculum and staff development.  
Knowledge of district curriculum and school organization. 
Knowledge of educational and legal issues pertaining to language minority students. 
Knowledge of primary language and second language learning theory/methods. 
Knowledge of bilingual/bi-literate skills in English, Spanish or Asian language. 
Knowledge of and ability to implement curriculum/staff development programs and activities. 
Ability to work with language minority students and parents. 
Ability to effectively communicate and maintain cooperative relationships with those contacted in the 

course of work. 
 
  
 Experience: 
  Minimum Requirements: 
   Three (3) years successful experience as a classroom teacher. 
 
  
 Education/Credentials 
  Minimum Requirements: 
   Bachelor’s Degree 
   General Elementary or Secondary Credential, or 
   Standard Elementary or Secondary Credential, or 
   Single Subject Credential, and 
   Bilingual Cross/Cultural Specialist Credential, or 
   Bilingual Emphasis Credential, or 
   Bilingual Certificate of Competence, or 
   Language Development Specialist Certificate, or 
   Appropriate EL Certification 
  
 
 Physical Characteristics 
  With or without the use of aids: 
   Sufficient vision to read small print. 
   Sufficient hearing to hear normal and telephone conversations. 

Ability to speak in an understandable voice and with sufficient volume to be heard at a normal 
conversational distance and on the telephone. 

Sufficient dexterity to print or write legibly, operate telephone, type, use computer keyboard, typewriter 
and other business machines. 

Sufficient physical ability, strength, mobility, and stamina to drive a vehicle. 
 
    
REPORTS TO: 
  
Directors, Elementary or Secondary Education 
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