
MODESTO CITY SCHOOLS 

 

Job Description 

JC# 1219 

ASSESSMENT SPECIALIST 

 

 

OVERALL RESPONSIBILITY 

 

Under general direction, assist State and Federal Programs’ management with CELDT organization and planning, 

coordinate the Assessment Center staff, administer Annual and Initial CELDT testing, and revise procedures and 

forms. 

 

 

SPECIFIC RESPONSIBILITIES 

 

1. Assist State and Federal Programs’ management with the evaluation and coordination of the daily staff, 

procedures, and work flow of the Assessment Center. 

 

2. Assist State and Federal Programs’ management with the CELDT planning, organization, and administration of 

Annual and Initial CELDT test. 

 

3. Assist State and Federal Programs’ management with the administration of the primary language assessment. 

 

4. Administer Annual and Initial CELDT tests. 

 

5. Evaluate English Learner assessments for re-designation. 

 

6. Track and maintain records of student re-designation follow-ups. 

 

7. Reserve facilities appropriate for testing for annual CELDT, initial CELDT, and primary language testing. 

 

8. Maintain records and data base on English Learner information related to CELDT scores, primary language 

scores, and re-designation. 

 

9. Assist State and Federal Programs’ management with disseminating English Learner information, data, and test 

results to District staff members. 

 

10. Conduct research on students’ demographics, English Proficiency status, or prior CELDT scores through cum 

review, phone calls, or faxes. 

 

11. Coordinate and develop site and District reports regarding English Learners including re-designation, 

assessment results, number of English Learners, and testing progress per State and Federal Programs’ 

management guidelines. 

 

12. Effectively communicate and maintain cooperative relationships with those contacted during the course of 

work. 

 

13. Perform other related duties as assigned. 

 

 

WORK YEAR 

 

Basic teacher work-year calendar 

 

 

SALARY 

 

Certificated Salary Schedule 

 



ASSESSMENT SPECIALIST (continued) 

 

 

 

QUALIFICATIONS 

Knowledge/Ability 

Minimum Requirements: 

Knowledge of laws and regulations related to State and Federal educational programs. 

Knowledge of and ability to apply District policies, State and Federal laws. 

Ability to demonstrate an understanding of current language acquisition theory. 

Ability to work independently with little direction. 

Ability to plan, organize, and prioritize work. 

Ability to maintain accurate records. 

Ability to analyze situations accurately and adopt a course of action. 

Ability to meet timelines. 

Ability to maintain confidentiality. 

Ability to compose clear, complete, and concise correspondence and reports independently using correct 

grammar, syntax, punctuation, and spelling. 

Ability to understand and implement oral and written directions given in English. 

 

 

Experience 

Minimum Requirements: 

Successful full-time teaching experience with limited English proficient students in a public or private 

school system. 

 

Desirable Qualifications: 

Successful experience working with State/Federal programs. 

Successful experience developing/writing curriculum materials and providing staff development focusing 

on language minority students. 

Successful experience with microcomputer technology. 

 

 

Education/Credentials 

Minimum Requirement: 

Bachelor’s Degree 

Valid California Teaching Credential 

English Learner Authorization 

 

 

 

REPORTS TO: 

 

Director, State and Federal Programs 
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