
MODESTO CITY SCHOOLS 
 

      Job Description  
     JC# 718 

ADULT EDUCATION TEACHER 
 
 
OVERALL RESPONSIBILITY 
 
Under general direction, responsible for teaching Adult Basic Education, Adult Secondary Education, English as a Second 
Language, English Language Acquisition/Development, GED prep courses and Independent Study opportunities using 
instructional methods geared toward the adult learner in a classroom setting or an independent study model.  Plan lessons 
and curriculum based on the learning needs of culturally diverse and multi-skill level student which prepare students to 
receive a diploma, improve their comprehension of English, pass the GED tests and/or enhance basic education skills.  

 
SPECIFIC RESPONSIBILITIES: 
 
1. Plan and prepare relevant and practical lessons and monitor student’s performance using district approved on-line 

learning system.  E 
 
2. Implement a variety of instructional delivery methods, that include group in individualized instruction as well as 

computer programs that help students make learning gains.  Rely on experience and judgement to plan and 
accomplish goals.  Perform a variety of tasks related to the instructional assignment.  E 
 

3. Create a climate that encourages and supports learning.  E 
 

4. Establish a system of student evaluation within the guidelines prescribed in State law or adopted by the District.  E 
 

5. Establish efficient classroom management procedures.  E 
 

6. Continually evaluate and record various aspects of students’ progress as needed and required.  E 
 

7. When necessary, lead and direct the work of others.  E 
 

8. Complete and maintain appropriate student registration, attendance, and assessment records and ensure timely 
submission of data for input.  E 
 

9. Responsible for effective classroom management that enhances student learning.  E 
 

10. Identify students’ needs and cooperate with other professional staff members in assessing and assisting students.  E 
 

11. Observe professional working hours as designated by the Collective Bargaining Agreement.  E 
 
 
SALARY 
 
Certificated Salary Schedule. 
 
 
WORK YEAR 
 
Basic Teacher Work Year. 
 
 
QUALIFICATIONS 
 
 Knowledge/Ability 
 Minimum Requirements: 

Knowledge of adult learner and alternative educational methods and have the ability to apply these methods 
for adult, at-risk teens and multi-cultural students. 

 
 
 
 
 
 



ADULT EDUCATION TEACHER (continued) 
 
 
QUALIFICATIONS (continued) 
 
 Knowledge/Ability 
 Minimum Requirements: 

Ability to teach students of diverse abilities and backgrounds and overcome barriers to success to a multi-level 
class. 

Knowledge of applicable sections of the State Education Code and other applicable laws. 
Ability to adapt plans to meet different needs of students. 
Ability to build a classroom environment that is conducive to learning and appropriate to the maturity and 

interests of students.  Ability to relate well to different groups of students of different ages and ability levels. 
Ability to operate a personal computer and audio-visual equipment. 
Ability to monitor students in classrooms. 
Ability to display the use of good judgment in making decisions. 
Ability to maintain professional relationships with students, parents, colleagues and supervising staff members. 
Ability to effectively communicate and maintain cooperative relationships with those contacted in the course 

of work. 
Knowledge of and ability to apply safe operational practices to maintain a safe and orderly classroom 

environment. 
 

 
 Experience 
 Minimum Requirement: 

One (1) year successful teaching experience. 
 
  
 Education/Credential 
 Minimum Requirement: 

Appropriate credential issued related to specific assignment/grade level. 
 
 
REPORTS TO 
 
Senior Director, Educational Options or designee 
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