
MODESTO CITY SCHOOLS 
 

Job Description 
JC# 2003 

STUDENT SCHOOL ASSISTANCE SPECIALIST 
 

                                                                         
OVERALL RESPONSIBILITY 
 
Under the supervision of the site principal, provide a variety of support to students, parents, teacher, and administrators 
which will assist students in meeting state academic performance expectations. 
 
 
SPECIFIC RESPONSIBILITIES 
 
1. Provide short-term prevention, education, and intervention services to students to assist in building life, social, and 

coping skills. 
 

2. Meet with students individually or in groups to assist them in overcoming potentially disabling educational, personal, 
behavioral, and social problems. 

 
3. Consult with staff, family members, or administration as needed. 

 
4. Refer students with social, academic, physical, and emotional adjustment needs to appropriate personnel or agencies. 

 
5. Establish relationships with community agencies to help solve individual student problems. 

 
6. Assist in the development of student support programs at the site. 

 
7. As time permits, provide classroom, parent, or community presentations as requested by the principal. 

 
8. Obtain written parent/guardian consent prior to meeting with a student as required. 

 
9. Follow all confidentiality and reporting requirements. 

 
10. Participate in training sessions as required. 

 
11. Complete follow-up and summary reports. 

 
12. Participate in Student Study Team, assist with crisis intervention response situations and similar occurrences, as 

required. 
 

13. Effectively communicate and maintain cooperative relationships with those contacted in the course of work. 
 

 
SALARY 
 
Certificated Extra Duty Stipend Salary Schedule – Miscellaneous Hourly 
 
 
QUALIFICATIONS 
 
 Knowledge/Ability 
  Minimum Requirements: 

Knowledge of the intellectual, emotional, social, and physical development of students. 
Knowledge of an ability to apply interpersonal communication techniques. 
Ability to understand and accept individual differences in children and parents. 



STUDENT SCHOOL ASSISTANCE SPECIALIST (continued) 
 
 
 
QUALIFICATIONS (continued) 
 

Education/Credential 
  Minimum Requirement: 

Pupil Personnel Services Credential 
 

Desirable Qualification: 
Master’s Degree 

 
Experience 

Minimum Requirements: 
Previous counseling experience; classroom teaching experience. 

 
Desirable Qualification: 

Bilingual/Spanish ability  
 

 Physical Characteristics 
  With or without the use of aids: 

 Sufficient vision to read small print. 
 Sufficient hearing to hear and understand speech at normal classroom levels, outdoors, and on the telephone. 
 Ability to speak in a voice that can be clearly heard and understood at normal classroom levels, outdoors, and 

on the telephone. 
 Sufficient dexterity to use hands and fingers to operate a telephone, to enter data into a computer, and to 

perform classroom tasks using both hands. 
 Sufficient physical ability, strength, balance, mobility, and stamina to sit or stand for extended periods of time.  
 Sufficient lower body strength, stamina, and mobility to kneel, walk, stoop, bend, and extend legs for 

prolonged periods of time. 
 Sufficient physical ability to reach overhead, grasp, push, pull and lift and/or carry up to 25 pounds to waist 

height. 
 
 
REPORTS TO   
 
Principal, K-12 
 
 
Cabinet Approved:  8/10/10 
Unit Approved:  10/6/10 
Board Approved:  10/25/10  
 


	SPECIFIC RESPONSIBILITIES

