
TO: 

FROM: 

MODESTO CITY SCHOOLS 
Human Resources 

426 Locust Street, Modesto, California 95351-2699 

(209) 576-4147 • www.rnoneLkl2xa.us 

All District Employees 

Craig Rydquist, Associate Superintendent, Human Resources 

SUBJECT: Drug-Free Workplace Act of 1988 

The Federal Drug-Free Workplace Act of 1988 requires recipients of grants from any federal agency 
to maintain a drug-free workplace. Employees subject to the law are those directly engaged in 
petlorming work connected with the federal grant or contract. 

The Act specified that the unlawful manufacture, distribution, dispensation, possession or use of a 
controlled substance is prohibited in the workplace. As a conditio n of employment, the Act requires 
that employees abide by the provisions of the Drug-Free Workplace Act of 1988. 

A provision of the Act requires employees who are convicted of any criminal drug statute for a 
violation occurring in the workplace, to notify the employer within five (5) days after the conviction. 
In the case of Modesto City Schools, notification will be made to the Deputy Superintendent, Chief 
Human Resources Official. The appropriate federal agency must be notified of the conviction within 
ten (10) days of receiving the notice from the employee. The Act requires that within thirty (30) days 
of receiving such notification, the employer must initiate appropriate personnel action against the 
employee which could be up to and including termination or required the employee to satisfactorily 
participate in an approved drug rehabilitation program. 

The "Facts About Drug Abuse (Including Alcohol)" information is attached. It contains information 
on drugs, including effects caused by use. The information also contains a listing of community 
resource available for assistance. In addition to those listed, the District provides a confidential 
Employee Assistance Program for all employees. 

CR/az 
Attachment 





Drug or Substance: BARBITURATES (continued) 

Effects: (continued) In 4-24 hours: Dilated pupils, bloodshot eyes, "drunken" behavior without 
the odor of alcohol, slurred speech, disorientation, mild impairment of 
thought and coordination, relaxing of inhibitions. High doses can result in 
physical and psychological dependence that is difficult to overcome and life 
threatening. Alcohol mixed with barbiturates produces a much deeper level 
of intoxication and a greater depressant effect on the heart and lungs -
sometimes resulting in death. 

* * * * * 

Drug or Substance: COCAINE 

Slang or "Street 

Names11

: 

How Used: 

Paraphernalia: 

.,, -

Ef'fects: 

COKE, SNOW, BLOW, TOOT, FLAKE, NOSE CANDY and SPEEDBALL 
(when mixed with heroin) 
A white, crystalline water-soluble powder, cocaine is usually sniffed, 
snorted, o:,c injected. "Crack" or "Rock": Extremely potent, highly 
addictive cocaine that is smoked. Sold as pellet-size chips called "rocks." 
Use results in an intense, brief high, leading to the need to repeat, resulting 
in addiction. 

Mirrors, razor blades, inhaling tubes, syringes, drinking straws. 

In 30-90 minutes (or for "rock/crack" 10 to 50 minutes): Fee)ings of 
excitation, talkativeness, dramatic increase in blood pressure and heart 
rate, _insomnia, loss of appetite, dramatic mood shifts, runny nose,
hallucinations. 

Continued use can result in addiction that is- hard to overcome. Can cause 
death from heart or respiratory failure. Threat of AIDS through use of 
hypodermic needles. 

* * * * * 

Drug or Substance: HEROIN 

Slang or "Street 
Names": 

How Used: 

Paraphernalia: 

Effects: 

BLACK, BLACK TAR 

A white-to-dark brown powder, heroin is snorted, smoked or injected. 

Syringes, spoons, bottle caps. 

In 3-6 hours: pinpoint pupil constriction; nausea followed by feelings of 
well-being; drowsiness, nodding head; respiratory depression; excessive 
perspiration. 

Highly addictive. Risk of death through overdose because of the wide 
fluctuations in drug purity. Addiction can occur in short time. Heroin's 
pain-relieving properties may conceal symptoms of real physical illness, 
such_as pneuwonia, and delay treatment. Risk of AIDS because of use of 
hypod�rmic needles. 

* * * * * 
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The definition of sexual harassment includes 

many forms of offensive behavior. 

 
 

Department of Fair Employment and Housing 
 
 

such as a lead, supervisor, manager or agent; 

• the employer had no knowledge of the 
harassment; 

• there was a program to prevent harassment; and 

• once aware of any harassment, the employer 
took immediate and appropriate corrective 
action to stop the harassment. 

Filing a Complaint 

Employees or job applicants who believe that they 
have been sexually harassed may file a complaint of 
discrimination with DFEH within one year of the 
harassment. 

DFEH serves as a neutral fact-finder and attempts to 
help the parties voluntarily resolve disputes. 
If DFEH finds sufficient evidence to establish that dis- 
crimination occurred and settlement efforts fail, the 
Department may file a civil complaint in state or federal 
court on behalf of the complaining party. The DFEH 
may seek punitive damages is entitled to attorney’s fees 
and costs if it prevails in litigation. 

Remedies include: 

• Fines or damages for emotional distress 
from each employer or person found to have 
violated the law 

• Hiring or reinstatement 

• Back pay or promotion 

• Changes in the policies or practices of the 
involved employer 

Employees can also pursue the matter through 
a private lawsuit in civil court after a complaint 
has been filed with DFEH and a Right-to-Sue 
Notice has been issued. 

For more information, see publication DFEH-159 
“Guide for Complainants and Respondents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 

For more information, contact DFEH toll free at 
(800) 884-1684 

TTY number at (800) 700-2320 
or visit our Web site at www.dfeh.ca.gov 

 
In accordance with the California Government Code and 
ADA requirements, this publication can be made available 
in Braille, large print, computer disk, or tape cassette as 
a disability-related reasonable accommodation for an 

individual with a disability. To discuss how to receive a copy 
of this publication in an alternative format, please contact 

DFEH at the numbers above. 
 

 
State of California 

Department of Fair Employment & Housing 
 

DFEH-185 (11/14) 

Sexual Harassment 
The Facts About Sexual Harassment 

The Fair Employment and Housing Act (FEHA) 
defines sexual harassment as harassment 
based on sex or of a sexual nature; gender 
harassment; and harassment based on pregnan- 
cy, childbirth, or related medical conditions. 
The definition of sexual harassment includes 
many forms of offensive behavior, including 
harassment of a person of the same gender  
as the harasser. The following is a partial list of 
types of sexual harassment: 

• Unwanted sexual advances 

• Offering employment benefits in 
exchange for sexual favors 

• Actual or threatened retaliation 

• Leering; making sexual gestures; or 
displaying sexually suggestive objects, 
pictures, cartoons, or posters 

• Making or using derogatory comments, 
epithets, slurs, or jokes 

• Sexual comments including graphic com- 
ments about an individual’s body; sexu- 
ally degrading words used to describe an 
individual; or suggestive or obscene letters, 
notes, or invitations 

• Physical touching or assault, as well as 
impeding or blocking movements 

• Sexual desire is not necessary 
 

http://www.dfeh.ca.gov/


The mission of the Department of Fair Employment and Housing is to protect the people of 

California from unlawful discrimination in employment , housing and public accommodat ions, and from 

the perpetration of acts of hate violence. 

 
 
 
 

Employers’ Obligations 

All employers must take the following actions 
against harassment: 

• Take all reasonable steps to prevent 
discrimination and harassment from 
occurring. If harassment does occur, 
take effective action to stop any further 
harassment and to correct any effects 
of the harassment. 

• Develop and implement a sexual harass- 
ment prevention policy with a procedure 
for employees to make complaints and 
for the employer to investigate complaints. 
Policies should include provisions to: 

• Fully inform the complainant of  
his/her rights and any obligations to se- 
cure those rights. 

• Fully and effectively investigate. The inves- 
tigation must be thorough, objective, and 
complete. Anyone with information re- 
garding the matter should be interviewed. 
A determination must be made and the re- 
sults communicated to the complainant, 
to the alleged harasser and, as appropriate, 
to all others directly concerned. 

• Take prompt and effective corrective 
action if the harassment allegations are 
proven. The employer must take appropri- 
ate action to stop the harassment and en- 
sure it will not continue. The employer 
must also communicate to the com- 

plainant that action has been taken to stop the 
harassment from recurring. Finally, appropriate 
steps must be taken to remedy the complainant’s 
damages, if any. 

• Post the Department of Fair Employment and 
Housing (DFEH) employment poster (DFEH 
- 162) in the workplace (available through the 
DFEH publications line [916] 478-7201 or 
Web site). 

• Distribute an information sheet on sexual 
harassment to all employees. An employer may 
either distribute this pamphlet (DFEH 185) 
or develop an equivalent document that meets 
the requirements of Government Code section 
12950(b). This pamphlet may be duplicated in 
any quantity. However, this pamphlet is 
not to be used in place of a sexual harassment 
prevention policy, which all employers are 
required to have. 

• All employees should be made aware of the 
seriousness of violations of the sexual harassment 
policy and must be cautioned against using peer 
pressure to discourage harassment victims 
from complaining. 

• Employers who do business in California and 
employ 50 or more part-time or full-time 
employees must provide at least two hours of 
sexual harassment training every two years 
to each supervisory employee and to all new 
supervisory employees within six months of 
their assumption of a supervisory position. 

• A program to eliminate sexual harassment from 
the workplace is not only required by law, but is 
the most practical way for an employer 
to avoid or limit liability if harassment should 
occur despite preventive efforts. 

Employer Liability 

All employers, regardless of the number of employees, 
are covered by the harassment section of the FEHA. 
Employers are generally liable for harassment by 
their supervisors or agents. Harassers, including both 
supervisory and non-supervisory personnel, may be 
held personally liable for harassing an employee or 
coworker or for aiding and abetting harassment. 

Additionally, the law requires employers to take 
“all reasonable steps to prevent harassment from 
occurring.” If an employer has failed to take such 
preventive measures, that employer can be held li- 
able for the harassment. A victim may be entitled to 
damages, even though no employment opportunity 
has been denied and there is no actual loss of pay or 
benefits. 

In addition, if an employer knows or should have 
known that a non-employee (e.g. client or custom- 
er) has sexually harassed an employee, applicant, or 
person providing services for the employer and fails 
to take immediate and appropriate corrective ac- 
tion, the employer may be held liable for the actions 
of the non-employee. 

An employer might avoid liability if 

• the harasser is not in a position of authority, 



























CardiacWise / ConcussionWise / HeatWise 
 Online Courses for Coaches 

 
Effective the 2018/2019 school year, all athletic coaches (including Cheer Coaches) are required 
to complete the below courses covering concussions, sudden cardiac arrest and heat illness. 
Each course takes about 30 minutes to compete and consists of watching a video and taking a 
multiple-choice test. Please submit the certificate of completion to Human Resources to receive 
credit for completing the course. These certifications are valid for one calendar year from the 
date of completion and must be renewed annually. 

 
 

National Federation of State High School Associations  

(Coaches must create an account to access courses) 

 

Sudden Cardiac Arrest 
https://www.nfhslearn.com/courses/61032/sudden-cardiac-arrest 

 
 

Concussion in Sports 
https://www.nfhslearn.com/courses/61151/concussion-in-sports 

 
 

Heat Illness Prevention 
https://www.nfhslearn.com/courses/61140/heat-illness-prevention 

 

http://www.sportsafetyinternational.org/cardiacwise-online-course
http://www.sportsafetyinternational.org/cw-coaches-course
https://www.sportsafetyinternational.org/heatwise-online-education
https://www.nfhslearn.com/courses/61032/sudden-cardiac-arrest
https://www.nfhslearn.com/courses/61151/concussion-in-sports
https://www.nfhslearn.com/courses/61140/heat-illness-prevention


ASEP 
COACHING CERTIFICATION 

2021-2022 
 
 
 

 
 
 

ASEP (American Sport Education Program) Coaching Certification 
All coaches in Modesto City Schools are required to complete and pass the ASEP mandated certification program approved by the 
District prior to their effective date.  All coaches, both returning and new-hires, must have both segments of the ASEP training 
completed prior to coaching.  Upon completion of both segments (#1 and #2), these coaches can be re-appointed in any capacity in the 
future, provided, they have the necessary expertise, complete the “hiring” process, and have all necessary clearance documents on file 
with Human Resources.  Exceptions to the classroom session being completed prior to coaching until the next available class will be 
made only in rare situation after review and approval by the Senior Director, Human Resources.  There will be no exceptions to the 
online portion. 
 
Modesto City Schools uses a combination of seminars (identified as Segment #1 and Segment #2) and they must be completed in this 
order.  The certificate issued at the conclusion of Segment #1 is your “ticket” into Segment #2.  Coaches need to complete both 
segments before they are certified to coach in Modesto City Schools.  This procedure applies to both paid and volunteer coaches. 

 
Segment #1 (Online) 

This portion of the certification process will be completed on-line and it will be the responsibility of the individual to complete the class 
quickly.  The online portion takes between 7-10 hours to complete.  The course listed below meets the requirements for CIF coaching 
certification for coaching fundamentals.   
 
Follow all required steps to register and begin the program at:  www.nfhs.org. 

• Scroll down to the bottom of the website homepage and select Coaches. 
• Scroll down to the NFHS Learning Center section and select Browse NFHS Courses. 
• Search, select and view course:  Fundamentals of Coaching.  Then choose the state:  California and select Order Course.  

Please be sure to select CALIFORNIA as the State.     
 
The course cost is $50.00. (Course pricing may change; check the NFHS website for current cost.)   Coaching candidates will be 
responsible for all costs associated with this on-line class through NATIONAL FEDERATION OF HIGH SCHOOLS PROGRAM 
(NFHS).  Upon completion, the coach should make several copies of the completion certificate.  Give one copy to your Athletic 
Director, one for your file, and the third copy goes to your instructor, as a “ticket” to take Segment #2.  (Without this so-called 
“ticket,” you will not be able to enroll in Segment #2). 

 
Segment #2 (In-Person) 

This portion will cover/discuss Modesto City Schools philosophy/guidelines, State CIF structure and basic rules.  Once segments #1 and 
#2 are completed, the coach has met the ASEP certification requirement. 
 

CERTIFICATION CLASS SCHEDULE FOR SEGMENT #2 
NOTE:  Beyer High School is located in Modesto at 1717 Sylvan Avenue. 

Day Date Location Time Class Instructor 
Wednesday July 14, 2021 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday July 21, 2021 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday August 4, 2021* Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday October 20, 2021 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday October 27, 2021 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Thursday November 10, 2021* Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 

Wednesday January 26, 2022 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday February 2, 2022 Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 
Wednesday February 16, 2022* Beyer High (I-7) 3:30 – 6:30 PM ASEP – SEGMENT #2 Cornwell 

 

*No new coaches can be added after these dates for the respective sports season, except in emergency situations.  These emergency situations will 
need to be discussed with a Senior Director of Human Resources before the addition of coaches will be considered. 

 
 

Questions regarding ASEP Certification?   
Contact your school site’s Athletic Director or MCS Human Resources at 574-1606 and ask to speak with a HR Technician. 



  

 

 

 

 

MODESTO CITY SCHOOLS 

CODE OF SAFE PRACTICES - Instructional 
 

 

Classroom Instruction: 

 Use proper lifting techniques 

 Locate assistance for moving heavy objects 

 Leave isles and exits clear 

 Use extension cords for temporary purposes only 

 Wear protective equipment, as appropriate, when conducting pupil demonstrations such 

as technology, science, PE classes, etc. 

 Locate immediate assistance as necessary 

 Wear protective gloves and utilize proper personal hygiene in dealing with pupil health 

matters 

 

Handling Emergencies: 

 Know location of electrical switches and fire extinguishers 

 Know emergency evacuation routes 

 Be aware of the bell alarm system 

 Know contents of emergency plan 

 

Pupil Activity and Supervision: 

 Position properly for effective visual control of grounds 

 Don’t participate in activities while on duty 

 Inspect playground and/or PE equipment prior to pupil demonstrations to verify proper 

working condition 

 

Material Preparation: 

 Do not stand on furniture 

 Use only District-owned ladders of the proper height 

 Avoid storing materials on top of cabinets or closets 

 Observe proper housekeeping techniques 

 Designate and use appropriate storage containers for materials such as scissors, butcher 

paper, rags or bottles 

 When using office equipment, follow operating instructions 

 Check machines prior to use to verify proper working condition 
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