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JAMES E. PLEW ELEMENTARY SCHOOL 
220 Pine Ave., Niceville, FL 32578 
850-833-4100 
Tammy Matz, Principal 
 
 

 

 

 

Dear Parents,  

 
The faculty and staff at Plew Elementary School would like to welcome you to the home of the Panthers. This 
should be an exciting school year for you and your child. Plew continues to succeed at high levels of 
performance academically, we also strive daily to exhibit our student conduct goals of being Responsible, 
Organized, Achieving goals, and showing Respect. Panther’s ROAR!  
 
This Student Handbook is intended to answer frequently asked questions about every day school operations 
and procedures. Please keep it handy throughout the school year for a reference. The information in this book 
allows Plew Elementary to be a safe and orderly work environment.  
 
Please feel free to contact your teacher, our front office, or myself anytime you need assistance during the 
school year. Together with you and the Niceville community, we will continue to meet all academic and social 
emotional needs of our students.  
 
Sincerely,  
 
Tammy Matz 
Principal 
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MISSION STATEMENT 

James E. Plew Elementary School and OCSD 
 

VISION: We inspire a lifelong passion for learning. 
 
MISSION:  We prepare all students to achieve excellence by providing the highest quality education to empower each to 
become lifelong learners who positively impact their families, communities, and the world. 
 
PHILOSOPHY:  Through the process of education, our children will become lifelong learners with an understanding and a 
respect for all cultures. Using critical thinking skills, they will become effective decision makers and problem solvers 
enabling them to adjust to an ever-changing environment. 
 
SHARED VALUES at Plew: 
Passionate – At Plew, teachers are enthusiastic and engaged in student growth and development. 
Data Based – Through common planning and student goal setting, our instruction is driven through the data 
we acquire. 
Accountability – We hold our students accountable behaviorally through PBIS and academically through the 
use of “I can…” statements and student-driven goal setting. 
Listen – Actionable steps are taken based on needs identified by our community survey.  The use of student 
discourse in the classroom promotes better student learning and understanding. 
Learners – Plew teachers are routinely fostering lifelong learning by encouraging student collaboration, 
providing engaging lessons, and sharing their passion for student growth.  
Coach/Development – We focus on balanced, purposeful, relevant professional development and readily 
share our strengths and expertise with colleagues. 
Humility – Through the MTSS process, support is provided for student, families and teachers to meet 
academic and behavioral needs.  The Plew staff is willing to consider or accept new suggestions and ideas.  We 
aim to support a culture of cooperation. 
Relationships – Plew builds relationships through PLA, volunteers, Evening of the Arts, Science Night, Fun 
Runs, parent patio lunches, Thanksgiving lunch, Open House, Heights and Kids Kount tutoring, Media Center, 
Plew gardens, and student clubs. 
 
We recognize a moment of silence, recite the Pledge of Allegiance and Plew Honor code daily:  

     I am a panther 

     Hear me ROAR 
     I am a panther 
     I stand for: 
     R-Responsibility 
     O-Organization 
     A-Achieving Goals 
     R-Respect 
 

Plew is implementing Positive Behavior Interventions and Supports (PBIS). PBIS is a proactive approach that 
schools use to improve school safety and promote positive behavior. The focus of PBIS is prevention, not 
punishment. At its heart, PBIS calls on schools to teach students positive behavior strategies, integrating a 
positive mindset within academics. 
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STUDENT/PARENT HANDBOOK 

Welcome to James E. Plew Elementary School 
 
This handbook provides important information for parents and students at Plew Elementary School. Topics are in 
“alphabetical order.”  We hope it will provide answers to some of the questions you may have. If you have any questions 
or concerns at any time, please call the school office at (850) 833-4100. 
 
ARRIVAL/DISMISSAL TIME FOR STUDENTS 
8:00 a.m. SUPERVISION AT THE CROSSWALK  
8:05 a.m. STUDENTS PERMITTED IN CLASSROOMS 
8:20 a.m. SCHOOL BEGINS 
2:50 p.m. DISMISSAL BEGINS 

ART 

The art program brings the world's masterpieces into the classroom for study and inspiration, serving as a 
starting point for some wonderful student creations. The focus on the arts culminates in our annual Evening of 
the Arts in the spring, featuring delightful classroom galleries which showcase our students' artwork.  Students 
attend art every 8 days for 50 minutes. 
 

ATTENDANCE 
We strongly encourage your child’s attendance unless he/she is ill or there is an emergency preventing him/her from 
coming to school. 
 

Regular attendance provides students the opportunity to master required skills at each grade level.  Many integral 
activities, including class discussions, group experiences, field trips, guest speakers, and group instruction cannot be 
simulated or replicated with the written work. Therefore, with the goal of promoting student success, Okaloosa County 
Public Schools has adopted a uniform Attendance Policy.  It is our intent to encourage honest, accurate, and consistent 
adherence to this policy by all students, parents, teachers, and administrators. 
 

Pattern of nonattendance and truancy are identified as warning signs of academic failure.  The continuum of truancy to 
delinquency typically includes other behaviors that result in suspension, expulsion, and drop-out.  Students with chronic 
absenteeism are found to have the lowest academic achievement, which puts them at greater risk of dropping out of 
school. Poor attendance or excessive tardiness and/or frequent early check-outs may result in low or failing grades. 
 

Reporting an Absence 
Students will have five (5) school days, including the day they return, to bring in written verification for an 
excused absence. The absence will be considered unexcused if the school does not receive written verification 
for the excused absence with that timeframe. 

 

Elementary Attendance 
Excused absences resulting from the following: 

A. Death in the family or other family emergency. 
B. Illness or injury requiring medical or dental attention (physician’s statement required) 
C. Appointments for medical, dental care or with official agencies (physician’s statement or 

statement from official agency required); 
D. Religious holidays:  Pupils are permitted to be absent in observation of established religious 

holidays, but they must be counted absent on all school records. Absences of a religious nature, 
preceded by prior parent notice, will not require written notification on the student’s return to 
school. Religious holidays considered excused absences include Good Friday, Yom Kippur, 
Passover, Rosh Hashanah, and Hanukkah. In addition to these recognized holidays, parents may 
request an absence for a religious holiday.  

E. Students who place on file with OCSD legal and/medical documentation or a permanent and 
total disability as defined by the U.S. Social Security Act are excused from school and eligible to  
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make up any and all work for absences from medical care or medial conditions related to their 
permanent and total disability. 

F. Head lice (pediculosis) or nits up to (3) school days per incident. 
 

Unexcused absences are absences resulting from: 
1. Unverified absence (absences other than those defined in 3) 
2. Truancy  
3. Suspension 
4. Expulsion 
5. Participation in private lessons, activities, or classes sponsored by outside agencies. 

 

Students with an unexcused absence will receive a grade zero (0) for any classwork/test assignments by the 
teacher on the day of the absence. When a student accumulates a total of nine (9) excused or unexcused 
absences in any class period per semester, the student must have an excuse from a doctor or an official agency 
(i.e., Department of Juvenile Justice, Department of Children and Families, etc.) for each subsequent absence. 
 

Attendance Notification Procedure: 

• After the third (3rd) unexcused absence or absences for which the reasons are unknown, parents/legal 
guardian of the student will be notified.  The contact will include a review of the current attendance/truancy 
policies. 

• After the fifth (5th) but before the eighth (8th) absence, (excused or unexcused) per semester in any class 
period, the parents/legal guardian will be notified of the absences. 

• After the ninth (9th) absence (excused or unexcused) per semester, a letter will be sent to the parents/legal 
guardian notifying them of the necessity for a doctor’s excuse or an excuse from an official agency in order 
for make-up work to be provided.  In addition, this letter will notify parents of the consequences of any 
additional absences. 

• Prior to the fifteenth (15th) absence, the principal may review any absence caused by some insurmountable 
situation or event that places an undue hardship on the student and notify the teachers that this student 
may make up all work. 

• After the fifteenth (15th) absence per semester, no make-up work will be allowed for that class.  An 
attendance expectation agreement may be initiated, outlining the consequences of non-attendance. 

• After the fifteenth (15th) absence per semester, the student’s parent/legal guardian can appeal to the 
school’s MTSS committee for permission to make up missed work.  Pending approval of the appeal and the 
submission of a doctor’s excuse, absences after the fifteenth (15th) may be entered as an excused absence in 
the AS400 system. 

 
MAKE UP WORK 
For excused absences, the student will be expected to make up the work missed during the time of absence.  As 
a general rule all such make-up work must be completed within five (5) school days after the student returns to 
school.  However, the teacher and/or principal may grant additional time for the make-up work if the individual 
situation warrants. 
 
TARDINESS 
If tardiness becomes excessive, the parent will be requested in writing to have a conference with the principal or 
his/her designee. 
 
It is extremely important for students to be in their classroom and ready to begin the school day at promptly 
8:20 a.m. When students are late, it causes a delay in beginning classroom instruction for the entire class.  
Please see that your child is on time for school each and every day.   
 

➢ A student who is not in their classroom when the bell rings at 8:20 A.M. is considered tardy.  
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➢ Parents must accompany their child into the office to sign them into school when they arrive after 8:20 
A.M. 

➢ Please do not drop your student off and allow them to come in unescorted.  This is a serious safety 
issue.  We appreciate your cooperation in this matter. 

 
 TRUANCY 

If the school determines that a student subject to compulsory school attendance has had at least five (5) 
unexcused absences within a calendar month or ten (10) unexcused absences or absences for which the reason 
is unknown within a 90- calendar-day period or has had more than fifteen (15) unexcused absences in a 90-
calendar-day period, the superintendent of schools may file a truancy petition.   

 F.S. 984.03, F.S. 984.151, F.S. 1003.26  
A. After the fifth (5th) unexcused absence in a calendar month, the student’s primary teacher shall report to 

the school principal or his or her designee that the student may be exhibiting a pattern of 
nonattendance.  If appropriate, the principal shall refer the case to the MTSS Committee.  If the MTSS 
Committee finds a pattern of non-attendance is developing, whether the absences are excused or 
unexcused, a meeting with the parent must be scheduled to identify potential remedies.  Also, the 
school should send out a School Truancy Letter to either inform the parent(s) or guardian(s) of the 
situation or to schedule an MTSS Committee meeting with the parent(s) or guardian(s). 

B. After the ninth (9th) unexcused absence in a 90-calendar-day period, the student’s primary teacher shall 
report to the school principal or his or her designee that the student may be exhibiting a pattern of 
nonattendance. If appropriate, the principal shall refer the case to the MTSS Committee.  If the 
committee finds that a pattern of nonattendance is developing, whether the absences are unexcused or 
not, a meeting must be scheduled to identify potential remedies.  A letter should be mailed to student’s 
home or delivered by an attendance officer, informing the parents of the MTSS Committee meeting and 
their need to attend.  

C. After the fifteenth (15th) unexcused absence in a 90-calendar-day period, if the MTSS Committee 
determines that remedial recommendations are not working, a truancy petition may be filed by the 
Superintendent or his/her designee, or the student may be referred to an appropriate agency.  

D. If the parents or legal guardian refuses to attend the MTSS Committee meeting or participate in the 
remedial strategies because he or she believes they are unnecessary or inappropriate, the school shall 
make a recommendation to the Superintendent or his/her designee to file a Truancy Petition (after 
fifteen (15) unexcused absences). 

E. If the parent or guardian refuses to participate in the remedial strategies because he or she believes 
they are unnecessary or inappropriate, the parent or guardian may appeal to the school board.  A 
hearing officer shall make a recommendation for final action to the board.  If the board determines the 
strategies are appropriate and the parent or guardian still refuses to participate or cooperate, the 
Superintendent may seek criminal prosecution for noncompliance with compulsory school attendance. 

F. If the parents or legal guardians agree to the remedial interventions, but the meeting does not resolve 
the problem, the MTSS Committee shall implement other remedial interventions or recommend to the 
Superintendent or his/her designee to refer the family to an appropriate agency to be presented to the 
case staffing committee. 

G. The truancy petition must contain the name, age, and address of the student; the name and address of 
the student’s parents or legal guardian; the school where the student is enrolled; the remedial efforts 
the school has made to get the student to attend school; the number of out-of-school contacts between 
the school system and the student’s parents or legal guardian; the number of days and dates of days the 
student has missed.  Phone calls and/or emails should be documented. 

H. Remedial efforts may include frequent communication between the teacher and family, changes in the 
learning environment, placement in different classes, mentoring, student counseling, tutoring, peer 
tutoring, evaluation for alternative education programs, attendance contracts, referral to other 
agencies, or other interventions.  It should be noted that truancy alone does not warrant a referral to an 
alternative placement. 
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I. The MTSS Committee shall be diligent in conducting parent or legal guardian meetings and in facilitating 
services and only report the case to the Superintendent or his/her designee when all reasonable efforts 
to resolve the nonattendance problem are exhausted and the students reaches at least fifteen (15) 
unexcused absences within a 90-day-calendar period. 

BIRTHDAYS/PARTIES 

➢ Because many students have food allergies, please contact your child’s teacher in advance to clarify the 
types of food items that can be brought to the classroom. These items will be shared with the class during a 
teacher-designated time.  

➢ Neither birthday party foods nor other food items may be brought to the cafeteria to share with students. 
➢ After clarification with the child’s teacher, parents who wish to, may bring cupcakes, cookies, or individually   

wrapped items to the school office for their child’s class.   
➢ Invitations to birthday parties or other private parties will only be distributed if they are being given to 

each student in the class.   
➢ Siblings are not permitted at classroom parties or activities. 

BULLYING AND HARASSMENT POLICY The Bullying Policy was revised and last reviewed September 13, 2021. To read 
it in its entirety please see: https://go.boarddocs.com/fl/okaloosa/Board.nsf/goto?open&id=C5GPR965D6D3.  
Featured below is an abridged version of the policy.  

Definitions: Bullying means systemically and chronically inflicting physical hurt or psychological distress on 
one or more students or employees. It is further defined as unwanted and repeated written, verbal, or 
physical behavior, including any threatening, insulting, or dehumanizing gesture, by a student or adult, that 
is severe or pervasive enough to create an intimidating, hostile, or offensive educational environment; 
cause discomfort or humiliation; or unreasonably interfere with the individual’s school performance or 
participation; and may involve but is not limited to:  

(a) Unwanted Teasing  (e) Stalking  (i) Public or private humiliation  

(b) Social Exclusion  (f) Physical violence  (j) Destruction of property  
(c) Threat  (g) Theft (k) Cyber stalking/bullying 
(d) Intimidation (h) Sexual, religious, or racial harassment   

 
Bullying and harassment also encompasses:  
(a) Retaliation against a student or school employee by another student or school employee for asserting or 
alleging an act of bullying or harassment. Reporting an act of bullying or harassment that is not made in 
good faith is considered retaliation. Bullying, Cyberbullying, Harassment, and Discrimination (hereinafter 
referred to as bullying, as defined in Section A, for the purpose of this policy) also encompass, but are not 
limited to, unwanted harm towards a student or employee in regard to their real or perceived: sex, race, 
color, religion, national origin, age, disability (physical, mental, or educational), marital status, socio-
economic background, ancestry, ethnicity, gender, gender identity or expression, linguistic preference, 
political beliefs, sexual orientation, or social/family background or being viewed as different in its education 
programs or admissions to education programs and therefore prohibits bullying of any student or employee 
by any Board member, district employee, consultant, contractor, agent, visitor, volunteer, student, or other 
person in the school or outside the school at school-sponsored events, on school buses, and at training 
facilities or training programs sponsored by the district.  
 

The School District prohibits the bullying of any student or school employee: 
(1) During any educational program or activity conducted by Okaloosa County School District;  
(2) During any school-related or school-sponsored program or activity or on an Okaloosa County school bus;  
(3) Through the use of any electronic device or data while on school grounds or on an Okaloosa County 
school bus, computer software that is accessed through a computer, computer system, or 9 computer 

https://go.boarddocs.com/fl/okaloosa/Board.nsf/goto?open&id=C5GPR965D6D3
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network within the scope of the Okaloosa County School District. Threats of any kind will not be tolerated 
and are subject to disciplinary action per the Code of Student Conduct.  
(4) Consequences and appropriate interventions for students who commit acts of bullying may range from 
positive behavioral interventions up to and including suspension or expulsion, as outlined in the Code of 
Student Conduct, School Board Policy 4-32 and this policy.  

PROCEDURE FOR REPORTING an act of bullying or harassment: Please contact the Assistant Principal, 
Mrs. Phillips, or Guidance Counselor, Mrs. McClaren to begin a Bullying Investigation.  

(1)  At each school, the principal or the principal’s designee is responsible for receiving complaints alleging 
violations of this policy. All school employees are required to report alleged violations of this policy to the 
principal or the principal’s designee. All other members of the school community, including students, 
parents/legal guardians, volunteers, and visitors are encouraged to report any act that may be a violation of 
this policy anonymously or in-person to the principal or principal’s designee.  
(2)  The principal or designee shall promptly report via telephone, personal conference, and/or in writing, 
the occurrence of any incident of bullying or harassment as defined by policy to the parent or legal guardian 
of all students involved on the same day that this investigation of the incident(s) has been initiated. 
Notification must be consistent with the student privacy rights under the applicable provisions of the Family 
Educational Rights and Privacy Act of 1974 (FERPA). 

CHANGE OF ADDRESS AND/OR TELEPHONE NUMBER 

➢ It is extremely important for emergency and administrative reasons, that the school maintains an up to date 
address/telephone number for each student who attends Plew Elementary School. 

➢ Please notify the school immediately if you have an address or telephone number change at any time during the 
school year.  You may accomplish this by calling the school office, sending a note with your child, or emailing to 
kerensa.morton@okaloosaschools.com or  
sherri.cadenhead@okaloosaschools.com . 

CHECKING STUDENTS OUT 

Instructional time is valuable for your child and the students in your child’s classroom.  Following the steps below will 
facilitate less interruption during the instructional day. 

➢ Only the parent or authorized person is allowed to check out a student.  
➢ A parent/guardian picture ID is required for student check-outs.   
➢ If you find it necessary to check your student out early, please send a note to school with your child.  
➢ Please help us with your child’s safety by letting us know if someone should not sign out your child. 
➢ Because it is critical that classroom instruction and procedures not be interrupted, parents may not go to the 

classroom to pick up a child or to take them lunch money, supplies, etc.  Office personnel send for the child or 
deliver lunch money, etc. 
 

CHILD CARE PROGRAM 

We operate a childcare program before and after school hours.  Our daycare coordinator is Beth Sansone.  For further 
information, check our website or call 833-4299. 
 
COMMUNICATION 

Plew Elementary School is committed to keeping you informed on the school’s programs, activities, and most 
importantly your child’s academic progress. Home/School communication is facilitated through newsletters, the school 
marquee, phone calls, parent conferences, Facebook, and the school’s webpage www.okaloosaschools.com/plew .  A 
valid is email is very important to have on file.    
 
 
 

mailto:kerensa.morton@okaloosaschools.com
mailto:sherri.cadenhead@okaloosaschools.com
http://www.okaloosaschools.com/o/plew
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Parent/Teacher Conferences 
Parents may request in person or zoom, conferences with the teacher by phone or in writing at any time. 
Phone Calls 
Periodically, phone calls made through Apptegy to provide important information about upcoming events or 
important announcements.  In addition, personal phone calls are made by administration and staff to share 
positives and concerns regarding your child.  We welcome your calls to us regarding your child. It is imperative 
that the school has accurate phone numbers. 

  
CUSTODY 

By law, if parents are legally separated or divorced, each parent has equal rights to the custody of the child/children 
UNLESS a parent has a court order that indicates which parent has sole custody of the child/children.  The school must 
have a copy of the court order on file. 
 
DISMISSAL   

➢ The school day ends at 2:50 p.m.   
➢ Bus Riders:  Walk to their bus when their “bus color” is called.  There will be designated Plew employees making 

sure students arrive to their bus safely. 
➢ Car riders:  KG & 1st Gr. – Enter 27th St. on Pine Ave.  2nd – 5th Gr. – Enter Plew Panther Way onto Pine Ave.  

Don’t line up before 2:30 pm.   
➢ Walkers:  ONLY these students will be authorized to cross traffic on 27th St. at the designated crosswalk.   
➢ Parents please cooperate with our dismissal schedule.  
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CHANGES IN TRANSPORTATION FROM SCHOOL  

In order to ensure the safety of your child we ask that the following guidelines be followed. 
➢ If you need to change the way your child goes home, please send a note to school with your child, e-mail 

kerensa.morton@okaloosaschools.com or tamara.love@okaloosaschools.com   or send a fax, 850-833-4103 to 
the school office by 1:00 pm.  Phone calls will not be accepted for change of transportation, as safety is our 
number one priority.  

➢ It is most important that a parent or any person approved by the parent does not take a student from school or 
off the bus without having first signed the student out through the office. 

➢ There will absolutely be no student check outs after 2:30 p.m. 

DRESS CODE FOR STUDENTS 

The wearing of garments appropriate for school is expected. Failure of any student to dress simply and appropriately will 
be brought to the attention of the principal. Extremes in dress, hairstyle, makeup, or jewelry are discouraged. It is 
important to review the following guidelines so that clothing purchased for school is acceptable.   

➢ Clothing should be neat and clean. 
➢ Students will wear socks and tennis/athletic shoes.  Shoes must be worn at all times, no slip-on sandals, flip-

flops or cleats.  These are a safety hazard as well as a health issue with children playing outside at PE and 
recess.   

➢ Tank tops, halter tops, tops with spaghetti straps, extremely short dresses or shorts are not acceptable. 
➢ No hats are to be worn in the building.      
➢ Students are not permitted to wear clothing advertising alcohol, tobacco products, or having inappropriate 

language or messages.   
➢ Hairstyle must not interfere with vision. 
➢ Shorts should be mid-thigh length.   
➢ Clothing must cover the mid-section of the body.  No undergarments should be visible.   

 
Students are required to follow the Okaloosa School District Dress Code as adopted by the Okaloosa County School 
Board.   A copy of this policy is available on the district website http://www.okaloosaschools.com 

EMERGENCY DRILLS / PROCEDURES 

SEVERE WEATHER AND LOCK DOWN PROCEEDURES 
We will be conducting fire drills, severe weather drills as well as lock down drills at various times during the 
school year.   

❖ If at any time we are involved in a lock down or fire drill, we will not release any student for any reason.  
We will also not allow anyone to enter the building. Please be patient with us and know that we are 
required by law to practice these drills with our students to ensure their safety during a real emergency 
should one arise. 
 

EQUITY   

https://go.boarddocs.com/fl/okaloosa/Board.nsf/goto?open&id=C5GPR965D6D3# 
ADULTS – (6-28) EQUITY POLICY:  
 Harassment concerning an individual’s race, color, sex, age, religious beliefs, national or ethnic origin, marital status, or 
disability is a form of misconduct which undermines the integrity of the employment relationship. Sexual harassment by 
an employee or volunteer or person with whom the district contracts for services toward another individual while under 
the jurisdiction of the district is strictly prohibited. 
STUDENTS – (4-34) EQUITY POLICY:   
 It is the policy of the School Board of Okaloosa County to offer students the opportunity to participate in appropriate 
programs, services and activities without regard to race, color, religion, sex, age, national or ethnic origin, political 
beliefs, marital status, parenthood, pregnancy, disability, sexual orientation, or social and family background. 
COMPLAINT PROCEDURES: 

mailto:kerensa.morton@okaloosaschools.com
mailto:tamara.love@okaloosaschools.com
http://www.okaloosaschools.com/
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If an adult needs to report an alleged violation of these policies, an informal Equity Complaint should be made to a 
principal or department director.  If the situation cannot be resolved informally, a Formal Equity Grievance (MIS 5139, 
Rev. 10/00), in compliance with School Board Policy 6-29, should be directed to the Superintendent’s designee listed 
below.  Employees have the option of filing a grievance through appropriate Master Contract procedures in lieu of the 
Formal Equity Grievance. Students should promptly report complaints pertaining to the Okaloosa School District’s Equity 
Policy to a teacher, the principal, or to the principal’s administrative designee in charge of the school’s disciplinary 
office.  The District’s Equity Coordinator will be immediately notified by the school’s administrative staff when a 
complaint is filed. 
 
SUPERINTENDENT’S DESIGNEES: 
Steve Chatman – Equity (Equal Opportunity) (850) 689-7171 
 
THIS POLICY IS IN ACCORDANCE WITH THE FLORIDA EDUCATIONAL EQUITY ACT OF 1973 AND OTHER APPLICABLE LAW 
AND RULES 
 
EXPECTATIONS 

Plew’s school discipline plan has been established to create the best possible safe learning environment for all students 
at Plew.  The focus of the plan is to encourage positive behaviors – not to punish students.  Students are expected to 
conduct themselves in an orderly manner.  Following our Plew honor code using the acronym for ROAR, Students should 
be responsible, organized, work towards achieving goals, and respectful.  This will foster an environment that creates 
positive approaches to communicate expectations, teach problem-solving skills, and protect each child’s rights. 
 
Students are expected to be responsible, safe, and respectful.  Parents will be alerted of serious infractions via 
telephone or notes from your child’s teacher or the school administrator.  Parents, please help us to reinforce positive 
behavior at school as this directly impacts instruction and learning of all children. 

 
CLASSROOM SCHOOL-WIDE EXPECTATIONS  

Expectations are posted in each class and will be orally reviewed frequently with students along with the code of 
conduct, after long weekends or breaks, and other times as deemed necessary by the teacher and/or 
administration. Please reinforce these expectations at home.    
➢ Teaching students acceptable behavior is an integral part of the educational process.  “Effective schools” 

research findings tell us that two of the most important characteristics of an effective school are:   
o The school reflects a safe and orderly climate, and   
o The school contributes to their students’ academic achievement by establishing, communicating, 

and enforcing fair and consistent discipline policies.  The focus of discipline is to change behavior – 
not to punish students. All faculty members are encouraged to recognize and reward outstanding 
student behavior. 

➢ Before any child reaches the steps below, the teacher will first:  
o Review school/classroom expectations, procedures, and rules; 
o Teach conflict resolution and problem-solving strategies; 
o Clearly communicate expectations and consequences for behavior to the student and the parents. 

➢ This plan is not to take the place of the teacher’s classroom management of discipline. 
➢ To encourage appropriate behavior in the classroom, teachers follow these guidelines: 

o Set clear rules that are posted, visible, and reviewed; 
o Establish immediate classroom consequences for infractions; 
o Praise and reinforce appropriate behaviors. 

➢ If a student chooses to engage in inappropriate behaviors after the teacher has implemented incentives and 
interventions for sustaining or maintaining a positive learning environment the result may result in an office 
behavior referral, Student Training Program, and/or the loss of participation in field trips.   
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 Classroom Management 
 Each teacher will develop a classroom management plan reflective of the school-wide expectations that will           
 be sent home and signed by parents at the beginning of the school year and posted in the classroom.  
 Classroom Teacher/Administrative Guidelines 

➢ Step 1 – Verbal Warning-Teacher conferences with student and discusses future consequences.  Teacher 
begins interventions with student.   

➢ Step 2 – Referral #1- A parent contact (telephone or written if unable to reach them) to alert parent of 
an incident.  Teacher continues with interventions in the classroom. 

➢ Step 3- Referral #2- Parent conference with written record of actions and/or strategies 
➢ Step 4–Referral #3- After due process, administration will decide on consequences and notify the 

family. 
       Minor Offenses 

Inappropriate language Disruption Defiance/Disrespect Inappropriate running 
Teasing  Dress code Lying/cheating Property misuse 
Property damage Forgery/theft Physical contact   

 
Major Offenses 

Major incidents should result in automatic office referrals. 
(Incidents that cannot be handled by the teacher.) 

Aggressive behavior /language          Fighting          Theft          Insubordination          Weapon 

FIELD TRIP/ CHAPERONES 

Grade level field trips, related to the curriculum being studied, are planned throughout the school year. A field trip letter 
with specific information regarding the field trip and a parent permission form will be sent home prior to the event.  
Every student must have a permission slip signed by the parent/guardian. Permission cannot be given over the 
telephone.  All students are permitted to attend field trips.  If there is a history of behavioral concerns, or if there are 
major infractions to the student code of conduct the parent will to accompany their child. 

If you are planning to assist your child’s teacher as a chaperone on a Field Trip during the year, please attend a 
Volunteer Orientation that will be held at the beginning of the school year.  District policy requires that all 
volunteers submit an online Volunteer Application form each year.  
 
➢ Please do not wait until the day before or day of a field trip to complete the online Volunteer 

Application form.   
➢ It is also imperative that when a field trip permission slip is sent home, it is returned with any money 

required for the trip by the date listed on the permission form.  We must know ahead of time the 
students that are participating in this activity as we are required to notify the place we are going of our 
numbers.   

➢ Payment for any cost is also due ahead of the trip so all deadlines must be followed.  Your cooperation 
with this will be greatly appreciated.  

➢ Siblings will not be permitted to accompany classes on school related field trips.   

COUNSELING  
School counseling services are available to promote and foster the social, emotional, and academic development of the 
students at Plew.  The school counselor assists the faculty and administration by helping students develop a positive 
self-concept, responsibility, and self-discipline.  The school counselor, who also acts as a resource person, obtains 
consultants from community agencies, and coordinates related programs within the school.  Teachers, parents and 
students are encouraged to call upon the services of the school counselor, as necessary.  
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GRADING POLICY  

Okaloosa County School District Elementary Grading Policy 
Academic grades shall be based solely on scholastic proficiency in meeting the Florida State Standards as applied to the 
grade in which the student is enrolled.  In no case shall a disciplinary penalty be exacted in terms of a diminished 
academic grade.  The evaluation of behavior/conduct shall be recorded separately from all academic grades.   
  

Grades 1-5 
The following grading scale is consistent/aligned with Florida’s mandated statewide high school grading policy (F.S. 
232.2463).  Kindergarten uses standards-based grading with a district report card. 

Grade   Percent   Definition 
    A   90 –100   Outstanding Progress 
    B   80 – 89   Above Average Progress 
    C   70 – 79   Average Progress 
    D   60 – 69   Lower Acceptable Progress 
    F     0 – 59   Failures 
 

Focus Parent Portal is our new student information system and will be your resource for your child's attendance, 
grades, and a method of communication with your child's teachers among other great 
features! https://okaloosaschools.com/articles/2022/focus/parents https://youtu.be/2Y5tyuN3ovI  

HEAD LICE 

Students in Okaloosa County School District schools may be checked for head lice by the school clinic staff. School 
officials will take the following steps when a student is identified with head lice: (1) Parents or Guardians will be called to 
transport the student home. Students are not permitted to ride the bus when head lice are identified. (2) School clinic 
staff will give parents written procedures on the treatment of head lice. (3) After treatment and upon return to school, 
parents will bring the student back to the clinic with documentation that the head lice was treated and the clinic staff 
will check that the student is free of lice and/or live nits. i) Live nits are defined by the Centers for Disease Control as nits 
that are located no more than ¼ in. from the base of the hair shaft and/or scalp. (4) Students will be allowed to return to 
class once he/she is checked by clinic staff and found to free of lice and live nits. (5) The school principal or his/her 
designee shall be notified upon the third incident of lice or live nits in a single semester. Statutory Authority: Section 
1001.41; Florida 

HEALTH  

A child who was ill the night before, vomited within 24 hours, or has a fever should not attend school.  A current 
telephone number for parents or authorized person able to pick up child is a must.  If the health information on your 
child changes during the year, please notify us so that we may make the necessary changes to our records.  Please send 
written instructions if your child is to be excluded from any daily school activity.  Our health technician is Ms. Pickler. 

ILLNESS OR INJURY 

Plew has a Health Technician on staff each day.  The Health Tech verifies immunization and physicals, screens 
vision and hearing, and is available to meet with parents who have children with special health needs. You will 
be notified if your child becomes ill or injured at school.  When notified it is the responsibility of the parent or 
guardian to come to the school immediately and pick up their sick child.  First aid will be administered by a 
health technician for serious injury or illness only. 

 
State law requires that any child absent with any communicable disease bring a doctor’s certificate before 
returning to school. 
 

 

https://okaloosaschools.com/articles/2022/focus/parents
https://youtu.be/2Y5tyuN3ovI
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MEDICATION 
In order for medicine to be administered at the school, parent permission and instructions must be obtained.  
The parent or legal guardian for the child shall file with the school principal’s designee a signed permission form 
(MIS 5183) authorizing the school to assist in the administration of medication.  The medication prescribed for 
the student must come in the original container.  The school’s designee will record each dosage given on the 
Individual Medication Administration Log.  If your child is on daily medication and you forget to give him/her the 
early morning dosage, you will need to come to the school and administer the medication and sign a new form 
giving us permission to give the next dosage at a time later than the time stated on his/her medication form.  
Parents’ phone calls are not acceptable to change the dosage or time of dosage.  Changes in the dosage or the 
times medication is administered will require a physician’s written permission. The first dosage of any new 
medication shall not be administered during school hours due to the possibility of an allergic reaction. Non-
prescription medication must be brought to school in an original, unopened container and shall be labeled with 
the student’s name.  A permission form for the administration of medication must be completed, signed, dated, 
and kept on file.  Each administration will be recorded on the Individual Medication Administration Log 
whenever given.  No medication, including cough drops, will be administered without permission.   
 
 

NO MEDICATION CAN BE FURNISHED BY THE CLINIC. 
Under no circumstances are children to have any kind of medication in their possession while at school or on 
the school bus.  If however, it is necessary for students to keep medication with them at all times (for example: 
inhalers, enzymes, etc.) a physician’s written order must be obtained and kept with the Administration of 
Medication Permission Form for each student. 

 
PROCEDURES FOR ADMINISTERING PRESCRIPTION MEDICATION 
Okaloosa County School District personnel shall be authorized to assist students in the administration of oral 
prescription medication or over-the-counter medication only when the following conditions are met:  
1.  Written statement from parent/guardian that establishes: 

a. Permission is granted for principal or his designee to assist students in the administration of 
medication. 
b. Necessity for the medication during the school day, including when the student is away from school 
property on official business. 

2.  Prescribed medication is received and stored in ORIGINAL containers with proper labeling.  Parents must 
bring the medication to school. 

 3.  Over-the-counter medication also requires the permission form. 
 4.  Completed and signed forms are given to the principal or designee by parents.  
 
  
HEALTH SCREENINGS 

The Okaloosa County Health Department will be providing health screenings to Kg, 1st and 3rd graders and to those 
students new to Okaloosa County schools.  Florida Statute 402.32 of the School Health Act requires these screenings.  
Information on this screening will be sent home at a later date.    
 

HOMEWORK 

Students should receive homework that reviews and reinforces what has already been taught in school.  The student 
should be capable of independently completing the work.  Students should know what to do and how to do it. 
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LOST AND FOUND 
All articles found are to be placed in the Lost and Found area located in the cafeteria.  Students’ possessions and coats 
should be labeled to help in identification. Items not claimed after a reasonable length of time will be given to a worthy 
charity. 
 
LOST/DAMAGED LIBRARY BOOKS 

Any library book that is lost or damaged must be paid for by the student to whom the book is checked out.  
FS 1006.28(3) (b) 
Money collected for lost or damaged books; enforcement.--The school principal shall collect from each student or the 
student's parent the purchase price of any instructional material the student has lost, destroyed, or unnecessarily 
damaged and to report and transmit the money collected to the district school superintendent. The failure to collect 
such sum upon reasonable effort by the school principal may result in the suspension of the student from 
participation in extracurricular activities or satisfaction of the debt by the student through community service 
activities at the school site as determined by the school principal, pursuant to policies adopted by district school 
board rule.  
 
MEAL PROGRAM 

We ask parents to encourage their child to eat in the lunchroom and try a variety of foods.  Our school maintains an 
excellent lunchroom under the supervision of trained personnel. 
 
Breakfast is served between 8:00 a.m. and 8:15 a.m. Extra milk can be purchased for 65¢ per carton.  Reduced and free 
lunches are provided for those who apply and qualify.  Applications are available in the office or on 
www.okaloosaschools.com  Select “Departments” from the menu at the bottom, then select “Food Services” from the 
menu on the right. 

  
2022-2023 School Year Meal Prices 

 

Student Breakfast-$1.80 
Student Lunch $2.70  

 
  

     

Parents, it is important that you discuss buying extra food at lunch with your child.  Some children are charging extra 
food without parental consent.  Please let the cafeteria manager know if you do not want your child to charge any 
lunches or to purchase extra at lunch.  This will help us and you to know where your child is spending his/her lunch 
money. 
 
Please feel free to call our cafeteria manager at 833-4100 with questions or concerns you may have concerning our 
lunch system. 

 
Breakfast/Lunch Payments 
The lunchroom maintains an account for each student.  You may put as much money as you would like in their 
account at any time.  We encourage parents to pay for lunches with a check or on-line, however, cash is 
acceptable. 
 
Student PIN Numbers 
Each student has an individual PIN number for their breakfast/lunch account.  This system links your student to 
their account balance and other important information such as food allergies or special instructions you have 

http://www.okaloosaschools.com/
http://okaloosaschools.com/foodservices/?q=content/free-reduced
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provided about your child.  Your child will be given their PIN number on the first day of school or at the time of 
enrollment.   
 

 Pay on Line 
Lunches and breakfast may be paid on line by following these directions: 
1. Go to www.schoolpaymentsolutions.com 
2. You will be able to set up your online account, manage your child account 

balance, see what your child is eating, and receive account balance alerts. 
3. Sign up today!! 

  
Breakfast/Lunch Charges 
Florida Statute does not allow students to charge lunch.  However, Okaloosa County School Board does allow 
some latitude for elementary students. The lunch charge must be paid back to the school on the next day.   
   
Free/Reduced Meal Application Process 
It is imperative that you fill out the appropriate paperwork for free/reduced lunch.  You have 30 days in which 
your child will remain on the status he/she was on from the previous year.  If your child qualified for the 
free/reduced program in the past, and you do not fill out and turn in the free/reduced form for the new school 
year, you will be charged the full price for lunch.  Please turn that form in immediately so as to not incur 
unnecessary charges.   If you do not qualify for the free/reduced program please insure that there is money in 
your child’s account at all times so that you do not accrue any charges.   

 
Please note the following insert from the district Food Service Department explaining the process used in 
Okaloosa County. 
 
The School District’s Food Service operations are governed by the USDA.  The primary purpose of the program is 
to provide the students with a nutritious meal in a self-sufficient manner.  In order to comply with these 
regulations it is imperative that each student pays their respective balance due in a timely manner. 
 
Every effort will be made, via notification to the student, phone calls to the home and letters; to notify each of 
you when your child’s account is in arrears. However, there will be occasions when the notification process will 
not be successful.  If any parent should have a question regarding their child’s account, we encourage them to 
contact the school’s cafeteria manager. 

 
If the School District is unable to make arrangements for the balance in arrears to be cleared; then it reserves 
the right to address the situation in accordance with USDA regulations, including but not limited to limiting the 
choices offered to the student. 

 
The prior school year eligibility (free/reduced) status is valid for 30 days in the new school year.  If a new 
free/reduced application has not been approved prior to the expiration of the 30 day period, the student’s 
eligibility is automatically changed to full pay.  Any charges incurred as a result of this change in benefits is the 
sole responsibility of the applicable student.  At the beginning of each school year each student is provided with 
a free/reduced application.  We encourage all of our families to complete the application in order to ensure that 
they receive all of the benefits for which they are entitled to.  Approval of this application can provide the school 
with additional educational funds. 

 
MEDIA CENTER 

The Plew Elementary School Media Center is designed to serve the needs of students, teachers, and the community.  Its 
resources are available for research or loan to students and parents.  The same general circulation policies apply to all 
borrowers.  Books are circulated for a one-week period.  The parents/ guardians of a student must pay for any book that 
is lost or damaged.   

http://www.okaloosaschools.com/
https://www.schoolpaymentsolutions.com/
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PERFORMING ARTS- MUSIC 
Plew is fortunate to have a full-time teacher to provide music education for all our KG-5th grade students.  The class 
provides students with experiences in music that are aligned with the State Standards for Music in the areas of 
movement, pitch, rhythm, knowledge of instruments, genre, music literacy, performance, etc. to promote enjoyment 
and interest in music.  Musical selections are introduced in an age-appropriate sequence as well as linked to core 
academics: reading, science, math, and social studies.  Throughout the school year, students will have the opportunity to 
perform at grade level and school wide events on campus and in the community. 
 
PHYSICAL EDUCATION PROGRAM 
Physical education is required of all students.  The Legislature is requiring 150 minutes of physical education per week be 
provided each child in elementary school.  If a child is unable to participate in the day’s activities, please send a note of 
explanation to the teacher at the beginning of the school day.  The teacher will communicate with the P.E. teacher. 
Students are required to wear proper footwear to PE.  Appropriate footwear includes shoes that fit snug, covers the 
heel/toes/sides and top of the foot and have a rubber sole.  Shoes that are not permitted and are not safe for PE are 
sandals, flip flops, Crocs (original Croc with large holes and only have strap across back of heel), boots, and high heels. 

Exemption from Regular Physical Education Program 
A student who is unable to participate in the more vigorous forms of activity in physical education will be 
assigned to modified activity until the attending physician notifies us that the student may return to regular 
physical education. 
Excused in Physical Education 
A student returning to school from absence due to severe illness or injury will be admitted as a convalescent and 
should stay in the modified program until the physician who attended the patient states that the student is 
ready to participate in the regular program.  A note from the parent will excuse the child temporarily from 
physical education after absence due to brief illness. 

 
PLEDGE OF ALLEGIANCE/ MOMENT OF SILENCE 

FS (1003.44) – The pledge of allegiance to the flag shall be recited at the beginning of the day, after a moment of silence.  
Upon written request by a student’s parent, the student may be excused from reciting the pledge. 
 
PUPIL CLASSROOM ASSIGNMENT 

Consideration of all educational factors, academic and social are the primary determinates in placement decisions.  
Teacher requests are not accepted, however, if parents have special considerations, please complete the information 
form in office.  The final decision on all student placements rests with the principal after due consideration of staff 
recommendations, contracts, and particular unique factors. In the event that students must be reassigned to another 
class due to Senate Bill No. 30-A which lists the class size maximums K-3 (18) and 4-5 (22), the last children registered 
for the current school year will be the first students considered for reassignment. 
 
SAFE-CHECK SERVICES 

Your personal check is welcome with proper identification.  Checks must include the name, address, and phone 
number(s) of the individual writing/signing the check and include what the check is for in the memo section.  A minimum 
$25 service fee is added to returned checks.  Returned checks are subject to electronic redeposit without further notice.  
Recovery fees are assessed and may be debited from your checking account. 
 
SAFETY 
Information is included in this section to promote safety for all of our students. 

➢ Items such as knives, sharp pointed objects, slingshots, and any type of explosives are forbidden on school buses 
and school premises. 

➢ Students who walk to school where sidewalks are not provided should walk on the left side of the street facing 
traffic, and not in the street. 
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➢ Students who ride a school bus are expected to board the bus at their assigned stops and in an orderly manner, 
be seated and remain seated until the bus comes to a complete stop.  Please see “SCHOOL BUS RULES” section 
of this handbook and go over the rules with your child.  These rules are very important to ensure safety of all 
students on the buses. 

➢ Students are not permitted to ride or bring skateboards to school or wear tennis shoes with rollers attached to 
bottom. 

Safety in the Parking Lot 
When transporting students by automobile, please exercise extreme caution.  Never leave your car unattended if it 
is in a line of traffic or if your car is blocking traffic flow.  We also request that you remain in your car.  Please caution 
your child not to run across the parking lot.  School personnel will assist the children to and from their cars.  Vehicles 
are never to be left parked in the driveways.  

 
SCHOOL BUS RULES 

It is a privilege to ride the school bus to and from school.  In order to provide safe transportation for every child each day 
it is imperative that students follow the rules at the bus stop and on the bus.   

Each student is expected to follow these school bus rules: 
1.  Stand off the road when you are waiting for the bus. 
2.  Be on time; the bus will not wait for you if you are late. 
3.  You may only get on your bus and off your bus at your regular bus stop location.   If you must cross the street, 

wait for the driver to signal before you do so.  Also, walk in front of the bus so that you can see the driver and 
he can also see you! 

4.  Sit in your assigned seat, if the driver has assigned one.        
5.  Remember that the bus driver is in charge.  Students must obey the bus driver to remain safe. 
6.  Stay in your seat at all times. 
7.  Keep your arms and head inside the bus.  Don’t throw anything from the bus. 
8.  School Rules apply to the school bus too! 
9.  No fighting, pushing, or tripping while boarding, riding, and leaving the bus. 
10. You may not use abusive or profane language to other students or the bus driver. 
11. You may not eat or drink on the bus. 
12. It is important not to talk to the bus driver when the bus is moving. 
13. No animals (dead or alive), glass containers, sharp objects, or baseball bats will be allowed on the bus 

without prior permission of the bus driver. 
➢ Riding the bus is a privilege.  The severity of the infraction will determine the consequences and may result in 

suspension form the bus. 
➢ A student being disruptive on the bus shall be dealt with in the following manner: 

• First Minor Offense:  Conference with student 

• Second Minor Offense:  Conference with student and Parent Contact 

• Third Minor Offense:  Conference with student, Parent Contact, and possible suspension from the bus 

 
SCHOOL INSURANCE 

Found on OCSD Homepage 
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STANDARDIZED TESTS  

 

The FAST assessment will take place 3 times a school year.  Tests 1 and 2 are used as a progress monitoring 
tool and Test 3 will be used to monitor growth and determine promotion.  It is an adaptive, computer-based 
test that takes between 20-40 min. with results ready in 10 days.   
 

STUDENT WELFARE 

We are pleased to have parents visit our school during the time students are present for classroom visits.  Arrangements 
for such visitations should be made at least one day in advance with the teacher or administration.  All visitors must 
check in at the office to obtain a Visitor’s Pass. 

➢ Student visitors and siblings are not permitted to attend classes with a student. 
➢ Students are expected to conduct themselves in an orderly and respectful manner.  Parents will be asked to 

come to the school for a conference if their child has a persistent discipline problem. 
➢ If a student is not to ride the bus home in the afternoon, he is required to have a signed note from parents or 

the parents must have faxed or emailed a letter to the school office before 1:00 P.M.  The child will be 
dismissed the traditional way unless the school is notified as stated above. 

➢ School busses are loaded to capacity.  Please do not request that your child ride a bus that he or she is not 
regularly assigned except in emergency situations. 

➢ If parents come to eat lunch with their child on Thursdays, please sit at the table in our courtyard provided for 
parents.   

➢ However, visitors are not permitted to join a child for lunch until after Labor Day. 
➢ Do not bring food items to share with children other than your own child. 

 
“The New World Reading Initiative” 

The Florida Department of Education (FLDOE) has developed a new reading program called “The New World 
Reading Initiative.” The focus of this new program is to provide free books to students who are reading below 
grade level via home delivery.  The Okaloosa County School District will be partnering with FLDOE to help 
notify parents of eligible students.  If your child is eligible for this new program you will be contacted during 
the school year regarding the steps for participation. 
 
TOBACCO FREE CAMPUS 

11-20 TOBACCO PRODUCTS ON SCHOOL BOARD PROPERTY 
(A) The Board recognizes that the use of tobacco and tobacco products presents a health hazard which can have 

serious consequences both for the user and the nonuser and is, therefore, of concern to the District. This policy 
implements the requirements of the Florida Clean Indoor Air Act. 

 (B) For the purposes of this policy, “tobacco” is defined to include products that include tobacco and are intended 
or expected for human use or consumption, including but not limited to, any lighted or unlighted cigarette, 
cigar, pipe, bidi cigarette, clove cigarette, and any other smoking product, and spit tobacco, also known as 
smokeless, dip, chew and snuff, in any form. 

(C) In order to ensure compliance with the Florida Clean Indoor Air Act, to set a positive example for students, and 
to promote good health for students and employees, the Board prohibits the smoking or use of tobacco by 
any District employee, student, or other person in any facilities or on any real or personal property owned by 
or under the control of the Okaloosa County School Board. No person shall be permitted to use tobacco 
products while at a school-sponsored event or on a school trip. Additionally, smoking is prohibited in all 
Okaloosa County School District elevators, school buses, and other vehicles transporting students and 
personnel. 

(D) The use of all tobacco and tobacco products falls under the guidelines of this policy. 
(E) The Superintendent shall cause signs to be posted in or on all District owned facilities that smoking or use of 

tobacco products is prohibited in the facility or on the property. 



21 
 

(F) A violation of this policy by any District student or employee shall constitute grounds for appropriate disciplinary 
action. 

 
Statutory Authority: Sections 386.209, 1001.32, 1001.41 and 1001.42, Florida Statutes 
Law Implemented: Section 386.201 - 386.219 and 1001.43, Florida Statutes 
Adopted: 9/27/99        Revised: 3/26/12 
 
TOYS, ELECTRONIC GAMES, AND OTHER VALUABLES  

➢ Students are reminded to leave all toys and electronic games at home.   

➢ We also suggest that valuable jewelry items stay at home.  There is no way to secure these or other valuable 
items against loss or damage.  If these items are brought to school, they will be collected by the teacher and 
sent to the office for a parent to pick up.  

 
VISITORS 

We encourage you to participate in your child’s education through participation in school day events, however; 
please assist us by adhering to the following guidelines: 

➢ All visitors, including parents, must report in at the OFFICE ENTRANCE to check in.  A valid driver’s license is 
required for scanning.   

➢ A VISITOR’S PASS must be worn at all times during the time you visit our campus.   
➢ Visitors may only go in areas of the building designated at their sign-in/Visitor’s Pass. 
➢ ALL visitors must check out when leaving campus.    
➢ Please honor the instructional day by refraining from “dropping by” a classroom to visit while you are here 

on other business.  If you need to speak with a teacher, please schedule a time or leave a message for the 
teacher to call you with the front office staff. 

➢ We welcome parents wishing to observe in their child’s classroom.  Requests must be made at least 24 
hours in advance and the Classroom Visit Request Form must be complete and returned to front office. 

 
VOLUNTEER and MENTOR PROGRAM 

Plew loves volunteers!  During the first month of school, an orientation is held to explain the program to 
prospective volunteers.  Plan to attend this important orientation. 
➢ ALL volunteers are required to complete an online Volunteer Application form each year. 
➢ Any parent/guardian planning to accompany a class on a Field Trip during the school year should attend  
       a Volunteer Orientation.  This will be held at Plew at the beginning of the school year.  
➢ We ask that you keep in mind young children/siblings may not accompany a parent volunteer to the 

classroom or on field trips.  This rule is a district policy by which we must abide. 
➢ Please feel free to contact the Volunteer Coordinator, Tammy Love, at 833-4100 if you have questions 

concerning our Volunteer Program.  Consider being a part of this worthwhile program at Plew.   

 
WIRELESS COMMUNICATION DEVICES- including Cell Phones & Tablets 

**Updates to Wireless Communications Devices 
(A)In accordance with the provisions of Florida law, a student may be in possession of wireless communications devices 
while he or she is on school property or in attendance at a school function. For the purposes of this policy, wireless 
communications devices include beepers, electronic telephone pagers, cellular telephones, electronic tablets, e-readers 
or other similar wireless communications devices. 
 

(B) Any student possessing a wireless communications device while he or she is on school property or in attendance at a 
school function must ensure that the device must not be visible and must be turned off during school hours except as 
expressly authorized by this policy. 
 

(C) The acceptable use of wireless communications devices by students will be determined by the school principal. If a 
student obtains prior approval from the school principal or his/her designee, the requirement that wireless 
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communication devices must be powered completely off will not apply when the student is using the wireless 
communications devices for an educational or instructional purpose with the teacher’s permission and supervision. 
 

(D) Students are prohibited from using wireless communications devices to capture, record or transmit the words (i.e. 
audio) and/or images (i.e., pictures/video) of any student, staff member or other person in the school or while attending 
a school related activity during the school day, without express prior notice and explicit consent from the school 
principal or his/her designee for the capture, recording or transmission of such words or images. Using a wireless 
communications device to take or transmit audio and/or pictures/video of an individual without his/her consent is 
considered an invasion of privacy and is not permitted. 
 

(E) Students are prohibited from using wireless communications devices in any way that might reasonably create in the 
mind of another person an impression of being threatened, humiliated, harassed, embarrassed or intimidated. 
 

(F) Students are prohibited from using wireless communications devices to capture and/or transmit test information or 
any other information in a manner constituting fraud, theft, cheating, or academic dishonesty. Likewise, students are 
prohibited from using wireless communications devices to receive such information. 
 

 (G) No expectation of confidentiality will exist in the use of wireless communications devices on school district property 
or in attendance at school function. 
 

(H) Any violation of the conditions and requirements of this policy will result in confiscation of the wireless 
communications device by school officials and may result in other disciplinary actions depending upon severity of the 
violation and whether or not the violation is of a repeated nature by the same student. The confiscated wireless 
communications device will be returned to the student at the end of the regular school day after a first violation and in 
the event of subsequent violations by the same student, the wireless communications device will be returned to the 
student’s parents/guardian only. 
 

(I) Any student who chooses to bring a wireless communications device to school shall do so at his or her own risk. 
Neither the School Board nor school officials shall be responsible for the loss, damage or theft of wireless 
communications devices brought onto school property or to school functions. 
 

Statutory Authority: Section 1001.41, Florida Statutes Laws Implemented: Section 1006.07, Florida Statutes   Adopted: 
August 9, 2004    Revised: June 13, 2011 

 
WITHDRAWAL of STUDENTS 

If it becomes necessary to withdraw a student from school, the parent is requested to notify the school via a note or a 
telephone call.  Please notify the office at least one (1) week before the student’s withdrawal.  Your child’s complete 
record will be prepared and in most case you will be able to hand carry the student’s records.  The school will do transfer 
of records to another school in the county. 
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