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GUIDING PRINCIPLES: 
 
The purpose of Letcher County’s EL Program is to ensure ELs attain English language proficiency, develop 
high levels of academic achievement in English, and meet the same challenging state academic 
achievement standards as all children are expected to meet. 
 
The Superintendent and designated staff will be responsible to: 
 

• Identify and access all potential EL students, 

• Provide EL students with a language assistance program that is educationally sound and proven 
successful, 

• Provide sufficiently well-prepared and trained staff and support the language assistance 
programs for EL students, 

• Ensure that EL students have equal opportunities to meaningfully participate in all curricular and 
extracurricular activities, 

• Avoid unnecessary segregation of EL students, 

• Ensure that EL students who have or are suspected of having a disability are identified, located, 
and evaluated in a timely manner and that the language needs of students who need special 
education and disability related services because of their disability are considered in evaluations 
and delivery of services, 

• Meet the needs of EL students who opt out of language assistance programs, 

• Monitor and evaluate EL students in language assistance programs to ensure their progress with 
respect to acquiring English proficiency and grade level content knowledge, exit EL students 
from language assistance programs when they are proficient in English, and monitor exited 
students to ensure they were not prematurely exited and that any academic deficits incurred in 
the language assistance program have been remedied, 

• Evaluate the effectiveness of a school district’s language assistance program, and 

• Ensure meaningful communication with limited English proficient (LEP) parents. 
 
EL PROGRAM 
 
Enrollment, Identification, Placement, and Parent Notification: 
 
An English Language Learner is a student whose primary or home language is other than English and 
who lacks the necessary academic English language skills to perform at grade level in one or more of the 
skill areas of listening, speaking, reading, or writing.  Schools are required to identify students who have 
limited English proficiency and develop appropriate services for them. 
 



• All potential ELs must be properly identified and parents notified within 30 calendar days if the 
student enrolls at the beginning of the school year and within 14 calendar days (2 weeks) if 
enrolled after the start of school. 

• The Home Language Survey is administered to families upon a student’s initial enrollment into 
grades K-12. 

• The HLS should be given in a separate form when a child enrolls into the district and should be 
fully explained to the parent so that they understand it is used to determine if their child is 
eligible to receive language assistance from the EL program.   

• When a student transfers to your district, a copy of their original HLS should be included in the 
EL folder from the originating district/state.   

• When a child enrolls into preschool and is a potential EL, the district should provide language 
assistance, but the child will not be officially identified as EL until they enroll as a 
Kindergartener.  Therefore, the HLS and WIDA screener must not be administered to the 
student until they complete preschool and enroll into Kindergarten  The preschool student will 
not be listed in Infinite Campus with a program status of EL or an identified date entered on the 
EL tab until enrolled into Kindergarten.   

• If the Home Language Survey indicates a language other than English, the student will be 
screened, if not already identified, using W-APT. 

• Once identified, parents are notified within 10 days after placement is determined.  The parents 
will have the opportunity to be an active participant in designing the Program Services Plan 
(PSP), and a copy will be given to them. 

• If at any point parents decline program recommendations, the parent must sign a Decline EL 
Program form.   

• Students are placed in the appropriate grades based on age and prior education in conjunction 
with other relevant factors including their English proficiency level. 

 
The Program Services Plan (PSP) 
 
The Committee: 
 
The Program Services Plan (PSP) is mandated by NCLB regulations and must be developed for every EL 
student.  The guidance counselor in collaboration with regular education teachers, special education 
teachers, school principal, parents, and when appropriate, the student, forms a committee to review the 
W-APT, transcripts, etc. and develop a plan.  The document must have all signatures, and the principal 
will ensure that every teacher involved will implement the plan.  The committee may convene for any of 
the following reasons:  review the PSP, teacher request, parent request, discipline concerns, academic 
concerns related to a student who has been exited from the EL Program, exiting students from the EL 
Program, review and update the EL Folder, etc. 
 
The EL Folder: 
 
An EL Folder must be on file in the Cumulative Folder.  The EL Folder must contain the student’s 
Program Services Plan, which must be updated as needed and reviewed annually by the EL Committee.  
It must contain all EL forms and documentation that deal with the individual student.  Teachers involved 
with the education of the child will be given a copy of the PSP. 
 
Program Delivery: 



 
The program for English Learners is designed to help students acquire fluency in English, to provide 
students with equal access to the academic core curriculum, and to help students maintain a positive 
self-concept.  The district realizes that there are a variety of strategies that can be used to accomplish 
these goals.  The choice and combination of instructional strategies used are aligned to the individual 
student needs, parent requests, and state and federal mandates. 
 
To determine the approaches that will be used, multiple factors will be considered, such as English 
language proficiency data, other evaluation data, previous school records, teacher and parent 
recommendations, district EL coordinator input, etc.  The district is committed to ensuring a quality 
education for all students.  In order to accomplish this mission, English language learners may receive 
one or more instructional approaches.  The student’s Program Services Plan (PSP) will list the 
approaches to be implemented as determined by the committee. 
 

• Structured English Immersion—Students will participate in mainstream/content classrooms 
where teachers will differentiate instruction (as defined by student’s PSP) to address the 
linguistic needs of the EL students.  The goal is the acquisition of English while learning academic 
content. 

• Pull-out English Instruction—Students are pulled from their mainstream classrooms for a 
portion of the day to receive instruction of English language development either individually or 
in small groups. 

• Push-in English Instruction—Teacher/aide/assistant/tutor will accompany the student into the 
mainstream classroom to assist EL students with academic content and English language skills. 

 
The classroom teachers will be the primary means of content area instruction and are required to 
accommodate the language needs of EL students using one or more of the recommendations in the PSP.  
In addition, teachers should modify lesson plans, classroom structure, and assignments to allow for the 
most favorable learning environment for EL students.  Teachers will note lesson modifications in their 
plans.  Bilingual books, language support, and cultural sensitivity will be encouraged in all learning 
situations. 
 
All students are expected to master the district’s core curriculum goals for each grade level.  While it is 
understood that English learners may master the content at a different rate than their native English 
peers, all students are held to the same academic standards.  Alternative measures may be used to 
assess the progress of English Learners who are learning English in addition to or until the student is able 
to be assessed using mainstream English measures.  Multiple measures are used in monitor student 
progress toward meeting grade level standards.   
 
Meaningful Access to all Co-curricular and Extracurricular Programs and Activities: 
 
EL students will have the same access to co-curricular programs as the general education population.  
Our district uses a variety of indicators to determine placement in intervention programs, special 
education, primary talent pool and advanced placement classes, as test scores are not indicative of the 
EL students’ ability in all areas.  Such indicators include:  MAP scores, ACCESS scores, classroom 
performance, parent input, student interviews, and teacher recommendation.  In addition, 
extracurricular activities provided by the district and the community are announced through means of 
school newsletters, the district’s social media page, and letters home to parents. 
 



Program Monitoring: 
 
If an EL student is having difficulties in mainstream classes, an EL Student Monitoring Observation Form 
should be used to observe student behaviors during instruction and to document educational 
recommendations. 
 
Learning a new language involves taking many steps along the language acquisition continuum.  The 
length of time to develop the level of proficiency in English that supports academic success will vary 
from student to student.  Because the district is accountable for how long a student requires EL services, 
all teachers share the responsibility for supporting the English language proficiency of ELs and for 
communicating with parents about academic achievement.   
 
The grading of EL students is difficult because mainstream teachers must separate the student’s content 
area knowledge from his/her knowledge of the English language.  Therefore, teachers should access 
what students know and can do, rather than their ability to express this in English.  When grading and 
reporting the progress of EL students, teachers should consider the student’s level of English proficiency 
and previous educational experiences and the delivery of instruction using EL strategies. 
 
The PSP committee will re-evaluate EL students yearly for language proficiency and re-designation will 
be made based on the results of the re-evaluation and consultation with school personnel.  The EL 
Program will strive to improve the language proficiency of its participating students within 5 years of 
placement. 
 
EL Assessment: 
 
The English language proficiency and academic achievement of ELs is monitored using multi-criteria 
assessments.  One of these assessments is the ACCESS for ELLs, an English language proficiency test 
administered annually in Kentucky to all ELs from Kindergarten through Grade 12.  ACCESS for ELLs 
meets the federal requirements of assessing ELs proficiency levels and provides reliable, valid, and 
useful information on the proficiency levels and progress of ELs in acquiring academic English. 
 
ACCESS FOR ELLs—This test assesses the domains of Speaking, Listening, Reading, Writing, and 
Comprehension skills of English language learners. 
Level 1—Entering 
Level 2—Beginning 
Level 3—Developing 
Level 4—Expanding  
Level 5—Bridging (Exiting Level) 
Level 6—Attained  
 
When a student demonstrates English proficiency with a level of “Bridging” or a composite score of 4.5 
on the ACCESS annual test, the student is deemed “fully English proficient” and is able to be successful 
in academic classes without EL accommodations or modifications.   
 
Exiting the Program: 
 
In order to exit the program, EL students must receive a composite score of 4.5 on Tier B or C.  When 
that happens, EL students will no longer take ACCESS, but their academic progress will be monitored and 



documented for four years to ensure students were not prematurely exited, any academic deficits they 
experienced as a result of participation in the EL program have been alleviated, and they are successfully 
participating in the regular academic program comparable to their never-EL peers. 
 
The district will collect data on the academic performance of exited EL students for the duration of the 
four-year period.  The sources of information collected may include: 
 

• Records of length of time from entry to exit EL programs, 

• Performance on standardized achievement tests, 

• Grades in content area classes, 

• Grade Point Average (GPA), 

• Teacher observations, 

• Parent observations and/or feedback, 

• Meeting promotion and graduation requirements, and 

• Graduation rates. 
 
 
Special Needs Placement: 
 
ELs may be intellectually gifted, have a learning disability or a behavior disorder, or multiple 
exceptionalities like any other student.  Determining special needs services is a complex process.  The 
screening and diagnosing of at-risk EL students is part of Letcher County’s RtI process.  The EL program 
includes pre-referral steps to determine if a referral to special education is warranted.  Limited English 
proficiency is not a disability and ELs will not be placed in the special education program unless 
exceptionality is well-documented.    
 
EL Professional Development for Staff: 
 
Teachers of English Learners are provided professional development throughout the school year 
through online classes, webinars, etc.  They are provided an overview of state and local requirements 
for EL students and given the opportunity to network with teachers around the region.  Staff is involved 
in learning strategies, analyzing data, analyzing instruction, and seeking assistance when there are 
concerns with student growth.  
 
Evaluation of the Program: 
 
The district will evaluate the EL program utilizing data and the District Self-Study Guide, which is a 
review of all aspects of the program.  The EL Coordinator will oversee the district’s the program 
evaluation, and with input and guidance from the Advisory Committee, will use this information to 
improve services for students.  Membership of the Advisory Committee will represent parents, EL 
teachers, content area teachers, special education teachers, and administrators.   
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