Mary Catherine Harris School
A School of Choice
1307 Memorial Drive
Bryan, TX 77802
979-209-2812
FAX 979-209-2867

STUDENT REQUEST FOR TRANSCRIPT(S) FORM

PAST STUDENTS
FAXED Date:
TRANSCRIPTS ARE | “Starting September 1, 2014 All Transcripts will increase to $5.00 per copy* Revd. By:
NOT OFFICIAL >E'Ple@se allow 2 husiness days for processing request” A, Paid: $

* . . . . .
Transcripts will not be mailed out or picked up without pavment*
*After 30 days transcript will be shredded if not picked up*

*$5.00 per copy Graduates or Past Students (Official & Unofficial)*

*Indicate MC Harris, GRAD, or ACE Building*

*If you were on Grad or Ace building contact ASC 209-7120*

DATE: YEAR GRAD/WITHDREW: # Copies:
NAME: DOB:
LAST FIRST MIDDLE
ID: # Grade:
ADDRESS: CITY: ST:

PHONE: )

If you would like to
authorize someone to
pick up your transcript,
please provide them with

6)\

WILL PICK UP: OR MAIL:

a written authorization
including your name,
date of birth, and
signature. They will also
need a valid picture ID.

SIGNATURE |/
./

OFFICE USE ONLY:

DATE REQUEST RECEIVED:
DATE TRANSCRIPT PICKED UP OR MAILED:

PREPARED BY: LERLEANE CLAY



Mary Catherine Harris School
A School of Choice
1307 Memorial Drive
Bryan, TX 77802
979-209-2812
FAX 979-209-2867

CURRENT STUDENT REQUEST FOR TRANSCRIPT(S) FORM

*Starting September 1, 2014*
*$2.00 per copy (Official & Unofficial)*

*% . .
Please allow 2 business days for processing reguest*

=E'Transc:ripts will not be mailed out or picked up without Qg\afmerlfF Date:
*After 30 days transeript will be shredded if not picked up* Revd. By:
Current Student A, Paid
DATE: YEAR GRAD/WITHDREW: # Copies:
NAME: DOB:
LAST FIRST MIDDLE
ID: # Grade:
ADDRESS: CITY: ST:
4

PHONE: \D’ If you would like to authorize
someone to pick up your
transcript, please provide
them with a written
authorization including your

WILLPICKUP: name, date of birth, and
signature. They will also need
a valid picture ID.

/
SIGNATURE: \_/
OFFICE USE ONLY:
DATE REQUEST RECEIVED:

DATE TRANSCRIPT PICKED UPF OR MAILED:
PREPARED BY: LERLEANE CLAY



