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Missouri State Highway Patrol
Applicant Fingerprint Services of Missouri

Applcant Fiwgerprint Fonn for State and FBI Criminal Hisiory Backgronnd Clechs

Section One; Aegency Information
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Section Tyn: Fhe Missouri Automated Crimingd Histors Site (NACHS)

For fingerprinting services through the state electronic fingerprint vendor, you must first register with the
Missouri Automated Criminal History Sile (MACHS). If you do not have internet access, you may contacl
3M Cogent directly at 1-877-862-2425 to have a Fingerprint Services Representative conduct the
registration on your behali.

{AACHS Registration Instructions:

1. Lag-on to vavw.machs mo.gov

2. Click on the "blue box™ MACHS Fingerprint Search Porial

3. Click on the "blue box" to Register with MACHS

4. In the yellow-highlighted box, enter your agency 4-Digit Registration Number and hit "enter”
5. Enler your personal information.

6. At the Missouri Background Check Fingerprint Summary verify all personal data and agency
information before proceeding. If all information entered is accurate and complete, click Complete
Reglstration. This will take you to the tingerprint services vendor for further processing to include
payment and to select a fingerprint Jocation. Please note your Transaclion Control Number {TCN).
The TCN will be reguired at the time of fingerprinting to confirm your MACHS registration data.

Your processing fee is automatically calculated based on the 4-digit reg'stration number that you provide.
Fees are either paid al the time of registration or are payabie 1o 3M Cogent at the time of fingerprinting
unless a billing account has been established by your agency. Upon complelion of the fingerprint
appointment, 3M Cogent will ransmit your fingerprint background check request to the Missouri State
Highway Patrol (MSHP) for processing through the slate and FBI. The results of the search will be
provided to the authorized agency within 5 to 10 business days.

Sectipn Three: Resistration Confirmation (for applicant or asencs use)

Applicant Name: ; s

TCN (Confirmation Number)___ =

Date Prints Taken




NONCRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a national fingerprint-based criminal history record check for
a noncriminal justice purpose (such as an application for a job or license, an immigration or

naturalization matter, security clearance, or adoption), you have certain rights which are discussed
below.
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If you decide to challenge the accuracy g_.'_._ s i your FBI criminal history record,
you should send your challenge to the agenc that contributed the questioned information to the
FBI. Alternatively, you may send your challenge directly to the FBL. The FBI will then
forward your challenge to the agency that contributed the questioned information and reguest
the agency to verify or correct the challenged entry. Upon receipt of an official communication
from that agency, the FBI will make any necessary changes/corrections to your record in

accordznce with the information supplied by that agency. (See 28 CFR 16.30 through 16.34.)

! Writien notification includes electronic notification, but excludes oral notification.

? See 28 CFR 50.12(b).
? See 5 U.S.C. 552a(b); 28 US.C. $34(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d) and 906.2(d).




