
Employee Self Service 
(ESS) 

Los Banos Unified School District: 11

1717 South Eleventh Street 

Los Banos, California 93635-4800

209-826-3801

 



Web browser Address
Ess.mcoe.org

Please use Google Chrome. 



Welcome to the LBUSD 
Employee Self Serve Portal-
You will be able to do:

View all your available balances (Sick 
leave, Vacation, Personal Necessity)

View Your most recent and prior 
payroll information!

View your W2 information from 2009 
to the current year!



New 
User:
Please click on 
“register”

ATTENTION: If you 
do not know your 
employee ID 
number, please 
look on your 
paycheck stub on 
the top right 
corner or contact 
your payroll 
department



Step 1: Please enter your district email.  If you do not have 
one you will use a personal email. 

Step 2: Click on Start Registration after email is entered



Step 3: You will receive an email 
with Direction on completing 
registration sent to whichever 

email you entered



 This is the email employees will receive once they sign 
up with either personal or work email. Click the link



 This is the registration 
information that needs to be 
filled



Already 
Registered:

Click on 
“Login” on 
the left 
hand corner 

See picture 
on the right



Already have an account, but don’t remember your 
login information? 

Click on the Forgot User Name or Password.  

This is the box that will appear on the screen if forgot 
User Name is clicked.  Complete each section. 



If the password has been forgotten, click the forgot 
password and a new temporary password will be 
emailed to you.  Use that as your current password and 
follow the steps to create a new password.  



This is the first screen you will see and is a 
great place to check the information the 
district has on file for you.  



Pay History Available

Employees can 
access their pay 
stubs.  

Maybe you’re going 
to get a new loan, 
refinancing a current 
loan, or just lost 
your copy of your 
paystub; You can 
now access your 
paystub when you 
need it.  





You are able to access your W-2’s. Simply click on 
the year in blue to view that years information.  


