
Chenango Forks High School
Student Agenda 2022-2023

“Education is not the 
filling of a pail, but the lighting of a 

fire.”
-WB Yeats



September 2022 
 
Dear Students, Parents, and Guardians,  
 
Welcome to the 2022-2023 school year at Chenango Forks High School!  I am looking forward to a year filled 
with opportunity, growth, and success for all those in our Forks Nation.  We have persevered through trying 
times, and it is time to move forward with a new sense of determination and resolve.  Our faculty and staff are 
devoted to reestablishing our standard of excellence in all areas of our educational setting after facing many 
obstacles last year. We know that our students will meet and exceed our expectations for this academic year.   
 
Chenango Forks High School faculty look forward to working with our students as they progress through their 
high school experience.  Our staff are dedicated to making every effort to facilitate student success. It is also our 
goal to help students prepare for the transition to postsecondary education and the world of work in each chosen 
career path.  Please do not hesitate to contact your child's teacher or counselor with any questions or concerns 
that occur during the course of the year.  Every effort will be made to address these issues as efficiently as 
possible.   We wish you and your student the best throughout this enjoyable and productive year!  
 
Sincerely, 
 

Steven R. Tronovitch IV 
Principal 

 
 
 
 
 
 
 
 
 
 
 
 

  



 
High School Directory 
 
District Office       
Thomas Burkhardt, Superintendent of Schools  
BurkhardtT@cforks.org 
Erin McMullen, Secretary to the Superintendent/District Clerk 
McMullenE@cforks.org 
Lorraine Pourby, Assistant Superintendent 
PourbyL@cforks.org  
Laura Smyder, Administrative Assistant 
SmyderL@cforks.org 
 
Athletic Department     
Dave Hogan, Athletic Director of Physical Education & Athletics  
HoganD@cforks.org 
Donna Torillo, Administrative Assistant     
TorilloD@cforks.org 
 
High School Main Office      
Steve Tronovitch, Principal  
TronovitchS@cforks.org   
Colleen Kresge, Administrative Assistant 
KresgeC@cforks.org 
Dustin Sturdevant, School Safety Monitor     
SturdevantD@cforks.org 
      
Guidance Office     
Gabrielle Bennett, School Counselor 
BennettG@cforks.org 
Haley VanAuken, School Counselor 
VanAukenH@cforks.org 
George Wright, School Counselor     
WrightG@cforks.org 
Shannon Samsel, Administrative Assistant 
SamselS@cforks.org    
  
Please feel free to contact any staff member at CFHS via their email address: last name first initial @ cforks.org 

  

mailto:McMullenE@cforks.org
mailto:BennettG@cforks.org
mailto:WrightG@cforks.org


Chenango Forks Central School 
2022-23 High School Bell Schedule 
Doors will open at 7:15 AM 
 
Regular Bell  41 Minutes   3 Minutes Pass 
Warning Bell 7:37 
Period 1  7:40-8:25  
Period 2  8:28-9:09              
Period 3  9:12-9:53 
Period 4  9:56-10:37  
Period 5  10:40-11:21  
Period 6  11:24-12:05              
Period 7  12:08-12:49  
Period 8  12:52-1:33              
Period 9  1:36-2:17              
   
Remedial Period/Academy 
Remedial period is part of the regular school day from 2:20 pm to 3:00 pm.  Either the student or the teacher 
may request a remedial session.  All teachers will have a remedial session at least three days a week. These 
remedial days will be posted in all classrooms and communicated to parents.  Students will sign in and out of 
remedial.  In the event that a student has a conflict, he/she is to call it to the attention of their teacher to work 
out a schedule to enable maximum utilization of the opportunity to receive extra help.   
 
“Academy” begins at five weeks and continues through the remainder of the school year.  All 9th and 10th grade 
students failing two or more subjects will be required to stay until 3:00pm Monday through Thursday.  Students 
will sign in and sign out to a teacher’s remedial and receive extra help. 
 

Students may not use athletic practice, baby-sitting, jobs, etc. as an excuse for not attending if required.  
Students must attend if assigned by a teacher, guidance counselor or administrator.  Failure to attend as required 
may result in detention. Bus passes for the remedial bus will be furnished at the end of the remedial period by 
the teacher.  Students are not to be in the halls during this time.  At this time, students need a quiet environment 
to work with teachers.  
 
Under normal conditions, there will be no Academy, remedial classes or remedial buses on Fridays. 
 
ACADEMICS 
Grading and Evaluation    
Student Cumulative Folders: These contain grades, and anecdotal records of students. Folders are available to 
students and parents upon request for review.  Please contact the guidance office. 
 
Grade Reporting 
Grades are reported to parents at the end of each 5-week period and are also available at all times via 
SchoolTool. Numerical grades are used with 65 as the lowest passing grade. Final grades are compiled by 
teacher by class.  
 
Progress Reports/Report Cards 
Five-week reports will be issued to all students regardless of their progress.   Five-week reports may be sent 
electronically, report cards will be distributed to students with the exception of the quarter four final report card 
which will be mailed home.  If student is not in attendance, report will be mailed.  If you do not receive a report, 
please call the guidance office.  
 
 



Parent-Teacher Communication 
Communication with individual or all of a student's teachers are encouraged at any time and especially when 
difficulties arise.  Teachers may be contacted via email (last name, first initial @ cforks.org).  Teachers are also 
available to meet with parents upon request.   
 
Repeating Courses at Chenango Forks 
In order to repeat a course: 

 1.     A good faith effort must be demonstrated in the student’s first attempt at course completion. 
 2.     A petition to repeat the course and to have the first grade replaced must be completed within 30 days of the 
  official posting of the final grade. 
 3.     This procedure should be used for unusual circumstances only. 
 4.     Permission will be granted by at least two of the following (Superintendent, High School Principal, and the 

student’s teacher for the class in question.) 
 5.     The option to repeat a course for credit cannot be used for the purpose of enhancing class rank during a 

student’s senior year. 

Repeating Courses in Summer School 
Students should be offered a summer school course only if they are in academic jeopardy in that course. This 
option cannot be used for the purpose of grade enhancement and both grades will be used in GPA calculation. 
Additionally, both grades will appear on the student’s official transcript. 
*Note; Summer School can be an option for gaining course credit only if the student attended at least 75% of the 
original class during the regular school year. 
 
Report Cards, Transcripts and Permanent Record 
For the purpose of reporting, the highest grade in a course will be used on both report cards and transcripts. 
Permanent records will reflect the entirety of the student’s academic record to include all attempts at taking a 
course and state exam. 
 
Class Rank 
The final class rank is calculated at the end seven semesters and at the end of the third quarter of the senior year. 
Advanced Placement and College course will be weighted at 1.15 and Honors and Enriched courses at 1.10. 
Students who enroll in Early College and attend a college or university in their senior year will be eligible for the 
honors ranking and their college courses will be ranked employing the 1.15 weighting system. To be in 
consideration as the Valedictorian or Salutatorian, a student must attend Chenango Forks for at least three 
consecutive semesters. A student graduating in three years is not eligible for consideration as a Valedictorian or 
Salutatorian as they will not have completed seven semesters of schoolwork in the high school. For the purposes 
of calculating class rank, students who transfer home schooled courses will receive pass/fail grades for these 
courses. The credits that they earn as Chenango Forks students will be weighted according to our ranking system. 
 
Graduation 
Students who have not met graduation requirements will not be allowed to participate in the graduation 
ceremony. Students who are at risk of not passing state assessments have numerous opportunities to receive 
extra help. These include freshman and sophomore academy, remedial period (2:17 – 3:00 pm), peer tutoring, 
collaborative classrooms, and literacy strategies.   
 
Credit Requirements (Apply to all diploma types, Local, Regents, Regents with advanced designation)  
 
English ...........................................................................4 
Social Studies.................................................................4 
Mathematics...................................................................3 
Science...........................................................................3 



World Language …........................................................1 
Art/Music ......................................................................1 
Health ...........................................................................½  
Physical Education.........................................................2 
Electives.........................................................................3 ½ 
Total...............................................................................22 
 
Students seeking the Regents diploma with advanced designation must:  

• Meet the credit and assessment requirements for a Regents diploma; and  
• Pass two additional Regents exams or Department approved alternatives in mathematics; and  
• Pass one additional Regents exam or Department approved alternative in science  

o students seeking advanced designation must pass at least one Regents exam or Department approved 
alternative in both sciences (one life and one physical); and  

• Complete a sequence:  
o earn an additional 2 units of credit in World Languages and pass a locally developed Checkpoint B 

World Languages examination, or  
o complete a 5 unit sequence in the Arts, or  
o complete a 5 unit sequence in CTE.  

 
NOTES  
Students are required to have completed one unit of credit in a Foreign Language by the end of their freshman 
year or pass a Proficiency Exam in grade 8.  Students earning 5 units of credit in Art, Music, or Career and 
Technical Education may be exempt from the three-credit Foreign Language requirement for the Advanced 
Designation. The five credits must all come from the same subject area. 
 
Promotion to 10th grade requires a minimum of 5 credits by the end of ninth grade. Promotion to 11th grade 
requires a minimum of 10 credits by the end of tenth grade. Promotion to 12th grade requires a minimum of 15 
credits by the end of eleventh grade. 
For more information, visit www.emsc.nysed.gov  
 
GUIDANCE AND COUNSELING 
 
Student Schedules and Course Loads Please refer to Policy #4430Student Schedules and Course Load 
 
High School Counselors are available to help students and their parents with academic, vocational and personal 
counseling.  Students are encouraged to visit and use the guidance office during their free periods.  
Appointments can be made with a counselor through the secretary.  Use of class time should be avoided except 
in emergencies.  Parents may call 648-7544 (follow the prompts to Guidance) to arrange appointments with the 
counselors.   
 
Homework 
It is essential that students understand the importance of homework as a means to gain additional 
practice or exposure to a concept or skill.  Students have the responsibility to understand what is 
expected of them when an assignment is given, to seek the aid of the teacher if there is difficulty in 
completing the assignment and complete assignments satisfactorily and on time. When absent, it is the 
student’s responsibility to make-up all missed assignments. Please refer to Policy #4730 Homework 
 
Home Instruction 
When a student is unable to attend school for an extended period of time due to illness or a medical procedure, 
teaching at home could be available through a parental/guardian request to the school principal along with a 
physician written request. 

http://www.emsc.nysed.gov/


 
Honor Roll, Honor Society 
To be eligible for the Honor Roll, Honor Society, and/or the Honors Banquet, students must be carrying five (5) 
courses in addition to Physical Education.    
Honor Roll will be published each quarter for all grades. Students earn Honor Roll recognition according to the 
following academic averages:  
Honor Roll --- 84.5 – 91.4  
High Honor Roll --- 91.5 - 95.4     
Highest Honor Roll --- 95.5 – 100 
 
Honor Society - Qualifications and procedures for the Chenango Forks National Honor Society: 
Chenango Forks High School Honor Society abides by the governance of the National Honor 
Society.  Beginning with sophomore year, students in attendance at Chenango Forks High School for a 
minimum of one semester, whose cumulative high school grade point average (GPA) is 90.0 or higher, are 
individually invited to submit documentation of leadership and service activities, as well as character reference 
materials to the Faculty Council for consideration of membership in CF’s chapter. After faculty surveys are 
completed, the Faculty Council may conduct interviews in order to allow candidates the opportunity to 
personally discuss their work in regards to service, leadership, and character. Selection, and non-selection, of 
candidates will be determined by the CF NHS Faculty Council.  
     
Daily Attendance Please refer to Policy #5100 Comprehensive Student Attendance Policy  
 
Reporting Absences   
When a student is absent, tardy or has an early dismissal the parent/guardian should telephone 648-7544 prompt 
6. If a student is not reported absent by the parent/guardian, the Attendance Officer will contact them either at 
home or at their place of employment to confirm the student's absence.  A verbal excuse provided by a parental 
phone call, a written excuse or an email upon return, is acceptable for verifying the student’s absence.  Absent 
notes should be turned into the attendance office before first period. Parents are asked to be accurate when 
writing excuses for absences, lateness or early dismissals.    
 
Parent/guardian cooperation is needed to maintain a positive attitude in their children to attend school each day. 
Students may be denied course credit if more than 10% of the school year is missed. Attendance letters will be 
sent home several times throughout the year for excessive absences.  
 

• To ensure that all teachers know of any students leaving early, a note or phone call to the attendance 
office at the beginning of the school day is required. Please indicate the time of dismissal. 
Parents/guardians must come to the visitor’s entrance in the High School to pick up students for early 
dismissals. Students are to remain in class until contacted by the office that the parent/guardian has 
arrived. Students must sign out in the MS Office.  
 
• Any student coming to school late, or returning to school from an early dismissal, must always report 
to the attendance office immediately upon entering the building.  
 
• All absences will be noted as ‘Unexcused’ until a confirmation, either verbal or written, is received 
from a parent/guardian.  
 
• Tardiness, whether the fault of the child or parent/guardian, may not be excused. A note explaining the 
cause of the tardiness is required.  
 
• Please see the District Code of Conduct Comprehensive Student Attendance Policy for complete 
information regarding unexcused absences and/or tardiness.  
 



• Students may be excluded from a field trip, at principal discretion, if returning on a day of a trip after 
an extended absence.  

 
Legal Absence vs Truancy: Please refer to the District Code of Conduct included in this handbook.  

 
Homework When Absent: Parents/guardians may request homework from the attendance office. Homework 
assignments will be available, when requested, to be picked up after 2:30 p.m. Requests should be made between 7 
and 8 a.m. to assure all teachers receive the request. It is essential requested homework be picked up. Failure to do 
so may cause failure to honor such a request in the future. 
 
Early Dismissals  
Early dismissal notes must state the specific reason for the request and be signed by the parent/guardian. 
Dismissal notes should be turned into the attendance office by the end of 1st period.  Phone calls by parents to 
the attendance office are acceptable as well. 
 
Senior Early Dismissal 
Early dismissal is a privilege granted to seniors for work or other purposes approved by the student's parents.  
Following are the rules governing early dismissal: 
1. All early dismissals must be approved by an administrator. 
2. No early dismissal may occur before the end of fifth period. 
3. Students with an early dismissal are to leave the building at the time stated on their form. If they need to 

stay they must tell the Attendance Clerk. 
4. If a student with an early dismissal wishes to stay for lunch, he or she may do so; however, they are to leave 

school   immediately following their lunch.  
5. If a student has an after-school activity, they are to leave school at the early dismissal time and return for the 

activity at the scheduled time. 
6. Students who do not have a means of getting home or to their place of employment, are not to apply for 

early dismissals. 
7. If a student is failing any course, the early dismissal will be rescinded and the student will be assigned to a 

mandatory study hall. 
8. An early dismissal permission form must be on file in the attendance office. 
     
Emergency School Closings   
There is an emergency Civil Defense plan required by New York State to meet all types of emergencies.  
Instructions will be given over the public address system for each drill. 
 
Snow Days 
School will be closed by the Superintendent with the advice of local road officials and the Supervisor of 
Transportation.  Please do not call the school.  Announcement of school closings or delays will be made on all 
local radio/TV stations, School text and call as early as possible.  Parents who disagree with the school's 
judgment to have school should exercise their right to keep their children at home. 
 
Tardiness   
Students must be in class and in their seats by the time the bell rings to start the period or they will be 
considered tardy. You will be considered late even if you are in the attendance office.   
   
GENERAL INFORMATION 
Address Changes 
In the event that your address changes please inform the Attendance, Guidance or Main offices. 
 
 
 



Alternate Instruction 
Alternate instruction is held daily.  Assignments will be given by individual teachers and collected by the 
instructor in charge.  Socializing or failure to work on assignments will not be tolerated and could result in 
additional days of alternate instruction or further disciplinary action. 
 
Assemblies   
Assemblies are provided as part of the educational program to enrich students’ experiences.  A speaker or 
performer should be regarded with courtesy and recognized appropriately with applause. 
 
Cafeteria 
Food and drink are to be consumed in the cafeteria. Due to safety concerns, open and/or glass containers are not 
to be brought into the building. Each student is to clean up his/her own litter.  It is each student's responsibility 
to maintain a suitable and usable cafeteria.  Cutting in line, sloppiness, littering, and food throwing will not be 
tolerated.  Students will follow the directions of teachers, aides, and cafeteria personnel during lunch time.  
Students are not allowed to use another student’s account to purchase food.   
 
Breakfast 
Breakfast is available to students until the warning bell, at which time they should be heading to their first 
period class.   
 
Lunch 
We have a closed campus.  In the interest of safety, students do not leave the premises to eat lunch.   Students 
must conduct themselves in an appropriate manner – No loud talking, horse-play, etc.  In addition, there will be 
no loitering in the bathrooms during the lunch periods.  
 
Use of Internet 
Students have opportunities to access information on the Internet for instructional purposes.  Some of the 
information on the network may not be appropriate for student use.  The Chenango Forks District cannot be 
held responsible for students' access to inappropriate materials.  Please be aware of the fact that the use of the 
network may be revoked at any time for abusive conduct such as but not limited to:  placing unlawful 
information on the system, the use of profane language, sending messages which are likely to result in the loss 
of the recipient's work or system, sending "chain letters" or "broadcast messages" to lists of individuals, or any 
other types of use which would cause congestion on the networks or otherwise interfere with the work of others. 

 
School Issued Electronic Device 
Chenango Forks High School develops 21st Century learning skills with our students.   
 
Parents/guardians are reminded that: 

• They are financially responsible for any lost or damaged device. 
• The Chenango Forks High School wireless network provides a “filtering” mechanism so that students 

may not access inappropriate content while at school.   It is suggested that when students utilize their 
device within your residence, your wireless network should be configured to block inappropriate 
Internet content. Please monitor your student’s use of the device if you do not have an Internet filtering 
mechanism. 

• A device user agreement with more information will be provided to your child before they receive it.   
 
Communication Devices:  In the High School cell phones are to be on silent. Cell phones may be carried by the 
student, however students should not use their cell phones in classrooms, unless directed by his/her teacher as 
outlined in the District Code of Conduct, “Use of Electronic Devices.”  If a student needs to use his/her cell 
phone for personal reasons, they should ask their classroom teacher between periods or stop in the main office 
for use. Students should not be taking photographs, recording audio or videos with their cell phones without the 



permission of a staff member or the main office. Students not following our cell phone expectations can lose 
their cell phone privileges. 
 
The district is not responsible for stolen, lost, or damaged personal electronic devices. The safety of the cell 
phone is the responsibility of the student.  
  
We have an office phone specifically designated for student calls during school hours, as well as telephones in 
each classroom for student use with teacher permission. Students may use these phones at any time they are not 
in class. Parents/guardians may call the office at any time to leave a message for their son or daughter. We will 
ensure that the student receives the message.  
 
Earbuds/Headphones/Smart Watches: Students should not use their earbuds, headphones or smart watches in 
classrooms, unless directed by his/her teacher as outlined in the District Code of Conduct, “Use of Electronic 
Devices.”  For safety reasons, in the hallway, they must have one ear uncovered (one in/one out) to be able to 
hear any announcements. They must ensure that the volume level is not disruptive to the educational process of 
others. The safety of earbuds/earphones are the responsibility of the student. Students not following will be 
subject to disciplinary action. 
 

Field Trips 
Educational field trips are planned during the school day to enhance student learning. Your classroom teacher 
will notify you in advance of these events.  
 
Fire Drills   

The New York State Education Law requires that every school conduct fire drills and emergency response 
procedure drills.  
• During the drills, be quiet and listen to directions from your teacher.  
• Move quickly, quietly, and orderly. Do not run.  
• If building evacuation is needed, the first group out of the building should move far enough to allow room for 
those following. Keep clear of driveways, exits, entrances and hydrants. Remain with your class and teacher. If 
confused, always proceed to nearest exit and find an adult. Once outside, you should remain quiet and listen for 
directions.  
• For fire drills “All clear – Return to building” will be announced over the P. A. 

 
Hall Behavior 
Students are expected to move through the halls in a timely fashion, which does not endanger the safety of 
others, impede the flow of traffic, or otherwise cause a disturbance.  Shouting and use of profane language are 
unacceptable. Due to health and safety concerns, open and/or glass containers are not to be brought into the 
building.  Eating and drinking are to be confined to the cafeteria unless permission is granted by a classroom 
teacher.  Bottled water and juices are available for purchase by the students in the cafeteria.   Students are not to 
be in the halls at any time other than between classes without a pass signed by a teacher or other staff member 
or be on a library or computer lab pass from study hall.  Students must sign in and sign out as they move from 
one area to another and have a signed pass in their possession. 
 
Leaving School Grounds 
Students are not permitted to leave school property without permission from a parent/guardian. Students who 
violate this rule will receive appropriate discipline. 
 
Locker Regulations   
Students will be assigned a hall locker for books, clothing, etc. which is opened by a single combination lock; 
and a gym locker for gym clothing.  Each student is responsible for the condition and contents of their locker. 
Lockers should be locked when not in use. Combinations should be kept private.  Privately owned locks are not 
permitted on lockers.  Lockers are not to be shared by other students.  In the interest of safety, glass or open 



containers are not permitted in the lockers.  Lockers are the property of Chenango Forks Central Schools.  
Students are not to put stickers, tape or writing anywhere on the lockers.  Students will be responsible for 
paying to have damaged lockers cleaned or repaired as it is considered vandalism.  The school cannot be 
responsible for items that are lost or stolen.  
 
Lost and Found   
All inquiries about lost items should be made at the main office.  Anyone finding a lost article should turn it in 
to the Main Office.  Items turned in are placed in the cafeteria in clear sight of students and visitors. Articles left 
in lost and found after a period of time will be donated to the Chenango Forks Clothing Bank (Project Concern). 
 
Off-Limit Areas 
Before school and during the normal school day (7:30 AM to 3:00 PM) the following areas are considered off-
limits for all students: -Parking  
   -The area around the auditorium 
   -The pool except for scheduled classes  
   -The “pit” except for scheduled classes 
   -Outside area near the kitchen entrance 
   -The bleachers, concession area and observation tower on the football field.                                                                 
   -Anywhere in the Middle School unless with a pass or for a class 
   -Outside the high school auditorium, beyond the door entrance, 
    -Any other area designated by school officials 
Students who are not participating in sports, extra-curricular activities or remedial are to leave the building 
immediately upon dismal at the end of the school day. Those who participate in school activities are to leave 
school grounds upon completion of the activity or remedial period.  Students who leave school grounds 
(including loitering in the parking lot) are no longer eligible to ride the remedial bus.  Students should remain 
on the sidewalk while awaiting their bus. 
 
Physical Displays of Affection 
Physical displays of affection must be kept within reason.  excessive displays (kissing, embracing, etc.) are not 
considered acceptable. 
 
Senior Study Hall 
Seniors will be assigned a regular study hall.  They are to report to this study hall for attendance purposes and 
will be allowed to sign out each day to exercise their senior privileges so long as they are not on the failing list 
and have not lost their senior privileges. 
 
Seniors may go to cafeteria and courtyard area during study hall after attendance and signing out. They may 
move freely in this area with the conditions listed below. Seniors are encouraged to use the library to study or 
complete assignments.  Using time wisely will help prepare students for success in college or the world of work. 
Seniors may not wander in the hallways while classes are in session. Any senior failing a course will lose senior 
study hall privileges.  Students who lose senior privileges will remain in their assigned study hall and will not 
be permitted to sign out of that study hall without a pass from a teacher.  Loss of senior privileges for academic 
reasons will begin after the first five weeks of the school year. Students who leave the building and/or school 
grounds without permission may have their senior study hall privileges revoked. The confines of the senior 
study hall are the cafeteria and adjacent courtyard.  Students are not permitted to go outside the building, 
including the parking lot. This may result in a loss of privileges for a period to be determined at the discretion of 
the administration 
 
Study Hall (Grades 9-11) 
For students in grades 9-11, study halls are conducted as quiet study periods.  They should be used wisely for 
the purpose of improving achievement for: Class preparation, independent study, homework, Library work, 
Individual work with teachers or guidance counselors and Computer Lab work. 



 
It is important that students use study hall time appropriately.  Study hall time should be used as a component of 
time management for completing assignments or studying.   Working on assignments ahead of time will be a 
great help in preparation for successful completion of courses.   
 
Those students wishing to use the library or computer lab during study hall periods are to report to the study hall 
first for attendance check.  No student will be admitted to these areas without their name on a pass issued by the 
study hall teacher.  Students are required to sign in at both the Library and Computer Lab and will be required 
to stay for the remainder of the period.  Study hall teachers are to issue passes to students when they leave study 
hall for areas such as Guidance, Main Office, Nurse, etc. 
Students who are failing after progress reports and/or report cards are issued may not sign out of study hall for 
any reason unless they have a pre-signed pass from the teacher for which they are failing indicating that they 
need to do research in the library or use the computer lab.  
 
Students must sign in and sign out as they move from teacher to teacher and they must move from teacher to 
teacher with a pass.  In other words, when students are in the hall at any time other than between classes, they 
must have a pass signed by a teacher or be on a library or computer lab pass. 
 
Supplies 
Students are responsible for damaged or lost textbooks, electronic devices and chargers issued by Chenango 
Forks Schools. Damaged or lost books and any other school issued materials must be paid for by the student. 
 
Surveys 
From time to time, students are asked to complete surveys dealing with controversial issues such as, but not 
limited to, the use of substances and/or involvement in relationships.  If there is an objection to completing one 
of these surveys by either the parent or student, a written note from the parent or guardian requesting the student 
not participate will be required. 
 
Working Papers 
Any student under 18 years of age who plans to work must obtain working papers from the High School Nurse. 
If you anticipate needing them over the summer we urge you to obtain one prior to the end of the school year. A 
physical statement is required as part of the application process.   
 
Athletics: 

FALL WINTER SPRING 
Cheer Basketball Baseball 
Cross 
Country 

Bowling Boys’ 
Tennis 

Football Boys’ 
Swim & 
Diving 

Lacrosse 

Girls’ 
Swimming 
& Diving 

Cheer Softball 

Girls’ 
Tennis 

Wrestling Track & 
Field 

Golf Indoor 
Track 

 

Soccer   
Volleyball   

 



As we begin the athletic season at Chenango Forks, we want to remind you that Blue Devil spirit and support 
are certainly desired by our student body at all athletic contests.  However, we should also remember not to go 
beyond the bounds of good sportsmanship.  In this vein, we expect the following behavior to be followed: 

1. Respect the property of the school and the authority of school and game officials. 
2. Avoid profane and abusive language and obnoxious behavior. 
3. Refrain from heckling and jeering the opposing team. 
4. Respect and cooperate with the cheerleaders. 
5. Show respect for any injured player or official. 
6. Realize that any spectator displaying unruly behavior may be ejected from the premises, in addition to 

any other penalty as may be provided by law.  
7. Understand that alcoholic beverages are never allowed on school grounds or at any school athletic 

event. 
8. Any student leaving the building during a paid athletic contest will not be allowed to re- enter that 

evening. 
9. Noisemakers of any type are not allowed at athletic events. 
10. No students will be allowed into a paid athletic event after half-time of the varsity contests. 

 
Athlete Attendance  
Please refer to Policy #5100 Comprehensive Student Attendance Policy 
 
Equipment 
All uniforms and equipment purchased by the District are school property and expected to be returned at the end 
of each season. You will receive a bill for any items assigned to you that are not returned. 
Injuries 
Accidents occurring through interscholastic athletics are the financial responsibility of the parent.  Knowing that 
some accidents can become a financial hardship, the school provides, at no charge, and insurance policy to 
assist you in paying medical bills.  A copy of the insurance policy is available to you upon request.  In short, the 
policy is a limited scheduled policy and is excess to your own insurance coverage.  It is very important that the 
school be notified within 30 days of any accidents.  Failure to comply may result in a non-payment of claims. 
The school nurse in each building will be happy to aid you in processing any claims in relation to this insurance.  
 
Training Regulations (updated 7/30/2009) 
 
1. A student who is a member of an interscholastic athletic team shall be under the expectation of the Chenango 
Forks Central Schools Code of Conduct when on school grounds, away contests, and any school sponsored 
event. Additionally, student athletes may be subject to disciplinary action in relation to the following: 

a) Is under the influence of an alcoholic beverage, drinking an alcoholic beverage or in the possession 
of an alcoholic beverage (alcoholic beverage meaning and including alcohol, spirits, liquor, wine, 
beer, cider having an alcoholic content) during non-school hours, or 

b) Uses, has possession, sells or makes a gift of any drug or controlled substance, including 
marijuana, or any instruments for the use of such drugs, controlled substance, or marijuana, such as 
a pipe, syringe, or other paraphernalia during non-school hours (excepted is any drug taken in 
accordance with a current prescription signed by a physician which is to be taken by that particular 
student at the time in question). 

c) Uses tobacco products, such as cigarettes, cigars, chewing tobacco or snuff. 
 

2. A display of unsportsmanlike conduct toward an opponent or official or use of profanity during a practice or 
contest will result in punishment based upon the various events and circumstances, which could include the 
suspension of participating in the sport for the balance of the year or for certain games. 
 



3. On away trips student athletes are not to leave the school building or grounds except with permission of the 
coach. Punishment would be based upon the various events and circumstances, which could include the 
suspension of participating in the sport for the balance of the year or for certain games. 
 
4. Athletes must travel to and from contests away from Chenango Forks in the transportation provided by the 
school. The only exceptions are: 
  a)    Injury to a participant which would require alternate transportation. 
  b)    Prior arrangements between the participants' parent/guardian and the coach for the student to ride 
with the parent/guardian. This should be a written form from the parent/guardian. 
 
5. Student athletes will be expected to conduct themselves as ladies and gentlemen at all times, in our own 
school as well as other schools. This includes respecting the rights and property of others. 
 
6. Athletes who are insubordinate or disorderly, or whose conduct otherwise endangers the safety, morals, 
health or welfare of others will result in counseling by the head coach with punishment being based upon the 
various events and circumstances, which could include the suspension of participating in the sport for the 
balance of the year or for certain games. 
 
7. The parent/guardian and athlete should realize that Chenango Forks Central School has taken every necessary 
precaution in protecting your youngster in athletic participation - nonetheless the fact remains that there is a risk 
of injury, paralysis and even death in virtually every athletic event. 
 
Student athletes may be subject to suspension from the interscholastic athletic team.  The length of the 
suspension shall be determined by the student’s building principal and the athletic director after considering the 
particulars of the transaction, the previous record of the student, and any mitigating circumstances that the 
student or person in parental relationship desires to bring to the attention of the aforementioned administrators.   
 
These training regulations apply to all athletes at all levels. The individual coach may impose additional or more 
stringent regulations as suits the individual sport.  
 
MEDICAL 
Illness  
Any student feeling ill should report to their teacher first for attendance (unless it is an emergency) and obtain a 
pass to the nurse’s office.  If warranted, parents will be notified, and they must make arrangements for the 
transportation and care of the student.  All accidents, however minor, should be reported by the injured student 
and the teacher in attendance.  Students are not to try to treat an illness or injury on their own.  The school nurse 
will decide if a student is ill enough to go home.  Students should NOT take it upon themselves to leave without 
obtaining permission from the nurse.  Leaving without permission may result in disciplinary action.  If student 
has fever of 100 degrees or higher they need to be home and fever free for 24 hours before they return. 
     
Medication   
Medication in school is not encouraged.  If it is necessary for a student to receive medication during the day, the 
medication must be brought to the Health Office with a written order from a physician prescribing the 
medication, dosage, time to be given, any side effects, and written permission from the parent.  Medication may 
be given as prescribed, and should be delivered to the nurse by the parent or another adult.  In addition, students 
may be medicated by the school nurse with permission from the parent.  Students must have a signed 
Medication Administration form on file. Forms are under Dept; Health Services. 
 
Physical Exams 
Beginning 7/1/21 all New York State public school students must have their health exam, when entering school 
as a new entrant, in Pre-K or Kindergarten, and grades 1, 3, 5, 7, 9, and 11 completed on the NYSED Student 
Health Examination Form for School (available on CF website). Any health exams that are not on the approved 



NYSED Student Health Examination Form, will no longer be accepted.  A dental health certificate is requested 
for the following grades: new entrant, Pre-K or K, 1, 3, 5, 7, 9, & 11. All students who play sports are required 
to have a sports physical. This can be done by the student’s physician or by our school physician. If you do not 
wish your student to have a physical appraisal by the school physician, please notify the school nurse, otherwise 
the students will be called to the health office when their name appears on our schedule. The data from the 
physical is good for one year. 
 
Screenings 
Vision tests are mandated students in 11th grade.  Hearing tests are performed on all 11th grade students, and 
those with a history of ear or hearing pathology.  Scoliosis screenings are conducted for 9th grade boys. Dental 
exams are also recommended for students in the 9th and 11th grades.   
 
Student Accident Insurance 
In the event of an injury to a student while at school or during interscholastic athletics that requires medical 
treatment, the parents/guardians insurance is responsible as the primary carrier.  Knowing that some accidents 
can become a financial hardship, the Chenango Forks Central School District provides, at no charge, an 
insurance policy to assist in paying medical bills.  A copy of the insurance policy is available to 
parents/guardians upon request to the Chenango Forks Business Office.  The policy is a limited scheduled 
policy and is excess to the families own insurance coverage.  It is very important that the school be notified 
within 30 days of any accident.  Failure to comply may result in a non-payment of claims.  The school nurse in 
each building can assist in processing any claims in relation to this insurance. 
 
TRANSPORTATION 
Transportation is available daily for students to and from school. Athletics contests and most activities 
associated with extra-curricular programs also have school transportation provided.  For students attending 
BOCES morning or afternoon classes, the Chenango Forks School district will provide transportation to and 
from the BOCES area center. Those students who obtain permission from their parent or guardian, high school 
administration, and the appropriate BOCES administrator will be allowed to drive to BOCES classes.  Drivers 
are not permitted to carry passengers. 
 
Bus Regulations 
Students on the a.m. bus ride to school are expected to be waiting at their bus stop five minutes prior to their 
scheduled pick up time.  Please remain back a safe distance from the roadway.  Chenango Forks expects our 
students to show respect to all students and staff, you have the same responsibility/respect to the bus drivers as 
you do your teachers.  Cooperation, common courtesy and good sense by students is absolutely essential to the 
safe operation of the school buses.  Students are to refrain from any action that will distract the bus driver and 
endanger the occupants of the bus.  Students must have a note filed in the Main Office for any change in their 
normal route. A bus pass is required to ride the remedial bus. A reminder that high school students riding on the 
remedial run are expected to demonstrate behavior that is exemplary role modeling for the elementary students.  
 
Student Drivers and Passengers 
The administration of Chenango Forks School District does not encourage students driving to school instead of 
riding the school bus. However, if it is necessary for students to drive, they must adhere to the following: 
1. Due to a limited number of parking places, student parking permits will be issued on a priority basis as 

follows:  Students involved in extra-curricular activities beyond remedial bus times, seniors, juniors.  
Sophomores will be given permits if parking spaces are available. 

2. Students must provide our Resource Officer with proof of their driver’s license in order to obtain a 
Chenango Forks vehicle registration form.  This must be signed by both parent and student and returned to 
the Security office at the high school. 

3. The student will receive a parking permit which must be displayed in the vehicle while the vehicle is 
parked on school property.  It will be the responsibility of the student to display the parking permit in the 



vehicle they drive.  Should a student have more than one vehicle registered, it will be necessary for the 
student to transfer the permit from vehicle to vehicle. 

4. When the student parks the car, he or she is not to return to the car at any time during the day prior to 
leaving school without permission from an administrator. 

5. Once a student driver leaves school, they are not to return that day except for a legitimate school activity 
(athletic practice, etc.). 

6. The student driver will follow all the rules of safe driving (stop signs, traffic patterns, 5 mph speed limit, no 
parking areas, etc.).  Safe and courteous driving is expected. 

7. Students who drive to school and are repeatedly late or cut class may be subject to revocation of parking 
privileges. 

8. The student parking area is separate from the main staff parking area.  Students who park in staff or visitor 
areas or in inappropriate places may have parking privileges revoked.   

9. One permit will be issued.  If the permit is lost, a $1.00 fee will be charged for each additional permit 
issued. 

10. Students will be allowed to drive to and from BOCES classes.  Permission must be obtained in writing by 
the high school administration, the driver’s guardian, and the appropriate BOCES administrator.  Forms for 
driving to BOCES should be obtained at the BOCES Area Center.  A copy of the signed permission form 
must be on file in the high school office. Drivers are not permitted to carry passengers. 

11. Parking lot accessibility ~ when school is in session between the hours of 7:45 a.m. and 3:00 p.m., the gate 
between the student parking lot and the Kattelville Road entrance will be closed to limit through traffic.  
The tear-drop gate will be closed at the same time, as students and staff many times have to cross the 
roadway to utilize the athletic fields.  The gate will also be open on the weekends when there are scheduled 
events at the school.  The barrier in the vicinity of Jeffrey Drive will also be extended to prevent traffic 
from gaining access to the campus.   

 
Violations of these regulations may result in disciplinary action including parking privileges being revoked for 
a specified period of time.  Students who commit traffic safety violations will be subject to immediate 
revocation of their parking permit for a period of time determined by the high school administration.  These 
regulations are for the well-being, not only of the student driver, but also for the safety of all Chenango Forks 
students. 

Please note that in exchange for the privilege of parking on school property, the school district has the right to 
inspect vehicles.  Inspection shall include the entire vehicle, including the interior, the glove compartment, and 
the trunk.  
The school district is not responsible for any theft or damages which may occur during the time your vehicle is 
on school property. 
 
EXTRA CURRICULAR ACTIVITIES 
There are a wide variety of extra-curricular activities available to all students in the high school.   
 
Please note that any student in possession, consumption, or exchange of alcoholic beverages, illegal drugs, or 
narcotics during extra-curricular activities, on or off campus (including dances, athletic events, plays, and other 
activities), will be subject to immediate removal from the activity by parents.  Students will subsequently be 
banned from all activities for a period of time to be determined by the administration.  Students may also be 
banned from extracurricular activities at the discretion of the administrators for violations of the discipline code.  
This includes continued instances of illegal absences and tardiness.  
 
Dances 
Middle School students MAY NOT attend High School dances.  One guest under the age of 21 per student is 
allowed.  Students are responsible for their guest and need to register their guest in the Main Office prior to the 
dance.  Students who are absent or leave early on the day of the function will not be allowed to attend unless 



permission is granted by one of the administrators.  The school reserves the right to require all entrants to 
submit to a breathalyzer examination regardless of suspicion that an entrant has used an alcoholic beverage. 
 
List of Activities     
Many students are unaware of the wide variety of activities available to them.  We have a number of different 
clubs, activities, and athletic teams which give interested students a chance to develop their own unique talents 
for entertainment and creativity, to meet new people, to learn about a field in more depth, or to compete against 
students from other schools.  The following list is subject to change: 
Art Club 
Band  
Chorus 
Color Guard 
Costa Rica Club 
Creative Writing 
Cyber Cafe 
Cyber Instruction Agency 
Drama Club 
Envirothon 
French Club 
Interact Club 
Library Club  
Math Club 
Mock Trial 
National Honor Society 
Pride Club 
SADD (Students Against Destructive Decisions) 
SAT Prep Club 
Science Olympiad 
Ski Club 
Stellar Xlorers 
Student Council 
Technology Club 
Track Club 
Yearbook 
 
 
 

 

 

 

 

 

 

 



5300 PLAIN LANGUAGE VERSION - CODE OF CONDUCT 2022-2023 

Code of Conduct 

The following Chenango Forks Student Discipline Code is being made available to all parents and students of 
the Chenango Forks School District in accordance with the regulations of the Commissioner of Education, Part 
100. If there are questions or concerns regarding this Student Discipline Code, please feel free to contact the 
school at any time. The Student Discipline Code was formally adopted by the Board of Education on November 
14, 1985 and took effect on January 1, 1986. A complete copy of the District Code of Conduct is available 
upon request to the district office. 

Student Searches and Interrogations 

The Board of Education is committed to ensuring an atmosphere on school property and at school functions that 
is safe and orderly. To achieve this kind of environment, any school official authorized to impose a disciplinary 
penalty on a student may question a student about an alleged violation of law or the district code of conduct. 

Students are not entitled to any sort of "Miranda"-type warning before being questioned by school officials, nor 
are school officials required to contact a student's parent before questioning the student. However, school 
officials will tell all students why they are being questioned. 

1. Student Lockers, Desks and other School Storage Places 

The rules in this code of conduct regarding searches of students and their belongings do not apply to 
student lockers, desks and other school storage places. Students have no reasonable expectation of 
privacy with respect to these places and school officials retain complete control over them. This means 
that student lockers, desks and other school storage places may be subject to search at any time by school 
officials, without prior notice to students and without their consent. 

Additionally, it should be understood that random locker searches may be conducted for the purpose of 
school safety, to ensure the safety of students, faculty and staff members, and to prevent disruptions to the 
learning environment. 

Prohibited Student Conduct 

The Board of Education expects all students to conduct themselves in an appropriate and civil manner, with 
proper regard for the rights and welfare of other students, district personnel and other members of the school 
community, and for the care of school facilities and equipment. 

The best discipline is self-imposed, and students must learn to assume and accept responsibility for their own 
behavior, as well as the consequences of their misbehavior. District personnel who interact with students are 
expected to use discipline action only when necessary and to place emphasis on the students’ ability to grow in 
self-discipline. 

The Board recognizes the need to make its expectations for student conduct while on school property or 
engaged in a school function specific and clear. The rules of conduct listed below are intended to do that and 
focus on safety and respect for the rights and property of others. Students who will not accept responsibility for 
their own behavior and who violate these school rules will be required to accept the penalties for their conduct. 

A student may be subject to disciplinary action, up to and including suspension from school, when they: 
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1. Engage in conduct that is disorderly. Examples of disorderly conduct include, but are not limited to: 
1. Running in hallways. 
2. Making unreasonable noise. 
3. Using language or gestures that are profane, lewd, vulgar or abusive. 
4. Obstructing vehicular or pedestrian traffic. 
5. Engaging in any willful act which disrupts the normal operation of the school community. 
6. Trespassing. Students are not permitted in any school building, other than the one they regularly 

attend, without permission from the administrator in charge of the building. 
7. Computer/electronic communications misuse, including any unauthorized use of computers, 

software, or internet/intranet account; accessing inappropriate websites; or any other violation of the 
district’s acceptable use policy 

2. Engage in conduct that is insubordinate. Examples of insubordinate conduct include, but are not 
limited to: 
1. Failing to comply with the reasonable directions of teachers, school administrators or other school 

employees in charge of students or otherwise demonstrating disrespect. 
2. Lateness for, missing or leaving school without permission. 
3. Skipping detention 

3. Engage in conduct that is disruptive. Examples of disruptive conduct include, but are not limited to: 

1. Failing to comply with the reasonable directions of teachers, school administrators or other school 
personnel in charge of students. 

2. Inappropriate public sexual contact. 
3. Display or use of personal electronic devices, such as, but not limited to, cell phones, digital tablets, 

digital projectors, digital cameras, in a manner that is in violation of district policy. 

4. Engage in conduct that is violent. Examples of violent conduct include, but are not limited to: 
1. Committing an act of violence (such as hitting, kicking, punching, and scratching) upon a teacher, 

administrator or other school employee or attempting to do so. 
2. Committing an act of violence (such as hitting, kicking, punching, and scratching) upon another 

student or any other person lawfully on school property or attempting to do so. 
3. Possessing a weapon. Authorized law enforcement officials are the only persons permitted to have a 

weapon in their possession while on school property or at a school function. 
4. Displaying what appears to be a weapon. 
5. Threatening to use any weapon. 
6. Intentionally damaging or destroying the personal property of a student, teacher, administrator, other 

district employee or any person lawfully on school property, including graffiti or arson. 
7. Intentionally damaging or destroying school district property. 

5. Engage in any conduct that endangers the safety, physical or mental health or welfare of others. 
Examples of such conduct include, but are not limited to: 
1. Subjecting other students, school personnel or any other person lawfully on school property or 

attending a school function to danger by recklessly engaging in conduct which creates a substantial 
risk of physical injury. 

2. Stealing or attempting to steal the property of other students, school personnel or any other person 
lawfully on school property or attending a school function. 

3. Defamation, which includes making false or unprivileged statements or representations about an 
individual or identifiable group of individuals that harm the reputation of the person or the 
identifiable group by demeaning them. 

4. Discrimination, which includes using race, color, creed, national origin, ethnic group, religion, 
religious practice, sex, gender (identity and expression), sexual orientation, weight or disability to 
deny rights, equitable treatment or access to facilities available to others. 



5. Harassment (or Bullying), is the creation of a hostile environment by conduct or threats, intimidation 
or abuse. (See policy, 0115, Student Harassment and Bullying Prevention and Intervention for a 
more complete definition.) 

6. Intimidation, which includes engaging in actions or statements that put an individual in fear of 
bodily harm. 

7. Hazing, this includes an induction, initiation or membership process involving harassment (see 
policy 0115 for a more complete definition). 

8. Selling, using, distributing or possessing obscene material. 
9. Using vulgar or abusive language, cursing or swearing. 
10. Smoking a cigarette, cigar, pipe, electronic cigarette or any personal vapor producing device, or 

using chewing or smokeless tobacco. 
11. Possessing, consuming, selling, offering, manufacturing, distributing or exchanging alcoholic 

beverages or illegal substances, or being under the influence of either. "Illegal substances" include, 
but are not limited to, inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, 
look-alike drugs, and any synthetic version thereof, whether specifically illegal or not, commonly 
referred to as "designer drugs" which are substances designed and synthesized to mimic the intended 
effects and usages of, which are chemically substantially similar to, illegal drugs, which may or may 
not be labeled for human consumption. 

12. Inappropriately using or sharing prescription and over-the-counter drugs. 
13. Gambling. 
14. Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd or indecent 

manner. 
15. Initiating a report warning of fire or other catastrophe without valid cause, misuse of 911, or 

discharging a fire extinguisher. 

6. Engage in misconduct while on a school bus. It is crucial for students to behave appropriately while 
riding on district buses, to ensure their safety and that of other passengers and to avoid distracting the 
bus driver. Students are required to conduct themselves on the bus in a manner consistent with 
established standards for classroom behavior. Excessive noise, pushing, shoving and fighting will not be 
tolerated. 

7. Engage in any form of academic misconduct. Examples of academic misconduct include, but are not 
limited to: 
1. Plagiarism 
2. Cheating. 
3. Copying. 
4. Altering records. 
5. Assisting another student in any of the above actions. 

8. Engage in off-campus misconduct that interferes with, or can reasonably be expected to 
substantially disrupt the educational process in the school or a school function. Such misconduct 
includes, but isn’t limited to, threatening or harassing students or school personnel through any means 
off-campus, including cyber bullying. 

Definition of Bullying 

Bullying: Bullying, under the amended Dignity for All Students Act, has the same meaning as harassment (see 
below). The accompanying regulation provides more guidance regarding the definition and characteristics of 
bullying to help the school community recognize the behavior. 

Cyberbullying: Cyberbullying is defined as harassment (see below) through any form of electronic 
communication. 



Discrimination: Discrimination is the act of denying rights, benefits, justice, equitable treatment or access to 
facilities available to all others, to an individual or group of people because of the group, class or category to 
which that person belongs (as enumerated in the Definitions section, under Harassment, below). 

Hazing: Hazing is an induction, initiation or membership process involving harassment which produces public 
humiliation, physical or emotional discomfort, bodily injury or public ridicule or creates a situation where 
public humiliation, physical or emotional discomfort, bodily injury or public ridicule is likely to occur. 

“Sexting” refers to an act of sending sexually explicit photos, images, text messages, or e-mails by using a cell 
phone or other electronic device. 

Harassment has been defined in various ways in federal and state law and regulation. The Board recognizes 
that these definitions are important standards, but the Board’s goal is to prevent misbehavior from escalating in 
order to promote a positive school environment and to limit liability. The Dignity for All Students Act (§§10-18 
of Education Law) defines harassment as the creation of a hostile environment by conduct or by threats, 
intimidation or abuse, including cyberbullying, that (a) has or would have the effect of unreasonably and 
substantially interfering with a student’s educational performance, opportunities or benefits, or mental, 
emotional or physical well-being; (b) reasonably causes or would reasonably be expected to cause a student to 
fear for his or her physical safety; (c) reasonably causes or would reasonably be expected to cause physical 
injury or emotional harm to a student; or (d) occurs off school property and creates or would foreseeably create 
a risk of substantial disruption within the school environment, where it is foreseeable that the conduct, threats, 
intimidation or abuse might reach school property. The harassing behavior may be based on any characteristic, 
including but not limited to a person’s actual or perceived: 

• race, 
• color, 
• weight, 
• national origin, 
• ethnic group, 
• religion, 
• religious practice, 
• disability, 
• sex, 
• sexual orientation, or 
• gender (including gender identity and expression). 

In some instances, bullying or harassment may constitute a violation of an individual’s civil rights. The district 
is mindful of its responsibilities under the law and in accordance with district policy regarding civil rights 
protections. 

District Bullying Prevention Rules: 
Rule 1: We will not bully others. 
Rule 2: We will try to help students who are bullied. 
Rule 3: We will try to include students who are left out. 
Rule 4: If we know that somebody is being bullied, we will tell an adult at school and an adult at home. 
Olweus Bully Prevention Program 

Reporting Procedures 

Although it can be difficult to step forward, the district can’t effectively address bullying if incidents are not 
reported. Students who have been bullied, parents whose children have been bullied or other students or staff 
who observe bullying behavior are encouraged and expected to make a verbal and/or written complaint to any 
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school personnel in accordance with the training and guidelines provided. Students are to report any incidents of 
discrimination, harassment, bullying, cyber-bullying, hazing, or sexting by completing a “Harassment/Bullying 
Prevention Form”. These forms are located in the school library, the guidance office and in the building’s main 
office. Forms can also be accessed and completed online on the District’s homepage. Forms can be deposited 
into any specified drop boxes in the building or turned into the main office. Online forms can be e-mailed 
directly to the appropriate building administrator. 

Dignity Act Coordinator 

The Board of Education has designated the following individuals as the Dignity Act Coordinator who has been 
thoroughly trained to handle human relations in the areas of race, color, weight, national origin, ethnic group, 
religion, religious practice, disability, sexual orientation, gender and sex. These people will serve as a resource 
and be responsible for the oversight of investigatory procedures of all allegations of bullying. The Dignity Act 
Coordinators are: 

Title: School Resource Officer 
Building: Chenango Forks Central School District 
Address: One Gordon Drive, Binghamton, New York 13901 
Phone Number: (607) 648-7544 Email: borchardtr@cforks.org 
Title: High School Principal 
Building: Chenango Forks Central School District High School 
Address: One Gordon Drive, Binghamton, New York 13901 
Phone Number: (607) 648-7544 Email: tronovitchs@cforks.org 
Title: Middle School Principal 
Building: Chenango Forks Central School District Middle School 
Address: One Gordon Drive, Binghamton, New York 13901 
Phone Number: (607) 648-7576 Email: rulloa@cforks.org 
Title: Elementary Principal 
Building: Chenango Forks Central School District Elementary School 
Address: 6 Patch Road, Binghamton, New York 13901 
Phone Number: (607) 648-7580 Email: kacyvenskic@cforks.org 

Off Campus Act Coordinator 

Students may be disciplined for violations of school district policies and the Code of Conduct when there is a 
connection to or impact, effect on school students, personnel, activities, functions or property. Examples of 
misconduct include but are not limited to cyber-bullying, sexting, threatening or harassing students or school 
personnel through the use of electronic devices. 

Penalties 

The range of penalties which may be imposed for the conduct set forth above is as follows: 

1. Verbal warning; 
2. Written warning; 
3. Written notification to parent; 
4. Probation 
5. Reprimand 
6. Confiscation of electronic devices until the student’s parent/guardian retrieves the device from the 

building administrator or his/her designee; 
7. Detention; 
8. Suspension from transportation; 
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9. Suspension from athletic participation; 
10. Suspension from social or extracurricular activities; 
11. Removal from classroom by teacher; 
12. Alternate Instruction (In-School-Suspension); 
13. Short-term (five days or less) suspension upon instruction 
14. Long-term (more than five days) suspension from school; 
15. Permanent suspension from school. 

Remedial Consequences 

Remedial responses which may be utilized for, but not limited to, instances of discrimination and harassment of 
students by students and/or employees may include: 

1. Peer support groups; corrective instruction or other relevant learning or service experience; 
2. Supportive intervention; 
3. Behavioral assessment or evaluation; 
4. Behavioral management plans, with benchmarks that are closely monitored; 
5. Student counseling and parent conferences. 

When the student repeatedly is substantially disruptive of the educational process or substantially interferes with 
the teacher’s authority over the classroom, or is violent the minimum period is suspension upon instruction for 
five school days as well as suspension from athletic participation and social or extracurricular activities for the 
period of suspension upon instruction. The suspending authority may reduce the period of suspension as 
specified in this paragraph for good cause shown, on a case by case basis, in a manner consistent with state or 
federal law. Students who commit violent acts other than bringing a weapon to school shall be subject to 
suspension from school at least five days unless otherwise determined by the superintendent. 

“Repeatedly substantially disruptive” means engaging in conduct that results in the student being removed from 
the classroom pursuant to Education Law §3214 and this code on multiple occasions. 

Any suspension from attendance upon instruction for violation of any section may be imposed only in 
accordance with Education Law § 3214(3). 

The type and extent of punishment for violations of all sections shall be determined by the building principal or 
superintendent. Disciplinary measures shall be appropriate to the seriousness of the offense and, where 
applicable, to the previous disciplinary record of the student. 

In accordance with the Gun-Free Schools Law (20 U.S.C.A. § 3351), the Gun-Free Schools Act of 1994 (20 
U.S.C.A. § 8921), New York State Education Law § 3214(3), and this Board policy, the punishment for 
violation of Section (g) shall be a suspension from attendance upon instruction for a period of not less than one 
calendar year, unless the superintendent shall determine to modify such punishment. The superintendent's 
determination shall be on a case-by-case basis. 

The term "firearm" is defined in 18 U.S.C.A. § 921(3) and shall include any weapon, including a starter gun, 
which will or is designed to or may readily be converted to expel a projectile by the action of an explosive; the 
frame or receiver of any such weapon; any firearm muffler or firearm silencer; or any destructive device. Such 
term does not include an antique firearm. The term "destructive device" means any explosive, incendiary, or 
poison gas, bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an 
explosive or incendiary charge or more than one- quarter ounce, mine or any device similar to any of those 
devices already described in this paragraph. Except that "destructive device" shall not mean any device not 
designed or redesigned for use as a weapon. 
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The superintendent shall refer a pupil who has been determined to have violated this law as follows: 

1. If the pupil is under 16 years of age to the Family Court in accordance with the Family Court Act, 
Article 3. 

2. If the pupil is 16 years of age or older to the appropriate law enforcement agency. 

Essential Partners 

All members of our learning community – including students, staff, parents and engaged service providers – 
must assume responsible role in promoting behavior that enhances academic and social success. Courteous, 
respectful, and responsible behavior fosters a positive climate in the learning community. 

Those responsibilities include but are not limited to the following: 

1. Parents: The Code of Conduct is a guide for understanding the personal, social, and academic behaviors 
which are expected from your child while at school and school functions. This Code also guides how 
school staff will work with you and your child to help demonstrate positive behaviors and enjoy 
academic success. 

To achieve this goal, parents will be encouraged to promote participation in restorative practices to 
resolve incidents and conflict and to support their child in receiving the maximum benefit from a 
restorative justice approach. 

To achieve this goal, all parents are encouraged to: 

1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the school 
community and collaborate with the district to optimize their child’s educational opportunities. 

2. Send their children to school ready to participate and learn. 
3. Ensure their children attend school regularly and on time. 
4. Ensure absences are excused. 
5. Ensure their children are dressed and groomed in a manner consistent with the student dress code. 
6. Help their children understand that in a democratic society appropriate rules are required to maintain a 

safe, orderly environment. 
7. Know school rules and help their children understand them so that their children can help create a safe, 

respectful, supportive school environment. 
8. Convey to their children a supportive attitude toward education and the district. 
9. Build positive, constructive relationships with teachers, other parents and their children's friends. 
10. Tell school officials about any concerns or complaints in a respectful and timely manner. 
11. Help their children deal effectively with peer pressure. 
12. Inform school officials of changes in the home situation that may affect student conduct or performance. 
13. Provide a place for study and ensure homework assignments are completed. 
14. Be respectful and courteous to staff, other parents/guardians and students while on school premises. 

1. Staff: The Code of Conduct is a guide for supporting positive student behavior at school. It is intended 
to help staff prevent student misconduct through the use of effective strategies and systems. It will 
provide guidance for intervening effectively and appropriately if students don’t meet expected standards 
of behavior or violate the school rules and policies. Concerns about safety and school climate should be 
brought to the school principal so staff can work together to maintain a safe and orderly learning and 
work environment. 

All staff are expected to understand that students may come to school having experienced trauma in their 
lives, which can impact their behavior in school (e.g., anger, outbursts, withdrawal, self-injury). 
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1. Teachers 

To achieve this goal, all district teachers are expected to: 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender (including gender identity and expression) or sex, which will strengthen 
students' self-worth and promote confidence to learn. 

2. Be prepared to teach. 
3. Demonstrate interest in teaching and concern for students and student achievement. 
4. Know school policies and rules, and enforce them in a fair, timely, and consistent manner. 
5. Maintain confidentiality in conformity with federal and state law. 
6. Communicate to students and parents: 

1. Course objectives and requirements 
2. Marking/grading procedures 
3. Assignment deadlines 
4. Expectations for students 
5. Classroom behavior and consequences plan. 

1. Communicate regularly with students, parents and other teachers concerning growth and 
achievement. 

2. Participate in school-wide efforts to provide adequate supervision in all school spaces, in 
conformity with the Taylor Law. 

3. Address issues of harassment or any situation that threatens the emotional or physical health or 
safety of any student, school employee or any person who is lawfully on school property or at a 
school function. 

4. Address personal biases that may prevent equal treatment of all students in the school or classroom 
setting. 

5. Be open to active participation in resolving conflicts. 

1. School Counselors 
1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived 

race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender (including gender identity and expression) or sex. 

2. Assist students in coping with peer pressure and emerging personal, social and emotional problems. 
3. Initiate teacher /student/counselor conferences and parent/ teacher/ student/ counselor conferences, 

as necessary, as a way to resolve problems. 
4. Regularly review with students their educational progress and career plans. 
5. Maintain confidentiality in accordance with federal and state law. 
6. Provide information to assist students with career planning. 
7. Encourage students to benefit from the curriculum and extracurricular programs. 
8. Make known to students and families the resources in the community that are available to meet their 

needs. 
9. Participate in school-wide efforts to provide adequate supervision in all school spaces. 
10. Address issues of harassment or any situation that threatens the emotional or physical health or 

safety of any student, school employee, or any person who is lawfully on school property or at a 
school function. 

11. Address personal biases that may prevent equal treatment of all students. 
12. Promote a trauma-responsive approach to addressing student behavior by supporting professional 

development, providing safe work environments, forming trusting relationships with students, 
allowing for student choice and autonomy, and encouraging student skill-building and competence. 

13. Be open to active participation in resolving conflicts. 



2. Other School Personnel 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender (including gender identity and expression) or sex. 

2. Maintain confidentiality in accordance with federal and state law. 
3. Be familiar with the code of conduct. 
4. Help children understand the district’s expectations for maintaining a safe, orderly environment. 
5. Participate in school-wide efforts to provide adequate supervision in all school spaces. 
6. Address issues of harassment or any situation that threatens the emotional or physical health or 

safety of any student, school employee, or any person who is lawfully on school property or at a 
school function. 

7. Address personal biases that may prevent equal treatment of all students. 
8. Be open to active participation in resolving conflicts. 

3. Principals/Administrators 

1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 
learning for all students regardless of actual or perceived race, color, weight, national origin, ethnic 
group, religion, religious practice, disability, sexual orientation, (including gender identity and 
expression) or sex. 

2. Ensure that students and staff have the opportunity to communicate regularly with the 
principal/administrators and have access to the principal/administrators for redress of grievances. 

3. Maintain confidentiality in accordance with federal and state law. 
4. Evaluate on a regular basis all instructional programs to ensure infusion of civility education in the 

curriculum. 
5. Support the development of and student participation in appropriate extracurricular activities. 
6. Provide support in the development of the code of conduct, when called upon. Disseminate the 

code of conduct and anti-harassment policies. 
7. Be responsible for enforcing the code of conduct and ensuring that all cases are resolved promptly 

and fairly. 
8. Participate in school-wide efforts to provide adequate supervision in all school spaces. 
9. Address issues of harassment or any situation that threatens the emotional or physical health or 

safety of any student, school employee, or any person who is lawfully on school property or at a 
school function. 

10. Address personal biases that may prevent equal treatment of all students and staff. 
11. Promote a trauma-responsive approach to addressing student behavior by supporting professional 

development, providing safe work environments, forming trusting relationships with students, 
allowing for student choice and autonomy, and encouraging student skill-building and competence. 

12. Be open to active participation in resolving conflicts. 

4. The Dignity Act Coordinator(s) – Note - Dignity Act Coordinators are listed in the information regarding 
bullying and reporting. 

1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 
learning for all students regardless of actual or perceived race, color, weight, national origin, ethnic 
group, religion, religious practice, disability, sexual orientation, gender (including gender identity 
and expression) or sex. 

2. Oversee and coordinate the work of the district-wide and building-level bullying prevention 
committees. 

3. Identify curricular resources that support infusing civility in classroom instruction and classroom 
management; and provide guidance to staff as to how to access and implement those resources. 



4. Coordinate, with the Professional Development Committee, training in support of the bullying 
prevention committee. 

5. Be responsible for monitoring and reporting on the effectiveness of the district’s bullying 
prevention policy. 

6. Address and investigate issues of harassment or any situation that threatens the emotional or 
physical health or safety of any student, school employee, or any person who is lawfully on school 
property or at a school function. 

7. Address personal biases that may prevent equal treatment of all students and staff. 

5. Superintendent 
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and learning 

for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, 
religion, religious practice, disability, sexual orientation, gender (including gender identity and 
expression) or sex. 

2. Inform the Board about educational trends relating to student discipline 
3. Review with district administrators the policies of the Board of education and state and federal laws 

relating to school operations and management. 
4. Maintain confidentiality in accordance with federal and state law. 
5. Work to create instructional programs that minimize incidents of inappropriate behavior and are 

sensitive to student and teacher needs. 
6. Work with district administrators in encouraging a positive school climate, enforcing the code of 

conduct and ensuring that all cases are resolved promptly and equitably. 
7. Participate in school-wide efforts to provide adequate supervision in all school spaces. 
8. Address issues of harassment or any situation that threatens the emotional or physical health or 

safety of any student, school employee, or any person who is lawfully on school property or at a 
school function. 

9. Address personal biases that may prevent equal treatment of all students and staff. 

6. Board of Education 
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and learning 

for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, 
religion, religious practice, disability, sexual orientation, gender or sex. 

2. Maintain confidentiality in accordance with federal and state law. 
3. Develop and recommend a budget that provides programs and activities that support achievement of 

the goals of the code of conduct. 
4. Collaborate with student, teacher, administrator, and parent organizations, school safety personnel 

and other school personnel to develop a code of conduct that clearly defines expectations for the 
conduct of students, district personnel and visitors on school property and at school functions. 

5. Adopt and review at least annually the district's code of conduct to evaluate the code's effectiveness 
and the fairness and consistency of its implementation. 

6. Lead by example by conducting Board meetings in a professional, respectful, courteous manner. 
7. Address issues of harassment or any situation that threatens the emotional or physical health or 

safety of any student, school employee, or any person who is lawfully on school property or at a 
school function. 

Student Dress Code 

All students are expected to give proper attention to personal cleanliness and to dress appropriately for school 
during school hours. Students and their parents have the primary responsibility for acceptable student dress and 
appearance. Teachers and all other district personnel should exemplify and reinforce acceptable student dress 
and help students develop an understanding of appropriate appearance in the school setting. 



A student’s dress, grooming and appearance shall: 

1. Be safe, appropriate and not disrupt or interfere with the educational process. 
2. Recognize that extremely brief and revealing garments are not appropriate for all Genders. 
3. Ensure that undergarments are adequately covered with outer clothing. Pants falling below the hips are 

not acceptable. 
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed and all footwear needs 

to have a sturdy sole. Footwear must be appropriate and safe for the situation. 
5. Not include the wearing of head coverings that directly block students' eyes and distract or disrupt 

student learning. Hoods and bandannas are not allowed. Hats and headbands may be worn. All head 
coverings should not extend more than a few inches. Hats may be required to be removed by staff for 
educational reasons. Exceptions for a medical or religious purpose will be allowed. 

6. Not include items that are vulgar, obscene, libelous, or denigrate others on account of race, color, 
weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender or 
perceived gender and sex. 

7. Not promote and/or endorse the use of alcohol, tobacco, or drugs and/or encourage other violent 
activities. 

8. Pajamas are not appropriate attire for the school environment unless the activity is sanctioned by school 
administration. 

9. Prohibit sunglasses or tinted eye wear to be worn inside school buildings except for medical purposes. 
10. Any safety hazards, such as large chains, sharp jewelry, or any accessories that extend from the body 

more than two inches are prohibited. 

Rationale: To allow for range of motion for and provide protection during daily activities without causing 
distractions in the school environment, to decrease the possibility of concealed weapons in large, deep pockets 
or concealed under oversized clothing. Pants, shorts and skirts must fit appropriately to avoid injury, i.e., falls, 
circulatory compromise. 

Each Building Principal or his/her designee shall be responsible for informing all students and their parents of 
the student dress code at the beginning of the school year and any revisions to the dress code made during the 
school year. 

Students who violate the student dress code shall be required to modify their appearance by covering or 
removing the offending item, and if necessary or practical, replacing it with an acceptable item. Any student 
who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any 
student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to and 
including out of school suspension. 

Visitors to the Schools 

The Board recognizes that the success of the school program depends, in part on support by the larger 
community. The Board wishes to foster a positive climate where members of the community have the 
opportunity to observe the hard work and accomplishments of the student, teachers and other staff. Since 
schools are a place of work and learning, however, certain limits must be set for such visits. The Principal or his 
or her designee is responsible for all persons in the building and on the grounds. For these reasons, the 
following rules apply to visitors to the schools: 

1. Anyone who is not a regular staff member or student of the school will be considered a visitor. 
2. All visitors to the school must enter through the designated single point of entry and report to the office 

of the Principal upon arrival at the school. There they will be required to present photo identification 
sign the visitor's register and will be issued a visitor's identification badge, which must be worn at all 



times while in the school or on school grounds. The visitor must return the identification badge to the 
Principal's office before leaving the building. 

3. Visitors attending school functions that are open to the public, such as parent- teacher organization 
meetings or public gatherings are not required to register. 

4. Parents or citizens who wish to observe a classroom or school activity while school is in session are 
required to arrange such visits in advance with the classroom teacher(s) and Building Principal, so that 
class disruption is kept to a minimum. 

5. Teachers are expected not to take class time to discuss individual matters with visitors. 
6. Any unauthorized person on school property will be reported to the Principal or his or her designee. 

Unauthorized persons will be asked to leave. The police may be called if the situation warrants. 
7. All visitors are expected to abide by the rules for public conduct on school property contained in this 

code of conduct. 

Public Conduct on School Property 

The district is committed to providing an orderly, respectful environment that is conducive to learning. To 
create and maintain this kind of an environment, it is necessary to regulate public conduct on school property 
and at school functions. For purposes of this section of the code, "public" shall mean all persons when on school 
property or attending a school function including students, teachers and district personnel. 

The restrictions on public conduct on school property and at school functions contained in this code are not 
intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free 
expression is indispensable to the objectives of the district. The purpose of this code is to maintain public order 
and prevent abuse of the rights of others. 

All persons on school property or attending a school function shall conduct themselves in a respectful and 
orderly manner. In addition, all persons on school property or attending a school function are expected to be 
properly attired for the purpose they are on school property. 

1. Prohibited Conduct 

No person, either alone or with others, shall: 

1. Intentionally injure any person or threaten to do so. 
2. Intentionally damage or destroy school district property or the personal property of a teacher, 

administrator, other district employee or any person lawfully on school property, including graffiti or 
arson. 

3. Disrupt the orderly conduct of classes, school programs or other school activities. 
4. Distribute or wear materials on school grounds or at school functions that are obscene, advocate illegal 

action, appear libelous, obstruct the rights of others, or are disruptive to the school program. 
5. Intimidate, harass or discriminate against any person on the basis of actual or perceived race, color, 

weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender or 
sex. 

6. Enter any portion of the school premises without authorization or remain in any building or facility after 
it is normally closed. 

7. Obstruct the free movement of any person in any place to which this code applies. 
8. Violate the traffic laws, parking regulations or other restrictions on vehicles. 
9. Possess, consume, sell, offer, manufacture, distribute or exchange alcoholic beverages, controlled or 

illegal substances or any synthetic versions (whether or not specifically illegal or labeled for human 
consumption), or be under the influence of either on school property or at a school function 

10. Possess or use weapons in or on school property or at a school function, except in the case of law 
enforcement officers or except as specifically authorized by the school district 



11. Loiter on or about school property. 
12. Gamble on school property or at school functions. 
13. Refuse to comply with any reasonable order of identifiable school district officials performing their 

duties. 
14. Willfully incite others to commit any of the acts prohibited by this code. 
15. Violate any federal or state statute, local ordinance or Board policy while on school property or while at a 

school function. 
16. Smoke a cigarette, cigar, pipe, electronic cigarette or any personal vapor producing device, or use 

chewing or smokeless tobacco 

1. Penalties 

Persons who violate this code shall be subject to the following penalties: 

1. Visitors. Their authorization, if any, to remain on school grounds or at the school function shall be 
withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to 
ejection. 

2. Students. They shall be subject to disciplinary action as the facts may warrant, in accordance with the due 
process requirements. 

3. Employees may be subject to disciplinary measures as detailed by law and as dictated by the facts. 

1. Enforcement 

The Principal or his/her designee shall be responsible for enforcing the conduct required by this code. 
When the Principal or his or her designee sees an individual engaged in prohibited conduct, which in his 
or her judgment does not pose any immediate threat of injury to persons or property, the Principal or 
designee shall tell the individual that the conduct is prohibited and attempt to persuade the individual to 
stop. The Principal or designee shall also warn the individual of the consequences for failing to stop. If 
the person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses an 
immediate threat of injury to persons or property, the Principal or designee shall have the individual 
removed immediately from school property or the school function. If necessary, local law enforcement 
authorities will be contacted to assist in removing the person. 

The district shall initiate disciplinary action against any student or staff member, as appropriate, with the 
"Penalties" section above. In addition, the district reserves its right to pursue a civil or criminal legal 
action against any person violating the code. 

1. Application of Rules 

The rules shall apply to all school property and school functions of the district and shall govern the 
conduct of students, teachers, staff members, as well as visitors, and other licensees and invitees. 

Comprehensive Student Attendance Policy – Please refer to Policy #5100 

Use of Electronic Devices 

The Board of Education recognizes that there are personal electronic and/or digital devices that have 
educational applications. These devices shall be allowed to be used in classrooms and libraries when they are 
included as part of a lesson or to complete homework assignments under the direction of a teacher during the 
instructional day. 



The Board acknowledges that such devices can be a positive means to facilitate the educational process; 
however, the display and/or use of such devices can cause disruption to the educational process. Therefore, to 
prevent disruptions, such devices are to be used appropriately to support the educational process during the 
school day. The district is not responsible for stolen, lost or damaged personal electronic devices. 

Misuse of any of these electronic devices may result in disciplinary action from the building administrator or 
his/her designee, as outlined in the code of conduct. Some uses of personal electronic devices constitute 
violation of the school district code of conduct and in some instances, the law. The school district will cooperate 
with law enforcement officials as appropriate. 

Cellular Telephones and Testing 

In order to ensure the integrity of testing, in accordance with state guidelines, students are not allowed to bring 
cell phones or other electronic devices into classrooms or other exam locations during testing. The exception to 
this policy is if a teacher gives specific permission for a cell phone or other electronic device to be used during a 
classroom, non-state assessment. 

Test proctors, monitors and school officials shall have the right to collect cell phones and other prohibited 
electronic devices prior to the start of the test and to hold them for the duration of the test taking time. 
Admission to the test will be prohibited to any student who has a cell phone or other electronic device in their 
possession and does not relinquish it. 

Students with individualized education plans (IEPs), 504 Plans, or documentation from a medical practitioner 
that specifically requires the use of an electronic device may do so as specified. 

Academic Athletic Eligibility Procedure 

We believe that athletics and academics are inseparable. The concepts of individual responsibility, self-
improvement, facing challenges, overcoming adversity, competing, preparing, functioning as a member of a 
group, emotionally supporting others, and having a sound mind and body are promoted, reinforced, and 
enhanced in our classrooms and our extra- curricular programs. Our procedure toward eligibility for 
participation or competition in athletic programs reflects a way to encourage students’ overall success and 
recognizes students who are making an effort to achieve and properly represent the school and themselves. 

1. Academic eligibility rules apply during the respective sports season. 
2. At five-week intervals students will be issued academic reports; progress reports at the five-week mark 

and report cards at the ten-week mark. 
3. Based on one of the reports above, if a student athlete is failing two subjects, the student athlete will be 

placed on Level One for a minimum of five weeks. Student athletes will be required to attend a remedial 
period four days (Monday- Thursday) a week. Attendance alone will not satisfy this requirement. The 
student athletes will be expected to be active participants in remedial and be productive during this time 
period. 

4. Students who do not fulfill their obligatory requirements for Level One will be moved to Level Two. In 
addition to attending remedial 4 days per week, student athletes on Level Two will be ineligible for 
competition. Attendance and participation at practices will be at the discretion of the coach. 

5. Students on Level Two will be re-evaluated after two weeks. If the student athlete is found to be back in 
compliance with the provisions of Level One, the student athlete will be allowed to return to full 
participation. If it is found that the student is not back in compliance, then his/her ineligibility will 
continue for another two weeks. 

6. Student athletes that fail either two fourth quarter classes or two classes for the year will begin the fall 
sports season on Level One for a minimum of five weeks. This also applies to sixth grade students who 
will be playing modified sports in seventh grade. 



7. Under extenuating circumstances, the principals, in conjunction with the athletic director will make the 
final determination of a student athlete’s eligibility. 

Revised: June 10, 2021 

BOE Approved: 6.10.21 

BOE Approved: 5.5.22 

BOE Approved: 7.7.22 

0100 NON-DISCRIMINATION AND EQUAL OPPORTUNITY 

The Board of Education, its officers and employees, shall not discriminate in its programs and activities on the 
basis of legally protected classes, such as, but not limited to: race, color, national origin, creed, religion, marital 
status, sex (including pregnancy, childbirth, or related medical condition), age, sexual orientation, disability 
(physical or mental), predisposing genetic characteristic, military work or status, domestic violence victim 
status, or use of a guide dog, hearing dog, or service dog, as applicable. The district will provide notice of this 
policy in accordance with federal and state law and regulation. 

This policy of nondiscrimination includes access by students to educational programs, counseling services for 
students, course offerings, and student activities, as well as recruitment and appointment of employees and 
employment pay, benefits, advancement and/or terminations. 

Additionally, to promote the district website’s accessibility to staff, students, and members of the community 
with disabilities, the district will maintain a website that is accessible (or contains accessible alternatives) on 
perceivability, operability and understandability principles. The district’s Superintendent is responsible for 
considering the following when developing or updating the district website: 

• Adding the text equivalent to every image; 
• Posting documents in a text-based format such as HTML or RTF in addition to PDFs; 
• Avoiding dictating colors and font settings; 
• Including audio descriptions and captions to videos; 
• Identifying other barriers to access; and 
• Making other considerations when developing the district’s website. 

The Board of Education, its officers and employees shall not discriminate against students on the basis of actual 
or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sex; sexual 
orientation, or gender (including gender identity and expression). 

A finding that an individual has engaged in conduct in violation of this policy may result in disciplinary action 
and/or filing of a report with third parties in the manner prescribed by the district code of conduct, the law or 
applicable contract. 

Nothing in this policy shall be construed to prohibit a denial of admission into, or exclusion from, a course of 
instruction or activity based on a person’s gender that would be permissible under the law, or to prohibit, as 
discrimination based on disability, actions that would be permissible under the law. 

 

 



Annual Notification 

At the beginning of each school year, the district shall publish a notice of the established grievance procedures 
for resolving complaints of discrimination to parents/guardians, employees, students and the community. The 
public notice shall: 

1. inform parents, employees, students and the community that education programs, including but not 
limited to vocational programs, are offered without regard to actual or perceived race, color, weight, 
national origin, ethnic group, religion, religious practice, disability, sex; sexual orientation, or gender 
(including gender identity and expression; 

2. provide the name, address and telephone number of the person designated to coordinate activities 
concerning discrimination; and 

3. be included in announcements, bulletins, catalogues, and applications made available by the district. 

The Compliance Officer has been designated to handle inquiries regarding the district’s non-discrimination 
policies. Contact information for the Compliance Officer is available on the district’s website. Complaints of 
sexual harassment or discrimination are covered by policy 0110. 

All complainants and those who participate in the investigation of a complaint in conformity with state law and 
district policies, who have acted reasonably and in good faith, have the right to be free from retaliation of any 
kind. 

The Board authorizes the Superintendent of Schools to establish such rules, regulations and procedures 
necessary to implement and maintain this policy. 

Cross-ref: 

0110, Sexual Harassment 

5030, Student Complaints and Grievances 

5300, Code of Conduct 

9140.1, Staff Complaints and Grievances 

Ref: 

Age Discrimination in Employment Act of 1967 29 U.S.C. §§621 et seq. 

Americans with Disabilities Act, 42 U.S.C. §§12101 et seq. 

Title VI, Civil Rights Act of 1964, 42 U.S.C. §§2000d et seq. (nondiscrimination based on race, color, 
and national origin in federally assisted programs) 

Title VII, Civil Rights Act of 1964, 42 U.S.C. §§2000e et seq. (nondiscrimination based on race, color, 
and national origin in employment) 

Title IX, Education Amendments of 1972, 20 U.S.C. §§1681 et seq. (nondiscrimination based on sex) 

§504, Rehabilitation Act of 1973, 29 U.S.C. §794 
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Individuals with Disabilities Education Law, 20 U.S.C. §§1400 et seq. 

Genetic Information Nondiscrimination Act of 2008 P.L. 110-233 

34 C.F.R. §§ 100.6; 104.8; 106.9; 110.25 

Executive Law §§290 et seq. (New York State Human Rights Law) 

Education Law §§10-18 (The Dignity for All Students Act) 

Education Law §§313(3); 3201; 3201-a 

ADA Best Practices Tool Kit for State and Local Governments, Website Accessibility Under Title II of 
the ADA (see Chapter 5 and Chapter 5 Addendum checklist), www.ada.gov/pcatoolkit/toolkitmain.htm 

Revised and Adopted: May 4, 2017 

Reviewed and Approved: December 9, 2021 

0110-E SEXUAL HARASSMENT EXHIBIT - COMPLAINT FORM FOR REPORTING SEXUAL 
HARASSMENT 

New York State Labor Law requires all employers to adopt a sexual harassment prevention policy that includes 
a complaint form for targets to report alleged incidents of sexual harassment.  This form is intended to be used 
by both students and employees. 

If you believe that you have been subjected to sexual harassment, you are encouraged to complete this form to 
the best of your ability and submit it to [the Director of Transportation, Compliance Officer or the Elementary 
Building Principal, Alternate Compliance Officer]. You will not be retaliated against for filing a complaint. 

If you are more comfortable reporting verbally or in another manner, the district should complete this form, 
provide you with a copy and follow its sexual harassment prevention policy by investigating the claims as 
outlined at the end of this form.  For additional resources, visit: https://www.ny.gov/programs/combating-
sexual-harassment-workplace 

YOUR INFORMATION (for all persons making a complaint) 

Your Name: 

Name of student (for parents/guardians): 

Home Address: 

Home or Cell Phone: 

Email: 

School (for students): 

Grade/Class (for students): 
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Work Address (for employees): 

Work Phone (for parents/guardians/employees): 

Job Title (for employees): 

Preferred Communication Method (please select one): phone, email, mail, in person 

SUPERVISOR INFORMATION (for employees) 

Immediate Supervisor’s Name: 

Title: 

Work Phone: 

Work Address: 

COMPLAINT INFORMATION (for all persons making a complaint) 

1. Your complaint of Sexual Harassment is made against: 

Name: 

Job Title (if an employee): 

Grade/Class (if a student): 

School Address/Work Location (if known): 

Phone (if known): 

Relationship to you (please circle one below): 

(for employees) 
Supervisor / Subordinate / Co-Worker / Student / Other: 

(for students) 
Teacher / Other staff member / Other Student / Other:  

(Please use additional sheets of paper if the complaint is against multiple people.) 

2. Please describe what happened and how it is affecting you and your work or education.  Please use additional 
sheets of paper if necessary and attach any relevant documents or evidence. 

________________________________________________________________________________________________  
________________________________________________________________________________________________  
________________________________________________________________________________________________  
________________________________________________________________________________________________  

3. Date(s) and location(s) sexual harassment occurred: _____________________ 



Is the sexual harassment continuing? ____ Yes  ____ No 

4. Please list the name and contact information (if known) of any witnesses or individuals who may have 
information related to your complaint: 

________________________________________________________________________________________________  
________________________________________________________________________________________________  
________________________________________________________________________________________________  

The following question is optional, but may help the district's investigation. 

5. Have you previously complained about or provided information (verbal or written) about sexual harassment 
or related incidents to the district? ____ Yes   ____ No 

    If yes, when and to whom did you complain or provide information? 

________________________________________________________________________________________________  
________________________________________________________________________________________________  
________________________________________________________________________________________________  
________________________________________________________________________________________________  

If you have retained legal counsel and would like us to work with them, please provide their contact 
information. 

________________________________________________________________________________________________  

Print Name: _________________________________________ 

Signature: __________________________________________ 

Date: ________________________________ 

Instructions for the District 

 If you receive a complaint about alleged sexual harassment, you must follow the district's sexual harassment 
prevention policy by investigating the allegations through actions including: 

• Speaking with the complainant 
• Speaking with the alleged harasser 
• Interviewing witnesses 
• Collecting and reviewing any related documents 

While the process may vary from case to case, all allegations should be investigated promptly and resolved as 
quickly as possible. The investigation should be kept confidential to the extent possible. 

Document findings of the investigation and basis for your decision along with any corrective actions taken, and 
notify the complainant (if the complainant is a student, also notify the parent/guardian) and the individual(s) 
against whom the complaint was made. This may be done via email. 

Adoption Date: June 25, 1992 



Revised Date: December 13, 2018 

0110 SEXUAL HARASSMENT 

The Board of Education recognizes that harassment of students, employees (including all staff, applicants for 
employment, both paid and unpaid interns, exempt and non-exempt status, part-time, seasonal, and temporary 
workers, regardless of immigration status) and certain “non-employees” (which includes contractors, 
subcontractors, vendors, consultant and other persons providing services pursuant to a contract, or their 
employees) on the basis of sex, gender and/or sexual orientation is abusive and illegal behavior that harms 
targets and negatively impacts the school culture by creating an environment of fear, distrust, intimidation and 
intolerance. The Board further recognizes that preventing and remedying such harassment in schools is essential 
to ensure a healthy, nondiscriminatory environment in which students can learn and employees and “non-
employees” can work productively. 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where applicable) 
local law. Sexual harassment includes harassment on the basis of actual or perceived or self-identified sex, 
sexual orientation, gender identity, gender expression, and transgender status. Sexual harassment of a student 
can deny or limit the student’s ability to participate in or to receive benefits, services, or opportunities from the 
school’s program. 

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is directed at an 
individual because of that individual's sex, when: 

1. submission to that conduct is made either explicitly or implicitly a term or condition of an individual's 
employment or a student's education; 

2. submission to or rejection of such conduct is used as the basis for decisions affecting an individual’s 
employment or a student's education; or 

3. the conduct has the purpose or effect of unreasonably interfering with an employee's or "non-
employee’s" work or student's school performance or creating an intimidating, hostile or offensive work 
or educational environment, even if the complaining individual is not the intended target of the sexual 
harassment; 

Sexual harassment can include unwelcome sexual advances, requests for sexual favors, and other verbal, 
nonverbal, or physical conduct of a sexual nature, or verbal, nonverbal or physical aggression, intimidation or 
hostility that is based on actual or perceived gender and sexual stereotypes. Examples of sexual harassment can 
be found in the accompanying regulation (0110-R). 

The Board is committed to providing an educational and working environment that promotes respect, dignity 
and equality and that is free from all forms of sexual harassment. To this end, the Board condemns and strictly 
prohibits all forms of sexual harassment on school grounds, school buses and at all school-sponsored activities, 
programs and events, including those that take place at locations outside the district, or outside the school 
setting if the harassment impacts the individual’s education or employment in a way that violates their legal 
rights, including when employees and "non-employees" travel on district business, or when harassment is done 
by electronic means (including on social media). For employees, sexual harassment is considered a form of 
employee misconduct. Sanctions will be enforced against all those who engage in sexual harassment, and 
against supervisory and managerial personnel who knowingly allow such behavior to continue or engage in 
retaliation. 

Sexual harassment may subject the district to liability for harm done to targets. Harassers may also be 
individually subject to civil liability if sued in a court of law or criminal liability if prosecuted. 



Under various state and federal laws, students, employees and “non-employees” have legal protections against 
sexual harassment in the school environment as described above. Those laws are listed in the references section. 
Additionally, local laws (e.g., county, city, town, and village) may apply to the district. The district’s Code of 
Conduct also addresses appropriate behavior in the school environment. Sexual harassment can occur between 
persons of all ages and genders. 

In order for the Board to effectively enforce this policy and to take prompt corrective measures, it is essential 
that all targets of sexual harassment and persons with knowledge of sexual harassment report the harassment 
immediately. The district will promptly investigate all complaints of sexual harassment, either formal or 
informal, verbal or written. To the extent possible, all complaints will be treated in a confidential manner. 
Limited disclosure may be necessary to complete a thorough investigation. If the complainant reports that they 
feel unsafe at school due to the nature of the complaint, the district will determine if accommodations need to be 
made until the issue is resolved. 

If, after appropriate investigation, the district finds that a student, an employee, “non-employee” or a third party 
has violated this policy, prompt corrective action will be taken in accordance with the applicable collective 
bargaining agreement, contract, district policy and state law. Individual nondisclosure agreements may only be 
used as permitted by law, described in the accompanying regulation. Mandatory arbitration clauses are 
prohibited in all district contracts and agreements. 

All complainants and those who participate in sexual harassment complaints or the investigation of a complaint 
of sexual harassment have the right to be free from retaliation of any kind, when they do so with a good faith 
belief that sexual harassment has occurred. Such prohibited retaliation can include, but is not limited to, 
discipline, discrimination, demotion, denial of privileges, or any action that would keep a person from coming 
forward to make or support a sexual harassment claim. Such actions need not be job- or education-related, or 
occur in the workplace or educational environment, to constitute unlawful retaliation. 

The Superintendent of Schools is directed to develop and implement regulations for reporting, investigating and 
remedying allegations of sexual harassment. These regulations are to be attached to this policy. In addition, 
training programs shall be established for students, and annually for employees, to raise awareness of the issues 
surrounding sexual harassment and to implement preventative measures to help reduce incidents of sexual 
harassment. Age-appropriate instructional materials will be incorporated into the curriculum to educate students 
so that they can recognize and reduce the incidence of sexual harassment. 

This policy shall be posted in a prominent place in each district facility, on the district’s website, and shall also 
be published in student registration materials, student, parent and employee handbooks, and other appropriate 
school publications. 

A committee of administrators, teachers, parents, students and the school attorney shall be convened annually to 
review this policy's effectiveness and compliance with applicable state and federal law, and to recommend 
revisions to Board. 

Ref: 

Education Amendments of 1972, Title IX, 20 U.S.C. §1681 et seq. 

Title VII of Civil Rights Act (1964), 42 U.S.C. §2000-e; 34 CFR §100 et seq. 

Executive Law §296-d (prohibition of sexual harassment of non-employees) 

Labor Law §201-g (required sexual harassment policy and training) 
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Civil Practice Law and Rules §§5003-b (nondisclosure agreements optional); 7515 (mandatory arbitration 
prohibited) 

General Obligations Law §5-336 (nondisclosure agreements optional) 

Davis v. Monroe County Board of Education, 526 U.S. 629, 652 (1999) 

Gebser v. Lago Vista Independent School District, 524 U.S, 274 (1998) 

Faragher v. City of Boca Raton, 524 U.S. 775 (1998) 

Burlington Industries v. Ellerth, 524 U.S. 742 (1998) 

Oncale v. Sundowner Offshore Services, Inc., 523 U.S. 75 (1998) 

Franklin v. Gwinnett County Public Schools, 503 U.S. 60 (1992) 

Meritor Savings Bank, FSB v. Vinson, 477 U.S. 57 (1986) 

Office for Civil Rights Revised Sexual Harassment Guidance (January 19, 2001) 

Office for Civil Rights, Dear Colleague Letter: Sexual Harassment Issues (2006) 

Office for Civil Rights, Dear Colleague Letter: Bullying (October 26, 2010) 

Adoption Date: June 25, 1992 

Revised Date: December 13, 2018 

Reviewed and Approved: December 9, 2021 

0110-R SEXUAL HARASSMENT REGULATION 

This regulation is intended to create and preserve an educational and working environment free from unlawful 
sexual harassment on the basis of sex, gender, and/or sexual orientation in furtherance of the district's 
commitment to provide a healthy and productive environment for all students, employees (including all staff, 
applicants for employment, both paid and unpaid interns. exempt and non-exempt status, part-time, seasonal, 
and temporary workers, regardless of immigration status) and “non-employees” (i.e., contractors, 
subcontractors, vendors, consultant and other persons providing services pursuant to a contract, or their 
employees) that promotes respect, dignity and equality.  

Sexual Harassment Defined 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where applicable) 
local law.  Sexual harassment includes harassment on the basis of actual or perceived or self-identified sex, 
sexual orientation, gender identity, gender expression, and transgender status. 

Sexual includes unwelcome conduct which is either of a sexual nature, or which is directed at an individual 
because of that individual's sex, gender, or sexual orientation, when: 
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1. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, 
of an employee's or "non-employee's" employment or a student's education (including any aspect of the 
student's participation in school-sponsored activities, or any other aspect of the student's education); or 

2. submission to or rejection of that conduct or communication by an individual is used as the basis for 
decisions affecting an employee's or "non-employee's" employment or a student's education; or 

3. the conduct or communication has the purpose or effect of substantially or unreasonably interfering with 
an employee's or "non-employee's" work performance or a student's academic performance or 
participation in school-sponsored activities, or creating an intimidating, hostile or offensive working or 
educational environment, even if the complaining individual is not the intended target of the sexual 
harassment. 

Sexual harassment can include unwelcome sexual advances, requests for sexual favors, and other verbal, 
nonverbal, or physical conduct of a sexual nature, or verbal, nonverbal or physical aggression, intimidation or 
hostility that is based on actual or perceived gender and sexual stereotypes. 

Unacceptable Conduct 

School-related conduct that the district considers unacceptable and which may constitute sexual harassment 
includes, but is not limited to, the following: 

1. rape, attempted rape, sexual assault, attempted sexual assault, forcible sexual abuse, hazing, and other 
sexual and gender-based activity of a criminal nature as defined under the State Penal Law; 

2. unwelcome sexual advances or invitations or requests for sexual activity, including but not limited to 
those in exchange for grades, promotions, preferences, favors, selection for extracurricular activities or 
job assignments, homework, etc., or when accompanied by implied or overt threats concerning the 
target's work or school evaluations, other benefits or detriments; 

3. unwelcome or offensive public sexual display of affection, including kissing, hugging, making out, 
groping, fondling, petting, inappropriate touching of one's self or others (e.g., pinching, patting, 
grabbing, poking), sexually suggestive dancing, and massages; 

4. any unwelcome communication that is sexually suggestive, sexually degrading or derogatory or implies 
sexual motives or intentions, such as sexual remarks or innuendoes about an individual's clothing, 
appearance or activities; sexual jokes; sexual gestures; public conversations about sexual activities or 
exploits; sexual rumors and "ratings lists;" howling, catcalls, and whistles; sexually graphic computer 
files, messages or games, etc; 

5. unwelcome and offensive name calling or profanity that is sexually suggestive or explicit, sexually 
degrading or derogatory, implies sexual intentions, or that is based on sexual stereotypes or sexual 
orientation, gender identity or expression; 

6. unwelcome physical contact or closeness that is sexually suggestive, sexually degrading or derogatory, 
or sexually intimidating such as the unwelcome touching of another's body parts, cornering or blocking 
an individual, standing too close, spanking, pinching, following, stalking, frontal body hugs, etc.; 

7. unwelcome and sexually offensive physical pranks or touching of an individual's clothing, such as 
hazing and initiation, "streaking," "mooning," "snuggies" or "wedgies" (pulling underwear up at the 
waist so it goes in between the buttocks), bra-snapping, skirt "flip-ups," "spiking" (pulling down 
someone's pants or swimming suit); pinching; placing hands inside an individual's pants, shirt, blouse, or 
dress, etc.; 

8. unwelcome leers, stares, gestures, or slang that are sexually suggestive; sexually degrading or 
derogatory or imply sexual motives or intentions; 

9. clothing with sexually obscene or sexually explicit slogans or messages; 
10. unwelcome and offensive skits, assemblies, and productions that are sexually suggestive, sexually 

degrading or derogatory, or that imply sexual motives or intentions, or that are based on sexual 
stereotypes; 



11. unwelcome written or pictorial display or distribution (including via electronic devices) of pornographic 
or other sexually explicit materials such as signs, graffiti, calendars, objects, magazines, videos, films, 
Internet material, etc.; 

12. other hostile actions taken against an individual because of that person's sex, sexual orientation, gender 
identity or transgender status, such as interfering with, destroying or damaging a person's work or school 
area or equipment; sabotaging that person's work or school activities; bullying, yelling, or name calling; 
or otherwise interfering with that person's ability to work or participate in school functions and 
activities; and 

13. any unwelcome behavior based on sexual stereotypes and attitudes that is offensive, degrading, 
derogatory, intimidating, or demeaning, including, but not limited to: 
1. disparaging remarks, slurs, jokes about or aggression toward an individual because the person 

displays mannerisms or a style of dress inconsistent with stereotypical characteristics of the person’s 
sex; 

2. ostracizing or refusing to participate in group activities with an individual during class projects, 
physical education classes or field trips because of the individual’s sex, gender expression or gender 
identity; 

3. taunting or teasing an individual because they are participating in an activity not typically associated 
with the individual’s sex or gender. 

For purposes of this regulation, action or conduct shall be considered "unwelcome" if the student, employee or 
non-employee did not request or invite it and regarded the conduct as undesirable or offensive.    

Sexual harassment may occur on school grounds, school buses and at all school-sponsored activities, programs 
and events, including those that take place at locations outside the district, or outside the school setting if the 
harassment impacts the individual’s education or employment in a way that violates their legal rights, including 
when employees or "non-employees" travel on district business, or when the harassment is done by electronic 
means (including on social media).  

Determining if Prohibited Conduct is Sexual Harassment 

Complaints of sexual harassment will be thoroughly investigated to determine whether the totality of the 
behavior and circumstances meet any of the elements of the above definition of sexual harassment and should 
therefore be treated as sexual harassment. Not all unacceptable conduct with sexual connotations may constitute 
sexual harassment. In many cases (other than quid pro quo situations where the alleged harasser offers academic 
or employment rewards or threatens punishment as an inducement for sexual favors), unacceptable behavior 
must be sufficiently severe, pervasive and objectively offensive to be considered sexual harassment. If the 
behavior doesn't rise to the level of sexual harassment, but is found to be objectionable behavior, the individual 
will be educated and counseled in order to prevent the behavior from continuing. 

In evaluating the totality of the circumstances and making a determination of whether conduct constitutes 
sexual harassment, the individual investigating the complaint should consider: 

1. the degree to which the conduct affected the ability of the student to participate in or benefit from his or 
her education or altered the conditions of the student's learning environment or altered the conditions of 
the employee's or “non-employee’s” working environment; 

2. the type, frequency and duration of the conduct; 
3. the identity of and relationship between the alleged harasser and the subject of the harassment (e.g., 

sexually based conduct by an authority figure is more likely to create a hostile environment than similar 
conduct by another student or a co-worker); 

4. the number of individuals involved; 
5. the age and sex of the alleged harasser and the subject of the harassment; 
6. the location of the incidents and context in which they occurred; 



7. other incidents at the school; and 
8. incidents of gender-based, but non-sexual harassment. 

Reporting Complaints 

Any person who believes he or she has been the target of sexual harassment by a student, district employee or 
“non-employee” or third party related to the school is encouraged to report complaints as soon as possible after 
the incident in order to enable the district to promptly and effectively investigate and resolve the complaint. Any 
person who witnesses or is aware of sexual harassment of a student, employee, or "non-employee" is also 
encouraged to report the incident or behavior to the district.  Targets are encouraged to submit the complaint in 
writing; however, complaints may be filed verbally. 

Complaints should be filed with the Principal or the Title IX coordinator. 

Any school employee who receives a complaint of sexual harassment from a student shall inform the student of 
the employee's obligation to report the complaint to the school administration, and then shall immediately notify 
the Principal and/or the Title IX coordinator.  School employees receiving complaints of sexual harassment 
from employees and “non-employees” shall either direct the complainant to the Building Principal, or may 
report the incident themselves.  Supervisory and managerial personnel are required to report complaints of 
sexual harassment received by staff, and will be subject to discipline for failing to report suspected or reported 
sexual harassment, knowingly allowing sexual harassment to continue, or engaging in any retaliation. 

In order to assist investigators, targets should document the harassment as soon as it occurs and with as much 
detail as possible including: the nature of the harassment; dates, times, places it has occurred; name of 
harasser(s); witnesses to the harassment; and the target's response to the harassment. 

Confidentiality 

It is district policy to respect the privacy of all parties and witnesses to complaints of sexual harassment. To the 
extent possible, the district will not release the details of a complaint or the identity of the complainant or the 
individual(s) against whom the complaint is filed to any third parties who do not need to know such 
information. However, because an individual's need for confidentiality must be balanced with the district's legal 
obligation to provide due process to the accused, to conduct a thorough investigation, or to take necessary 
action to resolve the complaint, the district retains the right to disclose the identity of parties and witnesses to 
complaints in appropriate circumstances to individuals with a need to know. The staff member responsible for 
investigating complaints will discuss confidentiality standards and concerns with all complainants. 

If a complainant requests that his/her name not be revealed to the individual(s) against whom a complaint is 
filed, the staff member responsible for conducting the investigation shall inform the complainant that: 

1. the request may limit the district's ability to respond to his/her complaint; 
2. district policy and federal law prohibit retaliation against complainants and witnesses; 
3. the district will attempt to prevent any retaliation; and 
4. the district will take strong responsive action if retaliation occurs. 

If the complainant still requests confidentiality after being given the notice above, the investigator will take all 
reasonable steps to investigate and respond to the complaint consistent with the request as long as doing so does 
not preclude the district from responding effectively to the harassment and preventing the harassment of other 
students or employees. 

 



Investigation and Resolution Procedure 

A. Initial (Building-level) Procedure 

The Principal or the Title IX coordinator shall conduct a preliminary review when they receive a verbal or 
written complaint of sexual harassment, or if they observe sexual harassment. Except in the case of severe or 
criminal conduct, the Principal or the Title IX coordinator should make all reasonable efforts to resolve 
complaints informally at the school level. The goal of informal investigation and resolution procedures is to end 
the harassment and obtain a prompt and equitable resolution to a complaint.  All persons involved in an 
investigation (complainants, witnesses and alleged harassers) will be accorded due process to protect their rights 
to a fair and impartial investigation.  This investigation shall be prompt and thorough, and shall be completed as 
soon as possible. 

Immediately, but no later than two working days following receipt of a complaint, the Principal or Title IX 
coordinator shall begin an investigation of the complaint according to the following steps: 

1. Interview the target and document the conversation. Instruct the target to have no contact or 
communication regarding the complaint with the alleged harasser. Ask the target specifically what 
action he/she wants taken in order to resolve the complaint. Refer the target, as appropriate, to school 
social workers, school psychologists, crisis team managers, other school staff, or appropriate outside 
agencies for counseling services. 

2. Review any written documentation of the harassment prepared by the target. If the target has not 
prepared written documentation, ask the target to do so, providing alternative formats for individuals 
with disabilities and young children, who have difficulty writing and need accommodation. If the 
complainant refuses to complete a complaint form or written documentation, the Principal or Title IX 
coordinator shall complete a complaint form (see exhibit 0110-E) based on the verbal report. 

3. Request, review, obtain and preserve relevant evidence of harassment (e.g., documents, emails, phone 
records, etc.), if any exist. 

4. Interview the alleged harasser regarding the complaint and inform the alleged harasser that if the 
objectionable conduct has occurred, it must cease immediately. Document the conversation. Provide the 
alleged harasser an opportunity to respond to the charges in writing. 

5. Instruct the alleged harasser to have no contact or communication regarding the complaint with the 
target and to not retaliate against the target. Warn the alleged harasser that if he/she makes contact with 
or retaliates against the target, he/she will be subject to immediate disciplinary action. 

6. Interview any witnesses to the complaint. Where appropriate, obtain a written statement from each 
witness. Caution each witness to keep the complaint and his/her statement confidential.  Employees may 
be required to cooperate as needed in investigations of suspected sexual harassment. 

7. Review all documentation and information relevant to the complaint. 
8. Where appropriate, suggest mediation as a potential means of resolving the complaint. In addition to 

mediation, use appropriate informal methods to resolve the complaint, including but not limited to: 
1. discussion with the accused, informing him or her of the district's policies and indicating that the 

behavior must stop; 
2. suggesting counseling and/or sensitivity training; 
3. conducting training for the department or school in which the behavior occurred, calling attention to 

the consequences of engaging in such behavior; 
4. requesting a letter of apology to the complainant; 
5. writing letters of caution or reprimand; and/or 
6. separating the parties. 

9. Parent/Student/Employee/“Non-Employee” Involvement and Notification 
1. Parents of student targets and accused students shall be notified within one school day of allegations 

that are serious or involve repeated conduct. 



2. The parents of students who file complaints are welcome to participate at each stage of both informal 
and formal investigation and resolution procedures. 

3. If either the target or the accused is a disabled student receiving special education services under an 
IEP or section 504/Americans with Disabilities Act accommodations, the committee on special 
education will be consulted to determine the degree to which the student's disability either caused or 
is affected by the discrimination or policy violation. In addition, due process procedures required for 
persons with disabilities under state and federal law shall be followed. 

4. The Principal or Title IX Coordinator (i.e., the investigator) shall submit a copy of all investigation 
and interview documentation to the Superintendent. 

5. The investigator shall report back to both the target and the accused, notifying them in writing, and 
also in person as appropriate regarding the outcome of the investigation and the action taken to 
resolve the complaint. The investigator shall instruct the target to report immediately if the 
objectionable behavior occurs again or if the alleged harasser retaliates against him/her. 

6. The investigator shall notify the target that if he/she desires further investigation and action, he/she 
may request a district level investigation by contacting the Superintendent of Schools. The 
investigator shall also notify the target of his/her right to contact the U.S. Department of Education's 
Office for Civil Rights and/or a private attorney. Employees may also contact the U.S. Equal 
Employment Opportunity Commission or the New York State Division of Human Rights. 

10. Create a written documentation of the investigation, kept in a secure and confidential location, 
containing: 
1. A list of all documentation and other evidence reviewed, along with a detailed summary; 
2. A list of names of those interviewed along with a detailed summary of their statements; 
3. A timeline of events; 
4. A summary of prior relevant incidents, reported or unreported; and 
5. The final resolution of the complaint, together with any corrective action(s). 

If the initial investigation results in a determination that sexual harassment did occur, the investigator will 
promptly notify the Superintendent, who shall then take prompt disciplinary action in accordance with district 
policy, the applicable collective bargaining agreement or state law. 

If a complaint received by the Principal or the Title IX Coordinator contains evidence or allegations of serious 
or extreme harassment, such as employee to student harassment, criminal touching, quid pro quo (e.g., offering 
an academic or employment reward or punishment as an inducement for sexual favors), or acts which shock the 
conscience of a reasonable person, the complaint shall be referred promptly to the Superintendent. In addition, 
where the Principal or the Title IX coordinator has a reasonable suspicion that the alleged harassment involves 
criminal activity, he/she should immediately notify the Superintendent, who shall then contact appropriate child 
protection and law enforcement authorities. Where criminal activity is alleged or suspected by a district 
employee, the accused employee shall be suspended pending the outcome of the investigation, consistent with 
all contractual or statutory requirements. 

Any party who is not satisfied with the outcome of the initial investigation by the Principal or the Title IX 
coordinator may request a district-level investigation by submitting a written complaint to the Superintendent 
within 30 days. 

B. District-level Procedure 

The Superintendent shall promptly investigate and resolve all sexual harassment complaints that are referred to 
him/her by a Principal or Title IX coordinator, as well as those appealed to the Superintendent following an 
initial investigation by a Principal or Title IX coordinator. In the event the complaint of sexual harassment 
involves the Superintendent, the complaint shall be filed with or referred to the Board President, who shall refer 
the complaint to a trained investigator not employed by the district for investigation. 



The district level investigation should begin as soon as possible but not later than three working days following 
receipt of the complaint by the Superintendent or Board President. 

In conducting the formal district level investigation, the district will use investigators who have received formal 
training in sexual harassment investigation or that have previous experience investigating sexual harassment 
complaints. 

If a district investigation results in a determination that sexual harassment did occur, prompt corrective action 
will be taken to end the harassment. Where appropriate, district investigators may suggest mediation as a means 
of exploring options of corrective action and informally resolving the complaint. 

No later than 30 days following receipt of the complaint, the Superintendent (or in cases involving the 
Superintendent, the Board-appointed investigator) will notify the target and alleged harasser, in writing, of the 
outcome of the investigation. If additional time is needed to complete the investigation or take appropriate 
action, the Superintendent or Board-appointed investigator will provide all parties with a written status report 
within 30 days following receipt of the complaint. 

The target and the alleged harasser have the right to be represented by a person of their choice, at their own 
expense, during sexual harassment investigations and hearings. 

External Remedies 

In addition, targets have the right to register sexual harassment complaints with the U.S. Department of 
Education's Office for Civil Rights (OCR).  The OCR can be contacted at (800) 421-3481, 400 Maryland 
Avenue SW, Washington, DC 20202-1100, or at https://www2.ed.gov/about/offices/list/ocr./docs/howto.html. 

Employee targets also have the right to register complaints with the federal Equal Employment Opportunity 
Commission (EEOC) and the New York State Division of Human Rights (DHR).  The EEOC can be contacted 
at (800) 669-4000, https://www.eeoc.gov/employees/howtofile.cfm, info@eeoc.gov, or at 33 Whitehall Street, 
5th Floor, New York, NY 10004 or 300 Pearl Street, Suite 450, Buffalo, NY 14202.  The DHR can be contacted 
at (888) 392-3644, www.dhr.ny.gov/complaint, or at 1 Fordham Plaza, Fourth Floor, Bronx, NY 10458. 

Nothing in these regulations shall be construed to limit the right of the complainant to file a lawsuit in either 
state or federal court, or to contact law enforcement officials if the sexual harassment involves unwanted 
physical touching, coerced physical confinement or coerced sex acts, which may constitute a crime.  No district 
contract or collective bargaining agreement entered into after July 11, 2018 may include a binding arbitration 
clause for sexual harassment requiring arbitration before bringing the matter to a court. 

Nondisclosure agreements 

The district may include nondisclosure agreements (to not disclose the underlying facts and circumstances of a 
sexual harassment complaint) in any sexual harassment settlement agreement or resolution only if it is the 
complainant’s preference.  Any such nondisclosure agreement shall be provided to all parties.  Complainants 
shall have twenty-one days to consider any such nondisclosure provision before it is signed by all parties, and 
shall have seven days to revoke the agreement after signing.  Nondisclosure agreements shall only become 
effective after this seven-day period has passed. 

Retaliation Prohibited 

Any act of retaliation against any person who opposes sexually harassing behavior, or who has filed a complaint 
in good faith, is prohibited and illegal, and therefore subject to disciplinary action. Likewise, retaliation against 
any person who has, in good faith, testified, assisted, or participated in any manner in an investigation, 

https://www2.ed.gov/about/offices/list/ocr/docs/howto.html
https://www.eeoc.gov/employees/howtofile.cfm
mailto:info@eeoc.gov
http://www.dhr.ny.gov/complaint


proceeding, or hearing of a sexual harassment complaint is prohibited. For purposes of this policy, retaliation 
includes but is not limited to: verbal or physical threats, intimidation, ridicule, bribes, destruction of property, 
spreading rumors, stalking, harassing phone calls, discipline, discrimination, demotion, denial of privileges, any 
action that would keep a person from coming forward to make or support a sexual harassment claim, and any 
other form of harassment.   Such actions need not be job- or education-related, or occur in the workplace or 
educational environment, to constitute unlawful retaliation.  Any person who retaliates is subject to immediate 
disciplinary action, up to and including suspension or termination. 

Discipline/Penalties 

Any individual who violates the sexual harassment policy by engaging in prohibited sexual harassment will be 
subject to appropriate disciplinary action. Disciplinary measures available to school authorities include, but are 
not limited to the following: 

Students: Discipline may range from a reprimand up to and including suspension from school, to be 
imposed consistent with the student conduct and discipline policy and applicable law. 

Employees: Discipline may range from a warning up to and including termination, to be imposed 
consistent with all applicable contractual and statutory rights. 

Volunteers: Penalties may range from a warning up to and including loss of volunteer assignment. 

“Non-employees” (i.e., contractors, subcontractors, vendors, consultant and other persons providing 
services pursuant to a contract, or their employees): Penalties may range from a warning up to and 
including loss of district business. 

Other individuals: Penalties may range from a warning up to and including denial of future access to 
school property. 

False Complaints 

False or malicious complaints of sexual harassment may result in corrective or disciplinary action taken against 
the complainant. 

Training 

All students and employees shall be informed of this policy in student and employee handbooks, on the district 
website and student registration materials. A poster summarizing the policy shall also be posted in a prominent 
location at each school. The district shall provide all existing employees with either a paper or electronic copy 
of the district's sexual harassment policy and regulation, and shall provide the same to new employees before 
the employee starts his/her job. 

In addition, age-appropriate curricular materials will be made available so that it can be incorporated in 
instruction K-12 to ensure that all students are educated to recognize and report sexual harassment. 

All new employees shall receive training on this policy and regulation at new employee orientation or as soon 
as possible after starting their job, unless he/she can demonstrate that they have received equivalent training 
within the past year from a previous employer.  All other employees shall be provided training at least once a 
year regarding this policy and the district's commitment to a harassment-free learning and working 
environment. Principals, Title IX coordinators, and other administrative employees who have specific 



responsibilities for investigating and resolving complaints of sexual harassment shall receive yearly training on 
this policy, regulation and related legal developments. 

Annual employee training programs shall be interactive and include: (i) an explanation of sexual harassment 
consistent with guidance issued by the NYS Department of Labor and the NYS Division of Human Rights; (ii) 
examples of conduct that is unlawful sexual harassment; (iii) information on federal and state laws about sexual 
harassment and remedies available to victims of sexual harassment; (iv) information concerning employees' 
right to make complaints and all available forums for investigating complaints; and (v) address the conduct and 
responsibilities of supervisors. 

Principals in each school and program directors shall be responsible for informing students and staff on a yearly 
basis of the terms of this policy, including the procedures established for investigation and resolution of 
complaints, general issues surrounding sexual harassment, the rights and responsibilities of students and 
employees, and the impact of sexual harassment on the target. 

Adoption Date: June 25, 1992 

Revised Date: December 13, 2018 

1440 PUBLIC INQUIRIES OR COMPLAINTS REGARDING SCHOOL PERSONNEL 

The intent of this policy is to maintain dialogue among residents, the Board of Education, and the 
administration while, at the same time, safeguarding employees from unfair criticism. 

If the order of contact is not appropriate for you to follow, due to the nature of the complaint, you may skip over 
that particular contact and move to the next contact. However, the contact you deem appropriate to reach out to 
first may direct you back to a previous contact depending on the facts of the situation. 

The Board believes that complaints and grievances are best handled and resolved as close to their origin as 
possible and that the staff should be given every opportunity to consider issues and attempt to resolve problems 
prior to Board involvement.  Therefore, the proper channeling of complaints will be as follows: 

 Questions 
About  1st Contact  2nd Contact  3rd Contact  4th Contact 5th 

Contact 
6th 
Contact 

Academics Teacher School 
Counselor 

Building 
Principal Superintendent Board of 

Education 
NYSED 

Administratio
n Administrator Superintende

nt 
Board of 
Education NYSED   

Athletics Coach Athletic 
Director 

Superintende
nt 

Board of 
Education NYSED  

Student 
Discipline Teacher Building 

Principal 
Superintende
nt 

Board of 
Education NYSED  

Board of 
Education 

Board of 
Education NYSED     

BOE Policies District Clerk Superintende
nt 

Policy 
Committee 

Board of 
Education NYSED  

Budget Business 
Official 

Superintende
nt 

Board of 
Education NYSED   

Cafeteria Cafeteria 
Manager 

Building 
Principal 

Superintende
nt 

Board of 
Education NYSED  



Classroom 
Procedures Teacher Building 

Principal 

Assistant 
Superintende
nt 

Superintende
nt NYSED 

NYSED 

Co-Curricular Advisor Building 
Principal 

Superintende
nt 

Board of 
Education NYSED  

Curriculum Teacher School 
Counselor 

Building 
Principal 

Superintende
nt 

Board of 
Education 

NYSE
D 

Facilities Use Building 
Principal 

Superintende
nt 

Board of 
Education NYSED   

Athletic 
Facilities 
(gyms, 
wrestling, 
pool) 

Athletic 
Director 

Superintende
nt 

Board of 
Education NYSED  

 

Health Office Nurse Building 
Principal 

Superintende
nt 

Board of 
Education NYSED  

Scheduling Teacher School 
Counselor 

Building 
Principal 

Superintende
nt 

Board of 
Education 

NYSE
D 

Special 
Education Teacher Special Ed. 

Director 
Superintende
nt 

Board of 
Education NYSED  

Staff Building 
Principal 

Superintenden
t 

Board of 
Education NYSED   

Superintende
nt 

Superintende
nt 

Board of 
Education NYSED    

Transportatio
n 

Building 
Principal Transp. Dir. Superintende

nt 
Board of 
Education 

NYSED  

Driver/Pers. 
Terminal 
Mgr. (Bus 
Garage) 

Transp. Dir. Superintende
nt 

Board of 
Education NYSED 

 

Individual Board members will refer persons making inquiries or complaints to the Superintendent.  Board 
members will refrain from expressing any judgement.  The Superintendent shall refer inquiries or complaints to 
other staff members when appropriate. 

Cross-ref: 

1400, Public Complaints 

Ref: 

Education Law §§3012; 3020-a 

Civil Service Law §75 

8 NYCRR Part 84 

Adoption date: June 25, 1992 

Revised and Approved: February 13, 2020 

http://redirector.microscribepub.com/?cat=code&loc=ny&id=edn&spec=3012
http://redirector.microscribepub.com/?cat=code&loc=ny&id=edn&spec=3020-a
http://redirector.microscribepub.com/?cat=code&loc=ny&id=cvs&spec=75
http://redirector.microscribepub.com/?cat=reg&loc=ny&id=8%20NYCRR&spec=Part%2084


Revised and Approved: May 7, 2020 

Revised and Approved: October 14, 2021 

4430 STUDENT SCHEDULES AND COURSE LOADS 

The Board of Education believes that district administrators should have final responsibility in determining the 
parameters for student schedules and course loads.  All student schedules must conform to state requirements, 
and work to enhance student learning opportunities and improve individual academic achievement. 

The Board encourages course scheduling designed to accommodate teaching styles and subject materials which 
may not readily conform to traditional 40-60 minute class periods.  Scheduling which makes provision for team 
teaching and inter-disciplinary arrangements is also encouraged. 

High School staffing directly relates to student course selection.  Students will be scheduled into the following 
units of study or credit as minimum requirements: 

Grade 9 – 6 credits or units of study and lunch 

Grade 10 – 6 credits or units of study and lunch 

Grade 11 – 6 credits or units of study and lunch 

Grade 12 – 5 credits or units of study (unless otherwise granted permission by building principal, 
effective 2020-2021 school year) 

When making changes in district scheduling, administrators are encouraged to balance district budgetary 
concerns with overall instructional goals to achieve a system which is both flexible and cost-effective. 

At the high school level, student course selection and program development takes place during the period from 
December to May.  Students and their parents/guardians shall be involved in selecting their programs for the 
following year, with educational needs and objectives as the prime considerations. 

To promote stability, students and parents are asked to minimize changing course selections, once set.  In those 
cases where a student’s circumstances change, as a result of a change in vocational or college plans, or regular 
or summer school failure or achievement, allowance for a change in selected courses may be made upon 
application by the student and parent to the Building Principal. 

Course Selection Process 

1. The student, with the advice of the counselor and the consent of his/her parents, will prepare a subject 
selection sheet. 

2. A list of the courses the student has selected for the following year will be issued to the student no later 
than May 15th.  The purpose of this list is to verify the course selection. 

3. If, upon receipt of this verification printout, the student discovers an error, it will be the student’s 
responsibility to notify his/her counselor immediately.  The counselor will also verify the printout and 
review the course selections. 

4. If a student wishes to change his/her course selection (add and/or drop) after the initial selections have 
been made, a request, in writing, must be made to the counselor by the student and parent with reasons 
for the change prior to June 1st.  The student will be advised as to the disposition of this request as 
quickly as possible. 



5. If, as a result of the June report card grades (except in instances of failure, which will be handled 
automatically by counselors, who will make appropriate changes), a program change is indicated, a 
written request must be made by the student and parent to the counselor by the week following 
graduation.  The student will be advised as to the disposition of this request as quickly as possible. 

6. If, as a result of summer school attendance, a change of program is indicated (except in instances of 
failure, which will be handled automatically by counselors, who will make appropriate changes), a 
request by the student and parent must be made, with reasons for the change in writing, to the Building 
Principal by August 30th. The disposition of this request will be made to the student as quickly as 
possible. 

Adding Courses 

Students will be permitted to make additions to their programs provided that room exists in the section and in 
the appropriate corresponding slot in their schedule.  No additions will be permitted after the first 12 days of 
classes.  

Dropping Courses 

If a student drops a course before 12-days, the student, teacher, counselor, parent and administrator must sign a 
course drop form. 

A procedure for dropping a course after 12-days will involve the student, parent, counselor, teacher and an 
administrator.  

If there is disagreement among the parties involved, a conference will be held with the Superintendent, who will 
make the final decision.  

If the superintendent approves to drop a course, the student’s mark will appear on the report card or permanent 
record, as a “W” for withdrawal. 

Adoption date: February 8, 2018 

Revised date: July 1, 2019 

4730 HOMEWORK 

Homework is recognized and encourage as an extremely valuable activity and as an appropriate extension of 
activities begun in school.  Homework provides excellent opportunities for developing good study habits, 
providing for individual differences and abilities, and encouraging self-initiative on the part of the student. 

(High School) 

Homework is recognized and encouraged as a valuable activity and as an appropriate extension of lessons 
begun in class. Homework provides opportunities to develop study habits, to accommodate for individual 
differences and abilities, and to encourage self-initiative on the part of the student. 

Homework shall be assigned according to these guidelines: 

1. Homework extends and reinforces the learning experience of the school. 
2. Homework provides practice in the mastery of skills, experience in data gathering and integration of 

knowledge.  



3. Homework develops the student’s sense of responsibility by providing an opportunity for the exercise of 
independent work.  

4. When assigning homework, teachers are encouraged to consider sports and extra-curricular activities. 

(Middle School) 

The Middle School uses homework (defined as an out-of-class assignment) to reinforce the skills and content 
taught in class.  Students should be able to independently complete these assignments using knowledge and 
resources from class.  Homework will enhance student learning, inform instruction and be a worthwhile use of 
student time. 

Grade-level teams will collaborate to ensure that students are not assigned an excessive amount of homework 
on a given night. 

Homework: 

• May be assigned at the discretion of each teacher. 
• Will not introduce new concepts. 
• Will not be assigned on the last day of the school week and due the returning school day. 
• Will not be due the day of return from an extended break (3 or more days).   
• Will not be assigned on the night of a band or chorus concert.  Additionally, no tests or quizzes should 

be given the following day. 

Students will not be expected to complete an assignment over Thanksgiving, Winter and/or Spring 
Breaks.  Long term assignments, however, may span through breaks. 

Students in advanced classes (to include:  Math 7A, Algebra and Earth Science) may follow the High School 
policy. 

(Elementary School) 

Rationale:  The purpose of homework is to reinforce skills learned at school by providing practice at 
home.  This helps families understand the learning that’s happening in school.  In addition, homework helps 
students learn routines at home to be responsible students and develop time management skills.  

Time Allotments & Types of Homework:  The time allotted will increase gradually from grade to grade.  These 
guidelines below should remain flexible due to individual learning among children.  Teachers will partner with 
families to best support the students learning. 

Grade Level&  time guidelines Homework 

Kindergarten 

(10 minutes) 

• Students read 1-2 guided reading books nightly 
• Optional sight word rings and practice with numbers/counting 
• Read to child nightly and/or child reads to you  

First Grade 

(10 minutes) 

• Students read a maximum of 10 minutes nightly 
• 5 minutes of spelling words or math facts 
• Optional sight word practice 



Second Grade 

(20 minutes) 

• Students read a maximum of 15 minutes nightly and fill out a log 
• Spelling words, math facts, or sight word practice nightly 
• Optional take home projects throughout the year 

Third Grade 

(30 minutes) 

• Students read a maximum of 20 minutes nightly and fill out a log 
• Spelling words weekly 
• Math practice 2-4 nights a week 
• Optional take home projects throughout the year 
• Test review and studying for Social Studies/ Science 

Fourth Grade 

(40 minutes) 

• Students read a maximum of 20 minutes nightly and fill out a log 
• Spelling words weekly 
• Math practice 4 nights a week 
• Occasional Science/ Social Studies homework 
• Test review and studying for Social Studies/ Science 

Fifth Grade 

(50 minutes) 

• Students read a maximum of 20 minutes a night and fill out a log 
• Spelling words weekly 
• Math practice 20-25 minutes nightly 
• Occasional Science/ Social Studies homework 
• Test review and studying for Social Studies/ Science 

Adoption date: July 1, 2019 

5100 COMPREHENSIVE STUDENT ATTENDANCE POLICY 

A. Objectives 

The objectives of the Comprehensive Attendance Policy are: 

1. to accurately track the attendance, absence, tardiness and early departure of students to and from the 
school; 

2. to ensure sufficient pupil attendance of classes so that pupils may achieve State mandated education 
standards; 

3. to track student location for safety reasons and to account to parents regarding the location of children 
during school hours. 

B. Definitions 

Whenever used within the Comprehensive Attendance Policy, the following terms shall mean: 

1. Scheduled instruction: Every period that a pupil is scheduled to attend instructional or supervised study 
activities during the course of a school day during the school year. 

2. Absent: The pupil is not present for the entire period of the pupil’s scheduled instruction. 
3. Tardy: The pupil arrives later than the starting time of the pupil’s scheduled instruction. 
4. Early departure: The pupil leaves prior to the end of the pupil’s scheduled instruction. 



5. Excused: Any absence, tardiness, or early departure for which the pupil has a valid school approved 
excuse. Such excused nonappearance shall include: personal illness, illness or death in the family, 
religious observance, quarantine, required court appearances, attendance at health clinics or other 
medical visits, approved college visits, military obligations, absences approved in advance by the 
Principal, and other reasons as may be approved by the Commissioner of Education. 

6. Unexcused: Any absence, tardiness or early departure for which the pupil has no valid school approved 
excuse. Such unexcused nonappearance shall include, but is not limited to shopping trips to the local 
mall, family vacation, oversleeping, skipping class, hunting, babysitting, haircuts, boy/girl scouting 
events, and sporting events not sanctioned by the NYSPHSAA. 

C. Coding System 

The following coding system shall be used to indicate the nature and reason for a pupil’s missing all or part of 
scheduled instruction: 

E = excused M = medical appointment 
U = unexcused T = travel 
A = absent O = other 
D = early departure  
S = suspended  
T = tardy  
I = illness  
F = family  

The time that the pupil arrived or departed will be recorded next to the entry code describing the nature and 
reason for the student missing all or part of scheduled instruction. 

For example, if a student left at 11:30 a.m. for a doctor’s appointment, the code would read: E/D/M: 11:30 a.m. 

D. In order to encourage student attendance, the following strategies and incentives shall apply: 

1. Minimum Attendance for Course Credit 
1. A student must be noted as present at 90% of a course’s scheduled classes in order to earn credit for 

the course. Any excused absence, for which the student has completed assigned make-up work, will 
not be counted as an absence for the purposes of determining whether the student has attended 
sufficient classes to receive course credit under this provision. The principal has discretion to make 
exceptions to 1(a) based upon extenuating circumstances. 
1. For purposes of minimum attendance requirements, a student shall not be counted as present for 

a class if the student misses more than 10 minutes of class, whether through tardiness or early 
departure. 

2. Students of compulsory attendance age suspended from school instruction may not be marked as 
absent unless they fail to attend scheduled alternative education on that day. 

3. Students over the compulsory attendance age suspended from school instruction will be marked 
absent unless they have been assigned alternative education. If alternative education has been 
assigned, only failure to attend scheduled alternative education shall count as an absence. 

2. In order to prevent loss of credit for failure to attend, the district will take the following steps: 
1. when a student has been marked as absent for 5% of a course’s classes, the district shall notify 

the student and his parent(s) or persons in parental relation that the student is approaching the 
limit of absences for losing course credit for failure to attend class. The notice will include the 
school’s attendance for credit policy, the actual number of classes the student may miss before 
forfeiting the right to earn credit, and the actual number of classes missed to date; 



2. a student and his parent(s) or persons in parental relation will be advised one month before the 
completion of the course if the student is in jeopardy of losing credit for failure to attend. The 
notice will include the school’s attendance for credit policy, the actual number of classes the 
student may miss before forfeiting the right to earn credit, and the actual number of classes 
missed to date; 

3. teachers will provide makeup work upon request so that students who are in jeopardy of 
forfeiting class credits due to excused absences have the opportunity to earn credit for the course; 

4. where a student is in jeopardy of losing credit for excessive absences, the Building Principal 
shall be responsible for reviewing attendance records, determining eligibility for makeup work 
for excused absences, and arranging student makeup opportunities with teachers, including 
deadlines. 

2. Notice of Absences 

The pupil’s parent(s) or person in parental relation shall be notified of a pupil’s unexcused absence, 
unexcused, tardiness or unexcused early departure according to the following: 

1. where a pupil has not been marked as present for the first period of scheduled instruction and the school 
has not been previously notified of the absence, the district shall attempt to contact the pupil’s parent(s) 
or person in parental relation to learn the nature of the pupil’s absence and notify the parent that the 
pupil has not arrived at school; 

1. Disciplinary Procedures 

The pupil may be subject to disciplinary procedures for unexcused absence, unexcused tardiness, or 
unexcused early dismissals, as described in the Code of Conduct. 

Unexcused Absences and/or Tardiness 
Incidents School Action(s) 

5 Days of unexcused 
classes and/or days 
per school year 

Parents are called; Principal and/or school representative meets with the 
student and consequences are assigned. 

10 Days of 
unexcused classes 
and/or days per 
school year 

Official letter sent to parents; Meeting with parents, student, Principal and/or 
school representative; Attendance Contract signed by student and parent; 
Home visit made by Principal and/or school representative as appropriate; 
Progressive and prescriptive consequences assigned to student. 

15 Days of 
unexcused classes 
and/or days per 
school year 

Official letter sent to parents.  Possible referral to CPS Hotline for Educational 
Neglect if appropriate; Progressive and prescriptive consequences assigned to 
student. 

20 Days of 
unexcused classes 
and/or days per 
school year 

Official letter sent to parents and PINS.  PINS petition may be filed. 
Progressive and prescriptive consequences assigned to student. 

1. Intervention Strategy Development 

The Building Principal shall meet each marking period with the Attendance Supervision Officer and other 
administrators and teachers as the Principal determines necessary to review student attendance records, 
address identified patterns of unexcused pupil absence, unexcused tardiness and unexcused early 
departure, and review current intervention methods. Where the Principal determines that existing 



intervention policies or practices are insufficient, the Principal shall notify the Board of Education prior to 
its annual review of the building’s attendance records, of both insufficient practices and any proposed 
changes needing Board approval to implement. 

1. Counseling 

The District shall provide consistent counseling to students with chronic attendance problems. 

1. Eligibility for Participation in Extracurricular Activities 

If the pupil is not in attendance by 11 a.m. the pupil is ineligible for participation in interscholastic or 
extracurricular activities. The pupil is considered eligible for participation that day if the pupil is in 
attendance for a half day or has an excused absence other than an illness. If the pupil is suspended (out of 
school or in school) they are not eligible for participation in extracurricular activities or athletics. 

1. Repeated Absence or Tardiness due to Medical Appointment 

At the discretion of the building principal you may be asked to provide a note from the health care 
provider. 

E. Attendance Officer 

The Board shall designate a person(s) as the Attendance Officer. The Attendance Officer is responsible for 
reviewing pupil attendance records and initiating appropriate action to address unexcused pupil absence, 
unexcused tardiness and unexcused early departure consistent with the Comprehensive Student Attendance 
Policy. 

Adoption Date: June 23, 2017 

BOE Revision: May 7, 2020 
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