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Consultant Checklist

Glenburn Public Schools (191) Municipal School Unit - FY 2022 - ESEA Consolidated - Rev 1 - Consultant Checklist
This checklist is a means of communication between the MDOE and SAUs regarding the allowability and allocability of the items submitted in the funding
application. Please follow the steps below to ensure that the funding application contains items that are in compliance with program requirements.

After the SAU submits the application, the MDOE will review the application and mark each section as OK, Not Applicable, or Attention Needed. If the application contains no items that
are marked as Attention Needed, the application will be approved.
If the application contains items that are marked as Needs Attention, the application will be returned to the SAU with a status of not approved. The SAU will review the checklist for items
that are marked Attention Needed and make the necessary changes to those items. Only the checked items in the sections marked Attention Needed are to be corrected and/or
explained. Each section marked Attention Needed also has a place where the MDOE may provide notes to explain items needing attention. The SAU should check for notes and additional
comments.
Once the SAU has made the necessary adjustments, the SAU will resubmit the application for approval. If the MDOE determines that the item has been corrected, Attention Needed will
be changed to OK by the MDOE Reviewer. If the items needing attention still have not been corrected, the application will be returned again to the SAU with a status of Not Approved.
Applications that contain no items that are marked Attention Needed will be approved.

Checklist Description (Collapse All   Expand All)

1. PERFORMANCE REPORT: Expenditure Summary Attention Needed Travis Doughty 12/7/2022
3:28:13 PM

1. Ensure that Reported Expenditure Amount matches with each Invoice Amount line item as of 9/30/2022.

2. Check the Project Totals by Grant page to ensure that the remaining amount matches the invoicing.

2. PERFORMANCE REPORT: District Profile Goals OK Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure that goal percentages are included in both Proposed and Actual Outcomes.

3. PERFORMANCE REPORT: Non-Public Reconciliation Not Applicable Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure completed form for each of the non-publics in the district.

2. If a non-public school returns funds to the district, check the change log to see that the district has moved those funds to another
project.

4. PERFORMANCE REPORT: Family Engagement Project Not Applicable Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure that the allocated amount does not decrease.

5. PERFORMANCE REPORT: Allocations OK Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure that any existing transfers to Title I, III, and/or V were not reduced as funding cannot be transferred OUT of any of those title
programs

6. PERFORMANCE REPORT: School Profile Goals OK Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure that goal percentages are included in both Proposed and Actual Outcomes

7. PERFORMANCE REPORT: Title I, Part A, Supplemental Data Attention Needed Travis Doughty 12/7/2022
3:28:14 PM

1. Part I: Ensure the number of Targeted (TAS) and Schoolwide (SWP) schools is accurate according to school projects

2. Part II: Data is provided for all Title IA funded schools

3. Part II: Total number of students match across ethnic group and grade level

4. Part II: Ensure the "Services Paid for with Title IA Funds" section is complete for TAS and Non-Public Schools.

5. Part III: The number of staff paid in part or whole by Title IA funds is reasonable compared to the number of students served.

6. Part III: The # of Regular Term Individuals needs to be entered in the right hand column.

7. Part III: Rows A & B are completed for any TAS schools

8. Part III: Rows C & D are completed for any SWP schools

The district has not yet sought reimbursement for all FY22 ESEA programs through September 30, 2022.  More specifically, the billing status for each
of the district's FY22 ESEA grants is as follows:

  
  - Title I - Remaining Balance:  $397.12  |  Last Billing End Date: 6/30/22

   - Title II - Remaining Balance:  $11,660.27  |  Last Billing End Date:  4/15/22
   - Title IV - Remaining Balance:  $459.71  |  Last Billing End Date: 8/19/22

  
It is unclear whether the district has any subsequent billing for the Title I II and/or V programs for expenses through 9/30/22 that still need to be
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8. PERFORMANCE REPORT: Title I, Part A Waiver Attention Needed Travis Doughty 12/7/2022
3:28:14 PM

1. If a waiver is requested, the narrative provided justifies the request.

2. A "yes" or "no" answer must be chosen from the waiver question drop-down.

The district does not have more than 15% carryover for the Title I, Part A program and has not requested a waiver.  That said, please be sure follow the
directions provided on this page and include a response of "NA" in the narrative field on this page (instead of leaving it blank).

9. PERFORMANCE REPORT: Updated Ranking of Schools & Distribution with
Expenditures

OK Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure that the Expenditure PPA meets Rank and Distribution requirements.

10. PERFORMANCE REPORT: FY20 Closeout OK Travis Doughty 12/7/2022
3:28:14 PM

1. Ensure FY20 Carryover and Tydings Amendment pages have been completed and submitted in GEMS.

2. Ensure FY20 expenditures match with invoiced totals.

11. Application Development Team (Substantial Approval) OK Travis Doughty 8/11/2021
3:38:11 PM

1. The meeting dates occurred within the application development timeframe (January - July)

2. Public comment date/period was prior to submission of the ESEA Consolidated Application.

12. Certification for Participation in ESEA Cooperative Project (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. All information provided for all members of the co-op.

13. ESEA Program Assurances (Substantial Approval) OK Travis Doughty 8/11/2021
3:38:11 PM

1. Title I-A assurance A

2. Title I-A assurance B

3. Title I-A assurance E

4. Title II-A assurance

5. Title III-A assurance A (if applicable)

6. Title III-A assurance B (if applicable)

7. Title IV-A assurance

8. Protected Prayer assurance

14. Annual District Needs Assessment (Substantial Approval) OK Travis Doughty 8/11/2021
3:38:11 PM

1. Goals are aligned to the identified high needs area (CNA)

15. Non-Public Schools Consultation (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. Ensure that Non-public participation forms have been uploaded and participation details are provided.

2. Check for consultation disagreements and written documentation for the disagreement, if no documentation is provided then forward
to the state ombudsman

16. Allocations (Substantial Approval) OK Travis Doughty 8/11/2021
3:38:11 PM

1. All Title IIIA funds have been "transferred" to each of the three Title III buckets.

Please make the following adjustments to the "PERFORMANCE REPORT: Title I, Part A, Supplemental Data" page of the district's FY22 ESEA
Performance Report:

  
Part II:

 In the data table for "Services Paid for with Title IA Funds", please remove the information provided in the "Public TAS" column.  Whereas Glenburn
Elementary School implements a schoolwide program, this data table should be left blank.
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2. All Title IVA funds have been "transferred" to at least one other Title IV bucket (all three buckets if over $30,000)

3. No Daisy Chaining of transfers has occurred (ex: Title II to Title I then Title IV to Title II)

4. Checking eligibility to transfer to Title V when no state Title V allocation is listed

17. Pre-Award Costs (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. Specific Title, amounts, and uses have been provided.

2. Application was submitted timely

18. Homeless Set-Aside (Substantial Approval) OK Travis Doughty 8/23/2021
3:35:09 PM

1. Confirm that an amount greater than $0 has been budgeted.

19. ESEA Coordinator Project (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. Budget does not exceed the percentages for Title I, II, and V ( 4%) and for Title III and IV (2%).

2. Funded by at least two titles

20. Family Engagement Project (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. For LEAs with $500,000 or more in Title IA after transfers, 1% is required to be set aside in this project.

21. Non-Public School Project (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. Funds currently allocated to non-public school project(s) reasonably align to the minimum funding amount(s) required by law (ex: the
non-public cannot receive 100% of the Title IV funds)

2. Activities are allowable.

22. Non-Schoolwide School Project (Substantial Approval) Not Applicable Travis Doughty 8/11/2021
3:38:11 PM

1. Goals listed in the Annual School Needs Assessment page align to the identified areas of high need (CNA)

23. Schoolwide School Project (Substantial Approval) OK Travis Doughty 8/23/2021
3:35:09 PM

1. Confirm Schoolwide status for all Schoolwide projects

2. Goals listed in the Annual School Needs Assessment page align to the identified areas of high need (CNA)

3. Intent and Purpose statements are clear.

24. Allowable Activities (Substantial Approval) OK Travis Doughty 8/23/2021
3:35:09 PM

1. All Title IA activities are allowable (as applicable)

2. All Title ID, Subpart II activities are allowable (as applicable)

3. All Title IIA activities are allowable (as applicable)

4. All Title IIIA activities are allowable (as applicable)

5. All Title IVA activities are allowable (as applicable)

6. All Title V activities are allowable (as applicable)

25. Rank and Distribution (Substantial Approval) OK Travis Doughty 8/11/2021
3:38:12 PM

1. Enrollment and low-income counts are entered.

26. Application Development Team OK Travis Doughty 10/1/2021
11:20:15 AM

1. Description of team selection is inclusive of all stakeholders.

2. Description of how public comment was gathered.

27. ESEA Program Assurances OK Travis Doughty 10/1/2021
11:20:15 AM

1. Title I-A assurance C

2. Title I-A assurance D

28. Annual District Needs Assessment OK Travis Doughty 8/11/2021
3:38:12 PM
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1. Summarize SAU current process for conducting a comprehensive needs assessment to inform the use of federal funds.

2. Goals are well developed as SMART goals.

29. Non-Public Schools Consultation Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Ensure that all non-public participation forms are complete

30. Alterative Use Page Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Clearly describes which funds and how they will be used.

31. Homeless Project OK Travis Doughty 10/1/2021
11:20:15 AM

1. Description includes 'academic supports.'

32. ESEA Coordinator Project Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Budget does not exceed the percentages for Title I, II, and V ( 4%) and for Title III and IV (2%).

2. Funded by at least two titles.

3. Check to ensure that the ESEA Coordinator is NOT superintendent, assistant superintendent, or business office staff.

33. Family Engagement Project Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Ensure 90% of the set-aside is being spent at the school level.

34. Non-Public School Project Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Project details are clear and specific.

2. Goals are written as SMART goals and align with the project description.

3. If a Title IA Family Engagement project exists for the LEA, then 1% of the non-public Title IA funds must be specifically identified in the
project description of how they will support family engagement activities.

4. Funds currently allocated to non-public school project(s) meet or exceed the minimum funding amount(s) required by law.

35. District Projects OK Travis Doughty 8/23/2021
3:35:09 PM

1. Attention needed for Title IA activities (as applicable)

2. Attention needed for Title ID, Subpart II activities (as applicable)

3. Attention needed for Title IIA activities (as applicable)

4. Attention needed for Title IIIA activities (as applicable)

5. Attention needed for Title IVA activities (as applicable)

6. Attention needed for Title V activities (as applicable)

36. Annual School Needs Assessment OK Travis Doughty 8/11/2021
3:38:12 PM

1. Summarize SAU current process for conducting a comprehensive needs assessment to inform the use of federal funds.

2. Goals are well developed as SMART goals.

37. Non-Schoolwide School Project Details Page Not Applicable Travis Doughty 8/11/2021
3:38:12 PM

1. Description and justification are specific & clear.

38. Schoolwide School Project Details Page OK Travis Doughty 10/1/2021
11:20:15 AM

1. Local funding level does not decrease from prior year.

39. Title I Supplement Not Supplant OK Travis Doughty 8/11/2021
3:38:12 PM

1. Exempt or Neutral status confirmed.

2. Methodology for budgeting non-federal funds is clear.

40. Rank and Distribution OK Travis Doughty 8/11/2021
3:38:12 PM

1. If less than 1000 students or one building at each grade level, rules do not apply.
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2. Per Pupil Amount is done either according to whole poverty ranking or grade span poverty ranking.

3. Check to ensure that the low-income data source is provided for all schools listed & eligibility box is checked for schools with a Title IA
allocation.
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