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I. INTRODUCTION

PHILOSOPHY
We believe that all children must be provided equal but not identical opportunities to allow them to achieve at levels commensurate
with their abilities.  We believe that all students must learn in an environment that allows them to develop positive attitudes toward
themselves and genuine respect for others.

II. GENERAL INFORMATION

SCHOOL DAY
School hours are 8:05-2:35.  Students should arrive no earlier than 7:45a.m., unless specific arrangements have been made with a
staff member who will have supervisory responsibility. When students are dismissed at 2:35 they are expected to leave the premises
unless specific arrangements have been made again with a staff member who will have supervisory responsibility, or they are staying
to take part in an appropriate extra-curricular activity or for “Champions” or Rec. Dept. programs.

SCHEDULE
We will run on Monday-Friday, 8:05am - 2:35pm, schedule, representing a 5-day rotation.

● Student drop off will start at 7:45am, students will remain outside until 8:05, unless it is raining or other inclement weather,

then students will be brought inside. Parents please do not arrive before 7:35am

● Student pick up will begin at 2:35pm. Parents please do not arrive before 2:25pm.

CLUBS/SPORTS OFFERED
Elementary Clubs:
Art, Literacy, and Chess
Middle School Clubs
Chess, Glenburn Honor Society, Student Council, Art, Civil Rights Team, Wellness, Drama, and Yearbook
Fall Sports:
Cross Country 5-8th grades and Soccer 6-8th grades
Winter Sports:
Basketball 6-8th grades, Cheerleading 5-8th grade,  and Chess 5-8th grades
Spring Sports:
Track 6-8th grade, Baseball, and Softball 6-8th grades

LUNCH/BREAKFAST CALENDARS
Lunch/breakfast calendars are provided to students at the end of each month. They can also be found on the Glenburn School
website.

LOST & FOUND
Clothing articles found in the school building and on school grounds are placed in the lost and found box.  Other valuable items found
are kept in the office.  Parents may contact or visit the school to recover missing articles.

VISITORS
For everyone’s safety, all visitors are to report to the office upon entering the school, DO NOT ENTER the building without signing in.
Students are dismissed from classes only through the office.  Visitors enter the building through the main lobby adjacent to the
cafeteria.

III. SCHOOL RULES

ABSENCES
Maine State Law requires students in Maine to  be in attendance when school is in session, for 175.  Students may be excused for:
1.  Personal illness
2.  Appointments with health professionals that cannot be made outside of the regular school day
3.  Observance of recognized religious holidays when the observance is required during a regular school day
4.  Emergency family situations or planned absences for personal or educational purposes.

The school needs to be notified of any absence.
Students may not attend evening or after school functions on a day that they have been absent from classes more than half the day.
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ANIMALS
Students are not permitted to bring animals to school unless cleared beforehand with the principal and bringing them serves a clear
educational purpose.

BACKPACKS
Students who use backpacks or gym bags to carry books and personal items will be required to leave such items in the homeroom
each morning. This year 6-8 grade students are permitted to use a backpack or bag from class to class inorder to carry all of the
necessary class items.   A student may carry his or her gym bag to and from the gym for physical education classes.

BATHROOM BREAKS
Students should use homeroom time, nutrition break, and lunch for bathroom breaks.

BIRTHDAY PARTIES
From time to time parents request that invitations to birthday parties be distributed at school or on the bus.  This practice is allowed
only if you are inviting all classmates.  We appreciate your understanding and cooperation with this matter.

Our Wellness policy does not allow students to bring food items in to celebrate birthdays.  If a family wanted to send in a non food
item for all students in the class that would be permitted.

BOMB THREATS
The Glenburn Board of Directors recognizes that bomb threats are a significant concern to the school department and community.
Whether real and carried out or intended as a prank or for some other purpose, a bomb threat represents a potential danger to the
safety and welfare of students and staff and to the integrity of school property. Any bomb threat will be regarded as an extremely
serious matter and treated accordingly.

● CONDUCT PROHIBITED
No person shall make, or communicate by any means, whether verbal or non-verbal, a threat that a bomb has been, or will
be, placed on school premises.  Because of the potential for evacuation of the schools and other disruption of school
operations, placement of a bomb or of a "look-alike" bomb on school premises will be considered a threat for the purpose
of this policy.

It is also a violation of school committee policy to communicate by any means that any toxic or hazardous substance or
material has been placed, or will be placed, on school premises with the intent to endanger the safety and welfare of
students or staff and/or to disrupt the operations of the schools.  For the purpose of this policy, "toxic or hazardous
substance or material" means any material or substance, including biomedical materials or organisms, that, when placed as
threatened, could be harmful to humans.

● REPORTING OF BOMB THREATS
A student who learns of a bomb threat or the existence of a bomb on school premises must immediately report such
information to the building principal, teacher, or other employee in a position of authority.

● STUDENT DISCIPLINARY CONSEQUENCES
Making a bomb threat is a violation of the Maine Criminal Code 17-A MRSA§ 210, terrorizing, which may result in
incarceration or a fine.  Any student suspected of making a bomb threat shall be reported to law enforcement authorities
for investigation and possible prosecution.  Apart from any penalty imposed by law, and without regard to the existence or
status of criminal charges, a student who makes a bomb threat shall be subject to disciplinary action by the school.

Any student who makes a bomb threat will be subject to disciplinary procedures, which may include a mandatory 10-day
suspension, and expulsion hearing.  The making of a bomb threat will be considered deliberately disobedient and
deliberately disorderly within the meaning of 20-A M.R.S.A. § 1001(9) and will be grounds for expulsion if found necessary
for the peace and usefulness of the school.

In addition, a student who is found after hearing by the school committee to have brought a bomb to school shall be
expelled from school for at least one year in accordance with 20-A M.R.S.A. § 1001(9-A) and Policy JICIA.

A student, who knowingly encourages, causes, aids or assists another student in making or communicating a bomb threat
shall be subject to the disciplinary consequences.
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A student who fails to report information or knowledge of a bomb threat or the existence of a bomb or other destructive
device in a school building or on school property may be subject to disciplinary consequences, which may include
suspension and/or expulsion.

MIDDLE SCHOOL DANCES
From time to time the Glenburn School sponsors dances for upper grade level students.  Dances are held in the cafeteria from 6:00
P.M.- 9:00 P.M.  Students will remain in the lobby/cafeteria area and will not be allowed to leave the building during the dance.  It is
necessary for parents to have transportation available by the end of the event.

Students' cell phones are not permitted until the last 10 minutes of the dance.  Students may turn their cell phone into the
chaperones or keep.  If a student has a cell phone out before the final 10 minutes chaperones are asked to take them away.

Any student not in school on the day of a scheduled dance may not attend that dance.  Students should understand that all school
rules are in effect at school functions as they are during the regular school day.

DRESS CODE
The Glenburn Board of Directors recognizes that responsibility for the dress and appearance of students rests with individual
students and their parents/guardians.  The school committee will not interfere with this right unless the personal choice of students
creates a disruptive influence on the school program or affects the health or safety of others.

● Students are encouraged to use sound judgment and reflect respect for themselves and others in dress and grooming.  In
keeping with the goals of the Glenburn School, the following restrictions on dress shall be enforced.
A.  Clothes which expose undergarments, halter-tops or backless tops, tank tops with straps less than one-inch wide, bare

midriffs, bare feet, hats, and bandanas, etc. are inappropriate. No student may wear outside clothing such as heavy
jackets.  Shorts or skirts must be an appropriate length.  As a guide, shorts or skirts must extend beyond the longest
fingertip length when the shoulders are relaxed and the arms are straight at the student’s side.

B. Articles of clothing, which promote the use of tobacco, alcohol or other drugs, may not be worn on school grounds or at
school functions.

C. Clothing, footwear, insignia or accessories that are intended to identify the wearer as a member of a particular gang or
cult are prohibited.

D. Articles of clothing with displays that are sexual, vulgar, lewd, violent or indecent or include insulting words, e.g.,
racial/ethnic slurs, are not permitted.

E. Clothing that is destructive of school property, e.g. metal cleats, is not permitted.
F.    Hoods/hats are not to be worn by students while inside the building

● Students will be expected to change into appropriate attire or their parent/guardian will be called to bring the student
appropriate clothing.  Students will not be allowed back into the classroom until appropriate clothing is worn.  This policy
will also be enforced at dances and other school-sponsored activities unless prior approval by the principal has been
granted.

● School administrators or teachers may require special clothing for health and safety reasons for students participating in
physical education, certain extra-curricular activities, work around machines or other activities.  However, no particular
brand may be required.

DRUG/ALCOHOL USE AND POSSESSION
In addition, students are prohibited from possessing, selling, distributing or dispensing all drug/alcohol products in school buildings,
facilities and on school grounds and buses during school sponsored events and at all other times.

● PROHIBITED CONDUCT
No student shall sell, distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt beverage,
fortified wine or other intoxicating liquor.  Nor shall a student manufacture, sell, distribute, dispense, possess, use or be
under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, anabolic steroid, any
other controlled substance defined in federal and state laws/regulations, any look-alike substance, or any substance that is
represented to be a controlled substance.

An exception to these prohibitions is a student who is currently prescribed medications by his/her physician and has taken
the medications before school, or a student who is given his/her currently prescribed medications by the school nurse.
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These prohibitions apply to any student who is on school property, who is in attendance at school or at any
school-sponsored activity, or whose conduct at any time or place directly interferes with the operations, discipline or
general welfare of the school.

● DISCIPLINARY ACTION
Principals may suspend and/or recommend expulsion of students who violate this policy based upon the facts of each case
and in accordance with established disciplinary procedures.  Students may also be referred to law enforcement authorities
for investigation and/or prosecution.

ELECTRONIC DEVICES AT SCHOOL
Students are prohibited from using personal electronic devices, including but not limited:  to cell phones, smart watches, MP3

players, headphones/earbuds and electronic games during classes and school activities. Students who choose to bring their cell
phone to school each day must turn off or silence their phone at 8:05 and put it in their homeroom’s designated spot. They may
only access their phones with teacher permission, or at 2:30. Once  students have checked their phone for any messages, the
phone must then be placed out of sight until they have exited the building. Students' use of cell phones on buses during field
trips is at the discretion of the teacher or advisor.  Glenburn School is not responsible for lost, stolen, or damaged cell phones.

Per Board Policy: Student cell phones and other electronic devices may be subject to search if there is reasonable
suspicion that a student is violating Board policies, procedures or school rules, or engaging in other misconduct. School
Administrators may confiscate electronic devices for as long as necessary to complete their investigation.

Students violating these rules will be subject to discipline, which may include:
1. Exclusion of the device from school for an extended period of time; and
2. Sanctions ranging from detention to expulsion from school, depending upon the nature
of the offense and the student’s disciplinary record.

PLAGIARISM
Glenburn School Department JIC III. GENERAL BEHAVIOR EXPECTATIONS AND DISCIPLINE POLICIES, each student should refrain from

cheating or plagiarizing the work of others. When a case of plagiarism has been determined, the student will be expected to
redo the assignment in order to receive credit and is subject to disciplinary action.

PUBLIC DISPLAY OF AFFECTION
All students must respect the personal space of those  around them. All  public displays of affection are not allowed; hand holding,

hugging, and/or kissing.

GUM CHEWING
Gum chewing is not allowed on school grounds or within the building for any activity during or after school hours.  Students not
adhering to this policy are subject to disciplinary action.

STUDENT PHONE CALLS
There is a phone available for student use at the main office only.  Students needing to call home or contact a parent may do so with
teacher permission and a phone pass, under the following guidelines:

1. The student must have a pass from their teacher.
2. The student is expected to keep the conversation brief.
3. The need to use the phone multiple times in one day is a sign of poor planning and this needs to be avoided.
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TARDINESS
Students are expected to arrive on time for school.  A student who is tardy misses an important part of his/her schoolwork and
disrupts the functioning of the class.  If a middle school student has two or more unexcused tardies in a trimester, parents will be
notified. For three or more tardies, a detention will need to be served.

TECHNOLOGY USAGE
Laptops are for school/academic use only
School approved websites only
Gaming on your laptops is not allowed at school
Students are expected to use care and respect while using the laptops at all times
Walk with laptops closed with 2 hands when in classrooms and stored in zipped cases when moving from room to room
Report any issues/problems to your homeroom teacher and mark it on the classroom chart

Laptop Consequences

1 strike = 24 hour loss of laptop
2 strikes = 24+ hour loss of laptop (teacher discretion)
3 strikes = 1 week loss of laptop (parent contact to teacher issuing strike)
4 strikes = visit to Mr. Worster for evaluation

Students are to have an index card inside the zippered pouch of the laptop bag at all times
“Lost” cards will receive the maximum time of loss

WEAPONS, VIOLENCE, AND SCHOOL SAFETY
Students are expected to conduct themselves with respect for others and in accordance with school committee policies, school rules,
reasonable unwritten behavior expectations, and applicable state and federal laws.  This policy includes students on school property,
riding on school buses, or at school sponsored events.

● PROHIBITED CONDUCT
Students are prohibited from engaging in the following conduct or possessing weapons or articles used as weapons on
school property; while in attendance at school; while riding school buses or at any school-sponsored activity, or at any time
or place that such conduct directly interferes with the operation, discipline or general welfare of the school:

A. Possession and/or use of articles commonly used or designed to inflict bodily harm and/or to threaten, intimidate,
coerce or harass another person.  Examples of such articles include but are not limited to firearms, BB guns, pellet
guns, any other kind of gun, ammunition, explosives, cross-bows, brass knuckles, switchblades, knives, chains,
clubs, Kung Fu stars, and nunchucks

B. Use of any object, although not necessarily designed to be a weapon, to inflict bodily harm and/or to threaten,
intimidate, coerce, or harass another person

C. Violent or threatening behavior, including but not limited to fighting, assault and/or battery, taking hostages, and
threats to commit violence against persons or property

D. Verbal or written statements which threaten, intimidate, or harass others, which tend to incite violence and or
disrupt the school program

E. Willful and malicious damage to school or personal property
F. Stealing or attempting to steal school or personal property
G. Lewd, indecent, or obscene acts or expressions of any kind
H. Violations of the Glenburn School Department’s drug/alcohol and tobacco policies
I. Violations of state or federal laws
J. Any other conduct that may be harmful to persons or property

● The principal/assistant principal may suspend and/or recommend expulsion of students who violate this policy based upon
the facts of each case and in accordance with applicable state and federal laws.  Students who are found to have brought a
firearm to school will be expelled for a period of not less than one year, unless this requirement is modified by the
superintendent on a case-by-case basis.  Administrators will confiscate any article described in this policy or other items if
accompanied with threatening behavior.  Principals may authorize inspection of students’ lockers, clothing, purses, bags,
backpacks, and other personal belongings when there are reasonable grounds to suspect that the inspection will produce
evidence that this policy has been violated.
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IV. BEHAVIOR

GLENBURN PRIDE

BULLYING AND CYBERBULLYING

I. Introduction

All students have the right to attend public schools that are safe and secure learning environments. It is the intent of the Glenburn
School Board to provide all students with an equitable opportunity to learn. To that end, the Board has a significant interest in
providing a safe, orderly, and respectful school environment that is conducive to teaching and learning.

Bullying is detrimental to the school environment and student learning, achievement and well-being. It interferes with the mission of
the schools to educate their students and disrupts the operations of the schools. Bullying affects not only students who are targets
but also those who participate and witness such behavior. These behaviors must be addressed to ensure student safety and an
inclusive learning environment.

It is not the Board’s intent to prohibit students from expressing their ideas, including ideas that may offend the sensibilities of others,
or from engaging in civil debate. However, the Board does not condone and will take action in response to conduct that interferes
with students’ opportunity to learn, the educational mission of the Glenburn school, and the operation of the school.
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II. Prohibited Behavior

The following behaviors are prohibited:
1. Bullying;
2. Cyberbullying;
3. Harassment and Sexual Harassment (as defined in board policy ACAA); 4. Retaliation against those reporting such defined
behaviors; and
5. Making and false accusations of bullying behavior.

Any person who engages in any of these prohibited behaviors that constitutes bullying shall be subject to consequences.

III. Bullying and Cyberbullying Defined

A. “Bullying” includes, but is not limited to, a written, oral or electronic expression or a physical act or gesture or any combination
thereof directed at a student or students that:

(1) Has, or a reasonable person would expect it to have, the effect of:
(a) Physically harming a student or damaging a student's property; or
(b) Placing a student in reasonable fear of physical harm or damage to the student's property;

OR

Glenburn School Department JICK (2) Interferes with the rights of a student by:

(a)  Creating an intimidating or hostile educational environment for the student; or
(b)  Interfering with the student's academic performance or ability to participate in or benefit from the services, activities or
privileges provided by a school; or
(3) Is based on a student’s actual or perceived race, color, national origin, ancestry, religion, physical or mental disability, gender,
sexual orientation, or any other distinguishing characteristic, or is based on a student’s association with a person with one or more of
these actual or perceived characteristics, and that has the effect described in subparagraph (1) or (2) above. (These behaviors might
also meet the criteria for harassment as defined in board policy ACAA: Harassment and Sexual Harassment of Students.)

Examples of conduct that may constitute bullying include, but are not limited to:
1. Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, or demeaning humor;
2. Behavior that is intended to harm someone by damaging or manipulating his or her relationships with others, including but not
limited to gossip, spreading rumors, and social exclusion;
3. Non-verbal threats and/or intimidations such as use of aggressive, menacing, or disrespectful gestures;
4. Threats of harm to a student, to his/her possessions, or to other individuals, whether transmitted verbally or in writing;
5. Blackmail, extortion, demands for protection money, or involuntary loans or donations;
6. Blocking access to school property or facilities;
7. Stealing or hiding books, backpacks, or other possessions;
8. Stalking; and
9. Physical contact or injury to another person or his/her property.

B. “Cyberbullying” means bullying through the use of technology or any electronic communication, including, but not limited to, a
transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transmitted by the use of any electronic device,
including, but not limited to, a computer, telephone, cellular telephone, text messaging device and personal digital assistant.
Examples of conduct that may constitute cyberbullying include, but are not limited to:
1. Posting slurs or rumors or displaying any defamatory, inaccurate, disparaging, violent, abusive, profane, or sexually oriented
material about a student on a website or other online application;
2. Posting misleading or fake photographs or digital video footage of a student on websites or creating fake websites or social
networking profiles in the guise of posing as the target;
3. Impersonating or representing another student through use of that other student’s electronic device or account to send email,
text messages, instant messages (IM), or phone calls;
4. Sending email, text messages, IM, or leaving voicemail messages that are mean or threatening, or so numerous as to bombard the
target’s email account, IM account, or cell phone; and
5. Using a camera phone or digital video camera to take and/or send embarrassing or “sexting” photographs of other students.
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C. “Retaliation” means an act or gesture against a student for asserting or alleging an act of bullying. “Retaliation” also includes
reporting an act of bullying when it is not made in good faith.

IV. Application of Policy

A. This policy applies to any student, school employee, contractor, visitor or volunteer who engages in conduct that constitutes
bullying or retaliation, all of whom have the responsibility to comply with this policy.
B. This policy applies to bullying that:

1. Takes place at school or on school grounds, meaning: a school building; property on which a school building or facility is
located; and property that is owned, leased or used by a school for a school-sponsored activity, function, program,
instruction or training. “School grounds” also includes school-related transportation vehicles

2. Takes place while students are being transported to or from schools or school-sponsored events;
3. Takes place at any school-sponsored event, activity, function, program, instruction or training; or
4. Takes place elsewhere or through the use of technology, but only if the bullying also infringes on the rights of the student at

school as set forth in this policy’s definition of bullying.

V. Reporting

Bullying or suspected bullying is reportable in person or in writing (including anonymously via the school website) to school
personnel.

A. School staff, coaches and advisors for extracurricular and co-curricular activities are required to report incidents of bullying to the
school principal or other school personnel designated by the superintendent.
B. Students who have been bullied or are aware of incidents of bullying are strongly encouraged to report this behavior to a staff
member or school administrator.
C. Parents and other adults who are aware of incidents of bullying are encouraged to report this behavior to a staff member or school
administrator.
D. Acts of reprisal or retaliation against any person who reports an incident of bullying are prohibited. Any student who is determined
to have falsely accused another of bullying shall be subject to disciplinary consequences.

CAFETERIA
All students eat in the school cafeteria during their respective lunch periods. In the cafeteria, students are expected to display good
manners and polite respectful behavior.  Students are expected to refrain from loud noise, unnecessary movement, and other
disorderly behavior.  Students are held responsible for the cleanliness of the table and the surrounding floor area.  Students who are
unable to demonstrate proper lunchroom procedures may be removed from the lunchroom to an alternative place to eat.

DETENTION
Students in grades 5-8 may be required to remain after school for detention.  A detention slip will be sent home prior to the date of
the detention.  The slip will state the reason for the detention, date of the detention and the teacher issuing the detention.  Failure
to comply with a detention will result in further disciplinary action.  Parents are responsible for providing transportation.  Middle
school detention will be held on Tuesdays and Thursdays, from 2:45pm to 3:45pm. If a student receives a detention, they will not be
able to participate in any after school activities the day they serve their detention.

DISCIPLINE POLICY
To support student learning and achievement it is essential that the school have a safe and orderly environment.  Good discipline
also promotes good citizenship.  Rules have a valid purpose in promoting safety, welfare, and respect for the benefit of students and
staff.
Students need to respect school property, the school staff, and each other.  Students are also required to act in accordance with
school committee policies, school rules and applicable state and federal laws.
Disciplinary action may be taken against students who violate policies, rules or laws, and/or whose conduct directly interferes with
the operations, discipline or general welfare of the school.  Any student who willfully destroys school property will be required to
reimburse the school for the full cost of replacing or repairing the item(s) in question.
Teachers and staff members will have the authority to make and enforce, with suitable consequences, all rules necessary for the
proper management of classrooms and to foster appropriate student behavior, subject to approval of the principal.
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PLAYGROUND
Students in kindergarten through grade five have daily recess on the playground.  Students are expected to adhere to the playground
rules governing safe playground procedures.  Students who do not follow the rules will be subject to disciplinary action as outlined by
school committee policy.  Rules will be explained to the students at the beginning of the school year.  Students may be kept in if
schoolwork is not completed or their behavior warrants disciplinary action.

● RULES:
1. Body contact games such as wrestling are not permitted.
2. Any weapons, such as knives and toy weapons are not permitted.
3. Pulling, pushing or shoving are not acceptable behaviors.
4. Throwing snow, stones, sticks or other objects is not permitted.
5. Playground equipment is to be used appropriately.

QUESTIONING AND SEARCHES OF STUDENTS
Administrators/designees are authorized to question and/or physically search students in accordance with this policy and
accompanying administrative procedures.  Student use of all school storage facilities, including but not limited to lockers, desks, and
parking lots, is a privilege granted by the Glenburn School.  All storage facilities are school property and remain under the control,
custody and supervision of the school.  Students have no expectation of privacy in school storage facilities or for any items placed in
such storage facilities.  Administrators/designee have the authority to inspect and search storage facilities and their contents on a
random basis, with or without reasonable suspicion, and without notice or consent.

RESPECT FOR TEACHERS AND STAFF
Students show respect for all staff members at all times.  Staff members are addressed as Mr., Mrs., Miss, Ms. or Dr.  Students who
are disrespectful are subject to disciplinary action.

SUSPENSION
Students may be suspended from school for actions, which so warrant.  Students may be required to leave the building immediately
if they are disrupting the functioning of the school.  Parents are required to provide transportation.  The length of a suspension may
be from 1-10 days and varies according to the severity of the matter and a student’s conduct record.

V. ACADEMICS

SCHOOL/HOME COMPACT
We ask that students be invested in their own learning.  Things that students can do include:

● Focus on the learning activities provided
● Find time to read every day
● Talk with their parents about what is going on in school
● Treat others with respect to allow for a safe and caring school for all
● Come to school ready to learn
● Communicate with school staff if they have concerns or questions

BOOK ASSIGNMENTS/LOST BOOKS
At the beginning of the school year and periodically during the school year, students are assigned textbooks.  Each student is
responsible for the condition of these books and is expected to return the book at the end of the school year.  A textbook less than 3
years old must be kept covered at all times. All books found at school are taken to the office.  The office makes every effort to find
the owners of lost books.  Students who have lost books should first check with their teacher and then with the office. Students are
responsible for paying for books lost or badly damaged. A prorated fee is assessed for all damaged schoolbooks and a bill will be
given.

HOMEWORK
The Glenburn School Department believes that homework assignments made by the school and supported by the home provide
opportunities for our students to learn good study habits, to develop a sense of responsibility for task completion, to learn time
management, to reinforce skills, and to extend or enrich their classroom learning experiences.
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Three (3) incomplete homework assignments in any trimester ranking period will result in an academic assistance period for the
student to make up the work.

Parents and students have the ability to check their grade status online.  You will receive a password at the beginning of the school
year at which time you will be able to check homework assignments, grades, and attendance.

HOMEWORK CLUB
Homework plays an important role in the life of a student. Sometimes, this creates struggles at home due to confusion over the
assignment or an unwillingness to complete the work. We are offering help with this! Glenburn School is now offering a Homework
Club, which will be staffed by Glenburn School tutors. These tutors will provide your child(ren) with the support that is needed to
complete homework assignments. This means that once your child(ren) arrives home, all homework is done! This club will be offered
Mondays-Wednesdays from  2:45-3:45. Transportation may be a possibility, so reach out to the Gleburn office at 947-8769 to check
availability.

LIBRARY
Students are responsible for all books loaned and should keep them in good condition and return them by the due date.  Lost or
not-returned books will need to be paid for before the end of school.  Students are also expected to observe all rules and regulations
pertaining to library use.

MAKE-UP WORK
Students are expected to complete all work assigned to them.  If a student has been absent from school for any reason, it is his/her
responsibility to check with the teacher for missed assignments.  The teacher will assign a reasonable length of time for the student
to make-up the work.  Failure to complete issued work results in a failing grade for that assignment.

REPORT CARDS
Each trimester all students receive a report card, which is to go home to parents.  This copy is for parents to keep, but the envelope
must be signed by the parent and returned to the school.  Parents are also encouraged to confer with their child’s teacher concerning
report cards.

Student of the Month
Homeroom teachers select a student of the month each month who best represents the properties of Glenburn PRIDE. These
students are awarded a certificate for their outstanding demonstration of PRIDE.

Progress Reports
Progress reports will be sent home at mid-trimester for students in grades six through eight.
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VI. EXTRACURRICULARS

Eligibility Rubric
Glenburn Eligibility Rubric

Behavior Reporting
Categories

4
Exceeds

Consistently Exceeds Expectations

3
Consistently Meets

Expectations

2
Needs Improvement

Inconsistently meets expectations

1
Below Expectations

Assignments
(Completeness, effort,

timeliness of
submission)

Assignments turned in are:
● Complete with detail
● Done consistently to

show effort which went
beyond expectations

● Consistently on time,
or early with no or few
exceptions

Assignments turned in are:
● Consistently complete
● Done consistently to

show effort which
meets expectations

● On time much more
often than not

Assignments turned in are:
● Often incomplete or

missing
● Often shows effort which

does not meet
expectations

● Inconsistently on time or
missing

Most assignments are not
turned in.

Personal
Management
(Time on task,

classroom choices,
attention in class,

participation, functions
independently)

Classroom behavior
demonstrates:
● Active participation

and engagement in
learning - individual,
group and whole class.
Often a leader for
others

● Self-monitoring and
adjustment of learning
behaviors

● Ownership of steps  to
reach proficiency

Classroom behavior
demonstrates:
● Active participation and

engagement in learning
- individual, group and
whole class

● Self-monitoring and
adjustment of learning
behaviors, with some
reminders

● Some ownership of
steps to reach
proficiency with some
support

Classroom behavior
demonstrates:
● Passively or actively

disengagement  from
learning

● Minimal self-monitoring
and adjustment of
learning behaviors

● Needs many redirects
● Minimal or no ownership

of steps to reach
proficiency

Classroom behavior
demonstrates:

● Disengaged from
learning

● No self monitoring
● No ownership of

steps to reach
proficiency

● Behavior plan is
needed

Preparedness
(Appropriate

materials,
organization)

Comes prepared to learn by
always:
● Bringing needed

materials to class
● Being on time (0-1

tardies) and in
appropriate seat

● Maintaining organized
materials and
workspace

Comes prepared to learn by
almost always:
● Bringing needed

materials to class
● Being on time (few

tardies) and in
appropriate seat

● Maintaining organized
materials and
workspace

Comes often unprepared to
learn by:
● Bringing few or no

materials to class on a
regular basis

● Being often tardy and
needing redirection to be
ready to learn

● not maintaining
organized materials and
workplace

Always unprepared to learn

Citizenship
(PRIDE)

Always follows the Student
Code of Conduct in the
classroom by:
● Reports or office

referrals

Almost always follows the
Student Code of Conduct in
the classroom by:
● Minimal evidence of

Reports (1-2) and no
office referrals

Sometimes or rarely follows
the Student Code of Conduct
in the classroom by:
● Demonstrating Minor

behaviors
● Demonstrating Major

behaviors which earn
office referrals

Does not follow Student Code
of conduct

Absences and
Tardies

Learner has perfect
attendance
(excused-unexcused)

Learner consistently attends
class and is on time

Attendance is inconsistent
and/or learner is frequently
tardy

Learner is absent most of the
time

Total
20 Possible Points
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Athletic Eligibility will be determined at the mid and end of each trimester.  At the middle and end of each trimester ranking period, students will be
evaluated for eligibility in interscholastic athletics.  The following will be the criteria to determine eligibility:

Students must earn the minimum of 12/20 points

Behavioral Eligibility
All students are expected to display proper behavior at all extra-curricular sports/activities, contests and games.  This includes
adhering to all school rules and Maine State Law.  While players are not participating they are expected to stay involved in the
activity.  There will be no horseplay, etc., which would draw adverse attention to the Glenburn teams/groups.  Students who do not
display proper behavior may be suspended from the team by the coach/advisor.
This also includes riding on the bus.  Students will observe all safety procedures and keep the noise level to a minimum.  Students
removed from bus services for disciplinary reasons are not permitted to use the school transportation to or from sports/activities
during the removal period.

Physical Eligibility
All students must have a sports physical by a physician before trying out for any extra-curricular sports in accordance with Glenburn
Policy JJID – Physical Examinations of Student Athletes.  However, anytime a student has sought medical attention for an injury or
illness that would preclude them from participating in any aspect of a sport, for any period of time, they must obtain a return to play
permission from his/her physician before further participation in sports is allowed.

Returning of Uniforms and/or Loaned Equipment
Students are responsible for the proper care and return of all uniforms and loaned equipment.  Students having an outstanding
uniform or assessed fee are ineligible to participate in extra-curricular sports/activities until the uniform/equipment is returned or
paid in full.

Suspensions/Detentions
Students who are under suspension are suspended from all extra-curricular sports/activities during the suspension time period.
Students will be given a minimum of  twenty four hours notice for detentions.  When serving a detention students will not be
allowed to participate in any after-school activities the day of the detention.  If a student doesn’t attend detention on the assigned
day they will not be allowed to participate in after school activities until the detention is served.  Suspension from any
extra-curricular sport/activity for any length of time includes tryouts.

Questions About Eligibility
Final decisions on eligibility matters are made by the school principal.

After School Sports and Activities
Students are encouraged to take part in after school sports and activities.  Glenburn is a member of the Penobscot Valley Middle
School League and competes against several other middle schools.  Students who participate as spectators are expected to show
good sportsmanship and behave respectfully and appropriately at all times.  Students will remain in the gymnasium or at the
sporting event while games are in progress.

VII. HEALTH & SAFETY

VII. HEALTH AND SAFETY

ACCIDENTS
All accidents involving students or employees will be reported immediately to the Principal’s Office.  Parents will be notified if an
injury occurs.  Parents must be sure to leave a telephone number where they, or a friend or a relative, may be reached in case of an
emergency.

BUILDING SECURITY
All exterior doors to the school remain locked at all times and are to be used as exit doors only.  This gives us a greater assurance that
all visitors to the building will enter through the lobby and report to the main office to seek clearance before proceeding to any other
part of the building.  This is done for safety reasons and cooperation by all is expected.  Please note that the library entrance is to be
used by library patrons only.
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BICYCLES
Students are permitted to ride their bicycles to and from school.  Bicycles, skateboards, roller blades, etc. are not permitted to be
ridden on school property.  Bicycle riders are dismissed along with walkers after the buses have left the school yard.  Bicycle riders
must leave school grounds via the exit road for safety reasons.  Parents are encouraged to emphasize bicycle safety with their
children.  Maine Law requires children 16 years of age and under to wear helmets.  Parents and students will assume all risks related
to use of bicycles to and from school.

COUNSELING
Students may be referred for group or individual counseling by parents, the principal, teachers or other staff members, or they may
self-refer.  Parents who have questions about guidance and counseling programs, or who wish to have their child meet with a
counselor should call the school to make an appointment.

ADMINISTERING MEDICINES TO STUDENTS
Students shall not be permitted to carry and self-administer medications in school except under very special circumstances-as
requested and described by the student's licensed health care provider and approved by the school nurse.

EMERGENCY DRILLS
In order to preserve the safety of the students and staff at the Glenburn School, periodic emergency drills are held.  Students exit the
building in a quiet, orderly fashion and assemble in pre-assigned locations.  Students who are not in their rooms when the fire alarm
sounds leave the building by the closest exit and report to the nearest adult telling them their name and teacher.  The student will
then be given further instructions.

VII.  WELLNESS

Policy Statement
Glenburn School is committed to developing students’ skills and behaviors that promote lifelong wellness. The School Department
recognizes that a student’s readiness to learn is related to his/her physical and psychological well-being. The Glenburn School
Department is committed to creating a healthy school environment that allows students to take full advantage of the educational
and meal programs offered at Glenburn School.

Caffeinated Beverages and Soda
Soda, energy drinks (i.e. Red Bull, 5 Hr. Energy, etc.) and coffee related drinks will not be allowed to be consumed by students during
the school day. All student beverages need to be in clear containers.

Physical Education and Physical Activity Opportunities
All students, K-8, shall have the opportunity to participate regularly in either organized or unstructured physical activity.

All students, K – 5, should have the opportunity for a minimum of 30 minutes of daily physical activity, which may include recess,
classroom activities, and/or physical education. Schools shall have proper equipment and a safe area designated for supervised
recess. Students shall not be denied physical activity periods during physical education for remediation and/or enrichment in other
content areas.

The physical education program will provide students with the knowledge and skills needed to be physically fit and take part in
healthful physical activity on a regular basis. Physical education classes will keep all students involved in purposeful activity for a
majority of the class period. The physical education curriculum will be aligned with current content standards. Physical education
classes will provide opportunities to learn for students of all abilities. Appropriate professional development will be provided for
physical education staff involved in the delivery of such programs.

Screen Time
Screen time such as television, computers, inactive video games and other electronic media that is used for non-educational
purposes will be discouraged. Exceptions will be made for screen time that engages children in physical activity, such as dance or
exercise videos or active video games.

In the event of inclement weather causing the students to stay indoors during outside time, staff will be encouraged to provide
students with appropriate opportunities for physical activity. This could include stretching, walking, and active videos and CD’s that
promote group physical activity.
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