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CELLULAR TELEPHONES

The Board of Directors recognizes that the District’s purposes and needs are served by the ability
to communicate immediately and efficiently with District employees and that use of a cell phone
or similar telecommunication device may be efficient and effective, and may be necessary or
critical in certain instances.

The board authorizes the issuance or reimbursement of cellular telephones to staff designated by
the superintendent for business telephone calls at those times when designated staff do not have
regular telephone service readily available or for potential emergency and crisis communication.

Consistent with the Board’s obligation to ensure that District resources are expended only for le-
gitimate District needs, it is the policy of the Board that the District provide or reimburse such
devices at District expense to an employee when, in the judgment of the Superintendent or his or
her designee, the use of a cell phone is required in order for the employee to perform assigned
duties; or when communication through other, less costly means, is inefficient, unavailable or
impracticable. It is the policy of the Union Gap School Board, in addition, to require that the Su-
perintendent or his/her designee develop and implement such procedures as will serve to ade-
quately and accurately provide inventory and cost control; and to develop and enforce appropri-
ate standards for the use of District cell phone and related equipment.

Cell phones issued by the District pursuant to this Policy shall be used for official District busi-
ness only. No personal use of a District cell phone shall be allowed except in emergency or ex-
traordinary circumstances. Such emergency personal use shall be accounted for and paid for by
the employee if it results in cost to the District. Camera cell phones shall not be used for personal
purposes or in violation of District policies or in violation of any local, state or federal law.

Cell phones reimbursed by the District pursuant to this Policy must, by a signed agreement, be
available, in service, and able to be used during the entire time covered by the agreement. Reim-
bursement levels shall not exceed the District’s cost in providing a phone with necessary func-
tionality.

“Cell phone” for purposes of this Policy shall mean any cellular telephone, walkie-talkie, or
other telecommunication or multi-function device such as a Blackberry, smartphones such as an
iPhone, or similar device, and related equipment, including power converters; chargers; wireless
broadband access cards and “air cards” for personal computers or lap-tops; and storage devices,
for which service is provided through a vendor and paid by the District. “Cell phone functionali-
ty” shall mean capabilities available through the cell phone such as voice mail, paging, text mes-
saging, camera, picture messaging, video, internet browsing, games, ring tones and other “down-
loads.” “Services” for purposes of this Policy shall mean furnishings provided by a Vendor in-
cluding access/usage, voice, roaming, messaging, internet, and/or equipment included, leased or
sold as part of the Vendor’s contract with the District. The level of cell phone, functionality and
service shall be determined by the Superintendent to best meet District needs.
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Cell phones and cell phone functions shall be used solely in accordance with other District
policies and/or regulations, including but not limited to, Board Policy on internet use, Electronic
Resources Policy #2022, the Employee Code of Ethics, Policy #3245 on Students and telecom-
munication devices, the Cell Phone Usage Agreement, Policy #6250F, as well as the Staff Hand-
book.

At the time a designated employee accepts a district cellular telephone, he or she shall provide
written assurance of adherence to the Cell phone / Communications usage agreement and finan-
cial responsibility for any emergency, personal or non-business calls made on the cellular tele-
phone as well as replacement of all lost, stolen or damaged phones and/or accessories to the limit
of liability equaling the original cost.

Violation of this Policy, and any regulations promulgated under it, may result in revocation of
cell phones, disciplinary action in accordance with applicable collective bargaining agreements
or, where appropriate with the Rules and Regulations, and, where appropriate, referral to law en-
forcement. All records relating to the use of cost of such equipment shall be admissible in favor
of the District in any disciplinary proceeding and may be shared with law enforcement officials.

The responsibility for developing, publishing and enforcing regulations to implement this Policy
rests with the Superintendent.


