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THE MISSION OF OVID-ELSIE AREA SCHOOLS 
 

Our Mission Statement 
Students First 

 

 

THE MISSION OF OVID-ELSIE ALTERNATIVE HIGH 
SCHOOL 

The staff of Ovid-Elsie Alternative High School believes that all students will show competence in 
essential skills which include academic, artistic, physical well-being and life management needs. 
Evidence towards these skills will be based on testable and observable student outcomes. 

 
 

 

Ovid-Elsie Area Schools 
Alternative High School 

 
PROGRAM PHILOSOPHY 

 

The Ovid-Elsie Area Schools Alternative High School is offered to provide an opportunity for 
students who have not experienced success in the traditional high school setting. The program, 
removed from the regular high school setting, provides students with an alternative to dropping out 
of the school. O-E Alternative High School also offers pregnant adolescents or students who have 
already dropped out to continue their high school education. Alternative education is a cooperative 
effort between students, parents, instructors and administration to create a positive educational 
experience. The program is not designed for special education students, students who have IPECAC 
for special services or students with severe educational problems. 

 

STATEMENTS OF PURPOSE 
 

The purpose of Alternative High School is to assist students who have experienced little or no 
success in their previous educational experiences. The program’s activities will be designed to 
provide a different, meaningful and successful environment. Goals will emphasize that students: 

 
A) Begin to take responsibility for their lives by addressing the following 

items: 
1. Acquisition and improvement of academic skills 
2. Improvement of attendance pattern 
3. Academic progress toward a diploma 

 
B) Development of socially desirable behavior patterns such as: 

1. Self-awareness 
2. Self-confidence 
3. Self-discipline 
4. Acceptance of self 
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5. Acceptance of others 
6. Dependability 
7. Good judgment 
8. Appropriate manner 
9. Basic decision-making skills 
10. Attain competencies necessary to enter the adult world of 

employment 
 

Three Strikes and Out Policy: any major infraction of the rules. 
1st Offense: Verbal Warning. 
2nd Offense: 3 Day Suspension. 
3rd Offense: Suspended Until the Beginning of the Next Trimester – no credit earned. 

 

 
GRADUATION REQUIREMENTS: 

 

Current requirements: 26 credits with includes a mandatory senior project. 
All students earning the above credits and meeting the standards established by Ovid-Elsie 

Area Schools and the State of Michigan will earn an Ovid-Elsie High School Diploma. 
 

ENTRY INTO THE PROGAM 
 

Students wishing to enter the Ovid-Elsie Alternative High School program who are 
currently attending a regular high school must receive permission from the sending high school 
principal of residence. Individuals who have dropped out of school and are currently not attending 
high school are eligible to enroll in the program. 

Any student requesting entry into the Alternative High School will be interviewed by the 
instructor. A determination will be made regarding the student’s educational placement following 
the interview. A student currently attending school may not enter in the middle of the trimester 
unless they have potential to earn credit toward graduation during the trimester or there are special 
circumstances. New students entering the program will begin attendance at the beginning of the 
trimester. 

After entry into the program has been approved the student will sign a contract with parent 
or guardian, and school officials affirming that he/she understands the goals and expectations, rules, 
and consequences of the Ovid-Elsie Alternative High School program 

 

ATTENDANCE 
 

Attendance will be mandatory and directly related to grades for the individual classes 
within the program. Attendance will be kept on an hour by hour basis. Students will be encouraged 
to attend school every day. Habitual absences will be addressed with the student and 
parents/guardians.  Excessive absences will be referred to the Clinton County Truancy office. 

 

Absences will be determined on the following basis: 
1) Student not physically present in their assigned classroom. 
2) Student is more than 15 minutes late for any class 
3) Accumulation of three tardies in any class will result in the student being assessed one 

absence in that class. 
4) Habitual sleeping in class will be recorded as an absence. 

Students with documented absences will be allowed to make up their work and receive credit for it 
in the following cases: 
1.) The illness is extended in nature, i.e. in excess of three consecutive days. 
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2.) School personnel receive written documentation from parents/guardians within 24 hours. 
3.) All work is completed within the period identified by the assigned educator. 
Excused attendance policy 

1.) Excused absences are; absences with parental approval for illness, death in the family, 
funerals or working at home; also trips and non-school conferences following prior 
administrative approval. Stipulations to an excused absence: 

a) Give an explanation, written or by phone from parent or guardian, no later than 24 
after your return. 

b) Work is to be made up within two days after returning. Additional time may be 
granted at the discretion of the teacher. 

c) Work may be made up, but the teacher is not obligated to provide assistance, except in 
cases of personal illness or death in the immediate family. 

Unexcused attendance policy 
Undocumented absences are considered unexcused and educators are not obligated to provide make-up 
assignments.  It is the student’s responsibility to secure the make-up work. 
Leaving campus policy 
Due to liability students under the age of eighteen (18) will not be allowed to sign-out and leave campus.  
If the student is ill or for other reasons feels they must leave school a parent/guardian must physically 
come into the school and sign the student out.  If the student leaves without parental consent the 
parent/guardian will be called and the following policy implemented: 
 1st Offense - one day out-of-school suspension 
 2nd Offense - three days out-of-school suspension  
 3rd Offense - five day out-of-school suspension 
 

PREVISIONS OF GRANTING CREDIT 
 

Student grades will be based on three factors: 
1.) Grades received on daily assignments. Students will receive a grade for each 

assignment handed in. The grade will be based on completeness, neatness, and the 
effort put forth on behalf of the student. All assignments handed in late may reflect a 
deduct at the discretion of the educator. 

2.) Grades received on quizzes and tests. Quizzes and tests may be given on a weekly 
basis. 

3.) Student participation will also be a factor in determination of academic grades. 
Participation grades will be based on contributions and attitude of the student during 
classroom periods. Staff members will stress the importance of preparedness, positive 
input and respect for teachers and fellow students. 

 
Students will not be allowed to make up quizzes and tests unless: 

1.) They have written documentation from an attending physician excusing their absence. 
2.) A parent personally contacts the school to verify the student’s absence. 

 

ACADEMIC PROGRESS 
 

Academic progress toward a diploma is the number one goal of Ovid-Elsie Alternative Education. 
Students enrolled in the program are expected to make academic advancement in each of their 
classes. 

 

DAILY CLASS SCHEDULE 
 

Students will receive a schedule of classes during orientation. At no time during the school day are 
alternative students to be in the high school building or on the high school grounds, unless prior 
permission has been given. 
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CURRICULUM 
 

Due to the small class size students will not be offered a wide variety of elective courses. 
The program will offer students all the courses necessary for the completion of district graduation 
requirements. 

All students will be scheduled on an individualized basis to ensure that course work is of an 
appropriate level. Instructors may test new students in the fall of each year in order to determine 
performance levels in each academic subject. 

 

CAMPUS POLICY 
 

Ovid-Elsie Alternative High School will be closed campus unless modified by Ovid-
Elsie Area Schools Board of Education. 

 
 

CLASSROOM RULES 
 

Students are expected to observe a number of rules while in the classroom and throughout 
the school day. When students fail to observe the rules, they become a disruptive influence for other 
class members. As a result, Ovid-Elsie Alternative High School has developed a number of rules 
that will be observed in the classroom at all times. 

1.) Any student age sixteen or over, who is not receiving school credit will be required to 
leave school property. Due to the location of OEAHS guests will not be permitted 
to attend classes, unless prior approval is given by staff. 

2.) Students will remain in their assigned classroom during the entire class period. 
3.) Attendance is recorded on an hour by hour basis. No student will be allowed apply class 

time for one hour to offset absences in another. 
4.)  Cell-phones are to be turned off and left in the student’s locker during class, students 

may access c-phones during their lunch period. 
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5.) Parking- Students who drive will park in the designated parking lot. 
REMINDER: School begins promptly at 7:45 a.m. Breakfast is form 7:45 a.m.-8:00 a.m. There will 

be no breakfasts distributed after 8:00 a.m. 
 

STUDENTS RIGHT 
 

The Constitution of the United States, through the Bill of Rights and subsequent 
amendments, gives all citizens certain rights. Students are protected by the mantle of the 
Constitution, and the responsibility for protection of constitutional rights applies to Boards of 
Education as it does to others. 
Students are citizens in a specialized situation. Specifically, they attend a school whose function and 
responsibility is to deal with and educate individuals involved in the program. In the special situation, 
courts are recognized schools’ authority to generally regulate the behavior of the students there 
assembled. Courts have been reluctant to become involved in the administrative functions of the 
schools. 

 

RESPONSIBILITIES OF STUDENTS 
 

All individuals have certain responsibilities governing their conduct in social settings. It is 
especially important that these responsibilities be followed in the academic setting. 

a) Respect the inherent dignity and self-worth of every other individual. 
b) Be aware of and adhere to the rules and regulations established by the 

Board of Education and implemented by the school administrators and 
teachers, for the welfare and safety of all students. 

c) Maintain the best possible level of academic achievement. 
d) Be on time and maintain regular attendance. 
e) Refrain from untrue remarks and obscenity in verbal and written 

expression. 
f) Dress and appear in a manner that meets reasonable standards of health, 

cleanliness and safety. 
g) Help maintain and improve the school environment and preserve school 

property. 
h) Conduct oneself in an appropriate manner while in attendance at all 

school or school related functions, held on or off school grounds. 
 

RIGHT TO DISCIPLINE NOT LIMITED TO THE SCHOOL OR 
SCHOOL RELATED ACTIVITIES 

 

The right of school personnel to discipline students is not limited to conduct at school. 
Discipline may also be imposed for conduct at school related activities, or affecting school related 
activities. 

 

OVID-ELSIE ALTERNATIVE HIGH SCHOOL DRUG 
USE/POSESSION/UNDER THE INFLUENCE POLICY: 

 

As a participant in the Drug Free School and Community Program, our staff 
emphasizes the maintenance of an orderly, secure and drug-free school 
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environment that is conductive to learning. In addition, Ovid-Elsie Alternative 
High School has been designated as a “Tobacco Free” zone, in compliance with the 
amended Public Health Code which prohibits tobacco use in the building, or within 
1,000 feet of school property. All violators are subject to a criminal misdemeanor 
penalty, which is punishable by a fine. Parent/guardian will be notified of all 
violations, as well as referral of the student to legal authorities. 

POSSESSION/USE/SALE OF TOBACCO 
 

In compliance with state law and in the interest of health safety, students shall not 
smoke or use tobacco in any form (including vapes) or have in their possession on 
any property, or in any bus, or building owned or operated by the district, or at 
any school function regardless of location, date, or time. The law will be enforced. 

   First Offense – one day out of school suspension, parent/guardian 
notified, and referral of the student to legal authorities. 

   Second Offense – five day out of school suspension, parent/guardian 
notified, and referral of the student to legal authorities. 

   Third Offense – referral to Ovid-Elsie Board of Education for further 
action. 

 
POSESSION/USE/UNDER THE INFLUENCE/ILLICIT DRUGS/ALCOHOL 

 

A student will not possess, use, offer to buy sell, be under the influence of, or 
purport to buy or sell, a controlled substance, dangerous drug, prescription drug, 
counterfeit drug, intoxicating substance or alcohol. These standards of conduct 
apply to all students while on school property or in school sponsored 
transportation, as well as to all student participants in any school sponsored 
activity or function regardless of location, date or time. 

 

Alcohol or any alcoholic beverage. 
Marijuana medical or otherwise. 
Any abusable glue, aerosol or other chemical substance, including but 
not limited to lighter fluid and any other fluid for inhalation. 

   Over-the-counter medication used to induce a “high” or other 
physical/mental state not aligned with product indications. 

   Steroids, human growth hormones or other performance enhancing 
drugs. 

   Substance purported to be illegal, abusive, or performance enhancing 
 drugs, i.e. “look-alike” drugs. 

    Malt beverages labeled “nonalcoholic” (including but not limited to 
 Sharp’s, O’Doul’s, Kingsbury Malt Beverage and Zing Malt Beverage), 
regardless of alcoholic content. 
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It shall not be a violation of this guideline for a student to use or possess or 
be under the influence of prescription drugs, over-the-counter medication, 
or vitamins when taken according to a legal prescription issued by a 
licensed physician or parent/guardian if a non-prescription medication, for 
which permission to use in school has been granted according to the 
school medication procedures. Use of or under the influence of medical 
marihuana is prohibited during school hours or when participating in 
school related activities. Sale or distribution of such prescriptions is 
prohibited. 

When school officials have “reasonable suspicion” that a student is using 
or under the influence of a behavior altering substance, they may take the 
following action: 

   Contact parents/guardian, if unavailable law enforcement will be 
contacted to escort the student home. In addition, the student will 
receive a 5 day out of school suspension unless the student can provide 
a clean drug test within 24 hours. 

   Second offense will result in a 10 out of school suspension with the 
possibility of further action. 

 

In all cases of illegal substance abuse activity, law enforcement officials will be 
contacted and the offense acted upon. 

WEAPONS 
 

Weapons of any type, including, but not limited to, firearms; daggers; dirk; stilettos; 
knives; pocket knives with mechanical openers; iron bars; brass knuckles; and any “look alike” are 
expressly prohibited in school. Students in possession are subject to immediate disciplinary action 
and/or expulsion from school. The Ovid-Elsie Board of Education will reserve to itself the authority 
to expel students. Students who bring in knives with a blade length of more than 3 inches, any 
firearm, bow and arrow are subject to permanent expulsion. 

 
PHYSICAL ABUSE 

 

1) First Offense: Up to two days out-of-school suspension. 
2) Second Offense: Up to three days out-of-school suspension. 

3) Third Offense: Suspension of the student with recommendation to the Board of 
Education for expulsion. 

 
VERBAL ABUSE: The use of any language, whether intended or not, that results in 

intimidation, degradation and/or embarrassment, that is based upon but not limited to; age, 
gender, ethnic background, religious affiliation, socio-economic status or sexual orientation. 

1) First Offense: Warning. 
2) Second Offense: 3 Day Suspension 
3) Third Offense: Termination of enrollment. 

 
Zero tolerance of bullying in any form – verbal, physical, 
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digital or electronic. 

DESTRUCTION OF PROPERTY/VANDALISM 
 

Vandalism of school or personal property will not be tolerated. This includes, but is not limited to: 
Theft, misuse of school property, or the defacement of school or personal property. 

1) First Offense: Public apology to class, restitution for damages 
2) Second Offense: Up to three days out-of-school suspension, restitution for damages 

prior to returning to school. 
3) Third Offense: Suspension from school with recommendation to the Board of 

Education for expulsion and restitution for damages. 
 

FIRST AMENDMENT RIGHTS 
 

1) FREEDOM OF EXPRESSION: Expression of political or social idea shall not interfere with 
the educational environment of the school. 

2) PATRIOTIC AND RELIGIOUS ACTIVITIES: Students who do not wish to participate in 
particular activities, for religious reasons, may be excused by requesting permission from the 
community education director or his/her designee. 

RIGHTS AND RESPONSIBILITES AS APPLIED TO SPECIAL 
GROUPS 

 

1) AGE OF MAJORITY: Age of majority is defined as individuals who have 
reached the age of eighteen. All students, regardless of age, are expected to comply with reasonable 
school rules without exception. The school district shall deal directly with students who have 
reached the age of majority, rather than through the parents; Students who have reached the age of 
majority may write their own excuses. 

2) MARRIED AND/OR PREGNANT STUDENTS: No student shall be excluded 
from school, or extracurricular activities, due solely to pregnancy or marriage. 
School authorities will provide guidance to the married or pregnant student, so that their 

educational program is not disrupted. Counseling services will be made available on the same basis 
as to other students. 
A Pregnant student may be required to produce a physician’s statement in order to participate in any 
strenuous physical activities that could be harmful to the expectant mother or child 

3) FRATERNITIES, SORORITIES, AND SECRET SOCIETIES: NO students shall 
organize, join, or belong to a public-school fraternity or sorority or other secret society. Students 
who violate this rule will be suspended and recommended to the Board of Education for expulsion. 

4) EXTRA-CURRICULAR ACTIVITIES: Additional rules and regulations for 
participation in athletics and other extra-curricular activities may be adopted by the advisor/sponsors 
of such activities. Such rules and regulations are to be approved by the Board of education. 
Participating students are receiving copies of such rules and regulations. 

 

PROCEDURAL RIGHTS AND RESPONSIBILITES 
 

1) STUDENTS RECORDS: Ovid-Elsie Area Schools collects and maintains 
information about students and their performance. This information is collected to help teachers and 
professional personnel better understand the student and assist him/her throughout his/her school 
career. 

 
2) PARENT AND STUDENT RIGHTS: It shall be the right of any parent, legal 

guardian or student 18 years of age to inspect and review the data collected and kept by the school 
as part of the student’s permanent record. The procedure for review of student records may be 
obtained from the school office. 



9 

 

 

 
3) PRIVATE AND CONFIDENTIAL DATA: In certain circumstances counselors, 

teachers or other professional personnel gather information about a particular student for the 
express purpose of assisting the student with a special problem. Such confidential information, not 
communicated to the person or school personnel will be considered personal and not part of the 
student’s official record. Access to such information will not be permitted to any other person. 

 
4) TRANSFER FROM OVID-ELSIE AREA SCHOOLS TO ANOTHER 

DISTRICT: When a student transfers from Ovid-Elsie Area schools to another school district, 
students information contained in the student’s official record will be released to the receiving 
district upon the parent, legal guardian or 18 year old student signing a release request and upon 
receipt of the receiving school district’s request in writing. 

 
5) THIRD PARTY ACCESS TO STUDENT RECORDS: Frequently requests are 

made for information about students from physicians, clinics, colleges, prospective employers, law 
enforcement agencies, etc. Non-directory information will be released to outside agencies or 
individuals only after the parent; legal guardian or 18-year-old student has signed a release form. 
Exceptions to the above section will be made when a student has been made an application for 
financial aid to a state or federal agency, or when the school are served a subpoena or court order 
requesting student information and in either case the parent, legal guardian or 18 year old student 
will be notified, if possible, that the records will be released. Professional staff members may have 
access to a student’s file if a legitimate educational interest is evidenced through a professional 
relationship with that particular student. 

 
6) OVID-ELSIE ALTERNATIVE HIGH SCHOOLS RESPONSIBILITY: It shall 

be the responsibility of the school district regarding student records to see that the information is 
appropriate and is pertinent to its intended use and further to take every precaution to assure the 
privacy of the information contained in the student records. The school personnel concerned with 
student records shall make an inspection of the student’s official record periodically and remove 
such material and data from the records that is unsupported opinion or can no longer serve the best 
interest of the student. 

 
7) CORPORAL PUNISHMENT: Section 1313, as amended by PA521, an employee, 

volunteer, or contractor engaged by a local or immediate school board is prohibited from causing 
corporal punishment to be inflicted upon a pupil. “Corporal Punishment” is defined as the 
deliberate infliction of physical pain by any means upon the whole or any part of the pupil’s body 
as a penalty or punishment for the pupil’s offense. However, PA521 specifically permits the use of 
physical restraint in some circumstances. A school employee, volunteer or contractor may use 
reasonable physical force necessary to (a) protect him/herself, the pupil or others from immediate 
physical injury: (b) obtain possession of a weapon or other dangerous object on the person or 
within the control of the pupil: (c) Protect property from physical damage. An employee, volunteer 
or contractor who, while acting within the scope of his/her responsibilities, exercises reasonable 
physical force against a pupil in any of these three situations is protected by Michigan’s 
governmental immunity statute and is not liable for damages in a civil lawsuit. 

 
8) SEARCH AND SEIZURE: Student’s rights of privacy and freedom from 

unreasonable search and seizure of property are balanced by the school’s obligation to protect the 
health, safety and welfare of all students. It is the responsibility of each student to conform to the 
rules established by the school to help meet this obligation. School property including, but not 
limited to, lockers, desks or other items assigned to the student, shall not be used for illegal or 
dangerous purposes. School lockers, desks and other property shall be kept free of waste paper, 
trash, food waste or other materials which could constitute a health or safety hazard. 
In addition, to routine health and safety inspections, school officials retain the right to conduct 
searches of lockers, desks or other property assigned to a student, or personal property on school 
grounds or at school related activities, when reasonable cause exists to do so. When possible, the 
student assigned to a locker shall be present during a search. In an emergency or when the assigned 
student is not available, the community education director or his/her designee, possess authority to 
enter. The student should be informed of the search as soon as possible. 
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9) POLICE IN SCHOOL: Police may enter the school upon invitation of school 
authorities or if they possess evidence of a crime having been committed or if they have a warrant 
for arrest or search. Law enforcement officers may have access to the students on school property 
during school hours for the purpose of interrogation or investigation. The Following procedures will 
be used: 

 
1) The interrogation or investigation will be private; however, the 

teacher/coordinator or his/her designee shall be present. 
2) The student shall be notified of his/her legal rights. 
3) Student’s records and communications remain confidential and will not be turned 

over to the police unless: 
a.) Permitted by the student, who has attained the age of majority, or the parent 

or guardian. 
b.) Such records are specifically listed in a court order for release or subpoena, in 

which case student or parent of student under 18 years of age will be notified. 
4)  The teacher/Coordinator, or his/her designee, will attempt to notify the parents 

prior to the student’s interrogation/interview by police, and if unable to do so 
will send written notice after the interrogation/interview. 

 
10) SUSPENSION/EXPULSION AND PROCEDURAL DUE PROCESS: Ovid-Elsie 

Area Schools District Board of Education may suspend or expel any pupil guilty of “gross 
misdemeanor or persistent disobedience” whenever, in its judgment, the interest of the school may 
demand it. 

 
Teacher/Coordinator or designees are authorized to suspend students for periods up to ten (10) days. 
The superintendent of schools will be notified of each suspension for violations of these rules. 

 
A suspension is a specific period of time that a student is denied the right of attending school; 
during a suspension, the student may not be on school property and/or attend any school-related 
activities unless specifically permitted by the teacher/coordinator or his/her designee. Expulsion is a 
permanent denial of the right to attend school. Only the Board of Education has the authority to 
expel a student from school or to suspend a student for more than ten (10) days. 

 
1) Procedural due process for suspension of ten (10) days or less requires that a student 

be given written or oral notice of the charges against him/her, an explanation of the 
evidence and an opportunity to present his/her side of the story. 

2) Procedural due process for expulsions and suspensions in excess of ten days shall 
involve the following steps: 
a) The Teacher/coordinator director may recommend suspension of a student to the 
superintendent of schools for a definitely stated amount of time excess of ten days, or 
may recommend expulsion. 

Any student eighteen years of age or older have the option of involving their parents in the 
hearing process. The following procedures will be followed in the expulsion of a student, 
or a suspension in excess of ten days. 

a) The teacher/coordinator director will forward written charges and documentary 
materials to the superintendent of the schools with a disciplinary recommendation. 

b) Charges will be forwarded to the Board of Education and to the parents, by the 
superintendent of schools in writing, together with a disciplinary recommendation. 

c) Prior to an expulsion or a suspension exceeding ten days, the Board of Education 
will review all documentation. 

 
GENERAL INFORMATION 

 

Age of Majority 
Upon reaching the age of 18 you obtain an Age of Majority Release Form from the high school 
office. This form, when filled out, will allow reports of grades, disciplinary action and other 
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correspondence to be sent directly to the student. It should be noted that this in no way diminishes 
your parents’ right to information regarding your education. Furthermore, it does not change your 
responsibility to the school and its regulations. 
Confidentiality 
Certain factors may affect the status of confidentiality between students and staff. These factors may 
include issues of harm to self or others, abuse, or certain legal matters. If there are questions 
regarding confidentiality, please discuss these questions with the staff. 

 
Homebound Services 
A Visiting teacher may be provided to a student who is homebound for a period of three weeks. 
Services can be provided only after receipt of doctor’s verifications of homebound status. 

 
Hunting Policy 
Students will be excused for the opening day of deer season (including bow season) only when 
opening day falls on a school day provided that the following conditions are met: 

a) Note from parent/guardian and license brought to office two days before leaving. 
b) Students should check with teacher in advance for possible assignments 
c) Make-up work is due the day after your return in order to receive credit for the 

assignments. 
d) Any arrangements other than above to permit accompanying a parent for deer hunting 

must have prior administrative approval. 
e) Absences will be classified as unexcused if above conditions are not met. 

 
Instructional Materials and Supplies 
Books, instructional material, equipment and are provided to you without charge and you are 
responsible for these materials once issued until returned and checked by school officials. You may 
be charged for damage beyond normal wear and tear and are expected to meet these obligations in a 
reasonable amount of time. Any fines charged will be based upon age, condition and replacement 
cost of the item. 

 
Law Enforcement Officials 
It is the policy of Ovid-Elsie Area Schools to maintain a cooperative relationship between the school 
administration and law enforcement agencies. Law enforcement officials may be summoned in 
order to conduct an investigation of alleged criminal conduct on school premises, during a school- 
sponsored activity or to maintain a safe, educational environment. Officers may also be summoned 
if their presence ids needed to prevent injuries to persons or property or if it is needed to restore 
order. The administration has the responsibility and authority to maintain a safe and orderly 
environment. 

 
Food Service 
The school serves breakfast and lunch each full school day. You are expected to clear your own 
lunch area. Food and beverages must remain in the school at all times. Food is not to be consumed 
outside, in the computer lab, or in the restroom. Food wrappers and beverage containers must be 
discarded in waste containers and not left for the staff to dispose of. 

 
Free and Reduced Lunch Application 
Students may be able to receive meals free or at reduced price. If you feel you may be eligible, 
please see the Alternative High School personnel for a form. You may take this form home for your 
parents to fill out for return to the school. You will then be notified if you qualify. 



12 

 

 

 
 

Visitors 
Friends or students from other schools are not allowed to be in the school or any part of the school 
grounds without permission to be here. If a student wishes to bring a visitor to school, a form will be 
issued to the student that must be signed by all his/her teachers and returned to teacher/coordinator 
two (2) days prior to the day of the visit. The length of visitation will be one-half day, beginning 
from the student’s lunch hour and through the afternoon. Likewise, the administration reserves the 
right to refuse any visitation. A policy of all visitors signing in upon entering the Alternative School 
has been established for the safety of the students and the staff. 

 
Valuables 
The safety of your personal belongings is up to you and leaving items of value in view may invite 
theft. 

 
Safety Procedures 
“Fire Drills”: Classroom teachers and students must see that all drills and emergency actions are 
taken seriously, with control, order and speed. Students and teachers will exit the classroom, taking 
position at least 100 feet away from the building. If possible, all doors and windows must be closed 
and lights turned off as the room is emptied. Students must follow the instructions of the teachers, 
and avoid talking, laughing, pushing, shoving or running. Students are expected to remain with 
their classes and report back to class when the “all clear” is given. 

 

Tornado and Civil Defense Drill 
In the event of this emergency, students will be instructed by the teacher/coordinator to leave 
“unsafe” classrooms which have outside windows and to report to a designated area. As with any 
emergency it is important that you remain quiet so that you can hear any instructions given. 

 
 

Physical Exams and Immunizations 
School Board policy requires physical exams for all students entering the program. Forms for this 
purpose 
are issued by the school and are to be completed and returned to the school no later than the first 
week of school. Any student entering the Ovid-Elsie Alternative High School must have a physical 
exam form and history of immunization on file in the school. 

 
Telephones 
a) Calls during break only 
b) If calls are received, messages will be taken or caller instructed to call back. 
c) Emergency calls will be immediate—Defined as parents needing students immediately. 

 
Waiver of Requirement 
Students requesting a waiver of a required course should contact the teacher/coordinator for 
permission and procedure. 

 
Work Permits 
Students that will be working outside of the school may obtain a work permit at the Alternative High 
School office. 
Information and assistance are available upon request. 

 
Proficiency Testing: 
 
Students will participate in State designated standardized testing annually.
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Examinations 
Teachers may administer tests other than final examinations in their classes at their discretion 
throughout the school year. However, a definite date and time is provided for trimester 
examination. All students must take a final examination for each class that one is given unless they 
have, and have received permission from their teacher to use, a Renaissance Pass. Students who fail 
to take the trimester examinations will be given an INCOMPLETE “I” which automatically 
becomes an “F” if a student fails to take any trimester examinations within the two (2) weeks 
allowed. Exceptions: Mitigating circumstances. 

 
Student Expenses 
Student expenses will include the cost of materials for projects as needed. All students are expected 
to respect all school property and that of others. Any student losing or damaging school property 
shall be obligated to make full restitution. All financial obligations must be paid before a report card 
or diploma can be released. 

 
Deficiency Reports 
Deficiency reports will be mailed to parents of the students having scholastic difficulties following 
the mid-term grading of each marking period. 

 
STUDENT AWARDS AND RECOGNITION 

 
Honor Roll 
The Board authorizes the publishing of an honor roll at the secondary school level at the end of each 
trimester marking period. To qualify for the honor, roll a student must have achieved a grade of B 
average in all classroom units of instruction in which a letter grade is given with no marks below a 
C-. The honor roll will reflect the grades, including pluses and minuses, received for that specific 
marking period. 

 
Electronic Communication Devices – Cellular Telephones 
Cell Phone & Electronic Communication Devices 
Students shall not use or possess (have on their person) a cell phone or other 
ECD during school hours. 
Violations for possession of a phone/ECD during school hours will be 
documented in the high school office with the following penalties: 
1st violation confiscation of phone/ECD, - returned at the end of the school day. 
2nd violation confiscation of phone/ECD, Parent must pick up phone/ECD from office. 
3rd violation confiscation – 3-day suspension served before return of 
phone/ECD. 
If the student refuses to comply, the student will be asked to leave the school for the remainder of the day 
pending further consequences. 
These devices may be used on school property outside of school hours with the 
following exceptions. Cell phone or other ECD remain off and out of sight when 
on a school vehicle, or during after school activities when directed by an 
administrator or sponsor. 
Students participating in extracurricular activities and athletics must follow the 
cell phone transportation department rule (mentioned above). Coaches and 
sponsors will set their own rules and enforcement consequences involving the 
use/misuse of these devices once transportation rules do not apply. 
The use of cell phones and other ECDs in locker rooms and restrooms is 
prohibited. 
The student who possesses a cellular phone or ECD on school property before 
or after school hours shall assume responsibility for its care. At no time shall the 
District be responsible for preventing theft, loss or damage to cell phones or 
ECDs brought onto its property. 
Michigan Penal Code prohibits installation, placement, or use of device for 
observing, recording, transmitting, photographing (picture phones) or 
eavesdropping in a private place (including, but not limited to restrooms, 
locker rooms, stage dressing areas, etc.). Violation or attempted violation of 
this law will find the person guilty of a felony punishable by imprisonment 
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for up to 5 years and a fine of up to $5,000.00. 
 

Insubordination 
You are expected to follow the request and instruction of faculty and staff members at all times. 
Failure to do so will result in disciplinary action. 

1st Offense: Warning 
2nd Offense: 3-day suspension. 
3rd Offense: 10 suspension, pending possible further action. 

 

SEXUAL HARASSMENT 
 

Sexual Harassment is a violation of Title VII of the Civil Rights Act of 1964, Title IX of the 
Education Amendments Act of 1972 and the Michigan Elliot-Larsen Civil Rights Act. Sexual 
harassment is a form of sexual discrimination. As sexual harassment is unacceptable to this school 
district, it is against the policy of this school district for any administrator, employee, independent 
contractor, volunteer (subsequently “employee”) or student—male or female—to sexually harass 
another employee, student or volunteer. 

 
“Sexual Harassment” is prohibited and defined as: 

a.) Unwelcome sexual advances; or 
b.)   Requests for sexual favors; or 
c.) Other verbal or physical conduct or communication of an intimidating, hostile or 

offensive sexual nature when: 
1) Submission to such conduct or communication is made either explicitly or 

implicitly a term or condition of the employee’s employment status; or 
2) Submission to or rejection of such conduct or communication by an individual is 

used as a basis for decisions affecting the person’s employment status; or 
3) Such conduct or communication has the purpose or effect of substantially 

interfering with the person’s work or intimidating with the person’s work or 
creating an intimidating, hostile or offensive employment environment. 

 
Sexual harassment does not refer to behavior or occasional compliments of a socially acceptable 
nature. It refers to behavior which is not welcome, which is personally offensive, which fails to 
respect the rights of others, which lowers morale and which, therefore, interferes with an 
employee’s work effectiveness. Sexual harassment may take different forms. One specific form is 
the demand for sexual favors. Other forms of harassment include: 

A) Verbal: Sexual innuendoes, suggestive comments, jokes of a sexual nature, Sexual 
propositions, threats. 

B) Non-verbal: Sexual suggestive objects or pictures, graphic commentaries, suggestive 
or insulting sounds, whistling, or obscene gestures. 

C) Physical: Unwanted physical contact of a sexual nature, including but not limited to 
touching, pinching, coerced sexual intercourse, and assault. 

 
SEXUAL HARASSMENT COMPLAINT PROCEDURE 
1) An employee, volunteer or student (“Complainant”) who believes he/she has been sexually 

harassed by a supervisor, co-worker or volunteer should promptly notify one of the designated 
Monitors, the employees’ direct supervisor or the building principal. The supervisor or building 
principal will in turn notify the Monitor. The Complainant may be requested by the monitor to 
provide a written report of any allegation(s) of sexual harassment. In no circumstances is the 
Complainant required to notify the alleged offender. 

2) During the investigation, complaints will be handled in a timely and confidential manner to the 
greatest extent possible and consistent with any relevant board policies and contractual rights. 
Confidentiality is desirable to protect the privacy of the Complainant, to encourage the 
reporting of any incident of alleged sexual harassment and to protect the reputation of the 
individuals involved. 

3) The Monitor will conduct a fair, thorough and timely investigation of the allegation(s). 
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The investigation will consider the nature of the alleged activities and the context in which the 
alleged activity occurred. An investigation will normally include conferring with the parties 
involved, as well as the named or possible witnesses. An employee against whom a complaint 
is filed shall receive a fair and impartial review of the allegation(s). During the investigation, 
the Complainant or individual against whom the allegations are made may have a representative 
present consistent with any Board policies or contractual rights. 

 
The Complainant shall be protected from coercion, intimidation, retaliation, interference or 
discrimination for filing a complaint or assisting in an investigation. However, a complainant who 
files a false complaint, or an individual who provides or knows false information has been provided 
during such an investigation or review and fails to report such information to the investigation 
Monitor shall be subject to discipline, up to and including discharge. 

 
THESE STATE LAWS WERE ENACTED IN 1999 

 
    PA 104 (SB 206) Requiring the PERMANENT EXPULSION of students in grade six 

and above who intentionally cause or attempt to cause physical harm to a teacher, 
volunteer or contractor in a school. Additionally, expulsion up to 180 days is required 
for students in grade six and above for verbal threats, bomb threats or similar 
threats. 

 
    PA 103 (SB 183) allowing a teacher to suspend any age student from his/her class, 

subject or activity for up to one day if the teacher “has good reason to believe” the 
pupil’s conduct would merit suspension under the local board student code of 
conduct. It also requires a board to adopt a policy which would specify the types of 
conduct for which a teacher could suspend and include this policy in the student code 
of conduct THE TEACHER IS REQUIRED TO REQUEST A MEETING WITH 
THE PARENT OR GUARDIAN AS SOON AS POSSIBLE TO DISCUSS THE 
SUSPENSION. 

 
    PA 102 (HB 4240) Requiring school districts to expel a student in grade six or above 

for up to 180 days for STUDENT-ON-STUDENT ASSAULT. It also requires the 
State Superintendent, Attorney General and the State Police to develop, publish, and 
distribute a school safety information policy, which school districts and law 
enforcement agencies would use to share information about incidents occurring at 
schools. Also, required, is the reporting of certain crimes occurring at school to the 
Superintendent of Public Instruction 

 

Ovid-Elsie Area Schools 

Electronic Information Access and Use Policy 

Ovid-Elsie Area Schools encourages and strongly promotes the use of electronic 
information technologies in educational endeavors. The Ovid-Elsie Area Schools provides 
access to information resources available in a variety of electronic formats and for the 
development of information management skills. Together, these allow learners to access 
current and relevant resources, provide the opportunity to communicate in a 
technologically rich environment, and assist learners to become responsible, self-directed, 
life-long learners. 

 
The Ovid-Elsie Area Schools’ information technologies are the Ovid-Elsie Area Schools’ 
property and are intended for use for educational purposes. The Ovid-Elsie Area Schools 
retains the right to access and review all electronic and voice mail communications, 
computer files, databases and any other electronic transmissions contained in or accessed 
by Ovid-Elsie Area Schools information technologies. 
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Users have no reasonable expectation that any information contained on any Ovid-Elsie 
Area Schools information technologies is confidential or private. The Ovid-Elsie Area 
Schools' system is not a public forum and access to the technology is a privilege and not a 
right. 

 
The Ovid-Elsie Area Schools makes no warranties of any kind, whether expressed or 
implied for any reason regarding the availability of its information technologies, including 
but not limited to the loss of data. All Ovid-Elsie Area Schools information technologies are 
provided on an “as is, as available” basis. 

 
Users include anyone who is accessing or using Ovid-Elsie Area Schools' equipment, 
software, or networks. 

Ovid-Elsie Area Schools Responsibility 
 

Ovid-Elsie Area Schools is responsible for the management of the structure, hardware, and 
software that the Ovid-Elsie Area Schools uses to allow access to information technologies 
for educational purposes. These include: 

 
a. Assigning and removing of User accounts on the network(s), 

 
b. Maintaining and repairing of equipment that comprise the network(s), 

 
c. Selecting of software that the network will support, 

 
d. Establishing Electronic Information Access and Use Policy, 

 
e. Defining the privileges/responsibilities of users, 

 
f. Providing resources that support the mission of the Ovid-Elsie Area Schools, and 

 
g. Providing training opportunities on the use and application of information 

technology, including training and information on new technologies, software, and 
media as they are acquired and put into use in the Ovid-Elsie Area Schools. 

 
h. Providing resources that support the mission of the Ovid-Elsie Area Schools 

 
i. Setting quota limits for disk usage by users of the Ovid-Elsie Area Schools servers 

(Internet and LAN) 
 

j. Establishing procedures for the disabling or otherwise modifying any technology 
protection measures. 

 
The Ovid-Elsie Area Schools does not take responsibility for resources located elsewhere 
or actions taken by the users that do not support the purposes of the school Ovid-Elsie 
Area Schools. 

 
The Ovid-Elsie Area Schools will designate a system administrator who will manage the 
system and make the final determination as to what is inappropriate use based on the 
Electronic Information Access and Use Policy. The system administrator may close an 
account at any time for infractions or temporarily remove a user account on the network to 
prevent further unauthorized activity. 

 
The system administrator has the right to view, modify or remove a user's electronic 
mailbox. This access shall be used to preserve network integrity or to prevent prohibited 
activity. 

 
The system administrator may review audit trails created by information technologies. The 
system administrator may determine and uncover incorrect usage of the network and may 
also inform other faculty members and the user in question. 
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The Ovid-Elsie Area Schools will implement filtering software intended to block minors’ 
access to materials that are obscene, child pornography, harmful to minors, or that the 
Ovid-Elsie Area Schools determines to be inappropriate for minors. However, the Ovid- 
Elsie Area Schools does not guarantee that school officials will control users’ access to 
such materials, or that users will not have access to such materials while using the Ovid- 
Elsie Area Schools’ information technologies. The filtering software operates only within 
the Ovid-Elsie Area Schools' wide area network (WAN) or local area network (LAN). The 
filtering software does not operate during dial-up access. 

 
The Ovid-Elsie Area Schools does not take responsibility for resources located or actions 
taken by the users that do not support the purposes of the School Ovid-Elsie Area Schools. 

 
It shall be the responsibility of all members of the Ovid-Elsie Area Schools staff to 
supervise and monitor usage of the online computer network and access to the Internet in 
accordance with this policy and the Children's Internet Protection Act. 

 
Ovid-Elsie Area Schools Network Users 

 
All users on the Ovid-Elsie Area Schools Network will be granted access to all services the 
network offers. The following people may hold on the Ovid-Elsie Area Schools Network: 

 
1. Students--Students who are currently enrolled in the Ovid-Elsie Area Schools may 

be granted a network account upon agreement to the terms stated in this policy. 
All student accounts will be active until September 1 following graduation. 

 
2. Faculty and Staff--Staff members currently employed by the Ovid-Elsie Area 

Schools may be granted a network account upon agreement to the terms stated in 
this policy. 

 
3. Others--Anyone may request a special account on the Ovid-Elsie Area Schools 

network. These requests will be granted on a case-by-case basis, depending on 
need and resource availability. 

Privileges and Responsibilities of Ovid-Elsie Area Schools Network Users 
 

Privileges 
Users have the privilege: 

 

    to use all authorized hardware and software for which they have received training 
to facilitate learning and enhance educational information exchange, 

 
    to access information from outside resources which facilitate learning and enhance 

educational information exchange, and 

 
    to access Ovid-Elsie Area Schools networks and the Internet to retrieve 

information to facilitate learning and enhances educational information exchange. 
 

Users have the conditional privilege to sign up for listservs and newsgroups on the 
Internet, which facilitate learning and enhance educational information exchange. 

 
Responsibilities 
Users are responsible for: 

 

    utilizing technology in the school only for facilitating learning and enhancing 
educational information exchange consistent with the purposes of the school, 

 
    attending appropriate training sessions in the use and care of hardware, software, 
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and networks, 

    seeking instruction for the use of any technology with which they are not familiar, 

    adhering to the rules established for the use of hardware, software, labs, and 
networks in the school or through remote access outside of the school, 

    maintaining the privacy of passwords by not publishing or discussing passwords, 

    refraining from disclosing, using or disseminating personal identification 
information regarding students over the Internet without parent or guardian 
authorization, students may use e-mail only for educational purposes and 
only under the direct supervision of an adult. Other forms of two-way 
electronic communication will be evaluated on a case-by-case basis. 
 

    having all electronic media scanned for virus, dirt or other contamination which 
might endanger the integrity of Ovid-Elsie Area Schools hardware, software or 
networks before they are used in Ovid-Elsie Area Schools systems, 

 
    all material received, created or distributed using information technologies, 

 
    keeping all pornographic material, inappropriate files, or files dangerous to the 

integrity of the school’s network, equipment, or software from entering the school 
via the Internet or from being reproduced in visual, digital, or written format. 

 
    making all subscriptions to listservs or newsgroups known to the system 

administrator and seeking prior approval before requesting such subscriptions on 
the Internet, 

 
    maintaining the integrity of the electronic mail (e-mail) system by reporting any 

violations of privacy and making only those e-mail contacts which facilitate learning 
and enhance educational information exchange, and 

 
    adhering to copyright guidelines in the use of hardware and software and in the 

transmission or copying of text or files on the Internet or from other resources. 
Users must also comply with all other applicable laws, both state and federal, with 
respect to their use of the Ovid-Elsie Area Schools’ information technologies. 

 
    using caution (Buyer Beware) when considering the purchase of goods or services 

over the Internet. The Ovid-Elsie Area Schools is not liable for any financial 
obligations made or any personal information provided while using Ovid-Elsie Area 
Schools information technologies. 

 
    financial restitution for unauthorized costs incurred or damages or repair 

necessitated by inappropriate use or access. 

 
    any damages to, or incurred on, their personal equipment. Users accessing the 

Ovid-Elsie Area Schools] information technologies on personal equipment do so at 
their own risk. 

 

    abiding by the rules set forth in this policy, general Ovid-Elsie Area Schools rules, 
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and additional rules as may be established by the Ovid-Elsie Area Schools. Board 
of Education policies, staff manuals, departmental procedures, and student 
handbooks may include such rules. 

 
Users are prohibited from: 

 
    using the technology for personal or private business, for product advertisement or 

political lobbying, or for making any financial commitments on the Internet and 
 

    the malicious use of technology to disrupt the use of technology by others, to 
harass or discriminate against others, and to infiltrate unauthorized computer 
systems. 

 
    using Ovid-Elsie Area Schools information technologies to draft, send, or receive 

inappropriate communications and material including but not limited to, items 
which are pornographic, obscene, profane, vulgar, harassing, threatening, 
defamatory or otherwise prohibited by law 

 
    participating in hate mail, harassment, discriminatory remarks and other antisocial 

behaviors on the network 
 

    vandalizing Ovid-Elsie Area Schools or any other information technologies (the 
Ovid-Elsie Area Schools' or any others). Vandalism is defined as any attempt to 
harm, destroy, disrupt, remove or hack the operation of the Ovid-Elsie Area 
Schools' information technologies. Vandalism includes, but is not limited to, the 
creation or intentional receipt or transmission of computer viruses 

 
Consequences of Inappropriate Network Behavior 
Any User who does not comply with the Information Access and Use Policy may 
temporarily lose network privileges. Repeated or severe infractions of the policy may result 
in permanent termination of privileges. 

 
The system administrator will determine what is inappropriate use based on the Electronic 
Information Access and Use Policy, and that decision is final. The system administrator 
may close an account at any time for infractions. 

 
Users violating any of these privileges and responsibilities may face additional disciplinary 
action deemed appropriate in keeping with the disciplinary policies and guidelines of the 
school. 

 
Challenges 
Any challenges to Ovid-Elsie Area Schools' information resources shall be made in writing 
and shall state the reasons for the challenge. An Ovid-Elsie Area Schools-appointed panel 
shall review the challenge and determine its appropriateness. 

Definitions: 
Equipment includes but is not limited to computers, disk drives, printers, scanners, 
networks, video and audio recorders, cameras, photocopiers, phones, and other related 
electronic resources. 

 
Software includes but is not limited to computer software, print and nonprint resources. 

Networks include but are not limited to all voice, video and data systems. 
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OVID-ELSIE ALTERNATIVE HIGH SCHOOL STUDENTS…. 
RULES OF PARTICIPATION 

 
I understand that how I do in my classes over the next trimester is up to 
me. 
I must take responsibility in the following areas: 

 
1) I am responsible for my attendance.  

 
2) I am responsible for how well I do in my subjects. I understand what 

is expected in each area and am solely responsible for the grade I 
get. 

 
3) I am responsible for how I work with others. If I decide to fight, 

I understand I will be immediately suspended from this program. 
 

4) I understand that I am responsible for my actions towards others, 
including staff and students. I will not let others control me, so that I 
react in a negative manner. 

 
5) I understand that by coming here I am telling others that I want to be 

here, and I will make this opportunity pay in the end with positive 
results. 

 
6) I understand that I wish to be treated as a young adult and that this 

means I am responsible for the way I behave. 
 

7) I will treat others with the respect any human being is due. 
 

As a member of this community I will act so that others will not find 
fault with my behavior. I will act in a way so as when people talk to my 
passing through this school, they will say that the community was left 
better from the result of my presence. 

 

The next section of the handbook was added to 
address the challenges of COVID-19 and may change 

at any time. 


