
Child Find Procedures –
When the student attends public school
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If you are 
approached 

by a 
concerned 
parent of a 
student who 
is suspected 

of a 
disability, 

follow these 
steps….

Obtain the 
name, 
phone 

number, 
and 

address of 
the parent  
and child. 

Please 
make sure 

the 
information 
is correct. 

Refer the 
parent 

to a 
school 

adminis-
trator. 

School 
Admin. 

meets with 
parent to 
determine 

appropriate 
course of 

action, e.g., 
referral to 

the Student 
Support 

Team, RtI, or  
Special 

Education

Keep a 
record of 
the date 
parent 

spoke to 
you, 

including 
the child’s 

name, 
address, 
phone 

number, 
and name 
of Admin. 
who met 

with parent.


