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SECTION IV – 
STUDENTS

4.1  Attendance 

4.1.1  Age of Entrance and Attendance 

Except as otherwise provided by state law, children who are five years of age on or 
before September 1, must attend kindergarten.  Except as otherwise provided by 
state law, students are entitled to attend school until they complete the credits 
required for graduation or until they reach age twenty-one (21).  A student who 
becomes twenty-one (21) on or after September 1 of a school year may continue 
attending school through the end of that school year. 

4.1.2  Student Transfer Policy 

A request for a transfer into this district initiated by or on behalf of a nonresident 
student will be approved or refused in accordance with this policy.   

A. 

Transfer Application Requests 

1. Applications for transfer shall be completed by the parent of a student on a
properly completed application form specified by the State Board of
Education. The term “parent” means the parent of a student or person having
custody of the student as provided for in OKLA. STAT. tit. 70, § 1-113(A)(1).
Upon receipt of the application, the District shall stamp the application with
the time and date on which it was received to ensure that the District can
review applications in the order in which they are received. The application
shall also be filed with the superintendent of the District if the receiving
school district is within this state or with the State Board of Education for
transfers to school districts in another state.

2. Subject to the special considerations applicable to a student on an
Individualized Education Program (“IEP”) pursuant to the Individuals with
Disabilities Education Act (20 U.S.C. §§ 1400 et seq.) (“IDEA”) as set forth
below, a transfer shall be automatically approved if a student’s resident
district does not offer the grade level the student is entitled to pursue.

3. A transfer shall be automatically approved if a student’s parent or legal
guardian is employed as a teacher in the District as defined by OKLA. STAT.
tit. 70, § 1-116.

4. A transferring student from another school district that offers the grade the
student is entitled to pursue may seek a transfer to the same grade offered
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by the District.  The transferring student will be allowed to attend a District 
school site that has not exceeded its capacity of the transferring student’s 
grade level.  If there are more than one District school sites available for the 
transferring student, the District retains the sole discretion to determine the 
school site the transferring student will attend. 

5. Nothing by way of this policy prevents the transfer of a sibling of a transfer
student so long as the sibling meets the same criteria as the transfer student
for attendance in the District.

6. A sibling of a transferred student, who is in the custody of the Oklahoma
Department of Human Services in foster care, may attend the District of the
transferred student as long as the District has capacity and the sibling does
not meet a basis for denial as set forth in this policy. Except for a student in
the custody of the Oklahoma Department of Human Services in foster care,
a student shall not transfer more than two (2) times per school year to one
or more school districts in which the student does not reside, provided that
the student may always reenroll at any time in his or her school district of
residence.

7. A student who is deaf or hearing-impaired and who wishes to transfer to a
school district with a specialized deaf education program may submit a
transfer application at any time and may transfer to the receiving school
district at any time during the school year.

8. In the event the District exceeds its capacity at all school sites for the grade
level sought by the transferring student, transfer requests shall be awarded
to those students whose properly completed transfer request applications
were received by the District in the order in which they were received.

B. 

Special Considerations as to Transferring Student on an IEP 

Prior to approving an application for a transfer student who is a child with a 
disability, as defined in 34 C.F.R. § 300.8, the District will establish (a) the 
availability of the appropriate program, staff, and services for the transferring 
student, and (b) conduct a joint conference with the IEP team at the transferring 
student’s current school.  The purpose of conducting these activities is to determine 
whether—at the time the transferring student’s application is received—the District 
can provide the transferring student with a free appropriate public education in the 
least restrictive environment as required by the IDEA. In the event the District 
exceeds its capacity at all school sites for the grade level of a transferring child with 
a disability, the District shall “hold” a place for the transferring student in the order 
in which the transferring student submitted his or her properly completed 
application, pending the District’s determination in this section.  
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C.  

Special Considerations as to Transferring Student who are 
Dependent Children of an Active U.S. Military Member  

1. For purposes of this Section (C):

a. “Active military duty” means full-time military duty status in the active
uniformed service of the United States including members of the
National Guard and Military Reserve on active duty orders; and

b. “Military installation” means a base, camp, post, station, yard, center,
homeport facility for any ship or other installation under the jurisdiction
of the Department of Defense or the United States Coast Guard.

2. Students who are dependent children of a member of the active uniformed
military services of the United States on full-time active duty status and for
whom Oklahoma is the home of record and students who are the dependent
children of a member of the military reserve on active duty orders and for whom
Oklahoma is the home of record, shall be approved for transfer into the District
regardless of capacity if:

a. At least one parent of the student has a Department of Defense-issued
identification card;

b. At least one parent can provide evidence that he or she will be on active
duty status or active duty orders, meaning the parent will be temporarily
transferred in compliance with the official orders to another location in
support of combat, contingency operation or a natural disaster requiring
the use of orders for more than thirty (30) consecutive days; and

c. The student will be residing with a relative of the student who lives in
the District or who will be living in the District within six (6) months of
the filing of the application for the transfer.

3. A student is in compliance with the residency provisions of this policy if he or
she is a student whose parent or legal guardian is transferred or is pending
transfer to a military installation within Oklahoma while on active military duty
pursuant to an official military order. A parent or legal guardian of such student
must provide proof of residency in the District within ten (10) days after the
published arrival date provided on official documentation. A parent or legal
guardian my may use the following addresses as proof of residence:

a. A temporary on-base billeting facility,

b. A purchased or leased home or apartment, or

c. Federal government or public-private venture off-base military
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housing.  

D. 

Denial of a Transfer Request 

1. A transferring student’s application will be denied if the transferring student 
has been disciplined for:

a. Violation of a school regulation

b. Possession of an intoxicating beverage, low-point beer, as defined by 
Section 163.2 of Title 37 of  the    Oklahoma Statutes, or missing or 
stolen property if the property is reasonably suspected to  have been 
taken from a student, a school employee, or the school during school 
activities, or

c. Possession of a dangerous weapon or a controlled dangerous substance 
while on or within two thousand (2,000) feet of public school property, 
or at a school event, as defined in the Uniform  Controlled Dangerous 
Substances Act.

2. The transferring student does not have a history of absences. “History of 
absences” means ten or more absences in one semester that are not excused 
for the reasons provided in 70 O.S. § 10-105 or due to illness.

3. An IDEA-qualified transferring student’s application will be denied if—as 
of the time of the transferring student’s application is received—the District 
determines that it cannot provide the transferring student with a free 
appropriate public education in the least restrictive environment as required 
by the IDEA.

4. A student may be granted a one-year transfer and may continue to attend 
the District each school year with the approval of the District. At the end of 
each school year, the District may deny the continued transfer of the student 
for the reasons outlined in OKLA. STAT. tit. 70, § 24-101.3(A)-(C) & (E), or 
if the student has ten or more absences in the last full school semester that 
are not excused due to illness or for the reasons provided for in OKLA. STAT. 
tit. 70, § 10-105(B).

5. A transferring student’s application will not be considered if incomplete and 
will be denied if the parent makes a fraudulent, intentional, or material 
misrepresentation on the application.

6. The denial of a transfer request from a student seeking a transfer shall be 
communicated in writing to the parent, as defined in OKLA. STAT. tit. 70, §
1-113(A)(1). Proof of the date of mailing or transmission of the denial by 
electronic means shall constitute proof of communication of the denial to 
the parent.
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7. The District shall not accept or deny any transfer application based on the 
student’s race, color, sex, pregnancy, gender, gender expression, national 
origin, religion, disability, veteran status, sexual orientation, age, genetic 
information, income level, disabling condition, proficiency in the English 
language, measure of achievement, aptitude, or athletic ability. Failure to 
be approved for a transfer as set forth in this policy shall not be deemed to 
be rejection for a discriminatory reason.  

E. 

Determination of Grade Level Capacity

The superintendent of schools, or his/her designee, shall determine the criteria to 
be used in determining grade capacity for each school site. The District’s capacity 
determinations are attached hereto as Exhibit A. Each school site’s grade level 
capacity shall be (a) approved by the board of education prior to the first day of 
January, April, July and October of each school year, and (b) published in a 
prominent place on the District’s website and reported to the State Department of 
Education. 

F. 

District Level Appeal of Denial of Transfer 

A parent may appeal the denial of a transfer request to the clerk of the board of education 
so long as the appeal is made within ten (10) calendar days of the notification of the written denial. 
If a timely appeal is made, the appeal shall be considered by the District’s board of education at 
its next regularly scheduled meeting.  The appeal shall be considered by the board of education 
only upon the written submissions of the District and the parent. Such written submissions shall 
state, at the minimum, the following in a statement not exceeding two pages in length: 

a. The date of the parent’s transfer request application; 

b. The reasons for the denial by the District of the transfer request;  

c. The factual reason(s) of the District or parent as to why the transfer request was/was 
not properly denied; and  

d. The criteria set forth in this policy as to propriety of the denial of the transfer 
request.  

If the District denies the parent’s appeal, the parent may appeal the board of education’s 
decision to the Oklahoma State Board of Education within ten (10) calendar days of notification 
of the denial.  The parent shall submit to the State Board of Education and the superintendent of 
the District a notice of appeal on a form prescribed by the State Board of Education.  The appeal 
shall be considered by the State Board of Education at its next regularly scheduled meeting, where 
the parent and a representative from the District may address the Board.  The State Board of 
Education shall promulgate rules to establish the appeals process authorized by this subsection. 
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G. 

District Reporting to the Oklahoma State Department of Education 

1. Prior to the first day of January, April, July and October of each school year, 
the District shall report to the State Department of Education the capacity 
of the grade level of each District school site. 

2. Prior to the first day of January, April, July and October of each school year, 
the superintendent of schools of the District shall report to the State 
Department of Education a statement showing the names of the students 
granted transfers to the District, the resident school district of the transferred 
students, and the transfer student’s grade level. 

3. At the frequency required by the Oklahoma State Department of Education, 
the District shall also submit to it (a) the number of student transfers 
approved and denied, and (b) whether each denial was based on capacity, 
the acts and reasons outlined in OKLA. STAT. 70, § 24-101.3, or a history of 
absences in the last full school semester that were not excused due to illness 
or for the reasons provided for in OKLA. STAT. 70, § 10-105(B). 

H. 

Athletic and Other Competitions  

A transfer student granted enrollment in a school district in which the student is not a 
resident shall not be eligible to participate in school-related interscholastic competitions 
governed by the Oklahoma Secondary School Activities Association (“Association”) for a 
period of one (1) year from the first day of attendance at the District, unless the transfer is 
from a school district not offering the grade the student is entitled to pursue. Whether a 
student granted a transfer under this policy will be eligible to participate in school-related 
interscholastic competitions shall be determined by the Association. 

Reference: OKLA. STAT. tit. 70, §§ 8-101.1, 8-101.2, 8-103, 8-103.1, 8-103.2 
OKLA. STAT. tit. 70, § 8-113 
OKLA. STAT. tit. 70, § 13-103(B) 
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EXHIBIT A 

Grade level 01/04/2022 
KG 125
1st 90
2nd 85
3rd 85
4th 85
5th 75
6th 95
7th 95
8th 95
9th 80
10th 70
11th 80
12th 70

Total 1130
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ATTACHMENT A 
Application Form 

Completion of this form is required of each applicant for a transfer in order to apply the criteria of 
this policy.  Failure to fully and truthfully complete and timely submit this form to the district will 
result in a denial of the transfer.  Completion of this form will be in addition to completion of any 
form required by the State Board of Education. 

1. Full name of student as it appears on the student’s birth certificate: 

2. Date of student’s birth:  

3. Current address of student:   

4. Full names of parent(s), guardian(s), or custodian(s) of the student: 

5. Educational history of the student: 

A. School district in which student currently resides:   

B. School in which the student is currently enrolled, if different from above. 

C. If the student has not exclusively attended the school district in which the student 
is currently enrolled, list the name of each school district and addresses, if known, 
in which student has ever been enrolled: 

School:  
Dates of Attendance:   
Grade Completed Upon Leaving District:   

School:  
Dates of Attendance:   
Grade Completed Upon Leaving District:   

School:  
Dates of Attendance:   
Grade Completed Upon Leaving District:   

6. Current or last completed grade of student:   

7. Grade in which the student desires to enroll:   

8. Courses in which the student desires to enroll in each semester in the coming school year: 
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9. Has the student a disciplinary record for violating school regulations?

Yes _____  No _____

If Yes, state school(s) in which each violation occurred and approximate date(s) of
violation(s):

10. Has the student ever been suspended from school or placed in an alternative education
program or setting for disciplinary reasons?

Yes _____  No _____

If Yes:   For each suspension and alternative program or setting, state the school which
suspended or placed the student; the nature of the offense; and approximate date of the
suspension or placement, if different from the above:

11. Has the student been adjudicated as a delinquent for either a violent or nonviolent offense
under relevant Oklahoma law?

Yes _____  No _____

If Yes:  State the name of the court making the adjudication; the time of such adjudication;
the nature of offense; whether the student is still under any court supervision; and, if so,
the name of the person overseeing such supervision:

12. Has the student been convicted as an adult for either a violent or nonviolent offense as
defined in relevant Oklahoma law?

Yes _____  No _____

If Yes:  State the name of the court in which the conviction was entered; the time of the
conviction; the nature of the offense; the sentence imposed; whether the student is still
under any court supervision; and, if so, the name of the parole officer or other supervisor:

13. Has the student committed on school property, in school transportation, or at a school
event, a violent act or an act showing deliberate or reckless disregard for the health or safety
of faculty or others?

Yes _____  No _____
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If Yes:  State the school district attended when the act occurred; the approximate date of 
the act; and describe what occurred: 

14. Has the student possessed on school property, in school transportation, or at a school event, 
an alcoholic beverage; low-point beer, as defined by relevant Oklahoma law; or been 
involved with missing or stolen property found to have been taken from a student, school 
employee, or the school during school activities? 

Yes _____  No _____ 

If Yes:  State, for each separate act, the school district attended when the act occurred; the 
approximate date of the act; and describe what occurred: 

15. Has the student possessed on school property, while in school transportation, or at a school 
event, a dangerous weapon or a controlled dangerous substance, as defined by relevant 
Oklahoma law, or a prescription or non-prescription mood-altering substance? 

Yes _____  No _____ 

If Yes:  State, for each separate act, the school district attended when the act occurred; the 
approximate date of the act; and describe what occurred: 

16. Has the student ever been removed from any school for making an electronic 
communication with the intent to terrify, intimidate, harass, or threaten injury or harm to 
faculty or other students? 

Yes _____  No _____ 

If Yes:  State, for each separate act, the school district attended when the act occurred; the 
approximate date of the act; and describe what occurred: 
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17. If the student has been identified as a child with a disability, this district will need to review 
all such records to make a reasonable determination of whether the district has the facilities, 
programs, staff, and space to implement the student’s current or anticipated Individualized 
Education Program (IEP) or Section 504 Accommodation Plan, and, if preliminary 
approval of a transfer is made, to conduct the statutorily-required joint IEP or Section 504 
conference with the resident school district.  Is the student currently, or has the student 
been, a child with a disability who received an IEP or Section 504 Accommodation Plan? 

Yes _____  No _____ 

If Yes:  Brief describe the nature of the disability; the approximate time period in which 
the student has been, or was, under an IEP or Section 504 Accommodation Plan; and the 
names of the school districts which implemented the student’s plan: 

18. Do you agree to complete the Consent For Release Of Confidential Information, allowing 
this district to review all educational records of the student from all previous schools 
attended by the student? 

Yes _____  No _____ 
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ATTACHMENT B 
Transfer Student Consent to Cancellation of Transfer 

The undersigned, who is not a resident of this district, recognizes: 

1. That the undersigned non-resident student has a right by law to attend the school district of 
residence; 

2. That the non-resident student desiring to enroll in this district has no statutory right to 
attend this district; 

3. That the district is not required to accept this transfer application; and, 
4. That the district does not desire to accept a transfer of a student who will detract from the 

educational process of resident students or take the place of another transfer applicant who 
would not detract from that process. 

The undersigned hereby agrees that if the district approves a transfer allowing the undersigned 
student to enroll in this district, the administration of the district has the irrevocable consent of the 
undersigned to cancel the student’s transfer at any time. Reasons for cancellation include, but are 
not limited to, the following: 

1. The student fails to comply with student behavior rules set by the district, school, or 
teacher; 

2. The parent(s), or student 18 years of age or older, fails to promptly pay financial obligations 
owed to the district, including payments owed, but not limited to, school lunches and for 
lost or destroyed district property; 

3. The student does not have a valid excuse for failure to attend school; 
4. The superintendent or board determine that due to a financial shortfall occurring at any 

time or over-enrollment causing crowded classrooms or programs that it is necessary to 
cancel any transfer for the best interests of the students who reside in the district; or 

5. The best interest of the district.  

The undersigned also is informed that this consent to cancellation and waiver of rights to contest 
cancellation of the transfer is a condition to the granting of the transfer and for continued 
enrollment after transfer acceptance, and thus the consent may not be withdrawn at any time in the 
future. 

The undersigned also understands that although the administration will notify the parent(s), or 
student 18 years of age or older, of any cancellation, the undersigned understands and agrees that 
the determination of the administration that a cancellation is to be effected will be final, that the 
undersigned will have no right to appeal that determination to the board of education, and that 
after cancellation, the administration will send the educational records of the student to the 
student’s resident school district or to such other school district as the undersigned directs. 

By signing this agreement, I affirm that I have read and understand the above conditions 
concerning acceptance of the transfer application and my consent to district authority to cancel the 
transfer, if granted, for the reasons stated above. 

EXECUTED this _____ day of _____________________, 2________. 
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Signature of Parent or Adult Student   Printed Name 
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4.1.3 Foreign Students 

Foreign students will be admitted to the School District when their parents are 
residing in the School District or they otherwise qualify for admission. 

4.1.4  Policy on Student Presence During the School Day 

The Board of Education of Spiro School District, in the interest of improving the 
educational environment and facilitating the learning process for its students, 
adopts the following policy requiring students to remain on school premises 
throughout the school day. 

A. A "school day" is a day on which classes are regularly scheduled to be held; 
the school day is as follows: 

High School:    8:00 a.m. to 2:55 p.m. 
Middle School:   8:00 a.m. to 2:55 p.m. 
Elementary School: 8:00 a.m. to 2:55 p.m. 

B. Students may not leave school premises during the school day except with 
prior authorization to the school from the student's parent or legal guardian. 

C. The student's parent or legal guardian must telephone the office of the 
principal for the student's building on the day the student wishes to leave 
the premises in order to authorize the absence. 

D. The student must report to the principal's office prior to leaving to confirm 
that authorization has been received from the parent or guardian. 

E. Students who leave school premises without parental authorization may be 
subject to discipline including out-of-school suspension, and shall be 
allowed to leave school premises in the future only if a parent or legal 
guardian comes to the school in person to authorize the absence. 

F. Absence from class, or a study or activity period where the student's 
attendance is required, remains subject to the additional provisions of the 
school's policies on excused and unexcused absences and making up work. 

G. Seniors in the high school may leave school earlier than the close of a 
normal school day if they are issued a "privilege pass" by the principal in 
accordance with existing policies or practices. 

4.1.5  Truancy 

Oklahoma law requires regular school attendance by children of school age.  School 
districts are required to record all student absences and the reasons for them and to 
report excessive absences to the proper authorities.  Although regular school 
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attendance is essential for a student's success in school, an occasional absence may be 
unavoidable.  The Board of Education adopts the following policy to govern truancy 
and to comply with the requirements of Okla. Stat. tit. 70, §§ 10-101 et seq.   

A. The attendance officer for the School District shall be the high school 
principal.  The attendance officer shall be responsible for enforcing the 
attendance of school age children as required by Oklahoma law. 

B. The principal of each school in the School District shall maintain a record of 
the attendance of all children at such school.  The principal shall notify the 
attendance officer of the absence of any child in the school and the cause of 
such absence, if known.  The principal shall also notify the parent, guardian 
or person with custody of the child (or other responsible person if there is no 
one fitting any of these descriptions) of the absence of the child for any part 
of the school day, unless such person has notified the principal of the child's 
absence. 

C. The attendance officer and the child's teacher shall report to the school health 
officer all absences on account of illness. 

D. If a child is absent from school four (4) or more days or parts of days within a 
four (4)-week period or ten (10) or more days or parts of days within a 
semester without a valid excuse, the attendance officer shall inform the 
parents, guardians or responsible persons, either orally (with documentation 
that he or she has done so) or by using the letter which is attached to this policy, 
that they are not in compliance with the Oklahoma Compulsory School 
Attendance law.  The attendance officer shall also immediately report the 
matter to the District Attorney's office.  If compliance is not achieved within 
five (5) days, the attendance officer shall refer the matter to the proper 
authorities at the Department of Human Services and the District Attorney's 
office and make complaint against the parents, guardians or other responsible 
persons in a court of competent jurisdiction. 

E. If a student exceeds the number of unexcused absences permitted by school 
policy, rules or regulations, the following consequences will apply: 

a. First Offense:  The parent or guardian will be notified of the absence, 
and the principal will assign appropriate discipline. 

b. Second Offense:  The parent or guardian will be notified of the 
absence and a parent conference at the school may be requested.  The 
principal will assign appropriate discipline.   

c. Third and Subsequent Offenses:  The principal will assign appropriate 
discipline, which may include suspension out of school. 

F. In addition, at the close of each attendance period in the school term, the 
District will notify the Department of Human Services in writing of the name 
of any child who has not been present for instruction at least eighty percent 
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(80%) of the time without valid excuse. 
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[SCHOOL DISTRICT LETTERHEAD] 

[DATE] 

Certified Mail, Return Receipt Requested

TO: [PARENTS, GUARDIAN OR PERSON WITH CUSTODY] 
[ADDRESS] 

Re: [STUDENT'S NAME] 

Dear            : 

This letter is to inform you that your child is not in compliance with the Oklahoma 
Compulsory Attendance law.  Please be aware that under Oklahoma law the parents, guardian or 
person with custody of a child who is truant may be found to have committed a misdemeanor offense, 
which could result in a fine, jail time and/or community service for failure to comply with this law. 

This information has been referred to the LeFlore County District Attorney's office.  The 
administration and teachers of the School District are available to work with you to resolve this very 
important problem.  It is our desire to achieve a satisfactory resolution to this situation. 

Sincerely, 

Attendance Officer 

cc: Department of Human Services 
District Attorney, LeFlore County 
Principal 
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4.1.6  Immunization Law 

Except as otherwise provided by law, before a student may register and attend the 
School District, the parent must present the principal of the school: 

A. A certificate from a licensed physician or an authorized representative of 
the State Department of Public Health stating that such student has received 
or is in the process of receiving required immunizations or is likely to be 
immune as a result of the disease; or 

B. A certificate from a licensed physician stating that the child's physical 
condition is such that immunization would endanger the life or health of the 
child; or  

C. A written statement by the parent objecting to tests or immunizations. 

4.1.6-1 Measles 

Due to an increasing number of measles cases being reported to the Centers for 
Disease Control, the District has enacted this policy as a part of its effort to prevent 
and control the spread of communicable diseases in the school environment, and to 
maintain a safe and healthy environment for all students and employees.   

The Oklahoma State Department of Health has identified measles as a highly 
infectious disease for which an employee or student should excluded from work or 
school until free of the disease, and which may require a written statement from the 
health department or a healthcare provider before the employee or  student is 
permitted to return to work or school. 

Symptoms: 

Absent a diagnosis of a contagious disease from the health department of a 
healthcare provider, a school administrator may exclude from a worksite or school 
an employee or student suffering from or exhibiting the following symptoms: 

 Fever alone, 100 degrees Fahrenheit 
 Sore throat or tonsillitis; 
 Any eruption of the skin or rash; 
 Any nasal discharge accompanied by fever; 
 Severe cough, producing phlegm; or 
 Any inflammation of the eyes or eyelids. 

Symptoms of measles include high fever and red blotchy rash starting on the face 
then spreading to the rest of the body.  Symptoms begin to appear about 7 to 14 
days after a person is infected, but can be as long as 21 days.  Most cases start with 
a mild to moderate fever, cough, runny nose, red eyes, and sore throat.  About three 
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to five days later, a red rash appears.  The rash begins at the hairline, then spreads 
down the rest of the body.  When the rash appears, the fever may be as high as 
103°F to 105°F.  Other symptoms may include Koplik’s spots (tiny white spot with 
bluish-white centers in the mouth), and feeling run down or achy. Symptoms may 
last for one to two weeks.   

Measles is passed from person to person by airborne droplets through coughing or 
sneezing. Measles can also be spread by contact with nose and throat secretions 
from ill persons, or touching a contaminated surface.  Infected people can spread 
the virus four days before their rash starts to four days after.   

Measles can be prevented by the measles vaccine (usually given in combination 
with rubella and mumps vaccines, or MMR vaccine), and is recommended for all 
children at 12 to 15 months of age and again at four to six years of age.  If a person 
has not received a second dose of the vaccine between four and six years of age, it 
may be given at any age thereafter.  The two doses of vaccine normally provide 
lifelong immunity. 

Any student or employee who is determined to be infected with measles shall be 
prohibited from attending work or school until a health officer (licensed physician, 
licensed physician’s assistant, health department official, school nurse, etc.) has 
determined that the individual is free of the condition or that there is no danger of 
the condition spreading to others in the  school environment. 

Exceptions 

Students and employees with unique health circumstances may request an 
exception to this policy by providing a statement from a physician certifying that 
there is no danger of the condition spreading to others in the school environment.  
The district will comply with physician instructions when implementing the 
requirements of this policy.   

Educational Services 

The District will confer with the parent/guardian of any student excluded from 
school due to measles, and formulate a plan for homebound instruction to be 
provided by the District, until the student is permitted to return to school. 

Reporting and Additional Information 

Any District employee who suspects a measles infection through either observation 
of parent/guardian report should report it immediately to the county health 
department. While local health officials may release pertinent information about a 
suspected infection or confirmed infection, District employees are prohibited from 
disclosing information regarding the medical condition of a student or fellow 
employee. 
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Any person suspecting they have been exposed to measles should contact their 
healthcare provider or county health department. Additional information regarding 
measles and symptoms of an infection is available as follows: 

Oklahoma State Department of Health 
1000 NE 10th

Oklahoma City, OK 73117 
(405) 271-5600 
Toll free: (800) 522-0203 

https://www.ok.gov/health2/documents/Measles.2018.pdf

4.1.7  Policy Regarding Admission and Management of Students 
With Acquired Immune Deficiency Syndrome (AIDS) 

Acquired Immune Deficiency Syndrome (AIDS) is one of a number of 
communicable diseases which require special precautions to prevent transmission 
in the school environment.  Because there is no cure for AIDS and because it is a 
life-threatening disease, it is imperative that specialized procedures be followed in 
the management of a student who is diagnosed as a carrier of the AIDS virus. 

Nature of the AIDS Virus 

AIDS is a disease which disables the body from fighting infection.  The cause of 
the disease is infection by the Human Immunodeficiency Virus (HIV).  Three 
categories of outcomes result from infection by HIV.  The first, AIDS, is the most 
severe form of the infection.  The second form of infection is AIDS-Related 
Complex (ARC), a milder form with less severe symptoms.  The third and most 
common form of infection by HIV causes the affected person to be an 
Asymptomatic Carrier, having no symptoms but still believed capable of 
transmitting the virus to others.  Based upon the medical evidence presently 
available, it appears that each of the three levels or stages of HIV infection is 
contagious under certain conditions. 

Transmission of AIDS 

Unlike many other communicable diseases, AIDS is not believed by most medical 
authorities to be transmissible through casual contact in the normal school 
environment. Present medical knowledge indicates that the AIDS virus is 
transmitted by the introduction of the virus into the blood stream through sexual 
contact, sharing of hypodermic needles among intravenous drug users, receiving 
blood transfusions from infected individuals, or at birth.  Pending further research, 
however, any spill of body fluid--blood, tears, semen, saliva, vomitus, urine or 
excrement--by an AIDS infected individual should be considered as a possible 
source of infection. 
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Cleanup of Body Fluids 

Since it is not always known whether a student is infected with the HIV virus, 
School District personnel will follow the procedures contained in its Bloodborne 
Pathogens Exposure Control Plan in cleaning up a spill of body fluid by any 
student.  These precautions will help to guard against the spread of not only AIDS 
but other more communicable, though less deadly, diseases. 

Referral of AIDS Students 

When school administrators learn that a student may have AIDS, the 
Superintendent may refer the matter to the Oklahoma Department of Health and 
request that it convene a multi-disciplinary team for evaluation and 
recommendation on school placement for the student.  The student's parents or legal 
guardian and physician and a representative of the Superintendent, a representative 
of the State Department of Health and a representative of the State Department of 
Education shall be included in the multi-disciplinary team. 

If the case is verified by medical authorities as the HIV virus and if there is a 
possibility that other students or employees might become infected from the AIDS 
student, the Superintendent is authorized to arrange a safe, temporary placement 
for the student until permanent arrangements can be made. 

Following a thorough analysis of the case, the multi-disciplinary team will make a 
recommendation concerning the student’s placement.  If an alternative educational 
program is required, the program will be established in the least restrictive 
environment possible. 

The principal is to establish a separate file on that student to which only he and 
those identified employees are to have access.  No entry regarding the AIDS 
condition is to be made on the student's cumulative record, health card, the 
computerized student data base or other record. 

4.1.8  Absences from Classes for School Activities 

Students shall be in attendance in their regularly scheduled classes so that 
maximum learning can occur.  In order to facilitate a balance between attendance 
in regularly scheduled classes and absences for activities, the following guides are 
established. 

A. Definition of School Activity 

Any extracurricular activity sponsored by the school. 

B. Policy 

A student is allowed to miss a single class ten (10) times during the school 
year due to various school activities.  The only exception to this rule is that 
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the student may request from his/her principal four (4) additional activity 
absences in a class if that student has earned the right by interscholastic 
competition to compete on a State or National level or the student maintains 
a scholastic average of a "B" or above in the course(s) to be missed and has 
written permission from both his/her parents and teacher of course(s) to be 
missed. 

4.1.9  Transfers Pursuant to the Deployed Parents School Act  

The district will grant a transfer to a student of a military family, regardless of the 
capacity of the district, if the following criteria are met: 

1.   The student’s parent is a member of the active U.S. uniformed military 
service on full-time active duty; or the parent is a member of the military 
reserve on active duty orders; and 

2. At least 1 parent has a Department of Defense issued ID card; and 

3. At least 1 parent provides evidence that he/she will be on active duty status 
or active duty orders, meaning the parent will be temporarily transferred in 
compliance with official orders to another location in support of combat, 
contingency operation or a natural disaster requiring the use of orders for 
more than thirty (30) consecutive days. 

In lieu of applying for a transfer under the Act, students of military families may 
also establish residency in the district and enroll in the district as outlined in the 
district’s residency policy.   
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APPLICATION FOR TRANSFER UNDER THE  
DEPLOYED PARENTS SCHOOL ACT OF 2013 

1. Full name of student as it appears on the student’s birth certificate: 

2. Date of student’s birth:  

3. Current address of student:   

4. Full name(s) of student’s parent(s): 

5. Name of parent on active duty (copy of Department of Defense ID card required): 

6. Full name of student’s custodian(s) during parent’s active duty: 

7. Address of custodian(s):  

8. Period of parent’s active duty (copy of orders required): 

9. School district in which student currently resides:   

10. School district which student attends, if different from above:  

11. Current or last completed grade of student:   

12. Grade in which the student desires to enroll:   

13. Courses in which the student desires to enroll in each semester in the coming school year: 

14. If the student has been identified as a child with a disability, this district will need to review 
all such records to implement the student’s current or anticipated Individualized Education 
Program (IEP) and conduct the statutorily-required joint IEP conference with the resident 
school district.  Is the student currently, or has the student been, a child with a disability 
who received an IEP?  

Yes _____  No _____ 

If Yes:  Briefly describe the nature of the disability; the approximate time period in which 
the student has been, or was, under an IEP; and the names of the school districts which 
implemented the student’s IEP: 
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15. Do you agree to complete the Consent for Release of Confidential Information, allowing 
this district to review all educational records of the student from all previous schools 
attended by the student? 

Yes _____  No _____ 
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4.1.10 Part-Time Enrollment  

The board seeks to provide the best educational opportunities possible for every 
student in the district.  In order to do so, the district must carefully balance 
individual student needs with the overall needs of the district – including the 
district’s financial needs. 

Public school districts in Oklahoma have two major sources of funding: ad valorem 
taxes and state aid.  Ad valorem tax receipts are controlled by the assessed valuation 
of the property within the geographical boundaries of the school district and are not 
affected by the number of students enrolled and attending school.  State aid, on the 
other hand, is determined by calculations that factor in the number of students 
attending the school district.  An increase in the number of students therefore results 
in an increase in state aid, all other factors being equal.   

The regulations of the Oklahoma State Department of Education provide that 
students who are enrolled on less than a full-time basis, as defined by the Oklahoma 
State Department of Education, may not be counted for state aid purposes.  
Accordingly, allowing students to enroll on a part-time basis would require the 
district to provide an education for those students without receiving any additional 
state aid to pay for the cost of educating such part-time students.   

In addition, the board believes that allowing students to enroll on a part-time basis 
would cause administrative disruption and make the administration and the efficient 
operation of the schools in the district more difficult. 

Because of these reasons, the board requires that all students enrolling in the 
Haskell Public Schools must do so on a full-time basis.  Full-time basis shall be 
defined as attending classes each day of the school week for the full instructional 
day within the public school system or in conjunction with another state-accredited 
institution such as a vocational-technical school district or a college or university 
for concurrent enrollment.  The only exceptions to this policy shall be for students 
receiving remediation after being denied a standard diploma by this district, fifth-
year seniors, and students with disabilities whose IEPs or accommodation plans 
require variations on student schedules.  Regardless of the exceptions to this policy 
outlined above, only those students who are enrolled on a full-time basis, as defined 
herein, may participate in district -sponsored extracurricular activities. 

This policy does not apply to tuition based classes such as driver’s education 
courses if given in the summer. 

If at any time after the adoption of this policy Oklahoma law allows part-time 
students to be counted for state aid purposes, the board will reconsider this policy.   
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4.1.11 Concurrent Enrollment 

An 11th or 12th grade student may, if he or she meets the requirements of the law 
and this policy, be admitted provisionally to a college as a student.  To be admitted 
seniors and juniors must have a composite score on the ACT or un-weighted high 
school GPA that meets the requirements of the college or university in which the 
student seeks to concurrently enroll. 

The district will provide academic credit for concurrently enrolled higher education 
courses that are correlated with the academic credit awarded by the institution of 
higher education and are aligned to Oklahoma academic standards.  All courses 
must be approved by the principal or designee prior to the student’s enrollment in 
the concurrent course.  Concurrent core classes (math, science, history/social 
science, English) or those pre-approved by the administration will be awarded 4 
points for an “A”, 3 points for a “B”, 2 points for a “C” and 1 point for a “D”.  No 
credit will be awarded if the student does not receive a passing grade in the class 
and failure in these classes could jeopardize on-time graduation.  To qualify for 
high school credit, a student must present an official college transcript to the district 
counselor within ten (10) days of completion of the coursework.   

Information on higher education courses which may be taken for dual credit is 
available at OKCollegeStart.org and through the high school counseling office.   

Applications for colleges as well as concurrent enrollment forms are located in the 
high school counseling office. 

Important Information regarding Concurrent Enrollment 

▪ If a student is attending concurrent classes during school hours, then he/she
must enroll in class(es) that do not interfere with attendance to classes at the high
school. Passes for early departure and late arrival will not be given.

▪ Students cannot be tardy to high school classes due to college classes.

▪ All college course credit will be placed on official transcripts at the
conclusion of each semester.

▪ Concurrent credit will be counted in the GPA on the 4.0 scale.  The chart
above explains whether the credit will be considered .5 or 1.0 unit of credit.

▪ Athletes must abide by relevant OSSAA rules regarding
enrollment/eligibility.

▪ Any schedule adjustment/withdrawal requires the relevant high school
counselor’s signature.

▪ Parent and student are encouraged to attend an informational session
regarding concurrent enrollment procedures at the beginning of each
semester.
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Costs are involved with concurrent enrollment and are the sole responsibility of the 
student.  Course fees and books are the sole responsibility of the student. Online 
course fees can be higher than traditional course fees. 

Concurrent enrollment students must re-apply each semester.  
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SPIRO SCHOOL DISTRICT 

CONCURRENT ENROLLMENT AGREEMENT 

In addition to policies and procedures set by the receiving institution, all District students must 
agree to the following to be approved by the District to enroll in concurrent enrollment classes: 

1. Once a student has officially concurrently enrolled at the college level, the student must 
submit a copy of his/her course schedule to the District’s high school counseling office. 
This will serve as official documentation that the student is attending concurrent courses 
and will be used to track graduation credits. 

2. In order to meet OSSAA eligibility rules and regulations, students will be required to 
supply weekly grade checks to the High School. Grade checks are due to the counseling 
office each Thursday by 3:00 p.m.  Grade checks must be signed by the relevant college 
instructor.  If grade checks are not supplied, the student will be placed on probation.  If 
grade checks continue to not be supplied, the student will be deemed ineligible for the 
week. A student will remain ineligible until appropriate grade checks are supplied. 

3.  Because of the state's requirement of six hours of daily rigorous instruction, students are 
strongly advised not to withdraw from a concurrent enrollment class. In order for a student 
to withdraw from a concurrent enrollment class, a withdrawal form must be signed by the 
student and relevant High School counselor.  The High School counselor will notify the 
parent/custodian of the student’s request to withdraw from a concurrent enrollment course. 
The student will then be enrolled in an alternate online high school course, which must be 
completed by the end of the semester, to maintain six hours of daily rigorous instruction.  

4.  If a student withdraws from a concurrent enrollment college course, future permission to 
enroll in college level courses may not be granted if “good cause” does not exist for the 
withdrawal.  The determination of “good cause” for withdrawal will be the final decision 
of the Superintendent of Schools. 

5.  College representatives are not allowed to release information to the District without the 
parent/student’s permission.  Therefore, it is the parent/student’s sole responsibility to 
inform the High School counselor or principal if their enrollment status changes.  If changes 
are not communicated, successful completion of graduation requirements cannot be 
monitored by the District.  
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We, ____________________________ (print student name) and 
____________________________ (print parent name), have read and understand the expectations 
and requirements for the student to be concurrently enrolled. We further understand concurrent 
enrollment is a privilege that can be approved or disapproved based on the student’s participation 
and follow-through with these expectations. If the student does not abide by these requirements, 
we understand the student may not be approved for future concurrent enrollment requests through 
the District. 

Student signature:   Date:  

Parent signature:   Date:  

Counselor signature:   Date:  
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4.1.12  Chronic Absenteeism  

Purpose 

The purpose of this policy is to establish procedures for the tracking and reporting of 
chronic absenteeism among students enrolled with the District pursuant to the requirements 
of the Every Student Succeeds Act (the “ESSA”).  

Rules for Determining Chronic Absenteeism 

The following rules shall apply to determinations by District employees regarding whether 
a student is considered chronically absent for purposes of this policy:  

A. A student will be considered chronically absent if he or she meets both of the 
following criteria:  

1. The student was absent from school on at least ten percent (10%) of the days 
during the current school year on which school was in session at his or her 
school site and the student was included in the District’s average daily 
membership, and; 

2. The student enrolled with the District within the first twenty (20) 
instructional days of the current school year and has not experienced an 
enrollment gap of ten (10) or more instructional days during the course of 
the school year.  

B. Except as provided in this policy, all student absences, whether such absence is 
excused or unexcused pursuant to law and/or District policy, shall count towards a 
student’s total absences during the year for purposes of determining whether the 
student is chronically absent.   

C. A student on an Individualized Education Program (“IEP”) or Section 504 plan 
shall not to be deemed absent for purposes of determining whether the student is 
chronically absent on days when the student is receiving services outlined in the 
student’s IEP or Section 504 plan in an offsite location.  

D. A student is not deemed to be absent for purposes of determining whether the 
student is chronically absent on days when that student is receiving homebound 
educational services from the District.  

Procedures for Tracking and Reporting Chronic Absenteeism  

The following policies and procedures apply to the tracking and reporting of chronic 
absenteeism within the District:  

A. The attendance secretary at each school site in the District is responsible for 
reviewing relevant student attendance records on a monthly basis in order to 
identify those students who meet the criteria to be deemed chronically absent. The 
attendance secretary shall prepare and submit to the site principal on a monthly 
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basis documentation reflecting the names of students who are chronically absent 
and the dates on which those students were absent.  

B. The site principal of each school site is responsible for ensuring that data regarding
the number of students enrolled at that school site who are deemed chronically
absent in a given school year is made available to the District employee(s)
responsible for preparing and submitting Annual Statistical Reports to the
Oklahoma State Board of Education within seven (7) days of the last instructional
day of that school year.

Medical Exemptions 

The following procedures apply to determinations regarding medical exemptions under the 
District’s chronic absenteeism policy:  

A. Student absences which are due to a significant medical condition of the student, as
hereinafter defined, shall not be included in the student’s number of absences for
purposes of determining whether the student is chronically absent.

B. A “significant medical condition” is defined as a severe, chronic, or life-threatening
physical or mental illness, infection, injury, disease, or emotional trauma.

C. Determinations regarding the eligibility of student absences for exemption from
inclusion in school sites’ chronic absenteeism calculations shall be made by a
medical exemption review committee. The members of the medical exemption
review committee shall be appointed by the Superintendent or his or her designee.

D. No later than June 1 of each school year, the medical exemption review committee
shall request from the parent/guardian of all students who otherwise meet the
criteria for being designated chronically absent (1) appropriate medical
documentation regarding any medical condition which affected the student’s
attendance during the school year, and (2) documentation reflecting which, if any,
of the student’s absences were due to the student’s medical condition, prior to
making a determination regarding the student’s qualification for a medical
exemption from the chronic absenteeism indicator. In the event that a student’s
parent or guardian refuses or fails to provide such documentation, none of the
student’s absences shall be excluded from the calculation of whether that student is
chronically absent.

E. No later than June 15 of each school year, the medical exemption review committee
shall make a decision by majority vote regarding which absences, if any, by each
student whose parent/guardian submitted documentation to the committee were due
to a significant medical condition affecting the student.

F. The medical exemption review committee shall then provide the site principal at
each school site within the District with documentation reflecting which students
enrolled at that site were deemed eligible for a medical exemption and which
specific absences by those students were deemed to be exempt absences.
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G. When school attendance data is reported to the Oklahoma State Board of Education 
in an Annual Statistical Report, such data shall include information regarding the 
number of student absences which were not included in the calculation of the school 
site’s number of chronically absent students because the absence was due to a 
significant medical condition. 

H. The District shall retain all documentation reviewed by the medical exemption 
review committee for a period of five (5) years. The District will make such 
documentation available upon request to regional accreditation officers for auditing 
purposes, but shall otherwise refrain from disclosing the records or information 
contained therein to any party except as may be required by applicable law.  

Effect of Declared Emergencies 

In the event of an emergency declared by a federal or state government entity that impacts 
the operations of the District or an action taken by the Oklahoma State Board of Education 
declaring such an emergency, the following rules shall apply:   

A. Student absences related to a state of emergency shall not be included in the calculation 
of a school site’s chronic absenteeism indicator.  

B. In the event that the Oklahoma State Board of Education and/or Oklahoma State 
Department of Education takes action that has the effect of modifying applicable rules 
or regulations regarding chronic absenteeism, to the extent such rules or regulations are 
inconsistent with the provisions of this policy, those rules shall take precedence over 
the provisions of this policy.  

Reference:  OAC § 210-10-13-25. 

4.2  Student Rights and Responsibilities 

4.2.1  Freedom of Expression 

Students are encouraged to express their views and opinions in thoughtful and 
useful ways that do not disrupt school. 

4.2.2  Religion 

Religious instruction is prohibited at school.  However, the study of religion within 
the context of the curriculum may occur. 

4.2.3  Flag Salute and Pledge of Allegiance 

Students are not required to participate in the flag salute and recitation of the Pledge 
of Allegiance. 
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4.2.4  Exchange of Ideas 

Students are encouraged to express their ideas within the classroom, in school 
activities, and in informal conversations so long as they refrain from inappropriate 
or slanderous language, deal with the substance of the subject being considered, are 
not disruptive and follow the direction of all teachers and administrators. 

4.2.5  Buttons or Insignia 

The wearing of emblems, buttons, or other insignia to express a point of view will 
not be restricted providing obscene or profane language is not included, the 
message does not mock, provoke, or demean others because of race, sex, 
pregnancy, gender, gender expression or identity, religion, national origin or any 
other protected category and the emblem, button or insignia does not materially 
disrupt the school environment. 

If disruption occurs, an emblem or insignia may be prohibited. 

4.2.6  Distribution by Students of Written Materials In School Facilities 

Introductory Statement 

Current judicial decisions hold that public school students have a constitutional 
right to distribute written materials in school facilities, subject to reasonable 
regulation by school authorities of the time, place, and manner of distribution and 
subject to certain restrictions concerning the content of the material. 

The purpose of this policy is to provide for the exercise of this right by School 
District students and at the same time to inform students of the conditions which 
the Spiro School District Board of Education deems essential to prevent 
interference with the mission of this School District to provide educational services 
for all students. 

A. Time and Place of Distribution.  Students may distribute written materials 
at any entrance or exit to a school building for a period of not to exceed 
thirty (30) minutes prior to the commencement of the earliest class and not 
to exceed thirty (30) minutes after the end of the last instructional class.  
Students may distribute written materials at an entrance or exit to a school 
cafeteria when lunch is being served in the cafeteria.  Students may 
distribute written materials before and after regular school hours at the 
entrances and exits to school gymnasiums, school stadiums, school 
auditoriums or other school facilities when those facilities are being used.  
Students will not distribute written materials in or on school grounds or 
facilities except as stated above. 

B. Manner of Distribution.  Students shall not distribute written materials in a 
manner which disrupts a school activity or which impedes the flow of traffic 
within hallways or entranceways to the school.  No person will be 
compelled to accept any written material.  A person who declines to accept 
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written material will not be threatened, treated with disrespect (verbally or 
by gesture) or impeded in any manner. 

C. Clean-up.  Students who distribute written materials will be responsible for 
removing discarded and leftover materials from the school facility and 
grounds before the students leave the school premises after distributing the 
material. 

D. Content.  The distribution of written material shall not be restricted or 
denied solely because of the political, religious or philosophical content of 
the material.  However, students must realize that rights go hand-in-hand 
with responsibilities and that students have a responsibility to refrain from 
the distribution of written material which is: 

1. Obscene to Minors, meaning (a) material which, taken as a whole, 
lacks serious literary, artistic, political or scientific value for minors 
and, (b) when an average person, applying contemporary 
community standards, would find that the written material, taken as 
a whole, appeals to an obsessive interest in sex by minors of the age 
to whom distribution is directed. 

2. Libelous, meaning a false and unprivileged statement about a 
specific individual which tends to harm the individual's reputation. 

3. Vulgar, Lewd or Indecent, meaning material which, taken as a 
whole, an average person would deem improper for presentation to 
minors because of sexual connotations or profane language. 

4. A Display or Promotion of Unlawful Products or Services, meaning 
material which advertises or advocates the use of products or 
services prohibited by law from being sold or provided to minors. 

5. Group Defamation, meaning material which disparages a group or 
a member of a group on the basis of race, color, sex, pregnancy, 
gender, gender expression or identity, national origin, religion, 
disability, veteran status, sexual orientation, age, or genetic 
information .  This includes racial and religious epithets, "slurs", 
insults and abuse. 

6. Disruptive of School Operations, meaning material which, on the 
basis of past experience or based on specific instances of actual or 
threatened disruptions relating to the written material in question, is 
likely to cause a material and substantial disruption of the proper 
and orderly operation of school activities or school discipline. 

 Students will have the right, but are not required, to submit written materials 
to the school principal in advance of distribution.  If the school principal 
concludes that the submitted written material falls within one or more of 
the categories of prohibited materials described above, the principal shall 



35 

notify the students in writing stating the reasons within twenty-four (24) 
hours (excluding nonschool days) of the principal's receipt of the material.  
Students may elect to distribute written material disapproved by the 
principal, but students should understand that such distribution may subject 
them to disciplinary action as provided herein and that the principal may 
elect to take action to halt distribution of the material. 

E. Violation of Policy.  Students who violate this policy will be subject to 
disciplinary action, including suspension. 

 F. Certain Definitions.  As used in this policy: 

1. "Distribution" means the circulation of written material by handing 
out copies, selling or offering copies for sale and accepting 
donations for copies. 

2. "Written Material" includes but is not limited to, leaflets, 
magazines, books, brochures, flyers, petitions, newspapers, buttons, 
badges or other insignia. 

3. "Minors" means persons under the age of eighteen (18). 

G. If a student is suspended for violation of this policy or if distribution of a 
publication is halted by a principal, the student may appeal the decision in 
accordance with the School District student suspension procedures 
currently in effect. 

H. Miscellaneous.  This Policy does not apply to official school publications, 
such as yearbooks or student newspapers published as a part of the school 
curricula.  All schools within the School District shall provide a notice on 
school bulletin boards and in material distributed generally to students and 
parents stating that by permitting the on-campus distribution of written 
materials by students under this policy, the school, the School District and 
the Board of Education are not approving any written material distributed 
by students or endorsing, supporting or advocating the content of the 
material.  A copy of this policy will be posted conspicuously in each school 
building.  Any student shall be entitled to a free copy of this policy upon 
request. 

4.3  Dress Code, Students 

All students are expected to dress in a manner appropriate to the business setting 
of school.  Any attire that draws undue attention to the individual or in any way 
interferes with the educational process of school is inappropriate for school wear.  
The following list, though not exhaustive, identifies types of attire inappropriate 
for school wear. 

A. Cycle wear 

B. Tops or shirts baring the midriff 
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C. See-through garments

D. Strapless garments

E. Undershirts or muscle shirts

F. Bare feet

G. Short shorts or skirts (i.e., shorter than mid-thigh)

H. Men's boxer shorts as outer wear

I. Clothing or accessories that display pictures, lettering or numbering
that is profane, vulgar, repulsive or obscene or that advertises or
promotes dangerous weapons, alcoholic beverages, low-point beer,
controlled substances or related paraphernalia or tobacco

J. Hats, while students are in the building

K. Dark glasses, unless prescribed for indoor use by a physician

L. Dew-rags and/or colors and any other clothing or accessories that
can be considered gang-related

M. Sagging pants

Cheerleaders will be allowed to wear their uniforms on games days. 

4.4  School District Records 

4.4.1  Student Records 

Purpose 

This policy and the procedures included within it are intended to satisfy the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
Oklahoma law.  The board of education authorizes the superintendent to inform 
parents, students and the public of the policy and to take appropriate action to 
implement the policy and procedures. 

Definitions 

For purposes of this policy, the following definitions apply: 

1. Student - Any individual who attends or has attended a program of
instruction sponsored by the board of education of the district and for whom
it maintains education records.
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2. Eligible student - A student who has reached age 18 or is attending a 
postsecondary school. 

3. Parent – A parent of a student, including a natural parent, a guardian or an 
individual acting as a parent in the absence of a parent or guardian.  The 
district will assume that either parent has a right of access to records 
regardless of custody orders unless the district has been provided with 
evidence that the right of access has been revoked.  Documents such as a 
court order or other legally binding document relating to such matters as 
divorce, separation or custody that specifically revoke the right to inspect 
and review records must be provided to the district to prevent parent access 
to student records.  

4. Education records - Any record (in handwriting, print, computer media, 
video or audio tape, film, microfilm, microfiche or other method of 
recording information) directly related to a student and maintained by the 
district or a party acting for the district, except: 

A. Records that are kept in the sole possession of the maker, are used 
only as a personal memory aid, and are not accessible or revealed to 
any other person except a temporary substitute for the maker of the 
record. 

B. Records of a law enforcement unit of the district, but only if 
education records maintained by the district are not disclosed to the 
unit, and the law enforcement records are maintained separately 
from education records; maintained solely for law enforcement 
purposes; and disclosed only to law enforcement officials of the 
same jurisdiction. 

C. An employment record made and maintained in the normal course 
of business that is not available for use for any other purpose and 
that relates exclusively to a student in his or her capacity as a district 
employee.  (This provision does not include employment activities 
for which a student receives a grade or credit in a course.) 

D. Records on an eligible student that are: 

i. Made or maintained by a physician, psychiatrist, 
psychologist or other recognized professional or 
paraprofessional acting in a professional capacity or 
assisting in a paraprofessional capacity; 

ii. Made, maintained or used only in connection with treatment 
of the student (treatment does not include remedial 
educational activities or activities that are part of the 
program of school instruction); and  
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iii. Disclosed only to individuals providing the treatment.

E. Alumni records that relate to the student after he or she no longer
attends classes provided by the district that are not directly related
to the individual as a student.

F. Grades on peer-graded papers before they are collected and recorded
by a teacher.

5. Personally identifiable information – The term includes, but is not limited
to any information that, alone or in combination, is linked or linkable to a
specific student that would allow a reasonable person in the school
community who does not have personal knowledge of the relevant
circumstances to identify the student with reasonable certainty.  The term
also includes information requested by a person who the district reasonably
believes knows the identity of the student to whom the education records
relates.  Personally identifiable information includes the student's name; the
student's parents' or other family member's name; the student's or family's
address; a personal identifier such as the student’s  social security number,
student number or biometric record; and other indirect identifiers such as
the student’s date of birth, place of birth and mother’s maiden name.

6. Dates of attendance -

A. The period of time during which a student attends or attended an
educational agency or institution.  Examples of dates of attendance
include an academic year, a spring semester or a first quarter.

B. The term does not include specific daily records of a student’s
attendance at an educational agency or institution.

7. Directory information - Information contained in an education record of a
student that would not generally be considered harmful or an invasion of
privacy if disclosed.  Student identification numbers, if displayed on school
ID badges, are also considered directory information unless the use of a
password or PIN is required to authenticate the use of the ID number.

8. Authorized representative – An individual directly employed by a local or
state educational agency, an entity designated by the local or state
educational agency, or an individual employed by such entity engaging in
audits, evaluations or any other compliance or enforcement activity.

9. Early childhood education program – Head Start or Early Head Start
programs, state licensed or regulated childcare programs, and other
similarly situated programs.

10. Education program – Elementary, secondary, postsecondary, career and
technical institutes and schools or any program that is principally engaged
in the provision of education.
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Annual Notice 

The district will notify parents and eligible students annually of their rights under 
FERPA by means of a district newsletter, newspaper notice, school handbook or 
individual notice.  The notice will inform parents and eligible students that they 
have the right to: 

1. Inspect and review the student's education records.  The notice will also 
identify the procedure for exercising this right. 

2. Seek amendment of the student’s education records that the parent or 
eligible student believes to be inaccurate, misleading or otherwise in 
violation of the student’s privacy rights.  The notice will also identify the 
procedure for requesting amendment. 

3. Consent to disclosures of personally identifiable information contained in 
the student’ education records, except to the extent that FERPA and its 
implementing regulations authorize disclosure without consent. The district 
will also include in the notice its policy for disclosing education records to 
schools in which the student subsequently seeks or intends to enroll, its 
criteria for determining who constitutes a school official and what 
constitutes a legitimate educational interest. 

4. File a complaint with the U.S. Department of Education concerning the 
district’s alleged failure to comply with FERPA. 

The district will arrange to provide translations of its annual notice to non-English 
speaking parents in their native language and to effectively notify parents or eligible 
students who are disabled. 
All rights and protections given parents under FERPA and this policy transfer to 
the student when he or she reaches age 18 or enrolls in a postsecondary school.  The 
student then becomes an "eligible student." 

The Right to Inspect and Review the Student’s Education Records 

Parents of students and eligible students may inspect and review the student's 
education records upon request.  In some circumstances, it may be mutually more 
convenient for the record custodian to provide copies of records.  The parent or 
eligible student may also provide consent to have a representative inspect and 
review the records. Access will be provided during school hours and within no more 
than 45 days of the request.   

Access to a child’s confidential records will be provided upon request before any 
IEP meeting or hearing relating to the identification, evaluation or educational 
placement of a child or the provision of a free and appropriate education to the child 
and in all cases within no more than 45 days of a request. 

The district will not withhold a parent’s or eligible student’s right to inspect and 
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review student records because of debts owed the district. 

The right to inspect education records also includes the right to an explanation and 
interpretation of the records by school officials. 

Parents or eligible students should submit to the student's school principal a written 
request that identifies as precisely as possible the records he or she wishes to 
inspect.   Since a student's records may be maintained in several locations, the 
school principals should offer to collect copies of records or the records themselves 
from locations other than a student's school, so they may be inspected at one site.  
However, if parents and eligible students wish to inspect records where they are 
maintained, school principals will make every effort to accommodate their wishes. 
The principal (or other custodian) will make the needed arrangements as promptly 
as possible and notify the parent or eligible student of the time and place where the 
records may be inspected.   

When a record contains information about students other than a parent's child or 
the eligible student, the parent or eligible student may not inspect and review the 
records of the other students. 

The district is not required to give an eligible student access to treatment records 
(as defined by the term "education records" in the Definitions section of this policy), 
but the student may have those records reviewed by a physician or other appropriate 
professional of the student's choice. 

Provision of Records to Receiving Virtual Charter School 

The District shall transmit a student’s records to a virtual charter school within 
three (3) school days after receiving notice that the student has transferred to the 
virtual charter school.  

Copies of Records 

The district will provide the parent with a copy of the student’s education records 
under the following circumstances:    

1. If mutually agreed by both the parent or eligible student and the district.

2. If failure to provide copies would effectively prevent the parent or eligible
student from exercising the right to inspect and review the records.  This
may arise when a valid reason,  such as working hours, the distance between
record location sites or health, prevents a parent or eligible student from
personally inspecting and reviewing a student's education record.

3. At the request of the parent or eligible student when the district has provided
the records to third parties by the prior consent of the parent or eligible
student.

4. At the request of the parent or eligible student when the district has
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forwarded the records to another school where the student seeks or intends 
to enroll. 

The district will charge a fee for copies of education records.  When a fee represents 
an unusual hardship, the record custodian may waive it in part or entirely.  
However, the district reserves the right to make a charge for copies such as 
transcripts it forwards to potential employers or to colleges and universities for 
employment or admissions purposes. 

The district’s fee for copies provided under FERPA will range from no cost to .25 
per page (actual copying cost less hardship factor).  The district will not charge for 
the costs of search and retrieval.   

Types and Locations of Education Records in the District 

TYPES LOCATION CUSTODIAN
Cumulative School 
Records 
(current students) 

Spiro High School 
West Broadway 
Spiro, OK 74959 

Spiro Middle School 
West Broadway 
Spiro, OK 74959 

Spiro Elementary School 
West Broadway 
Spiro, OK 74959

School Principal 

Cumulative School 
Records (former 
Students) 

Office of School Archives 
Spiro Public School 
West Broadway 
Spiro, OK 74959 

Chief Archivist 

Health Records Health Supervisor's Office 
Spiro Public School 
West Broadway 
Spiro, OK 74959 

Director of Health 
Services 

Speech Therapy 
Records 
Psychological Records 
Special Test Records 

Office of Education for 
Students with Disabilities 
Spiro Public School 
West Broadway 
Spiro, OK 74959 

Speech Pathologist 

School Transportation 
Records 

School Bus Garage 
West Broadway 
Spiro, OK 74959 

Director of Pupil 
Transportation 

Occasional Records Principal will collect and make School Principal
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(Student Education 
Records not identified 
above, such as those in 
Superintendent's office, 
in the school attorney's 
office or in the 
personal possession of 
teachers.)

available at student's school 

Directory Information 

The district designates the following information contained in a student's record as 
"directory information," and it will disclose that information without the prior 
written consent of the parent or eligible student:  

1. The student's name;

2. The student's address;

3. The student's telephone listing;

4. The student's date and place of birth;

5. The student’s dates of attendance;

6. The student's grade level (i.e., first grade, tenth grade, etc.);

7. The student's participation in officially recognized activities and sports;

8. The student's degrees, honors and awards received;

9. The student's weight and height, if a member of an athletic team;

10. The most recent educational agency or institution attended;

11. The student’s photograph; and

12. The student’s electronic mail address.

The district will notify parents and eligible students annually of the designated 
items of directory information by means of a district newsletter, newspaper notice, 
school handbook or individual notice.  Parents and eligible students have the right 
to exclude directory information from public access by notifying the 
superintendent’s office in writing of any or all of the items they refuse to permit the 
district to designate as directory information about that student.  The student's 
records will be marked to indicate the items the district will designate as directory 
information about that student.  This designation will remain in effect until it is 
modified by the written direction of the student's parent or the eligible student. 
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Use and Disclosure of Student Education Records 

District officials may release information from a student's education record if the 
student's parent or the eligible student gives his or her signed and dated prior written 
consent for the disclosure.  The written consent must:  

1. Specify the records that may be disclosed; 

2. State the purpose of the disclosure; and  

3. Identify the party or class of parties to whom the disclosure may be made.   

The district will only release information from or permit access to a student's 
education record with a parent or eligible student's prior written consent, except in 
the following instances permitted by FERPA: 

1. The disclosure is to other school officials, including teachers, within the 
district whom the district has determined to have legitimate educational 
interests. 

A school official is a person employed by the district as an administrator, 
supervisor, instructor, or support staff member, including health or medical 
staff and law enforcement unit personnel; a person serving on the board; a 
person or company with whom the district has contracted to perform a 
special task, such as an attorney, auditor, medical consultant or therapist; or 
a parent or student serving on an official committee, such as a disciplinary 
or grievance committee, or assisting another school official in performing 
his or her tasks. 

A school official has a legitimate educational interest if the official needs to 
review an education record in order to fulfill his or her professional 
responsibility. The district will use reasonable methods to ensure that school 
officials obtain access to only those education records in which they have 
legitimate educational interests.  The district will ensure that its policy for 
controlling access to education records is effective and remains in 
compliance with the legitimate educational interest requirement of the 
FERPA regulations. 

A contractor, consultant, volunteer or other party to whom the district has 
outsourced institutional services or functions may be considered a school 
official provided that the outside party performs an institutional service or 
function for which the district would otherwise use employees; is under the 
district’s direct control concerning the use and maintenance of education 
records; and is subject to the requirements of FERPA regulations governing 
the use and redisclosure of personally identifiable information from 
education records.   

2. The disclosure is to officials of another school, school system or institution 
of post secondary education where the student seeks or intends to enroll or 
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where the student is already enrolled so long as the disclosure is related to 
the student’s enrollment or transfer.  (Parents and students have a right to 
obtain copies of the records disclosed under this provision). 

3. The disclosure is to authorized representatives of the Comptroller General 
of the United States, the U.S. Secretary of Education, or state and local 
educational authorities.  Military services representatives shall have access 
to student directory information unless the parent, legal guardian or the 
student age 18 or older specifically denies such access in writing.  Military 
services representatives have the same access to secondary school students 
as is generally provided to post secondary institutions or prospective 
employers unless denied in writing by the parent, legal guardian or student 
age 18 or older.   

4. The disclosure is in connection with financial aid for which the student has 
applied or that the student has received, if necessary to determine eligibility 
for the aid, the amount of the aid, the conditions for the aid, or to enforce 
the terms and conditions of the aid. 

5. The disclosure is to organizations conducting studies for or on behalf of the 
district to develop, validate or administer predictive tests, administer 
student aid programs or improve instruction in compliance with Section 
99.31(a)(6) of the FERPA regulations. 

6. The disclosure is to accrediting institutions to carry out their accrediting 
functions. 

7. The disclosure is to parents of eligible students if the parents claim the 
student as a dependent as defined in Section 152 of the Internal Revenue 
Code of 1986. 

8. The disclosure is to comply with a judicial order or lawfully issued 
subpoena.  The district will make a reasonable effort to notify the student’s 
parents or the eligible student before making a disclosure under this 
provision unless: 

A. the disclosure is in compliance with a federal grand jury subpoena 
and the court or other issuing agency has ordered that the existence 
or the contents of the subpoena or the information furnished in 
response to the subpoena not be disclosed; 

B. the disclosure is in compliance with any other subpoena issued for a 
law enforcement purpose and the court or other issuing agency has 
ordered that the existence or the contents of the subpoena or the 
information furnished in response to the subpoena not be disclosed;  

C. the disclosure is in compliance with an ex parte court order obtained 
by the United States Attorney General (or designee not lower than 
an Assistant Attorney General) concerning the investigation or 
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prosecution of an offense listed in the Patriot Act or an act of 
domestic or international terrorism as defined by law; 

D. the district initiates legal action against a parent or student, the
district may disclose to the court, without a court order or subpoena,
the education records of the student that are relevant for the district
to proceed with the legal action as plaintiff; or

E. the parent or eligible student initiates legal action against the district,
the district may disclose to the court, without a court order or
subpoena, the student’s education records that are relevant for the
district to defend itself.

9. The disclosure is to appropriate parties in connection with a health or safety
emergency if knowledge of the information is necessary to protect the health
or safety of the student or other individuals.  In making this determination
the district may take into account the totality of the circumstances pertaining
to a threat to the health or safety of a student or other individuals.  If the
district determines that there is an articulable and significant threat, it may
disclose information from education records to any person whose
knowledge of the information is necessary to protect the health or safety of
the student or other individuals.

10. The disclosure contains only “directory information” as defined in this
policy, and the parent or eligible student has not refused to allow the district
to designate that item as directory information for the student.

11. The disclosure is made directly to the parent or eligible student.

12. If a state law adopted before November 19, 1974, allows certain specific
items of information to be disclosed in personally identifiable form from
student records to state and local officials or authorities concerning the
juvenile justice system and the system's ability to effectively serve the
student whose records are released or if a state law adopted after November
19, 1974, allows such information to be disclosed to state or local officials
concerning the juvenile justice system and the system's ability to effectively
serve, prior to adjudication, the student whose records are released.

Prior to the release of education records without a parent or eligible student’s 
advance written consent, the district will require an authorized representative of the 
entity receiving the records to complete a written agreement.  The agreement will 
state, at a minimum: 

▪ the identity of the authorized representative
▪ the specific personally identifiable information that is to be disclosed
▪ a clear description of the activity and purpose for the disclosure
▪ the authorized representative will not re-disclose the personally identifiable

information
▪ the authorized representative will destroy the personally identifiable
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information within the time set forth in the agreement 

The district will use reasonable methods to identify and authenticate the identity of 
parents, students, school officials and any other parties to whom the district 
discloses personally identifiable information from education records. 

Upon request, the student's parent or eligible student may obtain a copy of any 
records disclosed under this provision. 

Record of Requests for Access and Disclosures Made From Education Records 

The district will maintain an accurate record of each request for access to and each 
disclosure of personally identifiable information from the education records of each 
student.  The district will maintain this record with the student’s education records 
as long as the records are maintained.   

For each request or disclosure the record will include: 

1. The name of the party who requested or received personally identifiable
information from the education records; and

2. The party’s legitimate interests in requesting or obtaining the information.

The district will record the following information when it discloses personally 
identifiable information from education records under the health or safety 
emergency exception in FERPA: 

1. The articulable and significant threat to the health or safety of a student or
other individuals that formed the basis for the disclosure; and

2. The parties to whom the district disclosed the information.

As permitted by FERPA, the district may disclose personally identifiable 
information from an education record only on the condition that the party to whom 
the information is disclosed will not disclose the information to any other party 
without the prior consent of the parent or eligible student.  The district will inform 
a party to whom such disclosure is made of this nondisclosure requirement.   

In the alternative, the district may disclose personally identifiable information with 
the understanding that the party receiving the information may make further 
disclosure of the information on the district’s behalf if: 

1. The disclosures meet the requirements of the Use and Disclosure of Student
Education Records section of this policy (§99.31);

2. The district makes a record of the disclosure that includes the names of the
additional parties to whom the receiving party may disclose the information
on the district’s behalf and the legitimate interests each additional party has
in requesting or obtaining the information (§99.32(b)); and
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3. The district maintains a record of the names of state and local educational 
authorities and federal officials and agencies that may make further 
disclosures of personally identifiable information from the student’s 
education records without prior written consent and maintains this record 
with the student’s education records as long as the records are maintained 
(§99.32(b)(2). 

Procedures to Seek to Correct Education Records 

Parents and eligible students have a right to seek to change any part of the student's 
record they believe is inaccurate, misleading or in violation of student rights.  The 
district will not use this procedure to consider a request to change the grade a 
teacher assigns for a course.  

For purposes of outlining the procedure to seek to correct education records, the 
term "incorrect" will be used to describe a record that is alleged to be inaccurate, 
misleading or in violation of student rights.  The term "correct" will be used to 
describe a record that is alleged to be accurate, not misleading and not in violation 
of student rights.  Also, in this section, the term "requester" will be used to describe 
the parent of a student or the eligible student who is asking the district to correct a 
record. 

To establish an orderly process to review and correct an education record for a 
requester, the district may make a decision to comply with the request for a change 
at several levels in the procedure. 

First level decision - When a parent of a student or eligible student finds an item in 
the student's education record that he or she believes is incorrect, he or she should 
immediately ask the record custodian to correct it.  If the record is incorrect because 
of an obvious error and it is a simple matter to make the record change at this level, 
the record custodian will make the correction.  However, if the record is changed 
at this level, the method and result must satisfy the requester. 

If the custodian cannot change the record to the requester's satisfaction or the record 
does not appear to be obviously incorrect, the custodian will provide the requester 
a copy of the questioned record at no cost; ask the requester to initiate a written 
request for the change; and follow the procedure for a second level decision. 

Second level decision - The written request to correct a student's education record 
through the procedure at this level should specify the correction the requester 
wishes the district to make.  It should at least identify the item the requester believes 
is incorrect and state whether he or she believes the item: is inaccurate and why; is 
misleading and why; or violates student rights and why.  The requester must sign 
and date the request. 

Within two weeks after the record custodian receives a written request, he or she 
will:  study the request, discuss it with other school officials (such as the person 
who made the record or those who may have a professional concern about the 
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district's response to the request), make a decision to comply or decline to comply 
with the request and complete the appropriate steps to notify the requester or move 
the request to the next level for a decision. 

If, as a result of this review and discussion, the record custodian decides the record 
should be corrected, he or she will affect the change and notify the requester in 
writing that he or she has made the change.  Each such notice will include an 
invitation for the requester to inspect and review the student's education record to 
make certain the record is in order and the correction is satisfactory. 

If the custodian decides the record is correct, he or she will make a written summary 
of any discussions with other officials and of his or her findings in the matter.  He 
or she will transmit this summary and a copy of the written request to the 
superintendent. 

Third level decision - The superintendent or designee will review the material 
provided by the record custodian and, if necessary, discuss the matter with other 
officials (such as the school attorney or the board of education (in executive 
session)).  He or she will then make a decision concerning the request and complete 
the steps at this decision level.  Ordinarily, this level of the procedure should be 
completed within two weeks.  If it will take longer, the superintendent or designee 
will notify the requester in writing of the reasons for the delay and a date when the 
decision will be made. 

If the superintendent or designee decides the record is incorrect and should be 
changed, he or she will advise the record custodian to make the changes.  The record 
custodian will advise the requester of the change as he or she would if the change 
had been made at the second level. 
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If the superintendent or designee decides the record is correct, he or she will prepare 
a letter to the requester which will include: 

1. The district's decision that the record is correct and the basis for the
decision;

2. A notice to the requester that he or she has a right to ask for a hearing to
present evidence that the record is incorrect and that the district will grant
such a hearing;

3. Instructions for the requester to contact the superintendent or designee to
discuss acceptable hearing officers, convenient times and a satisfactory site
for the hearing.  (The district will not be bound by the requester's positions
on these items, but will, so far as possible, arrange the hearing as the
requester wishes.); and

4. Advise that the requester may be represented or assisted in the hearing by
other parties, including an attorney at the requester's expense.

Fourth level decision - After the requester has submitted (orally or in writing) his 
or her wishes concerning the hearing officer and the time and place for the hearing, 
the superintendent or designee will, within a week, notify the requester when and 
where the district will hold the hearing and who it has designated as the hearing 
officer. 

At the hearing, the hearing officer will provide the requester a full and reasonable 
opportunity to present material evidence and testimony to demonstrate that the 
questioned part of the student's education record is incorrect, as shown in the 
requester's written request for a change in the record (second level). 

Within one week after the hearing, the hearing officer will submit to the 
superintendent or designee a written summary of the evidence submitted at the 
hearing.  Along with the summary, the hearing officer will submit his or her 
recommendation, based solely on the evidence presented at the hearing, that the 
record should be changed or remain unchanged. 

The superintendent or designee will prepare the district's decision within two weeks 
of the hearing.  That decision will be based on the summary of the evidence 
presented at the hearing and the hearing officer's recommendation.  However, the 
district's decision will be based solely on the evidence presented at the hearing.  
Therefore, the superintendent or designee may overrule the hearing officer if he or 
she believes the hearing officer's recommendation is not consistent with the 
evidence presented.  As a result of the district's decision, the superintendent or 
designee will take one of the following actions: 

1. If the decision is that the district will change the record, the superintendent
or designee will instruct the record custodian to correct the record.  The
record custodian will correct the record and notify the requester as at the
second level decision.
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2. If the decision is that the district will not change the record, the 
superintendent or designee will prepare a written notice to the requester, 
which will include: 

A. The district's decision that the record is correct and will not be 
changed; 

B. A copy of a summary of the evidence presented at the hearing and a 
written statement of the reasons for the district's decision; and 

C. A notice that the requester may place in the student's education 
record an explanatory statement that states the reasons he or she 
disagrees with the district's decision and/or the reasons he or she 
believes the record is incorrect. 

Final administrative step in the procedure - When the district receives an 
explanatory statement from a requester after a hearing, it will maintain that 
statement as part of the student's education record as long as it maintains the 
questioned part of the record.  The statement will be attached to the questioned part 
of the record, and whenever the questioned part of the record is disclosed, the 
explanatory statement will also be disclosed. 

Complaints 

If a parent of a student, an eligible student or a citizen of the district believes that 
the district is violating FERPA, that person has a right to file a complaint with the 
Department of Education.  The contact information is: 

Family Policy Compliance Office, U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202-5091 
Telephone:  (202) 260-3887 

Availability of Policy 

Copies of this policy will be available for parent and eligible student review in the 
principal's office of each school building and in the superintendent's office. 
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NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is 
a Federal law that affords parents and “eligible students” over 18 years of age certain rights with 
respect to the student's education records.  They are: 

1. The right to inspect and review the student's education records within 45 days from the day
the district receives a request for access.

Parents or eligible students must submit a written request to the school principal or
appropriate school official that identifies the record(s) they wish to inspect.  This school
administrator will make arrangements for access to the education records and will notify
the parent or eligible student of the time and place where these records may be inspected.

2. The right to request correction of the student's education records that the parent or eligible
student believes are inaccurate, misleading or otherwise in violation of the student’s
privacy rights.

Parents or eligible students may ask the district to amend a record they believe is inaccurate,
misleading or otherwise in violation of the student’s privacy rights.  They must submit a
written request to the school principal or appropriate school official, clearly identify the
part of the record they want changed, and specify why it is inaccurate, misleading or
otherwise in violation of the student’s privacy rights.

If the district decides not make changes in the record as requested, the district must notify
the parent or eligible student of the decision and advise them of their right to a hearing
regarding the request for correction.  Additional information about hearing procedures will
be provided to the parent or eligible student at the time of this notification.

3. The right to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent (34 CFR § 99.31).

School officials with legitimate educational interests are permitted disclosure without
consent.  A school official is a person employed by the district as an administrator,
supervisor, instructor, or support staff member, including health or medical staff and law
enforcement unit personnel; a person serving on the board; a person or company with
whom the district has contracted to perform a special task, such as an attorney, auditor,
medical consultant or therapist; or a parent or student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the district will disclose education records without consent to officials of
another school district in which a student seeks or intends to enroll.

School districts may disclose, without consent, “directory” information; however, the
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district must inform parents and eligible students about directory information, allowing 
them a reasonable amount of time to request that the district not disclose directory 
information about that student. 

School districts must notify parents and eligible students annually of their rights under 
FERPA by means of a special letter, inclusion in a Parent/Teacher Association (PTA) 
bulletin, student handbook and/or other means left to the discretion of each school district.   

4. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the district to comply with the requirements of FERPA.  The name and address 
of the office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202-5901 
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DIRECTORY INFORMATION NOTICE

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the district, 
with certain exceptions, obtain your written consent prior to the disclosure of personally 
identifiable information from your child’s education records.  However, the district may disclose 
appropriately designated “directory information” without written consent, unless you have advised 
the district to the contrary in accordance with district procedures.  The primary purpose of directory 
information is to allow the district to include this type of information from your child’s education 
records in certain school publications.  Examples include: 

 A playbill, showing your student’s role in a drama production; 
 The annual yearbook; 
 Honor roll or other recognition lists; 
 Graduation programs; and 
 Sports activity sheets, such as for wrestling, showing weight and height of team 

members. 

Two federal laws require local educational agencies (LEAs) receiving assistance under the 
Elementary and Secondary Education Act of 1965 (ESEA), as reauthorized by the Every Student 
Succeeds Act (ESSA) of 2015, to provide military recruiters, upon request, with three directory 
information categories – names, addresses and telephone listings – unless parents have advised the 
LEA that they do not want their student’s information disclosed without their prior written consent.  
Directory information will not be released to outside organizations for commercial or non-
commercial purposes. 

If you do not want the district to disclose directory information from your child’s education records 
without your prior written consent, you must notify the superintendent in writing.  The district has 
designated the following information as "directory information," and it will disclose that 
information without prior written consent: 

1. The student's name; 
2. The student's address; 
3. The student's telephone listing; 
4. The student's date and place of birth; 
5. The student’s dates of attendance; 
6. The student's grade level (i.e., first grade, tenth grade, etc.); 
7. The student's participation in officially recognized activities and sports; 
8. The student's degrees, honors and awards received; 
9. The student's weight and height, if a member of an athletic team; 
10. The most recent educational agency or institution attended; 
11. The student’s photograph; and 
12. The student’s electronic mail address. 

No parent or eligible student can opt out of the requirement that a student wear his or her ID badge 
which shows the student’s school ID number. 
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Agreement for Receipt of  
Records Containing Personally Identifiable Information 

Name of Entity Receiving Records:  

Authorized Representative:  

Activity or research being conducted which necessitates the disclosure of records: 

Records to be disclosed: 

Personally identifiable information contained in disclosed records: 

Initials 
I acknowledge that the records being released to me contain personally 
identifiable information regarding a student of the school district.   

I agree, as a representative of   
 that this information will not be re-disclosed. 

I further agree, as a representative of   
 that this information will be destroyed on or before   

.  The method of destruction will be:   
. 

I certify that I am an authorized representative of:   
On behalf of the entity, I agree to abide by the terms and conditions set forth in this agreement. 

Signature Date   
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4.4.2 Oklahoma Open Records Act 

The board of education adopts this policy in connection with the Oklahoma Open 
Records Act (the "Act"). 

District’s Philosophy 

The school district, as a tax supported institution, recognizes that the public has a right 
to be fully informed concerning its operations.  The school district strongly believes 
that informed citizens are vital to the successful functioning of the democratic 
government process which this school district desires to exemplify to its students. 

In order to achieve these goals, the board of education hereby states that all records of 
the school district, except those records designated as confidential in this policy, or, 
otherwise, as required by federal or state law, shall be open to any person for 
inspection, copying and/or mechanical reproduction during regular business hours. 
All persons requesting the right to inspect non-confidential records of the school 
district shall be accorded prompt access to those records. 

Confidential Records Not Available for Inspection 

As permitted by the Act, the school district hereby designates the following records 
as confidential and not open for public inspection: 

1. Records which can be kept confidential under federal or state law.

2. Personnel records which relate to internal personnel investigations
including examination and selection material for employment, hiring,
appointment, promotion, demotion, discipline or resignation.

3. Personnel records where disclosure would constitute a clearly
unwarranted invasion of personal privacy such as employee
evaluations, payroll deductions, and employment applications
submitted by persons not hired, and transcripts from institutions of
higher education.

4. Bid specifications for competitive bidding prior to publication;
contents of sealed bids prior to bid opening; computer programs or
software (but not the data thereon); and appraisals relating to the sale
or acquisition of real estate prior to the award of a contract – if
disclosure would give an unfair advantage to competitors or bidders.

5. Personal communications received from a person exercising rights
secured by the Oklahoma or United States Constitution, except for the
fact that a communication has been received and that it is or is not a
complaint.  Any response to such personal communications shall be
confidential only to the extent necessary to protect the identity of the
person exercising the right.

6. Individual student records, except for: (a)  statistical information not
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identified with a particular student if such information is maintained 
in a composite form and (b) directory information as defined in the 
Act, if, pursuant to the Family Educational Rights and Privacy Act that 
information (i) has been designated by the school district as directory 
information and (ii) parents have been notified of and have not 
exercised their non-release rights. 

7. Instructor lesson plans, tests and other teaching materials. 

8. Personal communications concerning individual students. 

9. Personal notes and personally created materials, when made prior to 
taking action, making a recommendation or issuing a report.  
Confidentiality does not extend to departmental budget requests 
prepared as an aid to memory or research leading to the adoption of a 
public policy or the implementation of a public project. 

10. The home address of any person employed or formerly employed by 
the school district. 

11. The home telephone number of any person employed or formerly 
employed by the school district, where disclosure would constitute a 
clearly unwarranted invasion of personal privacy. 

Records Custodian 

The board of education hereby designates its  board clerk or if such person is not 
available during regular business hours, then its superintendent as the person 
authorized to release non-confidential public records for inspection, copying or 
mechanical reproduction. 

Under Oklahoma law, the board clerk is the custodian of the district’s copy of required 
school board election related filings.  Copies of these documents can be obtained by 
making a request through the clerk’s designee, Rhonda Howard. 

Fees for Records and for Search for Records 

The following fees shall be charged for records reproduction and any compensable 
search for records: 

Paper Production: 
8 ½” x 11”  $.25 per copy 
8 ½” x 14”  $.25 per copy 
11” x 17” $.50 per copy 

Electronic Production: 

Document conversion (TIFF or PDF) $.25 per page 
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In addition to the costs noted above, when a request for public records would clearly 
cause excessive disruption of the district’s essential functions or is solely for 
commercial purpose the district will charge a reasonable search fee equaling the 
actual hourly cost to the district.  This cost includes the base salary, benefits, taxes, 
burdens, and retirement contributions paid by the district for the employee(s) 
involved in the search.    The requestor will be charged this hourly rate for all search 
time, review time, and, if necessary, time spent redacting records prior to 
production.   

The district does not consider publication in a newspaper or broadcast by news 
media as resale or use of data for trade or commercial purpose.  However, the 
district shall charge the news media and others the direct cost of copying electronic 
data. 

A search fee shall not be charged when the release of documents is in the public 
interest, including, but not limited to, release to the news media, scholars, authors 
and taxpayers seeking to determine whether those entrusted with the affairs of the 
government are honestly, faithfully, and competently performing their duties as 
public servants.  

Costs associated with reproduction of public records shall be paid by, or on behalf 
of the requestor, at the time documents requested are to be picked up.  In the event 
of a large records request or a request that involves an outside cost to the district, 
the district may request a deposit, to be set by the records custodian, to be made at 
the time of the request.   

Request for Records 

Requests for public records shall be made to the attention of the superintendent or 
the district’s records custodian.  The request shall identify with specificity the 
record or records sought. Where the request for records is unclear or confusing, the 
records custodian may request that the requestor provide a more precise explanation 
or description of the records requested. The district shall produce records requested 
promptly, taking into consideration the accessibility of the record, the number and 
type of records requested, and the press of school district business.     

An individual requesting public records, pursuant to the Act, is requested to use the 
district’s request form to expedite the processing of the request. 

Appeal of Denial of Records 

If inspection of documents designated as confidential is denied, the person requesting 
access to such documents shall have a right to appeal the denial to the superintendent 
of schools. 

Fee Schedule 
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Black & white copy (not exceeding 8.5 x 14” in size) .25 per page

Color copy (not exceeding 8.5 x 14” in size) Actual cost

Certified copy $1.00 per page

Oversized copy (exceeding 8.5 x 14”) Actual cost

Video tape or DVD copy 1 $10.00 per tape

Audio tape or CD copy 2 $10.00 per tape

Mailing fee (if mail delivery is requested) Actual cost 

Research fee 
(for research, review, and redacting which exceeds 15 
minutes) 

Actual cost

Electronic data conversion (TIFF or PDF) $.25 per page

1 For each video tape or DVD copy requested, requestor must supply a new, blank standard VHS tape or DVD. 

2 For each audio tape copy requested, requestor must supply a new, blank standard audio cassette tape(s) or 
CD. No mini-audio cassette tapes will be accepted.
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PUBLIC RECORD ACCESS REQUEST 
OKLAHOMA OPEN RECORDS ACT 

TO: SPIRO SCHOOL DISTRICT 
SPIRO, OKLAHOMA

1. Pursuant to the Oklahoma Open Records Act, the undersigned hereby requests access to 
the following School District records: 

[Describe records as specifically as possible; attach additional sheets if necessary.] 

2. The undersigned requests access to the foregoing records for the following purpose: 

3. If copies of the documents are requested, the undersigned agrees to pay the per page fee 
for copies identified in the School District’s Oklahoma Open Records Act policy.  If a 
search is necessary to furnish the documents and if this request is solely for commercial 
purposes, the undersigned agrees to pay the hourly search fee identified by District policy. 

4. The undersigned is acting as representative or agent for ______________________. 

(Signature) 

Date:    

Address: 

Received by  
Spiro School District 
on ____________________, ______. 

Record Request No. _____. 
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4.4.3  Policy Regarding the Transfer and Release of Confidential Information 

 The Spiro School District adopts this policy pursuant to Title 10, Section 620.5 of 
the Oklahoma Statutes. 

For purposes of this policy, "confidential information" means any information 
regarding a child receiving services supported in whole or in part by state or federal 
funds, a family member of such child, or other persons residing in the home of such 
child, and which is required by state or federal law or regulation to be maintained 
in a confidential manner. 

The School District will transfer and release confidential information in accordance 
with this policy to: 

A. The Department of Human Services,

B. The Department of Mental Health and Substance Abuse Services,

C. The State Department of Health,

D. The State Department of Education

E. The State Department of Vocational and Technical Education,

F. The Oklahoma Commission on Children and Youth,

G. The J.D. McCarty Center for Handicapped Children,

H. The Department of Corrections,

I. Private agencies receiving public funds pursuant to a grant or contract with
one of the agencies listed in (1) through (8) and providing institutional,
community residential or community-based services as defined by Title 10,
Section 1101 of the Oklahoma Statutes, to children and family,

J. Persons and agencies subject to the rules promulgated by the agencies listed
in (1) through (8) and

K. Statutorily-constituted juvenile bureaus.

Unless otherwise permitted by state or federal law or regulation,
confidential information will only be released to the above-described
entities pursuant to (1) a court order or (2) an informed consent that has
been executed by (a) the parent or guardian of the child or other person
authorized by state or federal law to execute such consent, if the subject of
the confidential information is a child or (b) the individual who was the
subject of the confidential information or other person authorized by law to
execute such consent on his or her behalf, if the subject of the confidential
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information is an adult.  The School District will use the State of Oklahoma 
Standard Form Consent for Release of Confidential Information. 

The School District will follow the rules promulgated by the State 
Department of Education for authorizing access to confidential information 
for the purpose of gathering statistical information or conducting studies or 
researches otherwise authorized by law. 

The School District shall charge $.25 for all copies made pursuant to this 
policy plus the actual cost of mailing the copies. 

4.4.4 Document Retention 

The district will maintain all documents and records in a manner consistent with 
current legal requirements and administrative best practices.  School employees are 
required to treat confidential information appropriately and to take reasonable 
precautions to ensure that private information is not unnecessarily disclosed to 
those who do not need such access.  Health records will always be stored separately 
from other student and employee files. 

Paper records will be stored in secure locations based on the sensitivity of the 
information.  Electronic records will be properly secured and will be archived with 
adequate safeguards implemented to ensure that technological advancements do not 
cause the records to become inaccessible. The district’s technology director will 
regularly evaluate the district’s overall document retention program to determine 
whether the district’s retention practices are current.  The technology director is 
responsible for making recommendations regarding the program as needed to the 
superintendent. 

No document will be destroyed if it pertains to a pending claim, even if the 
document was otherwise scheduled for destruction.  

Education Operations 

The Superintendent is responsible for maintaining adequate records to effectively 
plan, operate, evaluate, and make required reports on the district’s education 
program.  These records will be maintained as long as the Superintendent 
determines appropriate based on the specific records. 

Student Records 

All student education records will be maintained in compliance with the district’s 
policy regarding FERPA.  In addition to those standards, school personnel will 
comply with the following document retention standards: 

 Student Transcripts

The High School Counselor is responsible for maintaining student
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transcripts for 80 years from the student’s last day of enrollment in the 
district.  The transcript shall contain the following information: 

 Name 
 Address 
 Telephone listing 
 Date / place of birth 
 Inventory of courses taken, with grades 
 GPA and/or class rank 

 Medical 

The School Nurse is responsible for maintaining medical records.  Medical 
records include items such as immunization verifications, allergy or 
diabetes plans, and child abuse reports.  These records will be maintained 5 
years from the student’s last date of enrollment.  

 Special Education  

The special education director is responsible for maintaining special 
education records.  All special education records will be retained for 5 years 
from the student’s last date of special education services.  Sixty days prior 
to destroying any special education record, the district will notify parents 
and eligible students of their right to retrieve the records rather than having 
the records destroyed. 

 Other  

All other student records will be retained for 5 years from the student’s last 
day of attendance in the district.  The Registrar is responsible for overseeing 
maintenance and destruction of these records. Thirty days prior to 
destroying these records, the district will notify parents and eligible students 
of their right to retrieve the records rather than having the records destroyed.  
This notification will occur by notice to the parent/student’s3 last known 
email or physical address. 

Board Records and District Financial Records  

The Minutes Clerk is responsible for permanently maintaining all board agendas 
and minutes, as well as the deeds and titles to all district owned real property. 

The Payroll Clerk is also responsible for maintaining records related to the district’s 
banking transactions and all federal and state program expenditures.  The duration 
of records retained under this section will be determined by the schedule maintained 
in the Payroll Clerk’s office.   

3 Destruction notices will be sent to the parent/guardian if the records pertain to a minor.  Notices will be sent to the 
student if the records pertain to an individual who is over age 18. 
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Employee Records 

The Payroll Clerk is responsible for retaining employee records.  These records 
include wage and hour information, routine personnel records, and drug/alcohol 
testing records.  The duration of records retained under this section will be 
determined by the schedule maintained in the Payroll Clerk’s office.   

Electronic Records 

All district emails will be retained as long as is practical given the district’s 
technology constraints.   

4.5 Locker Search and Seizure Policy 

A. In order to maintain discipline and to ensure the proper functioning of the
educational process, school administrators must have access to all school
property, including lockers, desks, etc. assigned to students.  The
administration will maintain a confidential file of all lockers and their
combinations and will retain master keys to all lockers.  Thus, although
students have privacy rights in their locker contents as against other
students, they do not have privacy rights in their locker contents as against
school administrators.  No school property will be used to store objects or
materials that violate school regulations or state and local ordinances.  The
school maintains the right to ensure that lockers and desks are properly
cleaned and that they do not contain items which should not be kept on
school property.  Lockers will be opened periodically for cleaning purposes
and to locate overdue library and class materials.  In addition, school
administrators may open and examine student lockers for general and
specific inspections at any time.

B. "Sniffer" dogs may properly be used to discover narcotics, dangerous drugs
or other prohibited items concealed in school property assigned to students.

C. Illegal items or other possessions or substances reasonably determined to be
a threat to the safety or security of others may be seized by school
authorities.  These items will immediately be turned over to law
enforcement officials for disposition as they see fit.

D. Items which are used to disrupt or interfere with the educational process
may be temporarily removed from student possession.
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4.6 Policy on Student Behavior 

Discipline Code 

The following behaviors at school, while on school vehicles or going to or from or 
attending school events will result in disciplinary action, which may include in-
school placement options or out-of-school suspension: 

1. Arson

2. Altering or attempting to alter another individual’s food or beverage

3. Assault (whether physical or verbal) and/or battery

4. Attempting to incite or produce imminent violence directed against another
person because of his or her race, color, sex, pregnancy, gender, gender
expression or identity, national origin, religion, disability, veteran status,
sexual orientation, age, or genetic information by making or transmitting or
causing or allowing to be transmitted, any telephonic, computerized or
electronic message

5. Attempting to incite or produce imminent violence directed against another
person because of his or her race, color, sex, pregnancy, gender, gender
expression or identity, national origin, religion, disability, veteran status,
sexual orientation, age, or genetic information by broadcasting, publishing
or distributing or causing or allowing to be broadcast, published or
distributed, any message or material

6. Academic Misconduct, including, but not limited to, cheating, plagiarism,
unauthorized collaboration, alteration of academic materials or other
academic misbehavior

7. Complicity in misconduct by others, including, but not limited to,
attempting to or encouraging others to commit prohibited conduct.  Apathy
or acquiescence in the presence of prohibited conduct is violative of this
policy.

8. Conduct that threatens or jeopardizes the safety of others

9. Cutting class or sleeping, eating or refusing to work in class

10. Disorderly conduct, including behaving in a disorderly, lewd, indecent
manner or breaching the peace on school property or in school-sponsored
activities.  Examples include, but are not limited to, obscene language,
profanity, inappropriate behavior or gestures, indecent exposure,
nonconsensual photography, video, or audio recording of another person on
school premises or at school-sponsored events when recording causes or is
likely to cause injury or distress
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11. Disruption of the educational process or operation of the school — as to 

disruptive behavior in the classroom specifically, engaging in behavior that 
a reasonable person would view as substantial or repeated interference with 
the instructor’s ability to teach the class or the ability of other students to 
benefit from instruction 

12. Extortion 

13. Failure to attend assigned detention, alternative school or other disciplinary 
assignment without approval 

14. Failure to comply with state immunization records 

15. False reports or false calls 

16. Fighting 

17. Forgery, fraud, or embezzlement 

18. Gambling 

19. Gang related activity or action 

20. Harassment, intimidation, and bullying, including gestures, written or 
verbal expression, electronic communication or physical acts 

21. Hazing (whether involving initiations, admission into, affiliations with, or 
as a continued involvement in a group or organization or not) in connection 
with any school activity, regardless of location. Hazing, includes, but is not 
limited to, any activity that recklessly or intentionally endangers the mental 
or physical health or safety of a student. Likewise, engaging in any action 
or activity that causes or is likely to cause physical or mental discomfort or 
distress that may demean, degrade, or disgrace any person, regardless of 
location, intent or consent of participants is violative of this policy.  

22. Immorality 

23. Inappropriate attire, including violation of dress code 

24. Intimidation or harassment because of race, color, sex, pregnancy, gender, 
gender expression or identity, national origin, religion, disability, veteran 
status, sexual orientation, age, or genetic information, including but not 
limited to: (a) assault and battery; (b) damage, destruction, vandalism or 
defacing any real or personal property; or threatening, by word or act, the 
acts identified in (a) or (b) 

25. Physical or verbal abuse, including, but not limited to, physically restraining 
or transporting someone against their will   
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26. Possession or distribution of a caustic substance 

27. Possessing, distributing, or viewing obscene materials, including electronic 
possession, distribution or viewing (sexting) 

28. Possession of synthetic urine, a warmer or any other item with the intent to 
use that item to tamper with a drug or alcohol test 

29. Possession, without prior authorization, of a wireless telecommunication 
device 

30. Possession, threat or use of a dangerous weapon4 and related 
instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.) 

31. Possession, claimed possession, use, manufacture, distribution, sale, 
purchase, conspiracy to sell, distribute or possess or being in the chain of 
sale or distribution, or being under the influence of (a) alcoholic beverages, 
low-point beer (as defined by Oklahoma law, i.e., 3.2 beer),  (b) any mind 
altering substance, except for medications taken for legitimate medical 
purposes pursuant to district policy, including but not limited to prescription 
medications for which the individual does not have a prescription, or 
medications used outside their intended therapeutic purpose, (c) paint, glue, 
aerosol sprays, salts, incense and other substances which may be used as an 
intoxicating substance, or (d) any substance believed or represented to be a 
prohibited substance, regardless of its actual content. 

32. Possession or claimed possession of illegal and/or drug related 
paraphernalia  

33. Possession,  claimed possession, distribution or claimed distribution of 
supplements, prescription medicine and/or non-prescription medicine while 
at school and school related functions without prior district approval 

34. Purchasing, selling and/or attempting to purchase or sell prescription and 
non-prescription medicine while at school and school related functions 

35. School Bus or Transportation Misconduct – While riding on any district 
school bus or other district-provided mode of transportation, engaging in 
any of the following acts is prohibited: (i) throwing any object; (ii) placing 
any part of one’s body out of a window (bus moving or stationary); (iii) 
eating, drinking, and/or possessing food or drink while on a bus (lunches 
taken to school are excluded provided they are packed in a container and 
the container is not opened on the bus); (iv) failure to remain seated (feet on 
floor, facing front); (v) disrespectful words, comments or actions toward the 

4 Students who are members of JROTC and are participating in an authorized school program may, with prior approval 
from the principal, bring an inoperable weapon to school for the sole and exclusive purpose of participating in the 
program.  Students may only possess the inoperable weapon in a manner consistent with the authorization to 
participate in the program.  
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driver or other passengers; (vi) blocking the aisle; (vii) pushing while 
loading/unloading or while bus is approaching; (viii) transporting 
unauthorized items; (ix) any type of harassment; (x) excessive noise; and 
(xi) improper street crossing during loading or unloading

36. Sexual or other harassment of individuals including, but not limited to,
students, school employees, volunteers

37. Theft

38. Threatening behavior, including but not limited to gestures, written, verbal,
or physical acts, or electronic communications

39. Truancy

40. Use, possession, claimed possession, distribution or selling marijuana or
marijuana related products in any form. “Marijuana” is defined as provided
for in the district’s policy on Medical Marijuana, Hemp & Cannabidiol
(CBD))

41. Use, possession, claimed possession, distribution or selling tobacco or
tobacco related products in any form, including but not limited to cigarettes,
cigars, loose tobacco, rolling papers, chewing tobacco, snuff, matches,
lighters and vapor products which includes noncombustible products that
may or may not contain nicotine, that employ a mechanical heating element,
battery, electronic circuit or other mechanism, regardless of shape or size,
that can be used to produce a vapor in a solution or other form.  A vapor
product also includes any vapor cartridge or other container with or without
nicotine or other form that is intended to be used with an electronic
cigarette, electronic cigar, electronic cigarillo, electronic pipe or similar
product or device and any vapor cartridge or other container of a solution,
that may or may not contain nicotine, that is intended to be used with or in
an electronic cigarette, electronic cigar, electronic cigarillo or electronic
device.  Vapor products not included are any products regulated by the
United States Food and Drug Administration under Chapter V of the Food

42. Use or possession of missing or stolen property if property is reasonably
suspected to have been taken from a student, a school employee, or the
school

43. Using racial, religious, ethnic, sexual, gender or disability-related epithets

44. Use of the school’s technology resources (i.e., computers, electronic mail,
internet, and similar resources) in a manner prohibited by policies, in any
manner not authorized by school officials, or in violation of law

45. Vandalism
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46. Violation of board of education policies, rules or regulations or violation of
school rules and regulations including, but not limited to, disrespect,
lingering in restrooms, running in halls, bringing unauthorized items to
school, inappropriate or unauthorized use of cellular phones or other
electronic media, name calling, destroying or defacing school property

47. Vulgarity

48. Willful damage to school property

49. Willful disobedience of a directive of any school official

In addition, conduct occurring outside of the normal school day or off school 
property that has a direct and immediate negative effect on the discipline or 
educational process or effectiveness of the school, will also result in disciplinary 
action, which may include in-school placement options or out-of-school 
suspension.  This includes but is not limited to electronic communication, whether 
or not such communication originated at school or with school equipment, if the 
communication is specifically directed at students or school personnel and concerns 
harassment, intimidation or bullying at school. 

School Safety and Bullying Prevention Act (OKLA. STAT. tit. 70, § 24-100.2) 

The Oklahoma Legislature established the School Safety and Bullying Prevention 
Act with the express intent of prohibiting bullying in all schools.  In addition to the 
prohibition listed in the student discipline code, above, the board has adopted a 
separate policy prohibiting bullying and outlining the district’s plan to address it. 

4.6.1 Fighting 

Spiro middle and high school students shall have the following punishment for 
fighting on campus:  a five-day out-of-school suspension will be imposed for the 
first fighting offense.  The second fight will result in a nine-day out-of-school 
suspension.  The third fight could result in suspension out of school for the 
remainder of the current semester and possibly the following semester.  An 
Education Plan for Out-of-School Suspensions will be created for all students 
suspended more than five days as outlined in paragraph “G” below. 

Mouthing and instigating shall constitute participation in a fight if blows result.  No 
punishment will be imposed if it is clearly ascertained that a student is defending 
herself/himself and it is established that he/she was not mouthing or instigating the 
fight which resulted.  Shoving, mouthing, instigating, etc. will not be defined as 
self-defense when the student could walk away from the situation.  Further, if the 
fighting situation has been brewing and the office has not been notified by one or 
all of the participants, it shall not be determined that the student tried to avoid the 
situation or was defending herself/himself.  This will be at the discretion of the 
administration.   

At the discretion of administration and in addition to the above, student(s) may be 
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refereed to local law enforcement agency.  

4.7 Sample Disciplinary Options 

▪ Instructor or Administrator Intervention 

May include, but is not limited to: warning conference with student, parent 
conference, referral to counselor, behavioral contract, restriction of 
privileges, requirement of corrective action by student, changing student’s 
seat or class assignment, involvement of local authorities or agencies, or 
other appropriate action as required or indicated by the circumstances. 

▪ Detention or In-School Intervention 

Detention is a correctional measure used when it is deemed appropriate.  
Students are to report to the appropriate teacher/principal at the specified 
time with class work to be studied.  Detention may be assigned on a week-
day or on a Saturday, as deemed appropriate. 

▪ Alternative In-School Placement 

Alternative in-school placement is an optional correctional measure that 
may be used by the school when deemed appropriate.  It involves 
assignment to a school site, designated by the school, for a prescribed course 
of education as determined by school representatives.  Any such placement 
will be made in accordance with applicable special education procedural 
safeguards. 

▪ Alternative Out-of-School Placement 

Alternative out-of-school placement is an optional correctional measure 
specifically authorized in cases when a student has made electronic 
communications intended to terrify, intimidate, harass, or threaten injury or 
harm to faculty or students.  Any such placement will be made in 
accordance with applicable special education procedural safeguards.  

▪ School Service 

School service may be required of students when an administrator believes 
that it would allow the student to understand the logical consequences of 
his/her conduct.  Examples include, but are not limited to, cleaning after 
vandalism or littering, helping a teacher after disrupting a class, etc.  School 
service will not be utilized to augment the district’s workforce, in ways 
which are likely to endanger a student, or in a manner which is designed to 
unduly embarrass a student. 

▪ Out of School Student Suspension 
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Students may be suspended out of school pursuant to the district’s policy 
regarding student suspension.   

Student Privileges While Under Suspension  

Participation in the extracurricular activities of the school is a privilege and not a 
right.  Accordingly, when a student's behavior results in a determination by the 
principal to impose disciplinary or other correctional measures against a student, 
the student will not be permitted to participate in any extracurricular activities 
offered by the school during the term of the discipline unless, in the sole judgment 
of the principal, such participation is appropriate given the nature of the offense 
committed by the student. 

"Extracurricular activities" include, but are not limited to, all school sponsored 
teams, clubs, organizations, ceremonies, student government, band, athletics and 
all other school sponsored activities and organizations. 

4.7.1  Corporal Punishment 

Spiro Public Schools shall have the same right as a parent or guardian to control 
and discipline a child during the time the child is in attendance or in transit to or 
from the school or at or going to or from any school function authorized by school 
officials or in a classroom presided over by the teacher.  The District's 
administrators have the authority to administer discipline that is reasonably 
necessary to manage student behavior, including but not limited to spanking or 
paddling. 

These factors should be considered before corporal punishment is to be 
administered.  They are as follows: 

1. The seriousness of the offense. 

2. The attitude and past behavior of the student. 

3. The nature and severity of the punishment. 

4. The age and strength of the student. 

5. The availability of less severe, but equally effective means of discipline. 

6. The age, sex and physical condition of the child. 

7. The nature of the offense and the child's motive. 

8. The influence of the paddling upon other students. 

9. Whether the force is needed to compel obedience to a proper command. 
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10. Whether the force is disproportionate to the offense, unnecessarily 
degrading or likely to cause serious injury. 

Corporal punishment is never to be the first line of punishment.  It must be without 
malice and not exceed three swats for any specific misbehavior.  No student will 
receive more than 3 swats per incident and the maximum number of swats a student 
can receive in one day is three.  If students are to be exempt from paddlings, they 
must have documentation on file with the principal that proves an exemption is 
required for medical, mental reasons.  If parents object to paddling for their student, 
the parent refusal must be filed with the principal’s office at the beginning of each 
school year. The corporal punishment must be reasonable in force considering the 
student’s age, sex, physical and mental condition, whether the force was degrading 
and the likelihood of permanent harm to the student. 

The instrument used for paddling shall be a finished wooden board after the student 
has emptied his/her pockets. 

The only appropriate place for a paddling on the student's body will be the buttocks.  
Paddlings will only be administered by a school principal or other administrative 
personnel in the administrator’s office.  A certified staff member of the same gender 
as the student must serve as a witness whenever a paddling is administered. 

Each student is to be told what he/she has done and why he/she is being punished.  
The student will be allowed to respectfully give his/her version of the incident. 

A brief written report of the paddling shall be placed in the student's file after the 
punishment is administered.  The report should state the date, the misbehavior, and 
the number of swats given.  The administrator that places this in the student's file 
should sign or initial this report.  The repot must be signed by both the administrator 
and the witness. 

Corporal punishment will not be administered to special education students with 
the most severe cognitive disabilities unless the student’s parents have signed a 
written waiver permitting corporal punishment.  As to any other special education 
students, the person administering the corporal punishment must first determine 
that such punishment is not prohibited by the student’s IEP or 504 plan. 

4.8 Student Suspension (Out-of-School) 

This policy applies only to out-of-school suspensions and, unless otherwise noted, 
all references to “suspension” in this policy mean out-of-school suspension.  
References to "parent" in this policy means a student's parent(s) or legal 
guardian(s).  References to "principal" means the school principal or staff member 
to whom the principal has delegated the responsibility for student discipline. 

Behavior or Conduct that May Result in Suspension: 

Students may be suspended for: 
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1. violation of a school regulation (which includes but is not limited to any 
policy, rule, regulation, directive, etc.); 

2. possession of an intoxicating beverage, low-point beer, as defined by OKLA.
STAT. tit. 37, § 163.2,  or missing or stolen property if the property is 
reasonably suspected to have been taken from a student, a school employee, 
or the school during school activities;  

3. possession of a dangerous weapon or a controlled dangerous substance 
while on or within two thousand (2,000) feet of public school property, or 
at a school event, as defined in the Uniform Controlled Dangerous 
Substances Act.  Possession of a firearm shall result in suspension as 
provided in the district's policy related to firearms; 

Students who are suspended under categories 1 or 2 will be provided with an 
education plan as outlined below.  No education plan will be required for students 
who are suspended under category 3.   

Violent Acts Toward School Personnel 

Any student in grades 6 through 12 found to have assaulted, attempted to cause 
physical bodily injury, or acted in a manner that could reasonably cause bodily 
injury to a school employee or person volunteering for the school shall be 
suspended for the remainder of the current semester and the next consecutive 
semester.  For good cause and considering the totality of the circumstances, the 
district’s superintendent or designee may modify the term of the suspension.  Final 
action as to any such suspension, including its term, remains with the board of 
education or designated hearing officer, pursuant to a timely appeal. 

Students suspended for a violent offense directed toward a classroom teacher shall 
not be allowed to return to the teacher’s classroom without the teacher’s prior 
approval.  Whether an offense is considered a violent offense, requiring an affected 
teacher’s approval as a condition of return to a particular classroom, shall be based 
on applicable provisions of the Oklahoma school law regarding student suspension 
and applicable Oklahoma criminal law distinguishing between violent and 
nonviolent offenses. 

District's Obligations Prior to Suspension 

Before the district recommends suspension, other disciplinary options will be 
considered, including but not limited to: placement in an alternative school setting, 
reassignment to another classroom, and detention.  The district will provide 
additional procedural safeguards as required by law for students identified as 
having disabilities under the Individuals with Disabilities Education Act or Section 
504 of the Rehabilitation Act/Title II of the Americans with Disabilities Act. 

Pre-Suspension Conference 
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When a student engages in behavior or conduct that may result in suspension the 
principal shall conduct an informal conference with the student. 

At the conference the principal shall read the regulation that the student is charged 
with having violated and shall discuss the student’s conduct.  The student shall be 
asked whether he/she understands the regulation and be given a full opportunity to 
explain and discuss his/her conduct. 

If the principal concludes that suspension is appropriate, the student shall be 
advised that he/she is being suspended and the length of the suspension.  The 
principal shall immediately notify the parent by phone and in writing that the 
student is being suspended and that other disciplinary options were considered and 
rejected.  The written notice will state which alternative disciplinary options were 
considered and why they were rejected.  Elementary and middle school students 
shall not be dismissed before the end of the school day without advance notice to 
the parent. 

A student may be suspended without a pre-suspension conference only in situations 
when the principal reasonably believes that the student’s continued presence in the 
building will constitute an immediate danger to the health or safety of students, 
school employees, school property, or would be a substantial disruption of the 
educational process.  In such cases, a conference with the student and parent will 
be scheduled as soon as possible after the student has been removed from the 
building. 

Conferences with Parents 

The principal will seek to hold a conference with the parent as soon as possible 
after the suspension has been imposed.  The parent should be advised of his/her 
right to a conference with the principal at the time he/she is verbally notified that a 
suspension has been imposed.  The conference will be held during the regular 
school hours, Monday through Friday, with consideration given whenever possible 
to the hours of working parents. 

At the conference, the principal will read the regulation the student is charged with 
having violated and will briefly outline the student’s conduct.  The principal will 
also explain the reason for rejecting other disciplinary options.  The parent should 
be asked by the principal if he/she understands the  regulation and the charges 
against the student. 

At the conclusion of the conference the principal shall state whether he/she will 
terminate or modify the suspension.  In all cases the parent will be advised of the 
right to have the suspension reviewed by the superintendent, board of education, a 
hearing officer appointed by the board, or the suspension committee as provided by 
this policy.  If the parent is in agreement with the principal's decision, he/she will 
be requested to sign a waiver of review. 

Individualized Plans  
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Suspensions in excess of five (5) days shall include an Individualized Plan ("Plan") 
that shall describe either a home-based school work assignment setting or other 
appropriate work assignment setting.  The Plan shall be prepared by the principal 
with the assistance of other school employees. 

The Plan shall provide for the core units in which the student is enrolled.  Core units 
shall consist of the minimum English, Mathematics, Science, Social Studies and 
Art units required by the Oklahoma State Department of Education for grade 
completion in grades kindergarten through eight and for high school graduation in 
grades nine through twelve. 

A copy of the Plan shall be provided to the student and parent.  The parent shall be 
responsible for providing a supervised, structured environment monitoring the 
student's educational progress until the student is readmitted into school.  The Plan 
shall set out the procedure for education and shall also address academic credit for 
work satisfactorily completed. 

Records 

The principal will keep written records of each suspension conference.  The records 
will contain the date of the conference, names of participants, time and duration of 
the conference, and the basis for rejecting alternative disciplinary options.  The 
principal shall also maintain records related to the Plan and the student and/or 
parent's compliance with the Plan. 

Suspension Terms 

All suspensions will have a definite start and end date.  The term of a suspension 
may be reduced if a student performs a specified remedial act if those conditions 
are agreed to at the time of the suspension.  Suspension lengths will be as consistent 
as possible between students considering the nature of the conduct and the previous 
disciplinary history of the student.    

Long-term suspensions are those suspensions in excess of ten (10) school days.  
Suspensions will not extend beyond the current school semester and succeeding 
semester, except in the case of possession of a firearm, in which case a suspension 
shall be for a period of not less than one (1) calendar year. Suspensions involving 
firearms are governed by the school district's Gun-Free Schools Student Suspension 
policy.   

Short-term suspensions are those suspensions of ten (10) or fewer school days. 
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Long-Term Suspension Appeals 

A parent/student may appeal the suspension to the superintendent and board of 
education or a hearing officer appointed by the board.  The principal shall inform 
the parent/student of the right to appeal the suspension and the method for 
appealing.  At the parent/student’s option the appeal may be directly to the board 
or the board’s appointed hearing officer. 

A written appeal must be received by the superintendent within five (5) calendar 
days after the parent/student receives the principal's decision.  If the superintendent 
does not receive a written appeal within five (5) calendar days of the principal’s 
decision, the principal’s suspension decision is final. 

Appeals to the Superintendent or Designee (“Superintendent”) 

If the superintendent receives a timely written appeal request, the 
superintendent will hold a conference with the parent or guardian as soon 
as possible.  The conference will be held during regular school hours, 
Monday through Friday, with consideration given to the hours of working 
parents whenever possible. 

At the conference, the superintendent will read the regulation the student is 
charged with having violated and will briefly outline the student’s conduct.  
The parent will be asked if he/she understands the regulation and the 
charges against the student.  The student/parent will be given an opportunity 
to provide his/her version of events. 

At the conclusion of the conference the superintendent will state whether 
he/she shall uphold, terminate or modify the suspension.  In all cases the 
parent shall be advised of the right to have the suspension reviewed by the 
board of education or a board-appointed hearing officer.  If the parent is in 
agreement with the superintendent’s decision, he/she shall be requested to 
sign a waiver of review by the board. 

Appeals to the Board of Education or Designated Hearing Officer 

An appeal must be presented by letter to the superintendent within five (5) 
calendar days after the parent/student receives the superintendent’s 
decision.  If the superintendent does not receive a written appeal within five 
(5) calendar days of the superintendent’s decision, the superintendent’s 
suspension decision is final. 

If the board receives a timely written appeal request, the board or an 
appointed hearing officer will hear the appeal as soon as possible.  This 
decision is final and nonappealable. 

The parent/student will be notified in writing of the date, time and place of 
the hearing and will have the right to choose an "open" or "closed" hearing.  
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Reasonable efforts will be made to accommodate the work schedule of 
parents.  The following procedures will be followed: 

1. The board president or the appointed hearing officer should: 

a. Announce that the next agenda item is a suspension review 
hearing. 

b. Ask whether the parent/student wants the hearing to be open 
to the public or in executive session.  The offer of an open 
hearing and the response is to be made a part of the minutes 
of the meeting.  If the parent/student requests a closed 
hearing, a motion to go into executive session per their 
request should be made and voted on. 

2. The board president or hearing officer should advise the 
parent/student: 

a. That they are entitled to legal counsel, if they desire it. 

b. That the administration will present its witnesses first and 
that after each witness the parent or their legal counsel will 
be given an opportunity to cross-examine. 

c. That the parent/student will be given an opportunity to call 
any relevant witnesses and present any relevant evidence, 
subject to cross-examination by the administration’s legal 
counsel. 

d. That the board or its hearing officer will consider the 
evidence and documents and reach a decision that will be 
recorded by vote in open session. 

e. That the parent/student may ask any questions about the 
procedure. 

3. Administration may call witnesses and present documents subject to 
cross-examination. 

4. Parent/student may call any witnesses and present documents 
subject to cross-examination. 

5. After each witness is presented board members or the hearing officer 
may ask the witness questions. 

6. Parent/student’s closing statement. 

7. Administration's closing statement. 



77 

8. Deliberate in private.  (If the hearing is not in executive session, the 
board or its hearing officer may deliberate in executive session only 
with permission of the parent/student.) 

9. Return to open session and vote.  After adopting a motion making 
certain findings of fact the board must make a motion to: (1) affirm 
the suspension; (2) modify the suspension (increase or decrease 
severity of the suspension); or (3) revoke the suspension.  If the 
hearing is before a hearing officer, no motions will be required as a 
part of the hearing process; otherwise, the hearing officer will have 
the same obligations as the board when rendering a decision. 

Attendance at School Pending Appeal Hearing 

Pending an appeal of the student suspension, the student will have the right 
to attend school under such "in-house" restrictions as the principal deems 
proper, except that at the discretion of the principal, the student may be 
prohibited from attending school pending any appeal hearing if in the 
judgment of the principal the student’s continued presence in the building 
will constitute an immediate danger to the health or safety of students, 
school employees, school property, or would be a substantial disruption of 
the educational process.   

Short-Term Suspension Appeals  

A parent or student may appeal the suspension decision to the board of education.  
The principal shall inform the parent/student of the right to appeal the suspension 
and the method for appealing.  

An appeal must be presented by letter to the principal within five (5) calendar days 
after the parent/student receives the principal's decision.  If the principal does not 
receive a written appeal within five (5) calendar days of the decision, the principal’s 
suspension decision is final. 

Hearing the Appeal 

The parent/student will be notified in writing of the date, time and place of 
the hearing and will have the right to choose an "open" or "closed" hearing.  
Reasonable efforts will be made to accommodate the work schedule of 
parents.  The following procedures will be followed: 

1. The board president should: 

a. Announce that the next agenda item is a suspension review 
hearing. 

b. Ask whether the parent/student wants the hearing to be open 
to the public or in executive session.  The offer of an open 
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hearing and the response is to be made a part of the minutes 
of the meeting.  If the parent/student requests a closed 
hearing, a motion to go into executive session per their 
request should be made and voted on. 

2. The board president should advise the parent/student: 

a. That they are entitled to legal counsel, if they desire it. 

b. That the administration will present its witnesses first and 
that after each witness the parent or their legal counsel will 
be given an opportunity to cross-examine. 

c. That the parent/student will be given an opportunity to call 
any relevant witnesses and present any relevant evidence, 
subject to cross-examination by the administration’s legal 
counsel. 

d. That the board will consider the evidence and documents and 
reach a decision that will be recorded by vote in open 
session. 

e. That the parent/student may ask any questions about the 
procedure. 

3. Administration may call witnesses and present documents subject to 
cross-examination. 

4. Parent/student may call any witnesses and present documents 
subject to cross-examination. 

5. After each witness is presented board members may ask the witness 
questions. 

6. Parent/student’s closing statement. 

7. Administration's closing statement. 

8. Deliberate in private.  (If the hearing is not in executive session, the 
board may deliberate in executive session only with permission of 
the parent/student.) 

9. Return to open session and vote.  After adopting a motion making 
certain findings of fact the board must make a motion to: (1) affirm 
the suspension; (2) modify the suspension (increase or decrease 
severity of the suspension); or (3) revoke the suspension.   
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Student Privileges While Under Suspension 

Participation in school extracurricular activities is a privilege and not a right.  
Accordingly, students who are suspended are immediately ineligible to participate 
in extracurricular activities, notwithstanding the filing of an appeal.  
"Extracurricular activities" include, but are not limited to, all school sponsored 
teams, clubs, organizations, ceremonies, student government, band, athletics and 
all other school sponsored activities and organizations. 

4.9  Gun Free Schools Student Suspensions 

Any student who is determined to have: 

▪ brought a weapon to a school under the jurisdiction of the district;
or

▪ possessed a weapon within two thousand (2,000) feet of public
school property; or

▪ possessed a weapon at a school event

shall be suspended out of school for a period of not less than one calendar year.  
This policy does not apply to students who are members of the JROTC and who 
possess or bring an inoperable weapon to school for participation in a school 
program, provided the student obtained prior permission from the principal, the 
weapon remains inoperable while at school and the weapon is used consistent with 
the permission granted. 

Any out-of-school suspension imposed under this policy may be modified for any 
student on a case-by-case basis by the chief administrative officer of the district. 

For the purposes of this policy, the following definitions shall control: 

▪ The term "weapon" means a firearm as such term is defined in
Section 921 of Title 18 of the United States Code.

▪ The term "chief administrative officer" means the superintendent or
the board of education.

▪ The term "determined to have brought a weapon to a school under
the jurisdiction of the district" means any student being in
possession or control of a weapon on property owned, leased or
rented by the district, including, but not limited to, school buildings,
parking lots and motor vehicles and any student who is in possession
or control of a weapon at any district sponsored function regardless
of whether such function is conducted on district property.

Enforcement of this policy shall be consistent with state and federal laws dealing 
with discipline of students with disabilities. 
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Students who violate this policy will be referred to the appropriate criminal justice 
or juvenile delinquency system.  Any firearm seized from a student by any school 
employee shall immediately be delivered to a law enforcement authority for 
disposition pursuant to applicable law. 

Any out-of-school suspension initiated pursuant to this policy shall be subject to 
the procedural safeguards set forth in the district's policy for the out-of-school 
suspension of students. 

Consistent with Oklahoma law, for an out-of-school suspension under this policy, 
no education plan shall be implemented during the term of the suspension.  This 
policy does not apply to student suspensions for non-weapon violations. 

4.10 Disciplinary Removal of Children with Disabilities 

Definitions 

For purposes of this policy, the following definitions apply: 

“Child with a disability” includes students who have been identified as having a 
disability or for whom an initial evaluation has been sought under the Individuals 
with Disabilities Act, Section 504 of the Rehabilitation Act, or Title II of the 
Americans with Disabilities Act. 

"Controlled substance" means a drug or other substance identified under schedules 
I, II, III, IV or V in section 202(c) of the Controlled Substances Act, 21 U.S.C. § 
812(c). 

"Illegal drug" means a controlled substance, but does not include a controlled 
substance that is legally possessed or used under the supervision of a licensed health 
care professional or that is legally possessed or used under any other authority under 
the Controlled Substances Act or under any other provision of federal law. 

“School day” means any day, including a partial day, that children are in attendance 
at school for instructional purposes. 

“Serious bodily injury” means bodily injury that involves – 

1. a substantial risk of death; 

2. extreme physical pain; 

3. protracted and obvious disfigurement; or 

4. protracted loss or impairment of the function of a bodily  member, organ 
or mental faculty.  
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"Weapon" means a dangerous weapon as defined by 18 U.S.C. § 930(g)(2), 
specifically, a weapon, device, instrument, material or substance, animate or 
inanimate, that is used for, or is readily capable of, causing death or serious bodily 
injury, except that such term does not include a pocket knife with a blade of less 
than 2½ inches in length.   
Case-By-Case Determination 

District personnel must consider any unique circumstances on a case-by-case basis 
when determining whether a change of placement is appropriate for a child with a 
disability who violates the district’s code of student conduct. 

Short-Term Disciplinary Removal 

District personnel may remove a child with a disability who violates the district’s 
code of student conduct from the child’s current placement to an appropriate 
interim alternative educational setting, another setting or suspension, for not more 
than ten (10) consecutive school days and for additional removals of not more than 
ten (10) consecutive school days in the same school year for separate incidents of 
misconduct, as long as those additional removals do not constitute a change of 
placement.   

A change of placement occurs if -- 

1. the removal is for more than ten (10) consecutive school days; or 

2. the child has been subjected to a series of removals that are ten (10) days 
or less during the same school year that constitute a pattern.  School 
personnel determine whether a pattern exists by considering the following 
factors: 

 the series of removals total more than ten (10) school days in a school year; 

 the child’s behavior is substantially similar to the child’s behavior in 
previous incidents that resulted in the series of removals; and 

 such additional factors as the length of each removal, the total amount of 
time the child has been removed and the proximity of the removals to one 
another.   

However, in an effort to promote uniformity in the decision-making process, the 
board of education has determined that it is in the district’s best interest that it not 
require school personnel to weigh these factors to determine the existence of a 
pattern in each instance.  Instead, when the student’s short-term removals exceed 
ten (10) school days over the course of the school year, the district will follow the 
process identified in this policy for implementing a long-term removal.    

In school alternative placements for more than ten (10) consecutive school days or 
that may constitute a pattern of exclusion may be a change of placement if the 
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student does not receive education services required under the student’s IEP or 
Section 504/Title II Plan. 

Educational Services During a Short-Term Disciplinary Removal 

The district will provide a child with a disability the same level of services it 
provides children without disabilities during removals for ten (10) school days or 
less during the school year. 

After a child with a disability has been removed from his or her current placement 
for ten (10) school days in the same school year, if a subsequent removal is imposed 
for not more than ten (10) consecutive school days and is not a change of placement, 
district personnel, in consultation with the child’s special education teacher, will 
determine the extent to which services are needed, so as to enable the child to 
continue to appropriately progress in the general curriculum, although in another 
setting, and to appropriately advance toward meeting the goals set out in the child’s 
IEP or Section 504/Title II Plan.  

Notification 

On the date on which the decision is made to make a disciplinary removal that 
constitutes a change of placement of a child with a disability because of a violation 
of the district’s code of student conduct, district personnel will notify the child’s 
parents of the decision and provide the parents of children who are eligible for 
special education and related services under the IDEA with a copy of the district’s
Parents Rights in Special Education:  Notice of Procedural Safeguards form.  
District personnel will provide the parents of children who are eligible for special 
education and related services only under Section 504/Title II with a copy of the 
district’s Section 504 Information and Procedural Safeguards form.   

Special Circumstances 

District personnel may also remove a student to an interim alternative educational 
setting for not more than 45 school days without regard to whether the behavior is 
determined to be a manifestation of the child’s disability, if the child -- 

1. carries or possesses a weapon at school, on school premises, or to or at a 
school function;  

2. knowingly possesses or uses illegal drugs or sells or solicits the sale of a 
controlled substance at school, on school premises or at a school function; 
or 

3. has inflicted serious bodily injury upon another person while at school, on 
school premises or at a school function. 
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Making a Manifestation Determination 

Except for removals that will be for not more than ten (10) consecutive school days 
and will not constitute a change of placement, within ten (10) school days of any 
decision to change the placement of a child with a disability because of a violation 
of the district’s code of student conduct, the child’s IEP or Section 504/Title II team 
will meet to review all relevant information in the student’s file, including the 
child’s IEP or Section 504/Title II Plan, any teacher observations psychological 
evaluation date related to the student’s current behavior, and any relevant 
information provided by the parents to determine -- 

1. if the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or  

2. if the conduct in question was the direct result of an inappropriate placement 
or the district’s failure to implement the IEP or Section 504/Title II Plan. 

The conduct will be determined to be a manifestation of the child’s 
disability if the child’s IEP or Section 504/Title II team determines that a 
condition in either (a) or (b) of this paragraph was met. 

If the child’s IEP or Section 504/Title II team determines that the conduct 
in question was the direct result of the district’s failure to implement the 
IEP or Section 504/Title II Plan, the district will take immediate steps to 
remedy those deficiencies. 

Determination that Behavior Is a Manifestation of the Child’s Disability 

If the IEP or 504 team determines that the conduct was a manifestation of the child’s 
disability, the team will either – 

1. conduct a functional behavior assessment, unless the district had conducted 
a functional behavior assessment before the behavior that resulted in the 
change of placement occurred and further functional behavior assessment 
is deemed unnecessary, and implement a behavior intervention plan for the 
child; or 

2. if a behavior intervention plan already has been developed, review the 
behavior intervention plan and modify it, as necessary, to address the 
behavior. 

If the Section 504/Title II team determines that the conduct was a 
manifestation of the child’s disability, the team will determine what, if any, 
modifications to the student’s educational placement are necessary, 
including conducting a functional behavior assessment and developing or 
revising a behavior intervention plan (if appropriate). 

Except as provided in section 6 of this policy, the IEP or 504 team will return the 
child to the placement from which the child was removed, unless the parent and the 
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district agree to a change of placement as part of the modification of the behavior 
intervention plan. 

Determination that Behavior Is Not a Manifestation of the Child’s Disability 

If the behavior that gave rise to the violation of the district’s code of student conduct 
is determined not to be a manifestation of the child’s disability, then district 
personnel may apply the relevant disciplinary procedures to children with 
disabilities in the same manner and for the same duration as the procedures would 
be applied to children without disabilities. 

A parent or guardian who disagrees with the manifestation determination may file 
a complaint requesting an impartial due process hearing. 

Educational Services During a Long-Term Disciplinary Removal 

During a long-term disciplinary removal, a child eligible for special education and 
related services under the IDEA will -- 

1. continue to receive educational services so as to enable the child to continue 
to appropriately progress in the general education curriculum, although in 
another setting, and to appropriately advance toward achieving the goals set 
out in the child’s IEP; and 

2. receive, as appropriate, a functional behavior assessment and behavior 
intervention services and modifications that are designed to address the 
behavior violation so that it does not recur. 

The child’s IEP team will determine appropriate services and the location in which 
services will be provided.  These services may be provided in an interim alternative 
educational setting determined by the IEP team. 

During a long-term disciplinary removal, a child eligible for special education and 
related services only under Section 504/Title II will receive educational services to 
the same extent that a child without disabilities would receive educational services 
during a disciplinary removal for the same offense.      

Appeal to Hearing Officer Under the IDEA 

The parent of a child eligible for special education and related services under the 
IDEA who disagrees with any decision regarding placement or the manifestation 
determination under this policy, or the district, if district personnel believe that 
maintaining the current placement of the child is substantially likely to result in 
injury to the child or others, may appeal the decision by filing a due process hearing 
complaint seeking an expedited hearing.

In making the determination, the hearing officer may – 
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1. return the child with a disability to the placement from which the child was 
removed if the hearing officer determines that the removal was a violation 
of the applicable provisions of the IDEA or that the child’s behavior was a 
manifestation of the child’s disability; or 

2. order a change of placement of the child to an appropriate interim 
alternative educational setting for not more than 45 school days if the 
hearing officer determines that maintaining the current placement of the 
child is substantially likely to result in injury to the child or to others. 

These procedures may be repeated, if the district believes that returning the child 
to the original placement is substantially likely to result in injury to the child or to 
others.

When an appeal has been requested by either the parent or the district, the child will 
remain in the interim alternative educational setting pending the decision of the 
hearing officer or until the expiration of the time period set for the placement, 
whichever occurs first, unless the parent and the district agree otherwise. 

The district may also seek a court order to remove a child with a disability from 
school or change the child’s current educational placement if district personnel 
believe that maintaining the current placement of the child is substantially likely to 
result in injury to the child or to others. 

Providing Records to Disciplinary Decisionmaker 

If the district initiates disciplinary procedures that would constitute a change of 
placement for a child with a disability, district personnel will ensure that the child’s 
special education and disciplinary records are provided for consideration to the 
school personnel making the final determination regarding the disciplinary action. 

4.11 Student Search and Seizure Policy 

The school principal or designee is authorized to detain and search any student and 
any property in the student's possession while on school premises, at school 
activities, or in transit under authority of the school, for any item possession of 
which by the student is illegal or prohibited by school rules, or for property believed 
to have been stolen from another student, an employee, or the school.  The search 
shall be conducted according to the following guidelines: 

Reasonableness 

A. The decision to search must be based upon a reasonable suspicion that 

1. a violation of the law or school rules has occurred or is occurring; 

2. the student to be searched has committed the violation; and 
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3. particular evidence of the violation will be discovered in the search. 

B. In deciding whether a suspicion is reasonable, all the circumstances 
surrounding the case should be considered, including: 

1. the student's age, history, and record in school; 

2. the prevalence and seriousness of the suspected violation; 

3. the school officials' prior experience in detecting the problem or 
recognizing suspicious behavior; 

4. the need to make a search without delay and further investigation; 

5. the specificity and source of the information used as justification 
for the search; and 

6. the particular teacher or school official's experience with the 
student. 

Scope  

A. The scope or extent of the search shall be reasonably related to the kind of 
objects being searched for, and not excessively intrusive in light of the 
student's age and sex and the nature of the suspected violation. 

B. A search commenced to discover a particular kind of item may be expanded 
or continued for additional items if circumstances warrant. 

Conducting a Search of a Student's Person  

A. The search shall be conducted by a person of the same sex as the person 
being searched. 

B. Another authorized person shall be present as a witness, of the same sex if 
practicable. 

C. No student's clothing, except cold weather outerwear, may be removed prior 
to or during the search.  Students may be required to empty their pockets.  
Strip searches are prohibited. 

Discovered Items  

A. Illegal items or other possessions or substances reasonably determined to 
be a threat to the safety or security of others may be seized by school 
authorities.  These items will immediately be turned over to law 
enforcement officials for disposition as they see fit. 
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B. Items which are used to disrupt or interfere with the educational process 
may be temporarily removed from student possession. 

Refusal to Submit to Search 

A student who refuses to peaceably submit to a search based on reasonable 
suspicion or who refuses to turn over items discovered as a result of a search may 
be suspended for such refusals. 

Reports 

The person conducting the search shall prepare a report to be maintained by the 
principal including the date, time, place, names of witnesses, purpose, basis, and 
result of the search. 
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STUDENT SEARCH REPORT FORM 

Student searched:_______________________________________________________________ 

Date of Search:_____________________________  Approximate time:____________________ 

Person conducting the search:______________________________________________________ 

Person witnessing the search:__________________________________________________ 

Grounds for reasonable suspicion that the student should be searched: 

______________________________________________________________________________

______________________________________________________________________________ 

What kinds of items were the object of the search: 

______________________________________________________________________________

______________________________________________________________________________ 

What was searched (pockets, purse, wallet, coat, etc.): 

______________________________________________________________________________ 

What was found and where: 

______________________________________________________________________________

______________________________________________________________________________ 

What was done with any items found: 

______________________________________________________________________________ 

______________________________________________________________________________ 

Date:_________________________ _____________________________________ 
Person Conducting the Search 

_____________________________________ 
Witness 

_____________________________________ 
Principal 
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4.12 Policy Prohibiting Student and Employee Possession of Dangerous Weapons 

In order to provide a safe environment for the students and staff of the district, the 
board of education adopts this policy prohibiting the possession and/or use of 
dangerous weapons, replicas or facsimiles of dangerous weapons and items or 
instrumentalities which are used to threaten harm or are used to harm any person. 

Dangerous weapons, including but not limited to firearms, are a threat to the safety 
of the students and staff of the district.  In addition, possession of dangerous 
weapons, or replicas or facsimiles of dangerous weapons, disrupts the educational 
process and interferes with the normal operation of the district. 

For the foregoing reasons and except as specifically provided in paragraph 10 
below, possession by any student of a dangerous weapon, as that term is  defined 
in this policy, or a replica or facsimile of a dangerous weapon, while on school 
property, at a school-sponsored activity, or on a school bus or vehicle, is prohibited.  
Further, use of any item or instrumentality by a student to threaten harm to any 
person or which is used to harm any person, while on school property, at a school-
sponsored activity, or on a school bus or vehicle, is prohibited. 

For purposes of this policy, "possession of a dangerous weapon" includes, BUT IS 
NOT LIMITED TO, any person having a dangerous weapon: (1) on his or her 
person; (2) in his or her locker; (3) in his or her vehicle; (4) held by another person 
for his or her benefit; or (5) at any place on school property, a school bus or vehicle, 
or at a school activity. 

A dangerous weapon includes, BUT IS NOT LIMITED TO, a pistol, revolver, 
rifle, shotgun, air gun or spring gun, B-B gun, stun gun, hand grenades, fireworks, 
slingshot, bludgeon, blackjack, brass knuckles or artificial knuckles of any kind, 
nun-chucks, dagger, bowie knife, dirk knife, butterfly knife, any knife, regardless 
of the length or sharpness of the blade, any knife the blade of which can be opened 
by a flick of a button or pressure on the handle, any pocketknife, regardless of the 
length or sharpness of the blade, any pen knife, "credit card" knife, razor, dart, ice 
pick, explosive smoke bomb, incendiary device, sword cane, hand chains, firearm 
shells or bullets, garrottes, choking devices, mace, pepper spray, and any item 
whose principal purpose is for use as a weapon, whether offensive or defensive, 
and any replica or facsimiles of any of the foregoing items, or any item or 
instrumentality which is used to threaten harm or is used to harm any person or any 
chemical, material or substance which can cause an irritation to or reacts with 
human tissue, or any chemical, material or substance used, given, applied to or 
administered to another person without that person’s consent.  The foregoing list of 
“dangerous weapons” is descriptive and by way of example only and is not to be 
considered an exclusive or limiting list of dangerous weapons.  It will not be a 
defense to any disciplinary action under this policy that the student possessing the 
dangerous weapon did not know that it is dangerous weapon, but such claim of a 
lack of knowledge may be considered in mitigation of any disciplinary penalty.  

Any student in possession of a dangerous weapon, or replica or facsimile of a 
dangerous weapon, in violation of this policy or who uses any item or 
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instrumentality to threaten harm to any person or is used to harm any person may 
be placed under emergency suspension from school, pending an investigation of 
the incident by the appropriate school or legal authorities.  Students who violate 
this policy may be suspended from school, barred from school property and all 
school activities for any period of time up to the maximum period authorized by 
law.  Additionally, appropriate school staff members may seek to file criminal 
charges against the student. 

If a teacher or other school employee has a reasonable suspicion to believe that a 
student is in possession of a dangerous weapon, or a replica or facsimile of a 
dangerous weapon, the teacher or employee shall immediately investigate the 
matter and shall confiscate any such weapon found if this can be accomplished 
without placing any students or staff in jeopardy, and shall immediately notify the 
superintendent or the superintendent's designee.  If the teacher or employee does 
not believe that the weapon can be confiscated safely, the teacher or employee shall 
immediately notify the superintendent or the superintendent's designee of the 
situation. 

If the superintendent or his/her designee learns that a student is believed to be in 
possession of a dangerous weapon or replica or facsimile thereof, the 
superintendent or designee shall observe the following procedure: 

1. Immediately investigate the matter and contact the police or campus 
security, if appropriate. 

2. If not already confiscated by an employee of the district and if it can 
be accomplished without risk of injury, the superintendent or 
designee should take possession of the dangerous weapon or replica 
or facsimile. 

3. Notify the superintendent or designee. 

4. Notify the student's parents. 

5. Cooperate fully with the police. 

6. Transfer confiscated weapon to the police department, if feasible. 

A student who has been suspended from another school district because of the 
possession of a dangerous weapon, or replica or facsimile of a dangerous weapon, 
shall not be accepted as a transfer student into the district. 

An exception to this policy may be granted for students participating in an 
authorized curricular or extracurricular activity or team involving the use or 
demonstration of a dangerous weapon, or replica or facsimile of a dangerous 
weapon.  For this exception, prior written approval by the superintendent is 
required.  Students who participate in JROTC may also be granted an exception to 
bring an inoperable weapon onto campus for the limited purpose of participating in 
a school program.  The principal must approve this exception in advance, the 
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weapon must remain inoperable at all times while on campus, and the weapon must 
not be used in a manner which is inconsistent with the permission granted. 

A student's inadvertent or unintentional possession of a dangerous weapon or 
replica or facsimile thereof on school property, a school bus or vehicle, or at a 
school activity is no defense or excuse to compliance to this policy, but may be 
considered in determining the length or severity of any punishment for violation of 
this policy. 

Notwithstanding any of the foregoing provisions, rights of due process for all 
students and rights of disabled students must be observed in accordance with 
applicable law and school board policies. 

4.13 The Use of Musical Devices 

Students may not bring radios, radio head sets or other "music boxes" on the school 
campus. 

4.14 Policy Regarding Student Possession of Wireless Telecommunication Devices 

It is Spiro’s policy that students may possess a cellular telephone while on school 
premises and while in transit under the authority of the school.  The term “cell 
phone” includes but is not limited to cellular phones, mobile phones, VoIP, iphones, 
smart phones, internet phones or similar devices.  Students will keep cellular 
telephones turned off and out of sight during class time and during all school or 
school related activities, including during transportation on school busses.  During 
these times students shall be restricted from text or picture messaging, calling, 
electronic mailing, instant messaging, uploading, downloading, gaming, web-
surfing, accessing social networking sites, or using any features or applications 
installed on communication devices.  Students may only use cellular telephones 
before and after school. Likewise, students may have pagers and cellular telephones 
while attending a function sponsored or authorized by the school, subject to the 
same restrictions applicable to instructional periods.   

Telecommunication devices shall be turned off and out-of-sight in locations 
deemed “private areas.”  “Private areas” include but are not limited to restrooms, 
changing rooms, and locker rooms or similar areas.  The use of audio/video 
recording and camera features is strictly prohibited in these areas.  A student who 
witnesses a cell phone or other telecommunication device out in a “private area” 
shall immediately report this behavior to a teacher or administrator. 

The district has adopted policies regarding appropriate contact between staff and 
students via telecommunication devices and social networking sites.  These polices 
are found at Wireless Telecommunication Devices (Employees). Students shall only 
engage in approved and authorized contact with school employees and shall report 
any inappropriate contact immediately. 
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Students found to be using any electronic communications device for any illegal 
purpose, in a manner violative of privacy, or to in any way send or receive personal 
messages, data, or information that would contribute to or constitute cheating on 
tests or examinations, or to harass or intimidate students or staff members shall be 
subject to discipline and the device shall be confiscated and not returned until a 
parent conference has been held.  Using a phone for harassment purposes includes 
using a phone’s features such as text or picture messaging, internet uploading and 
downloading, camera, and/or audio/visual recording features.  Acts such as 
“upskirting” or “downblousing” are prohibited and are considered harassment of 
an individual.  Students violating this policy will not be allowed to carry any 
personal communication device following the incident unless a genuine health 
emergency exists, and may also be subject to other disciplinary action.   

WARNING:  The taking, disseminating, transferring, or sharing of obscene, 
pornographic, lewd, or otherwise illegal images or photographs, whether by 
electronic data transfer or otherwise (commonly called texting, sexting, emailing, 
and other modes of electronic communication) may constitute a CRIME under state 
and/or federal law.  Any person taking, disseminating, transferring, or sharing 
obscene, pornographic, lewd or otherwise illegal images or photographs will be 
reported to law enforcement and/or other appropriate state or federal agencies, 
which may result in arrest, criminal prosecution, and inclusion on sexual offender 
registries.

4.15 Marriage and Pregnancy 

A pregnant student will not be excluded from school or activities unless her 
presence disrupts school or endangers the life or health of the mother or child. 

4.16 Administration of Medicine to Students  

A. Purpose 

The purpose of this policy is to identify when district personnel are authorized to 
administer medication to students, when students are authorized to self-medicate 
and how district personnel will maintain, administer, monitor and dispose of 
student medication. 

B. Definitions 

For purposes of this policy, these terms have the following definitions: 

“Inhaler” means a device that delivers a bronchodilator to alleviate symptoms of 
respiratory distress that is manufactured in the form of a metered-dose inhaler or 
dry-powder inhaler and that may include a spacer or holding chamber that attaches 
to the inhaler to improve the delivery of the bronchodilator. 
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"Medicine" or “medications” includes prescription medications, opiate antagonists 
and over-the-counter medicines such as but not limited to aspirin, cough syrup, 
medicated ointments and any other item used to treat an illness, disease or malady.  
This term shall not include “Sunscreen” as defined below. 

“Parent” means a parent, a court appointed guardian or a person having legal 
custody. 

“Respiratory distress” means the perceived or actual presence of coughing, 
wheezing or shortness of breath. 

“Sunscreen” means a compound topically applied to prevent sunburn. 

C. Policy 

Under Oklahoma law, a school nurse, an administrator or a designated school 
employee may administer prescription and nonprescription medications and assist 
in applying sunscreen to students.  Only designated employees who have 
successfully completed specific training in the administration of nonprescription 
and prescription medications may administer medication to students with legitimate 
health needs. 

Except as provided in this policy and in the district’s Student Diabetes Care and 
Management policy, students may not retain possession of or self-administer any 
medicine.  Violation of this rule will be reported to the student's parent and may 
result in discipline, including out-of-school suspension. 

As further set out below, the district retains the discretion to reject requests for the 
administration of medication or application of sunscreen and to discontinue the 
administration of medication or application of sunscreen. 

The parent must deliver the student’s medicine to the school nurse or school 
administrator in its original container with the parent’s written authorization for 
administration of the medicine. Sunscreen for application by a school nurse must 
be delivered to the school nurse or school administrator in its original container 
with the parent’s written authorization for application of sunscreen.  The parent's 
authorization for either administration of medicine or application of sunscreen must 
identify the student, the medicine or sunscreen and include or refer to the label for 
instructions on administration of the medicine.  The school nurse, an administrator 
or a designated employee will administer the medicine to the student or assist the 
student in applying sunscreen pursuant to the parent's instructions and the directions 
for use on the label or in the physician's prescription.  The parent must complete a 
new authorization form annually and for each change of medication or sunscreen.  
The district will maintain the authorization form as a part of the student’s health 
record.  Authorization forms will be available in the principal’s office.  A parent 
who chooses to do so may come to the school and personally dispense medication 
or apply sunscreen to the student.   
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The administration of each school will keep a record of the students to whom 
medicine is administered or sunscreen applied, the date of administration, or 
application, the person who administered the medicine or applied the sunscreen, 
and the name or type of medicine or sunscreen administered. 

Medications and sunscreen will be stored in a separate locked drawer or cabinet 
that is readily accessible only to the persons who will administer the medication or 
apply the sunscreen.  Medications requiring refrigeration will be refrigerated in a 
secure area.   

Any person administering medicine or applying sunscreen to a student will 
participate in training by October 1 of each year conducted by a school nurse or 
other health care professional.  The training will include: 

• Review of state statutes and school rules and regulations (including 
this policy) regarding administration of medication and application 
of sunscreen by school personnel; 

• Procedures for administration, documentation, handling and storage 
of medication; and 

• Medication needs of specific students, desired effects, potential side 
effects, adverse reactions and other observations. 

Only those persons who successfully complete the training are authorized to 
administer medication or apply sunscreen.  Each school site will maintain a current 
list of those authorized to administer medication and apply sunscreen at that site. 

Students who are able to self-administer specific medications, such as inhaled 
asthma medication or anaphylaxis medication, replacement pancreatic enzymes, or 
use specialized equipment, such as an inhaler or Epinephrine injector, may do so 
provided such medication and specialized equipment are transported and 
maintained under the students’ control in compliance with the following rules: 

• A licensed physician or dentist must provide a written order that the 
student has a particular medical condition (asthma, anaphylaxis, 
cystic fibrosis, etc.), is capable of and has been instructed in the 
proper method of self-administration of medication.  It is the 
parent’s responsibility to contact the physician and have the 
physician complete and return the required order. 

• The parent must provide a written authorization for self-
administration of medication. 

• Parents who elect self-medication understand and agree that the 
district, its agents and employees shall incur no liability for any 
adverse reaction or injury the student suffers as a result of self-
administration of medication and/or use of specialized equipment. 
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• The written authorization will terminate at the end of the school year 
and must be renewed annually. 

• If the parent and physician authorize self-medication, the district is 
not responsible for safeguarding the students’ medications or 
specialized equipment. 

• Students who self-medicate are prohibited from sharing or playing 
with their medication or special equipment.  If a student engages in 
these activities the parent will be contacted and a conference will be 
scheduled with the parent, student, nurse and other appropriate 
persons. 

• Students will not be allowed to self-administer: 

▪ Narcotics; 

▪ Prescription pain killers; 

▪ Medication used to treat ADD/ADHD or other 
psychological or behavior disorders; and 

▪ Other medication hereafter designated in writing by the 
district. 

• Except as otherwise provided by an individual student’s school 
health plan, students may self-administer non-diabetes and non-
anaphylaxis-related injectables only in the school office in the 
presence of authorized school personnel.  Diabetes-related 
injectables will be administered in accordance with the district’s 
Management of Students with Diabetes policy. 

• Students who self-medicate are encouraged to wear Medic Alert 
bracelets or necklaces. 

• The parent will provide an emergency supply of a student’s inhaled 
asthma medication or anaphylaxis medication or replacement 
pancreatic enzymes to be administered by school personnel, as 
required by state law. 

Students who are able to self-apply sunscreen may do so provided such sunscreen is 
regulated by the Food and Drug Administration. Students may self-apply sunscreen 
without the written authorization of a parent, legal guardian or physician. All students are 
permitted to possess sunscreen that is regulated by the Food and Drug Administration.  

Sunscreen 
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School staff will only assist the student in applying sunscreen with the parent’s written 
authorization and according to label directions or, if applicable, written instructions from 
the student’s physician. The sunscreen must be in the original container indicating: 

• Ingredients; and 

• Directions for Application. 

D. Nonprescription medication.   

School staff will only administer nonprescription medication with the parent’s 
written authorization and according to label directions or written instructions from 
the student’s physician.  The medication must be in the original container that 
indicates: 

• Student name (affixed to the container); 

• Ingredients; 

• Expiration date; 

• Dosage and frequency; 

• Administration route, i.e., oral, drops, etc.; and 

• Other directions as appropriate. 

School staff will only administer aspirin (acetylsalicylic acid) and products 
containing salicylic acid with written instructions from the student’s physician.  The 
parent must provide and maintain a supply of nonprescription medication for the 
student. 

Prescription medication.  School staff will only administer prescription medication 
with written authorization and instructions.  Prescription medication must be in the 
original container that indicates: 

• Student name; 

• Name and strength of medication and expiration date; 

• Dosage and directions for administration; 

• Name of the licensed physician or dentist; 

• Date, name, address and phone number of the pharmacy. 

The parent must provide and maintain the supply of prescription medication for the 
student. 
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The parent must reclaim any remaining medication by the last official day of school 
closing or within seven days after the prescribing physician discontinues the 
medication.  The school nurse or designated employee will destroy in a 
nonrecoverable fashion in the presence of a witness any medication not timely 
reclaimed.  The person who destroys the medication will record the following 
information: 

• Date of destruction; 

• Time of destruction; 

• Name and quantity of medication destroyed; and  

• Manner of destruction of medication 

Any and all controlled substances will be destroyed according to state law. 

The school nurse or designated employee will advise the principal or designee if 
discontinuance of medication to a student is appropriate and assist in informing the 
parent.  Legitimate reasons for discontinuing administration of medication include, 
but are not limited to the following: 

• A legitimate lack of space or facility to adequately store specific 
medication; 

• Lack of cooperation by the student, parent and/or prescribing doctor 
and the district; 

• An unexpected and/or adverse medical reaction to the medication at 
school, i.e., mood change, allergic reaction, etc., considered to be 
deleterious to the health and well-being of the student; 

• Any apparent change in the medication’s appearance, odor, or other 
characteristics that raise reasonable doubts about the quality of the 
medication; and 

• The medication expiration date has passed. 

Seizure-Rescue Medication (Seizure-Safe Schools Act)

Beginning January 1, 2022, at every school site that has a student enrolled who (1) 
has a seizure disorder and (2) has a seizure rescue medication or other medication 
prescribed to treat seizure disorder symptoms approved by the Food and Drug 
Administration and any successor agency that is prescribed by the student’s health 
care provider, the district shall have at least one employee who has met the training 
requirements necessary to (1) administer or assist with the self-administration of 
seizure medication, and (2) recognize the signs and symptoms of seizures and the 
appropriate steps to be taken to respond to these symptoms. For purposes of this 
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training, the district is permitted by law to use any adequate and appropriate training 
programs or guidelines for training of school personnel in the seizure disorder care 
tasks covered under this policy.  

Before a seizure rescue medication can be administered to a student to treat seizure 
disorder symptoms, the student’s parent or legal guardian shall do the following:  

A. provide the school with written authorization to administer the medication at 
school; 

B. provide a written statement from the student’s health care provider that shall 
contain the following information: 

 the student’s name, 

 the name and purpose of the medication, 

 the prescribed dosage, 

 the route of administration, 

 the frequency that the medication may be administered, and 

 the circumstances under which the medication may be administered; 

C. provide the prescribed medication to the school in its unopened, sealed  
     package with the label affixed by the dispensing pharmacy; and 

D. collaborate with school personnel to create a “seizure action plan,” which 
     means a written, individualized health plan designed to acknowledge and 
     prepare for the health care needs of a student diagnosed with a seizure 
     disorder. 

The written authorization and seizure action plan shall be kept on file in the office 
of the school nurse or school administrator, and it shall be distributed to any school 
personnel or volunteers responsible for the supervision or care of the student. The 
written authorization and seizure action plan shall be effective only for the school 
year in which written authorization is granted and may be renewed each following 
school year upon fulfilling requirements A–D above. The district shall follow all 
administrative rules promulgated by the State Board of Education for the 
development and implementation of the seizure education program and the 
procedures for the development and content of seizure action plans.  

Pursuant to state law, a school employee may not be subject to any disciplinary 
proceedings resulting from an action taken in compliance with Seizure-Safe Schools 
Act, and any employee acting in accordance with the provisions of that act shall be 
immune from civil liability unless the actions of the employee rise to the level of 
reckless or intentional misconduct. Any district-employed school nurse shall not be 
responsible for and shall not be subject to disciplinary action for actions performed 
by a volunteer.  

District-Wide Use of Inhalers 
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The board of education has authorized the superintendent to obtain a prescription 
for inhalers and spacers or holding chambers in the name of the school district.  This 
prescription will be of a quantity sufficient to provide for two (2) inhalers with 
spacers and holding chambers in a secure location at each school site.   

The superintendent will designate personnel at each school site to: 

▪ be responsible for obtaining and maintaining an adequate supply of inhalers 
with spaces and holding chambers from the district’s central office; 

▪ ensure appropriate training on the administration of the inhalers with 
spacers and holding chambers for designated staff members;  

▪ distribute and maintain annual parent/guardian consent forms. 

Only a school nurse or school employee trained by a health care professional will 
be required to agree to be trained in the use of inhalers with spacers and holding 
chambers.   

School employees are still required to call 911 in the event of an emergency, 
including any time an employee believes a student is experiencing respiratory 
distress. 

Annual written notice will be provided to all parents/guardians that trained 
employees are authorized to administer inhalers to any student who is believed to 
be experiencing respiratory distress. 

The District must also immediately notify a student’s parent/guardian after 
administration of an inhaler. 

The parent/guardian must provide written consent and waive liability related to the 
good-faith use of the inhaler.  No inhaler shall be given if the proper written consent 
from the parent/guardian is not on file with the district.   

Administration of Opiate Antagonists (e.g., Narcan) by District Personnel 

District medical personnel (certified school nurse or any other nurse employed by 
or under contract with the district) or any other person designated by the 
Superintendent may administer an opiate antagonist for a suspected opiate overdose 
by a student or other individual exhibiting signs of an opiate overdose.  

The Superintendent may authorize one or more district employees to receive 
training offered by the Department of Mental Health and Substance Abuse 
Services, a law enforcement agency or any other entity in recognizing the signs of 
an opiate overdose and administering an opiate antagonist. The Superintendent may 
designate persons to receive this training who have been required to receive annual 
training in cardiopulmonary resuscitation and the Heimlich maneuver (70 Okla. 
Stat. §1210.199).   Furthermore, if a person or persons designated and trained to 
administer an opiate antagonist are absent, the Superintendent or designee may 
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authorize any person to administer an opiate antagonist to a student or other 
individual exhibiting signs of an overdose.   

Any person administering an opiate antagonist to a student or other individual at a 
school site or school-sponsored event, in a manner consistent with addressing 
opiate overdose, shall be covered by Oklahoma’s Good Samaritan Act.  In the event 
of a suspected overdose, the district and its employees or designees shall be immune 
from civil liability in relation to the administration of an opiate antagonist. 

Reference: OKLA. STAT. tit. 70 § 1-116.2, 70 § 1-116.3 
OKLA. STAT.  tit. 70 § 1210.199 
OKLA. STAT.  tit. 70 §1210.242 
OKLA. STAT.  tit. 63 §1-2506.1 
OKLA. STAT. tit. 70, § 1210.183 
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Medication Administration Procedures 

If it is necessary that a medication be given during school hours, the following requirements must 
be met: 

▪ The parent/guardian must provide medication and any particulars connected with 
administering medication at the parent/guardian’s own expense. 

▪ Medication will not be administered in school or during school sponsored activities without 
a Medication Request and Release Form being signed by parent or legal guardian. 

▪ Prescription medication must be ordered or advised by a licensed physician/dentist, and 
permission must be granted for exchange of verbal and/or written communication between 
the school staff and the prescribing physician/dentist regarding the medication. 

▪ Prescription medication must be brought to school in the current original container with 
pharmacy label intact.  The label must have the students’ name, name of medication, 
dosage, and time to be given.  If the medication is not properly labeled, it will not be given.   
Parents/guardians may ask the pharmacist for a separate container labeled just for the 
school time dose. 

▪ The parent/guardian must promptly notify the school of any physician change in 
medication administration and must provide the district with a new written prescription 
bottle or physician order.  Written or verbal changes from the parent/guardian will not be 
accepted. 

▪ Over-the-counter medications must be in an unopened original container with the student’s 
name written on the box/bottle.  The dosage and frequency to be given must be consistent 
with label instructions.   

▪ Medication in baggies or envelopes will not be accepted. 

▪ For student safety, it is recommended that parents/guardians bring the medication to the 
school.  No medication will be sent home with a student, and at the end of the school year 
any medication not picked up by a parent/guardian will be destroyed.  

▪ By signing the Medication Request and Release Form, the parent/guardian with legal 
custody understands that under state law the Board of Education, The Spiro Public School 
District I-002, or employees of the District shall not be liable to the student or the student’s 
parent or guardian for civil damages for any personal injuries to the student which result 
from acts or omissions and/or adverse effects of the medication. 

Spiro Public Schools 
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Parental Authorization to Administer Seizure Rescue Medication  

TO:                                                            
(Administrator) (School) 

I am the parent, guardian or legal custodian with legal custody of   
, a minor student attending this school.   

During the school day, this student may require administration of a seizure rescue medication by 
authorized School District personnel. I hereby give my consent and authorize the school nurse, the 
principal, or    (an employee of the School District 
designated by the school nurse, the principal, and me) for the ______________ school year to 
administer                          (name of drug), a seizure rescue medication which I am 
hereby supplying you in its unopened, sealed package with the label affixed by the dispensing 
pharmacy intact. 

I understand that under state law before a seizure rescue medication can be administered to the 
student at school, I must do the following: 

1. provide the school with this written authorization to administer seizure rescue 
medication at school; 

2. provide the school with a written statement from my child’s health care provider that 
must contain the following information:  
a. the student’s name,  
b. the name and purpose of the medication,  
c. the prescribed dosage,  
d. the route of administration,  
e. the frequency that the medication may be administered, and  
f. the circumstances under which the medication may be administered; 

3. provide the prescribed medication to the school in its unopened, sealed package with 
the label affixed by the dispensing pharmacy intact; and 

4. collaborate with school personnel to create a seizure action plan. 

I understand that under state law employees of the School District shall not be liable to the student 
or the student's parent or guardian for civil damages for any personal injuries to the student which 
result from acts or omissions of school employees taken in compliance with the Seizure-Safe 
Schools Act unless that employee’s actions rise to a level of reckless or intentional misconduct. I 
also understand that under state law, a school nurse shall not be responsible for actions performed 
by a volunteer.   

I agree to abide by all of the terms of the School District’s Policy on the Administration of 
Medicine to Students, a copy of which will be given to me on my request. I also understand my 
obligations under this policy must be fulfilled before the school can administer a seizure rescue 
medication to my child and that this written authorization is only valid for the current school year 
and must be renewed every succeeding school year before seizure rescue medication can be 
administered to my child at school for that school year. 
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Date  Signature 

Address Parent with legal custody/guardian 
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Spiro Public Schools 
Statement of Health Care Provider Regarding Administration of  

Seizure Rescue Medication at School 

To whom it may concern: 

Pursuant to the Seizure-Safe Schools Act, OKLA. STAT. tit. 70, §1210.183 (2021), before School 
District personnel may administer a seizure rescue medication to 
_______________________________________________, birthdate ___________________ 
(“student”), the following information must be provided to the School District by the student’s 
physician. 

Please print legibly or type the following information: 

1. Student’s Name 
 _________________________________________________________________; 

2. Name and Purpose of the Medication 
___________________________________________________________________________
__________________________________________________________________________; 

3. Prescribed Dosage 
 ______________________________________________________________; 

4. Route of Administration 
 _______________________________________________________________________; 

5. Frequency by which Medication may be Administered ______________________________  
_______________________________________________________________________; and 

6. Circumstances under which Medication may be Administered _______________________  
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

I affirm that I am the student’s physician and that the information provided on this form is 
accurate and was provided by me. 

Signature of Physician (or Adult Student)   Printed Name & License No.  
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4.17 Student Diabetes Care and Management 

Purpose 

The purpose of this Policy is to implement the requirements of the Diabetes 
Management in Schools Act (“Act”), Okla. Stat. tit. 70, § 1210.196.  

Definitions 

For purposes of this Policy, these terms have the following definitions: 

“Diabetes medical management plan” means the document a student’s personal 
health care team develops that identifies the health services the student may need 
at school 

“Personal health care team” means the team responsible for managing a student’s 
diabetes and includes the principal or designee, the school nurse (if assigned to the 
school), the assistant, if any, the parent or guardian of the student, and to the extent 
practicable, the physician responsible for the student’s diabetes treatment. 

“School nurse” means a certified school nurse, a registered nurse contracting with 
the District or a public health nurse. 

“Volunteer diabetes care assistant” means a District employee who has volunteered 
to be a diabetes care assistant and successfully completed the training required by 
this Policy and state law. 

Policy   

Any District employee aware of a student who has diabetes-related needs while at 
school or while participating in school activities will promptly advise the principal 
or designee.   The parent of any student who will have diabetes-related needs at 
school or in school activities should promptly advise the school principal or 
designee. 

A personal health care team will develop a written Diabetes Medical Management 
Plan (“Plan”) for each student who will seek care for diabetes while at school or 
while participating in a school activity.  The Plan will identify the health services 
the student may need at school.  Each member of the student’s personal health care 
team, including the parent, will sign the Plan.  The personal health care team will 
review the Plan at least annually.  The school nurse at the school in which the 
student is enrolled, if any, will assist the student with the management of his or her 
diabetes care as provided in the Plan.  If the school does not have an assigned school 
nurse, the principal will make a reasonable effort to find one or more District 
employees willing to serve as a volunteer diabetes care assistant (“Assistant”) to 
assist the student with diabetes care as provided in the student’s Plan.    The 
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principal will make a reasonable effort to ensure that a school nurse or Assistant is 
available at the school to assist the student when needed.  The District will not 
restrict the assignment of a student with diabetes to a particular school based on the 
presence of a school nurse or Assistant. 

District personnel will request that the parent provide written authorization for the 
school nurse or Assistant to have access to the student’s physician at all times.  The 
District will maintain the Plan and related documentation as student health records. 

Before undertaking responsibilities as an Assistant, a volunteer must first complete 
training provided by the school nurse or the State Department of Health in 
accordance with the Act.  The training will include instruction in the following: 

 Recognizing the symptoms of hypoglycemia and hyperglycemia; 
 Understanding the proper action to take if the student’s blood glucose is 

outside the range indicated in the Plan; 
 Understanding the details of the Plan; 
 Performing finger sticks to check blood glucose levels, check urine ketone 

levels and record the results of those checks; 
 Properly administering insulin and glucagon and recording the results of the 

administration; 
 Recognizing complications that require the Assistant to seek emergency 

assistance; and 
 Understanding the recommended schedules and food intake for the 

student’s meals and snacks, the effect of physical activity on blood glucose 
and the proper action to be taken if the student’s schedule is disrupted. 

To continue as an Assistant, the volunteer must annually demonstrate competency 
in the above training.  The school nurse, principal or designee will maintain a copy 
of the training guidelines and the records associated with the training. 

With parent permission, the District will provide each District employee 
responsible for supervising or transporting a student with diabetes a form with the 
following information: 

 Student’s name; 
 Telephone number of a contact person in case of an emergency involving 

the student; and 
 Potential emergencies that may occur due to the diabetes and appropriate 

responses to such emergencies. 

Any District employee provided the above information will be informed of 
applicable health privacy policies.   

In accordance with his or her individual Plan and this Policy, a student may attend 
to the management of his or her diabetes, which may include: 
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 Performing blood glucose level checks; 
 Administering insulin through the student’s insulin delivery system; 
 Treating hypoglycemia and hyperglycemia; 
 Unless changed in accordance with this Policy, possessing on his or her 

person at any time, any supplies or specialized equipment necessary to 
monitor and care for his or her diabetes; and 

 Otherwise attending to the management of his or her diabetes in the 
classroom, any area of the school or grounds, or at any school related 
activity. 

The school administration will provide a private area where the student can attend 
to his or her diabetes-related needs. 

Students who manage their diabetes and personally possess the necessary 
specialized equipment and supplies under this Policy are prohibited from sharing 
or playing with their equipment or supplies.  If a student engages in these activities, 
the parent will be contacted and a meeting of the personal health care team will be 
scheduled.  The District is not responsible for safeguarding the specialized 
equipment or supplies of a student who personally possesses those items.   

Students with diabetes are encouraged to wear Medic Alert bracelets or necklaces.   

No District employee will be subject to any penalty or disciplinary action for 
refusing to serve as an assistant.  No District employee will be subject to any 
disciplinary proceeding resulting from any action taken in compliance with this 
Policy.  Any employee acting in accordance with this Policy and law will be 
immune from civil liability unless the employee’s actions rise to the level of 
reckless or intentional conduct.  A school nurse will not be held responsible or 
subject to disciplinary action for the actions of an Assistant. 

4.18 Students, Drugs and Alcohol 

Illegal and Illicit Drugs and Alcohol 

A. Use of illicit drugs and unlawful possession and use of alcohol is wrong and 
harmful, resulting in poor academic performance, poor social interactions, and 
jeopardy to future job prospects. 

B. Students are prohibited from using, being under the influence of, possessing, 
furnishing, distributing, selling, conspiring to sell or possess or being in the 
chain of sale or distribution of alcoholic beverages, non-intoxicating alcoholic 
beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, 
or other mood-altering substances at school, while on school vehicles, or at 
any school-sponsored event.   
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C. "Illicit drugs" includes steroids and prescription and over-the-counter 
medications being used for an abusive purpose, i.e., when they are not used in 
compliance with the prescription or directions for use and are not being used 
to treat a current health condition of the student. 

D. “Mood-altering substances” include, but are not limited to, paint, glue, aerosol 
sprays, salts, incense, and other substances which may be used as an 
intoxicating substance.   

E. Violation of this policy will result in imposition of disciplinary measures, 
which may include suspension for the remainder of the current semester and 
the following semester. 

F. Student violation of this rule which also constitutes illegal conduct will be 
reported to law enforcement authorities. 

Necessary Medications 

A. Students may not retain possession of and self-administer any medication at 
school for any reason except as permitted by the school’s policy on the 
administration of medicine to students. 

B. Students who have a legitimate health need for over-the-counter or 
prescription medication at school shall deliver such medications to the 
principal with a parental authorization, in compliance with Oklahoma law and 
school policy and procedures regarding administering medicine to students. 

C. Violations of this rule will be reported to a student's parents, and may result in 
discipline which can include suspension.   

Distribution of Information. 

A. Information for students and parents about drug and alcohol counseling and 
rehabilitation and reentry programs in this geographic area is available from 
the principal at each site. 

B. Copies of this policy shall be included in the student handbook. 
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4.18.1 Testing Students With Regard to the Use of Alcohol and Illegal Chemical 
Substances 

The board of education, with the intent that all students have notice and knowledge of the 
ramifications concerning alcohol and illegal chemical substance use, possession, purchase, sale or 
distribution when the student is on school property, at a school sponsored event, in school vehicles, 
or going to or from a school sponsored event hereby adopts the following policy. 

Statement of Purpose and Intent 

1. The safety of students and employees of the district is of paramount concern to the board. 

2. Students who are under the influence of alcohol or an illegal chemical substance  when the 
student is on school property, at a school sponsored event, in school vehicles, or going to 
or from a school sponsored event pose serious safety risks to students, employees and the 
public. 

3. The use of alcohol and illegal chemical substances by students has a direct and adverse 
effect on the safety, personal health, attendance, productivity and quality of education of 
all students. 

4. The board recognizes that all students have certain personal rights guaranteed by the 
Constitutions of the United States of America and the State of Oklahoma.  This policy will 
not infringe on those rights. 

5. Due to the devastating impact that the use by students of alcohol and illegal chemical 
substances can have on the safety of students and employees and their adverse effect on a 
student's ability to perform as a student, the board will not tolerate students who use, 
possess, distribute, purchase, sell or are under the influence (as defined in the policy) of 
alcohol or illegal chemical substances while on school property, at a school sponsored 
event, in school vehicles, or going to or from a school sponsored event. 

6. This policy will apply to all students of the district. 

7. Violations of this policy will subject the student to disciplinary action, including out-of-
school suspension from school. 

Definitions 

1. "Illegal chemical substance" means any substance which an individual may not sell, 
possess, use, distribute or purchase under either Federal or Oklahoma law.  "Illegal 
chemical substance" includes, but is not limited to, all scheduled drugs as defined by the 
Oklahoma Uniform Controlled Dangerous Substances Act, all prescription drugs obtained 
without authorization and all prescribed drugs and over the counter drugs being used for 
an abusive purpose.  By way of example only, the drugs which may be tested for are:  
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amphetamines, cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, methaqualone, 
opiates, barbiturates, benzodiazepines, synthetic narcotics, designer drugs, or any 
metabolite of any of these substances. 

2. "Alcohol" means ethyl alcohol or ethanol and includes “low point” beer. 

3. "Under the influence" means any student of the district who has any alcohol or illegal 
chemical substance or the metabolites thereof present in the student's body in any amount 
which is considered to be "positive" for such alcohol or drug or drug metabolites using any 
scientifically substantiated alcohol or drug use screen test and alcohol or drug use confirm 
test. 

4. "Positive" when referring to an alcohol or drug use test administered under this policy 
means a toxicological test result which is considered to demonstrate the presence of alcohol 
or an illegal chemical substance or the metabolites thereof using the cutoff  standards or 
levels determined by the State Board of Health for drug or alcohol testing of students or in 
the absence of such State Board cutoff levels, the cutoff levels customarily established by 
the testing laboratory administering the alcohol or drug use test. 

5. "School property" means any property owned, leased or rented by the district, including 
but not limited to school buildings, parking lots and motor vehicles. 

6. "Drug or alcohol use test" means a chemical test administered for the purpose of 
determining the presence or absence of alcohol or illegal chemical substances or their 
metabolites in a student's blood, bodily tissue, fluids, products, urine, breath or hair. 

7. "Reasonable suspicion" means a belief that a student is using or has used alcohol or drugs 
in violation of this policy drawn from specific objective and articulable facts and 
reasonable inferences drawn from those facts in the light of experience, and may be based 
upon, among other things: 

A. Observable phenomena, such as: 

i. the physical symptoms or manifestations of being under the influence of 
alcohol or a drug while on school property, at a school sponsored event, in 
school vehicles, or going to or from a school sponsored event; or 

ii. the direct observation of alcohol or drug use while on school property, at a 
school sponsored event, in school vehicles, or going to or from a school 
sponsored event. 

B. A report of drug or alcohol use while on school property, at a school sponsored 
event, in school vehicles, or going to or from a school sponsored event, provided 
by reliable and credible sources; 

C. Evidence that a student has tampered with an alcohol or drug test; or 
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D Evidence that a student is involved in the use, possession, sale, solicitation or 
transfer of alcohol or drugs while on school property, at a school sponsored event, 
in school vehicles, or going to or from a school sponsored event. 

Procedures for Alcohol or Illegal Chemical Substance Testing 

1. Any alcohol or drug use test administered under the terms of this policy will be 
administered by or at the direction of a professional laboratory licensed by the Oklahoma 
State Department of Health and using scientifically validated toxicological methods that 
comply with rules promulgated by the State Department of Health.  The professional 
laboratory shall be required to have detailed written specifications to assure chain of 
custody of the samples, proper labeling, proper laboratory control and scientific testing, 
with all samples to be taken under the supervision of appropriate laboratory employees at 
a school site or site designated by the laboratory.  All aspects of the alcohol and drug use 
testing program, including the taking of samples, will be conducted so as to safeguard the 
personal and privacy rights of students to the maximum degree possible and shall be 
conducted under reasonable sanitary conditions.  The test sample shall be obtained in a 
manner which minimizes its intrusiveness.   

In the case of urine samples, the samples must be collected in a restroom or other private 
facility behind a closed stall; a sample shall be collected in sufficient quantity for splitting 
into two (2) separate samples, pursuant to rules of the State Board of Health, to provide for 
any subsequent independent confirming analysis of the first sample; the test monitor shall 
not observe any student while the sample is being produced but the test monitor may be 
present outside the stall to listen for the normal sounds of urination in order to guard against 
tampered samples and to insure an accurate chain of custody; and the test monitor may 
verify the normal warmth and appearance of the sample.  If at any time during the testing 
procedure the test monitor has reason to believe or suspect that a student is tampering with 
the sample, the test monitor may stop the procedure and inform the test coordinator.  The 
test monitor shall be of the same gender as the student giving the sample.   

If a student is determined to have tampered with any specimen or otherwise engaged in any 
conduct which disrupts the testing process of any student, then the student will be deemed 
to have violated this policy and will be subject to disciplinary action, including out-of-
school suspension from school. 

The test monitor shall give each student a form on which the student may, but shall not be 
required to, list any medications he has taken or any other legitimate reasons for having 
been in recent contact with alcohol or illegal chemical substances. 

2. If the initial drug use test is positive for the presence of an illegal chemical substance or 
the metabolites thereof, the initial test result will be subject to confirmation by a second 
and different test of the same sample.  The second test will use an equivalent scientifically 
accepted method of equal or greater accuracy as approved by rules of the State Board of 
Health, at the cutoff levels determined by board rules.  A student will not be subject to 
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disciplinary procedures unless the second test is positive for the presence of illegal 
chemical substances or the metabolites thereof. 

3. If an initial alcohol use test is positive for the presence of alcohol, the initial test result will 
be subject to confirmation by a second test using any scientifically accepted method 
approved by rules of the State Board of Health, at the cutoff levels determined by board 
rules. 

4. Upon written request, the student will be furnished with a free copy of all test results 
performed under this policy.  All test records and results will be confidential and kept in 
files separate from the student’s cumulative records.  All tests required of a student by the 
district under this policy shall be at district expense. 

5. Any student who is subject to disciplinary action as a result of being under the influence 
of alcohol or an illegal chemical substance while on school property, at a school sponsored 
event, in school vehicles or going to or from a school sponsored event will be given a 
reasonable opportunity, in confidence, to explain or rebut the alcohol or drug use test 
results.  If the student asserts that the positive test results are caused by other than 
consumption of alcohol or an illegal chemical substance by the student, then the student 
will be given an opportunity to present evidence that the positive test result was produced 
by other than consumption of alcohol or an illegal chemical substance.  The district will 
rely on the opinion of the district's laboratory which performed the tests in determining 
whether the positive test result was produced by other than consumption of alcohol or an 
illegal chemical substance.   

6. The laboratory reports and results of alcohol and drug use testing will be maintained on a 
confidential basis except as otherwise required by law.  The laboratory performing alcohol 
or drug use tests for the district will not report on or disclose to the district any physical or 
mental condition affecting a student which may be discovered in the examination of a 
sample other than the presence of alcohol or illegal chemical substances or the metabolites 
thereof.  The use of samples to test for any other substances will not be permitted. 

Student Alcohol and Drug Use Tests - When Required 

1. Any student whose behavior while on school property, at a school sponsored event, in 
school vehicles, or going to or from a school sponsored event creates a reasonable 
individualized suspicion that the student is under the influence of alcohol or an illegal 
chemical substance may be required to take an alcohol and/or drug use test.  Nothing in 
this policy shall require alcohol and/or drug use testing of any student nor prohibit the 
district from disciplining any student in the absence of an alcohol or drug use test of the 
student. 

2. Any student who refuses to take an alcohol or drug use test when so required under the 
provisions of this policy will be deemed to have violated this policy and will be subject to 
disciplinary action including out-of-schools suspension from school to the same extent as 
if the student tested positive for the presence of alcohol or illegal chemical substances.  
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Medical Marijuana 

1. Pursuant to OKLA. STAT. tit. 63, § 420 et. seq., unless failure to do so would cause the 
school district to imminently lose a monetary or licensing related benefit under Federal law 
or regulations, the school district will not discriminate against a student in enrollment or 
otherwise penalize a student solely on the basis of the student’s status as a medical 
marijuana holder. 

2. The school district will not subject a student holding a valid medical marijuana license to 
disciplinary action based solely on a positive drug test for marijuana or the metabolites 
thereof. Students who use, possess, sale, distribute, purchase or are under the influence of 
medical marijuana or medical marijuana product may be subject to discipline pursuant to 
this policy regardless of license holder status.  

3. As used in this section, a determination of whether a student is “under the influence of 
medical marijuana or medical marijuana product” shall be based on the totality of 
circumstances. Circumstances that may contribute to a determination that the student is 
under the influence may include, but are not limited to:  

A. Observation of any of the conduct or phenomenon described below: 

(i) the smell of marijuana on around the individual; 

(ii) Disorganized thinking; 

(iii)Paranoia and/or confusion; 

(iv)Bloodshot eyes; 

(v) Increased heart rate; 

(vi)Increased appetite; or 

(vii) Loss of Coordination and  

B. Any circumstance that would permit the school district to engage in “reasonable 

suspicion” drug or alcohol testing of the student under this policy. 

Student Use, Sale, Possession, Distribution, Purchase or Being Under the Influence of Alcohol or 
Illegal Chemical Substance 

Any student who possesses, uses, distributes, purchases, sells or is confirmed by alcohol or drug 
use tests to be under the influence (as defined by this policy) of alcohol or an illegal chemical 
substance while on school property, at a school sponsored event, in school vehicles, or going to or 
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from a school sponsored event or as a result of alcohol or drug use tests conducted under this policy 
will be subject to disciplinary action, including out-of-school suspension from school. 

Persons Authorized to Order Alcohol or Drug Testing 

The following persons have the authority to require alcohol or drug use testing of students under 
this policy: 

1. The superintendent; 

2. Any employee designated for such purposes by the superintendent or the board. 

Out-of-School Suspension Due Process Procedures 

Any student who is subject to an out-of-school suspension for the violation of this policy shall be 
afforded appropriate due process procedures allowed by the district’s policy on student behavior. 

Circulation of Policy 

This policy shall be given broad circulation to all students of the district which shall include 
prominent posting at various places in the district.  

4.19 Teacher Reporting of Student Drug Abuse 

A. The Board recognizes the complexity of problems which may be associated 
with student substance abuse.  The concern is for the well-being and best 
interests of students at all times.  Therefore, the following procedure will be 
utilized by teachers and administrators in reporting students who appear to 
be under the influence, as defined by law, of:  low-point beer, alcoholic 
beverages, or controlled dangerous substances. 

B. When it appears to a teacher or administrator that a student may be under 
the influence of low-point beer, alcoholic beverages, or controlled 
dangerous substances (drugs), the teacher or administrator will report the 
matter in writing to the school principal or designee.  Whenever possible, 
the teacher or administrator should attempt to obtain a corroborative 
observation from another teacher or administrator. 

C. The report of the teacher or administrator will state the date, time, and place 
of the incident.  It will also describe the actions of the student or other 
circumstances from which the teacher or administrator concluded that the 
student appeared to be under the influence of low-point beer, alcoholic 
beverages, or controlled dangerous substances. 
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D. The principal or designee will immediately notify the Superintendent or 
designee of the report.  The principal or designee will also immediately 
notify the student's parent or legal guardian of the report.  The notification 
to the student's parent or legal guardian may be verbal, but will be promptly 
confirmed in writing. 

E. A copy of this policy will be delivered to each teacher and administrator of 
the District and filed with the State Superintendent of Public Instruction 
within ninety (90) days of its adoption by the Board of Education. 

4.20 Policy on Attendance, Transfer and Placement of Students Suspended or Removed 
From School or Adjudicated or Convicted 

The Board of Education of the Spiro School District, in the interest of maintaining 
an appropriate educational environment, student discipline and the safety and well-
being of all students and employees, adopts the following policy prohibiting the 
enrollment or the approval of a transfer of any student who is under suspension 
from another school (public or private) and excluding certain students from the 
regular school setting. 

A. Students Suspended by Another School 

The School District will prohibit any student who is under suspension from 
another school (public or private) from enrolling in the School District 
(hereafter the "Prohibition Term").  This prohibition includes students who 
establish or attempt to establish a bona fide residency within the School 
District either before or during their suspension from another school. 

Any student subjected to a Prohibition Term pursuant to this policy may 
appeal that decision to the Superintendent or designee by requesting an 
appeal within 48 hours of the student's notice of the decision.  Any student 
dissatisfied with the decision of the Superintendent or designee may appeal 
that decision to the Board of Education by requesting such an appeal within 
48 hours of the student's notice of the decision.  Student appeal requests to 
the Superintendent and to the Board must be made in writing to the 
Superintendent.  Failure to timely appeal a decision imposing a Prohibition 
Term waives all rights to further challenge such decision.  On appeal, both 
the Superintendent or designee and the Board of Education will consider the 
following issues:  (1) whether the student is under suspension from another 
school and (2) the reason for the suspension.   

If the student was suspended from another school for a violent act or an act 
showing deliberate or reckless disregard for the health or safety of faculty 
or other students, then the Prohibition Term will be upheld.  The student 
will be eligible to enroll following the expiration of the Prohibition Term, 
except as otherwise provided in Section C. of this Policy.  
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If the student was suspended from another school for other than a violent 
act or an act showing deliberate or reckless disregard for the health or safety 
of faculty or other students, then the Superintendent or designee and the 
Board of Education will also consider (3) whether the length of the 
suspension and any conditions imposed pursuant to the suspension are 
consistent with the School District's suspension policy for the same or 
similar offenses.  If the answer to (3) is in the affirmative, the Prohibition 
Term will be upheld.  The student will be eligible to enroll following the 
expiration of the Prohibition Term.  If the suspension imposed upon the 
student is found to be inconsistent with the School District's student 
suspension policy or practices for similar offenses, then the Superintendent 
or designee and the Board may consider modifications to the Prohibition 
Term and/or the conditions associated with that Prohibition Term to make 
the Prohibition Term consistent with the School District's suspension policy 
or practices.  The student will be eligible to enroll following expiration of 
the Prohibition Term, as modified. 

B. Students Seeking a Transfer 

The School District will not approve a transfer of any student who is under 
suspension from another public school district at the time of the student's 
proposed transfer. 

C. Students Adjudicated, Convicted or Removed From School by 
Administrative or Judicial Process 

The School District will not provide education services in the regular school 
setting to any student who has been adjudicated as a delinquent or convicted 
as an adult of an offense defined in Okla. Stat. tit. 57, § 571 as an exception 
to a nonviolent offense or who has been removed from a school (public or 
private) by administrative or judicial process for a violent act or an act 
showing deliberate or reckless disregard for the health or safety of faculty 
or other students, until the School District determines that the student no 
longer poses a threat to himself, other students or faculty.  Until the School 
District determines that the student no longer poses a threat to himself, other 
students or faculty, the School District will provide education services to 
the student through an alternative school setting, homebased instruction or 
other appropriate setting. 

If the School District provides education services to such student at a 
District school facility, the District shall notify any student or faculty 
victims of such student, when known, and ensure that the student will not 
be allowed in the general vicinity of or contact with a victim of the student, 
provided that the victim notifies the District of the victim’s desire to refrain 
from contact with the offending student. 
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Any student excluded from the regular school setting pursuant to this policy 
may appeal that decision to the Superintendent or designee by requesting an 
appeal within 48 hours of the student's notice of the decision.  Any student 
dissatisfied with the decision of the Superintendent or designee may appeal 
that decision to the Board of Education by requesting such an appeal within 
48 hours of the student's notice of the decision.  Such appeal requests to the 
Superintendent and to the Board must be made in writing to the 
Superintendent.  Failure to timely appeal a decision excluding a student 
from the regular school setting waives all rights to further challenge such 
decision. 

On appeal, both the Superintendent or designee and the Board of Education 
will consider the following issues:  (1) whether the student has been (a) 
adjudicated as a delinquent or convicted as an adult of an offense defined in 
Okla. Stat. tit. 57, § 571 as an exception to a nonviolent offense or (b) has 
been removed from school by administrative or judicial process for a violent 
act or an act showing deliberate or reckless disregard for the health or safety 
of faculty or other students; and (2) whether the student poses a threat to 
self, other students or faculty.  If the answers to (1) (a) or (b) and (2) are in 
the affirmative, the student's exclusion from the regular school setting will 
be upheld.  If the answer to either (1) (a) and (b) or (2) is in the negative, 
the student will be immediately eligible to return to the regular school 
setting. 

The provisions of Section C of this policy do not apply to students identified 
as having disabilities under the Individuals with Disabilities Education Act 
or Section 504 of the Rehabilitation Act of 1973.  In determining the 
placement of such students, the School District will follow state and federal 
law and regulations. 

4.21 Abuse, Neglect Exploitation and Trafficking:  Reporting and Investigation 

Introduction 

Under Oklahoma law, district employees have varying legal obligations to report 
abuse, neglect and exploitation.  In addition, district employees have an obligation 
to report suspected abuse, neglect, exploitation or trafficking affecting students to 
principals or other school officials to ensure the student’s safety and welfare while 
at school or participating in school activities.  The purpose of this policy is to 
provide directives and guidelines to assist district employees in fulfilling their legal 
responsibility. 

Definitions 

Certain terms used in this policy have the following definitions: 
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1. “Abuse, neglect or exploitation" shall include, but is not limited to all of the 
following: 

a. “Abuse” is defined as: 

i. harm or threatened harm through action or inaction to a child's health, 
welfare (including non-accidental physical pain or injury, or mental injury) 
or safety, sexual abuse, sexual exploitation, or negligent treatment or 
maltreatment, including but not limited to the failure or omission to provide 
adequate food, clothing, shelter or medical care or protection from harm or 
threatened harm, by a person responsible for the child's health or welfare.   
(10A OKLA.STAT. §1-1-105); 

ii willful or malicious harm or threatened harm or failure to protect from harm 
or threatened harm to the health, safety, or welfare of a child under eighteen 
(18) years of age by another, or the act of willfully or maliciously injuring, 
torturing or maiming a child under eighteen (18) years of age by another. 
(21 OKLA. STAT. § 843.5); or 

iii the intentional infliction of physical pain, injury, or mental anguish or the 
deprivation of food, clothing, shelter, or medical care to an incapacitated 
person, partially incapacitated person, or a minor by a guardian or other 
person responsible for providing these services. (30 OKLA. STAT. § 1-111). 

b. “Neglect” is defined as any of the following: 

i. the failure or omission to provide any of the following: 
(1) adequate nurturance and affection, food, clothing, shelter, 

sanitation, hygiene, or appropriate education, 
(2) medical, dental, or behavioral health care, 
(3) supervision or appropriate caretakers, or 
(4) special care made necessary by the physical or mental condition of 

the child, 

ii. the failure or omission to protect a child from exposure to any of the 
following: 
(1) the use, possession, sale, or manufacture of illegal drugs, 
(2) illegal activities, or 
(3) sexual acts or materials that are not age-appropriate; 

iii. abandonment. (10A OKLA. STAT. § 1-1-105); or 

iv. the failure to provide protection, adequate shelter or clothing; or the 
harming or threatening with harm through action or inaction by either 
another individual or through the person's own action or inaction because 
of a lack of awareness, incompetence, or incapacity, which has resulted or 
may result in physical or mental injury. (30 OKLA. STAT. § 1-111).   
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c. “Sexual abuse" is defined as behavior that includes but is not limited to rape, 
incest and lewd or indecent acts or proposals, made to a child, as defined by 
law, by a person responsible for the health, safety, or welfare of the child. (10A 
OKLA. STAT. § 1-1-105) 

d.   "Sexual exploitation" is defined as behavior that includes but is not limited to 
allowing, permitting, encouraging of forcing a child to engage in prostitution, 
as defined by law, by any person eighteen (18) years of age of older or by a 
person responsible for the health, safety, or welfare of a child, or allowing, 
permitting, encouraging or engaging in the lewd, obscene or pornographic 
photographing, filming or depicting of a child in those acts by a person 
responsible for the health, safety, and welfare of the child (10A OKLA. STAT. § 
1-1-105). 

e.  “Contributing to the delinquency of a minor” is defined as behavior that 
knowingly or willfully causes, aids, abets or encourages a minor to be, to 
remain, or to become a delinquent child or a runaway child. (21 OKLA. STAT. §
856). 

f. “Incest” is defined as marrying, committing adultery or fornicating with a 
person within the degrees of consanguinity within which marriages are by the 
laws of the state declared incestuous and void. (21 OKLA. STAT. § 885). 

g. “Forcible Sodomy” is defined as sodomy committed: 

i. By a person over eighteen (18) years of age upon a person under sixteen 
(16) years of age; 

ii. Upon a person incapable through mental illness or any unsoundness of 
mind of giving legal consent regardless of the age of the person 
committing the crime; 

iii. With any person by means of force, violence, or threats of force or 
violence accompanied by apparent power of execution regardless of the 
age of the victim or the person committing the crime; 

iv. By a state, county, municipal or political subdivision employee or a 
contractor or an employee of a contractor of the state, a county, a 
municipality or political subdivision of this state upon a person who is 
under the legal custody, supervision or authority of a state agency, a 
county, a municipality or a political subdivision of this state, or the 
subcontractor or employee of a subcontractor of the contractor of the state 
or federal government, a county, a municipality or a political subdivision 
of this state; 

v. Upon a person who is at least sixteen (16) years of age but less than twenty 
(20) years of age and is a student of any public or private secondary 
school, junior high or high school, or public vocational school, with a 
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person who is eighteen (18) years of age or older and is employed by the 
same school system; 

vi. Upon a person who is at the time unconscious of the nature of the act, and 
this fact should be known to the accused; 

vii. Upon a person where the person is intoxicated by a narcotic or anesthetic 
agent administered by or with the privity of the accused as a means of 
forcing the person to submit; or 

viii. Upon a person who is at least sixteen (16) years of age but less than 
eighteen (18) years of age by a person responsible for the child's health, 
safety or welfare. (21 OKLA. STAT. § 888). 

h. “Maliciously, forcibly or fraudulently taking or enticing a child away” is 
defined as maliciously, forcibly or fraudulently taking or enticing away any 
child under the age of sixteen (16) years, with intent to detain or conceal such 
child from its parent, guardian or other person having the lawful charge of such 
child or to transport such child from the jurisdiction of this state or the United 
States without the consent of the person having lawful charge of such child. (21 
OKLA. STAT. § 891). 

i. “Soliciting or aiding a minor child to perform or showing, exhibiting, loaning 
or distributing obscene material or child pornography” is defined as: 

i. Willfully solicits or aids a minor child to perform any of the following 
actions: 

1. Lewdly exposing his or her person or genitals in any public place, 
or in any place where there are present other persons to be offended 
or annoyed thereby; 

2. Procuring, counseling, or assisting any person to expose such 
person, or to make any other exhibition of such person to public 
view or to the view of any number of persons, for the purpose of 
sexual stimulation of the viewer; 

3. Writing, composing, stereotyping, printing, photographing, 
designing, copying, drawing, engraving, painting, molding, cutting, 
or otherwise preparing, publishing, selling, distributing, keeping for 
sale, knowingly downloading on a computer, or exhibiting any 
obscene material or child pornography; or 

4. Making, preparing, cutting, selling, giving, loaning, distributing, 
keeping for sale, or exhibiting any disc record, metal, plastic, or 
wax, wire or tape recording, or any type of obscene material or child 
pornography; or 

ii. Shows, exhibits, loans, or distributes to a minor child any obscene 
material or child pornography for the purpose of inducing said minor to 
participate in: 
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1. Lewdly exposing his or her person or genitals in any public place, 
or in any place where there are present other persons to be offended 
or annoyed thereby; 

2. Procuring, counseling, or assisting any person to expose such 
person, or to make any other exhibition of such person to public 
view or to the view of any number of persons, for the purpose of 
sexual stimulation of the viewer; 

3. Writing, composing, stereotyping, printing, photographing, 
designing, copying, drawing, engraving, painting, molding, cutting, 
or otherwise preparing, publishing, selling, distributing, keeping for 
sale, knowingly downloading on a computer, or exhibiting any 
obscene material or child pornography; or 

4. Making, preparing, cutting, selling, giving, loaning, distributing, 
keeping for sale, or exhibiting any disc record, metal, plastic, or 
wax, wire or tape recording, or any type of obscene material or child 
pornography. (21 OKLA. STAT. § 1021). 

j. “Procuring or causing the participation of any minor child in any child pornography 
or knowingly possessing, procuring or manufacturing child pornography” is 
defined as procuring or causing the participation of any minor under the age of 
eighteen (18) years in any child pornography or who knowingly possesses, 
procures, or manufactures, or causes to be sold or distributed any child 
pornography. (21 OKLA. STAT. § 1021.2). 

k. “Permitting or consenting the participation of a minor child in any child 
pornography” is defined as a parent, guardian or individual having custody of a 
minor under the age of eighteen (18) years who knowingly permits or consents to 
the participation of a minor in any child pornography. (21 OKLA. STAT. § 1021.3). 

l. “Facilitating, encouraging, offering or soliciting sexual conduct with a minor” is 
defined as facilitating, encouraging, offering or soliciting sexual conduct with a 
minor, or other individual the person believes to be a minor, by use of any 
technology, or engaging in any communication for sexual or prurient interest with 
any minor, or other individual the person believes to be a minor, by use of any 
technology. (21 OKLA. STAT. § 1040.13a). 

m. “Offering or offering to secure a minor child for the purposes of prostitution or any 
other lewd or indecent act” is defined as: 

i. Offering, or offering to secure, a child under eighteen (18) years of age 
for the purpose of prostitution, or for any other lewd or indecent act, or 
procure or offer to procure a child for, or a place for a child as an inmate 
in, a house of prostitution or other place where prostitution is practiced; 

ii. Receiving or offering or agreeing to receive any child under eighteen (18) 
years of age into any house, place, building, other structure, vehicle, 
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trailer, or other conveyance for the purpose of prostitution, lewdness, or 
assignation, or to permit any person to remain there for such purpose; or 

iii. Directing, taking, or transporting, or offering or agreeing to take or 
transport, or aid or assist in transporting, any child under eighteen (18) 
years of age to any house, place, building, other structure, vehicle, trailer, 
or other conveyance, or to any other person with knowledge or having 
reasonable cause to believe that the purpose of such directing, taking, or 
transporting is prostitution, lewdness, or assignation. (21 OKLA. STAT. § 
1087). 

n. “Causing, inducing, persuading or encouraging a minor child to engage or continue 
to engage in prostitution” is defined as: 

i. By promise, threats, violence, or by any device or scheme, including but 
not limited to the use of any prohibited controlled dangerous substance 
causing, inducing, persuading, or encouraging a child under eighteen (18) 
years of age to engage or continue to engage in prostitution or to become 
or remain an inmate of a house of prostitution or other place where 
prostitution is practiced; 

ii. Keeping, holding, detaining, restraining, or compelling against his or her 
will, any child under eighteen (18) years of age to engage in the practice 
of prostitution or in a house of prostitution or other place where 
prostitution is practiced or allowed; or 

iii. Directly or indirectly keeping, holding, detaining, restraining, or 
compelling or attempting to keep, hold, detain, restrain, or compel a child 
under eighteen (18) years of age to engage in the practice of prostitution 
or in a house of prostitution or any place where prostitution is practiced 
or allowed for the purpose of compelling such child to directly or 
indirectly pay, liquidate, or cancel any debt, dues, or obligations incurred, 
or said to have been incurred by such child. (21 OKLA. STAT. § 1088). 

o. “Rape” is defined as sexual intercourse involving vaginal or anal penetration 
accomplished with a male or female who is not the spouse of the perpetrator and 
who may be of the same or the opposite sex as the perpetrator under any of the 
following circumstances: 

i. Where the victim is under sixteen (16) years of age; 
ii. Where the victim is incapable through mental illness or any other 

unsoundness of mind, whether temporary or permanent, of giving legal 
consent; 

iii. Where force or violence is used or threatened, accompanied by apparent 
power of execution to the victim or to another person; 

iv. Where the victim is intoxicated by a narcotic or anesthetic agent, 
administered by or with the privity of the accused as a means of forcing 
the victim to submit; 
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v. Where the victim is at the time unconscious of the nature of the act and 
this fact is known to the accused; 

vi. Where the victim submits to sexual intercourse under the belief that the 
person committing the act is a spouse, and this belief is induced by 
artifice, pretense, or concealment practiced by the accused or by the 
accused in collusion with the spouse with intent to induce that belief. In 
all cases of collusion between the accused and the spouse to accomplish 
such act, both the spouse and the accused, upon conviction, shall be 
deemed guilty of rape; 

vii. Where the victim is under the legal custody or supervision of a state 
agency, a federal agency, a county, a municipality or a political 
subdivision and engages in sexual intercourse with a state, federal, county, 
municipal or political subdivision employee or an employee of a 
contractor of the state, the federal government, a county, a municipality 
or a political subdivision that exercises authority over the victim, or the 
subcontractor or employee of a subcontractor of the contractor of the state 
or federal government, a county, a municipality or a political subdivision 
that exercises authority over the victim; 

viii. Where the victim is at least sixteen (16) years of age and is less than 
twenty (20) years of age and is a student, or under the legal custody or 
supervision of any public or private elementary or secondary school, 
junior high or high school, or public vocational school, and engages in 
sexual intercourse with a person who is eighteen (18) years of age or older 
and is an employee of the same school system; or 

ix. Where the victim is nineteen (19) years of age or younger and is in the 
legal custody of a state agency, federal agency or tribal court and engages 
in sexual intercourse with a foster parent or foster parent applicant. (21 
OKLA. STAT. § 1111). 

p. “Rape” is defined as an act of sexual intercourse accomplished with a male or 
female who is the spouse of the perpetrator if force or violence is used or threatened, 
accompanied by apparent power of execution to the victim or to another person. 
(21 OKLA. STAT. § 1111). 

q. “Rape by instrumentation” is defined as an act within or without the bonds of 
matrimony in which any inanimate object or any part of the human body, not 
amounting to sexual intercourse is used in the carnal knowledge of another person 
without his or her consent and penetration of the anus or vagina occurs to that 
person. Provided further that (1) where the victim is at least sixteen (16) years of 
age and is less than twenty (20) years of age and is a student, or under the legal 
custody or supervision of any public or private elementary or secondary school, 
junior high or high school, or public vocational school, and engages in conduct 
prohibited by this section of law with a person who is eighteen (18) years of age or 
older and is an employee of the same school system, or where the victim is under 
the legal custody or supervision of a state or federal agency, county, municipal or 
a political subdivision and engages in conduct prohibited by this section of law with 
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a federal, state, county, municipal or political subdivision employee or an employee 
of a contractor of the state, the federal government, a county, a municipality or a 
political subdivision that exercises authority over the victim, or (2) where the victim 
is nineteen (19) years of age or younger and in the legal custody of a state agency, 
federal agency or tribal court and engages in conduct prohibited by this section of 
law with a foster parent or foster parent applicant, consent is not an element. (21 
OKLA. STAT. § 1111.1). 

r. “Making any oral, written or electronically or computer-generated lewd or indecent 
proposals to a minor child under the age of sixteen (16)” is defined as making any 
oral, written or electronically or computer-generated lewd or indecent proposal to any 
child under sixteen (16) years of age, or other individual the person believes to be a 
child under sixteen (16) years of age, for the child to have unlawful sexual relations 
or sexual intercourse with any person. (21 OKLA. STAT. § 1123). 

s. “Exploitation” is defined as an unjust or improper use of the resources of an 
incapacitated person, a partially incapacitated person, or a minor for the profit or 
advantage, pecuniary or otherwise, of a person other than an incapacitated person, a 
partially incapacitated person, or a minor through the use of undue influence, 
coercion, harassment, duress, deception, false representation or false pretenses. (30 
OKLA. STAT. § 1-111). 

t.    “Child Trafficking” as defined below. 

2. “Child Trafficking” includes, but is not limited to behavior that consists of the acceptance, 
solicitation, offer, payment or transfer of any compensation, in money, property or other 
thing of value, at any time, by any person in connection with the acquisition or transfer of 
the legal or physical custody or adoption of a minor child, except as ordered by the court 
or except as otherwise provided by Section 7505-3.2 of Title 10 of the Oklahoma Statutes. 
(21 Okla. Stat. § 866). 

3. A "person responsible for a child's health, safety or welfare" includes a parent, a legal 
guardian, a custodian, a foster parent, a person 18 years of age or older with whom the 
child's parent cohabitates or any other adult residing in the home of the child, an agent or 
employee of a public or private residential home, institution or facility, or an owner, 
operator or employee of a child care facility as defined by OKLA. STAT. tit. 10 § 402. 

4. “Parent” refers to parents, guardians or others who have legal responsibilities for specific 
children. 

Reporting Suspected Abuse, Neglect Exploitation or Trafficking 

Any district employee having reasonable cause to believe that any student under 

the age of eighteen (18) years is a victim of abuse, neglect or exploitation shall 
immediately report this matter to: 

(1) Oklahoma Department of Human Services (“DHS”) through the hotline 



126 

designated for this purpose (1-800-522-3511), AND 

(2) local law enforcement.   

Any district employee having reasonable cause to believe that any student eighteen (18) 
years or older is a victim of abuse, neglect or exploitation shall immediately report this 
matter to local law enforcement.   

Additionally, any district employee must report suspected child trafficking to: 

(1) Oklahoma Bureau of Narcotics and Dangerous Drugs Control 
(“OBNDDC”) at 1-800-522-8031, 

(2) DHS through the hotline designated for this purpose (1-800-522-3511, 
AND 

(3) local law enforcement.   

After a report is made to DHS or OBNDDC via the hotline or to law enforcement, 
the reporting party will prepare a written report which contains the confirmation 
number of the report (if applicable), the date and time of the telephone contact, the 
name of the person to whom the district employee made the oral report, the names 
and addresses of the student, the parents, and any other responsible persons, the 
student's age, the nature and extent of injuries, any previous incidents, and any other 
helpful information.  A copy of this report will be furnished to the principal or, if 
the reporter believes the principal is not an appropriate individual, to the 
superintendent.   

Local law enforcement shall keep confidential and redact any information 
identifying the reporting district employee unless otherwise ordered by the court.  
A district employee with knowledge of a report made to DHS and/or local law 
enforcement shall not disclose information identifying the reporting district 
employee unless otherwise ordered by the court or as part of an investigation by 
local law enforcement or DHS. 

Investigating Abuse, Neglect Or Exploitation 

At the request of appropriately identified investigators of DHS, OBNDDC or the 
district attorney's office or local law enforcement, the superintendent, principal or 
other school official shall permit the investigators access to a student about whom 
the agency received a report.  The interview will be arranged in a manner that 
minimizes embarrassment to the student.  The superintendent will not contact the 
parent, guardian or other person responsible for the student's health or welfare prior 
to or following the interview, unless permission for parent contact is provided by 
DHS, OBNDDC or the district attorney's office5 or law enforcement authorities.  

5 10A OKLA. STAT. § 1-6-103(B)(3)(b) 
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No district employee will be present during the interview.  However, a district 
employee may be present prior to the interview if the employee believes that his or 
her temporary presence will make the student more comfortable or if the 
representatives request the presence of a district employee during the interview. 

Reports to Principal or Other School Officials 

Suspected instances of abuse, neglect, exploitation or trafficking, whether the result 
of circumstances at home, school or at other locations, affects the student while he 
or she is at school or participating in school activities.  Consequently, employees 
are required to report any suspicion of child abuse, neglect, exploitation or 
trafficking by any individual, whether the identity is known or unknown, to the 
principal or other school official.  This reporting obligation exists in all instances, 
including circumstances suggestive of this conduct at school or connected with 
school activities.  Accordingly, this policy includes an obligation to notify the 
principal or other school official, if for any reason the employee has a reasonable 
belief that the principal should not be notified, in any instance involving suspected 
abuse, neglect, exploitation or trafficking of a student.  

Immunity for Good Faith Reports 

Oklahoma law provides that any district employee who in good faith and exercising 
due care makes a report to DHS or another appropriate law enforcement office, 
allows access to a student by persons authorized to investigate a report concerning 
the student or participates in any judicial proceeding resulting from a report, shall 
have immunity from any liability, civil or criminal, that might otherwise be incurred 
or imposed. 

Neither the board of education nor any district employee will discharge or in any 
manner discriminate or retaliate against the person who in good faith provides such 
reports or information, testifies, or is about to testify in any proceeding involving 
abuse, neglect, exploitation, or trafficking, provided that the person did not 
perpetrate or inflict the abuse, neglect, exploitation or trafficking. 

Information Concerning Abuse, Neglect or Exploitation 

In any instance in which the district receives a report from DHS regarding any 
confirmed report of sexual abuse or severe physical abuse concerning the student, 
the superintendent will forward to a subsequent school in which the student 
enrolls all confirmed reports of sexual abuse and severe physical abuse received 
from DHS, and the superintendent will notify DHS of the student's new school 
and address, if known. 

All information or documents generated or received by the district in regard to the 
matter are confidential and shall not be disclosed except to investigators of DHS, 
the district's attorneys, the district attorney's office, a subsequent district in which 
the student enrolls, a person designated to assist in the treatment of or with services 
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provided to the student or other state or federal officials in connection with the 
performance of their official duties.  The information or documents shall be 
maintained and transmitted by the district in the same manner as special education 
records.  

Reference:   10A OKLA. STAT. §1-2-101 et seq. 
30  OKLA. STAT. § 4-903 
70 OKLA. STAT. § 1210.163 

4.21.1 Student Interviews and Interrogations 

Should it become necessary for a member of a law enforcement agency or a social 
service agency to talk with a student and/or school personnel during the school day, 
the following procedures shall be observed to protect the rights of all parties 
involved. 

In the event of an emergency which necessitates that law enforcement be contacted, 
law enforcement personnel may use whatever legal means are necessary to ensure 
the safety of all district students, patrons and employees. 

In non-emergency situations, such as when law enforcement personnel wish to 
question a student or employee, law enforcement personnel must coordinate their 
business through the principal’s office.  The principal or designee is authorized to 
summon the student or employee to a private area so that law enforcement 
personnel may conduct a private interview.  If the interview involves a minor 
student, district employees will attempt to contact the student’s parent or guardian 
prior to the interview.  However, the inability to reach the student’s parent or 
guardian will not prevent the interview from being conducted.  A school employee 
may remain present during the interview of a minor student to ensure compliance 
with the child’s rights but may not participate in the interview.  Students will not 
be removed from campus unless the student is being arrested or being placed in 
protective custody.   

Child welfare workers wishing to interview minor students about suspected abuse 
or neglect must also coordinate their business through the principal’s office.  The 
principal or designee is authorized to summon the student to a private area so that 
the child welfare personnel may conduct a private interview.  The principal or 
designee will ask the child welfare worker whether a parent/guardian may be 
contacted and/or whether a school official may be present for the interview, and 
school officials must comply with those instructions.  Child welfare workers 
wishing to remove any student from school property must have a properly signed 
court order or be accompanied by local law enforcement for the removal of the 
child. 
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4.22 Senior Jackets 

1. Students may order a letter jacket in the year they earn their first letter in 
Varsity Sports. 

2. A student may defer ordering until his or her senior year, provided the 
student is still participating in or contributing to the organization during his 
or her senior year.  The student’s decision to defer must be on file with the 
Principal. 

3. No student will be allowed to order a jacket who: 

a. Is dismissed from the team or band; or 

b. Quits. 

4. Only one jacket will be ordered per student. 

5. Only awards earned while attending Spiro High School will reflect on the 
jacket. 

6. The school will provide the highest award patch earned during the student’s 
senior year. 

7. If an injury should occur (which is verified by a doctor’s statement) and the 
student continues to contribute to the activity, the student will be eligible to 
letter.  (An exception may be made if the student’s injury is too severe to 
permit a continued contribution to the activity.) 

8. The school will pay $50.00 toward the purchase of the varsity jacket, 
providing funds are available.  The student will pay the balance before the 
jacket is given to the student.  The student must pay a $75.00 deposit when 
the jacket is ordered. 

* Funding will be provided ($50.00) only to the extent it is available in 
the appropriate fund.  If the money is not available, the student who 
orders the jacket will be required to pay the full amount.  Each year 
before jackets are ordered, students will be notified that the school will 
or will not be able to pay the $50.00. 

4.23 Class Ring Policy 
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To be eligible to order a Spiro High School class ring, a student must be in regular 
attendance and be classified as a junior.  Once a deposit is paid, balance is between 
student and ring company. 

4.24 Separation of Multiples 

The placement of multiples in the Spiro School District will be determined on a 
case-by-case basis, with priority given to parental preference. 

4.25 Student Residency Policy 

The district is established for the purpose of serving the educational interests of 
resident students.  This includes homeless students, students who are not 
documented citizens, and students whose parents/guardians are not documented 
citizens.  The district will not inquire into a student or parent/guardian’s citizenship 
status as a part of enrollment, and will only use information regarding a student’s 
living situation to better serve the student.  The district will periodically review its 
practices and the documents it seeks as a part of establishing residency within the 
district to ensure that its processes are not overly burdensome and do not discourage 
the enrollment of homeless students and/or undocumented students. 

Definitions 

For purposes of this policy, the terms listed below have the following meanings:  

"Residence," "residency" and "legal residence" mean the student's present place of 
abode, provided that it is a place where important family activities (such as 
sleeping, eating, working, relaxing, and playing) take place during a significant part 
of each day.  Mere presence alone is not sufficient to establish residency.  
Documentary evidence that may be submitted to establish residency is identified 
below. 

"Person having legal custody" means a person who is legally responsible for the 
care of the child pursuant to: the order of a court,  a proper attorney-in-fact affidavit, 
or placement by a governmental agency responsible for making custody 
determinations and/or placements. 

Basic Residency Requirements 

State law provides that a child's residence for school purposes is the school district 
in which the (1) parents, (2) guardian or (3) person having legal custody of the child 
holds legal residence.  Children may also establish residency if their attorney-in-
fact is a resident of the district. Children who are foster children are granted 
residency in the district if they attended the district prior to entering foster care, if 
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their current or prior foster family is/was a resident of the district, or if another child 
in their current foster home attends school in the district pursuant to a transfer. 

The district does not permit students to establish residency based on the affidavit 
of a person who has assumed permanent care and custody of the child under OKLA.
STAT. tit. 70 § 1-113. 

Procedure for Resolving Residency Disputes 

The district recognizes that there may be occasions when there is a dispute 
regarding residency.  Upon enrollment in the school system the district will verify 
that the student is a resident of the district or is otherwise entitled to attend school 
in the district for any reason authorized by law.  As a part of this verification process 
the district will obtain an address from each student or the student's parent, 
guardian, or person having legal custody of the child.  In providing an address to 
the district that is within the district's boundaries the student and student's parent, 
guardian, or person having legal custody of the child represent that this address is 
the student's residence.  The district may also require, in order to verify residency, 
certified copies of court orders, guardianship documents, written agreements and 
affidavits relating to the care, custody and control of the student and any other 
information the district deems relevant. 

If at any time a district administrator has a reasonable belief that the reported 
residence may not be the residence of the child for purposes of school attendance, 
the administrator shall notify the student's parent, guardian, or person having legal 
custody of the child that there is a question regarding the student’s legal residency.  
The student's parent, guardian, or person having legal custody of the child shall be 
given an opportunity to submit information regarding the student's residency to the 
district's residency officer.  All notices required by this policy shall be in writing.  
Additionally, reasonable alternative arrangements for documenting 
communications will be made for those persons who are visually impaired or 
otherwise unable to communicate in writing. 

Information or documentation to prove student residency in the district shall include 
but not be limited to proof of provision of utilities, payments of ad valorem taxes, 
local agreements or contracts for purchasing/leasing housing, driver's licenses, 
income tax returns, notes, mortgages, contracts and any other source of proof that 
is not in conflict with statutory provisions relating to the residence of students. 

Any question or dispute as to the residence of a student not deemed to be a 
“homeless student” shall be determined by the residency officer and the board of 
education pursuant to the following procedures: 

1. The student's parent, guardian, or person having legal custody of the 
child must notify the residency officer in writing of the review 
request within three (3) school days from the date of written denial 
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of admittance or from the date of written notification that the student 
is considered not to be a resident of the district.  Upon receipt of a 
request for review, the residency officer shall allow the parent, 
guardian, or person having legal custody to provide additional 
pertinent information in accordance with the district's criteria and 
the statutory provisions regarding residency.  This information must 
be submitted with the request for review. 

2. The residency officer must render a decision and notify the student's 
parent, guardian, or person having legal custody of the child of the 
decision and reasoning therefore in writing within three (3) school 
days of receipt of the request for review. 

3. If the student's parent, guardian, or person having legal custody of 
the child disagrees with the residency officer's decision, such person 
shall notify the residency officer in writing within three (3) school 
days of his or her receipt of the residency officer's decision.  The 
residency officer will submit his or her findings and all documents 
reviewed to the board of education.  The board of education will 
review the decision and the documents submitted on behalf of the 
district and the student and will render a decision at the next board 
meeting.  The decision of the board of education shall be the final 
administrative decision. 

4. In an effort to place students in school as quickly as possible, 
timelines shall be followed unless due to emergency circumstances 
both parties agree to an extension of timelines. 

Miscellaneous Policy Provisions 

Hearings involving more than one student where students are related or residing in 
the same household may be consolidated at the discretion of the residency officer 
and the board of education. 

If the residency dispute involves an 18-year-old student, all notices will be 
delivered to the student. 

If already enrolled and attending school in the district, a student or students 
involved in a dispute related to the student's residency may remain in school until 
available appeals are exhausted when the student or the student's parent, guardian, 
or person having legal custody of the child has filed an appeal in the manner and 
within the time permitted by this policy. 

The residency officer shall be in charge of maintaining the files related to a 
residency dispute, ensuring that the principals or others directly involved in such a 
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dispute forward their records of the dispute following their involvement, and 
otherwise keeping all communications involving the dispute intact. 

The district’s residency officer is Larry Greenwood.   

The board of education understands that there may be some instances where 
residency may be established on a date other than the date the student was enrolled 
in the district.  For any period during which a student is enrolled in the district, but 
is not a resident of the district, the district may charge tuition if it is established that 
the student's parent, guardian, or person having legal custody of the child knew or 
should have known that the child or children who are the subject of the residency 
dispute were not residents of the district.  The tuition shall be based on a per capita 
cost of educating a student in the district during the preceding year.  This issue may 
be raised along with other issues related to the residency dispute and shall be heard 
in the same manner. 

The district shall provide for educational services for homeless children as required 
by law. 

The district reserves the right to require reverification of student residency at the 
beginning of each school term. 

A copy of this policy shall be provided to the student's parent, guardian, or person 
having legal custody of the child as soon as possible following the inception of any 
residency dispute. 



134 

Special Definitions and Procedures Applicable to  
Homeless Children and Youth 

The McKinney-Vento Homeless Assistance Act (the “Act”) applies to all children and youth 
who lack a fixed, regular, and adequate nighttime residence, such as a children living in 
homeless shelters, domestic violence shelters, runaway and homeless youth shelters, 
transitional living facilities, cars, campgrounds, motels or children and youth living 
doubled up, and homeless and migratory children.  

The Act provides that homeless children and youth:  

 do not need a permanent address to enroll in school; 
 have a choice of school placement;  
 cannot be denied school enrollment because school records or other enrollment 

documentation are not immediately available;  
 have the right to participate in all federal, state, or local programs and activities 

for which they are eligible;  
 cannot be isolated or separated from the mainstream school environment; and  
 have the right to receive prompt resolution of any dispute regarding educational 

placement.  

Therefore, in accordance with the Act, the district shall make reasonable efforts to 
identify homeless children, encourage their enrollment, and eliminate existing 
barriers to their education that may exist. The district will not stigmatize or 
segregate homeless students and youth, and these students shall have access to the 
same public school programs available to other students of the district. The district 
will identify and provide equal access to secondary education and support systems 
for homeless students, runaway youths and youths separated from public schools.  
The district will also work to identify and remove those barriers which prevent 
youths from receiving appropriate credit for full or partial coursework satisfactorily 
completed while attending a prior school.   

Definitions 

For purposes of the Act, and this policy, “homeless children and youth” means 
students who lack fixed, regular and adequate nighttime residence, and includes: 

1. children and youths who are sharing the housing of other persons 
due to loss of housing, economic hardship, or a similar reason; are 
living in motels, hotels, trailer parks, or camping grounds due to the 
lack of alternative adequate accommodations; are living in 
emergency or transitional shelters; or are abandoned in hospitals; 

2. children and youth who have a primary nighttime residence that is a 
public or private place not designed for or ordinarily used as a 
regular sleeping accommodation for human beings; 
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3. children and youths who are living in cars, parks, public spaces, 
buildings, substandard housing, bus or train stations, or similar 
settings; and 

4. migratory children (as such term is defined in section 1309 of the 
Elementary and Secondary Education Act of 1965) who qualify as 
homeless. 

Programs, Activities, and Social Services 

The district will provide each homeless student or youth those programs, activities, 
and social services available to other district students which are determined to be 
in the student’s best interests. The programs, activities, and services include the 
following:  

 Preschool;  
 Special education;  
 Title I;  
 Limited English Proficiency;  
 Before and after school care;  
 Academic and extracurricular activities;  
 Magnet schools;  
 Summer school; 
 Career and technology education; 
 Advanced placement;  
 Online learning;  
 Charter school;  
 School meals; and  
 Transportation. 

The district will waive those fees which may present a barrier for homeless students 
or youths, including those associated with the school meal programs and 
transportation.    

Enrollment, Records, and Immunizations 

The Act provides that homeless children and youth, individually or through a parent 
or guardian, may choose to attend the school in the area in which they are currently 
living.  The district’s residency officer will determine whether a student is a 
homeless child or youth for purposes of establishing residency and promptly advise 
the parent, guardian or person having legal custody of the child of the decision, 
both orally and in writing, if possible.  If there is no such person, the residency 
officer will advise the student.  Whenever possible, the district will comply with 
the wishes of either the parent, guardian, person having legal custody of the child, 
or student regarding enrollment. The district will enroll each homeless student and 
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permit his or her full participation in all school programs, whether or not the student 
is accompanied by a parent, guardian or person having custody of the child, and 
without proof of residence, current immunizations and traditional enrollment 
documentation, such as school records and medical/immunization records.  The 
district’s homeless liaison may assist the student and school in obtaining those 
items.  A parent, guardian or person having legal custody of the child who disagrees 
with the residency officer’s determination may appeal the decision to the board of 
education under the procedure identified in this policy.  If there is no parent, 
guardian or person having legal custody of the child available, the student may 
appeal the decision. 

Appeals Procedures 

The district will make every effort to resolve disputes regarding homeless children 
at the lowest level possible by utilizing the following process: 

1. At the time a homeless student seeks enrollment, the district will notify the 
student or his/her family of these procedures and provide the student/family 
with a copy of this policy. 

2. The district will promptly notify the district’s homeless coordinator that a 
homeless student seeks enrollment, and will seek to involve the coordinator 
in decisions regarding the student’s education. 

3. Students/families who disagree with a decision regarding the student’s 
education may meet with the coordinator for an informal resolution.  The 
coordinator will notify the student/family that a written complaint may be 
submitted within five (5) days (or longer if agreed upon by the parties). 

4. If the coordinator receives a written complaint, the coordinator will prepare 
a decision (plan of action) and provide it to the student/family within five 
(5) days of receipt of the written complaint.  The coordinator will also notify 
the student/family of the right to appeal to the superintendent. 

5. Students/families who are still dissatisfied with a decision regarding the 
student’s education may file a written appeal with the superintendent within 
five (5) days of receipt of the coordinator’s plan.  The superintendent will 
meet with the student/family within five (5) days of receipt of the appeal.  
The superintendent will issue a decision within five (5) days of the meeting 
with the student/family. The superintendent will also notify the 
student/family of the right to appeal to the board of education. 

7. Students/families who are still dissatisfied with a decision regarding the 
student’s education may file a written appeal with the board of education by 
submitting a written notice to the superintendent within five (5) days of the 
superintendent’s decision.  The appeal will be placed on the next agenda (or 
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the following agenda, if the appeal is received after the agenda posting 
deadline) and the board’s decision is final at the district level.  
Students/families who are still dissatisfied with a decision regarding the 
student’s education may file an appeal with the Oklahoma State Department 
of Education utilizing the procedures established by the OSDE. 
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Special Definitions and Procedures Applicable to Students with Active-Duty 
Military Parents or Legal Guardians and 

Transitioning Military Children 

“Children of military families” means a school-aged child(ren), enrolled in 
kindergarten through twelfth grade, in the household of an active duty member. 

“Active duty” means full-time duty status in the active uniformed service of the 
United States, including members of the National Guard and Military Reserve on 
active duty orders pursuant to Title 10, Sections 1209 and 1211 of the United States 
Code. 

“Military installation” means a base, camp, post, station, yard, center, homeport 
facility for any ship or other installation under the jurisdiction of the Department of 
Defense or the United States Coast Guard. 

“Military student” means the child of a military family for whom the local 
education agency receives public funding and who is formally enrolled in 
kindergarten through twelfth grade. 

“Transition” means (a) the formal and physical process of transferring from school 
to school or (b) the period of time in which a student moves from one school in the 
sending state to another school in the receiving state. 

“Sending state” means the state from which a child of a military family is sent, 
brought, or caused to be sent or brought. 

“Receiving state” means the state to which a child of a military family is sent, 
brought, or caused to be sent or brought. 

“Uniformed service(s)” means the Army, Navy, Air Force, Marine Corps, Coast 
Guard as well as the Commissioned Corps of the National Oceanic and 
Atmospheric Administration and Public Health Services. 

Establishing Residency 

A student shall be considered in compliance with residency provisions of this policy 
and state law if he or she is a student whose parent or legal guardian is transferred 
or is pending transfer to a military installation within the state while on active 
military duty pursuant to an official military order. The parent or legal guardian of 
such a student must provide proof of residence in the school district within ten (10) 
days after the published arrival date provided on their official documentation. The 
following may be used to establish proof of residency: 

1. a temporary on-base billeting facility, 
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2. a purchased or leased home or apartment, or 
3. federal government or public-private venture off-base military housing. 

State law provides that transitioning military children placed in the care of a 
noncustodial parent or other person standing in loco parentis, may attend school in 
the school district in which the noncustodial parent or person standing in loco 
parentis to the transitioning military child holds legal residence.  Similarly, 
transitioning military children placed in the care of a noncustodial parent or other 
person standing in loco parentis may continue to attend the school in which the 
student was enrolled while residing with the custodial parent.  A special power of 
attorney relating to the guardianship of a military child and executed under 
applicable law shall be sufficient for purposes of enrollment and all other actions 
requiring parental participation and consent. 

Enrollment 

For a student whose parent or legal guardian is transferred or is pending transfer to 
a military installation within the state while on active military duty pursuant to an 
official military order, the district shall accept applications by electronic means, 
including enrollment in a specific school or program within the district and course 
registration. 

The district will promptly accept unofficial or “hand-carried” educational records 
and transcripts in lieu of official education records and transcripts for transitioning 
military children.  Upon receipt of such records, the district will promptly enroll 
the transitioning military child.  However, upon enrollment, the district will request 
official educational records and transcripts from the school in the sending state.  
The district’s residency officer will determine whether a student is a transitioning 
military student for purposes of establishing residency and promptly advise the 
parent or other person standing in loco parentis of the decision, both orally and in 
writing, if possible.  A parent or other person standing in loco parentis who 
disagrees with the residency officer’s determination may appeal the decision to the 
board of education under the procedure identified above.   

Grade Level Placement 

Transitioning military children, including children entering kindergarten, shall be 
able to enroll in the same grade level in which they were enrolled in the sending 
state, regardless of age, time of transfer or age requirements of the receiving state. 

Course Level and Educational Program Placement 

To the extent that this district is in a receiving state, the district may subsequently 
perform course placement and educational program evaluations of a transitioning 
military student.  However, the district will initially place the transitioning military 
student in courses and programs comparable to those in which the student was a 
participant while in the sending state, including, but not limited to, Honors, 
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International Baccalaureate, Advanced Placement, Gifted and Talented, English as 
a Second Language, Special Education and vocational, technical and career 
pathway courses.  The district will make these accommodations whether or not the 
student has fulfilled the necessary prerequisites in the district or receiving state. 

Extracurricular Activities 

When appropriate, the district will provide transitioning military children the 
opportunity to participate in extracurricular participation, regardless of application 
deadlines. 

Immunizations 

Transitioning military children shall have thirty (30) days from the date of 
enrollment to obtain any immunizations required by Oklahoma law.  For a series of 
immunizations, such children must obtain initial vaccinations within thirty (30) 
days. 

Tuition 

The district may not charge tuition to a transitioning military child placed in the 
care of a noncustodial parent or other person standing in loco parentis who lives in 
a school district other than that of the custodial parent if the parent or other person 
standing in loco parentis lives within the boundaries of this district. 

4.26 Extended School Year Services 

Extended school year ("ESY") services are special education and related services 
provided to a child with a disability (ages 3 through 21) beyond the District’s 
normal school year in accordance with the child’s IEP that are necessary for the 
child to receive a free appropriate public education in accordance with state 
standards and the Individuals with Disabilities Education Act, as amended 
(“IDEA”).  It is the District's intent to make ESY services available at no cost to 
each child with a disability who is determined to need the services in accordance 
with this policy. 

The IEP team for each child with a disability will determine his or her need for ESY 
services, regardless of the child’s categorical disability.  The IEP team will consider 
each child's ESY need at the child’s annual review meeting, and any IEP team 
member may also raise the issue at any other time.  The IEP team will determine 
ESY need in a timely manner to ensure that each child consistently receives a free 
appropriate public education. 

The purpose of ESY services is to ensure that each child receives meaningful 
educational benefit.  To determine whether a child needs ESY services, the IEP 
team will consider the following factors as relevant to the child: 
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 The child's degree of impairment; 

 The child's actual/predicted degree of regression; 

 The child's actual/predicted time necessary for recoupment of skills; 

 ESY services may be appropriate when the team determines that a child has 
regressed or is predicted to regress to such a severe degree in a critical skill 
area that recovery of such skill loss following the break in programming is 
unlikely or would require an unusually long period of time to recoup skills 
obtained. 

 The ability of the child's parents to provide educational structure at home; 

 After affirming a parent's capacity to maintain a child's skills during the 
summer, an IEP team may determine that an appropriate ESY program 
consists totally or partially of such intervention.  Even where a serious 
regression/recoupment problem has previously been documented, if the IEP 
team determines that parents are capable of maintaining a child’s skills over 
the summer months or beyond the normal school year, the District may not 
be required to provide additional services. 

 The child's rate of progress; 

 The child's behavioral problems; 

 The child's physical problems; 

 The availability of alternative resources; 

 The ability of the child to interact with nondisabled children;

 The area(s) of the child's curriculum that require continuous attention; 

 The child's vocational needs; 

 The least restrictive environment for services; and 

 Other relevant factors as determined by the IEP team. 

In making the determination, the IEP team will collect, review and analyze existing 
information and pertinent data, including, but not limited to, the child’s impairment, 
educational history and present levels of academic achievement and functional 
educational performance, which could include the following: 
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 Criterion referenced and standardized tests, including pre-test and post-test 
data of a student's progress; 

 Functional assessments used in natural environments (home, community, 
work and school);  

 An analysis of data collected on a regular basis; 

 Evaluations of those areas involving related services; 

 Parent, student and/or service provider information; 

 Interviews with teachers and parents on the success or potential success of 
ESY services; and 

 An applied behavior analysis to directly assess students' performance of IEP 
objectives across time. 

To document the decision concerning a child’s need for ESY, the IEP team will use 
OSDE Form 16, Consideration for Extended School Year Services. 

If the IEP team determines that the child needs ESY services, it will complete 
appropriate documentation, such as the IEP/Review, to reflect the child’s ESY 
program and placement.  The IEP team will identify which goal(s) and 
objectives/benchmarks, if any, will be addressed by the child’s ESY services.  The 
IEP team will not unilaterally limit the type, amount or duration of ESY services, 
but will instead determine those services on an individual basis in accordance with 
state and federal law and regulations and this policy.  

Parents or guardians may request a hearing under the IDEA to challenge the 
provision of a free appropriate public education for a child with a disability, or the 
child’s identification, evaluation or educational placement. 

4.27 Safe School Committees and Healthy and Fit School Advisory Committees 

This policy will govern the operation of safe school committees in this district . 

1.  Each site principal will annually establish a Safe School Committee of at 
least seven (7) members.  Members may be employees, parents, students, 
volunteers, community members and/or local law enforcement officials.  
All members of each Safe School Committee shall serve until the following 
June 30 unless earlier removed from the Committee by the principal for any 
reason.  The principal who appoints the Safe School Committee members 
shall advise the superintendent, in writing, of the names, addresses and 
phone numbers of the committee members.  In case of a resignation, death 
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or removal of any Committee member, the principal shall immediately 
appoint a successor Committee member so as to maintain the composition 
of the Committee as set forth above.   Committee members are eligible to 
serve consecutive terms. 

2. The Committee will assist the board in promoting a positive school 
environment through planning, implementing and evaluating effective 
prevention, readiness and response strategies.   

3. Each Safe School Committee shall study and make recommendations, in 
writing, to the school principal regarding:  

▪ Unsafe conditions, possible strategies for students to avoid harm at 
school, student victimization, crime prevention, school violence and 
other issues that prohibit the maintenance of a safe school, and 
student bullying; 

▪ Professional development needs of faculty and staff to recognize 
and avoid bullying and implement methods to decrease student 
bullying;  

▪ Professional development needs of faculty and staff to recognize and 
report suspected human trafficking;  

▪ Methods to encourage the involvement of the community and 
students, the development of individual relationships between 
students and school staff, use of problem-solving teams that include 
counselors and/or school psychologists, and ways to utilize 
behavioral health resources, including suicide prevention resources. 

As part of the process, each Committee shall review the district’s policies, 
traditional and accepted bullying prevention programs utilized by other 
states, state agencies or school districts, and the bullying resources provided 
on the Oklahoma State Department of Education’s website. 

4. Each Safe School Committee shall meet at least once each semester.  Each 
Committee shall appoint a committee chairperson who shall maintain 
written minutes of each meeting.  The Committee chairperson will be 
responsible for notifying all Committee members of meetings, preparing 
agendas for each meeting and posting the agendas in the principal's office 
for a reasonable period prior to the date and time of each meeting.  The 
principal of each school site will retain all agendas, minutes and other 
documents related to the Safe School Committee. 

5. Prior to the last day of school of each school year, each Safe School 
Committee shall make a written report to the school principal.  The school 
principal shall transmit a copy of the report to the superintendent.  The 



144 

superintendent shall maintain the reports in the records of the district and 
shall transmit a copy of each Safe School Committee report to each district 
board member. 

6. Committees may also, if they deem it appropriate, make recommendations 
to the board regarding the development of a rape / sexual assault program 
for implementation at the school site.  The board will consider any such 
recommendations to determine whether implementation of the 
recommended or an alternative program is warranted.  

Healthy and Fit School Advisory Committees 

The district also establishes Healthy and Fit School Advisory Committees, which 
shall be combined with the district’s Safe Schools Committees.  The Healthy and 
Fit School Advisory Committees are established pursuant to OKLA. STAT. tit. 70, § 
24-100a, which created the Healthy and Fit Kids Act of 2004. 

The Committees shall be composed of no fewer than six (6) individuals who may 
be the same individuals appointed to the district’s Safe School Committees.  The 
composition of the Advisory Committees may include teachers, administrators, 
parents of students, health care professionals and business community 
representatives. 

The Advisory Committee at each school site shall study and make 
recommendations to the school principal regarding: 

1. Health education; 

2. Physical education and physical activity; and 

3. Nutrition and health services.   

School principals shall give consideration to the recommendations of their 
respective advisory committees.  The Advisory Committee, for purposes of 
timelines, shall follow the same schedule as established for the district’s Safe 
School Committees.  

4.28 Transitional Class 

The Spiro transitional class will be taught by a teacher who has received special 
training in early childhood. 

The transitional class is designed for children who have advanced beyond 
kindergarten level work, but are not developmentally mature enough to handle first 
grade work.  Measuring development might involve how well the child's mind and 
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body work together, i.e., Can he or she do abstract activities, organize his or her 
thinking, see differences in shapes, hear differences in words, handle a pencil, or 
communicate his or her speech with someone who doesn't know him or her? 

Placement for transitional first grade will be done during the fourth quarter of the 
kindergarten year.  However, if enrollment allows, a student may be transferred 
from regular first grade during the school year.  Children are placed on the basis of 
need as indicated by their work habits, school behavior and academic work. 

Children who are considered for placement into the transitional class will be 
students who are legally enrolled in the School District.  The students who are 
considered for placement into the transitional class will be recommended by their 
kindergarten teachers through observation of their work habits, social compliance 
and test scores.  Regular first grade teachers may also recommend transitional 
placement if the need develops or manifests itself during the year. 

The transitional students are provided many varied activities in an all day program 
ranging from pre-reading skills to regular first grade work which is presented 
slightly below grade level.  First grade work is not approached until after an 
extended period of readiness.  This need will vary from year to year depending on 
assessment of individual work needs for the students. 

In addition to academic work, students will receive instruction and work on 
developmental growth skills involving areas of physical or motor development and 
social and emotional involvement concerning areas of school language and 
behavior. 

Additional Guidelines 

A. Placement will be made with parent approval. 

B. Students who pre-enroll but are not in attendance by August 15 will be 
placed at the bottom of the list. 

C. Class size will be determined by state regulations. 

D. Students considered for placement will be recommended by the 
kindergarten teachers to the principal by the second week of March. 

E. Parents will be notified at this time and will have until April 15 to make 
their decision.  After this date, a roster will be made, and attendance in the 
transition class will depend on availability. 

F. If more students qualify for the class than the District can accommodate, a 
rank list will be made, and, if a vacancy occurs, the child next on the list 
will be moved up. 
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4.29 Wellness Policy 

A significant amount of research exists showing the important roles nutrition and 
physical health play in student learning.  To increase the likelihood for students to 
achieve their full academic potential, the district is committed to promoting health 
and wellness in all its school sites.  This policy outlines the district’s goals and 
procedures to ensure: 

 Students have access to healthy foods at school in accordance with 
federal and state nutrition standards 

 Students receive quality nutrition education to help them develop 
lifelong healthy eating behaviors 

 Students have opportunities to be physically active before, during, 
and after school 

 Individual school sites promote nutrition, physical activity and other 
behaviors which encourage wellness 

 The community is welcome in the district’s wellness program 

 The smooth operation of the district’s wellness program  

The board encourages staff to engage in healthy eating and appropriate physical 
activity since staff members serve as role models for district students. 

District Wellness Committee Membership and Leadership 

The district’s wellness program will be coordinated by the child nutrition director 
(“CND”).  The CND will annually designate one (1) individual at each school site 
to be a site level liaison for the district’s program and will publicize this information 
on the district’s website, in school newsletters and by other means as he/she 
determines appropriate.  Individual sites will publicize the name and contact 
information for their site liaison in school newsletters, as a part of routine parent 
updates, and through other appropriate methods. 

Although the district’s wellness program is coordinated by the CND, the program 
will be based on the work of the district’s wellness committee.  The committee will 
meet once each quarter during the school year for the purpose of reviewing existing 
wellness activities, brainstorming new activities, reviewing and assessing the 
district’s wellness policies and procedures, and related actions. 

Membership in the committee will be open to interested parents, students, health 
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care providers, social service workers and school representatives.  The committee 
will include, minimally, the child nutrition director, a PE teacher, a school 
administrator and all site liaisons.   

A staff subcommittee comprised of the CND, a human resources representative, a 
teacher representative and an administrator will focus on staff development.  The 
subcommittee will meet once per semester and will focus on providing wellness 
resources and strategies to teachers.  The subcommittee will make 
recommendations regarding professional development related to health, wellness, 
integrating kinesthetic learning and the overall connection between wellness and 
learning. 

Assessment, Planning and Reporting 

The CND is responsible for conducting a district assessment using tools available 
through the Centers for Disease Control.  Once the assessment is completed, the 
committee will develop and maintain a plan to implement and manage the district’s 
wellness program.  The district’s plan will be specific for each site (although the 
site plans may be substantially similar) and delineate the roles, responsibilities, 
actions and timelines for wellness activities.  It will also include specific goals and 
objectives for nutrition standards for all foods and beverages available on campus, 
outside food/beverage marketing, nutrition promotion and education, physical 
activity and education and other wellness activities.  The plan will be regularly 
assessed, reviewed and updated in light of district needs, emerging research and to 
ensure compliance with the latest local, state and federal standards. 

The CND will also prepare a triennial progress assessment for the board. This 
assessment will include information such as the extent to which individual schools 
are in compliance with the policy, how the district’s program compares with federal 
standards and a description of the overall progress in attaining the district’s goals. 

A copy of all assessments, plans and progress reports will be available through the 
CND.  The CND will also maintain documentation demonstrating efforts to involve 
non-employees in the committee, minutes from the committee meetings, notes 
regarding wellness activities conducted, and information regarding how this 
information was made available to families and community members. 

Open Communication 

The CND and site liaisons are expected to make an effort to involve all district 
families and interested community members in the district’s wellness initiatives.  
This also includes providing parents with information regarding health and 
wellness, the district’s policy and plan, activities, involvement opportunities, 
school meal standards and available child nutrition programs.  This information 
will be communicated through a variety of methods, including publication in 
newsletters and on the website, at enrollment, back to school nights and similar 
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activities.   

School Meals 

The district participates in the following USDA child nutrition programs: 

 National School Lunch Program (NSLP) 
 School Breakfast Program (SBP) 
 Fresh Fruit & Vegetable Program (FFVP) 
 Farm to School 

Participation in these programs is designed to ensure students receive plenty of 
fruits, vegetables, whole grains, and fat-free/low-fat milk to meet their nutrition 
needs.  School meals are also calorically appropriate, moderate in sodium, low in 
saturated fat and have zero grams of trans fat.   

Goals of the district’s meal program include: 

 Improving overall health 
 Mitigating childhood obesity 
 Modeling healthy eating in support of lifelong eating patterns   
 Accommodating cultural food preference and special dietary needs 

School meals: 

 Are accessible to all students  
 Are appealing and attractive to children 
 Are served in clean and pleasant settings 
 Meet or exceed current nutrition requirements established by local, 

state, and federal statutes and regulations  
 Promote healthy food and beverage choices by: 

 Displaying whole fruit options in attractive bowls or baskets 
 Making sliced or cut fruit available daily 
 Displaying daily fruit options in students’ line of sight/reach  
 Creatively naming vegetable options  
 Training servers to politely prompt students to select and 

consume the daily vegetable options with their meal 
 Placing white milk in front of other beverages in all coolers 
 Creating a reimbursable meal in all service areas (e.g., salad 

bars, snack rooms, etc.) 
 Using student surveys and taste testing opportunities to 

inform menu development, dining space decor, and 
promotional ideas 

 Displaying student artwork in the service and/or dining areas 
 Marketing menu options through daily announcements  
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Qualifications and Training 

All school nutrition employees will meet or exceed USDA hiring and annual 
continuing education/training requirements.

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all 
students throughout the school day, including during mealtimes.  Students may also 
bring and carry approved water bottles – filled only with water – throughout the 
day. 

Competitive Foods and Beverages 

Foods and beverages sold or offered apart from the school meal programs 
(competitive items) will, at a minimum, meet the USDA Smart Snacks in School 
standards.    Competitive items at celebrations and parties are not required to meet 
USDA Smart Snacks in School standards, although the CND is responsible for 
annually disseminating healthy and non-food party ideas to teachers, who will 
provide this information to parents who are bringing classroom snacks. 

No food or beverage will be used as a reward or withheld as a punishment, unless 
specified in a qualified student’s IEP. 

Fundraising 

Competitive items may be sold during the school day as a fundraiser as long as 
those items meet USDA Smart Snacks in School standards. 

Any site wishing to conduct fundraisers which are exempt from the Smart Snacks 
in School standards must follow the procedures and standards established by the 
Oklahoma State Department of Education.  This includes designating a contact 
person to oversee and document the exempt fundraisers. Each Spiro building 
principal will be a designated contact person.  

No exempt fundraiser may continue for more than fourteen (14) days or be 
conducted while school meals or snacks are being served.  No more than thirty (30) 
exempt fundraisers may be held per site per semester.  For purposes of this policy, 
fundraisers include, but are not limited to, activities such as vending machines, 
snack shops, student stores, etc. 

The site coordinator must maintain documentation related to all exempt fundraisers, 
including, but not limited to, the organization, activity, class, or group benefiting 
from the fundraiser, as well as the dates of the fundraiser.  The site coordinator must 
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also provide information regarding exempt fundraisers to the child nutrition 
director. 

The child nutrition director will annually provide a list of healthy fundraising ideas 
to the site coordinators, who are responsible for disseminating this information to 
interested parties. 

Health and Nutrition Education 

Good nutrition will be encouraged throughout the school day using evidence-based 
techniques, including creative marketing for nutritious food choices.  This will 
create a food environment which encourages healthy eating and participation in 
school meal programs.  Wellness committee employees and child nutrition workers 
will regularly consult federal and state resources for current tips and resources to 
implement these requirements.  

The district’s nutrition education will: 

 Provide knowledge and skills so students can protect their health 
 Be integrated across disciplines 
 Be enjoyable, developmentally appropriate, and culturally relevant 
 Promote nutritious foods and preparation methods 
 Emphasize caloric balance (promote exercise) 
 Coordinate with school meal and other relevant programs  
 Teach media literacy related to food/beverage marketing 

The district’s health education curriculum will include: 

 The relationship between eating, personal health and disease  
 Food guidance from MyPlate 
 Reading and using USDA's food labels 
 Eating a variety of foods every day 
 Balancing food intake and physical activity 
 Eating more fruits, vegetables, and whole grain products 
 Choosing foods that are low in fat, saturated fat, and cholesterol and 

do not contain trans fat 
 Choosing foods and beverages with little added sugars 
 Eating more calcium-rich foods 
 Preparing healthy meals and snacks 
 Risks of unhealthy weight control practices 
 Accepting body size differences 
 Food safety 
 Importance of water consumption 
 Importance of eating breakfast 
 Making healthy choices when eating at restaurants 
 Eating disorders 
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 The Dietary Guidelines for Americans 
 Reducing sodium intake 
 Social influences on eating, including media, family, peers, and 

culture 
 How to find valid nutrition and dietary information  
 How to develop a plan and track progress toward achieving a 

personal goal to eat healthfully 
 Resisting peer pressure related to unhealthy dietary behavior 
 Influencing, supporting, or advocating for others’ healthy behavior

Advertising 

In order to provide a consistent message for students, only those foods and 
beverages which meet USDE Smart Snacks in School standards may advertise on 
district property.  This includes: 

 Brand names, trademarks, logos or tags, except when placed on a 
physically present food or beverage product or its container 

 Displays, such as on vending machine exteriors 
 Corporate brand, logo, name, or trademark on school equipment, 

such as marquees, message boards, scoreboards, or backboards 
(Note: the district will not immediately replace existing items, but 
will not accept or allow new items which violate this policy)  

 Corporate brand, logo, name, or trademark on cups, menu boards, 
coolers, trash cans, and other food service equipment; as well as on 
posters, book covers, assignment books, or school supplies 
displayed, distributed, offered, or sold by the district 

 Advertisements in school publications or mailings 
 Free product samples, taste tests, or coupons of a product, or free 

samples displaying advertising of a product 

Physical Activity 

All schools will make a variety of physical activity available throughout the school 
day and will also seek opportunities to provide afterschool physical activities.  The 
district’s physical activities include PE classes, recess, classroom based physical 
activity and afterschool activities.  Physical activity, including recess, will not be 
withheld as a punishment.  This does not include participation in extracurricular 
activities which are privilege based. The district will maintain safe and appropriate 
grounds and facilities to promote active students. 

Physical Education Classes 

All district students, except those excused due to medical necessity, will participate 
in age-appropriate, sequential PE classes as required by state and federal curriculum 
standards.  Students will also participate in state and/or federal assessments which 
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promote fitness. 

Health Education – Physical Activity 

The following topics will be included in the district’s health education curriculum: 

 The physical, psychological, or social benefits of physical activity 
 How physical activity can contribute to a healthy weight 
 How physical activity can contribute to the academic learning 

process 
 How an inactive lifestyle contributes to chronic disease 
 Health-related fitness (cardiovascular endurance, muscular 

endurance, muscular strength, flexibility, and body composition) 
 Differences between physical activity, exercise, and fitness 
 Phases of an exercise session (warm up, workout, and cool down) 
 Overcoming barriers to physical activity 
 Decreasing sedentary activities, such as TV watching 
 Opportunities for physical activity in the community 
 Preventing injury during physical activity 
 Weather-related safety (e.g., avoiding heat stroke, hypothermia, and 

sunburn while being physically active) 
 How much physical activity is enough (determining frequency, 

intensity, time, and type of physical activity) 
 Developing an individualized physical activity and fitness plan 
 Monitoring progress toward reaching physical activity plan goals  
 Dangers of using performance-enhancing drugs, such as steroids 
 Social influences on physical activity (media, family, peers, culture) 
 How to find valid fitness information or services  
 How to influence, support, or advocate for others’ physical activity 
 How to resist peer pressure that discourages physical activity 

Recess (Elementary School Students) 

All elementary sites will offer at least twenty (20) minutes of recess every school 
day, except when early dismissal or similar scheduling requirements make this 
impractical.  Recess is separate from PE classes. 

Time for hand washing, putting away coats, etc. will be built into recess transition 
periods to ensure students have adequate time for both recess and eating.  For 
classes who participate in recess prior to lunch, adequate hand washing facilities 
will be readily available to ensure proper hygiene prior to eating.   

Recess will be outside unless weather or other emergency conditions make this 
inadvisable.   If recess is conducted inside, efforts will be made to promote physical 
activity during recess.  This includes activities such as shared gymnasium time, 
walking in the hallways, classroom physical activity videos, and/or any other 
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activities deemed appropriate. 

Recess monitors will encourage students to be active and will serve as role models 
by being physically active alongside students when practical. 

Physical Activity in the Classroom 

To increase attention to learning and to promote wellness, all students will be 
provided with brief, periodic activity breaks for stretching.  Movement and 
kinesthetic learning will be routinely incorporated into lessons for all subjects.   

Active Transport 

The district supports active transport to and from school, such as walking or biking.  
The administration will encourage this behavior by:  

 Designating preferred routes to school 
 Providing secure storage facilities for bicycles and helmets 
 Providing instruction on walking/bicycling safety  
 Using crossing guards  
 Establishing crosswalks near the school sites 
 Documenting the number of children walking or biking to/from 

school 

Other Activities to Promote Wellness 

The district’s wellness approach will be integrated across the entire school setting, 
including all school sponsored events. 

All school-sponsored wellness events will include physical activity opportunities.  
The district will also seek opportunities to partner with the community in support 
of this program.  The CND is responsible for evaluating proposed partnerships, 
sponsors and activities to ensure that they comply with the district’s wellness 
objectives.  

4.30 Student Bullying  

Statement of Legislative Mandate and Purpose   

This policy is a result of the legislative mandate and public policy embodied in the 
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. 
(“Act”).  The district intends to comply with the mandates of the Act and expects 
students to refrain from bullying.  Bullying is expressly forbidden and students who 
bully are subject to disciplinary consequences as outlined in the district’s policy on 
student behavior.  Bullies may also be provided with assistance to end their 
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unacceptable behavior, and targets of bullies may be provided with assistance to 
overcome the negative effects of bullying.   

Definition of Terms 

A. Statutory definition of terms:   

“Bully” means any pattern of harassment, intimidation, threatening 
behavior, physical acts, verbal or electronic communication directed toward 
a student or group of students that results in or is reasonably perceived as 
being done with the intent to cause negative educational or physical results 
for the targeted individual or group and is communicated in such a way as 
to disrupt or interfere with the school’s educational mission or the education 
of any student.  

“Threatening behavior” means any pattern of behavior or isolated action, 
whether or not it is directed at another person, that a reasonable person 
would believe indicates potential for future harm to students, school 
personnel, or school property. 

“Electronic communication” means the communication of any written, 
verbal, pictorial information or video content by means of an electronic 
device, including, but not limited to, a telephone, a mobile or cellular 
telephone or other wireless telecommunication device, or a computer.   

Note: Bullying by electronic communication is prohibited whether or not 
such communication originated at school, or with school equipment, if the 
communication is specifically directed at students or school personnel and 
concerns bullying at school. 

“At school” means on school grounds, in school vehicles, at school-
sponsored activities, or at school-sanctioned events. 
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B. The “Reasonable Person” Standard 

In determining what a “reasonable person” should recognize as bullying, 
staff will consider the point of view of the intended target, including any 
characteristics unique to the intended target.  Staff may also consider the 
discipline history and physical characteristics of the alleged bully.   

C. Types of Bullying  

“Physical Bullying” includes harm or threatened harm to another’s body or 
property, including but not limited to threats, tripping, hitting, pushing, 
pinching, pulling hair, kicking, biting, starting fights, daring others to fight, 
stealing or destroying property, extortion, assaults with a weapon, other 
violent acts, and homicide. 

“Emotional Bullying” includes the intentional infliction of harm to 
another’s self-esteem, including but not limited to insulting or profane 
remarks or gestures, or harassing and frightening statements. 

“Social Bullying” includes harm to another’s group acceptance, including 
but not limited to gossiping; spreading negative rumors to cause a targeted 
person to be socially excluded, ridiculed, or otherwise lose status; acts 
designed to publicly embarrass a targeted person, damage the target’s 
current relationships, or deprive the target of self-confidence or the respect 
of peers. 

“Sexual Bullying” includes harm of a sexual nature, including but not 
limited to making unwelcome sexual comments or gestures to or about the 
targeted person; creating or distributing vulgar, profane or lewd words or 
images about the target; committing a sexual act at school, including 
touching private parts of the target’s body; engaging in off-campus dating 
violence that adversely affects the target’s education opportunities; making 
threatening sexual statements directed at or about the target; or gossiping 
about the target’s sexuality or sex life.  Such conduct may also constitute 
sexual harassment which is prohibited by the district. 

Understanding and Preventing Bullying  

A. Student and Staff Education and Training 

A full copy of this policy will be posted on the district’s website and 
included in all district handbooks.   Parents, guardians, community 
members, and volunteers will be notified of the availability of this policy 
through the district’s annual written notice of the availability of the district’s 
anti-bullying policy.  Written notice of the policy will also be posted at 
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various places in all district school sites. 

Students and staff will be periodically reminded throughout the year of the 
availability of this policy, the district’s commitment to preventing bullying, 
and help available for those affected by bullying.  Anti-bullying programs 
will be incorporated into the district’s other violence prevention efforts. 

All staff will receive annual training regarding preventing, identifying, 
reporting, and managing bullying.  The district’s bullying coordinator and 
individuals designated as school site investigators will receive additional 
training regarding appropriate consequences and remedial action for bullies, 
helping targets of bullies, and the district’s strategy for counseling and 
referral for those affected by bullying. 

Students will receive annual education regarding behavioral expectations, 
understanding bullying and its negative effects, disciplinary consequences 
for infractions, reporting methods, and consequences for those who 
knowingly make false reports.  Parents and guardians may participate in a 
parent education component. 

B. Safe School Committees 

Each Safe School Committee has the responsibility of studying and making 
recommendations regarding unsafe conditions, strategies for students to 
avoid harm at school, student victimization, crime prevention, school 
violence, and other issues which interfere with and adversely affect school 
safety. 

With respect to student bullying, each Committee shall assist the board in 
promoting a positive school climate.  The Committee will study the 
district’s policy and currently accepted bullying prevention programs 
(available on the state department website) to make recommendations 
regarding bullying.  These recommendations must be submitted to the 
principal and cover: (i) needed staff development, including how to 
recognize and avoid bullying;  (ii) increasing student and community 
involvement in addressing bullying, (iii) improving individual student-staff 
communication, (iv) implementing problem solving teams which include 
counselors and/or school psychologists, and (v) utilizing behavioral health 
resources.   

Student Reporting 

Students are encouraged to inform school personnel if they are the target of or a 
witness to bullying.  To make a report, students should notify a teacher, counselor, 
or principal.  The employee will give the student an official report form, and will 
help the student complete the form, if needed.   
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Students may make an anonymous report of bullying, and such report will be 
investigated as thoroughly as possible.  However, it is often difficult to fully 
investigate claims which are made anonymously and disciplinary action cannot be 
taken against a bully solely on the basis of an anonymous report.  

Staff Reporting 

Staff members will encourage students to report bullying.  All employees are 
required to report acts of bullying to the school principal on an official report form.  
Any staff member who witnesses, hears about, or suspects bullying is required to 
submit a report. 

Bullying Investigators 

Each school site will have a designated individual and an alternate to investigate 
bullying reports.  These individuals will be identified in the site’s student and staff 
handbooks, on the district’s website, and in the bullying prevention education 
provided annually to students and staff.  The district’s anti-bullying program is 
coordinated at the district level by its bullying coordinator, Trudy McKinney. 

Investigating Bullying Reports 

For any alleged incidents of bullying reported to school officials, the designated 
school official will investigate the alleged incident(s) and determine (i) whether 
bullying occurred, (ii) the severity of the incident(s), (iii) the potential for future 
violence, and (iv) the reason for the actual or perceived bullying.   

In conducting an investigation, the designated official shall interview relevant 
students and staff and review any documentation of the alleged incident(s).  School 
officials may also work with outside professionals, such as local law enforcement, 
as deemed appropriate by the investigating official.  In the event the investigator 
believes a criminal act may have been committed or there is a likelihood of 
violence, the investigator will immediately call local law enforcement and the 
superintendent.   

At the conclusion of the investigation, the designated employee will document the 
steps taken to review the matter, the conclusions reached and any additional action 
taken, if applicable.  Further, the investigator will notify the district’s bullying 
coordinator that an investigation has occurred and the results of the investigation. 
In the event the investigation reveals that bullying occurred, the district’s bullying 
coordinator will refer the student who committed the act of bullying to a 
delinquency prevention and diversion program through the Office of Juvenile 
Affairs. 

Upon completion of an investigation, the school may recommend that available 
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community mental health care or substance abuse options be provided to a student, 
if appropriate.  The school may provide a student with information about the types 
of support services available to the student bully, target, and any other students 
affected by the prohibited behavior.  These resources will be provided to any 
individual who requests such assistance or will be provided if a school official 
believes the resource might be of assistance to the student/family.  The district is 
not responsible for paying for these services.  No school employee is expected to 
evaluate the appropriateness or the quality of the resource provided, nor is any 
employee required to provide an exhaustive list of resources available.  All school 
employees will act in good faith. 

The school may request the disclosure of information concerning students who have 
received substance abuse or mental health care (pursuant to the previous paragraph) 
if that information indicates an explicit threat to the safety of students or school 
personnel, provided the disclosure of the information does not violate the 
requirements and provisions of the Family Educational Rights and Privacy Act of 
1974, the Health Insurance Portability and Accountability Act of 1996, OKLA.
STAT. tit. 12 § 1376, OKLA. STAT. tit. 59 §1376 of the Oklahoma Statues, or any 
other state or federal laws regarding the disclosure of confidential information.  The 
school may request the disclosure of information when it is believed that the student 
may have posed a danger to him/herself and having such information will allow 
school officials to determine if it is safe for the student to return to the regular 
classroom or if alternative education arrangements are needed. 

Parental Notification 

The assigned investigator will notify the parents of a target within one (1) school 
day that a bullying report has been received.  Within one (1) school day of the 
conclusion of the investigation, the investigator will provide the parents of a target 
with the results of the investigation and any community resources deemed 
appropriate to the situation.   

If the report of bullying is substantiated, within one (1) school day of the conclusion 
of the investigation, the investigator will contact the parents of the bully to discuss 
disciplinary action and any community resources deemed appropriate to the 
situation.   

The timelines in this parental notification section may be reasonably extended if 
individual circumstances warrant such an extension.   

Parental Responsibilities 

All parents/guardians will be informed in writing of the district’s program to stop 
bullying and will be given a copy of this policy upon request.  An administrative 
response to a reported act of bullying may involve certain actions to be taken by 
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parents.  Parents will be informed of the program and the means for students to 
report bullying acts toward them or other students.   They will also be told that to 
help prevent bullying at school they should encourage their children to:  

▪ Report bullying when it occurs; 

▪ Take advantage of opportunities to talk to their children about 
bullying; 

▪ Inform the school immediately if they think their child is being 
bullied or is bullying other students;  

▪ Watch for symptoms that their child may be a target of bullying and 
report those symptoms; and 

▪ Cooperate fully with school personnel in identifying and resolving 
incidents. 

Student Transfers 

Students who are victims of bullying, and who report the incident(s) to school 
administrators, may choose to transfer to another school district.  Any application 
for transfer must be made in accordance with the receiving school district’s transfer 
policy. 

Monitoring and Compliance 

In order to assist the State Department of Education with compliance efforts 
pursuant to the School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-
100.2 et seq., the district will identify a Bullying Coordinator who will serve as the 
district contact responsible for providing information to the State Board of 
Education. The Bullying Coordinator shall maintain updated contact information 
on file with the State Department of Education and the school district will notify 
the State Department of Education within fifteen (15) days of the appointment of a 
new Bullying Coordinator.  

A copy of this policy will be submitted to the State Department of Education by 
December 10th of each school year as part of the school district’s Annual 
Performance Report.  
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4.31 Educational Services for Students under Section 504 and Title II of the Americans 
With Disabilities Act 

The District recognizes its responsibilities to children who are or may be qualified 
persons with disabilities under Section 504 of the Rehabilitation Act of 1973 
("Section 504") and Title II of the Americans with Disabilities Act (“Title II”).  In 
an effort to ensure that District employees understand and implement the 
requirements of Section 504 and Title II, the Board of Education adopts the 
following policy. 

Qualified Individual with a Disability 

All qualified persons with disabilities within the jurisdiction of the Spiro Public 
Schools are entitled to a free appropriate public education (“FAPE”), regardless of 
the nature or severity of the person’s disability.  Section 504 and Title II define a 
person with a disability as any person who (a) has a physical or mental impairment 
that substantially limits one or more major life activities, (b) has a record of such 
an impairment or (c) is regarded as having such an impairment.  The definition of 
disability shall be construed in favor of broad coverage of individuals, to the 
maximum extent permitted by Section 504 and Title II. 

The term "physical or mental impairment" means (a) any physiological disorder or 
condition, cosmetic disfigurement, or anatomical loss affecting one or more of the 
following body systems:  neurological; musculoskeletal; special sense organs; 
respiratory, including speech organs; cardiovascular; reproductive, digestive, 
genito-urinary; hemic and lymphatic; skin; and endocrine; or (b) any mental or 
psychological disorder, such as mental retardation, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities.  The phrase “physical 
or mental impairment” includes, but is not limited to, such contagious and 
noncontagious diseases and conditions as orthopedic, visual, speech and hearing 
impairments, cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, 
cancer, heart disease, diabetes, mental retardation, emotional illness, specific 
learning disabilities, HIV disease (whether symptomatic or asymptomatic), 
tuberculosis, drug addiction, and alcoholism.  The following are excluded from the 
term “physical or mental impairment:” (a) an individual who currently engages in 
the illegal use of drugs; (b) homosexuality and bisexuality; (c) transvestism, 
transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not 
resulting from physical impairments, or other sexual behavior disorders; (d) 
compulsive gambling, kleptomania, or pyromania; and (e) psychoactive substance 
use disorders resulting from current illegal use of drugs. 

The term "major life activities" includes, but is not limited to, functions such as 
caring for one's self, performing manual tasks, seeing, hearing, eating, sleeping, 
walking, standing, lifting, bending, speaking, breathing, learning, reading, 
concentrating, thinking, communicating and working.  A “major life activity” also 
includes the operation of a major bodily function, including but not limited to, 
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functions of the immune system, normal cell growth, digestive, bowel, bladder, 
neurological, brain, respiratory, circulatory, endocrine and reproductive functions. 

An impairment that substantially limits one major life activity need not limit other 
major life activities in order to be considered a disability.  Also, an impairment that 
is episodic or in remission is a disability if it would substantially limit a major life 
activity when active. 

Mitigating Measures 

The determination of whether an impairment substantially limits a major life 
activity shall be made without regard to the ameliorative effects of mitigating 
measures such as: 

(a) medication, medical supplies, equipment, or appliances, low-vision devices 
(which do not include ordinary eyeglasses or contact lenses), prosthetics 
including limbs and devices, hearing aids and cochlear implants or other 
implantable hearing devices, mobility devices, or oxygen therapy 
equipment and supplies; 

(b) use of assistive technology; 

(c) reasonable accommodations or auxiliary aids or services; or 

(d) learned behavioral or adaptive neurological modifications. 

The ameliorative effects of the mitigating measures of ordinary eyeglasses or 
contact lenses shall be considered in determining whether an impairment 
substantially limits a major life activity. 

For purposes of this policy, a "qualified person with a disability" is a person with a 
disability who is (a) of an age during which it is mandatory under Oklahoma law to 
provide such services to persons with disabilities; (b) of an age during which 
persons without disabilities are provided such services; or (c) a person for whom a 
state is required to provide a FAPE under the Individuals with Disabilities 
Education Act. 

Appropriate Education 

An appropriate education may comprise education in regular classes, education in 
regular classes with the use of related aids and services, or special education and 
related services in separate classrooms for all or portions of the school day.  Special 
education may include specially designed instruction in classrooms, at home, or in 
private or public institutions and may be accompanied by related services such as 
speech therapy, occupational and physical therapy, psychological counseling and 
medical diagnostic services necessary to the child’s education. 
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An appropriate education in the District will include: 

 Regular or special education and related aids and services designed to meet 
the individual education needs of students with disabilities as adequately as 
the needs of nondisabled students are met; 

 The education of each student with a disability with nondisabled students, 
to the maximum extent appropriate to the needs of the student with a 
disability; 

 Evaluation and placement procedures established to guard against 
misclassification or inappropriate placement of students, and a periodic 
reevaluation of students who have been provided special education or 
related services; and 

 Establishment of due process procedures that enable parents and guardians 
to receive required notices, review their child’s records and challenge 
identification, evaluation and placement decisions, and that provide for an 
impartial hearing with the opportunity for participation by parents and 
representation by counsel, and a review procedure. 

The District will design education programs for student with disabilities to meet 
their individual needs to the same extent that the needs of nondisabled students are 
met.  The District will provide the quality of education services to students with 
disabilities that equals the quality of services provided to nondisabled students.  The 
District will provide teachers for students with disabilities who are trained in the 
instruction of individuals with disabilities.  The District will provide comparable 
facilities for students with disabilities and make appropriate materials and 
equipment available.  The District will not exclude students with disabilities from 
participating in nonacademic services and extracurricular activities on the basis of 
disability.  The District will provide persons with disabilities an opportunity to 
participate in nonacademic services that is equal to that provided to persons without 
disabilities.  These services may include physical education and recreational 
athletics, transportation, health services, recreational activities, special interest 
groups or clubs sponsored by the District, and referrals to agencies that provide 
assistance to persons with disabilities and employment of students. 

Educational Setting 

The District will place students with and without disabilities in the same setting, to 
the maximum extent appropriate to the educational needs of the students with 
disabilities.  The District shall place students in the regular education environment 
unless the District demonstrates that the education of the student in the regular 
education environment with the use of supplementary aids and services cannot be 
achieved satisfactorily.  Students with disabilities will participate with nondisabled 
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students in both academic and nonacademic services, including meals, recess and 
physical education, to the maximum extent appropriate to their individual needs. 

As necessary, the District will provide specific supplementary aids and services for 
students with disabilities to ensure an appropriate education setting.  
Supplementary aids may include, but are not limited to, interpreters for students 
who are deaf, readers for students who are blind, and equipment to make physical 
accommodations for students with mobility impairments. 

If the District places an individual with disabilities in another school, the District 
will take into account the proximity of the other school to the student’s home. 

Evaluation and Placement 

The district shall annually undertake to identify and locate every qualified child 
with a disability residing in the district’s jurisdiction who is not receiving a public 
education and take appropriate steps to notify children with disabilities and their 
parents or guardians of the district’s duties under Section 504 and Title II.  

Examples of situations in which school personnel may reasonably conclude that a 
student needs or is believed to need special education or related aids and services 
includes (a) when a teacher, based on observation of or work with the student, 
expresses a view that an evaluation is needed, or (2) when the parent of a student 
has requested an evaluation. 

The District will make evaluation and placement decisions in accordance with 
appropriate procedures required by law.  The District will conduct an individual 
evaluation before any action is taken with respect to the initial placement of a child 
who has a disability or before any significant subsequent change in that placement.  
The District will use tests and other evaluation materials that have been validated 
for the specific purpose for which they are used.  The tests and other evaluation 
materials will include those tailored to assess the student’s specific areas of 
educational need, not merely those designed to provide a single general intelligence 
quotient (IQ) score. Trained personnel will administer the tests and other evaluation 
materials in conformance with the instructions provided by their producer.  The 
District will select and administer tests so as best to ensure that, when a test is 
administered to a student with impaired sensory, manual or speaking skills, the test 
results accurately reflect the student’s aptitude or achievement level or whatever 
other factor the test purports to measure, rather than reflecting the student’s 
impaired sensory, manual or speaking skills, unless those skills are the factors the 
test purports to measure.  In interpreting evaluation data and making placement 
decisions, the District will draw upon information from a variety of sources, 
including but not limited to aptitude and achievement tests, teacher 
recommendations, physical condition, social or cultural background and adaptive 
behavior.  Grades alone are an insufficient basis upon which to determine whether 
a student has a disability and may not be the determinative factor in deciding 
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whether a student with a disability needs special education or related aids and 
services. Grades are just one consideration and do not provide information on how 
much effort or how many outside resources are required for the student to achieve 
those grades. A multidisciplinary group, including persons knowledgeable about 
the child, the meaning of the evaluation data and the placement options, will 
document and consider carefully information obtained from all such sources in 
making eligibility and placement decisions.  A parent is a required participant if he 
or she is a person knowledgeable about the student. 

The multidisciplinary group will consider reevaluation at least every three years for 
each student for whom the District is providing a FAPE or more frequently if 
conditions warrant or if the child’s parent or teacher requests a reevaluation.  While 
reevaluation does not require prior parental consent, parental notification prior to 
reevaluation is required. Reevaluation shall occur using the same evaluation criteria 
for an initial evaluation. The district shall reevaluate a student with a disability in 
the following circumstances, including, but not limited to, a reevaluation (1) in any 
area where a disability is suspected, (2) if the student’s behaviors or needs have 
changed warranting a reevaluation, and (3) before any significant change in 
placement (including, for example, termination or significant reduction of 
educational or related services). Reevaluations will be completed within a 
reasonable period of time. 

Section 504/Title II Plan 

When the multidisciplinary group determines that a student is eligible for 
educational services under Section 504 and Title II, it will prepare a plan 
documenting how the District will provide FAPE for that student.  The plan will 
identify the educational services, related services and supplementary aids and 
services needed to meet the student’s individual educational needs, in the least 
restrictive environment, the person(s) responsible for implementing each 
component of the plan, the starting and ending dates for each component and a date, 
no less than annually, on which to review the plan. 

The District will provide appropriate education and related aids and services free 
of charge to students with disabilities and their parents or guardians, except for fees 
equally imposed on nondisabled persons or their parents or guardians. 

If the District is unable to provide a FAPE itself, it may place a person with a 
disability in, or refer the person to, a program other than the one it operates.  
However, the District will remain responsible for ensuring that the education 
offered to the student is appropriate, as defined by law, and for coverage of financial 
obligations associated with the placement.  The District will ensure that adequate 
transportation is provided to and from any program in which it places the student 
that is not operated by the District, at no greater personal or family cost that would 
be incurred if the student were placed in the District’s program. 
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Procedural Safeguards 

The District will employ procedural safeguards regarding the identification, 
evaluation or educational placement of persons who, because of disability, need or 
are believed to need special instruction or related services.  District personnel will 
notify parents or guardians of any evaluation or placement actions and parents or 
guardians will be allowed to examine the student’s records.  The District will 
provide parents or guardians with a copy of its Section 504 of the Rehabilitation 
Act of 1973/Title II of the Americans with Disabilities Act Information and 
Procedural Safeguards form annually at the student’s Section 504 plan meeting and 
when the District (a) seeks parent or guardian consent for Section 504 evaluation 
or reevaluation, (b) receives a complaint from the parent or guardian alleging failure 
to comply with Section 504 or Title II requirements, (c) receives a request from the 
parent or guardian for a copy of the Procedural Safeguards form, and (d) takes any 
action with respect to the identification, evaluation, or educational placement of the 
student. 

The District will provide an impartial hearing by an objective, neutral hearing 
officer that will allow parents or guardians to challenge identification, evaluation 
and placement procedures and decisions.  If parents or guardians disagree with the 
District’s decisions, they will be afforded an impartial hearing, with an opportunity 
for their participation and for representation by counsel.  The District will make 
available an impartial administrative review procedure by an objective, neutral 
review officer to parents or guardians who want to challenge the hearing decision.  
If the parent or guardian wants to challenge the administrative review decision, he 
or she may file an action in state or federal court. 

Retaliation 

The District also prohibits retaliation, intimidation, threats, or coercion of any 
person for opposing discrimination or for participating in the District’s 
discrimination complaint process or making a complaint, testifying, assisting, 
appealing, or participating in any other discrimination complaint proceeding or 
hearing.  The District will take steps to prevent the alleged perpetrator or anyone 
else at the District from retaliating against the alleged victim or any person who 
acts to oppose discrimination or participates in the complaint process.  These steps 
include notifying students and employees that they are protected from retaliation, 
making sure that victims know how to report future problems and making follow-
up inquiries to see if there have been any new incidents.  If retaliation occurs, the 
District will take strong responsive action. 
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Persons with complaints or concerns about the application of this policy should 
contact:  

Section 504/Title II of the Americans with Disabilities Act Coordinator (for 
questions or complaints based on disability) 

Tara Harper 
Spiro School District 
West Broadway 
Spiro, Oklahoma 74959 
(918) 962-2493 

4.32 Physical Restraint of Students with Disabilities 

The purpose of this policy is to define the circumstances under which district 
personnel may use physical restraint for students with disabilities in compliance 
with those guidelines set forth in the SDE’s Special Education Handbook 
(“Physical Restraint Guidelines”). 

For purposes of this policy, the term “physical restraint”  is defined as a person’s 
restriction that immobilizes or reduces the ability of a student to move his or her 
torso, arms, legs, or head freely. The term physical restraint does not include a 
physical escort. Physical escort means a temporary touching or holding of the hand, 
wrist, shoulder, or back for the purpose of inducing a student who is acting out to 
walk to a safe location. 

Physical restraint should never be used for the purposes of discipline or as a 
punishment, to force compliance, as a convenience for staff or to prevent property 
damage. The use of chemical and/or mechanical restraint, as defined in the Physical 
Restraint Guidelines, is prohibited. 

School personnel may use physical restraint for students with disabilities only 
under the emergency circumstances identified in the Physical Restraint Guidelines 
and only if the elements identified by the Physical Restraint Guidelines exist.   

The use of physical restraint for students with disabilities shall also be subject to 
any written Procedures utilized by the district to further explain the responsibilities 
of district staff members. 

4.33 Seclusion of Students with Disabilities 

The purpose of this policy is to define the circumstances under which district 
personnel may use seclusion for students with disabilities in compliance with  those 
guidelines set forth in the SDE’s Special Education Handbook (“Seclusion 
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Guidelines”). 

For purposes of this policy, the term “seclusion” means the involuntary 
confinement of a student alone in a room or area from which the student is 
physically prevented from leaving.  This includes situations where a door is locked 
as well as where the door is blocked by other objects or held by staff.  Any time a 
student is involuntarily alone in a room and prevented from leaving should be 
considered seclusion regardless of the intended purpose of the name applied to this 
procedure or the name of the place where the student is secluded.  Seclusion does 
not include timeout, which is a behavior management technique implemented or 
the purpose of calming and redirecting. 

Seclusion should never be used for the purposes of discipline or as a punishment, 
to force compliance, as a convenience for staff or to prevent property damage. 
Seclusion should not be used to manage behavior. 

School personnel may use seclusion for students with disabilities only under the 
emergency circumstances identified in the Seclusion Guidelines and only if the 
elements identified by the Seclusion Guidelines exist.   

School personnel may use seclusion for students with disabilities only under the 
emergency circumstances identified in the Seclusion Guidelines and only if the 
elements identified by the Seclusion Guidelines exist.   

School personnel may only utilize seclusion procedures if they have training in: 

1. Conflict de-escalation; 

2. The crisis cycle and interventions at each stage; 

3. Possible effects of seclusion; 

4. Appropriate use of seclusion rooms (including escorting and placing 
a student in a seclusion room); 

5. Hold current CPR and First Aid certification; and 

6. Monitoring the wellbeing of students. 

Seclusion training should be recurrent and with annual updates and result in some 
form of certification or credential. 

Any student placed in seclusion based on the criteria in the Seclusion Guidelines 
must be continuously monitored visually and aurally by a school employee.  
Additionally, (a) the student must be allowed to go to the bathroom upon request, 
(b) the student must be permitted water to drink upon request, and (c) immediate 
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action must be taken if the student displays any signs of medical distress. 

A “seclusion room” is defined as a room or other confined area in which a student 
with a disability is placed in isolation from other persons from which the student is 
prevented from leaving. A seclusion room must meet the following criteria: 

1. It must be of adequate size permitting the student to sit or lie down; 

2. It must have adequate lighting; 

3. It must be equipped with heating, cooling, ventilation, and lighting 
systems that are comparable to those in other rooms throughout the 
building where the seclusion room is located; 

4. It must be free of any objections that pose a potential risk of harm 
to the student with a disability; 

5. If equipped with a door that locks, the lock must automatically 
disengage in case of an emergency, such as fire or severe weather; 
and 

6. It must allow continuous visual and auditory monitoring of the 
student with a disability. 

The use of seclusion for students with disabilities shall also be subject to any written 
procedures utilized by the district to further explain the responsibilities of district 
staff members. 

4.34 Notice Regarding Student Organizations and Parental Right to Withhold Permission 
to Participate 

The purpose of this policy is to comply with the requirements of Okla. Stat. tit. 70, 
§ 24-105, which requires the District to adopt a policy or procedures to provide 
parents and guardians with certain information. 

1. The District shall provide annual notice to parents and guardians about clubs 
and organizations sponsored by or under the direction and control of the 
District.  The notice shall be provided in the student handbook and on the 
District’s website.  The notice shall include at least a list of the names of the 
clubs or organizations; their individual missions or purposes; and the names 
of the faculty advisors.  

2. If student clubs and organizations are created or formed after the annual 
notice is distributed, the District shall send supplemental notice through the 
District’s website or by any other means it deems appropriate.  Like the 
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annual notice, the supplemental notice shall specify at least the name of the 
organization, its mission or purpose and the name of its faculty advisor. 

3. Parents and guardians may notify the District that they are withholding 
permission for their student to join or participate in one or more 
extracurricular clubs or organizations sponsored, directed or controlled by 
the District.  However, parents and guardians may not withhold permission 
for student participation in clubs and organizations that are necessary for a 
required course of instruction. 

4. Parents and guardians are solely responsible for preventing their student 
from participating in a club or organization for which they have withheld 
permission.  Parents and guardians are also solely responsible for retrieving 
their student from attendance at a club or organization for which permission 
has been withheld. 

5. Nothing in this policy prevents a club or organization from meeting when a 
student who is not authorized to participate is present. 

6. The District may, but is not required to provide annual (or supplemental) 
notice to parents and guardians about independent student-organized 
groups, as they are not groups sponsored, directed or controlled by the 
District.  If notice of such groups is provided, the notice shall indicate that 
the group is an independent student-organized group. 

4.35 Health for Student Athletes 

Although there are numerous benefits to participating in school sponsored sports, 
student athletes may also experience adverse health consequences of such 
participation.  The board of education recognizes that these injuries can have 
serious consequences if not properly evaluated and treated. Therefore, consistent 
with state law, the district will inform and educate student athletes and their 
parents/guardians of the nature and risk of sudden cardiac arrest and concussions 
or head injuries, including information on the dangers associated with continuing 
to play after collapsing without a head injury or after receiving a head injury.   

Specifically, on an annual basis, and prior to a student athlete’s participation in any 
athletic practices or competitions, information sheets shall be distributed to the 
student and his or her parent/guardian.  Attached to the information sheet shall be 
an acknowledgement form which the student and his or her parent/guardian must 
sign to verify that they have read the information sheets and understand the content 
and warnings.  The completed acknowledgement forms shall be returned to the 
principal’s office prior to the student athlete’s participation in practice or 
competition during that school year.  The student-athlete may not practice or 
compete until the form has been received.   
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If the district’s coaching personnel suspect that a student athlete has sustained a 
concussion or head injury during a practice or game, or if the student collapses or 
faints without a head injury, the coach shall immediately remove that student from 
participation and direct the student to obtain an appropriate examination by a 
licensed physician selected by the student’s parent or legal guardian.  If the student 
has sustained a head injury, the physician must be trained in the evaluation and 
management of concussions.  The district shall not be financially responsible for 
any health care bills associated with the examination.   

After suffering a concussion, a student’s physical and cognitive activities should be 
carefully managed and monitored by the licensed health care professional.  Any 
student athlete removed from participation shall not be allowed to participate in 
practices or games until he or she is evaluated by a licensed health care provider 
and receives the provider’s written clearance to return to participation, a copy of 
which shall be provided to the district.   

4.36 Concussion/Head Injury Student Fact Sheet

What is a concussion ? 

 A concussion is a brain injury 
 Is caused by a bump or blow to the head 
 Can change the way your brain normally works 
 Can occur during practice or games in any sport 
 Can happen even if you have not been knocked out 
 Can be serious even if you have just been “dinged” 

What are the symptoms of a concussion? 

 Headache or “pressure” in head 
 Nausea or vomiting 
 Balance problems or dizziness 
 Sensitivity to light 
 Sensitivity to noise 
 Feeling sluggish, hazy, foggy or groggy 
 Concentration or memory problems 
 Confusion  
 Does not “feel right” 

What should I do if I think I have a concussion? 
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 Tell your coaches or parents. Never ignore a bump or blow to the head 
even if you feel fine. Also, tell your coach if one of your teammates may 
have a concussion. 

 Get a medical checkup. A doctor or health care professional can tell you if 
you have a concussion and when you are ok to return to play. 

 Give yourself time to get better. If you have had a concussion, your brain 
needs time to heal. While your brain is still healing, you are much more 
likely to have a second concussion. Additional concussions can cause 
damage to your brain. It is important to rest until you get approval from a 
doctor or health care professional to return to play. 

How can I prevent a concussion? 

 Follow your coach’s rules for safety and the rules of the sport. 
 Practice good sportsmanship. 
 Use the proper equipment, including personal protective equipment (such 

as helmets, padding, shin guard and eye and mouth guards--- IN 
ORDER FOR EQUIPMENT TO PROTECT YOU, it must be the right 
equipment for the game, position and activity; it must be worn correctly 
and used every time you play.) 

For more information visit: 

www.cdc.gov/TraumaticBraininjury/
www.oata.net
www.ossaa.com
www.nfhslearn.com
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4.36.1 Sudden Cardiac Arrest Information Sheet 
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4.36.2 Sudden Cardiac Arrest and Concussion/Head Injury Acknowledgments 

In Compliance with Oklahoma Statute Section 24-155 and 156 of Title 70, this 
acknowledgement form is to confirm that you have read and understand the 
Concussion Fact Sheet and Sudden Cardiac Arrest Information Sheet provided to 
you by Spiro Public Schools related to potential concussions and head injuries and 
sudden cardiac arrest occurring during participation in athletics. 

I, __________________________, as a student-athlete who participates in  
     (Please Print Student’s Name) 

Spiro Public Schools athletics and I, _______________________________as the 
(Print Parent/Legal Guardian’s Name) 

Parent/legal guardian, have read the information material provided to us by Spiro 
Public Schools related to concussions and head injuries and sudden cardiac arrest 
occurring during participation in athletic programs and understand the content and 
warnings. 

Signature of Student                                                                            Date 

 Signature of Parent/Legal Guardian                                                   Date 
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4.37  Emergency Medical Services at District Athletic Practices, Events or Activities 

As required by OKLA. STAT. tit. 70, § 27-104 (Riley’s Rule), prior to the beginning 
of the 2021-2022 school year, the board of education shall coordinate with the 
emergency medical service providers that serve the area in which the district is 
located and develop an Emergency Action Plan (“Plan”) for each facility and 
athletic practices, events or activities held at district facilities.  

The Plan shall . . .  

1. include maps and directions with appropriate contact information for 
emergency medical services; 

2. assign a medical administrator who is a current district employee (e.g., 
coach, administrator, or athletic director); 

3. define responsibilities and personnel on-site, both medical and school 
officials; 

4. include a list of medical equipment that is available and location of the 
nearest automated external defibrillator — if available;  

5. be posted in each district facility; 
6. be distributed to all school officials involved in athletic practices, events or 

activities held at school district facilities; and 
7. specifically document actions taken after any emergency to evaluate for 

debriefing purposes and to determine if there are necessary changes to the 
Plan. 

The Plan shall be reviewed, updated, and rehearsed annually with school officials 
and local emergency medical services providers and placed on file with both the 
district and the emergency medical services provider. The Plan shall also be 
updated to reflect any potential significant changes that would affect 
implementation of the Plan.  

Prior to each athletic event or activity where there are athletes participating from 
visiting schools, the Plan shall be digitally transmitted to the visiting school 
administrator or coach by the superintendent or designee, or it shall be posted on 
the district’s website. 

Reference: OKLA. STAT. tit. 70, § 27-104 (2021) 
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4.38  Athletic Events Broadcasting and Streaming Rights 

Beginning with the 2021-2022 school year and notwithstanding any policy of a 
school athletic association,1 in all of the district’s regular season high school athletic 
competitions in this state, the visiting team shall have the same rights to radio 
broadcast, video stream, and provide telegraphic play-by-play accounts as the 
district (home team), as long as the visiting team has either of the following: 

1.  A valid agreement to broadcast, video stream and/or provide telegraphic play-
by-play accounts between a media organization and the school’s board of 
education; or 

2.  The visiting team has a curricular program for students that typically provides 
streaming for the team’s home games. 

Pursuant to OKLA. STAT. tit. 70, § 27-102, a school athletic association is any 
private organization or association which charges the school or school district a 
membership fee, retains a portion of revenue generated by the interscholastic 
activities or contests of the member schools, and provides the coordination, 
supervision and regulation of the interscholastic activities and contests of the 
member schools. 

The provisions of this policy shall apply to contracts for the rights to radio 
broadcast, video stream, and provide telegraphic play-by-play accounts entered 
into or renewed on or after July 1, 2021. 

Reference:  OKLA. STAT. tit. 70, § 27-105; OKLA. STAT. tit. 70, § 27-102 

1Any private organization or association which charges the school or school district a membership fee, retains 
a portion of revenue generated by the interscholastic activities or contests of the member schools, and provides 
the coordination, supervision and regulation of the interscholastic activities and contests of the member schools. 
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4.38 Extracurricular Activities Student Alcohol and Drug Testing 

The board of education, in order to protect the health and safety of students 
participating in extracurricular activities and to educate and direct students 
participating in extracurricular activities away from drug and alcohol use and abuse, 
thereby setting an example for all other students of the district, adopts the following 
policy for testing of students participating in extracurricular activities for the use of 
illegal drugs, alcohol and performance enhancing drugs. 

Statement of Purpose and Intent 

1. It is the desire of the board, administration and staff that every student in 
the district refrain from using or possessing alcohol and illegal or 
performance enhancing drugs. Notwithstanding this desire, the 
administration and board of education realize that their power to restrict the 
possession or use of alcohol and illegal or performance enhancing drugs is 
limited.  Therefore, except as provided below, the sanctions of this policy 
relate solely to limiting the opportunity of any student determined to be in 
violation of this policy to participate in extracurricular activities. This 
policy is intended to supplement and complement all other policies, rules 
and regulations of the school district regarding possession or use of alcohol 
and illegal or performance enhancing drugs. 

2. Participation in school-sponsored extracurricular activities at the school 
district is a privilege, not a right.  Students who participate in these activities 
are respected by the student body and are expected to conduct themselves 
as good examples of behavior, sportsmanship and training.  Accordingly, 
students who participate in extracurricular activities carry a responsibility 
to themselves, their fellow students, their parents and their school to set the 
highest possible example of conduct, which includes avoiding the use or 
possession of alcohol and illegal or performance enhancing drugs. 

3. The purpose of this policy is to prevent alcohol and illegal or performance 
enhancing drug use, to educate students who participate in extracurricular 
activities as to the serious physical, mental and emotional harm caused by 
alcohol and illegal or performance enhancing drug use, to alert students 
participating in extracurricular activities who have possible substance abuse 
problems to the potential harms of use, to prevent injury, illness and harm 
as a result of alcohol and illegal or performance enhancing  drug use, and to 
strive within the  school district for an environment free of alcohol and 
illegal or performance enhancing drug possession and use.  This policy is 
not intended to be disciplinary or punitive in nature.  The sanctions of this 
policy relate solely to limiting the opportunity of any student who 
participates in extracurricular activities and who is found to be in violation 
of the policy to participate in extracurricular activities.  There will be no 
academic sanction solely for a violation of this policy.  Notwithstanding the 
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foregoing, a student may be disciplined, including suspended out of school, 
if a violation of this policy also results in a violation of the school district’s 
student behavior policy. 

Definitions  

▪ Extracurricular - means any school district sponsored team, club, 
organization or activity in which student participation is not required as a 
part of the school district curriculum and in which students represent the 
school district in competitions sanctioned by the Oklahoma Secondary 
Schools Activities Association.  

▪ Student extracurricular activities participant - means any student 
participating in any competitive extracurricular activity.   

▪ Student Athlete - means a 6th-12th grade member of any school district 
sponsored interscholastic sports team, including athletes and cheerleaders. 

▪ Coach/Sponsor - means any person employed by the school district to coach 
athletic teams of the school district, to act as a sponsor or coach of a 
cheerleader team of the school district, or to serve as sponsor for any other 
extracurricular activity.    

▪ Athletics and athletic activity - means participation by a student athlete on 
any athletic team or cheerleader team sponsored by the school district. 

▪ In-season - means anytime during the day, night, weekends or holidays, 
including all time in and away from school during the entire school year for 
all student extracurricular activities participants.   

▪ Alcohol - means ethyl alcohol or ethanol and any alcoholic beverage and 
includes “low-point beer” as defined by Oklahoma law. 

▪ Illegal drugs - means any substance which an individual may not sell, 
possess, use, distribute or purchase under either federal or Oklahoma law.  
"Illegal drugs" includes, but is not limited to, all scheduled drugs as defined 
by the Oklahoma Uniform Controlled Dangerous Substance Act, all 
prescription drugs obtained without authorization and all prescribed and 
over-the-counter drugs being used for an abusive purpose, and 
paraphernalia to use such drugs. 

▪ Performance enhancing drugs - include anabolic steroids and any other 
natural or synthetic substance used to increase muscle mass, strength, 
endurance, speed or other athletic ability.  The term “performance 
enhancing drugs” does not include dietary or nutritional supplements such 
as vitamins, minerals and proteins which can be lawfully purchased in over-
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the-counter transactions. 

▪ Drug or alcohol use test - means  a chemical test administered for the 
purpose of determining the presence or absence of alcohol or illegal or 
performance enhancing chemical substances or their metabolites in a 
student’s blood, bodily tissue, fluids, products, urine, breath or hair. 

▪ Random selection basis - means a mechanism for selecting student 
extracurricular activities participants for drug and/or alcohol use testing 
that: 

▪ results in an equal probability that any  student extracurricular 
activity participant from a group of student extracurricular activity 
participants subject to the selection mechanism will be selected, and 

▪ does not give the school district discretion to waive the selection of 
any student extracurricular activity participant selected under the 
mechanism.  

▪ Positive - when referring to an alcohol or drug use test administered under 
this policy means a toxicological test result which is considered to 
demonstrate the presence of alcohol or  an illegal or a performance 
enhancing drug or the metabolites thereof using the standards customarily 
established by the testing laboratory administering the drug or alcohol use 
test. 

▪ Reasonable suspicion - means a suspicion based on specific personal 
observations concerning the appearance, speech or behavior of a student 
extracurricular activity participants and reasonable inferences drawn from 
those observations in the light of experience.  Information provided by a 
reliable source, if based on personal knowledge, shall constitute reasonable 
suspicion.  In the context of performance enhancing drugs, reasonable 
suspicion specifically includes unusual increases in size, strength, weight or 
other athletic abilities.   

▪ Games/competitions - mean regular season, tournament and playoff 
games/competitions and do not include practice games and scrimmages. 

Participation and Procedures 

1. Alcohol and illegal or performance enhancing drug possession or use is 
incompatible with participation in extracurricular activities on behalf of the 
school district.  For the safety, health and well-being of the student 
extracurricular activity participants of the school district, the school district 
has adopted this policy for use by all participating students at the 6th-12th 
grade level.  Any student found to be in possession of, or having used 
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alcohol or illegal or performance enhancing drugs, either by observation or 
drug or alcohol use test, will be considered to have violated this policy.   

2. Each student extracurricular activity participant shall be provided with a 
copy of this policy and the “Student Extracurricular Activity Participant 
Alcohol and Illegal or Performance Enhancing Drugs Contract (the 
“Contract”) which shall be read, signed and dated by the student, parent or 
custodial guardian and a coach/sponsor before such student shall be eligible 
to practice or participate in any extracurricular activity.  No student shall be 
allowed to practice or participate in any extracurricular activity unless the 
student has returned the properly signed Contract. Provided, however, the 
lack of a signature on the part of a coach/sponsor shall not invalidate consent 
to drug testing under the Contract. 

3. The principal and sponsor, or, in the case of student athletes only, the 
athletic director and applicable coach, shall be responsible for determining 
whether a violation of this policy has occurred when an observation of 
possession or use of alcohol or illegal drug by a student extracurricular 
activity participant has been reported.  If a violation of the policy is 
determined to have occurred by a student extracurricular activities 
participant other than a student athlete, the principal will contact the student, 
the sponsor, and the parent or custodial guardian of the student and schedule 
a conference.  If a violation of the policy is determined to have occurred by 
a student athlete, the athletic director will contact the student, the sponsor 
or head coach, the applicable principal, and the parent or custodial guardian 
of the student and schedule a conference.  At the conference, the violation 
of the policy will be described and the restrictions explained.      

4. The Contract shall signify consent on the part of the student extracurricular 
activity participant and his or her parent(s)/guardian(s) for the district to 
obtain a urine sample from the student extracurricular activity participant 
for the purpose of performing a drug and/or alcohol use test. Such drug use 
testing may occur upon any of the following events:  

A. For student athletes, as part of the annual physical examination. 
Student athletes who have physical examinations performed by their 
personal physicians must nonetheless sign the Contract and comply 
with all policy requirements. 

B.  For student extracurricular activity participants other than student athletes, either 

(i)   prior to the start of the season for the extracurricular activity 
in which a student extracurricular activities participant 
competes, or  

(ii)  if the extracurricular activity has no established season, 
within one week after the first day of classes at the beginning 
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of the school year;   

C.  as chosen by the random selection basis described in paragraph 5 below;; 
and  

D. At any time the principal, coach/sponsor, or—in the case of student athletes—

the athletics director requests a drug and/or alcohol use test by  a student 
extracurricular activities participant  based on reasonable suspicion 
of possession or use of alcohol and/or illegal or performance 
enhancing drugs.    

5. Drug and/or alcohol use testing for student extracurricular activities 
participants will also be chosen on a random selection basis monthly from 
a list of all in-season student participants.  The school district will determine 
a monthly number of student names to be drawn at random to provide a 
urine sample for drug and/or alcohol use testing for alcohol and/or illegal or 
performance enhancing drugs.  

6. The school district will set a fee charge to be collected from each student 
when the Contract is signed and returned to the coach or sponsor. 

7. Any alcohol or drug use test required by the school district under the terms 
of this policy will be administered by or at the direction of a professional 
laboratory chosen by the school district using scientifically validated 
toxicological methods.  The professional laboratory shall be required to 
have detailed written specifications to assure chain of custody of the 
specimens, proper laboratory control and scientific testing. 

8. All aspects of the alcohol or drug use testing program, including the taking 
of specimens, will be conducted so as to safeguard the personal and privacy 
rights of the student extracurricular activities participants to the maximum 
degree possible.  The test specimen shall be obtained in a manner designed 
to minimize intrusiveness of the procedure.  In particular, the specimen must 
be collected in a restroom or other private facility behind a closed stall.  The 
principal or athletic director shall designate a sponsor or coach or other adult 
person of the same sex as the student to accompany the student to a restroom 
or other private facility behind a closed stall.  The monitor shall not observe 
the student while the specimen is being produced, but the monitor shall be 
present outside the stall to listen for the normal sounds of urination in order 
to guard against tampered specimens and to insure an accurate chain of 
custody.  The monitor shall verify the normal warmth and appearance of the 
specimen.  If at any time during the testing procedure the monitor has reason 
to believe or suspect that a student is tampering with the specimen, the 
monitor may stop the procedure and inform the principal or athletic director 
who will then determine if a new sample should be obtained.  If a student is 
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determined to have tampered with any specimen or otherwise engaged in 
any conduct that disrupts the testing process of any student, then the student 
will be deemed to have committed a second offense under this policy and 
the sanctions for a second offense will be imposed.  The monitor shall give 
each student a form on which the student may list any medications he/she 
has taken or any other legitimate reasons for having been in contact with 
illegal drugs or performance enhancing drugs in the preceding thirty (30) 
days.  The medication list may be submitted to the lab in a sealed and 
confidential envelope. 

9. If an initial drug use test is positive, the initial test result will be subject to 
confirmation by a second and different test of the same specimen.  The 
second test will use an equivalent scientifically accepted method of equal 
or greater accuracy.  A specimen shall not be reported positive unless the 
second test is positive for the presence of an illegal drug or performance 
enhancing drug or the metabolites thereof.  If an initial alcohol use test is 
positive for the presence of alcohol, the initial test result will be subject to 
confirmation by a second test using any scientifically accepted method.  The 
unused portion, if any, of a specimen that tested positive for alcohol or 
illegal or performance enhancing drugs shall be preserved by the laboratory 
for a period of six (6) months.  

10. If the alcohol or drug use test for any student extracurricular activities 
participant has a positive result, the laboratory will contact the principal or 
the athletic director with the results.  In the case of student extracurricular 
activities participants who are not athletes, the principal will contact the 
student, the sponsor, and the parent or custodial guardian of the student and 
schedule a conference.  In the case of student athletes, the athletic director 
will contact the student, the sponsor or head coach, the applicable principal, 
and the parent or custodial guardian of the student and schedule a 
conference.  At the conference, the principal or the athletic director will 
solicit any explanation for the positive result and ask for doctor 
prescriptions of any drugs that the student was taking that might have 
affected the outcome of the alcohol or drug use test.  The principal or the 
athletic director will also inform the student and his/her parent or custodial 
guardian of the ability to re-test the remaining specimen described in 
paragraph 11 below. 

11. If the student and his/her parent or custodial guardian desire another test of 
the remaining portion, if any, of the specimen, the principal or athletic 
director will arrange for another test at the same laboratory or at another 
laboratory agreeable to the principal or athletic director.  Any such re-test 
shall be at the expense of the student and his/her parent or custodial 
guardian.  Such re-test must be requested during the conference described 
in paragraph 10. Should a re-test be requested, no determination shall be 
made as to whether there is a policy violation until the re-test has been 
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completed; however, the student shall be ineligible for participation in 
extracurricular activities pending the results of such re-test. However, if the 
re-test returns a positive result, any days that a student is ineligible for 
participation in extracurricular activities under this paragraph shall be 
counted towards the sanction issued under this policy. 

12. If during the conference described in paragraph 10, the student 
extracurricular activities participant asserts that the positive test results are 
caused by other than consumption of alcohol or an illegal or performance 
enhancing drug by the student, then the student will be given an opportunity 
to present evidence of such to the principal or to the athletic director.  The 
school district will rely on the opinion of the original laboratory that 
performed the test in determining whether the positive test result was 
produced by other than consumption of alcohol or an illegal or performance 
enhancing drug. Should an alternative reason for the positive result be 
provided, no determination shall be made as to whether there is a policy 
violation until the original laboratory has been consulted; however, the 
student shall be ineligible for participation in extracurricular activities 
pending such consultation. However, if a policy violation is determined to 
have occurred, any days that a student is ineligible for participation in 
extracurricular activities under this paragraph shall be counted towards the 
sanction issued under this policy. 

13. If a policy violation has been determined by the principal or the athletic 
director to have occurred, they will notify the student and his/her 
parent(s)/guardian(s).  

14. A student who has been determined by the principal or the athletic director 
to be in violation of this policy shall have the right to appeal the decision to 
the superintendent or his/her designee(s).  Such appeal must be lodged 
within five (5) business days of notice of the initial report of the offense, 
during which time the student will remain ineligible to participate in any 
extracurricular activities.  The superintendent or his/her designee(s) shall 
then determine whether the original finding was justified.  There is no 
further appeal right from the superintendent’s decision and his/her decision 
shall be conclusive in all respects.  Any necessary interpretation or 
application of this policy shall be the sole and exclusive judgment and 
discretion of the superintendent which shall be final and nonappealable.   

15. Before a student extracurricular activities participant who has tested 
positive in an alcohol or drug use test may rejoin his/her extracurricular 
activity after a first or second offense, such student may be required to 
undergo one or more additional alcohol or drug use tests to determine 
whether the student is no longer using alcohol or illegal or performance 
enhancing drugs.  The school district will rely on the opinion of the 
laboratory which performed or analyzed the additional alcohol or drug use 
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test in determining whether a positive result in the additional alcohol or drug 
use test was produced by alcohol or illegal or performance enhancing drugs 
used by the student before the offense or by more recent use.  In addition, a 
student extracurricular activities participant who has tested positive in an 
alcohol or drug use test may be required to submit to one or more additional 
alcohol or drug use tests for up to a year following the date of the positive 
result, notwithstanding that such student has been permitted to rejoin his/her 
extracurricular activity. 

16. All documents created pursuant to this policy with regard to any student 
will be kept in a confidential folder and will never be made a part of the 
student’s cumulative folder nor be considered a “disciplinary” record. 

Medical Marijuana 

1. Notwithstanding the provisions above, a student extracurricular activities participant in 
possession of a valid medical marijuana license shall not be considered in violation of this 
policy based on a positive drug test for marijuana or its metabolites. A student 
extracurricular activities participant who is a medical marijuana license holder may be 
considered in violation of this policy if he or she uses, possesses, sales, distributes, 
purchases or is under the influence of medical marijuana or medical marijuana product. 

2. As used in this section, a determination of whether an applicant or employee is “under the 
influence of medical marijuana or medical marijuana product” shall be based on the totality 
of circumstances. Circumstances that may contribute to a determination that the student is 
under the influence may include, but are not limited to:  

B. Observation of any of the conduct or phenomenon described below: 

(viii) the smell of marijuana on around the individual; 

(ix)Disorganized thinking; 

(x) Paranoia and/or confusion; 

(xi)Bloodshot eyes; 

(xii) Increased heart rate; 

(xiii) Increased appetite; or 

(xiv) Loss of Coordination and  

B. Any circumstance that would permit the school district to engage in “reasonable 
suspicion” drug or alcohol testing of the student under this policy. 
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Violation 

Any student who is determined by observation or by alcohol or drug use tests to 
have violated this policy shall be subject to the loss of the privilege to participate 
in extracurricular activities and offered educational and support assistance to stop 
using. 

For the First Offense 

Suspension from participation in all scheduled extracurricular activities (including 
all meetings, practices, performances and games/competitions) for 30 school days 
which may be reduced by 15 school days (five school days reduced for professional 
drug/alcohol evaluation/assessment and ten school days reduced for participating 
in and successfully completing at least four (4) hours of substance abuse 
education/counseling provided by the school district or an outside agency).  A 
student extracurricular activities participant must miss a minimum of two (2) 
games/competitions.  If the student is not competing in an extracurricular activity 
during any suspension period due to injury, academic ineligibility or the games or 
competitions for that sport or activity are finished or have not begun for that school 
year and, therefore, does not miss a minimum of two games/competitions during 
the suspension period, then the student will be required to miss the next two 
games/competitions after he or she returns from the injury, becomes eligible or the 
games or competitions resume in the following school year or begin later in the 
same school year.  These restrictions and requirements shall begin immediately 
following the determination of a violation of this policy .  Such suspension will 
extend into a succeeding competition season if necessary to fulfill the suspension. 

For the Second or Subsequent Offense (in the same school year) 

Complete suspension from participation in all extracurricular activities including 
all meetings, practices, performances and competition for eighteen (18) continuous 
and successive school weeks from the date of the determination of a violation  of 
this policy.  Such suspension will extend into a succeeding school year if necessary 
to fulfill the suspension.  Offenses shall not accumulate from school year to school 
year; the eighteen (18) week suspension from participation in all extracurricular 
activities shall come into play only when two (2) or more offenses are committed 
in the same school year.  

Self-Referral    

As an option to the consequences for a first offense only, a student may self-refer 
to the principal or athletic director or to a coach or sponsor before being notified of 
a policy violation or prior to being asked or required to submit to an alcohol or drug 
use test.  A student who self-refers will be allowed to remain active in all 
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extracurricular activities after the following conditions have been fulfilled: a 
conference has been held with the student, the principal or athletic director, the 
sponsor or coach, and the parent or custodial guardian of the student to discuss the 
policy violation; an alcohol or drug use test is provided by the student that is not 
positive, and a participation commitment by the student and parent for four (4) 
hours of substance abuse education/counseling provided by the school or an outside 
agency.  Documentation of successful completion of this commitment must be 
provided to the principal or athletic director by the student or parent.  A student 
who self-refers will, however, be considered to have committed his/her first offense 
under this policy.  A self-referral may be used only once in a student’s time in the 
school district. 

Refusal to Submit to Alcohol or Drug Use Test  

If, after signing the Contract, a student extracurricular activities participant refuses 
to submit to an alcohol or drug use test authorized under this policy, such student 
shall not be eligible to participate in any extracurricular activities including all 
meetings, practice, performances and competition for eighteen (18) continuous and 
successive school weeks.  Such suspension will extend into a succeeding school 
year if necessary to fulfill the suspension. 
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Extracurricular Activities Participant Alcohol and Illegal 
or Performance Enhancing Drugs Contract 

Statement of Purpose and Intent 

Participation in school sponsored extracurricular activities at the school district is a privilege and 
not a right.  Such privilege is governed by the attached policy on Testing for Alcohol and Illegal 
or Performance Enhancing Drugs.  Alcohol and illegal or performance enhancing drug use of any 
kind is incompatible with participation in extracurricular activities on behalf of the school district.  
Students who participate in activities are respected by the student body and are expected to hold 
themselves as good examples of conduct, sportsmanship and training.  Accordingly, student 
extracurricular activities participants carry a responsibility to themselves, their fellow students, 
their parents and their school to set the highest possible examples of conduct, which includes 
avoiding the use or possession of alcohol or illegal or performance enhancing drugs. 

Participation in Extracurricular Activities 

For the safety, health and well-being of students, the district has adopted the attached policy and 
this “Student Extracurricular Activities Participant Alcohol and Illegal or Performance Enhancing 
Drugs Contract” (the “Contract”) which shall be read, signed and dated by the student, parent or 
custodial guardian and sponsor or coach before such student shall be eligible to practice or 
participate in any extracurricular activity.  No student shall be allowed to practice or participate in 
any extracurricular activity unless the student has returned the properly signed Contract. 

Student Section 

I understand after having read the policy and this Contract that, out of care for my safety and 
health, the district enforces the rules applying to the consumption or possession of alcohol and 
illegal or performance enhancing drugs.  As a student extracurricular activities participant, I realize 
that the personal decision that I make daily in regard to the consumption or possession of alcohol 
and illegal or performance enhancing drugs may affect my health and well-being as well as the 
possible endangerment of those around me and reflect upon any organization with which I am 
associated.  If I choose to violate the policy regarding the use or possession of alcohol and illegal 
or performance enhancing drugs any time during the school year, I understand upon determination 
of that violation I will be subject to the restrictions of my participation as outlined in the policy. 

Student Name:  ID No.:  

Student Signature:  Date:    
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Parent (and Adult Students) Section 

We have read and understand the policy and this Contract.  We desire that the student named above 
participate in the district’s extracurricular activities and we hereby agree to abide by all provisions 
of the school district's policy.  We accept and consent to the method of obtaining urine samples, 
testing and analyses of such specimens, and all other aspects of the program.  We agree to 
cooperate in furnishing urine specimens that may be required from time to time.  We further agree 
and consent to the disclosure of the sampling, testing and results as provided for in this program.  
This consent is given pursuant to all state and federal privacy statutes and is a waiver of rights to 
non-disclosure of such test records and results only to the extent of the disclosures authorized in 
the program. 

Parent Signature: Date:    

Adult student signature:  Date:  

Athletes: 
Obtain the signature of each sponsor/coach for all activities in which you are involved 

Sponsor/Coach Signature  Team / Activity Date  

Sponsor/Coach Signature  Team / Activity Date  

Sponsor/Coach Signature  Team / Activity Date  

Sponsor/Coach Signature  Team / Activity Date  

Sponsor/Coach Signature  Team / Activity Date  
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4.39  District Wide Parental Involvement (Parents’ Bill of Rights) 

The board supports parents’ efforts to be involved in the district’s education 
programs.   This policy outlines the district’s efforts to educate parents and support 
parent involvement in response to the 2014 Parents’ Bill of Rights. 

Parents have the right be involved in their minor child’s education, including 
directing that education.  Parents are encouraged to exercise their rights in 
conjunction with district guidance so as not to inadvertently impede their minor 
child’s compliance with federal and state mandated requirements – including 
requirements related to graduation.  Parents also have the right to review school 
records related to their minor child. 

Parents generally have the right to consent prior to an audio or video recording 
being made of their minor child.  This right does not preempt the district’s right to 
make recordings (without specific parental approval) related to: 

▪ safety, general order and discipline 
▪ academic or extracurricular activities 
▪ classroom instruction 
▪ security/surveillance of the buildings or grounds 
▪ photo ID cards 

Parents have the right to receive prompt notice if their minor child is believed to be 
the victim of a crime perpetrated by someone other than the parent, unless law 
enforcement or DHS officials have determined that parental notification would 
impede the related investigation.  These notice provisions do not apply to matters 
which involve routine misconduct typically addressed through student discipline 
procedures.  School personnel will not attempt to encourage or coerce a child to 
withhold information from parents. 

1. The district will promote parent participation at the site level with the goal 
of improving parent and teacher cooperation in areas such as homework, 
attendance and discipline.  This will be accomplished through activities 
such as: 

▪ Parent teacher conferences 
▪ Back to school / meet the teacher nights 
▪ District sponsored webpages  
▪ School newsletters 

2. The district will inform parents about their children’s course of study by 
disseminating this information: 

▪ During annual enrollment 
▪ In student handbooks 
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▪ On the district’s webpage 
▪ Wengage Online Gradebook 
▪ Progress reports 

Parents may review learning materials affecting their minor children’s 
course of study, including supplemental materials, by making a request 
through the building principal. 

3. Parents who object to a learning material or activity may withdraw their 
minor child from the class or program in which the material is used.  In 
order to withdraw a student, the parent must submit a written request, signed 
and dated by a parent, to the building principal.  Parents who choose to 
withdraw their minor child from a required class are responsible for making 
alternate arrangements for the child to earn credit for the class. 

4.         The district does not offer sex education programs at this time, but in the 
event future classes are offered parents who object to their minor child 
participating in the district’s sex education program must submit a written 
notice, signed and dated by a parent, to the principal in order for their child 
to be excused from participation. Students who are not participating in the 
district’s sex education program will be permitted to study in the school 
library or office during sex education instruction. 

5. If a teacher is going to provide instruction or presentations regarding 
sexuality in a course apart from formal sex education, the teacher will send 
written notice home to parents 5 days in advance of the presentation.  
Parents who object to their minor child’s participation in such instruction 
may send a written request to the building principal to have the student 
excused from the presentation.  Any such student will be permitted to study 
in the school library or office during the presentation. 

6. Parents may learn about the nature and purpose of clubs and activities which 
are part of the school curriculum by reviewing student handbooks and the 
district’s website.  The district’s extracurricular clubs and activities are also 
published in student handbooks, the district’s policy manual, and are 
available on the district’s website. 

7. Parents have numerous rights and decision making responsibilities 
concerning their minor children.  To assist parents in meeting these 
responsibilities and to fulfill its obligations under the 2014 Parent Bill of 
Rights, the district has compiled the following information for parents: 

A. The district does not currently provide sex education to students.  If 
sex education is offered in the future, parents may opt their student 
out of the district’s sponsored sex education program by following 
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the procedures established in item 4 above. 

B. Parents who are not residents of the district may enroll their minor 
children in the district’s schools in accordance with the district’s 
open transfer policy.  A copy of that policy is available in the 
superintendent’s office. 

C. The district utilizes a number of resources to educate students.  
Parents who object to an assignment based on sex, morality or 
religion may opt their minor child out of the assignment by 
following the procedures established in item 3 above. 

D. Students are generally required to receive a predetermined set of 
immunizations prior to enrolling in school and to receive additional 
boosters throughout enrollment in the district.  This requirement 
may be waived if the parent submits a note from the minor child’s 
physician stating that the child should be excused from the 
immunization for health reasons or if the parent submits a note 
objecting to the immunization of the child. 

E. Students are required to meet certain obligations in order to be 
promoted to a subsequent grade, particularly with regard to learning 
to read.  Parents can learn about these requirements – including 
efforts the district will take in order to help students become 
successful readers – by reviewing the district’s policies on Reading 
Sufficiency Act testing, and student promotion.  Copies of these 
policies are available in the superintendent’s office. 

F. Students are required to meet certain obligations in order to graduate 
from high school.  Parents can learn about these requirements each 
year during course enrollment.  This information is also available in 
student handbooks and on the Oklahoma State Department of 
Education’s website (www.ok.gov/sde/). 

G. The district provides AIDS education for students at the middle 
school and high school level.  Parents may opt their minor student 
out of this education by submitting a written request, signed and 
dated by a parent, to the building principal.    Students who are not 
participating in the district’s AIDS education program will be 
permitted to study in the school library or office during the 
scheduled instruction. 

H. Parents have the right to review student test results related to their 
minor student.  Parents may review the results of classroom exams 
by contacting their child’s teacher.  Parents may review the results 
of state-wide testing by contacting their child’s building principal. 
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I. Qualifying students have the right to participate in the district’s 
gifted and talented program in accordance with the district’s policy 
regarding the program.  A copy of the policy is available through the 
superintendent’s office. 

J. Parents have the right to review teachers’ manuals, films, tapes or 
other supplementary instructional material if the materials are being 
used in connection with a research or experimentation program or 
project.  In order to review these materials, the parent should contact 
the building principal. 

K. Parents have the right to receive a school report card.  Information 
regarding these report cards will be provided through school 
publications, but a copy of the actual report card is available in the 
superintendent’s office. 

L. Students are required to attend school regularly, and the district is 
required to notify parents of any student absence unless the parent 
has already contacted the school to report the absence.  The district 
will send a written notice to parents if their minor student appears to 
be in danger of exceeding the maximum allowable number of 
absences and will notify the district attorney and the parent if a child 
may be considered truant.  Parents may contact the child’s principal 
for additional information regarding student absences. 

M. Parents have the right to review the district’s courses of study and 
textbooks.  Arrangements for this review can be made through the 
building principal. 

N. Students may be excused from school for religious purposes 
provided the parent contacts the building principal to request such 
an absence. 

O. Parents have the right to review all district policies, including 
parental involvement policies.  Copies of these policies are available 
through the superintendent’s office. 

P. Parents have the right to participate in parent-teacher organizations.  
Information regarding these groups will be made available during 
activities such as enrollment, schedule pickups and back to school 
night.  Parents who wish to have additional information regarding 
these groups can obtain more detail through the principal’s office. 

Q. Parents may opt out of selected district level data collection related 
to state longitudinal student data system reporting.  Parents may not 
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opt out of necessary and essential record collecting.  Parents may 
file an opt out request through the superintendent’s office. 

R. The district will not procure, solicit to perform, arrange for the 
performance of, perform surgical procedures or perform a physical 
examination upon a minor student or prescribe any prescription drugs to a 
minor student without first obtaining a written consent for the proposed 
assessment or treatment.  The written consent will be effective for the 
school year for which it was granted, and must be renewed each 
subsequent school year.  If the assessment or treatment for which the 
written consent is provided is performed through telemedicine at a school 
site, and if the written consent is provided by the Parent and is currently 
effective, the health professional shall not be required to verify that the 
parent is at the school site. 

S. The district will not procure, solicit to perform, arrange of the performance 
of or perform an assessment for mental health therapy on a minor student 
without first obtaining consent of a parent or legal guardian of the minor. 
The written consent will be effective for the school year for which it was 
granted, and must be renewed each subsequent school year. If the 
assessment or treatment for which the written consent is provided is 
performed through telemedicine at a school site, and if the written consent 
is provided by the Parent and is currently effective, the health professional 
shall not be required to verify that the parent is at the school site. However, 
a student shall not be seen without consent. 

T. A student shall not be vaccinated at school or on school grounds or receive 
a vaccine as part of the mobile vaccination effort without prior written 
authorization, including the signature of the parent or legal guardian of the 
student for the vaccine or group of vaccines to be administered during a 
single visit.  

Parents requesting information outlined in this policy should submit written 
requests for information through the building principal or superintendent’s office, 
as noted in the respective section.  Appropriate school personnel will either make 
the information available or provide a written explanation of why the information 
is being withheld within ten (10) days of the request.  Any parent whose request is 
denied or who does not receive a response within fifteen (15) days may submit a 
written request for the information to the board of education.  The board will 
include an item on its next public meeting agenda (or the following meeting, if time 
does not permit inclusion of the item on the agenda) to allow the board to formally 
consider the parent’s request. 

OKLA. STAT. tit. 70 §1-116.2 
OKLA. STAT. tit. 25 § 2001 
OKLA. STAT. tit. 25 §2004, et seq.
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4.40 District Wide Parental Involvement (Title I, Part A Programs)

PART I. GENERAL EXPECTATIONS  

The purpose of this policy is to establish the district’s expectations for parental 
involvement.  [Section 1118(a)(2), ESSA.]  The district agrees to implement the 
following statutory requirements:   

1. The school district will put into operation programs, activities and 

procedures for the involvement of parents in all of its schools with 

Title I, Part A programs, consistent with section 1118 of the 

Elementary and Secondary Education Act (ESEA) as reauthorized by 

the Every Student Succeeds Act (ESSA) of 2015.   Those programs, 

activities and procedures will be planned and operated with 

meaningful consultation with parents of participating children.   

2. Consistent with section 1118, the school district will work with its 

schools to ensure that the required school-level parental 

involvement policies meet the requirements of section 1118(b) of 

the ESSA, and each include, as a component, a school-parent 

compact consistent with section 1118(d) of the ESSA. 

3. The school district will incorporate this district wide parental 

involvement policy into its LEA plan developed under section 1112 

of the ESSA.   

4. In carrying out the Title I, Part A parental involvement 

requirements, to the extent practicable, the school district and its 

individual schools will provide full opportunities for the 

participation of parents with limited English proficiency, parents 

with disabilities, and parents of migratory children, including 

providing information and school reports required under section 

1111 of the ESSA in an understandable and uniform format and, 

including alternative formats upon request, and, to the extent 

practicable, in a language parents understand. 

5. If the LEA plan for Title I, Part A, developed under section 1112 of 

the ESSA, is not satisfactory to the parents of participating children, 

the school district will submit any parent comments with the plan 

when the school district submits the plan to the State Department of 

Education.  
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6. The school district will involve the parents of children served in 

Title I, Part A schools in decisions about how the 1 percent of Title 

I, Part A funds reserved for parental involvement is spent, and will 

ensure that not less than 95 percent of the one percent reserved goes 

directly to the schools when the Title I, Part A allocation exceeds 

$500,000.   

7. The school district will be governed by the following statutory 

definition of parental involvement, and expects that its Title I 

schools will carry out programs, activities and procedures in 

accordance with this definition: 

Parental involvement means the participation of parents in regular, 
two-way, and meaningful communication involving student 
academic learning and other school activities, including ensuring— 

A.  that parents play an integral role in assisting their child’s 
learning; 

B. that parents are encouraged to be actively involved in their 
child’s education at school; 

C. that parents are full partners in their child’s education and 
are included, as appropriate, in decision-making and on 
advisory committees to assist in the education of their child; 

D. the carrying out of other activities, such as those described 
in section 1118 of the ESSA.  

8. The school district will inform parents and parental organizations of 
the purpose and existence of the parental information and resource 
center in the state. 

PART II. DISTRICT’S IMPLEMENTATION OF DISTRICT WIDE 
PARENTAL INVOLVEMENT POLICY  

The district will implement or accomplish each of the following components.  
[Section 1118(a)(2), ESSA.]   

1. The district will take the following actions to involve parents in the 
joint development of its district wide parental involvement plan 
under section 1112 of the ESSA:   

Annual reviews, evaluations, committee meetings, parent-teacher 
conferences 
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2. The district will take the following actions to involve parents in the 
process of school review and improvement under section 1116 of 
the ESSA:   

Annual reviews, evaluations, committee meetings, parent-teacher 
conferences 

3.  The district will provide the following necessary coordination, 
technical assistance, and other support to assist Title I, Part A 
schools in planning and implementing effective parental 
involvement activities to improve student academic achievement 
and school performance:   

Annual reviews, evaluations, committee meetings, parent-teacher 
conferences 

4. The district will coordinate and integrate parental involvement 
strategies in Part A with parental involvement strategies under the 
following other programs:  [Insert programs, such as: Head Start, 
Reading First, Early Reading First, Even Start, Parents As Teachers, 
Home Instruction Program for Preschool Youngsters, and State-
operated preschool programs], by:   

Head Start  

5. The district will take the following actions to conduct, with the 
involvement of parents, an annual evaluation of the content and 
effectiveness of this parental involvement policy in improving the 
quality of its Title I, Part A schools.  The evaluation will include 
identifying barriers to greater participation by parents in parental 
involvement activities (with particular attention to parents who are 
economically disadvantaged, are disabled, have limited English 
proficiency, have limited literacy, or are of any racial or ethnic 
minority background).  The school district will use the findings of 
the evaluation about its parental involvement policy and activities to 
design strategies for more effective parental involvement, and to 
revise, if necessary (and with the involvement of parents) its 
parental involvement policies. 

A year-end survey will be distributed from the building sites to the 
parents to complete and returned for compilation and analysis 

6. The district will build the schools’ and parent’s  capacity for strong 
parental involvement, in order to ensure effective involvement of 
parents and to support a partnership among the school involved, 
parents, and the community to improve student academic 
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achievement,  through the following activities specifically described 
below:   

A.   The school district will, with the assistance of its Title I, Part 
A schools, provide assistance to parents of children served 
by the school district or school, as appropriate, in 
understanding topics such as the following, by undertaking 
the actions described in this paragraph -- 

i. the State’s academic content standards, 

ii. the State’s student academic achievement standards, 

iii. the State and local academic assessments including 
alternate assessments, 

iv. the requirements of Part A, 

v. how to monitor their child’s progress, and 

vi. how to work with educators: 

OSDE conferences and workshops, parent-teacher 
conferences, literacy night events, and back to school 
nights 

B.   The school district will, with the assistance of its schools, 
provide materials and training to help parents work with 
their children to improve their children’s academic 
achievement, such as literacy training, and using technology, 
as appropriate, to foster parental involvement, by:   

Parent-teacher conferences and literacy workshops 

C.  The school district will, with the assistance of its schools and 
parents, educate its teachers, pupil services personnel, 
principals and other staff, in how to reach out to, 
communicate with, and work with parents as equal partners, 
in the value and utility of contributions of parents, and in 
how to implement and coordinate parent programs and build 
ties between parents and schools, by:   



198 

Parent-teacher conferences, training sessions through 
parent-teacher organizations, literacy workshops, school 
newsletters 

D.  The school district will, to the extent feasible and 
appropriate, coordinate and integrate parental involvement 
programs and activities with Head Start, Reading First, Early 
Reading First, Even Start, Home Instruction Programs for 
Preschool Youngsters, the Parents as Teachers Program, and 
public preschool and other programs, and conduct other 
activities, such as parent resource centers, that encourage 
and support parents in more fully participating in the 
education of their children, by: 

Providing information and encouraging participation in the 
above-mentioned programs 

E.   The school district will take the following actions to ensure 
that information related to the school and parent- programs, 
meetings, and other activities, is sent to the parents of 
participating children in an understandable and uniform 
format, including alternative formats upon request, and, to 
the extent practicable, in a language the parents can 
understand:   

Personal and automated phone calls, letters to parents, 
newsletters and websites will be used to communicate this 
information  

PART III. DISCRETIONARY DISTRICT WIDE PARENTAL 
INVOLVEMENT POLICY COMPONENTS 

The district incorporates as a part of its policy the following discretionary 
components: 

1. involving parents in the development of training for teachers, 
principals, and other educators to improve the effectiveness of that 
training; 

2. providing necessary literacy training for parents from Title I, Part A 
funds, if the school district has exhausted all other reasonably 
available sources of funding for that training; 

3. paying reasonable and necessary expenses associated with parental 
involvement activities, including transportation and child care costs, 
to enable parents to participate in school-related meetings and 
training sessions; 
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4. training parents to enhance the involvement of other parents; 

5. in order to maximize parental involvement and participation in their 
children’s education, arranging school meetings at a variety of 
times, or conducting in-home conferences between teachers or other 
educators, who work directly with participating children, with 
parents who are unable to attend those conferences at school; 

6. adopting and implementing model approaches to improving parental 
involvement; 

7. establishing a district wide parent advisory council to provide advice 
on all matters related to parental involvement in Title I, Part A 
programs; 

8. developing appropriate roles for community-based organizations 
and businesses, including faith-based organizations, in parental 
involvement activities; and 

9. providing other reasonable support for parental involvement 
activities under section 1118 as parents may request. 

PART IV. ADOPTION 

This District Wide Parental Involvement Policy has been developed jointly with, 
and agreed on with, parents of children participating in Title I, Part A programs, as 
evidenced by  the minutes of the meeting in which parental involvement and the 
manner in which that would be achieved was deliberated. 

The school district will distribute this policy to all parents of participating Title I, 
Part A children annually. 

4.41 Privacy at School 

The board expects all actions and activities associated with the school to be conducted 
within the confines of the law and with the best interests of students and staff in mind.   

To (a) ensure compliance with state and federal privacy laws,(b) reduce the risk of stifling 
the free exchange of ideas, (c) shield young people from potential embarrassment, and (d) 
otherwise limit the disruption of the educational environment for students and staff, the 
district does not permit the audio or visual recording of communications or activities 
occurring in classrooms, offices, or common areas during the regular school day without 
prior written consent of a district administrator and upon such terms and conditions deemed 
appropriate by the district administrator. Any person who believes that that consent has 
been unreasonably withheld may appeal the decision to the superintendent of schools, 
whose decision shall be final. 
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4.42 Virtual, Hybrid, and Distance Instruction 

THIS POLICY MAY BE USED IF STUDENTS ARE UNABLE TO ATTEND SCHOOL OR 
ABLE TO ATTEND SCHOOL ONLY ON A PART-TIME BASIS FOR VARIOUS HEALTH OR 
SAFETY REASONS. COMPLETE SCHOOL CLOSURE IS NOT A PREREQUISITE TO USE 
OF THIS POLICY. 

The District may choose to engage in virtual, hybrid, or distance learning (or any combination 
thereof) when permitted by the Oklahoma State Department of Education (OSDE) and its 
promulgated rules and regulations. When the District engages in virtual, hybrid, or distance 
instruction, instruction can be delivered via a number of District-Approved Means and Mediums, 
but in all cases, instructional delivery methods will comply with requirements and guidance from 
the OSDE. These methods can include, but are not limited to, means and mediums already 
implemented or may be implemented in the future by District administration which may or may 
not include use of technology. Although the child may not be on school grounds, “school” will 
continue, and the District shall continue to engage students with instruction and experiences that 
provide opportunities for continuous learning while allowing them to stay connected with their 
instructors and classmates. 

EQUITABLE CONSIDERATIONS 

Whether provided through virtual, hybrid, or distance instruction, the District shall, to the greatest 
extent practicable, provide its students with quality educational opportunities and continuity of 
instruction that is consistent with the District’s vision and mission. As a part of its commitment to 
providing quality education to all students the District states that: 

 When making decisions regarding the means and mediums utilized for virtual and distance 
instruction, the District shall strive to bridge any equity gaps between those students with and 
without the technology and resources necessary to access virtual instruction. 

 The District will ensure that all students have access to all required supplies (including any 
necessary textbooks, writing paper, pencils, and other supplies as appropriate) for participation 
in virtual, hybrid, or distance instruction. If students lack these, the District shall provide them 
free of charge.6

 If the District only offers virtual instruction to students, the District will ensure all students 
have access to virtual instruction and will provide the necessary equipment and connectivity 
free of charge to those students who do not have access to the necessary equipment and 
connectivity. 

 If the District offers a combination of virtual and distance learning instruction to students, it 
will ensure that all students have access to equitably equivalent instruction and content. It may 
do this by either: 
o Ensuring that all students have the necessary equipment and connectivity to access any 

virtual learning component of the student’s assigned curriculum or courses and providing 
access to that necessary equipment and connectivity to any student who does not have 
access to them.  

6 Students or parents of students who do not have access to such supplies may request that their classroom teacher 
provide such supplies or may contact the school site administration. Each classroom teacher will coordinate with the 
Administration on providing necessary supplies to students in need. 
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o If the District is unable to provide access to necessary equipment and connectivity to all 
students in need, the District may only provide virtual learning instruction if it ensures that 
any students unable to access the virtual instruction component be offered equitably 
equivalent instruction though distance instruction means and methods. If a student receives 
distance instruction in lieu of instruction that would ordinarily be presented virtually, that 
instruction should be supplemented, as appropriate, by periodic direct contact with teachers 
through District Approved Means and Mediums. If the District is only able to provide 
access to necessary equipment and connectivity to a limited number of students, it will 
determine which students receive that access in the most equitable manner. 

 In no case shall a student have their grade lowered or be otherwise penalized (including 
attendance measures) for failure to engage with instructional supports the student does not have 
the resources to access (e.g., telephone service, internet access, transportation). 

The District shall utilize all available funding sources and means to bridge these gaps in compliance 
with federal and state law. 

DEFINITIONS 

 Virtual Instruction:  Instruction provided via electronic means, utilizing the internet and 
computers as the primary tools for delivery of instruction, evaluation, and interaction. Instructional 
delivery may include video or audio means, online instructor interaction using District-Approved 
Means and Mediums (platforms, software, and resources, along with District social media, 
instructional television, video telecourses, or other District-approved means that require the internet 
and computer technology).

 Distance Instruction:  Instruction provided via printed material, augmented by individual contact 
with students via District-Approved Means and Mediums (e.g., telephonic means) consistent with 
this and all District policies.

 Hybrid Instruction: Instruction provided utilizing the internet and computers and/or printed 
material using District-Approved Means and Mediums as well as in class instruction. Hybrid 
Instruction can be a mix of in-person classes and virtual instruction,  a mix of in-person classes and 
distance instruction, or a mix of virtual and distance learning instruction. 

 District-Approved Means and Mediums:  Equipment and electronic programs and platforms that 
have been pre-approved by the board of education for instructional delivery and 
communication/interaction with students and their legal guardian(s) appropriate to the grade level 
and subject matter concerned.  

 Social Media: 
o Generally:  Online platforms, websites, or networks on which users share information, 

communications, or other content and includes, but is not limited to, sites used for media 
sharing and social networking (e.g., YouTube, Facebook, Twitter, Snapchat, Instagram, 
etc.).

o District Social Media:  Authorized District-related social media that is either school-based 
(e.g., approved, established and/or monitored by the building principal or designee) or 
District-based, District computer network-based, or subject area/department-based.

o Personal Social Media:  Social media that is not District Social Media, which is 
established by a user for his/her personal or private use and objectives.

o Non-District Social Media:  Social media that is not District Social Media, which is 
established by a third party or other organization.
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IMPACT ON EXISTING POLICIES, RULES, AND SERVICES 

Once this policy is effectuated, though instruction will be provided via virtual, hybrid or distance 
instruction, each is a continuation of the District’s instructional program. Therefore, the rules and 
responsibilities of students, their legal guardian(s), and District personnel, unless otherwise 
expressly stated in this policy, are the same as if students were present at school during the 
instructional day. Unless specifically noted in this policy, existing provisions of the Student 
Handbook, “Acceptable Use” policies and agreements and privacy policies shall remain in effect. 
For example, students shall attend scheduled online meetings or classes in a timely manner 
(attendance), prepare for class in advance of the day’s lesson (homework), meaningfully and 
appropriately participate in instruction (class participation), and shall also adhere to all existing 
rules concerning behavioral (e.g., bullying, harassment, violations of the Acceptable Use Policy) 
and academic misconduct (e.g., cheating, unauthorized group work on individual assignments). 

Attendance 

Students must continue to meet all state-mandated compulsory attendance requirements and are not 
exempt from state truancy laws, except to the extent permitted or required by the OSDE. To the 
extent appropriate under the circumstances, District attendance policies shall remain in effect, and 
student attendance and participation shall be monitored and recorded as closely as possible to 
existing District policies. Attendance and participation shall be measured by means appropriate in 
a virtual, hybrid, or distance instruction environment which may include, but are not limited to, 
District-approved-and-monitored chatrooms and message board posts, emails, submission of 
assignments, or other District-Approved Means and Mediums.   

Teachers shall make contact with each of their students a minimum number of times per school 
week, as determined by District administration, and count these contacts toward full-time 
attendance. These contacts may include, but are not limited to, student participation in virtual 
classes or virtual instruction platforms, submissions or posts to approved message boards, instructor 
confirmation with a student or the student’s legal guardian(s) that the student did participate, and 
physical or electronic submission of assignments. Instructors shall log their contacts with each 
student and submit weekly reports of these contacts to their building principal or designee. The 
District shall ensure that any attendance measures used for distance instruction comply with any 
requirements set by the Oklahoma State Department of Education. 

When the District provides virtual instruction (as defined by O.A.C. 210:35-21-2), the District shall 
ensure that its attendance measures will meet or exceed the minimum requirements set by the 
Oklahoma State Department of Education and mandated by O.A.C. 210:35-21-2, and 70 O.S. §§ 
3-145.8, 3-145.8(B). 

Grading, Class Rank, Promotion and Retention 

In conformance with guidance from the OSDE and to the extent reasonable and appropriate under 
the circumstances, all existing requirements related to student progression, including retention, 
promotion, testing, and grade assignment shall remain in effect as if virtual, hybrid and/or distance 
instruction had not replaced in-person instruction. Traditional letter grades shall continue to be 
issued in conformance with the District’s grading scale. Teachers shall ensure that, regardless of 
medium of instruction, that the curriculum presented aligns with any applicable Oklahoma 
Academic Standards for their subject matter. Appropriate efforts shall be made by all District 
personnel to ensure that the circumstances which effectuate this policy shall not negatively impact 
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student grades. 

Special Education

While this policy is in effect, when appropriate, each student’s IEP instructor shall make contact 
with the student’s legal guardian(s) to discuss the student’s individualized plan for virtual, hybrid, 
or distance instruction. Instructors and related service providers shall share learning resources with 
the student’s legal guardian(s) that are appropriate for the student in order to provide a variety of 
activities and supports which may be utilized that promote continued progress toward the student’s 
IEP goals. IEP meetings shall be conducted as needed via secure District-Approved Means and 
Mediums that are appropriate under the circumstances. 

English Learners (EL)

EL students shall continue to receive EL services. Unless otherwise designated, each student’s EL 
instructor shall be the primary contact for the student’s legal guardian(s) while this policy is in 
effect. In conformance to guidance from the OSDE, the District shall be intentional in ensuring 
instructors are providing appropriate plans, modifications and accommodations for EL students. 
Nothing in this policy shall prevent EL students or their legal guardian(s) from directly contacting 
the student’s teacher regarding their educational progress. 

Extracurricular Activities 

The District will allow participation in select extracurricular courses and activities as part of its 
virtual, hybrid, or distance instruction program. The District will ensure that all its instructors of 
permitted extracurricular courses and activities are thoroughly educated on virtual and distance learning and 
the methodologies applicable to their assigned activity. Extracurricular instructors shall provide assignments 
to measure participation and/or knowledge in their assigned activities. If students are participating in an 
extracurricular course or activity as a part of gaining credit for a course, the instruction must align with any 
applicable Oklahoma Academic Standards for that subject matter. 

INSTRUCTION GENERALLY

Method and Means of Instructional Delivery

Depending on whether virtual, hybrid, and/or distance instruction is employed by the District, the 
superintendent or designee is directed to evaluate and select the means and mediums which shall 
be authorized for instructional delivery and communication with students and their legal 
guardian(s): the “District-Approved Means and Mediums.” These shall be submitted to the board 
of education for approval prior to their implementation. 

Lesson Plans 

All instructors, including those who teach or coach electives, are responsible for submitting lesson 
plans, recording attendance, and assigning and grading two (2) assignments per week per class. 
Appropriate lesson plans shall be developed by grade level to ensure unified instruction (e.g., all 
Algebra II students receive the same weekly assignments, regardless of instructor). Lesson plans 
shall include supplementary or enrichment activities. Instructors shall ensure that the maximum 
number of hours of work they assign conforms to OSDE guidance. EL, Reading, Language Arts, 
and other District specialists will work with grade level teams to develop appropriate lesson plans. 
All instructors shall submit their virtual, hybrid, or distance instruction lesson plans to their building 
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principal or designee in conformance with this policy.  

Office Hours 

Every instructor and building administrator must be available during regular working hours to 
support instruction and student needs. District and building administrators shall develop and 
distribute a schedule for instructors to hold “office hours.”  During office hours, each instructor is 
required to be available to provide instruction or otherwise provide immediate feedback to students 
and their legal guardian(s) via District-Approved Means and Mediums. A portion of office hours 
may be utilized to conduct interactive virtual instruction lessons with students in conformance with 
this policy or tutoring.  

Communication with Students and Parents 

Instructors are expected to communicate with students and their legal guardian(s) regularly, making 
actual communicative-contact with students at least one time per week. Electronic or telephonic 
messages left for instructors must be returned in a timely manner within 24 hours, excluding 
weekends/holidays via District-Approved Means and Media. 

District personnel who communicate with students shall do so in conformance with this and all 
other District policies and may do so only via District-Approved Means and Mediums, except when 
expressly approved, in writing, by an immediate supervisor. Such communications shall be limited 
to discussions regarding classroom, school, and school-related activities only. At all times, District 
personnel shall exercise their best professional judgment and act with integrity and concern for 
their students’ well-being.  

Communication with students for the purpose of fraternization is strictly prohibited. Contact 
or communications between District personnel and students via personal phone numbers, personal 
emails, personal social media accounts, and group messaging apps (that are not District-approved) 
is expressly prohibited. Students, legal guardians, and District personnel shall have no 
expectation of privacy when communicating via District-Approved Means and Mediums.

Intellectual Property

At no time shall either District personnel or students use, upload, post, mail, display, store, or 
otherwise transmit in any manner any such material that is protected by copyright, patent, 
trademark, service mark, or trade secret, or in violation of any Federal Communications 
Commission rules applicable to public broadcasts, except when such use or disclosure is properly 
authorized and bears the appropriate notations. District personnel shall consult guidance from the 
OSDE regarding compliance with applicable infringement laws, including fair use. Instructors shall 
use public domain resources when permission to use protected material cannot be obtained. 

Privacy Laws and FERPA 

In all cases of virtual, hybrid, or distance instruction, but especially in an online learning 
environment, District personnel shall conform with FERPA requirements and other applicable 
privacy laws and District policies. THE RECORDING OF CLASSROOMS (VIRTUAL OR 
OTHERWISE) AND/OR STUDENTS BY DISTRICT PERSONNEL, STUDENTS, OR 
THEIR LEGAL GUARDIAN(S) IS STRICTLY PROHIBITED.

VIRTUAL INSTRUCTION 
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All virtual instruction shall be delivered only via District-Approved Means and Mediums. Virtual 
instruction lesson plans for the following week shall be submitted to the building principal or 
designee by 8:00 a.m. on Monday of that week. The building principal or designee shall ensure 
these are electronically posted to and made available from District Social Media by 10:00 a.m. on 
Monday. 

HYBRID INSTRUCTION 

All hybrid instruction shall be rendered in accordance with a mix of virtual and/or distance 
instruction and designated in-person instruction dates. The Virtual portion of the instruction shall 
be delivered only via District-Approved Means and Mediums. The Hybrid instruction lesson plan 
for the following week shall be submitted to the building principal or designee by 8:00 a.m. on 
Monday.  

If the Hybrid instruction is a mix of in-person and distance instruction, the building principal or 
designee shall print, compile, and make distance instruction packets available at building sites by 
3:00 p.m. on Monday, and, at the discretion of the District, other appropriate locations at a to-be-
announced time.  

If the Hybrid instruction is a mix of in-person and virtual instruction, the building principal or 
designee shall ensure the virtual instruction lesson plans for the following week are electronically 
posted and made available from District Social Media by 10:00 a.m. on Monday. 

DISTANCE INSTRUCTION

All distance instruction shall be rendered and delivered in print form. Distance instruction lesson 
plans for the following week shall be submitted to the building principal or designee by 8:00 a.m. 
on Monday. The building principal or designee shall print, compile, and make distance instruction 
packets available at building sites by 10:00 a.m. on Monday, and, at the discretion of the District, 
other appropriate locations at a to-be-announced time (e.g., District food distribution sites).  

PROFESSIONAL DEVELOPMENT AND TLE 

In anticipation that this policy may become effective, District personnel shall receive required 
professional development instruction on best virtual, hybrid, and distance instruction practices, 
which shall include grade level and content area-specific training, in addition to training on any 
District-Approved Means and Mediums for virtual and distance instruction and communication. 
Building administrators shall conduct weekly staff meetings via District-Approved Means and 
Mediums.  

District administrators shall also receive appropriate training on how to supervise and evaluate 
personnel who are providing virtual, hybrid, and distance instruction under this policy. District 
personnel shall follow OSDE guidance regarding TLE observation and evaluation in virtual, 
hybrid, and distance instruction and shall monitor virtual instruction by joining classes in-progress 
and providing feedback to the instructor.  

SUPPORT SERVICES 

Whether virtual, hybrid, or distance instruction is utilized by the District, appropriate support 
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services will continue to be available to District personnel, students, and their legal guardian(s) 
including: 

 Technical Support — The District shall provide basic technical support for instructors, students
and their legal guardian(s) in accessing and using District-Approved Means and Mediums of
communication and virtual and distance instruction.

 Instructional Support — Instructors should contact their immediate supervisor with any questions
regarding virtual, hybrid, or distance instruction.

 Social-Emotional Wellbeing Support — To the extent practicable and appropriate under the
circumstances, the District shall provide information and resources to assist stakeholders in coping
with the circumstances necessitating effectuation of this policy.

 Special Education Resources and Support — The Special Education Director or designee will
provide support to students with disabilities or other special needs, along with their legal
guardian(s), to help them navigate virtual, hybrid, and distance instruction and compliance issues
while this policy is in effect.

ONGOING EVALUATION AND ADAPTATION TO EXIGENT CIRCUMSTANCES

The District, in consultation with state, local, and federal officials, shall continuously evaluate this 
policy, and the procedures herein, and adapt the same based on guidance from appropriate agencies. 

Reference: 20 U.S.C. § 1232g 
34 CFR Part 99

4.43 Suicide Awareness, Training, and Prevention 

PURPOSE: Suicide is a leading cause of death among young people.  The health and well-
being of students is of utmost importance to the school district, and the school district is 
committed to actively preventing suicide through awareness, effective training, outreach, 
and prevention. This policy outlines strategies, procedures, and resources for preventing 
suicide, identifying potentially-suicidal students and high-risk behavior, as well as 
intervention and postvention mechanisms.  

SCOPE: This policy is applicable to actions that occur in school district buildings, 
premises, or property, including vehicles, at school-sponsored functions and activities, and 
governs the entire school district community, including, but not limited to, staff, students, 
parents and guardians, and volunteers.   

SUICIDE PREVENTION TRAINING: The school district shall provide training and 
education to all staff members on suicide awareness and prevention on a biennial basis.  
The training will include evidence-based approaches to suicide prevention or curriculum 
made available or approved by the Department of Mental Health and Substance Abuse 
Services, including how to recognize changes in behavior that may be indicative of distress, 
how to approach students to discuss concerns, and how to refer a parent or student to 
appropriate resources.    
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Beginning with the 2022-2023 school year, the school district may provide training to 
address suicide awareness and prevention to 7th through 12th graders. 

PUBLICATION AND DISTRIBUTION:  The course outline for the training curriculum 
shall be made available on the school district’s website.  

NOTIFYING PARENTS AND LEGAL GUARDIANS: Teachers, counselors, 
principals, administrators and other school personnel, upon determining a student is at risk 
for attempting suicide, shall notify the parents or legal guardians of the student immediately 
upon determining such risk exists.  

IMMUNITY FROM EMPLOYMENT DISCIPLINE AND CIVIL LIABILITY:
Teachers, counselors, principals, administrators and other school personnel shall be 
immune from employment discipline and any civil liability with respect to the following 
actions:  

1. Calling 911, law enforcement, or the Department of Human Services if they believe a
student poses a threat to themselves or others or if a student has committed or been the
victim of a violent act or threat of a violent act;

2. Providing referral, emergency medical care or other assistance offered in good faith to
a student or other youth; or

3. Communicating information in good faith concerning drug or alcohol abuse or potential
safety threat by or to any student to the parents or legal guardians of the student, law
enforcement officers or health care providers.

NO SPECIFIC DUTY OF CARE OR CAUSE OF ACTION:  The training required by 
this policy, or lack thereof, shall not be construed to impose any specific duty of care. No 
person shall have a cause of action for any loss or damage caused by any act or omission 
resulting from the implementation of this policy or resulting from any training, or lack 
thereof, required by this policy, unless the loss or damage was caused by willful or wanton 
misconduct.  

COMMUNITY INTERVENTION AND PREVENTION SERVICES:  The school 
district may enter into agreements with designated Youth Services Agencies for the 
provision of intervention and prevention services.   

Reference:  OKLA. STAT. tit. 70, § 24-100.7 



208 

4.44 ASVAB Testing and Student Access To Military Recruiters 

It is the policy of the board of education to take part in testing programs with the aim of 
providing all students with information designed to help them recognize their talents and 
to assist them in planning their education and career paths. Therefore, the district will 
provide students in grades ten through twelve (10–12) an opportunity to take the Armed 
Services Vocational Aptitude Battery test (ASVAB), or an alternative assessment as 
provided below, and to consult with a military recruiter. 

The ASVAB or alternative assessment will be scheduled during normal school day hours 
and at a time that limits conflicts with extracurricular activities. The district will provide to 
students and their parents or legal guardians in grades ten through twelve (10–12) the date, 
time, and location of the scheduled administration of the ASVAB or alternative assessment. 

At the discretion of the board of education, the district may administer an alternative 
assessment in lieu of the ASVAB, provided the alternative assessment meets the following 
criteria: 

1. it assesses a student’s aptitude for success in a career field other than a career field that 
requires postsecondary education; 

2. is free to administer; 
3. requires minimal training and support of school faculty and staff to administer the test; 

and 
4. provides each student with a professional interpretation of the test results that allows 

the student to explore occupations that are consistent with each student’s interests and 
skills and to develop strategies to attain career goals. 

Regardless of whether the district offers the ASVAB or an alternative assessment, the 
district will permit each student taking the assessment with an opportunity to consult with 
a military recruiter. Individual student meetings with recruiters will be permitted on dates 
and times approved by the building principal or the principal’s designee, which will be 
advertised to students and their parents and legal guardians. 

Reference: OKLA. STAT. tit. 70, § 1210.508-5. 

4.45 United States Copyright Law 

The district does not condone, and will not allow, violations of the United States copyright 
laws. Employees are expected to ensure that their actions comply with copyright law and 
to impress upon students the importance of compliance with copyright law.  

Ownership of Copyrighted Works  

Copyright protection applies to original works of authorship fixed in any tangible medium 
of expression, from which they can be perceived, reproduced, or otherwise communicated. 
Examples of copyrighted works include books, pictures, drawings, sound recordings, 
motion pictures, television shows, sheet music and scripts. In general, the copyright 
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protections that apply to printed materials also apply to visual and digital formats. 

Exclusive Rights of Copyright Holders  

Subject to certain specific exceptions, the owner of a copyright to a work has the exclusive 
right to reproduce, adapt, distribute, perform, or display the copyrighted work or to 
authorize such reproduction, adaptation, distribution, performance, or display.  

Exceptions to Exclusive Rights 

The following exceptions may authorize the use of a copyright work without violating the 
exclusive rights of the copyright holder. Employees that reproduce, distribute, perform or 
display copyrighted works are responsible for ensuring that their planned use of a 
copyrighted work falls under one or more of the exceptions set forth below.  

A. Fair Use

The “fair use” of a copyrighted work for purposes of teaching, scholarship, or 
research is not an infringement of copyright.  The following factors shall be 
considered in determining whether a given use of a copyrighted work is considered 
fair use:  

1. The purpose and nature of the use; whether the use is of a
commercial nature or for non-profit educational purposes.

2. The nature of the copyrighted work.

3. The amount and importance of the portion used in relation to the
copyrighted works as a whole.

4. The effect of the use upon the potential market for, or the value of,
the copyrighted work.

The United States Copyright Office has published a regulatory guidance document 
entitled “Reproduction of Copyrighted Works by Educators,” also known as 
“Circular 21,” which sets forth a series of “safe harbor” rules providing that certain 
specific uses of copyrighted works are considered fair use. Circular 21 is available 
at the Copyright Office’s website (https://www.copyright.gov/circs/). Employees 
should familiarize themselves with these rules and, to the extent doing so is feasible, 
use copyrighted works in ways that are consistent with the safe harbor 
requirements.  
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B. Face-to-Face Teaching Activities

A further exception to the exclusive rights of copyright holders applies to the 
performance or display of a work by instructors or students in the course of face-
to-face teaching activities in a classroom or other place devoted to instruction. 

This exception does not apply to the performance/display of a copy of a motion 
picture or other audiovisual work that the person responsible for the 
performance/display knew or had reason to know was not lawfully made.  

C. Electronic Transmission During Distance Learning Class Sessions

A further exception applies to the performance or display of a copyrighted work as 
a regular part of a class session conducted via distance learning if the following 
conditions are met:  

1. The copyrighted material is directly related to and of material
assistance to the teaching content of the class.

2. The amount of material provided is comparable to that typically
displayed in a live classroom session. A performance of an entire
nondramatic literary or musical work may also satisfy this
requirement.

3. Students are provided with notice that materials distributed in the
course may be subject to copyright protection.

4. The transmission of copyrighted material is limited to students
enrolled in the class to the extent technologically feasible,

5. Copyrighted works are made available to students for a limited
duration no longer than the class session. Students may not be
permitted to retain a permanent copy of the material or to further
disseminate it.

6. The instructor does not interfere with technological measures used
by copyright owners to prevent unauthorized
retention/dissemination of copyrighted works.

7. The district provides appropriate informational materials to faculty,
students, and relevant staff members that accurately describe, and
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promote compliance with, the laws of the United States relating to 
copyright.  

This exception does not apply to the conversion of print or other analog versions of 
works into digital formats unless: (1) no digital version of the work is available, or 
(2) the digital version employs technological protection measures that prevent its 
use. 

This exception does not apply to the performance/display of a copy of a motion 
picture or other audiovisual work that the instructor knew or had reason to know 
was not lawfully made.  

D. Public Domain 

Works that are in the public domain are no longer under copyright protection or do 
not meet the requirements for copyright protection.  

Use of Copyrighted Works with Permission  

In order to obtain authorization to make use of a copyrighted work in a way that is 
not permitted by one or more of the exceptions detailed above, district employees 
may also seek to obtain permission for such use from the copyright holder.  

A request for permission should include detailed information about the nature of 
the permission sought, including (1) a specific description of the item to be copied 
(title, author, edition, page numbers, frames, excerpts, etc.), (2) the type of 
duplication and number of copies, and (3) plans for usage and distribution of copies 
and the frequency of use. Any permission received from a copyright owner for use 
of a work must be in writing.   

Copyright Infringement  

Unless an exception applies or appropriate permission has been obtained from the 
copyright holder, engaging in the reproduction, distribution, performance, or 
display of a copyrighted work constitutes unlawful copyright infringement, which 
may carry civil and/or criminal penalties.  

Employees who engage in copyright infringement do so at their own risk, and 
assume all liabilities and responsibilities associated with such conduct, and may be 
subject to disciplinary action.  

Reference:  17 U.S.C. §§ 102, 106, 107, 110, 112, 201, and 501.   
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4.46 Transgender and Nonbinary Student Records

Definitions  

Transgender and nonbinary students may use different terms to describe their lives and 
experiences of gender. Terminology and language may differ and evolve based on region, 
language, race or ethnicity, age, culture, and many other factors. These terms often mean 
different things or refer to different experiences. District employees should use the terms 
that students use to describe themselves, and avoid terms that make these students 
uncomfortable.  

The following definitions are not provided for the purpose of imposing labels, but rather to 
assist in understanding this policy and the obligations of district personnel. Students may 
or may not use these terms to describe themselves or their experiences.  

“Gender Identity” is a person’s deeply held knowledge of their own gender, which can 
include being a man, woman, another gender, or no gender. Gender identity is an intimate 
part of a person’s identity. One’s gender identity may or may not align with society’s 
expectations for sex assigned at birth (e.g., male, female, or intersex).  

“Gender Expression” refers to one’s expression of gender, whether through hair styles, 
makeup, or personal fashion, which changes over the course of a lifetime.  

“Transgender/Trans” is an adjective used to describe a person whose gender identity differs 
from the sex they were assigned at birth. A trans woman is a woman whose sex was 
assigned male when she was born. A trans man is a man whose sex was assigned female 
when he was born. Some transgender people are neither male nor female, and may use 
terms like nonbinary to describe their gender.  

“Cisgender” is an adjective describing a person whose gender identity corresponds with 
the gender that society typically associated with the sex they were assigned at birth. For 
example, a cisgender woman’s sex was assigned female at birth, and she identifies her 
gender as female. As another example, a cisgender man’s sex was assigned male at birth, 
and he identifies his gender as male.  

“Gender Nonconforming” is a term sometimes used to describe people whose gender 
expression differs from social expectations, such as “feminine boys,” “masculine girls,” 
and people who are perceived as androgynous in some way. Being gender nonconforming 
is distinct from being transgender, although some trans people may consider themselves to 
be gender nonconforming. For example, a cisgender woman who has short hair and likes 
sports might consider herself nonconforming, but may not identify as transgender.  

“Nonbinary” is a term used to refer to people whose gender identity is not exclusively male 
or female, including those who identify with a different gender, a combination of genders, 
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or no gender. Nonbinary may be considered a subset of transgender or a distinct identity. 
Other similar or more specific terms may include genderqueer, gender fluid, agender, or 
Two-Spirit (for Native American students).  

“Sexual Orientation” refers to a person’s romantic and/or sexual attraction to other people. 
This includes being straight, gay, bisexual, queer, asexual, or many other terms used to 
describe sexual orientation. This is different and distinct from gender identity.  

“Transition” is the process through which a person begins to live according to their gender 
identity. This process is different for everyone, and it may or may not involve specific 
medical treatments or changes to official documents. There is no single step or set of steps 
that an individual must take in order to have their gender identity affirmed and respected.  

“LGBTQ+” is an acronym that stands for lesbian, gay, bisexual, transgender, and 
questioning (or queer). The acronym sometimes includes an “I” for intersex, an “A” for 
asexual, a “P” for pansexual, and other letters. A “+” is sometimes placed at the end of the 
acronym to signal that there are additional letters/identities that fall under a similar 
umbrella.  

“QTBIPOC” is an acronym that stands for queer/trans, black, indigenous, and people of 
color.  

Privacy and Confidentiality  

The district will ensure that all personally identifiable and medical information relating to 
transgender and nonbinary students is kept confidential in accordance with applicable state, 
local, and federal privacy laws. District employees and staff shall not disclose any 
information that may reveal a student’s gender identity to others, unless the student, parent, 
or legal guardian has authorized such disclosure, or there is another compelling need.  

Prior to disclosing any such information about a transgender or nonbinary student, district 
employees will work with the student and any parent or legal guardian to discuss the 
appropriate manner, time, and message of the disclosure. This will include providing the 
student with appropriate support services they may need to make the disclosure in a safe 
and supportive environment.  

Transgender and nonbinary students have the right to discuss and express their gender 
identity openly and to decide when, with whom, and how much private information to 
share. The fact that a student chooses to use a different name, to transition at school, or to 
disclose their gender identity to staff, educators, or other students does not authorize district 
employees to disclose a student’s personally identifiable or medical information to anyone.  
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Use of Preferred Name, Pronoun, or Gender  

All students have the right to be addressed by a name, pronouns, and other terms that 
correspond with their gender identity. This respect should not depend on whether a student 
has access to a legal name change or gender marker change on official documents. The 
district and its employees should always use the pronouns and name with which a student 
identifies or requests. The district and its employees are expected to respect and use a 
student’s name and pronouns, once they have been made aware of said student’s correct 
information. 

Student Records  

The district shall maintain an official, permanent record with the legal name and gender 
appearing on the student’s birth certificate. On all other school-related records or 
documents, however, at the request of or with the consent of the student’s parent/legal 
guardian as appropriate (unless the student is over 18), the district will use a student’s 
requested name and gender pronouns. This would include physical records and documents, 
diplomas and other certificates of advancement, electronic records and documents, and 
school IDs. Reasonable efforts will be made to update student records with the student’s 
requested name and gender pronoun or gender marker, and not to circulate records with the 
student’s assigned birth name or gender marker. The district will also make reasonable 
efforts to also identify routine areas where a student’s privacy could be violated by the 
improper usage of the legal name and gender marker. These include but are not limited to 
pre-printed labels, standardized tests, student IDs or library cards, school photos, notices 
from the main office, attendance slips, grade books, posted lists of student names, lesson 
plans, seating charts and roll sheets used by substitute teachers, and any other places where 
students’ names are commonly written.  

In order to protect a student’s privacy, and to prevent accidental disclosure of a student’s 
status, the district will maintain the official, permanent record in a secure location, separate 
from the student’s other records. If the official record is maintained electronically, similar 
security measures shall be implemented to protect student privacy.  

In the event that a student identifies as transgender or nonbinary, but is unable to obtain 
consent from a parent or legal guardian, a school administrator will meet with the student 
to discuss how the student would like to be addressed at school and implement an 
appropriate plan to ensure that the student’s privacy is protected.  

When a student or parent/legal guardian presents the district with documentation of a court-
ordered legal name and/or gender change, the district will then change the official, 
permanent pupil record, to reflect the student’s new legal name and gender, in a timely 
manner.  

Transgender and nonbinary students who transition after having graduated or transferred 
out of the district may request that the district amend school records, a diploma, or 
transcripts that include the student’s birth name and gender. When requested, the district 
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will amend the student’s records, including reissuing a high school diploma or transcript, 
to reflect the student’s current name and gender. 

Contact Information 

Any student who has experienced gender-based harassment, discrimination, bullying, or 
similar misconduct, or has additional questions regarding the information contained in this 
policy should contact: 

Larry Greenwood 
High School Principal 
Title IX Coordinator 
Spiro Public Schools 
600 West Broadway 

Spiro, OK 74959 
918-962-2493

Trudy McKionney 
Bullying Coordinator 
Spiro Public Schools 
600 West Broadway 

Spiro, OK 74959 
918-962-2493

Outside Assistance may be obtained from: 

U.S. Department of Education 
Office for Civil Rights 
One Petticoat Lane 
1010 Walnut Street, Suite 320 
Kansas City, MO 64106 
(816) 268-0550
(816) 268-0599 (Fax)
(877) 521-2172 (TTY)
E-mail: OCR.KansasCity@ed.gov
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4.47 

Spiro Public Schools 

Daily COVID-19 School Attendance Questionnaire 

In an effort to prevent possible exposure of staff and students to COVID-19, you are requested to 

review the following questions each morning and PRIOR to your child riding a school bus or 

entering school.  

1. Does your child have a fever of 100 degrees1 or more?

2. Is your child experiencing (a) a new loss of taste or smell, (b) nausea or vomiting, OR

(c) diarrhea?

3. Is your child experiencing two or more of the following symptoms of COVID-19?

 Chills

 Cough

 Fatigue

 Muscle or body aches

 Headache

 Sore throat

 Congestion or runny nose

4. Is your child experiencing ANY of the Emergency Warning Symptoms of COVID-

19?

 Shortness of breath or difficulty breathing

 Persistent pain or pressure in the chest

 New confusion

 Inability to wake or stay awake

 Bluish lips or face

5. Has your child had, or do you think your child has, COVID-19?

6. Has your child tested positive for COVID-19?

7. Has your child been around a person with COVID-19?

1    This temperature is set per the OSDE Return to Learn Oklahoma, June 2020. 
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If the answer to any of these questions is “YES,” YOUR CHILD SHOULD REMAIN AT 

HOME and you should contact the attendance clerk at your child’s school by phone or email.  

Students remaining home as a result of COVID-19 concerns will not be penalized regarding 

absences.  Assignments, tests, or other school work can be made up by arrangement with teachers. 

If your child is showing any of the Emergency Warning Signs listed in Question 4, seek 

emergency medical care immediately.  

If your answer to Question 5, 6, OR 7 is “YES,” please contact your physician and the LeFlore 

County Health Department (918-647-8601) for specific guidance on the criteria to be met before 

your child returns to school. 

By sending your child to school, you are representing to the School District that the answer 

to each of these questions is “NO.” 


