
 

 

Things to complete before the meeting day: 

 
 

Virtual Participation Tips & Tricks Checklist:  

 

Other Tips for a Positive Meeting 

 

 

 Preparing for a Virtual IEP Meeting 

 Complete sign and submit any questionnaires/assessment scales/forms sent to you by the 
school 

 Provide the school with any additional documentation (medical diagnosis, outside evaluations, 
medications/dosages, mental health issues, etc.) 

 Review your parent rights (procedural safeguards) provided to you by the school 

 Review draft paperwork provided in advance by the school, if appropriate 

 Decide if you will bring anyone else with you to the meeting and let the school know ahead of 
time if so 

 Make a list of questions/concerns you have and share them with the IEP team prior to the 
meeting, if possible 

 
Make sure you have a stable wifi 
connection 

  Use headphones, if possible, to help ensure 
your child’s privacy 

 Check that you can access the meeting 
software (Google Hangouts, Zoom, etc.) 

  Be aware of whether or not your camera is 
on, and know what is within the camera’s 
view 

 
Make sure your computer or other device 
is fully charged 

  Mute yourself when you are not speaking 

 
Find a quiet & private area to participate 
from 

  Turn off or silence computer’s (or other 
device’s) notifications 

Be patient: Working together and being patient with each other will help the process of 
creating/amending an IEP go as smoothly as possible 

Stay focused: Make sure to keep the focus of the meeting on the child’s needs 

Include strengths: Don’t forget to provide input into your child’s strengths and interests 

Listen carefully: IEP meetings are full of important information, so make sure to remain 
attentive throughout the meeting 

Don’t be afraid to ask questions: As a parent, your input is crucial to the creation of the 
IEP, so don’t be afraid to voice your opinions and speak up about any concerns you might have 


