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CADDO PARISH SCHOOL BOARD HANDBOOK VERIFICATION LETTER

By signing this form, you acknowledge that you are aware of the contents of the Caddo Parish
Schools Student Handbook that includes:

1. School Calendar for 2023-2024
2. JG Discipline Policy
3. JG-R Possession/Use of Electronic Telecommunication Devices
4. GBN/lnternet Use Policy
5. School Bus Conduct & Safety Instructions
6. Bullying and Anti Hazing (Policy JCDAF)
7. Grading Scale & Updated Information
8. Graduation Requirements (Policy IKFB)
9. Bring Your Own Device (BYOD) Responsible Use Agreement

NOTE: Failure to return this verification letter will not relieve a student or the parent/guardian
from being responsible for knowing or complying with the rules contained within the
Caddo Parish School Student Handbook.

Please answer both statements below by checking Yes or No:

1. My child may use e-mail and the Internet while at school according to
the rules outlined.

O Yes O No

2. My child's school work can be published on the Internet and photographs of my
child can be published in print and/or electronic form including but not limited to
yearbooks and directories.

O Yes O No

The Caddo Parish School Board is requiring you to check the appropriate boxes and sign the Handbook
Verification Letter Your signature indicates review of the handbook, which includes the Discipline Policy,
Use of Electronic Telecommunication Devices, Bring Your Own Device Policy, Internet Use Policy,
School Bus C9nduct and Safety, Bullying and Anti-Hazing Policy, Graduation requirements, Yearly
Calendar and Grading Policy. Additionally, we request that you discuss these policies with your child,
thereby maximizing the benefits of your child's educational experience. If you have questions throughout
the school year, please contact your child's school principal. Please detach this signed page and return
it to your child's homeroom teacher no later than September 23, 2023.

Print Name of Student Enrolled in

Homeroom Teacher /School Name

Date Signature of Parent or Guardian - SIGNATURE REQUIRED

Date Signature of Student
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Section 1: General Information

Enrollment/Registration

Enrollment/registration requirements for students transferring within Caddo Parish Public
Schools listed below:

1. Verification of parent/legal guardian address
a. an acceptable bill includes a current utility bill in parent/legal guardian name (i.e.,

gas or water or electric bill only) or
b. current lease (including signature page) in parent/legal guardian name that

includes the child's name or
c. proof of home ownership in the name of the parent/legal guardian such as

mortgage statement or deed or tax statement
2. Birth certificate (can be obtained from the Caddo Parish Courthouse)
3. Social security card (can be requested from www.ssa.gov)
4. Current Louisiana Immunization record (can be obtained from Caddo Health Unit, Shots

for Tots or personal Physician)
5. Leave packet or withdrawal form

Enrollment/Registration for child coming from a public or private school outside of Caddo
Parish Public Schools or from homeschool, the following documents are required:

1. Verification of parent/legal guardian address
a. an acceptable bill includes a current utility bill in parent/legal guardian name (i.e.,

gas or water or electric bill only) or
b. current lease (including signature page) in parent/legal guardian name that

includes the child's name or
c. proof of home ownership in the name of the parent/legal guardian such as

mortgage statement or deed or tax statement
2. Birth certificate
3. Social security card
4. Current Louisiana Immunization record
5. Drop papers from previous school or proof of home school status
6. Report card or transcript from previous school

For parent/legal guardian that does not have a bona fide residence

1. Submit a notarized statement from the primary occupant (homeowner or renter) and
the parent/legal guardian verifying that the parent/legal guardian and the student(s)
reside at that address. (Parent/legal guardian and homeowner must appear before
notary together).
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2. Submit a copy of one of the following:
a. current utility bill in the homeowner/renters' name (gas or water or electric

only)
b. current lease in homeowner's name, including signature page
c. proof of home ownership in homeowner's name such as deed or mortgage

statement or current tax statement and

3. Submit two (2) additional forms of documentation to link the parent/ legal guardian
to the new address (i.e. driver’s license, cell phone bill, eviction notice, utility
disconnect, social services form, mail, etc). (parent/ legal guardian and student(s) are
living with someone else)

Change of Address/ Telephone Number

To maintain communication with parents/ legal guardians, it is extremely important that contact
information is current at all times. The parent/ legal guardian must provide proof of new
residence to the new District school Attendance clerk, Registrar, or Counselor. Acceptable proof
can be:

A. Current utility bill in the parent/ legal guardian name (gas or water or electric
only) or

B. Current lease in parent/ legal guardian name, including signature page or
C. Proof of home ownership in parent/ legal guardian such as a deed or mortgage or

current tax statement

Withdrawal from School

Parent/ legal guardian(s) of children who are leaving the District or are moving to another school
attendance zone within Caddo Parish should notify the school a few days prior to the last day of
attendance. Library materials, textbooks, and other school property must be returned before the
transfer is complete. He or she will also be required to pay for books or other equipment that is
lost or damaged. In addition, the Parent/ legal guardian must complete and sign a withdrawal
form. At this time an unofficial leave packet will be issued to the parent. This packet must be
presented to the new school in a timely manner. Please note the student will NOT be official
dropped until notification is received from the school the student is leaving from the school the
student will be enrolling into. Official drop papers will then be sent directly to the enrolling site.
Failure to follow these procedures may make it difficult for a student to be enrolled and classified
properly in another school. If a student is not enrolled in a school or approved education
program, a Truancy Petition will be filed with the Juvenile Court system.

Emergency Closure of Schools

When school is closed or canceled due to inclement weather or emergencies, an official
announcement will be issued through media outlets. Parent/ legal guardian(s) should monitor
local media outlets to determine if school has been canceled or closed early. The school district
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also will make use of other communication channels such as the district website and official
social media accounts to announce such closures and/or cancellations. Whenever possible, the
district will also utilize the “J Call” notification system. To sign up for automated telephone calls
or text-messaging notifications, visit the district’s website.

Visitors to the Building

Parent/ legal guardian(s) are welcome to request a visit to the school. When planning to visit,
please contact the office at least one day in advance to allow the building Principal to set a
schedule. The Principal has the discretion to set reasonable parameters on school visits
(adhereence to CDC pandemic guidelines, length of stay, number of visitors, etc.). Visitors
should limit their visit to the area(s) of the building they have indicated upon check-in with the
office. ALL visitors must contact the school prior to coming and must report immediately upon
arrival to the school office. Friends and/or relatives of students may not be brought to school as
visitors. Unruly or disruptive conduct by student relatives/ visitors which interferes with the
educational environment or with the extracurricular activities may result in limited access or
revocation of visitor privileges to school property or functions.
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23-24 CALENDAR
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2024 GRADUATION SCHEDULE
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STUDENT ACCIDENT INSURANCE FOR 2023-2024

A.Student Accident Insurance Summary

Enrollment in the Student Accident Insurance is to be done directly
with K&K Insurance Group online at www.studentinsurance-kk.com or
by calling 855-742-3135 for enrollment by phone.

PAYMENTS MUST BE MADE BY CREDIT OR DEBIT CARD.

(The forms listed above are also found online at the Caddo Website
under Risk Management Documents. Mr. Anthony Tisdale’s Office will
also have the forms in the Athletics Office.)
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Online Registration System Instructions

We are excited that your child will be attending a Caddo Parish Public School. Our school
system has an easy-to-use, security online registration system that will allow you to complete
the forms required for registering your child as well as uploading the documents required for
registration. To begin the Online Registration process, follow the directions below:

1. Log on to https://jgrade.caddoschools.org/register/ using your computer, tablet, or cell
phone or scan the code above.

2. The Online Registration Screen will appear. Prior ot beginning the enrollment process,
you may want to gather the following required documents.
Parent/ Guardian Information

● current utility bill
● Current lease or mortgage
● Parent Driver’s License/ Photo ID

Student information
● Birth Certificate
● Social Security card
● Louisiana health/ shot card

3. Enter your first name, last name, a valid cell phone number, and a valid email address in
the Create an Account section on the right. Click Start.

4. You will receive the validation code for registration via email and/or text. Enter the code
and click Continue.

5. Create a User Name and Password and record the information for future reference.
Complete each of the remaining blanks and click Submit.

6. Click on the Parent/ Guardian button to the left and follow the prompts to enter your
information. Please be careful of spelling, capitalization, and punctuation. Your input will
be saved exactly as it is entered. Dates should be entered as MM/DD/YYY and phone

numbers as xxx-xxx-xxxx. Required fields are indicated with a red asterisk (*).
Instructions will be listed on each section throughout the application process. Be sure to
Click Save and Continue to ensure that the information you are entering is saved in
your application. Review your application prior to submitting.

7. If you need assistance, call 318-603-6305 or visit the Student Services Center -
Attendance Department at 1638 Murphy Street Shreveport, LA 71103.
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CHECK LIST OF REQUIRED RECORDS FOR STUDENT ENROLLMENT

OWNER OF RESIDENCE RESIDING WITH ANOTHER

PARENT ID PARENT ID

PROOF OF RESIDENCY
Current utility bill (gas or water or electric)
Or
Current Lease Agreement
Or
Current Mortgage Statement

NOTARIZED AFFIDAVIT
(stating that you and the student(s) live
with the owner)

STUDENT’S BIRTH CERTIFICATE PROOF OF RESIDENCY
Owners’ current utility bill (gas or water or
electric)
Or
Current Lease Agreement
Or
Current Mortgage Statement

STUDENT’S SOCIAL SECURITY CARD 2 DIFFERENT FORMS OF MAIL THAT
LINKS THE PARENT TO THE ADDRESS
(Mail with parent name on it and the
address on the affidavit that connects the
parent to the residence stated on the
affidavit)

STUDENT’S CURRENT LOUISIANA
IMMUNIZATION RECORD
(Out of state immunization, record must
be Converted to a Louisiana immunization
Record)

STUDENT’S BIRTH CERTIFICATE

STUDENT’S WITHDRAWAL RECORD STUDENT’S SOCIAL SECURITY CARD

STUDENT’S RECENT/ FINAL REPORT
CARD

STUDENT’S CURRENT LOUISIANA
IMMUNIZATION RECORD
(Out of state immunization, record must
be Converted to a Louisiana immunization
Record)

STUDENT’S WITHDRAWAL RECORD

STUDENT’S RECENT/ FINAL REPORT
CARD
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Section 2: Attendance Policies

Attendance/DIscipline during a Pandemic or Other Health Emergency

A pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to
infect individuals and, because there is little to no pre-existing immunity against the new virus, it
spreads sustainably. Your child’s school and Caddo Parish Public Schools play an essential
role, along with the local health department and emergency management agencies, in
protecting the public’s health and safety during a pandemic or other health emergency.

During a pandemic or other health emergency, you will be notified in a timely manner of all
changes to the school environment and schedule that affect your child. Please be assured that
even if school is not physically in session, it is the goal of the school and Caddo Parish Public
Schools to provide your child with the best educational opportunities possible.

Additionally, please note the following:
1. Decisions regarding changes to the school environment and schedule, including a

possible interruption of in-person learning, will be made by the Superintendent in
consultation with and if necessary at the direction of the Governor, Louisiana Department
of Public Health, local health department, emergency management agencies, and/or
state Board of Elementary and Secondary Education.

2. Available learning opportunities may include remote and/or blended learning. Blended
learning may require your child to attend school on a modified schedule.

3. Students will be expected to participate in Blended and remote instruction as required by
the school and capital Caddo Parish Public Schools. Parents are responsible for
assuring the participation of their child. Students who do not participate in blended or
remote learning will be considered truant.

4. School disciplinary rules remain in effect even during interruption of in-person learning.
Students are subject to discipline for disrupting a remote learning environment to the
same extent that discipline would be imposed for disruption of the traditional classroom.
students are also expected to follow student safety protocols. Violations of school
disciplinary rules are subject to disciplinary action as provided by Caddo Parish Public
Schools policy and student code of conduct.

5. Students and parent/legal guardians will be required to observe all public health and
safety measures implemented by the school and Caddo Parish Public Schools in
conjunction with state and local requirements.
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6. During a pandemic or other health emergency the school and Caddo Parish Public
Schools will ensure that educational opportunities are available to all students.

7. School personnel will work closely with students with disabilities and other vulnerable
student populations to minimize the impact of any educational disruption.

8. Students who have a compromised immune system, live with an individual with a
compromised immune system, or have a medical condition that may impact their ability
to attend school during a pandemic or other Public Health Emergency should contact
school officials.

9. During a pandemic or other health emergency, teachers and School staff will receive
additional training on health and safety measures.

10. In accordance with school, Caddo Parish Public Schools, or state mandates, the school
may need to conduct a daily health assessment of your child. Parents and students will
be notified of the exact assessment procedures if this becomes necessary.

11. Parents should not send their child to school if their child exhibits symptoms consistent
with the pandemic or other health emergency.

12. Please do not hesitate to contact the school or Caddo Parish Public School officials if
you have any concerns regarding your child's education, health, or safety.

SCHOOL ATTENDANCE AND THE LAW

Compulsory School Attendance Laws (R.S. 17:221) are designed to protect and guarantee the
rights of children to take advantage of educational opportunities provided by the State of
Louisiana. Law assigns the basic responsibility for regular attendance to the parent/ legal
guardian of the child. The school board is keenly aware that it shares with parent/ legal
guardians of the child this responsibility. The school board also recognizes that each day’s
absence interrupts the learning process and results in delays and deficiencies in the child’s
attainment of skills and knowledge. (R.S. 17:221 requires that children attend school each day
scheduled by the school system).

Exemptions
The following exemptions from school attendance, in accordance with R.S. 17:226, State of
Louisiana are:

1. Children mentally, physically, or emotionally incapacitated to perform school duties.

2. Children temporarily excused for personal illness, serious illness in the family
substantiated by a parish supervisor of child welfare and attendance or a certificate form
a practicing physician, death in the immediate family, and certain recognized religious
holidays.

3. Children exempt by statute.
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Suspension of Driver’s License

If a student is less than eighteen years of age and is habitually absent or tardy, the Department
of Public Safety and Corrections may, upon notification from the school board, may deny or
suspend the driver’s permit or license of a student in accordance with the provisions of:
R.S. 32:431.1.: La. Rev. Stat. Ann. § 17:221, 17:233
Attendance Policy for Elementary, Middle, and High Schools
(Bulletin 741- Louisiana Administrative Code)
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Date:___________________________

To whom it may concern:

Please excuse my child, ___________________________________________________(child’s
name) from school on _____________________________(dates of absence[s]) due to illness.

Contact me by phone at _____________________________________(phone number) or by
email at __________________________________________(email address), if you have any
questions.

Sincerely,

________________________________________________(Parent/ Guardian name)

Parent note to excuse days of illness
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Fecha:___________________________

A quien corresponda:

Por favor justifique la falta da, ___________________________________ (nombre del alumno)
a la escuela durante el/los dia(s)
_____________________________________________________________________ Debido a una
enfermedad.

Puede contactarme al ______________________________________(numera de telefono)
___________________________________o por correo electronico a
_________________________________________________________(correo electronic) Si tiene
dudas o comentarios.

Sinceramente,

_______________________________________________
(Nombre del Padre)

Parent note to excuse days of illness (Spanish)
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FLOW CHART FOR ATTENDANCE

Truancy: A student shall be considered habitually absent or habitually tardy when either
condition continues to exist after all reasonable efforts by any school personnel, truancy officer,
or other law enforcement personnel have failed to correct the condition after the fifth unexcused
absence or fifth unexcused occurrence of being tardy within any school semester.

Step 1: Schools designee makes contact with parent /legal guardian for daily absences

● School’s Designee collects and records any medical / dental excuses and/or parent /
legal guardian notes for illness* (per State Law). The reason for the students unexcused
absences are recorded on the 3 Day Absences form. forms are to be maintained at the
school level if needed for any future truancy proceedings

● JCAMPUS calls and generates attendance letters to parents / legal guardians of
students with a minimum of three (3) and five (5) unexcused absences notifying family of
the Truancy Policy/ Laws

Step 2: Attendance facilitators pull an audit of a school's attendance record for all students and
they identify students with a minimum of six (6) unexcused absences

Step 3:

a) Contact parent / legal guardian of students with a minimum of six (6) unexcused
absences and excessive tardies through phone calls, letters, home visits, and school
conferences

● Attendance facilitators will make contact with the attendance Clerk of the school to
determine what information he/she may have in reference to student’s attendance

Step 4: *If Medical/ Dental excuse(s) or parent/ legal guardian notes are not turned in,
Court documents will be filed regarding the student

● If a student continues to accumulate unexcused absences, a Court Petition will be
recommended to the Supervisor of Child Welfare and Attendance at approximately 15
unexcused absences

● If a student has a Probation Officer, the Probation Officer will be notified of the student’s
unexused absences by Supervisors of Child Welfare and Attendance

Step 5: *Court Petitions are mailed to the District Attorney weekly

STUDENT ABSENCES DUE TO PERSONAL ILLNESS AND/OR SERIOUS ILLNESS
IN THE FAMILY

A. The days absent for elementary and secondary school students shall include
non-exempted, excused; exempted, excused, unexcused absences and suspensions.
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B. Non-exempted excused absences are absences due to personal illness or serious
illness in the family (documented by acceptable excuses, including a parent note) which
are not considered for purposes of truancy, but which are considered when determining
whether or not a student is eligible to make up work and tests, receive credit for work
completed, and receive credit for a course and/or school year completed.

Parent/legal guardian notes shall be evaluated and timely recorded in the JCAMPUS system,
which signifies that the day is excused and will not count to our truancy. Parent/legal guardian
notes will be accepted by school administration for no more than three (3) consecutive days at a
time. If a student is absent more than three (3) consecutive days at a time a physicians excuse
may be presented or the parent note must be presented to the Director of Attendance or his/her
designee for the determination as to whether the parent / legal guardian note is valid or not. The
decision of the Director of Attendance and/or his designee shall be final and not subject to
appeal.
School administration shall contact the Director fo Attendance and/or designee for a
determination as to whether the absence will be excused if school administration believes that
(1) a parent/legal guardian note is forged (2) the note is not being provided by a paren/legal
guardian due to personal illness of the student or serious illness in the family; or (3) if the
student has a pattern of habitual absences. The decision of the Director of Attendance and/or
his designee shall be final and not subject to appeal.

In addition, failure to provide a parent note within three (3) days of a student’s return to school
will result in the day(s) being counted as unexcused and counted toward truancy. Otherwise, the
parent/legal guardian must appeal the school’s decision to the Director of Attendance within five
(5) school days of the school’s decision. The division of the Director of Attendance and/or his
designee shall be final and not subject to appeal.

C. Exempted, Excused Absences- absences which are not considered for purpose of
truancy and which are not considered when determining whether or not a student is
eligible to make up work and test, receive credit for work completed, and receive credit
for a course and/or school year completed.

D. Unexcused Absence- any absence not meeting the requirements set forth in the
excused absence and extenuating circumstances definitions, including but not limited to
absences due to any job (including agriculture and domestic services, even in their own
homes or for their own parents or tutors) unless it is part of an approved instructional
program. Students shall be given failing grades in those days missed and shall not be
given an opportunity to make up work.

E. Suspension: a non-exempted absence in which a student is allowed to make up work
and is eligible for consideration for credit provided it is completed satisfactorily and in a
timely manner. The absence is considered when determining whether or not a student
may or may not be promoted, but is not considered for purposes of truancy. Student
absent from school as a result of any suspension shall be counted as absent.

F. Teachers hall not be evaluated based upon the grades (scores) of students with
excessive absences regardless to the classification of the absence unless the teacher
and the evaluator agree that the student’s grades or school shall be utilized.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 17:226, R.S. 17.235.2, and R.S.
17:416; Bulletin 741 section 1105
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Attendance Policy in High School

Exceptions can be made when substantiated by a practicing physician in the event of temporary
or extended personal illness and serious illness in the family. Other exceptions are death in the
immediate family, with appropriate verification, children whose religious faith requires absence
for the observance of recognized holidays of the child’s own faith (verified with a letter from the
religious leader), natural catastrophe and/or disaster, attending school selected or approved
activities or other extenuating circumstances approved by the Parish Supervisor of Child
Welfare and Attendance in consultation with the school principal. The student shall present the
excuse in writing upon return to school. Days suspended shall be considered unexcused,
however, the student is able to make up work for credit determined by the school of not less
than fifty (50%). For any other extenuating circumstances, parent/ legal guardian shall have the
right to appeal to the Director of Child Welfare and Attendance.

Based on state and local policies, the student shall accept responsibility for absences. When a
student returns to school after an excused absence, the student has the number of days equal
to the number of days of consecutive absences, following the return to class to make up work.
Make-up work shall be permitted only when written excuses from parent(s) or legal guardian(s)
have been received in accordance with this policy.

ELEMENTARY AND MIDDLE SCHOOLS

TARDINESS TO SCHOOL

Students are expected to be in their seats when the tardy bell rings. This practice preserves
instructional time and is necessary for maintaining an orderly environment conducive to learning
and educational accountability. School shall follow the stated guidelines concerning unexcused
tardiness to school developed by the Caddo parish School Board.

ELEMENTARY AND MIDDLE SCHOOLS

First Tardy: Parent check-in with student and a verbal warning issued.

Second Tardy: Parent check-in with student and official notice of penalties if referred to
juvenile court and parent conference.

Third Tardy: Same as Second Tardy and parent conference.

Fourth Tardy: Parent check-in with student along with a conference with the
Counselor or Coordinator.

Fifth Tardy: Parent check-in with student, conference with principal/ or designees
and additional notice of penalties if referred to juvenile court.

Sixth Tardy: Parent check-in with student and referral to Child Welfare and
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Attendance

Seventh Tardy: Same as Sixth Tardy.

Eighth Tardy: Parent check-in with student and referral to Juvenile Court

Ninth and
Subsequent
Tardies:

Parent Check-in with student and continue with Juvenile Court referral.

Accumulated tardies will terminate at the end of each semester. Penalties for repeated tardiness
to assigned classes shall be developed by each school administration and school improvement
committee. This shall be provided to the superintendent or designees for review and approval
prior to implementation and publication.

HIGH SCHOOLS

First Tardy: Warning from the classroom teacher and recorded.

Second Tardy: Parental contact with documentation from the classroom
teacher and official notice of penalties.

Third Tardy: Refer to the administration or designees for a warning
and parental contact and official notice penalties.

Fourth Tardy: Parent return conference.

Fifth Tardy: One day ISS or its equivalent with parental contact.

Sixth Tardy: Two days ISS and referral to Child Welfare and
Attendance.

Seventh and Subsequent Tardies: Two days ISS Court Referral and Notification to Dept. of
Public Safety and Corrections for possible suspension
student’s driver’s permit or license.

Accumulated tardies will terminate at the end of each semester. Penalties for repeated tardiness
to assigned classes shall be developed by each school administration and school improvement
committee. This shall be provided to the superintendent or designees for review and approval
prior to implementation and publication.

HABITUAL TARDINESS - REFERRAL TO JUVENILE COURT/ PARENTAL PENALTIES/
SUSPENSION OF STUDENT DRIVING PRIVILEGES

In accordance with state law the parent or legal guardian of a student shall enforce the
attendance of the student at the school to which the student is assigned.
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Any student who is a juvenile and who is habitually tardy shall be reported by the supervisors of
Child welfare and attendance to the juvenile court of Caddo parish pursuant to the provisions of
Chapter 2 of Title VII of the Louisiana Children’s Code relative to families in need of services, to
be dealt with in such manner as the court may determine.

A student shall be considered habitually tardy when the condition continues to exist after all
reasonable efforts by any school personnel, truancy officer, or other law enforcement personnel
have failed to correct the condition after the fifth unexcused occurrence of being tardy within any
school semester.

A. The principal of the school, or his designee, shall notify the parent or legal guardian in
writing on or before the student’s third unexcused occurrence of being tardy, and shall
hold a conference with such student’s parent or legal guardian. This notification shall
include information relative to the parent or legal guardian’s legal responsibility to
enforce the student’s attendance at school and the civil penalties that may be incurred if
the student is determined to be habitually tardy. The student’s parent or legal guardian
shall sign a receipt for such notification.

B. In accordance with state law the parent or legal guardian of any student in kindergarten
through grade eight who is considered habitually tardy shall be in violation of the
provisions of state law and shall be punished as follows:

i. A first offense shall be punishable by a fine of not more than fifty dollars
or the performance of not less than twenty-five hours of community
service.

ii. Any subsequent offense shall be fined not more than two hundred and
fifty dollars or imprisoned not more than thirty days, or both. The court
shall impose a minimum condition of probation which may include that the
parent, tutor, or other person having control or charge of the child
participate in forty hours of school or community service activities, or a
combination of forty hours of school or community service and attendance
in parenting classes or family counseling sessions or programs approved
by the court having jurisdiction, as applicable, or the suspension of any
state-issued recreational license.

C. If a student is less than eighteen years of age and is habitually tardy the Department of
Public Safety and Corrections may, upon notification from the school board, deny or
suspend the driver’s permit or license of the student.

D. For purposes of this Policy and law, the term “tardy” shall include but not be limited to
leaving or checking out of school unexcused prior to the regularly scheduled dismissal
time at the end of the school day but shall not include reporting late to class when
transferring from one class to another during the school day.
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Check In Procedure
Students arriving to school after the school day has begun must report to the office with a parent
or legal guardian. A medical excuse or other documentation shall be presented for excusal
consideration.

Check Out Procedures

Elementary School
Student may be checked out by parents or legal guardians no later than 2:30 p.m. A
valid photo identification must be shown upon request.

Middle School
Students may be checked out by a parent or legal guardian no later than 2:00 p.m. A
valid photo identification must be shown upon request.

High School
Students may be checked out by a parent or legal guardian no later than 3:00 p.m. A
valid photo identification must be shown upon request.

It shall be the policy of the Caddo Parish School Board that each school will have a written
procedure dealing with student checkouts. All staff responsible for checking students out will
receive training on the procedure and training will be documented. The procedure shall contain
a minimum of the following:

1. Person checking student out shall show a picture I.D.
2. Person checking student out shall be listed on student information sheet that has been

completed and signed by parent/guardian.
3. If official paperwork is received that changes custody or does not allow a parent access

to the child, that information shall be uploaded into document archives from the Student
Master in JCAMPUS. Official court papers must be signed by a judge.

4. If school receives a phone call to allow student to be checked out, a verification call must
be made to the parent/ legal guardian from phone numbers listed on student information
form.

5. If there is any doubt as to whether the person checking the student out has the
appropriate authorization please contact the security office for assistance.

JCAMPUS is the official reporting system and parents should be provided official JCAMPUS
generated documents.
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Section 3: Academics

Grading Systems (Policy IKA)
(Partial Credit for Missed Work - Suspension/Unexcused Absence)

Whenever a student is suspended, removed from a classroom due to disorderly
conduct, or when the student's absence is unexcused, the teacher shall assign
school work missed and the student shall receive either full or partial credit as
recommended by the teacher as follows:

1. The teacher shall assign school work missed and designate the time for
completion of the assignment;

2. Once the assignment is completed, the teacher shall:
a. Determine if the assignment is completed and turned in on time;
b. Determine if other students (those not suspended, removed from the class, or with

an excused absence) received credit for the same or similar work;
c. Determine if other students received points for the work missed in statement 2b

above then the teacher shall grade the assignment and provide the student with an
appropriate raw score of not less than 50% of the total points earned for the
assignment.

3. If the student believes the teacher improperly assigned the grade for the assignment missed,
the student may appeal to the school principal. The principal or his/her designee may only
review to determine:

a. If other students received credit for the same or similar assignment missed;
b. If the student turned in the assignment timely in accordance with the teacher's

directive;
c. Whether the teacher assigned the total points in accordance with policy; and
d. Whether an obvious error was made in the calculation of grade or the assignment of

points, to which the principal shall refer to the teacher for correction and/or revision of
grade.

Grading Policy

All Caddo Schools shall use the Regular Courses Grading Scale for students enrolled
in regular coursework. Schools shall use the Advanced Courses Grading Scale for
students enrolled in honors, gifted, dual enrollment, advanced placement, international
baccalaureate, enriched, or other coursework for which special grading exists.
Kindergarten: At the kindergarten level, students are not assigned grades. Reporting
to parents is provided with the following: Satisfactory, Needs Improvement or
Unsatisfactory.
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Regular Courses Advanced Courses

Grade Percentage Grade Percentage

A 100-93 A 100-90

B 92-85 B 89-80

C 84-75 C 79-70

D 74-67 D 69-60

F 66-0 F 59-0

Progress Reports

Progress reports are sent to parents during the fifth week of the nine-week period. Parents are to
sign the progress report and return it to school. Daily school attendance, consistent effort and
individual goal-setting with regard to learning should be emphasized by parents.

Report Cards

Parents/ legal guardians may access student grades and attendance through the online Parent
Portal system. Final report cards are mailed to the address of record. Questions and comments
related to grades should be directed to the school principal.
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GRADUATION REQUIREMENTS

During the first two years of high school, students should focus on building on the knowledge
and skills they gained in previous grades. Every 9th and 10th grade student will take core
academic classes to work towards a diploma. Following the student’s 10th grade year, a student
may choose to work toward a Jump Start TOPS Tech Pathway or pursue the TOPS University
Pathway. Decisions are made with counseling and guidance, based on the student’s interests,
capabilities, and ambitions. To meet graduation requirements for FAFSA, the link below will
take you to the FAFSA site. Please see the school counselor with any questions on graduation
pathways and/or FAFSA.

Individual Graduation Plan -
https://www.louisianabelieves.com/docs/default-source/counselor-toolbox-resources/indi
vidual-graduation-plan-igp.pdf?sfvrsn=42068c1f_58

TOPS University Diploma Requirements -
https://www.louisianabelieves.com/docs/default-source/jumpstart/college-diploma-require
ments-with-course-codes.pdf?sfvrsn=2

TOPS Tech Career Diploma Requirements -
https://www.louisianabelieves.com/docs/default-source/jumpstart/career-diploma-require
ments-with-course-codes.pdf?sfvrsn=4

Complete the FAFSA - https://studentaid.gov/h/apply-for-aid/fafsa

Complete the Louisiana TOPS - https://mylosfa.la.gov/
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Assessment Calendar
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TOPS (Taylor Opportunity Program for Students)

https://mylosfa.la.gov/

TOPS is a program of state scholarships for Louisiana residents who attend
either one of the Louisiana Public Colleges and Universities, schools that are
a part of the Louisiana Community and Technical College System, Louisiana
approved Proprietary and Cosmetology Schools or institutions that are a part
of the Louisiana Association of Independent Colleges and Universities.

The four different award components of the TOPS Program are:

● TOPS Opportunity Award
● TOPS Performance Award
● TOPS Honors Award
● TOPS Tech Award

Questions:

E-mail: https://mylosfa.la.gov/about/contact/
Telephone: 1-800-259-5626
Write LOSFA (Louisiana Office of Student Financial Assistance) at:
P.O. Box 91202
Baton Rouge, LA 70820-9202
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CADDO PARISH SCHOOL BOARD
POLICY MANUAL

FILE: JG-R

JG-R - Student Discipline
Student Use of Electronic Telecommunication Devices

A. No student shall use or operate any electronic telecommunication device including any
facsimile system, radio paging service, mobile telephone service, cellular phone,
intercom, or electro-mechanical paging system in any public elementary or secondary
school building during the academic school day unless authorized to use by the teacher
or principal for academic purposes under the Bring Your Own Device policy.

B. No student shall use or operate any electronic telecommunication device including any
facsimile system, radio paging service, mobile telephone service, cellular phone,
intercom, or electro-mechanical paging system on any school bus unless the device is
maintained in the silent mode; if a student's use of a cellphone is disruptive, the bus
operator may require that the student (s) refrain from using the cellphone.

C. Nothing in this policy shall prohibit the use or operation of any electronic
telecommunication device by any person, including students, in the event of an
emergency. An emergency means an actual or imminent threat to public health or safety
which may result in loss of life, injury, or property damage.

A student who violates this policy may be disciplined in accordance with policy JG, policy GBN or
any other applicable policy. School administrators shall, however, be allowed to hold a device for
up to three (3) days with a parent return when the administrator deems it appropriate for
violations of policy (ies).

Adopted: September 16, 2003
Amended: August 17, 2004
Amended: December 18, 2007
Amended: August 18, 2009
Amended: June 16, 2015

LSA R.S. 17:239
La. Attorney General Opinion No. 03-0351
La. House Concurrent Resolution No.
172 of 2004
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The Use of Computers, Caddo Parish School Board Electronic Communication System
Informed Consent Agreement for Students

(POLICY GBN/JP)

The Caddo Parish School Board is pleased to offer students access to a computer network for
electronic educational resources and the Internet. To gain access to these electronic services
and the Internet, all students must obtain parental permission as verified by the signatures on the
form on page 1. Should a parent prefer that a student not have such access, use of the
computers is still possible for more traditional purposes such as educational software or word
processing.

What is possible?

Access to networked electronic resources on the Caddo Public School Intranet or the Internet will
enable students to explore thousands of libraries, databases, museums, and other repositories of
information and to exchange class communication with other Internet users around the world.
Families should be aware that some material accessible via the Internet might contain items that
are illegal, defamatory, inaccurate, or potentially offensive. While the purposes of the school are
to use all networked electronic resources for constructive educational goals, students may find
ways to access other materials. We believe that the benefits to students from access to the
Internet in the form of information resources and opportunities for collaboration exceed the
disadvantages. But ultimately, parents and guardians of minors are responsible for setting and
conveying the standards that their children should follow when using media and information
sources. Therefore, we support and respect each family's right to decide whether or not to apply
for access.

What is expected?

Students are responsible for appropriate behavior on the school's computer network just as they
are in a classroom or on a school playground. Communications on the network are often public in
nature. Caddo Parish School Board policies for student behavior and discipline, as well as
general school rules for behavior and communications, apply. It is expected that users will
comply with district policies and the specific rules set forth below. The use of the network is a
privilege, not a right, and may be revoked if abused. The user is personally responsible for
his/her actions in accessing and utilizing the district's computer resources. Students are advised
never to access, keep, or send anything that they would not want their parents or teachers to
see.

What are the rules?
Privacy
Network storage areas may be treated like school lockers. Network administrators may review
communications to maintain system integrity and will insure that students are using the system
responsibly. Students should never disclose any personal or contact information about
themselves or
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any other person. No individual student shall be permitted to have an email account except as
required as an element of an instructional program under the direct supervision of the teacher or
other professional designated by the teacher. Otherwise, only teachers and classes as a whole
may be permitted to use e-mail.

Storage Capacities

Students are expected to remain within allocated disk space and delete other material that takes
up excessive storage space. Illegal copying-Students should never download or install any
commercial software. shareware, or freeware onto network drives or disks unless they have
written permission from the Network Administrator. Nor should students copy other people's work
or intrude into other people's files.
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Electronic Communications between Employees and Students at their Schools

(GBN Policy GBN-R)

If an employee believes that it is necessary to electronically communicate with a student enrolled at
the school where he/she works, the employee shall follow the rules:

A. Definitions:

The employee shall mean any person employed by the Caddo Parish School Board.

The student shall mean any person who attends school within Caddo Parish Public Schools. School
for the purposes of this policy shall mean the facility where both the employee is assigned and the
student receives instruction.

Electronic Communications shall mean the multiple means available for making such contacts,
including those that facilitate direct communication, including but not limited to voice or text-based
telecommunication devices, or both, and computers, and those that facilitate indirect communication
using an intermediate method, including but not limited to Internet-based social networks (Facebook,
Instagram, Twitter, etc.).

B. Use of Caddo Parish School Board Equipment for Electronic Communications and Special Use of
Personal Electronic Equipment.

All electronic communications by an employee at a school to a student enrolled at that school relative
to the educational services provided to the student shall use a means provided by or otherwise made
available by the school system for educational purposes. The CPSB recognizes the limitations of its
communication system and the convenience associated with Employees utilizing their own personal
electronic communication devices for relaying information and assignments to their students. The
CPSB allows its employees to use their own personal electronic communication devices for
communications between the employee and the employee's students if the communications are for
an educational purpose and the communication is timely reported to the building administrator. The
CPSB prohibits the use of electronic communications between employees and students for a purpose
not related to educational services.
C. Reporting

The occurrence of any electronic communication made by an employee at a school to a student
enrolled at that school or that is received by an employee at a school from a student enrolled at that
school using a means other than one provided by the school system shall be reported by the
employee to the building administrator within one week (1) of the communication. Records of any
such reported communication shall be maintained by the building administrator for a period of at
least one year.

D. Failure to Comply
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If an employee violates this policy, the employee will be subject to disciplinary action up to and
including termination of employment.

E. Violations of Policy Investigation

Violations of this policy shall be investigated and acted upon in accordance with Policy JGA-R --
Impermissible Corporal Punishment.

F. Notification to Parent

This policy shall be published on the Caddo Parish School Board website and annually in the student
handbook. A parent or other person responsible for the child’s school attendance may request that
the child is not contacted through electronic communication by any school employee unless the
purpose of such communication is directly related to the child’s educational services and is sent to
and received by more than one student at the school.

G. Policy Publication

This policy shall be published on the Caddo Parish School Board website, at the Central office, at all
school sites and annually in the student handbook.

H. Mandatory Reporting

Notwithstanding this policy, nothing in this policy shall prohibit or deter the employee’s mandatory
reporting duties for abuse/neglect as provided under CPSB policy JO-R, state, and/or federal law.
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Bring your Own Device (BYOD)
Responsible Use Agreement

PURPOSE

Caddo Parish School Board (CPSB) is committed to creating a 21st-century learning
environment to
provide equitable access to technology that will aid our students In becoming self-directed
learners,
collaborative team players, and information producers as well as information consumers. As part
of this vision, CPSB is now allowing students to access our filtered wireless network using their
own technology device (netbooks, laptops, smart phones, and tablets) for personal use at the
following specified times during the school day before/after school and in the classroom when
specifically permitted by the classroom teacher. Utilization of personal technology devices to
enhance learning in the classroom will be encouraged when deemed appropriate for all students
in a given classroom, and at the discretion of the teacher. The classroom teacher must
specifically authorize utilization of personal devices, otherwise, devices must remain off and put
away.

Many CPSB teachers and their students utilize Teacher Web, Edmodo. Google Applications and
other online resources for personal productivity and academic purposes. Allowing the use of
personal technology devices will facilitate timely accessibility for these users to their resources,
enhancing the opportunity for productivity and success. Principals are required to have copies of
lesson plans or instructional material that utilize these online resources.

While users may operate their own device to access the Internet, they must do so by placing
their device in Airplane Mode and utilizing the CPSB's filtered wireless connection. Users of
CPSB wireless network have filtered Internet access just as they would on a district-owned
device. The use of private (3G/4G) network access on school grounds is strictly prohibited. Users
may not disable, override or circumvent district technology filters and protection measures.

AVAILABILITY OF ACCESS

Students may bring their own technology device (BYOD) to school campuses. Access to CPSB
electronic communications system is a privilege, not a right. All users shall be required to
acknowledge receipt and understanding of all administrative regulations governing the use of the
system and shall agree in writing to comply with such regulations and guidelines. When abused,
privileges will be taken away. When respected, they will benefit the learning environment as a
whole.

Students and parents/guardians participating in BYOD must adhere to the Student Code of
Conduct (Policy JG) as well as all Board policies, particularly Network Acceptable Use and
Internet Safety (Policy GBN/JP).

Furthermore, the student and parent must agree to the following conditions:
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● The student takes full responsibility for his or her technology device. The school
is not responsible for the security of student-owned technology. The technology
must be in silent mode while on school campuses and while riding school buses.

● The technology may not be used to cheat on assignments or tests, or for non-
instructional purposes.

● The student accesses only files on the computer or internet sites which are
relevant to the classroom curriculum.

● The student complies with teachers' request to shut down the device or close the
screen.

● The student acknowledges that the school's network filters will be applied to
one's
connection to the internet and will not attempt to bypass them.

● The student understands that bringing on-premises or infecting the network with
a Virus Trojan, or program designed to damage, alter, destroy, or provide access
to unauthorized data or information is in violation of the acceptable use policy
and will
result in disciplinary actions.

● The student realizes that processing or accessing information on school property
related to "hacking", altering, or bypassing network security policies is in violation
of the acceptable use policy and will result in disciplinary actions.

● The school district has the right to collect and examine any device that is
suspected of causing problems or was the source of an attack or virus infection.

● The student realizes that printing from personal technology devices will not be
possible at school.

● The student and parent submit the signature page of this agreement.

Noncompliance with the applicable regulations may result in limitation, suspension, or
termination of privileges, and other disciplinary action consistent with appropriate CPSB
policies. Students and parents agree that devices that are used in violation of school board
policy shall be relinquished to school administrators and held for up to 3 days, only to be
returned to the parent or guardians.

Violations may result in criminal prosecution as well as disciplinary action by CPSB

WIRELESS INFORMATION

When a student brings his/her own technology device onto the campus, it is mandatory that
these devices are placed in Airplane Mode and utilize the CPSB filtered wireless network for
students, only! Once on the CPSB network. all users will have filtered Internet access on their
personal equipment in compliance with the Children's Internet Protection Act (CIPA), just as
they would on district devices.

Parent and Student Signature Page For Participation in B.Y.O.D.
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Any parent permitting their child to use a personally owned technology device in accordance
with this agreement on CPSB property, must read, sign, and return this agreement to the school.

1. The student is responsible for keeping his or her device in their possession,
securing it, at all times. CPSB personnel is not responsible for the security or
condition of a student's personal devices.

2. The student is responsible for the proper care of personal technology devices,
including all maintenance and repair, replacement or modifications, and software
updates necessary to effectively use the device.

3. Personal devices must be charged prior to bringing them to school and run off
their own batteries while at school. Students cannot charge devices at school.

4. CPSB reserves the right for an administrator to confiscate and/or inspect
personal technology devices if there is a reason to believe that it was used to
violate our policies, administrative procedures, school rules, or for general
misconduct.

5. The student must comply with the teachers' request to refrain from using a
device, verify/display the device screen, or to power down (turn off) the device.

6. The student may not use any devices to record, transmit or post photos or video
of a person without their knowledge and consent. Images, video, and audio files
recorded at school may not be transmitted or posted at any time, without the
expressed permission of a district faculty member.

7. The student should only use personal technology devices with the consent and
under the direct supervision of a district faculty member.

8. The student may not use personal electronic devices at any time in locker rooms,
restrooms, and administrative offices.

9. The student is required to place their device in Airplane Mode and utilize CPSB
filtered wireless network connection to access the Internet and will not attempt to
bypass the network restrictions by using the 3G or 4G network.

10. The device must be in silent mode while on school campuses and while riding
school buses

11. Violations may result in the loss of privilege to use personal technology in school,
and/or disciplinary and legal action, as appropriate.

12. Violations of school board policy may result in the device being relinquished to
school administrators and being held for up to 3 days, only to be returned to the
parent or guardian.

Student Responsibility

I understand and agree to abide by the BYOD agreement and applicable policy and guidelines. I
further understand that violations may result in the loss of my network and/or device privileges,
and possibly other disciplinary or legal action.

Parent Responsibility

As a parent. I understand that my child will be responsible for abiding by the above policy and
guidelines. I have read and discussed this with him/her and they understand the responsibility
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they have while using their personal devices. In the event that he/she violates this agreement.
The district may confiscate and inspect the device, and appropriately discipline my child.
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FILE:EFA
Cf: EFB, IFBGA

COMPUTER AND NETWORK ACCEPTABLE USE

The Caddo Parish School Board shall provide employees and students with access to the
district's electronic communication system. Electronic communication system shall be
defined as the district's hardware and software components necessary to achieve
connectivity and communicate between telephones, servers and workstations, the
application programs that reside on those servers and workstations that are executed by
users, the files created by those application programs or users, the files downloaded or
copied by users, the Internet and or any other networks accessed via the district's electronic
communication system which shall be referred to as the Caddo Public Schools Net.Nork
(CPSN).

Network resources shall be provided for educational purposes and to carry out the legitimate
business of the school district. The term educational purposes includes classroom activities and
assignments, directed student research, interpersonal communication, professional
development, collaborative projects, and dissemination of successful educational practices,
methods, and materials. The School Board expects all employees, students, School Board
members, and any other users, who use computing and network resources of the School
Board, including electronic mail and telecommunications tools, to apply them in appropriate
ways to the performance of responsibilities associated with their positions and assignments.
The School Board directs the Superintendent or authorized designee(s) to specify those
behaviors that are permitted and those that are not permitted as well as disseminate
appropriate guidelines for the use of technology resources.

INTERNET SAFETY

In compliance with the Children's Internet Protection Act, the School Board shall use a
technology protection measure that blocks and/or filters Internet access to Internet sites
which contain harmful materials or information, such as sites that contain obscene,
pornographic, pervasively vulgar, excessively violent, or sexually harassing material or
information, or sites that may contain information on the manufacturing of bombs or
incendiary devices. The technology protection measure that blocks and/or filters Internet
access may be disabled by an authorized individual for bona fide research purposes with
the permission of the Superintendent or authorized designee(s). This disabling is
permissible only for a student seventeen (17) years of age or older or an authorized
employee for the purpose as stated.

The network and Internet user shall be held responsible for his/her actions and activities.
Responsibilities include efficient, ethical and legal utilization of network resources.

As a matter of public law, any document pertaining to the public business on a publicly
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funded system is a public record, and this law applies to records stored on district
computers.

INTERNET USAGE

Any use of the Internet that adversely affects its operation in pursuit of teaching and learning or
jeopardizes its use or performance for other community members is prohibited and may result in
loss of Internet privileges, suspension or other appropriate disciplinary action. The provisions of
this policy shall also apply to the use of private e-mail accounts when access is attained using
School Board equipment or networks and to access attained through any authorized personal
digital device while on School Board property. The Caddo Parish School Board does not
condone the use of the Internet for any illegal or inappropriate activities and shall not be
responsible for any such use by staff or students.

ACCOUNTABILITY

Faculty and staff use of school computers or the Internet shall be reserved for educational
purposes and the conducting of business aspects of the school system. All personnel using
school computers or a computer network located on school property, or computers accessing
the Internet shall be accountable for their use. Teacher or class files on the network shall be
treated as district property subject to control and inspection by School Board personnel.
Access codes or passwords shall be kept on file in a secured location by the principal or his/her
designee in case an inspection is warranted. Use of the Internet, the CPSN, and/or any
computers shall be considered a privilege and any inappropriate use may result in appropriate
disciplinary action and loss of privileges to use the CPSN and computers.

The School Board does not condone any illegal or inappropriate activities and shall not be
responsible for such use by staff. The School Board does not guarantee the right to use the
Internet and reserves the right to suspend or terminate the privilege of any individual at its sole
discretion without notice, cause, or reason. Failure to adhere to these regulations may result in
the loss of computer privileges, access to the Internet and electronic mail account and may
result in further disciplinary action up to and including termination. Furthermore, any activity that
may be in violation of local, state, or federal laws shall be reported to the appropriate law
enforcement agency.

Access to the information resources infrastructure, sharing of information, and security of
intellectual products, all require that each and every user accept responsibility to protect the
rights of the community. Any materials or files, such as, but not limited to, lesson plans,
schedules, letters, memos, documents, programs, spreadsheets, databases, and/or
presentations created with Caddo Parish School Board equipment and/or facilities, or during
periods for which the employee is compensated by the School Board becomes the intellectual
property of Caddo Parish School Board. Any employee of the School Board who, without
authorization, accesses, uses, destroys, alters, dismantles or disfigures any School Board
information technologies, properties or facilities, including those owned by third parties, thereby
threatens the atmosphere of increased access and sharing of information, threatens the security
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within which members of the CPSN may create intellectual products and maintain records, and
has engaged in unethical and unacceptable behavior.

Users shall be responsible for the content of e-mail messages in their account. Communications
on the CPSN should be viewed as public in nature. E-mail is not a confidential medium for
transmitting personal messages. School Board administrators may at any time review
communications to maintain integrity system-wide and ensure that staff members are using the
system responsibly. The School Board shall have access to all e-mail, which may be routinely
and randomly checked. Inappropriate or profane messages, as well as messages that disrupt
the educational and administrative goals of the School Board may result in loss of privileges
and/or disciplinary action. Messages relating to, or in support of, illegal activities may be
reported to the appropriate authorities. The School Board shall cooperate fully with any local,
state, or federal officials in any investigation concerning or relating to any mail transmitted on
School Board computers.

Accordingly:

1. E-mail shall not be left on the server. Users shall be expected to remove old
messages on their computers in a timely fashion (monthly) and School Board
administrators shall be authorized to remove such messages if not attended to
regularly and properly by the user.

2. E-mail chain letters and joke lists shall be expressly forbidden and should
immediately be deleted.

An employee who encounters a problem with a School Board computer, the School Board's
network or his/her assigned e-mail accounts, shall immediately report the problem to the
Superintendent or his/her designee. Anyone witnessing an employee or student abusing a
School Board computer and/or the School Board's network shall report such information
immediately to the Superintendent or his/her designee.

UNAUTHORIZED AND ILLEGAL USE

While using School Board computers and the technology network, faculty and staff shall not
be under direct supervision, but shall abide by School Board policy and administrative
regulations and procedures governing the use of School Board computers and the CPSN.

Tampering with selection menus, procedures, or icons for the purpose of misleading or
confusing other users shall be prohibited. Any use by any person of the CPSN that incurs
expenses to the school other than the monthly user fees and rates shall be strictly prohibited.
Furthermore, the computer system shall not be used for commercial, political or religious
Purposes.

Use of the CPSN for any illegal activities shall also be prohibited. Illegal activities may
include but are not limited to: (a) tampering with computer hardware or software, (b)
unauthorized entry into computers and files (hacking), (c) knowledgeable vandalism or
destruction of equipment, and (d) deletion of computer files. Such activity is considered a crime
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under state and federal law.

SECURITY

Teachers and other personnel who have computers in their charge shall be responsible for the
security of those computers in terms of both hardware and software. Computers must be
secured such that students acting without the consent or supervision of a teacher or
administrator cannot enter the network or access the Internet.

Employees should not allow others to have access to or use their e-mail accounts or disclose
their, or others' passwords. All employee passwords shall be on file with the employee's
immediate supervisor. Should a password be changed, the employee shall notify their
supervisor immediately.

Employee's e-mail accounts shall not be readily accessible by students.

REGULATIONS

Use of CPSN and Internet

The following regulations, terms, and conditions for the use of computers and other technology
equipment and Internet resources shall not be all-inclusive, but only representative and
illustrative. A user who commits an act of misconduct or inappropriateness which is not listed
may also be subject to disciplinary action or suspension, or termination, or be subject to
appropriate criminal or civil prosecution. All users, including students, employees, or any other
users of School Board computers, hardware, and School Board network shall abide by all
policies of the School Board and any applicable administrative regulations and procedures.

1. In general, employees are expected to communicate in a professional manner consistent
with state laws governing the behavior of school employees and with federal laws
governing copyright. Electronic mail and telecommunications shall not be utilized for
unauthorized disclosure, inappropriate contact with employees or students, use and
dissemination of personal identification or confidential information regarding any student
or employee.

a. Employees shall not post any e-mail or other messages or materials on school or
district networks or the Internet that are indecent, vulgar, lewd, slanderous,
abusive, threatening, sexually harassing, or terrorizing, or considered
inappropriate by School Board standards.

b. Employees shall not abuse or waste network resources through frivolous and
non-educational use or send chain letters or annoying unnecessary letters to
large numbers of people.

2. The Caddo Parish School Board reserves the right to review any stored record files or
programs to which users have access and shall edit or remove any material which the
School Board, through its Superintendent, or his/her designee, believes is in violation of
its policies and procedures. As a user of the School Board's technology and networks,
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including but not limited to the Internet, the user shall consent to the monitoring, access
and review by the Superintendent or his/her designee of any stored electronic
communications, including but not limited toe- mail transmission.

3. Any software not created by the user shall be considered as copyrighted. A user shall
not copy or distribute copyrighted or proprietary material without the written consent of
the copyright holder nor violate copyright or patent laws or the license concerning
computer software, documentation or other tangible assets.

4. The user shall not install any software without consent from the appropriate supervisor.

5. In consideration for the privilege of using the system, the user shall release the Caddo
Parish School Board from any and all claims arising from the use/inability to use the
technology systems and networks.

6. The user shall agree to indemnify the Caddo Parish School Board for any loss suffered
by the School Board for any improper use of the School Board's technology network,
and to compensate anyone harmed by its improper use.

7. The information provided through the technology systems and networks shall be offered
as a service and shall not be a substitute for individual professional consultation

8. The proper use of any user ID/password which may be assigned is the ultimate
responsibility of the individual whose name it has been assigned. User ID's and
passwords shall not be shared under any circumstances.

9. The use of technology is a privilege which may be revoked at any time for any violation
of laws, policies, regulations or procedures. The Superintendent shall decide what is
inappropriate use and such decision shall be final. Such violations would include, but not
be limited to,

a. submits, publishes, or displays on School Board owned or maintained
resources any material that is illegal, defamatory, inaccurate, abusive, violent,
profane, sexually oriented, racially offensive, obscene, encourages the use of
controlled substances, or is otherwise offensive to users,

b. violates such matters as institutional or third party copyright, license agreements
and other contracts,

c. interferes with the intended use of electronic information resources,

d. seeks to gain or gains unauthorized access to information resources,

e. uses or knowingly allows another to use any computer, network, system,
program, or software to conduct any commercial or personal business or activity,
or solicit the performance of any activity which is prohibited by law,
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f. uses or knowingly allows another to use any computer, network, system,
program, or software to devise or execute any artifice or scheme to defraud or
obtain money, property, services, or other things of value by false pretenses,
promises, or representations,

g. uses or knowingly allows another to use any computer, network, system,
program, or software for commercial purposes, product advertisement,
solicitation of other staff or students to use goods or services, or political
lobbying,

h. without authorization, destroys, alters, dismantles, disfigures, prevents rightful
access to, or otherwise interferes with, the integrity of computer- based
information, the CPSN, and/or information resources,

i. without authorization, engages in the use of real-time conference features
(talk/chat/internet relay chat),

j. without authorization, utilizes newsgroups,

k. without authorization, utilizes guest books allowing comments on their web site,

l. engages in unbridled and open-ended use of the network in terms of access
time, performing activities that limit, waste, or prevent other users from accessing
finite resources,

m. refuses to develop, implement, or maintain security procedures that ensure the
integrity of individual and institutional files,

n. uses or knowingly allows another to use any computer, network, or system to
contact by electronic means any student or employee that would be considered
unacceptable in content by a reasonable person.

10. No personal or student information which is protected by the Family Education Rights
and Privacy Act shall be disseminated on or through the School Board's technology
systems and networks, including but not limited to the Internet.

Use of E-Mail and Voice Mail

The Caddo Parish School Board, as a courtesy, may provide electronic mail (e-mail) to its
employees and students and telephone voice mail access to its employees. These
communication systems shall be considered property of the School Board and shall be
subject to monitoring at any time, with or without notice, at the sole discretion of the
Superintendent or his/her designee. Accordingly, regulations for participation by anyone
using e-mail or voice mail shall include but not be limited to the following:
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1. Users must demonstrate honesty, integrity, and respect for others at all times.
Appropriate manners and language shall be required.

2. No individual student shall be given an e-mail account except as required as an element
of an instructional program under the direct supervision of the teacher or other
professional designated by the teacher. Otherwise, only teachers and classes as a
whole may be permitted to use e-mail. E-mail is not guaranteed to be private on the
Internet. Therefore, only appropriate teacher or class messages shall be allowed.

3. No CPSN user shall be permitted to engage into any form of "Instant Message Services"
such as chat rooms, etc. via the CPSN.

4. No CPSN user shall engage in unauthorized access, including so called "hacking" and
other unlawful activities via the CPSN

5. No CPSN user shall disclose, use, and disseminate any personal information regarding
himself or herself or any other person via the CPSN except as required as an element of
an instructional program under the direct supervision of the teacher or other professional
designated by the teacher.

6. No CPSN user shall post contact information (e.g. address, phone number) about
himself or herself or any other person via the CPSN except as required as an element of
an instructional program under the direct supervision of the teacher or other professional
designated by the teacher.

7. Threatening, profane, abusive or any messages that contain obscene, pornographic,
pervasively vulgar, excessively violent, or sexually harassing information or material shall
be forbidden.

8. Any messages that are derogatory, defamatory, obscene, or otherwise inappropriate for
the school or workplace shall be forbidden. The content of these messages shall include
but not limited to remarks about an individual, group or organization's race, age,
disability, religion, national origin, physical attributes or sexual orientation.

9. The policies of the School Board concerning discrimination, sexual harassment, threats,
and workplace violence apply in full to e-mail, voice mail, Internet or other network use.

10. The e-mail and voice mail systems are intended for educational and business use and
the School Board reserves the right to review, audit, and disclose all matters sent or
retrieved over the CPSN or placed into its storage.

11. All communications sent in e-mail or voice mail via CPSN may not disclose any
confidential or proprietary School Board information. With proper permission from the
Superintendent or his/her designee, employees may send selected information in an
encrypted form.
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EMPLOYEE DISCIPLINE AND DUE PROCESS

Compliance with this policy shall be a condition of employment. Any employee who violates this
policy shall be subject to disciplinary action that may include up to and including employment
termination.

All Caddo Parish public schools shall cooperate fully with local, state, or federal officials in any
investigation concerning or relating to any illegal activities conducted through CPSN.

The results of any investigation conducted under this policy shall be considered admissible
evidence in any proceeding related to workers' compensation or claims for unemployment
compensation and in any other administrative proceeding, hearing or civil litigation when the
inappropriate use of CPSN or computers is relevant. Action to discipline/terminate an employee
under this policy shall be subject to any due process hearing that may be required by law and/or
School Board policy.

STUDENT USE OF VIRTUAL PLATFORM

When the classroom environment is virtual (online), the standards of behavior are as important
as they are in brick and mortar schools. In other words, our virtual classrooms are real
classrooms with real teachers; therefore, appropriate student behavior is expected.

1. Students should address all faculty and staff members as adults with the courtesy
expected for education professionals. Students are to use both the appropriate title (Mr.,
Mrs., Ms., or Dr.) and last name only. No other form of address is acceptable.

2. Students should phrase communications with faculty and staff in a polite and courteous
manner appropriate for speaking to adults.

3. Students are not to use obscene, profane, threatening, or disrespectful language or
images in any communications on the virtual platform.

4. Students must not record the virtual classroom or student content without approval of the
teacher. Learning platforms and content are proprietary and copyrighted. Reposting of
classroom discussions on any other platform is strictly prohibited unless authorized by
the teacher who must receive the appropriate authorizations to disclose the content.

5. All communications with other students enrolled in the virtual platform must be of a
course-related nature. Any sending of unsolicited email to other classmates is prohibited.

6. All communications with other students in any forum, course related email, discussion
post, etc., must be polite, courteous and respectful.
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7. The integrity and authenticity of student work is important. Copying the work of others,
allowing others to knowingly copy a student's work, and/or misusing content from the
Internet could result in a failing grade.

8. Do not collaborate (work with) with other students on your assignments unless directed
to do so by your teacher. Working together is useful in the traditional classroom, but it is
not permitted in the online environment without specific teacher instructions to do so. In
addition, parents may not login to a student account and complete coursework on behalf
of the student.

9. Students are not to use obscene, profane, threatening, or disrespectful language or
images in any communications with other students.

10. Students are subject to all local, state, and federal laws governing the Internet.
Consequently, program administrators will cooperate fully with local, state, or federal
officials in any investigation related to illegal activities conducted through Internet
access.

11. In the event there is a claim that a student has violated this policy, he/she will be notified
of the suspected violation and given an opportunity to present an explanation.

12. Any student that violates this policy will be subject to disciplinary action that may result in
disciplinary or legal action.

CPSN TERMS AND CONDITIONS

The CPSN shall only be used for lawful purposes. Unlawful transmission of information or
material in violation of Federal and/or State laws could lead to prosecution of an individual
or individuals responsible for the unlawful action. The user shall abide by the provisions of this
policy and shall be held responsible for any unethical or illegal activity. Any violation of this
policy may mean loss of online privileges and/or disciplinary measures by the Superintendent
and/or School Board. Any inappropriate activity by the user that constitutes a criminal offense
shall be the legal responsibility of the user and not the school, school district, or School Board.

DISTRICT LIMITATION OF LIABILITY

The Caddo Parish School Board technology network (CPSN) and computer system is provided
on an "as is, as available" basis. The School Board does not make any warranties, whether
expressed or implied, including, without limitation, those of fitness for a particular purpose with
respect to any services provided by the system and any information or software contained
therein. The School Board uses a variety of vendor- supplied hardware and software. Therefore,
the School Board does not warrant that the functions or services performed by, or that the
information or software contained on the system will meet the user's requirements. Neither does
the School Board warrant that the technology network and any components shall be
uninterrupted or error-free, nor that defects shall be corrected.
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The School Board shall not be responsible for any damage users may suffer, including, but not
limited to, loss, damage or unavailability of data stored on school district diskettes, tapes, hard
drives or servers, or for delays or changes in or interruptions of service or misdeliveries or
nondeliveries of information or materials, regardless of the cause. The School Board shall not
be responsible for the accuracy or quality of any advice, service, or information obtained
through or stored on school district computers and technology network. The School Board shall
not be responsible for financial obligations arising through unauthorized use of the School Board
technology network or the Internet.

Opinions, advice, services, and all other information expressed by system users, information
providers, service providers, or other third party individuals in the system are those of the
providers and not necessarily the School Board.

The School Board shall cooperate fully with local, state, or federal officials in any investigation
concerning or relating to misuse of the School Board's computer systems and networks.

Approved: July 28, 2015
Revised: July 28, 2020

Ref: 47 USC 254(h), (Children's Internet Protection Act (CIPA)); La. Rev. Stat. Ann.
§§17:81, 17:100.7, 17:280; Board minutes, 7-28-15, 7-28-20.

Caddo Parish School Board 71



FILE: GAMIA
Cf. EFA, GAMC, GAMI

Cf: IFBG A, JCDAE

ELECTRONIC COMMUNICATIONS BETWEEN EMPLOYEES AND STUDENTS

The Caddo Parish School Board shall require that all communications between employees and
students be appropriate and in accordance with state law. All electronic or any other
communications by employees to students at any time shall be expected to be professional,
acceptable in content to any reasonable person, and limited to information that is school-related
or is acceptable to both student and parent.

All electronic communication, including electronic mail, by an employee of the Caddo Parish
School Board to any student enrolled in a school under the jurisdiction of the Caddo Parish
School Board, shall use a means provided by or otherwise made available by the school system
for this purpose. All such communication shall be relative to the educational services provided to
the student. The School Board shall prohibit the use of any means to electronically
communicate with a student that is not related to such educational services, except
communication with an immediate family member if such communication is specifically
authorized by the School Board.

The School Board recognizes the limitations of its communication system and the convenience
associated with employees utilizing their own personal electronic communication devices for
relaying information and assignments to their students. The School Board shall permit its
employees to use their own personal electronic communication devices for communications
between the employee and the employee's students, provided the communications are for an
educational purpose and the communication is timely reported to the building administrator. Any
electronic communication made by an employee at any Caddo Parish public school to a student
enrolled at any school under the jurisdiction of the Caddo Parish School Board or that is
received by an employee at any Caddo Parish public school from a student enrolled at any
Caddo Parish public school using a means other than one provided by or made available by the
school system shall be reported by the employee, in a manner deemed appropriate by the
School Board, to the building administrator within one (1) week of the communication. Records
of any such reported communication shall be maintained by the School Board for a period of at
least one (1) year.

The School Board may authorize a school principal, or his/her designee, to permit an employee
at the school to contact one or more specifically identified students enrolled at the school and be
contacted by such student or students using a means other than one provided by or made
available by the school, provided the employee has requested and received permission from the
principal, or his/her designee, to do so and has provided documentation in writing to the
principal, or his/her designee, stating the purpose or purposes for such contact. Such purposes
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may include but need not be limited to necessary communications relative to extracurricular
activities, student athletic activities, community-based youth activities such as scouting, and
faith-based activities such as a youth group sponsored by a religious organization.

DEFINITIONS

1. Electronic Communication includes any direct communication facilitated by voice or
text-based telecommunication devices, or both, computers, as well as those devices that
facilitate indirect communication using an intermediate method, including but not limited
to Internet-based social networks. It shall also include transfer of signs, signals, writing,
images, sounds, data, or intelligence of any nature in whole or in part by wire, radio,
electromagnetic, photoelectric, or photo-optical system and pertains to both personal
and School Board issued devices.

2. Electronic mail - the transmission of text-based information or communication by use of
the Internet, computers, a facsimile machine, a pager, a cellular telephone, a video
recorder, or any other electronic device or means sent to a person identified by a unique
address or address number and received by that person.

3. Computers - pertains to any and all computers.

4. Social networks - locations on the Internet where users may interact with other users --
examples are Facebook, MySpace, YouTube, and other social networks sites available
on the internet.

5. Improper or inappropriate communications - any communication between employee and
student, regardless of who initiates the communication, that may be viewed as
derogatory, sexual or lewd in content, threatening or harassing, discriminatory, simple
fraternization, or suggestive in nature.

NOTIFICATION

The School Board shall ensure that at the beginning of each school year each employee,
student, and parent, or other person responsible for a student's attendance, be notified of the
provisions of this policy and any related procedures or practices regarding communications
between employees and students.

The parent or other person responsible for a student's attendance shall also be notified of
his/her right to request that his/her child not be contacted through electronic communication by
any school employee unless the purpose of such communication is directly related to the child's
educational services and is sent to and received by more than one student at the school.

INAPPROPRIATE COMMUNICATIONS

The School Board is aware that the reputations and careers of students and educators
have been damaged due to inappropriate communications between parties. Therefore,
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It is the intent of the Caddo Parish School Board to make all employees and students aware of
the expectations and procedures of the school system and the School Board in regard to proper
use of all telecommunication devices and computers if used to communicate with one another.
The policy is not intended to limit the use of technology as an effective teaching tool.

In addition to reporting communication to or from students not made through the means
provided by the school system, employees must report to their supervisor at the first opportunity
available, any student-initiated communication that may be construed as inappropriate.

Employees shall be required to comply with all policies, procedures, and practices established
by the School Board regarding direct communications with a student, and any failure to do so
may result in disciplinary action, up to and including termination of employment. Extreme
circumstances may constitute willful neglect of duty. Should an employee's failure to comply
also violate state or federal law, the Superintendent or his/her designee shall report such
violation to the proper authorities.

VIOLATIONS
1. Any violation of this policy shall be immediately investigated by the employee's

supervisor, in accordance with School Board policy. The investigation shall include
dates, the name of the person reporting the allegation, and the specific allegation made.

2. The supervisor shall meet with the employee to document his/her response to the
allegation. The employee shall be required to cooperate fully with the investigation.

3. All information of the investigation shall be provided to the Superintendent and the
appropriate Director of Human Resources by the supervisor.

Violations of this policy or any implementing regulations or procedures may result in discipline of
the employee up to and including termination of employment.

MANDATORY REPORTING

Nothing in this policy shall prohibit or deter the mandatory reporting requirements in cases of
suspected abuse/neglect as provided for in policy JGCE, Child Abuse, state, and/or federal law.

Adopted: February 21, 2017

Ref: La. Rev. Stat. Ann. §§14:40.3, 17:81, 17:239; Board minutes, 11-17-09, 12-15-
09, 2-21-17.
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FILE: JR
Cf: CG, IFDA, JRA

STUDENT RECORDS

Parents and guardians have the right to inspect and review any school records dealing wiih
their children. Students eighteen (18) years of age or older have the sole right to inspect and
review their respective student records. Limited access to student records may also be g
ranted certain school officials and others as outlined in this policy. Any access to or
disclosure and release of student information shall be in accordance with federal and state
law and regulations. Nothing in this policy is intended to prohibit students
whether under the age of 18 years or not from taking tests, performing tasks as required by
teachers or administration or performing assignments that necessarily provides them access
to their student records.
DEFINITIONS

1. Aggregate data shall be defined as, for purposes of this policy, statistics and other
information that relate to broad classes, groups, or categories from which it is not
possible to distinguish the identities of individuals.

2. Disclosure shall mean to permit access to or the release, transfer, or other
communication of personally identifiable information contained in education records by
any means, including oral, written, or electronic means, to any party except the party
identified as the party that provided or created the record.

3. Educational records shall be defined as records which are directly related to a student
and are maintained by the School Board or school by a person acting for the School
Board or school. Excluded from the term educational records are records of instructional,
supervisory or administrative personnel which are in the sole possession of the maker
and are not accessible or revealed to any other individual except a substitute.

4. Legitimate educational interest shall be defined as the interest that requires regular
access for purposes of adding material, periodic review, filing new student data and/or
removing inadequate, ambiguous, no longer relevant data; the interest having the
educational wellbeing of the student in mind for purposes of continuing, improving or
changing the education program of the student and the interest in which the person has
a legitimate need to know.

5. A parent or legal guardian shall mean a student's parent, legal guardian, or another
person responsible for the student.

6. Personally identifiable information shall be defined as information about an individual
that may be used on its own or with other information to identify, contact, or locate a
single individual, including but not limited to the following:
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a. Any information that can be used to distinguish or trace an individual's identity
such as full name, social security number, date, and place of birth, mother's
maiden name, or biometric records.

b. Any other information that is linked or linkable to an individual such as medical,
educational, financial, and employment information.

c. Two (2) or more pieces of information that separately or when linked together can
be used to reasonably ascertain the identity of the person.

7. School official shall be defined as an administrator, supervisor, principal, support staff, or
any person employed by or under contract to the School Board, or authorized volunteer,
to perform a function or service on behalf of the School Board.

ACCESS TO RECORDS

In addition to the parent, legal guardian, or student (if the student is eighteen (18) years of age
or over) access to student records may only be provided with proper authorization in
accordance with the following:

1. A person employed in a public school or other person authorized by the
Superintendent may be provided or have access to a student's records.

2. Any person who is authorized by state law or the Superintendent to
access a student's records on a public school computer system, except a
parent or legal guardian, shall maintain the confidentiality of any student
information to which he/she has access. Failure to maintain the
confidentiality of such information shall be punishable as provided in La.
Rev. Stat. Ann. §17:3914.

3. Except as provided below, no person or public or private entity shall
access a public school computer system on which student information is
stored. No official or employee of the School Board shall authorize access
to such a computer system to any person or public or private entity except
as authorized below.

a. The following persons may access a public school computer
system on which student information for students at a particular
school is stored:

i. A student who has reached the age of eighteen (18) or is
judicially emancipated or emancipated by marriage and the
parent or legal guardian of a student who is under the age
of eighteen {'18) and not emancipated. Such access shall
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be limited to information about the student. A student who
has reached the age of eighteen (18) or is emancipated
and the parent or legal guardian of a student who has not
reached the age of eighteen and is not emancipated may
authorize, in writing, another person to access such
information.

ii. A teacher of record. Such access shall be limited to
information about his/her current students.

iii. The school principal and school registrar.

iv. A School Board employee employed at the school and
designated by the principal. Such access shall be limited to
student information necessary to perform his/her duties.

v. A person authorized by the Superintendent to maintain or
repair the computer system or to provide services that the
School Board would otherwise provide.

vi. A person authorized by the state to audit student records.

4. The following persons may access a computer system of the School
Board on which student information for students from throughout the
system is stored:

i. The Superintendent.

ii. A School Board employee designated by the
Superintendent. Such access shall be limited to student
information necessary to perform his/her duties.

iii. A person authorized by the Superintendent to maintain or
repair the computer system or to provide services that the
school system would otherwise provide.

iv. A person authorized by the state to audit student records.

v. A public or private entity with whom the School Board has
contracted for student and other educational services.
Pursuant to such a contract, student information, including
personally identifiable information and cumulative records,
may be transferred to computers operated and maintained
by the entity for such purpose. Such a contract shall be in
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accordance with the requirements of La. Rev. Stat. Ann.
§i?:3914.

5. Persons permitted access to a student's records shall only have access to
those education records in which they have a legitimate educational
interest. Proper administrative regulations and procedures shall be
maintained to ensure compliance with this provision.

6. The School Board shall maintain a record of each request for access to,
and each disclosure from, records of each student in accordance with
federal regulations. The School Board shall maintain such a record with
the education records of the student for as long as the records are
maintained.

DISCLOSURE OF STUDENT INFORMATION

No official or employee of the School Board shall provide personally identifiable student
information to any member of the School Board or to any other person or public or private entity,
except such an official or employee may, in accordance with applicable state and federal law:

1. Provide a student's identification number and aggregate data to the School Board, the
Louisiana Department of Education, or the Louisiana Board of Elementary and
Secondary Education (BESE) solely for the purpose of satisfying state and federal
reporting requirements.

2. Provide to the Louisiana Department of Education, for the purpose of satisfying state
and federal assessment, auditing, funding, monitoring, program administration, and state
accountability requirements, information from which enough personally identifiable
information has been removed such that the remaining information does not identify a
student and there is no basis to believe that the information alone can be used to identify
a student.

3. Provide personally identifiable information regarding a particular student to any person or
public or private entity if the sharing of the particular information with the particular
recipient of the information has been authorized in writing by the parent or legal guardian
of the student, or by a student who has reached the age of legal majority, or if the
information is provided to a person authorized by the state, including the legislative
auditor, to audit processes including student enrollment counts. Any recipient of such
information shall maintain the confidentiality of such information. Any person who
knowingly and willingly fails io maintain the confidentiality of such information shall be
subject to the penalties provided in La. Rev. Stat Ann. §17:3914.

4. Provide for the transfer of student information pursuant to the provisions of La. Rev. Stat
Ann. §17:112.
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With limited exception as allowed by state or federal law or regulation, any redisclosure and/or
release of personally identifiable information shall require a legitimate educational interest of the
recipient.

Release of Student Information

1. In accordance with federal statutory provisions, schools shall honor the requests of
military recruiters for names, addresses and phone numbers of high school students,
unless parents have specified that such information not be released to such recruiters.

2. In accordance with La. Rev. Stat. Ann. §17:112, the principal of a public elementary or
secondary school shall provide for the transfer of the education records, including
special education records, if applicable, of any current or former student at his/her school
upon the written request of any authorized person on behalf of a public or nonpublic
elementary or secondary school, or an educational facility operated within any
correctional or health facility, whether within or outside the state of Louisiana, where
such student has become enrolled or is seeking enrollment. Under no circumstances
may a school or school district refuse to promptly transfer the records of any child
withdrawing or transferring from the school. Transfer of records, whether by mail or
otherwise, shall occur no later than ten (10) business days from the date of receipt of a
written request.

3. Student records shall be furnished in compliance with judicial orders or pursuant to any
lawfully issued subpoena if the parents, legal guardian, and students are notified in
advance.

4. Once the parent, guardian, or student of majority age has granted permission for
collection of certain data in accordance with La. Rev. Stat. Ann. §17:3914, such data
shall be disclosed solely for purposes of processing a student's application to a
Louisiana postsecondary education institution or to the Louisiana Office of Student
Financial Assistance for receipt of financial aid.

5. The School Board may disclose personally identifiable information from student records
to appropriate parties, including the parents of a student 18 years old or older, in
connection with an emergency, if knowledge of the information is necessary to protect
the health or safety of the student or other individuals.

6. The School Board and employees may disclose education records or information from
education records, without the consent of the parent or guardian of the student who is
the subject of the records, to certain law enforcement officials. Disclosure of such
records or information shall be in accordance with the following provisions:

a. Disclosure of education records or information from education records shall only
be made to state or local law enforcement officials or to other officials within the
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juvenile justice system. Verification of the official's position may need to be made
before the disclosure of records or information.

b. The disclosure of the education record or information must relate to the ability of
the juvenile justice system to serve, prior to adjudication, the student whose
records or information is to be disclosed.

c. The officials to whom the records or the information are disclosed shall certify in
writing that that person, and any agency or organization with which that person is
affiliated, shall keep the personally identifiable portions of the records or the
information confidential and shall not disclose the personally identifiable portions
of the records or the information to any person, agency, or organization except a
person, agency, or organization within the juvenile justice system having an
independent right to the information.

d. Any other provisions necessary to comply with federal law or rules.

A record of all authorizations for release of information shall be maintained by the School Board
and all such authorizations shall be included in the student's records.

REVIEW OF STUDENT RECORDS BY THE PARENT

1. Schools shall provide for the review of student records by parents or guardians, or any
student eighteen (18) years of age or older. Parents and students shall be given
notification of their right to review the student records.

Access to school records shall not be denied to a parent solely because he/she is not
the child's custodial or domiciliary parent.

2. The parent or legal guardian of a student shall be provided access to student records
upon written request to the principal maintaining those records within the school system
no more than forty-five (45) days after the date of receipt of the request.

The parent, the legal guardian or student, if the student is eighteen (18) or over, shall,
upon written request to the principal maintaining those records, have the opportunity
to receive an interpretation of those records, have the right to question those data,
and if a difference of opinion is noted, shall be permitted to file a letter in said
cumulative folder stating their position. If further challenge is made to the record, the
parent, legal guardian, or student if 18 or older, may request a hearing.

3. If, as a result of the hearing, the School Board decides that the information is inaccurate,
misleading, or otherwise in violation of the privacy rights of the student, it shall:

a. Amend the record accordingly; and
b. Inform the parent or eligible student in writing.
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If, as a result of the hearing, the School Board decides that the information in the
education record is not inaccurate, misleading, or otherwise in violation of the privacy
rights of the student, it shall inform the parent or eligible student of the right to place
a statement in the record commenting an the contested information in the record or
stating why he or she disagrees with the decision of the School Board or both.

4. The hearing shall be held within a reasonable time after receipt of the request for the
hearing from the parent or eligible student.
The hearing shall be conducted by the Superintendent. At the hearing, the parent or
student eighteen (18) or over shall be given a full and fair opportunity to present
evidence relevant to issues raised. The parent or student may, at his/her own expense,
be assisted or represented by one or more individuals of his or her own choice, including
an attorney.

The Superintendent shall make his/her decision in writing within a reasonable period of
time after the hearing. The decision must be based solely on the evidence presented at
the hearing and must include a summary of the evidence and the reasons for the
decision. The decision shall be communicated to the school and parent in writing within
ten (10) working days following the date of the hearing.

INTERAGENCY INFORMATION SHARING AGREEMENTS

Caddo Parish School administration is authorized to enter into interagency sharing agreements
as authorized by La. Children's Code art. 541 et. seq. provided the agreement includes the
specific data to be shared among agencies, the person or persons allowed by each party to
have access io the other party's data, and the security arrangements between parties to ensure
the protection of the data from unauthorized access that may threaten the privacy of persons
and the confidentiality of the data. The agreement shall be in writing and shall be provided to the
court exercising juvenile jurisdiction and to each agency involved in the treatment, care, and
rehabilitation of the child.

DESTRUCTION OF STUDENT RECORDS

All student records shall be destroyed by shredding under the supervision of the Caddo Internal
Auditor on or after the nineteenth (19th) birthday of regular education students and the
twenty-second (22nd) birthday of special education students. All closed distribution,
copyrighted test protocols of special education students shall be destroyed every three (3)
years upon completion of the state-mandated reevaluation. Parents may request and receive
these records (except for copyrighted test protocols} before they are destroyed.

The following Education and Health Records shall not be destroyed:

1. Records on which there is an outstanding request to inspect and review:
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2. Explanations resulting from hearings on challenged content or education records are
being maintained in the record.

INFORMATION ALLOWED TO BE SHARED PURSUANT TO LA. REV. STAT. ANN.
S'17:3914(H)

The School Board recognizes that there is certain student information that is inherently a part of
the educational process that will necessarily result in third parties being privy to information
while students are being educated such as classroom participation which necessarily allows
other students to hear the responses of other students. Also, students may be otherwise used
during the educational process. The School Board therefore declares that the superintendent
may allow the disclosure of student information within and around its facilities in order to
facilitate the educational process.

The School Board also finds that the sharing of the following student information furthers a
legitimate educational purpose as provided for in La. Ag. Opinion No. 15-0103 dated July 29,
2015, and a parent or student who has reached the age of eighteen (18) years may authorize
the disclosure:

student participation in various school-sanctioned extracurricular activities,
sports, organizations or clubs;

student participation in programs and activities related to school-sanctioned
performances or productions, events, award programs, and graduations;

student authorization and utilization of online resources and educational
tools;

for student participation in the yearbook, school photography, or other
publications containing school directory information; and

student receipt of various awards and honors.

The superintendent shall require parental authorization for disclosure as necessary. Parental or
student participation in the various programs as offered shall be deemed authorization for
disclosure.

ANNUAL NOTIFICATION

All parents/guardians shall be notified annually of their rights under the Family Educational
Rights and Privacy Act of 1974 (FERPA) and applicable state law. Such notification shall be
made annually by publication in student handbooks, newsletters, notification to student's home
by students, by mail, or publication in the official journal or in such manner as deemed
appropriate by the Caddo Parish School Board.
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DIRECTORY OF INFORMATION

The district may not disclose information simply because it is the type of information that could
be put in a directory. The information may be disclosed only if it is in a directory or publication
such as a yearbook or school directory in accordance with FERPA
requirements.
Information classified as directory information may be disclosed from a student's record without the
written consent of the parent or eligible student. Directory information has been designated by the
School Board to include the student's name, address, telephone number, date and place of birth,
grade level, major field of study, participation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of attendance, degrees and awards received, most
recent previous school attended and photograph or video.
A parent or eligible student may refuse to allow the Board to designate any or all of the types of
information about the student as directory information thus prohibiting its release to the public. After
proper notice, a parent or eligible student shall have thirty (30) days in which to notify the School
Board as to which types of information about the student shall not be designated as
directory-information. A parent or student over the age of 18 years may, however, refuse to have their
information placed in a directory or other publication if the directory/publication has not been
printed.

Revised: August 18, 2015
Revised: March 20, 2018

Ref: 20 USC 1232(g-i) (Family Educational Rights and Privacy Act); 20 USC 7908 (Armed
Forces Recruiter Access to Student Information); 34 CFR 99.1-99.67 (Family
Educational Rights and Privacy-Federal Regulations); La. Rev. Stat. Ann.
$59:351, 17:81, 17:112, 17:221.3, 17:3914,44:4.44:4.1, 44:31, 44:32; La. Civil
Code, Art. 131, 134, 250; Board minutes, 7-23-02, 10-19-04, 11-16-06, 8-18-15,
3-20-18.
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FILE: JAAA
Cf: GAEAA, JCDAF
Cf: JCEA, JGCE

TITLE IX SEXUAL HARASSMENT

The Caddo Parish School Board desires to provide a safe school environment that allows all
students equal access and opportunities in the School District's academic, extracurricular, and
other educational support programs, services, and activities. The School Board does not
discriminate on the basis of sex in the education program or activity that it operates. The School
Board is required by Title IX of the Education Amendments of 1972 (Title IX) and Part 106 of
Title 34 of the United States Code of Federal Regulations not to discriminate on the basis of sex
in the education program or activity that it operates, including admission and employment. The
School Board recognizes that sexual harassment is a form of discrimination on the basis of sex
and the School Board prohibits sexual harassment as defined by Title IX and Part 106 of Title 34
of the United States Code of Federal Regulations.

Any person may report discrimination based on sex, including sexual harassment, in person, by
mail, by telephone, or by electronic mail to the School Board's Title IX Coordinator at any time,
including during non-business hours. Any School Board employee who has -actual knowledge
of sexual harassment must report the conduct to the Title IX Coordinator. The Caddo Parish
School Board's Title IX Coordinator's name and contact information is provided to applicants for
admission and employment, students, parents or legal guardians, school students, employees,
and published in the Student Code of Conduct, and on the School Board's website. Reports of
and inquiries regarding unlawful sex discrimination may also be made to the Assistant Secretary
for Civil Rights of the U.S. Department Of Education, 400 Maryland Ave., SW, Washington, DC
20202-1100, Email: ocr@ed.gov, 1-800-421-3481. The School Board's Title IX Coordinator shall
be authorized to coordinate the School Board's Title IX obligations.

DEFINITIONS

As used in this policy:

Actual knowledge means notice of sexual harassment or allegations of sexual harassment to
the any employee of the School Board. Imputation of knowledge based solely on vicarious
liability or constructive notice is insufficient to constitute actual knowledge. This standard is not
met when the only official of the School Board with actual knowledge is the respondent.

Complainant means an individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

Formal complaint means a document filed by a complainant or signed by the Title IX
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Coordinator alleging sexual harassment against a respondent and requesting that the School
Board investigate the allegation of sexual harassment. At the time of filing a formal complaint, a
complainant must be participating in or attempting to participate in the education program or
activity of the Caddo Parish School Board with which the formal complaint is filed. A formal
complaint may be filed with the. Title IX Coordinator in person, by mail, or by electronic mail, by
using the contact information required to be listed for the Title IX Coordinator under and by any
additional method designated by the School Board. As used in this paragraph, the phrase
document filed by a complainant means a document or electronic submission (such as by
electronic mail or through an online portal provided for this purpose by the School Board) that
contains the complainant's physical or digital signature, or otherwise indicates that the
complainant is the person filing the formal complaint. Where the Title IX Coordinator signs a
formal complaint, the Title IX Coordinator shall not be a complainant or otherwise a party to any
grievance procedure, and shall at all times comply with Title IX and Part 106 of Title 34 of the
United States Code of Federal Regulations.

Notice means whenever any employee: witnesses sexual harassment; hears about sexual
harassment or sexug1 harassment allegations from a complainant (i.e., a person alleged to be
the victim) or a third party (e.g., the complainant's parent, friend, or peer); receives a written or
verbal complaint about sexual harassment or sexual harassment allegations; or by any other
means. Respondent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment. Sexual harassment means conduct on the
basis of sex that satisfies one or more of the following:

1. An employee of the Caddo Parish School Board conditioning the provision of an aid,
benefit, or service of the Caddo Parish School Board on an individual's participation in
unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the Caddo Parish
School Board's education program or activity; or

3. Sexual assault as defined in 20 USC 1092, dating violence as defined in 34 USC 12291,
domestic violence as defined in 34 Use 12291, or "stalking" as defined in 34 USC 12291.

Supportive measures means non-disciplinary, non-punitive individualized services offered
as appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has
been filed. Such measures are designed to restore or preserve equal access to the School
Board's education program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or the Schoof Board's educational
environment, or deter sexual harassment. Supportive Measures may include counseling,
extensions of deadlines or other course-related adjustments, modifications of work or class
schedules, campus escort services, mutual restrictions on contact between the parties, changes
in work or housing locations, leaves of absence, increased security and monitoring of certain
areas of the campus, and other similar measures. The School Board shall maintain as
confidential any supportive measures provided to the complainant or respondent, to the extent
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that maintaining such confidentiality would not impair the ability of the School Board to provide
the supportive measures. The Title IX Coordinator shall be responsible for coordinating the
effective implementation of supportive measures.

COVERAGE

This policy applies to all students, employees and non-employee volunteers, to the elected
members of the School Board, and to all students of the Caddo Parish School District. It applies
at school, and locations, events, or circumstances over which the School Board has exercised
substantial control over both the respondent and the contextin which sexual harassment occurs.

TITLE IX COORDINATOR

The Superintendent shall designate and authorize a "Title IX Coordinator" to coordinate the
Caddo Parish School Board's efforts to comply with Title IX and Part 106 of Title 34 of the
United States Code of Federal Regulations. The Title IX Coordinator shall undergo and receive
all training required by Part 106 of Title 34 of the United States Code of Federal Regulations.
The name, office address, electronic mail address, and telephone number of the Title IX
Coordinator shall be published as required by Part 106 of Title 34 of the United States Code of
Federal Regulations.

RESPONSE TO SEXUAL HARASSMENT

If the Caddo Parish School Board has actual 'knowledge of sexual harassment in an
education program or activity, then the Title IX Coordinator shall be informed and the Title
IX Coordinator shall offer supportive measures and follow the grievance procedures
adopted pursuant to this policy.

The Superintendent and/or the Title IX Coordinator shall-develop and maintain a Title IX
Grievance Procedure that complies with 34 CFR §106.45, including investigation of any
incident of which it has actual knowledge. The Title IX Grievance Procedure shall include
the procedures to appeal any determination regarding sexual harassment under Title IX.

Nothing shall preclude the School Board from removing a respondent from the School
Board's education program or activity on an emergency basis, provided that an
individualized safety and risk analysis determines an immediate threat to the physical
health or safety of a complainant, student, or other individual arising from the allegations
of sexual harassment justifies immediate removal. Neither shall the School Board be
precluded from placing a non-student employee respondent on administrative leave during
the pendency of the grievance process developed according to this policy. In both such
instances the respondent shall be provided with notice and an opportunity to challenge the
decision contemporaneously with or immediately following the removal.
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This provision shall not be construed to modify any rights under Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act or regulations promulgated
thereunder.

TITLE IX RECORDKEEPING

The Caddo Parish School Board shall retain for a period of seven (7) years records of each
sexual harassment investigation including any determination regarding responsibility, any
appeal and the result therefrom, any informal resolution and the result therefrom, and all
materials used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process.

For any response to actual knowledge of sexual harassment, the Title IX Coordinator shall
create and maintain for a period of seven (7) years, records of any actions, including supportive
measures, taken in response to a report or formal complaint of sexual harassment. In each
instance the Title IX Coordinator shall document the basis for a conclusion that its response was
not deliberately indifferent and document the measures designed to restore or preserve equal
access to the School Board's education program or activity. If no supportive measures were
provided to a complainant, then the Title IX Coordinator shall document the reasons why such a
response was not clearly unreasonable in light of the known circumstances.

NONRETALIATION

Neither the Caddo Parish School Board nor any other person may intimidate, threaten, coerce,
or discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or Part 106 of Title 34 of the United States Code of Federal Regulations, or
because the individual has made a report or complaint, testified, assisted, or participated or
refused to participate in any manner in an investigation, proceeding, or hearing under this part.
Intimidation, threats, coercion, or discrimination, including charges against an individual for
other policy violations that do not involve sex discrimination or sexual harassment, but arise out
of the same facts or circumstances as a report or complaint of sex discrimination, or a report or
formal complaint of sexual harassment, for the purpose of interfering with any right or privilege
secured by Title IX or Part 106 of Title 34 of the United States Code of Federal Regulations,
constitutes retaliation.

The exercise of rights protected under the First Amendment of the United States
Constitution does not constitute retaliation prohibited by this policy. Charging an individual
with a policy violation for making a materially false statement in bad faith in the course of a
grievance proceeding under this part does not constitute retaliation, provided, however, that
a determination regarding responsibility, alone, is not sufficient to conclude that any party
made a materially false statement in bad faith.
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CONFIDENTIALITY

The Caddo Parish School Board shall keep confidential the identity of any individual who has
made a report or complaint of sex discrimination, incl ding any individual who has made a report
or filed a formal complaint of sexual harassment, any complainant, any individual who has been
report d to be the perpetrator of sex discrimination, any respondent, and any witness, except as
may be permitted by the FERPA statute, 20 USC 1232g, or FERPA regulations, 34 CFR part 99,
or as required by law, or to carry out the purposes of 34 CFR part 106, including the conduct of
any investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging
retaliation may be filed according to the grievance procedures for sex discrimination as set forth
in this policy.

SUSPECTED CHILD ABUSE

If the victim of the alleged sexual harassment is a minor student and if the alleged harassment
falls within the definition of abuse as found in School Board policy JGCE, Child Abuse, then all
school employees with knowledge shall be considered mandatory reporters and the allegations
must be reported to child protection or law enforcement as provided by state law and School
Board policy. Such reporting shall be made in addition to any procedures for handling sexual
harassment complaints.

New policy: July, 2020

Ref: 42 USC 20000 (Civil Rights-Definitions); 29 CFR 1604.11 (Guidelines on
Discrimination Because of Sex-Sexual Harassment); La. Rev. Stat. Ann. §§14:41,
14:42, 14:42.1, 17:81.

Caddo Parish School Board 88



Section 4: Child Nutrition

The goal of the Caddo Parish Child Nutrition Programs is to serve nutritious and appetizing
meals to our children. Every child has the right to a nutritious breakfast and lunch to aid in
academic success.

All meals served meet patterns established by the U.S. Department of Agriculture. However, if it
has been determined by a physician that there is a special dietary need or a condition that
prevents you from eating the regular school meal, your school cafeteria will make any
reasonable substitutions prescribed by a physician. The required form is available at
https://www.caddoschools.org/o/cpps/page/child-nutrition-program. Please click the nutrition
link entitled Medical Statement Form for Meal Modification. If a substitution is needed, there will
be no extra charge for your meal, but a physician must complete and sign the form. Allergens
are not always permanent; therefore, Special Diet Requests MUST be updated each school
year.

Children need healthy meals to learn. All schools offer healthy meals every school day.
Elementary, middle, schools with 7th-12th grade students, and all high schools will receive
breakfast and lunch at no cost to the household under the Community Eligibility
Provision program (CEP).

FREE AND REDUCED MEAL APPLICATIONS ARE NOT REQUIRED TO RECEIVE FREE
MEALS!!

All Students grades KG - 12th may purchase a second lunch meal for $4.30. A second
breakfast meal is $2.90 for all students.

Prepayment System

MySchoolBucks is an online payment site to make prepayments for second meals and extras
convenient and easy. With MySchoolBucks, you can add money to your child’s lunch account,
view account balances and recent purchases, and set up notifications for upcoming payments.
Create an account today by visiting http://www.MySchoolBucks.com from your home, office, or
on-the-go with the MySchoolBucks mobile app.

This prepayment system is also available for school staff and parents.
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Breakfast and Lunch Prices

COST AND PAYMENT REQUESTS

BREAKFAST
LUNCH

STUDENTS FULL PRICE REDUCED
PRICE

FULL PRICE REDUCED

Elem &
Secondary

$0.00 $0.00 $0.00 $0.00

EMPLOYEES $2.90 $4.30

CHARGES FOR EXTRA ITEMS

Breakfast Lunch

With Meal Entrée $1.25 Meat $1.50
Meat and/or
Bread

Dessert .50

Fruited Yogurt $1.00
Vegetable/ Fruit .50
Bread .50
Frozen Novelties .75
Ketchup .10

With or Without
Meal Milk, 8 oz. .50

Juice, 4 oz. .50
Bottle Water .50

Non-Discrimination Statement: This explains what to do if you believe you have been treated
unfairly.
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating on the basis of race,
color, national origin, sex (including gender identity and sexual orientation), disability, age, or
reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program information (e.g.,
Braille, large print, audiotape, American Sign Language), should contact the responsible state or
local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice
and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027,
USDA Program Discrimination Complaint Form which can be obtained online
at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-05
08-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address,
telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an
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alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA
by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

 

This institution is an equal opportunity provider.

Revised 7/24/2023/KL/CNP
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COMMUNITY ELIGIBILITY PROVISION

Caddo Parish Public Schools

Dear Parent or Guardian:

We are pleased to inform you the following schools listed below will continue to PARTICIPATE
IN THE COMMUNITY ELIGIBILITY PROVISION and will continue the option available to
schools participating in the National School Lunch and School Breakfast Programs called the
Community Eligibility Provision (CEP) for School Year 2023-2024.

What does this mean for you and your children attending the school(s) identified above?

Great news for you and your students! All enrolled students of the school sites named above
are eligible to continue to receive a healthy breakfast and lunch at school at no charge to your
household each day of the 2023-2024 school year. No further action is required of you. Your
child(ren) will be able to participate in these meal programs without having to pay a fee or
submit a meal application.

If we can be of any further assistance, please contact us at 318-603-6331 or email Ms. Lynch at
klynch@caddoschools.org.

Sincerely,

Kashundra Wilson - Lynch
Director of Child Nutrition Programs

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating on the basis of race,
color, national origin, sex (including gender identity and sexual orientation), disability, age, or
reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program information (e.g.,
Braille, large print, audiotape, American Sign Language), should contact the responsible state or
local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice
and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027,
USDA Program Discrimination Complaint Form which can be obtained online at:
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-
0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing
a letter addressed to USDA. The letter must contain the complainant’s name, address,
telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an
alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA
by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
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1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

This institution is an equal opportunity provider.

CEP SCHOOL SITES 2023-2024
AMI Lakeshore Fair Park Middle Pine Grove Elementary/Middle

Atkins Elementary Forest Hill Elementary Queensborough

Donnie Bickham Middle Green Oaks Performing Arts
High

Riverside Elementary

Blanchard Elementary Herndon Magnet Middle Shreve Island Elementary

Broadmoor Middle Caddo Middle Career &
Technology

South Highlands Elementary

Byrd High Huntington High Southern Hills Elementary

Caddo Heights Math/Science Judson Fundamental Elementary Southwood High

Caddo Magnet High Keithville Elementary/Middle A.C. Steere Elementary

Caddo Middle Magnet Midway Elementary Summerfield Elementary

Caddo Virtual Academy Mooringsport Elementary Summer Grove Elementary

Captain Shreve High North Caddo Elem.Middle Sunset Acres Elementary

Cherokee Park Elementary North Caddo High Turner Elem/Middle

Claiborne Fundamental Elem North Highlands Elementary University Elementary

J.S. Clark Elementary Northside Elementary/Middle Walnut Hill Elementary/Middle
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Ombudsman Academic Recovery Northwood High B.T. Washington New
Technology

Creswell Elementary Oak Park Elementary Werner Park Elementary

Eden Gardens Elementary Pine Grove Elementary Westwood Elementary

Eighty First ECE Elementary Queensborough Elementary Woodlawn Leadership Academy

Fairfield Elementary Ridgewood Middle Youree Drive Middle
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Section 5: Transportation

School Bus Conduct and Safety Instructions
Safety Instructions and Behavior Rules for School Bus Riders

School bus transportation is a PRIVILEGE The safety and welfare of student riders depend on
proper behavior and observance of the following rules and regulations. Any pupil who violates
any of these rules will be reported to the proper authority and his/her privilege of transportation
may be denied. These rules apply to STUDENT ACTIVITY TRIPS as well as regular bus routes
to and from school.

1. The DRIVER is in FULL charge of the bus and its passengers and has authority to
enforce all the rules. Respect the authority of the driver by obeying promptly and
courteously. Students are to refrain from unnecessary conversation with the driver.

2. Students must BE ON TIME AT THE BUS STOP or loading stations. The BUS WILL
NOT WAIT for those who are tardy. DO NOT run after the bus if the rider is late. Drivers
will NOT STOP for anyone running after a bus.

3. Wait for the bus to come to a COMPLETE stop before trying to get on or off the bus. If a
student must CROSS THE ROAD, wait for the DRIVER TO SIGNAL student across with
his/her hand when he/she has determined all traffic has stopped. ALWAYS cross at least
ten (10) feet in front of the bus, whether boarding or departing.

4. After boarding the bus, sit down and remain seated until the bus reaches the student's
stop. THE DRIVER WILL ASSIGN SEATS and students shall sit inthe seats assigned to
them.

5. NO fighting, pushing, tripping, kicking, bullying or sexual harassment, etc. will be
tolerated on the bus.

6. NO student will be allowed to use tobacco, drugs, alcohol, or light matches or lighters on
the bus.

7. NO loud or boisterous speech, swearing or shouting on the bus or out the windows will
be allowed. Rude and abusive language will not be tolerated.

8. DO NOT sit with more than the proper number in one seat.
9. DO NOT extend any part of student's body out of the bus windows.
10. DO NOT throw anything in or out of the bus window. Any damages or costs incurred by a

student throwing an object out of the bus will be the responsibility of the student's
parents or guardians and not the Caddo Parish School Board.

11. DO NOT eat or drink on the bus.
12. DO NOT bring live animals, reptiles, insects, etc. on the bus.
13. DO NOT bring firearms, knives, explosive devices, firecrackers, glass objects other than

eyeglasses, or other dangerous materials aboard the bus. Such ITEMS WILL BE
CONFISCATED and appropriate discipline will follow.

14. TREAT THE BUS WITH RESPECT. THE STUDENT OR HIS/HER PARENTS WILL PAY
FOR ANY DAMAGES TO THE BUS.
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15. Keep the aisle clear. Personal items should be stored on your lap or under the seat.
16. Keep the bus clean.
17. USE HANDRAILS when boarding or departing the bus.
18. In the morning, students will be discharged ONLY at their regularly designated school

stop. NO student will be allowed to get off at ANY OTHER PLACE.
19. In the afternoon, students will be discharged ONLY at their regularly designated stops. If

other arrangements must be made, a NOTE OF PARENTAL PERMISSION must be
presented to the PRINCIPAL prior to such needed change. The PRINCIPAL will then
notify the bus driver inwriting. Space must be available on the bus.

19A When a student is Lost or Unsure of their bus stop, they should ALWAYS remain
on the bus and Notify the Bus Operator.

20. Students transported to an athletic, academic, or co-curricular activity will return to the
point of departure on the bus. Exceptions can be made by the school administration.

21. The primary focus of the bus driver is to operate the bus safely.
22. Occasionally, the bus driver may not be aware of all situations occurring on the bus.

Therefore, the board encourages all students and parents to report inappropriate
behavior such as bullying or sexual harassment to the bus driver or an administrator at
the school immediately.

23. No cell phones or electronic communication devices are to be used on the bus except as
authorized by board policy.

24. In summary, no distracting or dangerous activity will be allowed on the bus.
25. Under NO Circumstances should a student exit a school bus at an UNAPPROVED

location.
26. Students should remain on bus, notify the Bus Operator if lost or unsure of the

appropriate drop off location.
When in doubt, remain on the bus and notify the Bus Operator if.
a. An adult is normally at the stop but is not present
b. You feel threatened by someone at the bus stop
c. There are loose animals and you feel afraid
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Bus Stop Locator

Bus stop information can be obtained by
visiting the Caddo Parish Public Schools
website at www.caddoschools.org and
clicking on the Transportation Bus Stop
icon. Bus stops are assigned based on the
address of record.
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Section 6: Discipline Policies

FILE: JDF
Cf: JCD, JD

Cf: JDD, JDE

VIRTUAL INSTRUCTION DISCIPLINE

The Caddo Parish School Board recognizes that students may be at home or in another location
that is not on school property as they participate in virtual instruction. The Caddo Parish School
Board specifically recognizes and takes into consideration the students' and families' right to
privacy and other constitutional rights. However, the Caddo Parish School Board is required to
provide educational services to all students. Students who attend school through virtual
instruction shall participate without causing substantial interference with the educational process
of other students.

Therefore, the Caddo Parish School Board declares that when a student is participating in
school utilizing virtual instruction, the student is hereby expected to follow the rules of the Caddo
Parish School Board so as to not interfere with the instruction of other students. This policy
provides clearly defined conduct which the Caddo Parish School Board believes will cause
substantial interference with the educational process and has created narrowly tailored
disciplinary guidance in order to address the compelling governmental interest of providing
quality education to all students while receiving virtual instruction. The discipline guidelines are
intended to be progressive in nature depending upon the particular action(s) of the student.

Conduct that is unacceptable and which would lead to the imposition of discipline in the regular
classroom is typically unacceptable in the virtual classroom as well. Regardless of the model of
instruction, student conduct is governed by La. Rev. Stat. Ann. §17:416 and the Student Code of
Conduct and/or Student Handbook. At the same time, for alleged misconduct which occurs
during virtual instruction, school-based administrators shall consider the need for maintaining
order and appropriate conduct, the school's interest being impacted, and the student's and
family's right to privacy and constitutional rights while at home or in a location that is not school
property.

A student and his family shall not waive their constitutional rights by electing virtual Instruction.
At the same time, students engaging in virtual instruction shall insure that, prior to logging into
and during any virtual classroom, the view from their camera is free of any object, writing,
picture, or other display which, if possessed on school buses, in the classroom, or on school
property, would subject the student to disciplinary action. Students are cautioned that the virtual
classroom is for instruction and for engaging with peers and teachers for educational purposes.
Students must not handle or display items, toys, messages, images, or personal property or
engage in conduct unrelated to the lessons taking place. Students are not expected to be
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performing non-classroom related activities while participating in virtual classroom instruction.
Non-classroom related activities include but are not limited to operating a motor vehicle.
Students who engage in conduct in the virtual classroom that violates the Student Code of
Conduct and this Virtual Instruction Discipline policy may be subject to discipline in accordance
with the Student Code of Conduct and this policy.

The following non-exclusive list of behaviors are prohibited in the virtual classroom and may
result in disciplinary action:

1. Bullying and/or cyberbullying

2. The use of harassing or discriminatory language

3. Use of obscene language, profanity, inappropriate language, writing or drawings
Displaying obscene gestures, drawings, images, audios, videos, etc.

4. Displaying pornography or nudity whether in a printed or digital context

5. Committing lewd or sexual acts or simulations*

6. Repeated disruptions of the classroom

7. Display of nudity, indecent dress, disrobing, etc.

8. Exhibiting disrespect for the teacher or other school personnel

9. Interference with the instructional audio or video

10. The handling or display of weapons or facsimile weapons

11. Use or display of drugs, alcohol, tobacco, or vaping devices

12. Divulging confidential information

13. Cheating on assignments, i.e. sharing work, answers, etc.

14. Violation of computer/password security

15. Violations of the Board's/School's Acceptable Use Policy or Device Contract

16. Operating a motor vehicle during virtual instruction.

* School and/or district officials may be required, as mandatory reporters, to alert local law
enforcement and/or the Department of Children and Family Services if they observe conduct,
messages, images, or objects that raise legitimate concern for the safety and well-being of
students in the virtual classroom. This may include students handling weapons in the virtual
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classroom, even if it is subsequently learned that the weapon is a toy or facsimile, as it is not
always possible to determine remotely whether the weapon is real or not.

The context in which student behavior occurs is important, however, and will be taken into
consideration by School and District administrators in determining whether there has been a
violation of the Code of Conduct. As with all other forms of misconduct, the level of discipline, if
any, for violations in a virtual setting will depend upon the age of the student, seriousness of the
offense, the disruptive nature of the misconduct, whether the conduct involved violence or the
threat of violence, whether the misconduct impacted the safety or orderly environment of the
classroom, the student's prior disciplinary record, etc.

Although the Caddo Parish School Board has listed certain offenses which clearly substantially
interfere with the educational process, it recognizes that all offenses cannot be described in one
document. If a student commits a serious offense that is not written in these guidelines that
substantially causes disruption in the virtual instruction setting, that student may be removed
from the school setting and may be subject to discipline up to and including expulsion.

This policy and discipline guidelines are to be provided to the students and their parents in
accordance with Caddo Parish School Board policy.

New policy: December 15, 2020

Ref: La. Rev. Stat. Ann. §17:416; Board minutes, 12-15-20
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INF# JCAMPUS
CODE

STATE
CODE

INFRACTIONS 1st 2nd 3rd 4th

1 45, 77 35 Bullying
Cyberbullying

The Principal
renders due
process
due to the student
and the student is
suspended for a
minimum of three
(3)
days up to a
maximum of nine
(9)
days during which
time an expulsion
hearing will be
held.
The Principal shall
file charges
immediately if
evidence is
present
in accordance with
disciplinary actions
as outlined in
Policy
JG.

2 04 Use of harassing
or discriminatory
language

The Principal
renders due
process
(Same as
infraction
1) as outlined in
Policy JG.

3 04, 36, 68 Use of obscene
language,
profanity,
inappropriate
language,
writing or
drawings.
Displaying
obscene
gestures,
drawings,
images, audios,
videos,
etc.

The student will
complete a written
reflective activity,
and parental
contact
is made.

The student is
suspended for up
to
three (3) days with
a
virtual parent
return.
Student may be
referred for
counseling.

The student is
suspended for up
to
five (5) days with a
virtual parent
return
and a student
discipline contract
is
developed.

The student is
suspended up to
nine (9) days
pending an
expulsion hearing.

4 05, 46 05 Display
pornography or
nudity whether
printed
or digital context.

The Principal
renders
due process to the
student and the
student is
suspended
for a minimum of
three (3) days and
up
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to a maximum of
nine
(9) days pending
an
investigation. The
student and
parent/legal
guardian
are informed if the
suspension is
extended to
include
pending an
expulsion
hearing or
rescinded.

5 05, 46 04 Committing lewd
or
sexual acts or
simulations'
School and/or
district
officials shall be
required, as
mandatory
reporters, to alert
local
law enforcement
and/or the
Department
of Children and
Family
Services if they
observe conduct,
messages, or
objects
that raise
legitimate

The Principal
renders due
process
(Same as
infraction
1) as outlined in
Policy JG.

6 Repeated
disruptions of The
student will
the classroom

The student will
complete a written
reflective activity
and
a behavior
contract/plan is
developed. The
student will return
to
the virtual
classroom

The student is
suspended for up
to three (3) days
with a virtual
parent return. The
student will be
referred for
counseling

The student is
suspended for up
to five (5) days.

The student is
suspended for up
to
nine (9) days
pending an
expulsion hearing.

7 Display of nudity.
indecent dress,
disrobing, etc.

The Principal
renders due
process
(Same as
infraction
1 as outlined in
Policy JG).

8 Exhibiting
disrespect for
the teacher or

The student will
receive
counseling and

The student is
suspended for up
to

The student is
suspended for up
to

The student is
suspended for up
to five (5) days
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other
school personnel.

parental contact is
made. The student
will complete a
reflective activity.

three (3) days with
a virtual parent
return and
counseling
and/or
interventions are
initiated.

four (4) days with
a
virtual parent
return
and a student
discipline contract.

pending an
expulsion hearing.

9 Interference with
the instructional
audio or video.

The Principal
renders due
process
(Same as
infraction
1 as outlined in
Policy JG).

10 The handling or
display of
weapons or
facsimile weapons.

The Principal
renders due
process
due to the student
and the student is
suspended at a
minimum of three
(3) days up to a
maximum of nine
(9) days

11 07 (D)
09 (A)

08 (vaping
devices)

07 (D)
09 (A)

Use or display of
drugs, alcohol,
tobacco, vaping
devices or
imitation devices

The student is
required to
complete a
reflective activity.

A referral is made
to the Counselor.

The student is
required to return
via a virtual parent

The student is
required to return
via a virtual parent
return.

A possible referral
to Child Protective
Services (CPS)
can be made.

The Principal
renders due
process (same as
infraction 1) as
outlined in Policy
JG.

12 41, 100 38 Cheating on
assignments, i.e.
sharing work,
answers, etc.

The student is
suspended for one
(1) day with a
virtual parent
return.

Student must write
a reflective activity

The student is
suspended for up
to three (3) days
with a virtual
parent return.

A referral is made
to the Counselor.

The student is
suspended for up
to five (5) days
with a virtual
parent return.

The student is
suspended up to
nine (9) days
pending a hearing.

13 41, 100 38 Divulging
confidential
information.

Violation of
computer/
password security

Violations of the
Board’s/ School’s
Acceptable Use
Policy or Device
Contract

The student must
write a reflective
activity.

The Principal
renders due
process with a one
(1) day suspension
(Same as
infraction 1) as
outlined in Policy
JGR/GBM.

The Principal
renders due
process with up to
two (2) days
suspension (Same
as infraction 1) as
outlined in Policy
JGR/GBN.

The Principal
renders due
process with up to
five (5) days
suspension (same
as infraction 1) as
outlined in Policy
JGR/GBN

14 Operating a The Principal (or The student will The student
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vehicle while
participation in
virtual instruction.

designee) holds a
virtual conference
with the
Parent/student and
SRO concerning
operating a vehicle
while in virtual
instruction.

complete a
reflective activity
and a behavior
contract is
developed.

returns via a virtual
parent return.

1. School and/or district officials may be required, as mandatory reporters, to alert local law
enforcement and/or the Department of Children and Family Services if they observe conduct,
messages, or objects that raise legitimate concern for the safety and well-being of students
in virtual classroom.

2. If infraction is not listed on the virtual discipline policy grid and a student commits any other
serious offense, the regular Discipline Grid is used.

New regulation: February 23, 2021.

Ref: La. Rev. Stat. Ann. §17:416; Board minutes, 2-23-21.
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FILE: JD
Cf: BD, IDDF, IHAD

Cf: JBE, JCD, JDD, JDE
Cf: JDF, JDF-R

DISCIPLINE

It is the purpose of the Caddo Parish School Board to operate the schools in a manner that will
provide an orderly process of education and that will provide for the welfare and safety of all
students who attend these schools. The school's primary goal is to educate, not discipline;
however, when the behavior of the individual student comes in conflict with rights of others,
corrective actions may be necessary both for the benefit of that individual and the school as a
whole.

The Caddo Parish School Board shall endeavor to address student behavior with a focus on
evidence-based interventions and supports, and to prioritize classroom- and school-based
interventions in lieu of out-of-school disciplinary removals to address student misconduct in
order to minimize the loss of academic instructional time. Every teacher and other school
employee shall endeavor to hold each student accountable for his/her behavior in school, or on
the playgrounds of the school, on any school bus, on the street or while going to or returning
from school, during intermission or recess, or at any school sponsored activity or function.

To assist the teacher, the School Board shall establish regulations for the use of disciplinary
measures within the schools and continually monitor and appraise their usefulness. Discipline
shall be administered uniformly, consistently, and in a nondiscriminatory manner, in accordance
with the School Board's Student Code of Conduct.

Principals shall have both the authority and the duty to take disciplinary action whenever the
behavior of any student(s) materially interferes with or substantially disrupts the maintenance of
a proper atmosphere for learning within the classroom or other parts of the school. However, no
student shall be disciplined in any manner by the School Board or school administrator, teacher,
or other school employee for the use of force upon another person when it can be reasonably
concluded that the use of such force more probably than not was committed solely for the
purpose of preventing a forcible offense against the student or a forcible offense provided that
the force used must be reasonable and apparently necessary to prevent such offense. A student
who is the aggressor or who brings on a difficulty cannot claim the right stated above to defend
himself/herself.

Each teacher may take disciplinary action to correct a student who violates school rules or who
interferes with an orderly education process. The disciplinary action taken by the teacher shall
be in accordance with such regulations and procedures established by the School Board.
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Disciplinary action by a school employee may include, but is not limited to:

1. Oral or written reprimands.

2. Referral for a counseling session which shall include but shall not be limited to conflict
resolution, social responsibility, family responsibility, peer mediation, and stress
management.

3. Written notification of parents of disruptive or unacceptable behavior, a copy of which
shall be provided to the principal.

4. Other disciplinary measures approved by the principal and faculty of the school and in
compliance with School Board policy.

STUDENT REMOVAL FROM CLASSROOM

When a student's behavior prevents the orderly instruction of other students, poses an
immediate threat to the safety of students or the teacher, or when a student violates the school's
code of conduct the teacher may have the student immediately removed from his/her classroom
and placed in custody of the principal or his/her designee.

Any student removed from class in kindergarten through grade five shall not be permitted to
return to class for at least thirty (30) minutes unless agreed to by the teacher. A student
removed from class in grades six through twelve shall not be permitted to return to class during
the same class period, unless agreed to by the teacher initiating the disciplinary action.

Whenever a teacher is struck by a student, the student, in addition to any other discipline given,
shall be permanently removed from the teacher's classroom, unless the teacher objects, or
unless the principal, with the concurrence of the building level committee, finds the striking
incident to be entirely inadvertent.

Upon the student being removed from class and sent to the principal's office, the principal or
designee shall advise the student of the particular misconduct of which he is accused as well as
the basis for such accusation, and the student shall be given an opportunity at that time to
explain his/her version of the facts. The principal or his/her designee then shall conduct a
counseling session with the student as may be appropriate to establish a course of action,
consistent with School Board policy to identify and correct the behavior for which the student is
being disciplined.

Once removed, the student shall not be readmitted to the classroom until the principal has
implemented at least one of the following disciplinary measures:

1. Conferencing with the principal or his/her designee.
2. Referral to counseling.
3. Peer mediation.
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4. Referral to the school building level committee.
5. Restorative justice practices.
6. Loss of privileges
7. Detention
8. In-school suspension
9. Out-of-school suspension
10. Initiation of expulsion hearings
11. Referral for assignment to an alternative setting
12. Requiring the completion of all assigned school and homework that would have been

assigned and completed by the student during the period of out-of-school suspension.
13. Any other disciplinary measure authorized by the principal with the concurrence of the

teacher or building level committee.

Parental Notification

The principal or his/her designee shall provide oral or written notification to the parent or legal
guardian of any student removed from the classroom. Such notification shall include a
description of any disciplinary action taken.

When a student has been removed from a classroom, the teacher or the principal or his/her
designee may require the parent, or legal guardian of the student to have a conference with the
teacher or the principal or his/her designee before the student is readmitted. Such conference
may be in person or by telephone or other virtual means.

Upon the student's third removal from the same classroom, the teacher and principal shall
discuss the disruptive behavior patterns of the student and the potentially appropriate
disciplinary measure before the principal implements a disciplinary measure. In addition, a
conference between the teacher or other appropriate school employee and the student's parent,
or legal guardian may be required prior to the student being readmitted to that same classroom.
Such conference may be in person or by telephone or other virtual means. If such conference is
required by the school, the school shall give written notice to the parent.

For students who experience multiple behavioral incidents or disciplinary referrals, a principal or
his designee shall consider a referral of the matter to an appropriate school building level
committee. If the disruptive behavior persists, the teacher may request that the principal transfer
the student into another setting.

PARENT CONFERENCES
In any case where a teacher, principal, or other school employee is authorized to require the
parent or legal guardian of a student to attend a conference or meeting regarding the student's
behavior, and after notice, the parent or legal guardian willfully refuses to attend, the principal,
or his/her designee, shall file a complaint, in accordance with statutory provisions, with a court
exercising juvenile jurisdiction. Notice of the conference, specifying the time and date of the
conference, shall be given by contacting the parent or legal guardian by telephone at the
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telephone number shown on the student's registration card or by sending a certified letter to the
address shown on the student's registration card.

REPORTS TO PRINCIPAL

Any teacher or other school employee may report to the principal any student who acts in a
disorderly manner or is in violation of school rules, or any misconduct or violation of school rules
by a student who may or may not be known to the teacher or employee. Incidents of alleged
discipline violations shall be reported on the School Behavior Report/School Bus Behavior
Report form provided by the Louisiana Department of Education. The forms shall be submitted
in accordance with procedures outlined by the School District, the Superintendent, and school
system personnel. The principal shall review and act upon such information submitted, to
determine if suspension or other disciplinary action is necessary.

Should the principal fail to act on any report of misconduct or school violation, he/she shall
explain the reasons for doing so to the Superintendent or his/her designee and to the teacher or
school employee, student, parent, or legal guardian reporting the violation.

DELINQUENT STUDENTS

Students who regularly disrupt the normal school environment shall be considered as delinquent
and may be reported by appropriate school personnel to the juvenile court. Any student that
exhibits disruptive behavior, an incorrigible attitude, or any other discipline problems in general
may be recommended by the principal for expulsion, assignment to an appropriate alternative
educational placement, or transfer to adult education if the student is:

1. Seventeen (17) years of age or older with less than five (5) units of credit toward
graduation;

2. Eighteen (18) years of age or older with less than ten (10) units of credit toward
graduation; or

3. Nineteen (19) years of age or older with less than fifteen (15) units of credit toward
graduation.

RECUSAL OF ADMINISTRATOR IN DISCIPLINE MATTERS

Any school administrator or administrator's designee who is required to make a
recommendation, decide an issue, or take action in a matter involving the discipline of a student
shall recuse himself/herself whenever a member of the immediate family of the administrator or
administrator's designee is involved in any manner in the discipline matter. In case of recusal,
the action to be taken shall be done so by the Superintendent or an impartial designee of the
Superintendent.
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DISCIPLINE OF STUDENTS WITH DISABILITIES OR EXCEPTIONALITIES

Student with disabilities. The Individuals with Disabilities Education Act of 2004 (IDEA '04)
clarifies the authority of school officials to take disciplinary action, including ordering a change in
a student's placement to an appropriate interim alternative educational setting, another setting,
or suspension. This section contains requirements regarding the discipline of students with
disabilities. All behavior incidents involving students with disabilities must be addressed using
only the requirements of IDEA '04. (See also Discipline Continuum Checklist contained in
Caddo Parish Discipline Resource Manual for Teachers and Administrators).

A. Change in Placement. A change in placement occurs if a student with a disability is
removed (suspended/expelled) from the student's current placement for more than ten
(10) consecutive school days and/or if a student is subjected to a series of removals that
constitute a pattern, which cumulate to more than ten (10) school days in a school year.
In school suspensions (ISS) shall not be counted in this ten (10) days if Free Appropriate
Public Education (FAPE) is provided.

B. Authority of School Personnel. To the extent removal (suspension/expulsion) would be
applied to children without disabilities, a school official may:

i. Remove a student with disabilities to an appropriate interim alternative
educational setting, another setting or suspension for not more than ten
(10) consecutive school days for any violation of school rules.

ii. Special Circumstances. Order a change in placement of a student with
disabilities to an appropriate interim alternative educational setting for the
same amount of time that a student without a disability would be subject
to discipline, but for not more than forty-five (45) days if the student
carries a weapon to school or to a school function; knowingly possesses
or uses illegal drugs or sells or solicits the sale of a controlled substance
while at school or a school function; or has inflicted serious bodily injury
upon another person while at school, on school premises, or at a school
function under the jurisdiction of a State or local educational agency.

1. The terms "weapon," "illegal drugs," and "controlled substance"
are defined in Louisiana Bulletin 1706, Section 519; serious bodily
injury is defined as bodily injury which involves a substantial risk of
death, extreme physical pain, protracted and obvious
disfigurement or protracted loss or impairment of the function of a
bodily member, organ, or mental faculty.

2. If the removal is for more than ten (10) consecutive days or if the
student is subjected to a series of removals that constitutes a
pattern, which cumulates to more than ten (10) school days in a
school year, only the IEP team has the authority to determine the
interim alternative educational setting which must be selected so
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as to enable the student to continue to progress in the general
curriculum and to continue to receive the services and
modifications, including those described in the student's current
IEP, that will enable the student to meet the goals set out in the
IEP.

3. The interim alternative educational setting must also include
services and modifications designed to address the behavior and
prevent the behavior from recurring. Before sending a student to
an education placement, which would be considered a more
restrictive setting, the IEP team must complete a re-evaluation.

4. Free Appropriate Public Education (FAPE) must be provided
which includes: access to the general education curriculum;
implementation of the student's current IEP; and access to
IOWA/LEAP 2025 / GEE preparation and remediation.

NOTE: The designee shall inform the principal of each instance of removal of a student from the
school.

C. IEP Team Involvement. If a suspension exceeds ten (10) consecutive or cumulative
school days, it will be considered to be a change of placement and the LEA must
schedule an IEP team meeting immediately. The following procedural safeguards must
be met:

i. A Manifestation Determination Review (MDR) must be conducted to
determine if the behavior subject or disciplinary action is a manifestation
of the student's disability.

ii. A Functional Behavioral Assessment must be conducted to determine
why the behavior occurred.

iii. A decision regarding the provision of FAPE must be made and the
student must be provided services set up by the IEP team so that IEP
goals can be reached.

iv. A Behavioral Intervention Plan must be developed. If a behavior plan
currently exists, the IEP team must review and revise the behavior plan to
address the behavior violation so that it does not recur. Those revisions
must include strategies, supports, and other instructional programming to
address the behavior.

D. Manifestation Determination Review (MDR). The manifestation review process is
required whenever an action involving a removal of a student with disabilities from his or
her current placement is being contemplated due to a violation of the code of student
conduct.

The local educational agency, the parent, and relevant members of the IEP Team (as
determined by the parent and the local educational agency) shall immediately review all relevant
information in the student's file, including the child's IEP, any teacher observations, and any
relevant information provided by the parents to determine if the Manifestation Determination is
related or not related - The Manifestation Determination Review will be considered related if the
conduct in question was caused by, or had a direct and substantial relationship to, the child's
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disability, or if the conduct in question was the direct result of the local educational agency's
failure to implement the IEP.

If the local educational agency, the parent, and relevant members of the IEP Team determine
that either subclause (1) or (II) above is applicable for the child, the conduct shall be determined
to be a manifestation of the child's disability.

The Manifestation Determination Review will be considered not related, if the conduct in
question was not caused by or had a direct and substantial relationship to the child's disability;
or if the conduct in question was not the direct result of the local educational agency's failure to
implement the IEP. If the Local educational agency, the parent, and relevant members of the IEP
team reviews all relevant information and the conduct is determined not to be a manifestation of
the child's disability, the student with a disability shall be treated as a regular education student
and shall be disciplined in alignment to Louisiana Revised Statute 17:416.

With the exception of the special circumstances described in paragraph Bii above, if it is
determined that the conduct was a manifestation of the child's disability, the child shall be
returned to the placement from which he was removed, unless the parent and the local
educational agency agree to a change of placement as part of the modification of the behavioral
intervention plan.

E. Notifications. Not later than the date on which the decision to take disciplinary action is
made, the LEA shall notify the parents of that decision, and of all procedural safeguards.

F. Appeal Process.

i. The parent of a child with a disability who disagrees with any decision
regarding placement, or the manifestation determination under this
subsection, or a local educational agency that believes that maintaining
the current placement of the child is substantially likely to result in injury to
the child or to others, may request a hearing.

ii. A state hearing officer shall hear, and make a determination regarding, an
appeal requested under subparagraph 7 F(1) above. The hearing officer
may order a change in placement of a child with a disability. In such
situations, the hearing officer may:

1. return a child with a disability to the placement from which the
child was removed; or

2. order a change in placement of a child with a disability to an
appropriate interim alternative educational setting for not more
than 45 days if the hearing officer determines that maintaining the
current placement of such child is substantially likely to result in
injury to the child or to others.

iii. When an appeal has been requested by either the parent or the local
educational agency:
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1. the child shall remain in the interim alternative educational setting
pending the decision of the hearing officer or until the expiration of
the time period imposed as discipline, whichever occurs first,
unless the parent and the State or local educational agency agree
otherwise; and

2. the State or local educational agency shall arrange for an
expedited hearing, which shall occur within 20 school days of the
date the hearing is requested and shall result in a determination
within 10 school days after the hearing.

G. Protections for Children who have not been determined to be eligible for special
education and related services. A child who has not been determined to be eligible for
special education and related services and who has engaged in behavior that violated
any rule or code of conduct of the local educational agency may assert any of the
protections provided for in IDEA if the LEA had knowledge (as determined in accordance
with Paragraph (a) of this section) that the child was a child with a disability before the
behavior that precipitated the disciplinary action occurred.

i. Basis of knowledge. An LEA shall be deemed to have knowledge that a
child is a child with a disability if before the behavior that the precipitated
the disciplinary action occurred:

1. the parent of the child has expressed concern in writing to
supervisory or administrative personnel of the appropriate
educational agency, or a teacher of the child, that the child is in
need of special education and related services;

2. the parent of the child has requested an evaluation of the child; or
3. the teacher of the child, or other personnel of the local educational

agency, has expressed specific concerns about a pattern of
behavior demonstrated by the child, directly to the director of
special education of such agency or to other supervisory
personnel of the agency

ii. Exception. A local educational agency shall not be deemed to have
knowledge that the child is a child with a disability if the parent of the child
has not allowed an evaluation of the child or has refused services under
IDEA or the child has been evaluated and it was determined that the child
was not a child with a disability who engaged in comparable behavior.

iii. Conditions that apply if no basis of knowledge. If a local educational
agency does not have knowledge that a child is a child with a disability
prior to taking disciplinary measures against the child, the child may be
subjected to disciplinary measures applied to children without disabilities
who engaged in comparable behaviors.

iv. Limitations. If a request is made for an evaluation of a child during the
time period in which the child is subjected to disciplinary measures under
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this subsection, the evaluation shall be conducted in an expedited
manner. If the child is determined to be a child with a disability, taking into
consideration information from the evaluation conducted by the agency
and information provided by the parents, the agency shall provide special
education and related services except that, pending the results of the
evaluation, the child shall remain in the educational placement
determined by school authorities.

H. Reporting Criminal Activity. Nothing in this policy shall prohibit school officials from
reporting a crime committed by a student with a disability to appropriate law enforcement
authority. School officials shall ensure that copies of the special education and
disciplinary records of the child are transmitted for consideration by the appropriate
authorities to whom the agency reports the crime.

DISCIPLINE OF STUDENTS CLAIMING A DISABILITY UNDER SECTION 504 OF
THE REHABILITATION ACT.

The provisions of IDEA as described above to the extent applicable to Section 504 of the
Rehabilitation Act shall be applied while disciplining a student claiming a disability under
the Act.

APPEAL FROM ORDER OF DISCIPLINARY ACTION

Individuals who feel that their rights may have been violated are provided the following
appeal procedure.

1. The student, parents or other person responsible for the student shall first
attempt to resolve the matter with the teacher or other school personnel
responsible for imposing the disciplinary action. If not resolved with that person,
an appeal to the principal shall be made.

2. In the event the matter is not resolved at the individual school level, the student,
the parents or the party responsible for the student shall have the right to appeal
the disciplinary action to the superintendent's designee.

3. The superintendent's designee shall conduct a hearing on the merits of the case
under appeal. Upon the conclusion of the preliminary hearing, the
superintendent's designee shall determine whether the suspension or disciplinary
action should be remitted or amended in any manner or if another corrective or
disciplinary action shall be taken.

4. If the decision of the superintendent's designee results in disciplinary action other
than a suspension of nine days or less, then the student, the parents, or tutor
may, within five days after the decision is rendered, request the Caddo Parish
School Board to review the findings of the superintendent or designee at a time
to be set by the school board; otherwise, the decision of the superintendent or
designee shall be final. (See Exception for Appeal After a Recommendation or
Order of Expulsion).
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EXPULSION

1. Any student after being suspended for committing any of the offenses cited in
R.S. 17:416 may be expelled, upon recommendation by the principal of the public
school in which said student is enrolled. The principal shall immediately suspend
a student who is found carrying or possessing a firearm, a knife the blade of
which equals or exceeds two inches in length, or another dangerous
instrumentality, or who possesses, distributes, sells, gives, or loans any
controlled dangerous substance governed by the Uniform Controlled Dangerous
Substances Law, in any form, who threatens or commits battery upon a teacher
or other school personnel, or initiates false alarms or bomb threats. The principal
shall immediately recommend the student for expulsion.

2. Any student who is suspended three times for an infraction shall be
recommended for expulsion if a fourth suspension occurs during the same school
year.

HEARING BY SUPERINTENDENT OR DESIGNEE
1. A hearing shall be conducted by the superintendent or designee within five school days

from the date the student is given notice of the recommendation of expulsion (or
suspension of ten days or more made by the principal).

2. The hearing shall be recorded and maintained by the Superintendent's designee.

3. The student shall be afforded the opportunity to know the charges, be given the
opportunity to defend his/her actions and be permitted to question and present evidence.
The student must be accompanied by parent or guardian and may be represented by an
attorney or any other persons of the student's choice.

4. The principal and/or teacher may be represented by a person appointed by the
superintendent.

5. Until the hearing takes place, the student shall remain suspended from school and all Caddo
Parish School Board related school activities.

6. The concerned teacher shall be given reasonable notice of the hearing and permitted to
attend such hearing and shall be permitted to present information the teacher believes
relevant. In the case of an infraction involving assault and/or battery upon other school
personnel, said personnel shall be given reasonable notice of and permitted to attend and
present information the person believes relevant.

7. A hearing shall be held for special needs students when misconduct is not a manifestation
of the student's disability. The relevant disciplinary procedures applicable to students without
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disabilities may be applied in the same manner, except that a Free Appropriate Public
Education (FAPE) must be provided.

8. Upon conclusion of the hearing, the superintendent or designee shall determine whether
such student shall be expelled or if other corrective or disciplinary action shall be taken.

9. Records shall be maintained and made available upon request.

APPEAL AFTER A RECOMMENDATION OR ORDER OF EXPULSION

1. The parent or guardian of the student who has been recommended for expulsion may, within
five days after the decision is rendered, request the city or parish school board to review the
findings of the superintendent or his designee at a time set by the school board; otherwise,
the decision of the superintendent shall be final. If requested, as herein provided, and after
reviewing the findings of the superintendent or his designee, the school board may affirm,
modify, or reverse the action previously taken. The parent or guardian of the student shall
have such right of review even if the recommendation for expulsion is reduced to a
suspension.

2. The parent or guardian of the student who has been recommended for expulsion pursuant to
this Section may, within ten days, appeal to the district court for the parish in which the
student's school is located, an adverse ruling of the school board in upholding the action of
the superintendent or his designee. The court may reverse or revise the ruling of the school
board upon a finding that the ruling of the board was based on an absence of any relevant
evidence in support thereof. The parent or guardian of the student shall have such right to
appeal to the district court even if the recommendation for expulsion is reduced to a
suspension

3. If a judgment is rendered in favor of a student who sought judicial review of a decision of
a school board pursuant to this Paragraph, the judgment may include an award for
reasonable attorney fees if the court finds any school official acted in a grossly negligent
manner, with deliberate disregard for the consequences of his actions to the student;
with willful or malicious indifference; with intent to deprive the student, his parent,
guardian, or tutor of due process; or initiated a charge that is knowingly false. The court
may award any damages appropriate under the circumstances and render any other
appropriate relief including but not limited to requiring the school board to issue an
official apology letter, which shall be provided to the student, his parent, guardian, or
tutor, and retained in the student's educational records.
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DIRECT EXPULSION BY THE SCHOOL BOARD

Any student convicted of a felony or who is incarcerated in a juvenile institution for an act which
if committed by an adult would have constituted a felony may be expelled by the Caddo Parish
School Board for a period of time as it may determine, provided any such expulsion shall require
the vote of two-thirds of the elected members of the school board. A student committing such an
act inside this state or outside may be sufficient cause for the superintendent to refuse
admission to any school except upon review and approval of the majority of the elected
members of the school board when a request for admission is made to the board.

TARDINESS TO SCHOOL

Students are expected to be in their seats when the tardy bell rings. This practice preserves
instructional time and is necessary for maintaining an orderly environment conducive to learning
and educational accountability. School shall follow the stated guidelines concerning unexcused
tardiness to school developed by the Caddo Parish School Board.

ELEMENTARY AND MIDDLE SCHOOLS

First Tardy: Parent check-in with student and a verbal warning is issued.

Second Tardy: Parent check-in with student and official notice of penalties if referred to
juvenile court and parent conference.

Third Tardy: Same as Second Tardy and parent conference.

Fourth Tardy: Parent check-in with student along with a conference with the Counselor
or coordinator.

Fifth Tardy: Parent check-in with student, conference with principal/or designee and
additional notice of penalties if referred to juvenile court.

Sixth Tardy: Parent check-in with student and referral to Child Welfare and
Attendance.

Seventh Tardy: Same as Sixth Tardy.

Eighth Tardy: Parent check-in with student and referral to Juvenile Court.
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Ninth and Subsequent Tardies: Parent check-in with student and continue with Juvenile Court
referral.

Accumulated tardies will terminate at the end of each semester. Penalties for repeated tardiness
to assigned classes shall be developed by each school administration and school improvement
committee. This shall be provided to the superintendent or designee for review and approval
prior to implementation and publication.

HIGH SCHOOLS

First Tardy: Warning from the classroom teacher and recorded.

Second Tardy: Parental contact with documentation from the classroom
teacher and official notice of penalties.

Third Tardy: Refer to the administration or designee for a warning
and parental contact and official notice of penalties.

Fourth Tardy: Parent return conference.

Fifth Tardy. One day ISS or its equivalent with parental contact.

Sixth Tardy: Two days ISS and referral to Child Welfare and
Attendance.

Seventh and Subsequent Tardies: Two days ISS Court Referral and Notification
to Dept. of Public Safety and Corrections for possible
suspension of student's driver's permit or license.

Accumulated tardies will terminate at the end of each semester. Penalties for repeated tardiness
to assigned classes shall be developed by each school administration and school improvement
committee. This shall be provided to the superintendent or designee for review and approval
prior to implementation and publication.

HABITUAL TARDINESS - REFERRAL TO JUVENILE COURT/PARENTAL PENALTIES/
SUSPENSION OF STUDENT DRIVING PRIVILEGES

In accordance with state law the parent or legal guardian of a student shall enforce the
attendance of the student at the school to which the student is assigned.

Any student who is a juvenile and who is habitually tardy shall be reported by the supervisors of
Child welfare and attendance to the juvenile court of Caddo Parish pursuant to the provisions of
Chapter 2 of Title VII of the Louisiana Children's Code relative to families in need of services, to
be dealt with in such manner as the court may determine.
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A student shall be considered habitually tardy when the condition continues to exist after all
reasonable efforts by any school personnel, truancy officer, or other law enforcement personnel
have failed to correct the condition after the fifth unexcused occurrence of being tardy within any
school semester.

A. The principal of the school, or his designee, shall notify the parent or legal guardian in
writing on or before a student's third unexcused occurrence of being tardy, and shall hold
a conference with such student's parent or legal guardian. This notification shall include
information relative to the parent or legal guardian's legal responsibility to enforce the
student's attendance at school and the civil penalties that may be incurred if the student
is determined to be habitually tardy. The student's parent or legal guardian shall sign a
receipt for such notification.

B. In accordance with state law the parent or legal guardian of any student in kindergarten
through grade eight who is considered habitually tardy shall be in violation of the
provisions of state law and shall be punished as follows:

i. A first offense shall be punishable by a fine of not more than fifty dollars
or the performance of not less than twenty-five hours of community
service.

ii. (ii) Any subsequent offense shall be fined not more than two hundred and
fifty dollars or imprisoned not more than thirty days, or both. The court
shall impose a minimum condition of probation which may include that the
parent, tutor, or other person having control or charge of the child
participate in forty hours of school or community service activities, or a
combination of forty hours of school or community service and attendance
in parenting classes or family counseling sessions or programs approved
by the court having jurisdiction, as applicable, or the suspension of any
state-issued recreational license.

C. If a student is less than eighteen years of age and is habitually tardy the Department of
Public Safety and Corrections may, upon notification from the school board, deny or
suspend the driver's permit or license of the student.

D. For purposes of this Policy and law, the term "tardy" shall include but not be limited to
leaving or checking out of school unexcused prior to the regularly scheduled dismissal
time at the end of the school day but shall not include reporting late to class when
transferring from one class to another during the school day.

DISCIPLINE OF STUDENTS ENGAGED IN VIRTUAL INSTRUCTION

The School Board shall adopt disciplinary measures that define the rules of conduct and
expectations of students engaged in virtual instruction, including clearly defined consequences
of conduct, and shall take into consideration the students' and their families' rights to privacy
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and other constitutional rights while at home or in a location that is not school property. Any
such disciplinary measures adopted by the School Board shall be included in the policy JDF,
Virtual Instruction Discipline and regulation JDF-R, Virtual Discipline Guidelines.

DEFINITIONS

Immediate family means the individual's children, brothers, sisters, parents, and spouse and the
children, brothers, sisters, and parents of the spouse.

Out-of-school suspension means the removal of a student from all classes of instruction on
public school grounds and all other school-sponsored activities.

In-school suspension mean removing a student from his/her normal classroom setting but
maintaining him under supervision within the school. Students participating in in-school
suspension shall receive credit for work performed during the in-school suspension. However,
any student who fails to comply fully with the rules for in-school suspension may be subject to
immediate out-of-school suspension.

Detention shall mean activities, assignments, or work held before the normal school day, after
the normal school day, or on weekends. Failure or refusal by a student to participate in assigned
detention may subject the student to immediate out-of-school suspension. Assignments,
activities, or work which may be assigned during detention include, but are not limited to,
counseling, homework assignments, behavior modification program, or other activities aimed at
improving the behavior and conduct of the student.

Expulsion (unless otherwise defined as a permanent expulsion by law) shall mean the removal
of a student from school for at least one school semester. During an expulsion the
Superintendent shall place the student in an alternative school or in an alternative educational
placement.

Firearm means any pistol, revolver, rifle, shotgun, machine gun, submachine gun, blackpowder
weapon, or assault rifle that is designed to fire or is capable of firing fixed cartridge ammunition
or from which a shot or projectile is discharged by an explosive.

Virtual instruction means instruction provided to a student through an electronic delivery
medium, including, but not limited to, electronic learning platforms that connect to a student in a
remote location to classroom instruction.

Revised: November, 2020
Revised: September 21, 2021
Revised: July 19, 2022
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Ref: 42 USC 12112 et seq. (Equal Opportunity for Individuals with Disabilities); La. Rev.
Stat. Ann. §§17:223, 17:224, 17:233, 17:239, 17:252, 17:416, 17:416.1,
17:416.13; Regulations for Implementation of the Exceptional Children's Act
Bulletin 1706, Louisiana Department of Education; Board minutes, 7-19-95, 9-21-
21, 7-19-22.
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ELEMENTARY DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

1 Possessing Weapons The Principal renders
due process due to the
student and the student
is suspended at least

up to one (1) day or up
to a maximum of nine
(9) days during which

time an expulsion
hearing will be held.

The Principal shall file
charges immediately if
evidence is present. In
the case of a student in

grades Kindergarten
through Grade Five

who is found carrying
or possessing a knife,

the blade of which
equals or exceeds two
inches in length, the

Principal may (1), but is
not required to
recommend the

student's expulsion

13 13 Prohibited under
Federal Law

(guns & explosives)

14 14 Not Federally
prohibited

2 70, 55 23 Battery of a teacher or
other

school personnel.

The Principal render
due

process.
(Same as infraction 1)

3 07 (D)
09 (A)

07 (D)
09 (A)

Possessing or using
any

controlled substance
or

alcohol.

The Principal render
due

process.
(Same as infraction 1)

4 59 37 Initiating any false
alarms

and/or bomb threats.

The Principal renders
due

process.
(Same as infraction 1)

5 27 23 Threatening a teacher
or

other school
personnel.

The Principal renders
due process.

(Same as infraction 1)

The student is
suspended up to five
(5) days or it may be
extended to nine (9)

days pending a CPSB
hearing. The parent is

required to pay for
damages.

The student
is suspended
for nine (9)

days pending
an

expulsion
hearing. The

parent is
required to

pay for
damages.

6 11, 24, 72 11
20 (3)

Defacing, stealing, or
destroying school

property.

The student is
suspended for up to
three (3) or it may be
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extended to nine (9)
days pending a CPSB
hearing. The parent is

required to pay for
damages.

1) In order to discipline students, teacher or administrator observing student must receive one
(1) hour of training on alcohol misuse as described in Policy GBCB and must utilize Form JG -
Reasonable suspension Checklist to describe observations indicating that student was under
the influence of alcohol. *Program developed by Drug Education and offered at no cost to
student/parent.
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ELEMENTARY DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

7 10 10 Initiating/instigati
ng a

confrontation.

The student is
assigned

ISS for three (3)
days with
a parent

conference.

The student
is assigned

ISS for three
(3) days

with a parent
return and
referred for
counseling.
The student

is
suspended
for three (3)
days with a

parent
return and
referred for
counseling.

The student
is assigned
ISS for five

(5) days
with a parent

return and
a discipline

contract.

The student is
suspended for

nine (9)
days pending an

expulsion
hearing.

8 16, 91 16 Participating in a
fight.

The student is
suspended

for up to three (3)
days

with a required
parent

conference.

The student
is

suspended
for three (3)
days with a

parent
return and
referred for
counseling.

The student
is

suspended
for nine (9)

days pending
an

expulsion
hearing.

9 45 35 Bullying or hazing
students

(Footnote: 1 and
2)

Same language
as

infraction 1.

38, 83 35 Sexual
Harassment

77 (CB) 36 Cyberbullying

10 89 05 Threatening a
student with

serious bodily
harm.

Same language
as

infraction 1 and
disciplinary
actions as

outlined in policy
JCDAF

are made.

The student
is

suspended
for five (5)
days with a

parent
return and
referred for
counseling.

The student
is

suspended
for up to

five (5) days
with a

parent return
and a

student
discipline
contract.

The student is
suspended for

five (5)
days pending an

expulsion
hearing.

Caddo Parish School Board 123



11 29 15 Possessing or
using fireworks

Same language
as infraction 1.

(1) Bullying investigation required.

(2) The School Board will provide a program with a minimum of four hours of training for new
employees who have contact with students, and two hours of training each year for all school
employees who have contact with students, including bus drivers, with respect to bullying as outlined
in policy JCDAF.
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INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

12 08 08 Possessing tobacco,
lighters,

E-cigarettes, Vapes,
and/or

matches.

The student is
assigned

ISS for three (3)
days

pending a parent
conference.

The student is
assigned

ISS for five (5)
days with

parental contact
and

referred for
counseling.

The student is
suspended for

three (3)
days with a

parent
return and a

student
discipline
contract.

The student is
suspended up to

nine
(9) days

pending an
expulsion
hearing.

13 08 08 Using tobacco, Vapes,
and/or e-

cigarettes.

The student is
assigned

ISS for three (3)
days

pending a parent
conference.

The student is
suspended for

three (3)
days with a parent
return and referred

for
counseling.

The student is
suspended for

five (5)
days with a

parent
return and a

student
discipline
contract.

The student is
suspended up to

nine
(9) days

pending an
expulsion
hearing.

14 44, 51, 76 01 Unauthorized use,
operation of

electronic devices

See Policy JCAB. The item is
willingly

relinquished to
teacher

or
administration/sec

urity
is called. The

student is
assigned two (2)

days
ISS and parent

contact
is made.

See CPSB
Policy JCDA.

15 81 01 Loitering on any school
campus,

bus or school
sponsored-events
while suspended.

The principal
contacts

the parent and the
student is released

to
the parent.

The principal
contacts

the Truancy Center
and

parent. The
student is

released to the
Truancy

Center or parent.

The principal
contacts

the SRO and
a citation

is issued for
trespassing.

The student's
suspension is

extended
up to nine (9)

days
pending an
expulsion
hearing.

16 28 05 Participating in gambling. The student is
assigned

two (2) day ISS,
counseling and

parental
contact is made.

The student is
suspended two (2)

days
pending a parent

return.

The student is
suspended for

three (3)
days with a

parent
return and
referred for
counseling.

The student's
suspension is

extended
up to nine (9)

days
pending an
expulsion
hearing.

17 01, 97 01 Disobeying or refusing to
comply

with any reasonable
request.

The student will
receive

counseling and will
be

The student is
suspended up to

three
(3) days with a

The student is
suspended up

to four (4)
days with a

The student's
suspension is

extended
up to nine (9)
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placed in ISS for the
remainder of the day
and parental contact

is
made. The student

will
complete a reflective
activity while in ISS.

parent
return and
counseling

and/or
interventions are

initiated.

parent return
and a student

discipline
contract.

days
pending an
expulsion
hearing.

18 21 05 Possession of an
imitation/toy

weapon.

The student is
suspended for up to
three (3) days with a

parent return.

The student is
suspended up to

five (5) days with a
parent return and

referred for
counseling

The student is
suspended for
nine (9) days
pending an
expulsion
hearing.
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INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

19 41 03 Using forged notes or
forged

official forms.

The student is
assigned

after school
detention or
its equivalent

for one (1)
day and
parental
contact
is made.

Student is
referred for
counseling.

The student
is placed in

ISS for three
(3) days
with a
parent
return.

The student is
suspended for

three (3)
days with a

parent
return and
referred for
counseling.

The student is
suspended for up

to
nine (9) days

pending
an expulsion

hearing

20 18 18 Leaving class/school
without

permission.

The student will
receive

counseling,
and/or

interventions
initiated

and parental
contact is

made.

The student
is assigned
ISS for two

(2) days and
parental

contact is
made. A
behavior

contract/pla
n is

developed.

The student is
suspended for

two (2)
days with a

parent
return.

The student is
suspended for up

to
nine (9) days

pending
an expulsion

hearing.

21 31 43 Violating the
parish/school dress

code.

The school
policy is

reviewed with
the

student and the
student

is given an
opportunity

to change with
parental
contact.

The student
is assigned
after school
detention
for two (2)
days or its
equivalent,

parental
contact is
made and

the
student is

permitted to
change with

an
unexcused
absence for

classes
missed.

The student is
suspended for

three (3)
days with a

parent
return and
referred for
counseling.

The student is
suspended for

nine (9)
days with a parent

return and
referred to
the school

psychologist/coun
selor/
social

worker/behavior
intervention
specialist.

22 04, 98 04 Using profanity toward
school

personnel.

The student is
assigned

two (2) days
ISS or after

school
detention; the

student will
complete a
reflective
activity,

referred for
counseling

and parental

The student
is

suspended
for three (3)
days with a

parent
return; a
behavior

contract/pla
n is

developed.

The student is
suspended for

five (5)
days with a

parent
return and

student
discipline
contract.

The student is
suspended up to

nine
(9) days pending

an
expulsion hearing.
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contact is
made.

23 04, 36, 68 04 Using profanity towards
other

students.

The student will
complete a
reflective
activity,

referred for
counseling and

parental
contact is

made.

The student
is assigned

to ISS or
after school
detention for
up to three
(3) days.

The student is
suspended for

five (5)
days with a

parent
return and
referred to
the school

psychologist/c
ounselor/

social
worker/behavi

or
intervention
specialist.

The student is
suspended up to

nine
(9) days pending

an
expulsion hearing.

24 37 05 Engaging in mutual
displays of

affection (kissing, etc.)

The student is
assigned

two (2) days
after school

detention or its
equivalent and

parental
contact is

made.

The student
is assigned
two (2) days

ISS
pending a

parent
conference.

The student is
suspended for

three (3)
days with a

parent
return and
referred for
counseling.

The student is
suspended for

five (5)
days with a parent

return and
referred to
the school

psychologist/coun
selor.

25 05, 46 05 Committing sexual acts
and/or

immoral practices or
acts.

The principal
renders

due process to
the

student and the
student

is suspended
at least a

minimum of
three (3)

days and up to
a

maximum of
nine (9)

days pending
an

investigation.
The

student and
parent/legal
guardian are
informed if

the suspension
is

extended to
include

pending an
expulsion
hearing or
rescinded.

26 03 03 Making unfound charges
against school

personnel.

The Principal
initiates an

investigation

The
principal
renders

Up to a
maximum of
nine (9) days
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and
renders due

process.
Student is
referred for
counseling.

due process
to the

student and
the student

is
suspended
at least a

minimum of
up to three

(3) days
with

counseling.

pending
an

investigation.
The

student and
parent/legal
guardian are
informed if

the suspension
is

extended to
include

pending an
expulsion
hearing or
rescinded.

27 21 21 Possession of
counterfeit

cannabinoids, copycat
drugs,

imitation drugs, salts and
synthetic cathinone's.

Same as
infraction 1.
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MIDDLE AND HIGH SCHOOL DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

1 Possessing weapons
or using any

tool or instrument to
do bodily

harm.

The principal
renders

due process to the
student and the

student
is suspended at

least a
minimum of three

(3)
days and up to a

maximum of nine (9)
days during which

time
an expulsion
hearing will

be held. The
principal

shall file charges
immediately if

evidence
is present.

13 13 Prohibited under
Federal and

State Law (guns &
explosives)

14 14 Not Federally
prohibited

2 55, 70 23 Battery of a teacher or
other

school personnel.

The principal
renders

due process...
(same

as infraction 1)

3 63 16 Gang Fight/Group
fight.

4 07 (D)
09 (A)

07 (D)
09 (A)

Possessing or using
any controlled

substance or alcohol.

The principal
renders

due process...
(same

as infraction 1)

5 09 09 Under the influence of
alcohol.(1)

The student will
receive

up to three (3) days
suspension with

mandatory
counseling.

The principal
renders

due process...
(same

as infraction 1)

6 59 05 Initiating any false
alarms and/or
bomb threat.

The principal
renders

due process...
(same

as infraction 1)

1. In order to discipline student(s), teacher or administrator observing student must receive one (1) hour of
training on alcohol misuse as described in Policy GBCB and must utilize Form JG- Reasonable Suspicion
Checklist to describe observations indicating that student was under the influence alcohol
*Program developed by Drug Education and offered at no cost to student/parent.
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MIDDLE AND HIGH SCHOOL DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

7 27 02 Threatening a
teacher or other
school personnel

The principal renders
due process... (same

as infraction 1)

8 11, 24, 72 11, 27 Defacing or
destroying school

property.

The student is
suspended up to

three
(3) or it may be

extended to nine (9)
days pending a

CPSB
hearing. The parent

is
required to pay for

damages.

The student is
suspended up

to five (5)
days or it may

be
extended to

nine (9)
days pending

a CPSB
hearing. The

parent is
required to

pay for
damages.

The student is
suspended for nine

(9)
days pending an

expulsion hearing.
The

parent is required to
pay

for damages.

20 (S) Stealing

9 16, 90 10 Initiating/instigatin
g a

confrontation.

Student is subject to
discretionary
suspension

up to three (3) days
and

counseling with a
parent

conference.

The student is
suspended for

five (5)
days, referred

for
counseling

and a parent
conference is

held on
the student's

return.

The student is
suspended for nine

(9)
days pending an

expulsion hearing.

10 16 16 Participating in a
fight.

The student will
receive

up to a three (3) day
suspension with a

parent
conference and

Counseling.
Administrative

discretion
will determine if

charges
are filed.*

The student is
suspended up

to five (5)
days with

charges filed,
referred for
counseling

and a parent
conference

is held on the
student's
return.

The student is
suspended for nine

(9)
days with charges

filed
pending an
expulsion
hearing.

11 45 45 Bullying,
threatening, or

hazing
students.

Same language as
infraction 1 and

disciplinary actions
as

outlined in Policy
JCDAF.

The principal
renders

due process...
(same

as infraction 1)
and

disciplinary
actions as
outlined in

Policy
JCDAF.

38, 83 35 Sexual
Harassment

77 (CB) 36 Cyberbullying
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12 81 45 Loitering on any
school campus,
bus or school

sponsored events
while suspended.

The principal
contacts

the SRO-SLO, a
citation

is issued for
trespassing

and the parent is
notified.

On the second
infraction, the

SRO-SLO
is contacted

and
charges are

filed for
trespassing.
The parent
is notified.

The principal
contacts

the SRO, charges
are

filed and the
suspension

is extended up to
nine

(9) days pending an
expulsion hearing.

The
parent is notified.

13 29 15 Possessing or
using fireworks.

Same language as
infraction 1.

1. The School Board will provide a program with a minimum of four (4) hours of training for new employees
who have contact with students, and two (2) hours of training each full year for all employees who have

contact with students, including bus drivers, with respect to bullying as outlined in policy JCDAF: Bullying
Investigation required.
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MIDDLE AND HIGH SCHOOL DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

14 08 08 Possessing
tobacco,

lighters, Vapes,
e-cigarettes,

and/or matches.

The student is
assigned

three (3) days
in-school

suspension and
parental

contact is made.

The student is
suspended

for three (3) days
with a

parent return.

The student is
suspended

for five (5) days
with a

parent return and
a student

discipline contract.

The student is
suspended

up to nine (9) days
pending

an expulsion hearing.

15 08 08 Using tobacco,
Vapes, and/or e-

cigarettes.

The student is
assigned

three (3) days
in-school

suspension and
parental

contact is made.

The student is
suspended

for three (3) days
with a

parent return.

The student is
suspended

for five (5) days
with a

parent return and
a student

discipline contract.

The student is
suspended

up to nine (9) days
pending

an expulsion hearing.

16 44, 51, 76 42 Possession/use
or operation of

electronic
devices.

See Policy
JCDAF

See Policy
JCDAF

See Policy JCDAF See Policy JCDAF

17 01, 97 01 Disobeying or
refusing to
comply with

any reasonable
request.

The student is
assigned

after school
detention or its

equivalent for one
(1) day

and parental
contact is

made. The
student will

come back to the
classroom with a

parent
return.

The student is
assigned to
In School

Suspension and
a behavior

contact/plan is
developed.

The student is
suspended

for three (3) days
with a

parent return and
referred

for counseling.

The student is
suspended

for nine (9) days
pending

an expulsion hearing

18 41, 100 38 Using forged
notes or forged

official
forms.

The student is
assigned

after school
detention or its

equivalent for two
(2) days

and parental
contact is

made.

The student is
suspended

for three (3) days
with a

parent return.

The student is
suspended

for five (5) days
with a

parent return and
referred

for counseling.

The student is
suspended

for nine (9) days
pending

an expulsion hearing

19 18 18 Leaving
class/school

without
permission.

The student is
assigned In

School
Suspension for

two
(2) days and

parental
contact is made, a

behavior
contact plan is

developed.

The student is
suspended

for two (2) days
with a

parent return.

The student is
suspended

for three (3) days
with a

parent return.

The student is
suspended

for nine (9) days
pending

an expulsion hearing
26 18 Skipping
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The student will
come back

to the classroom
with a

parent return.

20 32 43 Violating the
district/school's

dress
code.

Student is given
an

opportunity to
change or

school personnel
may

determine if the
student

needs assistance
in

obtaining proper
attire. Student
returns to class
after reviewing

the policy
and

parent/guardian is
called.

Student is
assigned one
(1) day of after

school
detention or its

equivalent with a
mandatory parent
conference and

the
opportunity to

change
clothing.

Student is
assigned up

to three (3) days
ISS and

parental contact is
made.

Student is suspended
up

to three (3) days.

21 17 17 Violating traffic
and safety
regulations.

The principal
holds a

conference with
the

student and SRO
concerning traffic

safety.
The parent is

notified of
revocation on the

next
infraction.

The principal
revokes

parking privileges
for five

(5) school days
and

parent contact is
made.

The principal
revokes

parking privileges
for 15

school days with a
parent conference.

The principal uses
administrative

discretion
to revoke parking

privileges up to the
remainder of the

school
year.

22 98 04 Using profanity
toward school

personnel.

The student is
suspended up to

3 days
with mandatory

counseling

Same language
infraction 1.

23 04, 36, 68 04 Using profanity
toward other

students.

The student is
assigned
In School

Suspension for
two (2) days and

parental contact is
made.

The student is
suspended for

two (2)
days with a parent

return; behavior
contact/plan is

developed.

The student is
suspended for

three (3)
days with a parent

return
and referred to the

counselor.

The student is
suspended up to nine

(9)
days pending an

expulsion hearing.

24 28 05 Possession of
dice.

The student is
assigned

two (2) days ISS
and

parent contact is
made.

The dice are
confiscated.

The student is
suspended for

two (2)
days with a parent

return. The dice
are

confiscated.

The student is
suspended for

three (3)
days with a parent

return
and referred to
counseling. The

dice are
confiscated.

The student is
suspended for nine (9)

days pending an
expulsion hearing.

25 28 39 Participating in The student is The student is The student is
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gambling. suspended up to
two (2)

days pending a
parent
return.

suspended for
three (3)

days with a parent
return

and referred for
counseling.

suspended up to
nine (9)

days pending an
expulsion hearing.

26 37 05 Engaging in
mutual

displays of
affection

(kissing, etc.)

Student is
assigned two

(2)
days after
school

detention
or its

equivalent and
parental
contact is
made.

The student is
assigned

two (2) days
ISS pending a

parent
conference.

The student is
suspended
for three (3)
days with a
parent return
and referred

for counseling.

The student is
suspended

for five (5) days
with a

parent return and
referred

to the school
psychologist/coun

selor/
social

worker/behavior
intervention
specialist.

27 05 05 Committing
immoral

practices or
acts.

The principal
renders due

process to the
student and
the student is
suspended at

least a
minimum of

three
(3) days and up

to a
maximum of
nine (9) days
pending an

investigation.
The student

and
parent/legal
guardian are
informed if the
suspension

is extended to
include

pending an
expulsion
hearing or
rescinded.

28 03 08 Making
unfound
charges
against

The principal
renders due

process to the
student and

Suspended up
to five (5)
days with
counseling.

Suspended up
to nine (9)
days and

recommended
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school
personnel.

the student is
suspended

up to three (3)
days.

for
expulsion.

29 21 21 Commits
other serious
offenses.

Engaging in
sexual acts.

Same as
infraction 1.

30 21 21 Commits
other serious
offenses.

Possession of
counterfeit

cannabinoids,
copycat
drugs,

imitation
drugs, salts
and synthetic
cathinone's.

Same as
infraction 1.
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VIRTUAL DISCIPLINE GUIDELINES

INF# JCAMPUS
CODE

STATE
CODE

INFRACTION(S) 1st 2nd 3rd 4th

1 45, 77 35 Bullying The Principal
renders due

process due to
the student

and the student is
suspended for a

minimum
of three (3) days

up to a
maximum of nine

(9) days
during which time

an
expulsion hearing

will be
held. The

Principal shall
file charges

immediately if
evidence is
present in

accordance with
disciplinary
actions as

outlined in Policy
JG.

Cyberbullying The Principal
renders due

process (Same
as

infraction 1) as
outlined in
Policy JG.

2 Use of
harassing or

discriminatory
language

3 04, 36, 68 04 Use of
obscene

language,
profanity,

inappropriate
language,
writing or

The student will
complete
a written

reflective activity,
and parental

contact is
made.

The student is
suspended

for up to
three (3) days

with a
virtual parent

return.

The student
is

suspended
for up to

five (5) days
with a
virtual

The student is
suspended up to nine
(9) days pending an
expulsion hearing.
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drawings.
Displaying
obscene
gestures,
drawings,
images,
audios,

videos, etc.

Student may
be

referred for
counseling.

parent
return
and a

student
discipline
contract is
developed.

4 05, 46 05 Display
pornography

or nudity
whether

printed or
digital

context.

The Principal
renders due

process to the
student and

the student is
suspended

for a minimum of
three (3)

days and up to a
maximum

of nine (9) days
pending

an investigation.
The

student and
parent/legal
guardian are
informed if

the suspension is
extended to

include
pending an
expulsion
hearing or
rescinded.

5 05, 46 05 Committing
lewd or sexual

acts or
simulations¹

1 School
and/or district
officials shall
be required,

as
mandatory

reporters, to
alert

local law
enforcement

and/or
the

Department of
Children

The Principal
renders due

process (Same
as

infraction 1) as
outlined in
Policy JG.
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and Family
Services if

they
observe
conduct,

messages,
or objects that

raise
legitimate

concern for
the safety and
well-being of
students in

virtual
classroom.

6 01, 97 01 Repeated
disruptions of

the
classroom

The student will
complete
a written

reflective activity
and a behavior
contract/plan is

developed.
The student will

return to
the virtual

classroom with
a virtual parent

return.

The student is
suspended

for up to
three (3) days

with a
virtual parent

return.
The student

will be
referred for
counseling

The student
is

suspended
for up to
five (5)
days.

The student is
suspended for up to

nine (9) days pending
an expulsion hearing.

7 05, 46 05 Display of
nudity,

indecent
dress,

disrobing, etc.

The Principal
renders due

process (Same
as

infraction 1) as
outlined in
Policy JG.

8 01, 97 01 Exhibiting
disrespect for

the
teacher or

other school
personnel.

The student will
receive

counseling and
parental

contact is made.
The

student will
complete a

reflective activity.

The student is
suspended

for up to
three (3) days

with a
virtual parent

return
and

counseling
and/or

interventions
are

initiated.

The student
is

suspended
for up to
four (4)

days with a
virtual
parent
return
and a

student
discipline
contract.

The student is
suspended for up to
five (5) days pending
an expulsion hearing.

9 Interference
with the

The Principal
renders due
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instructional
audio or
video.

process (Same
as

infraction 1 as
outlined in
Policy JG).

10 13, 14 The handling
or display of
weapons or

facsimile
weapons.

The Principal
renders due

process due to
the student

and the student is
suspended at a

minimum
of three (3) days

up to a
maximum of nine
(9) days during
which time an

expulsion hearing
will be

held. The
Principal shall
file charges

immediately if
evidence is

present. In the
case of a student

in grades
Kindergarten

through
Grade Five who

is found
carrying or

possessing a
knife, the blade of

which
equals or

exceeds two
inches in length,

the
Principal may (1),

but is
not required to

recommend
the student for

expulsion.

11 07 (D)
09 (A)

07 (D)
09 (A)

Use or display
of drugs,
alcohol,
tobacco,
vaping

devices or
imitation

The student is
required to
complete a
reflective
activity.

The student is
required

to return via a
virtual

parent return.

A possible

The
Principal
renders

due process
(Same as

infraction 1)
as outlined
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devices. referral to
Child

Protective
Services

(CPS) can be
made.

in Policy JG.

08 (vaping
devices)

A referral is made
to the

Counselor.

The student is
required to
return via a

virtual parent
return.

12 41, 100 38 Cheating on
assignments,

i.e.
sharing work,
answers, etc.

The student is
suspended

for one (1) day
with a

virtual parent
return.

Student must
write a

reflective activity.

The student is
suspended

for up to
three (3) days

with a
virtual parent

return.

A referral is
made to

the
Counselor.

The student
is

suspended
for up to

five (5) days
with a
virtual
parent
return.

The student is
suspended up to nine

(9) days pending a
hearing.

13 41, 100 38 Divulging
confidential
information.

Student must
write a

reflective activity.

The Principal
renders

due process
with a one

(1) day
suspension
(Same as

infraction 1)
as outlined in

Policy
JGR/GBN.

The
Principal
renders

due process
with up to

two (2) days
suspension
(Same as

infraction 1)
as outlined

in Policy
JGR/GBN.

The Principal renders
due process with up

to
five (5) days

suspension (Same as
infraction 1) as

outlined
in Policy JGR/GBN.

Violation of
computer/pas
sword security

Violations of
the

Board's/Schoo
l's Acceptable
Use Policy or

Device
Contract

14 Operating a
vehicle while

participating in
virtual

instruction.

The Principal (or
designee)

holds a virtual
conference

with the
Parent/student

and SRO
concerning
operating a

vehicle while in
virtual instruction.

The student
will

complete a
reflective

activity and a
behavior

contract is
developed.

The student
returns via

a virtual
parent
return.
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1. School and/or district officials may be required, as mandatory reporters, to alert local law enforcement
and/or the Department of Children and Family Services if they observe conduct, messages, or objects that
raise legitimate concern for the safety and well-being of students in virtual classroom.

2. If infraction is not listed on the virtual discipline policy grid and a student commits any other serious offense,
the regular Discipline Grid is used.
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FILE: JCOAF
Cf: GAMC, IHAD

Cf: JAA, JCD, JCEA

BULLYING AND HAZING

The Caddo Parish School Board is committed to maintaining a safe, orderly, civil and positive
learning environment so that no student feels bullied, threatened, or harassed while in school or
participating in school-related activities. Students and their parents/guardians shall be notified
that the school, school bus, and all other school environments are to be safe and secure for all.
Therefore, all statements or actions of bullying, hazing, or similar behavior such as threatening
or harassment, made on campus, at school-sponsored activities or events, on school buses, at
school bus stops, and on the way to and from school shall not be tolerated. Even if made in a
joking manner, these statements or actions of bullying, hazing, or similar behavior towards other
students, school personnel, or school property shall be unacceptable.

All students, teachers, and other school employees shall take responsible measures within the
scope of their individual authority to prevent violations of this policy.

Bullying shall mean:

1. A pattern of any one or more of the following:

a. Gestures, including but not limited to obscene gestures and making faces.

b. Written, electronic, or verbal communications, including but not limited to calling
names, threatening harm, taunting, malicious teasing, or spreading untrue
rumors. Electronic communication includes but is not limited to a communication
or image transmitted by email, instant message, text message , blog, or social
networking website through the use of a telephone, mobile phone, pager,
computer, or other electronic device.

c. Physical acts, including but not limited to hitting, kicking, pushing, tripping,
choking, damaging personal property, or unauthorized use of personal property.

d. Repeatedly and purposefully shunning or excluding from activities.

2. Where the pattern of behavior as enumerated above is exhibited toward a student, more
than once, by another student or group of students and occurs, or is received by, a
student while on school property, at a school-sponsored or school-related function or
activity, in any school bus or van, at any designated school bus stop, in any other school
or private vehicle used to transport students to and from schools, or any
school-sponsored activity or event.
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3. The pattern of behavior as provided above must have the effect of physically harming a
student, placing the student in reasonable fear of physical harm, damaging a student's
property, placing the student in reasonable fear of damage to the student's property, or
must be sufficiently severe, persistent, and pervasive enough to either create an
intimidating or threatening educational environment, have the effect of substantially
interfering with a student's performance in school, or have the effect of substantially
disrupting the orderly operation of the school.

Hazing shall mean any knowing behavior, whether by commission or omission, of any student to
encourage, direct, order, or participate in any activity which subjects another student to potential
physical, mental, or psychological harm for the purpose of initiation or admission into, affiliation
with, continued membership in, or acceptance by existing members of any organization or
extracurricular activity at a public elementary or secondary school, whether such behavior is
planned or occurs on or off school property, including any school I bus and school bus stop.
Hazing does not mean any adult- directed and school- sanctioned athletic program practice or
event or military training program.

Any solicitation to engage in hazing, and the aiding and abetting another person who engages
in hazing shall be prohibited. The consent, stated or implied, of the hazing victim shall not be a
defense in determining disciplinary action.

NOTICE TO STUDENTS AND PARENTS

The School Board shall inform each student, orally and in writing, at the required orientation
conducted at the beginning of each school year, of the prohibition against bullying, hazing, or
similar behavior of a student by another student; the nature and consequences of such actions
including the
process and procedure for reporting any incidents involving such prohibited actions. A copy of
the written notice shall also be delivered to each student's parent or legal guardian.

In addition, each principal, or other person in charge of a building or site owned or operated
by the Caddo Parish School Board, shall conspicuously post in each school building, or site the
names of the persons designated to receive complaints, including a mailing address and
telephone number, together with a copy of this policy.

REPORTING

The principal or his/her designee shall be authorized to receive complaints alleging violation of
this policy. All employees, parents, volunteers, or any other school personnel shall report
alleged violations to the principal or his/her designee. Any written or oral report of an act of
bullying, hazing, or similar behavior shall be considered an official means of reporting such
act(s). Complaints, reports, and investigative reports of bullying, hazing, or similar behavior shall
remain confidential, with limited exception of state or federal law.

The reporting of incidents of bullying, hazing, or similar behavior shall be made on the Bullying
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Report form developed by the -Department of Education and included on the website, which
shall include an affirmation of truth. Any bullying, hazing, or similar behavior report submitted,
regardless of recipient, shall use this form, but additional information may be provided.

Students and Parents

Any student who believes that he/she has been, or is currently, the victim of bullying, hazing. or
similar behavior, or any student, parent, or guardian, who witnesses bullying, hazing, or similar
behavior or has good reason to believe bullying, hazing, or similar behavior is taking place, may
report the situation to a school official, who in turn shall report the situation to the principal or
his/her designee. A student, or parent or guardian; may also report concerns regarding bullying,
hazing, or similar behavior to a teacher, counselor, other school employee, or to any parent
chaperoning or supervising a school function or activity. Any such report shall remain
confidential

School Personnel

Any school employee, whether full- or pan-time, and any parent/volunteer chaperoning or
supervising a school function or activity, who witnesses or learns of bullying, hazing or similar
behavior from a student or parent, shall report the incident to the principal or his/her designee.
Verbal reports shall be submitted by the employee or parent/volunteer on the same day as the
employee or parent/volunteer witnessed or otherwise learned of the incident, and a written
report shall be Tiled no later than two (2) days thereafter.

All other members of the school community, including students, parents/legal guardians,
volunteers, and visitors shall be encouraged to report any act that may be a violation of this
policy to the principal or his/her designee

False Reports

Intentionally making false reports about bullying, 11azing, or similar behavior to school officials
shall be prohibited conduct and shall result in appropriate disciplinary measures as determined
by the School Board.

INVESTIGATION PROCEDURE

Investigations of any reports of bullying, hazing, or similar behavior of a student by another
student. shall be in accordance with the following:

1. Timing

The school shall begin an investigation of any complaint that is properly reported
and that alleges the prohibited conduct the next business or school day after the
report is received by the principal or his/her designee. The investigation shall be
completed not later than ten (10) school days after the date the written report of
the incident is submitted to the principal or his/her designee. If additional
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information is received after the end of the ten-day period, the school principal or
his/her designee shall amend all documents and reports required to reflect such
information.

2. Scope of Investigation

An investigation shall include documented interviews of the reporter, the alleged
victim, the alleged bully or offender, and any witnesses, and shall include
obtaining copies or photographs of any audio-visual evidence. Interviews must be
conducted privately, separately, and confidentially. At no time shall the alleged
offender and alleged victim be interviewed together.

The principal or his/her designee shall collect and evaluate all facts using the
Bullying Investigation form.

3. Parental Notification

Upon receiving a report of bullying, hazing, or similar behavior, the school shall notify the
parents or legal guardians of the alleged offender and the alleged victim no later than the
following business or school day utilizing the definition of notice created by the state
Department of Education Delivery of notice to the parents or legal guardians by an
involved student shall not constitute the required parental notice.

Before any student under the age of eighteen (18) is interviewed, his/her parent or legal
guardian shall be notified by the principal or his/her designee of the allegations made
and shall have the opportunity to attend any interviews with their child conducted as part
of the investigation. If, after three (3) attempts in a forty-eight hour period, the parents or
legal guardians of a student cannot be reached or do not respond, the student may be
interviewed.

All meetings with the parents or legal guardians of the alleged victim and the parents or
legal guardians of the alleged offender shall be in compliance with the following:

Separate meetings shall be held with the parents or legal guardians of the alleged victim
and the parents or legal guardians of the alleged offender.

a. Parents or legal guardians of the alleged victim and of the alleged offender shall
be informed of the potential consequences, penalties, and counseling options.

b. In any case where a teacher, principal, or other school employee is authorized to
require the parent or legal guardian of a student who is under the age of eighteen
(18) and not judicially emancipated or emancipated by marriage to attend a
conference or meeting regarding the student's behavior and, after notice, the
parent, tutor, or legal guardian willfully refuses to attend, the principal or his/her
designee shall file a complaint, pursuant to Louisiana Children's Code, Article
730 or 731, with a court exercising juvenile jurisdiction. The principal may also file
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a complaint on the grounds the student is a truant or has willfully and repeatedly
violated school rules, or any other applicable ground when, in his/her judgment,
doing so is in the best interests of the student.

c. Documentation

At the conclusion of an investigation of bullying, hazing, or similar behavior, and
after meeting with the parents or legal guardians, the principal or his/her
designee or School Board shall:

i. Prepare a written report containing the findings of the investigation,
including input from students' parents or legal guardians, and the decision
by the principal or his/her designee or school system official. The
document shall be placed in the school records of both students.

ii. Promptly notify the reporter/complainant of the findings of the
investigation and whether remedial action has been taken. if such release
of information does not violate the law.

iii. Keep reports/complaints and investigative reports confidential, except
where disclosure is required to be made by applicable federal laws, rules,
or regulations or by state law.

iv. Maintain reports/complaints and investigative reports for three (3) years.

v. As applicable, provide a copy of any reports and investigative documents
to the School Board for disciplinary measures, or to the Louisiana
Department of Education, as necessary.

vi. Report all documented incidences of bullying to the state Department of
Education as prescribed by rules adopted by SESE.

During the pendency of an investigation, the school district may take immediate steps, at its
discretion, to protect the alleged victim, students, teachers, administrators or other school
personnel pending completion of the investigation.

APPEAL

If the school principal or his/her designee does not take timely and effective action, the student,
parent, or school employee may repo1i, in writing, the incident to the School Board. The School
Board shall begin an investigation of any properly reported complaint that alleges prohibited
conduct the next business day during which school is in session after the report is received by
the School Board.

If the School Board does not take timely and effective action, the student, parent, or other
school employee may report any bullying incident to the Louisiana Department of Education.
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DISCIPLINARY ACTION

Once a report has been received at a school, and a school principal or his/her designee has
determined that an act of bullying, hazing, or similar behavior has occurred, and after having
met with the parent or legal guardian of the student involved, the principal or his/her designee,
or applicable school official shall take (1) prompt and appropriate disciplinary action against the
student, and (2) report criminal conduct to law enforcement. Counseling and/or other
interventions may also be recommended.

Students may be disciplined for off-campus bullying, hazing, or similar behavior the same as if
the improper conduct occurred on campus, if the actions of the offender substantially interferes
with the education opportunities or educational programs of the student victim and/or adversely
affects the student victim’s ability to participate in or benefit from the school's education
programs or activities.

PARENTAL RELIEF

If a parent, legal guardian, teacher, or other school official has made four (4) or more reports of
separate instances of bullying, and no investigation pursuant to state law or this policy has
occurred, the parent or legal guardian of the alleged victim may request that the student be
transferred to another school operated by the School Board.

Such request shall be filed with the Superintendent. Upon receipt of the request to transfer the
student to another school, the School Board shall make a seat available at another school under
its jurisdiction within ten (10) school days of the parent or legal guardian's request for a transfer.
If the School Board has no other school under its jurisdiction serving the grade level of the
victim, within fifteen (15) school days of receiving the request, the Superintendent shall:

1. Inform the student and his/her parent or legal guardian and facilitate the student's
enrollment in a statewide virtual school.

2. Offer the student a placement in a full-time virtual program or virtual school under the
School Board's Jurisdiction.

3. Enter into a memorandum of understanding with the Superintendent or director of
another governing authority to secure a placement and provide for the transfer of the
student to a school serving the grade level of the student, in accordance with statutory
provisions.

If no seat or other placement is made available within thirty (30) calendar days of the receipt of
the request by the Superintendent, the parent or legal guardian may request a hearing with the
School Board, which shall be public or private at the option of the parent or legal guardian. The
Board shall grant the hearing at the next scheduled meeting or within sixty (60) calendar days,
whichever is sooner.
At the end of any school year, the parent or legal guardian may make a request to the School
Board to transfer the student back- to the original school. The School Board shall make a seat
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available at the original school that the student attended. No other schools shall qualify for
transfer under this provision.

TRAINING

The School Board shall create a program to provide a minimum of four hours of training for new
employees who have contact with students and two hours of training each year for all school
employees who have contact with students, including bus drivers, with respect to bullying. The
training shall specifically include the following:

1. How to recognize the behaviors defined as bullying;
2. How to identify students at each grade level in the employee's school who are most

likely to become victims of bullying. while not excluding any student from protection from
bullying;

3. How to use appropriate intervention and remediation techniques and procedures;
4. The procedures by which incidents of bullying are to be reported to school officials;
5. Information on suicide prevention, including the relationship between suicide risk factors

and bullying. This content shall be based on information supported by peer- reviewed
research conducted in compliance with accepted scientific methods and recognized as
accurate by leading professional organizations and agencies with relevant experience.

RETALIATION

Retaliation against any person who reports bullying, hazing, or similar behavior in good faith,
who is thought to have reported such behavior, who files a complaint. or who otherwise
participates in an investigation or inquity concerning allegations of bullying, hazing, or similar
behavior is prohibited conduct and subject to disciplinary action.

CHILD ABUSE

The provisions of this policy shall not be interpreted to conflict with or supersede the provisions
requiring mandatory reporting pursuant to Louisiana Children's Code, Art. 609 and as enforced
through La. Rev. Stat. Ann. §14:403.

Approved: July 16, 2013

Ref: 20 USC 1232(g-i) (Family Educational Rights and Privacy Act); La. Rev. Stat.
Ann. "14:40 3, 14:40.7, 14:403, 17:105, 17:105.1, 17:183, 17:416, 17:416.1,
17:416. 13; La. Children's Code, Art. 609, 730, 731; Davis v. Monroe Counw
Board of Education. 119 S.Ct. 1661 (1991); Board minutes, 7-24-9"1, 8-17-04, 9-
21-10.
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FILE: JCDAA
Cf: EB

STUDENT SMOKING/USE OF TOBACCO

Student possession or use of any tobacco product, smokeless tobacco, or any smoking
object/device, including but not limited to electronic cigarettes, advanced personal vaporizers,
vape pens, vape mods and similar devices, shall be prohibited on and in all Caddo School
Board property and vehicles, and at all school-sponsored or school- approved functions.

School Board property shall include any elementary or secondary school grounds or buildings,
any portable buildings, field houses, stadiums, equipment storage areas, vacant land, or any
other property owned, operated, or leased by the School Board.

Parental permission to possess, smoke, or otherwise consume any tobacco or tobacco product
does not exempt a student from this policy. Violations shall subject the student to appropriate
disciplinary action, in accordance with provisions of the Student Code of Conduct.

Revised: December 19, 2017

Ref: 20 USC 6083 (NCLB-Nonsmoking Policy for Children's Services); La. Rev. Stat.
Ann. "17:240, '17:416, 40:1291.1, 40:1291.2, 40:1291.3, 40:1291.1'1,
40:129'1.21; Board minutes, 7-20-'11, 12-19-17.
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FILE: JCDB

STUDENT DRESS CODE

The policy of the Caddo Parish School Board shall be that no mode of attire shall be considered
proper for school wear that disrupts the classroom and/or the school's positive learning
environment. In questions regarding student dress and grooming, the principal or his/her
designee of each school shall make the final decision as to what is considered proper or
improper dress according to the guidelines provided.

NOTIFICATION

The School Board shall notify the parent or guardian of each student of the dress code
specifications and their effective date. The dress code shall be distributed in written form or
posted on the school's website annually.

If the School Board adopts a uniform policy or modifies the existing uniform policy, it shall notify,
in writing the parent or guardian of each student of the policy adoption or uniform policy
modification at least sixty (60) days prior to the effective date of the new or revised policy. Each
school shall display any uniform selected for a reasonable period prior to the proposed effective
date for wearing of the uniform.

However, nothing shall prohibit the School Board from requiring a new or revised dress code or
uniform policy without the required notice in the event of an emergency. For the purposes of this
policy, emergency shall mean an actual or imminent threat to health or safety which may result
in loss of life, injury, or property damage.

SCHOOL UNIFORMS

The Caddo Parish School Board may make school uniforms mandatory on a school-by- school
basis either by School Board action, or school community action where survey results indicate
agreement to make uniforms mandatory by a majority of parents (based on a 50% or greater
return), faculty, and staff.

1. The decision of the School Board or a school community to move to a mandatory
uniform policy shall be done on a school-by-school basis.

2. A standard survey shall be used parish wide for school community action.

3. A timeline, approved by the Superintendent, shall be developed in the spring preceding
the year of implementation.

4. Once school uniforms are mandated on a school-by-school basis, uniforms shall be
required for all students at that school. Exemptions may be granted only for the
following:
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a. An established religious tenet requiring the wearing of specific garb/dress,

b. Physical disability or certified medical condition that prevents the wearing of all or
part of the school uniform, or

c. Constitutionally protected rights.

Parents may apply for an exemption by making a written request to the school principal
no later than the month of May prior to the year of implementation. For new students
moving into the school community during the school year, the exemption request must
be completed within two (2) weeks following enrollment.

5. School uniforms, as defined in this policy, refer to conformity in student dress. Specific
uniform attire shall be recommended by the school and approved by the Superintendent.

6. Each school shall establish a committee, or use an existing school committee, to monitor
the implementation of the policy.

7. Each school principal shall be responsible to seek financial assistance, where
necessary, from external sources when a determination is made that a student cannot be
outfitted in the mandatory uniform due to extreme family financial hardship. The
Superintendent shall be informed of any problems arising in meeting this standard.

8. The Superintendent shall maintain administrative regulations for the enforcement of this
policy, which shall contain an appeal procedure for parents whose exemption request
has been denied.

DRESS AND PERSONAL GROOMING

Student dress and grooming are not to adversely affect the students' participation in classes,
school programs, other school-related activities or detract from the learning environment of the
school. Extremes in style and fit in student dress and extremes in style of grooming will not be
permitted. Administrators are authorized to use their discretion in determining extremes in styles
of dress and grooming and what is appropriate and suitable for school wear. No student shall
wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, blade, symbols,
sign or other things which.
are evidence of affiliation with drugs, alcohol, violence or gang related activities or exhibits
profane or obscene language/gestures. Beards and goatees shall be prohibited. Policies
regarding dress and grooming stress the importance of reducing distractions that inhibit learning
and are addressed as an attempt to enhance the learning environment.

BODY ARMOR

It shall be unlawful and against School Board policy for any student or non-student to wear or
possess on his/her person, at any time, body armor on any School Board property, school
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campus, at a school-sponsored function, on a school bus or other school transportation, or in a
firearm-free zone, with limited exceptions as enumerated in La. Rev. Stat. Ann. §14:95.9, which
includes permitting a student to wear, carry, or possess a backpack on school property or a
school bus that has bullet-resistant metal or other material intended to provide protection from
weapons or bodily injury.

School-sponsored functions shall include, but not be limited to, athletic competitions, dances,
parties, or any extracurricular activities. A firearm-free zone means any area inclusive of any
school campus and within 1,000 feet of any such school campus, and within a school bus,
wherein the possession of firearms is prohibited, except as specifically set forth in La. Rev. Stat.
Ann. §§14:95.2(C) and 14:95.6(B).

Body armor shall mean bullet-resistant metal or other material intended to provide protection
from weapons or bodily injury.

DRESS CODE REGULATIONS

The basic responsibility for the appearance of the students of Caddo Parish schools rests with
the parents and the students themselves.

Parents have the obligation, and within certain prescribed bounds, the right to determine their
student's dress. Students shall dress in apparel that is modest, tasteful, and that does not
interfere with or distract from the educational process or rights of others.

Students and their clothing should be neat, clean and well-groomed and must meet the
following requirements:

1. Attire shall not be destructive to school property.

2. For health reasons, shoes shall be worn.

3. Only tops designed to be worn outside of pants, shorts, or skirts shall be worn in that
manner.

4. Pants, shorts, and skirts shall be worn at the waist. No "sagging" shall be permitted.

5. Headwear or hair rollers shall be prohibited in any building.

6. Body piercing jewelry shall not be worn except in the ears.

7. Shirts, sweaters, jackets, and other tops worn over leggings shall be no shorter than four
(4) inches above the knee. Skirt length should be no more than four (4) inches above the
knee.

8. Sunglasses shall be prohibited in any building unless they are prescribed.
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9. Bare midriffs, see-through garments, white undergarment type tee shirts, barebacks,
halter tops, tank tops, tube tops and cutoffs shall not be worn. There shall be no holes or
tears in clothing on school campus.

10. Loose-fitting shorts may be worn by students that are no more than four (4) inches
above the knee when standing. All shorts shall be hemmed. Cutoff shorts, rolled- up
jeans, sweats, athletic or spandex shorts shall not be worn. No other article of clothing
shall be worn beneath the shorts for viewing.

11. Obscene, profane language or provocative pictures on clothing or jewelry shall be
prohibited.

12. Satanic, cult or gang related symbolism in any form is prohibited on school campuses.

13. Drug related symbols in any form including advertisements or promotion of alcohol or
tobacco, shall be prohibited on school campuses.

14. Principals, after consultation with their School Improvement Committee, have the
discretion to adjust the dress code to fit unique situations as long as the decision does
not interfere with the requirements of Title IX.

A teacher will also be allowed to restrict manner of dress or length of hair when it pertains to the
health and/or safety of a student in that teacher's specific area.

DRESS CODE VIOLATIONS

Students who violate the dress code shall be disciplined in accordance with the Student Code of
Conduct.

A student enrolled in grades prekindergarten through five shall not be suspended or expelled
from school or suspended from riding on any school bus for a uniform violation that is not tied to
willful disregard of school policies.

Revised: August, 2015
Revised: July, 2018

Ref: La. Rev. Stat. Ann. §§14:95.9, 17:81, 17:416.7; Scott v. Board of Education, 304
N.Y.S.S. 2d 601 (1969); Karr v. Schmidt; 460 F. 2d 609 (5th Cir. 1972); Board minutes, 6-15-77,
7-6-83, 8-20-86, 12-6-89, 5-15-91, 7-19-95, 2-16-00, 6-19-01, 4-16-02, 7-17-07.
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