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VOLUNTEERS’ MISSION
To be a community in action to promote and support opportunities
for community members to be involved in the Blue Ridge School
District by volunteering their time and talents.

BLUE RIDGE CUSD #18 BELIEF STATEMENTS
● Each student deserves the educational opportunity to realize
his/her worth and to achieve full potential as a productive citizen.
● Parents and students share responsibility with the school
district for student learning.
● Our school is one of the foundations of our community.  The
school, the family, and the entire community must work together to
develop and maintain a safe, structured, positive environment for
educating all students.
● Individuals learn in different ways and at different rates.
● True self-esteem is developed through meaningful
achievement/accomplishments.
● We should strive to continually improve in a way that
maximizes life-long learning.
● We should conduct ourselves in such a manner as to attract
and keep outstanding personnel.

SUPERINTENDENT:
Dr. Hillary Stanifer 309-928-9141

SCHOOLS PRINCIPAL TELEPHONE
Blue Ridge High School Mr. Brian Easter 309-928-2622
Blue Ridge Intermediate &
Junior High School Mr. Burt Huddleston 217-489-5201
Schneider Elementary Mr. Ryan Peyton 309-928-2611

WHY DO WE NEED VOLUNTEERS?
● To help teachers give students more individual attention
● To reinforce skills taught in the classroom
● To help students develop a more positive attitude toward
themselves, school, and academic achievement
● To enrich the student’s curriculum and, in turn, broaden his or
her awareness and experience
● To encourage the development of self-control and
independence in students
● To provide students with an opportunity to develop social
competence
● To relieve the teacher of some non-instructional tasks and
duties
● To stimulate community interest, concern and support for the
education system
● To provide an opportunity for interested community members
to become involved directly with the educational system and
processes
● To strengthen school-community relations through direct and
positive participation in the school
● To enhance all aspects of the educational process
● To assist with extra-curricular activities by taking tickets,
keeping score books, preparing the track, etc.
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CHARACTERISTICS OF A SUCCESSFUL VOLUNTEER
Have a Warm and Understanding Personality: A volunteer has
the ability to get along with others. Patience and a sense of humor
will take you far!

Be Well Groomed: You, as a volunteer, set an example for the
students with whom you work. Thus, it is important that you dress
appropriately. The volunteer should also dress according to the
duties of his/her job.

Take Directions From the Teacher: The volunteer is a very
important part of the educational staff who works under the direction
of a teacher or other staff member. The volunteer supplies support to
the teacher but is not a substitute for the teacher. It is the teacher
who must decide the educational plan and design the activities for the
students.

Be Adaptable: Working with students, teachers, and in schools
requires adaptability. A willingness to adjust to varying facilities,
resources and students is a necessity. Example: A volunteer may
need to work in a corner of the room or in the hallway or with
materials that he/she is not accustomed to using.

Be Dependable: You are a vital part of the education of students and
you are relied upon. It is very important that you be dependable in
every aspect of your work with the school, teacher and especially, the
students.

Be On Time: The teacher has planned activities for you to do which
must begin at a specific time. Therefore, it is very important you be
at your job at the agreed upon time.

Notify the School If You Will Be Absent: If you have to miss your
scheduled time, notify the school as far in advance as possible since
adjustments will have to be made.

Keep Information Confidential:  Confidentiality is absolutely
essential!  Please be aware that information which you may hear, see,
or otherwise acquire while at the school is to be considered
privileged information and is to be kept private.  Volunteers must
respect the confidential nature of school records, as well as
relationships between staff members and students.

REWARDS OF VOLUNTEERING
● Helping a student improve their skills
● Sharing a special talent or resource with students
● Feeling needed and useful
● “Keeping in practice” or practicing to go into education
● Using volunteering as a stepping stone toward getting back

into the workforce
● Using the experience as a reference
● Satisfaction of fulfilling a need in a school
● Recognition of service
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SITUTATIONS TO AVOID
● Visiting with other volunteers is very distracting in a
classroom situation.
● Laughing at a student’s effort makes him reluctant to try
again and gives him a feeling of failure.
● Talking critically about a student or staff member within his
hearing distance damages his self-image.
● Talking to the teacher during class time unless absolutely
necessary is distracting.  Try to save your questions or suggestions
for a specified time.
● Damaging a student’s self-esteem by criticizing him or
labeling him with negative remarks such as, “You cheated.  Your
work is terrible.  You can’t do anything.”
● Judging a student.  Remember each student is different and
needs every chance to be successful.
● Scolding a student for an incorrect answer.  Rather reply with,
“Let’s think about this.”
● Passing on confidential information.  While you are
volunteering at school, you may hear or come across personal facts
about a particular student, family or employee.  Please be aware that
this information is considered “privileged” and should be kept
private.

WHAT WORKS WITH STUDENTS
● Listen to a student.  It is one of the most important things you
can do for him/her.
● Be on the same level as the student so that you can look
directly into his/her eyes.  This lets the student know you are giving
your undivided attention.
● Use a tone of voice which will encourage and make them feel
confident.
● Show an interest in what each student says.
● Avoid comparing students and their work.

● Give students a choice ONLY when you intend to abide by
the choice.
● State directions in a positive form.  Example:  “Use the
blocks for building,” rather than, “Don’t throw the blocks.”
● Success!     Success!     Success!

WAYS TO ASSIST STUDENTS IN LEARNING
● Students learn by doing, not just passive observation.
● Students learn by asking questions and by searching for
answers to their questions.  Ask students questions which will lead
them to the correct answer instead of telling them.
● Students learn by discovery.  Example:  Let students discover
what materials are attracted to a magnet.
● Students learn by using all their senses or as many as
possible.  Encourage students to feel, smell, taste and listen, as well
as look at objects.
● Students learn by experimenting.  Let students try new
methods of doing things even though you already know an easier
way.
● Students learn by sorting and combining objects.
● Students learn by repeated experience.  Give the students
time to understand a new idea.
● Students learn by building confidence in themselves.
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A VOLUNTEER WILL NOT
● Assume responsibility for an entire class
● Contact parents regarding performance or behavior of
students
● Administer corporal punishment or determine punishment
● Administer medication to a student
● Touch bodily fluids – get a staff member to assist with blood,
vomit, saliva or body waste

WHAT TO DO IF
A Student is Injured: No matter how minor the injury is, you
should immediately notify the teacher or a staff member.  Try to
comfort the child and help them remain calm.

A Student Becomes Ill: If a student complains of not feeling well,
you should notify the teacher or a staff member immediately.  You
should never administer any form of medicine to the student.

You are Asked to Take the Class Alone: Because you are not a
paid School Board employee, you are not legally permitted to
supervise a class alone.  Consequently, if the teacher must leave the
room, arrangements should be made to have a paid staff member
present.

Someone Asks to See a Student: If any person asks to speak to or
take a student, you must direct that individual to the teacher.  Under
no circumstances should you grant such a request.

A Problem Arises with Your Supervisor: If you should encounter
any type of problem with your role, please discuss it with your
volunteer coordinator.

Someone Asks You How a Student Is Doing: As it becomes
known that you are working in the school, you may be asked
questions concerning specific students.  If a parent or friend inquires
as to the student’s progress, you should say, “I enjoy working with
that student and I am sure if you schedule an appointment, the
teacher would be happy to talk with you.”

A Student Confides a Personal Matter Relating to Danger or
Possible Abuse: Go with the student to support them as he or she
tells the teacher or the principal. Please note: anyone who is
suspicious that a child is being abused in any way should report
concerns to the Illinois Child Abuse Hotline at 1-800-252-2873.
Volunteers should notify school personnel if suspicions arise through
contact with a student in the school setting.

WAYS YOU CAN HELP AS A VOLUNTEER
Be willing to offer supportive and supplemental service under
professional supervision and direction.  This includes academic
support, after school activities, and maintenance or outdoor activities.

In the library,
● Shelve books
● Take inventories
● Check books in & out
● Repair books
● Perform general library tasks
● Load software in the computer lab

In the office,
● Duplicate and collate materials
● Prepare teaching aids
● General office tasks
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At home,
● Cut out things
● Collate
● Make phone calls
● Solicit other volunteers
● Prepare craft or classroom projects

In the classroom,
Instructional Support

● Assist students in academic work without evaluating
● Read to children or let them read to you
● Use flash cards to help students learn, math facts, sight
words, etc.
● Assist younger children in learning the alphabet, colors,
numbers, etc.
● Help students with handwriting and composition.
● Listen to oral work.
● Help print a booklet of student stories and poems.
● Assist students with computer activities or computer skills.
● Lead instructional games, vocabulary and math drills.
● Supervise learning centers.
● Assist students with special projects.
● Work with special needs and gifted students.

Non-instructional Support
● Demonstrate crafts, dancing, and musical skills
● Discuss career, hobbies, traditions, and/or travels with
students
● Assist with cooking or gardening projects
● Be a special friend to a lonely child
● Chaperone field trips
● Help supervise playground activities or lunchroom (always
with a staff member)
● Take tickets/keep score books, etc.

Preparation
● Prepare instructional materials, bulletin boards and special
event decorations.

HEALTH AND SAFETY REGULATIONS

Emergencies: Be calm and follow all posted procedures in
emergency situations.

Drug-Free Workplace: Schools are a drug-free workplace.
Volunteers shall not have consumed alcoholic beverages or taken
illegal drugs when working at school.  See the Appendix for the
drug-free form that is required all volunteers working in or around a
school.

Smoking: Smoking is prohibited by law on school property.
Therefore, volunteers are not allowed to smoke during their time of
service.

Health: Please do not come to school if you are ill. This includes a
cold, sore throat or fever within the last 24 hours.

Safety: Follow all safety rules of the school in which you are
working.  Never let a student operate a paper cutter or hot appliance.

Blood: The general public has been made aware of
blood-transmitted diseases.  If there is blood on a student,
immediately secure a staff member.
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