Revtrak Workflow Scribe™

1 Navigate to https://hemlockps.revtrak.net/

2 Click "CREATE NEW ACCOUNT"

quick checkout

Email

CONTINUE
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3  Click "LOGIN"

BROWSE ~~ SERVICES ~~ HOME .N CART

N Service

AKE A PAYMENT

4 Click "CREATE NEW ACCOUNT"

quick checkout

Email

CONTINUE

Made with Scribe - https://scribehow.com



5  Click the "First Name" field.

t Hemlock Public School District

First Mame

Create ¢
New acc

Address (cont)

6 Type "Zachary [[tab]] Bauer [[tab]] 525 N Maple St [[tab]] [[tab]] Hemlock [[tab]] mi
[[tab]] [[tab]] 48626 [[tab]]"
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7  Click the "Phone" field.

City State
Hemlock MI - Michigan v
Country Zip Code
United States 48626
Phone
Emiail
Password Confirm Password

8 Type "989--64252563 [[tab]] bauer.zach@hemlockps.com [[tab]]"
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9  Click here.

Email

bauerzach@hemlockpscom

Password Confirm Password

reCAPTCHA
o Privacy - Terms

'\/_\j I'm not a robot c

CANCEL

10  Click "CREATE ACCOUNT"

Password Confirm Password

\/ I'm not a robot e

reCAPTCHA

Privacy - Tams

CANCEL

1 ’ ra FAQ | Hemlock Public Schd
A

A VANCO COMPANY
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11 Click "CONFIRM EMAIL"

VoV S bd s LS s

Confirm Email

We sent a message to
bauer.zach@hemlockps.com with
a confirmation code. Please enter

that code below.

m|lwlle|l9]|/g||la

ONFIRM EMAIL Skip

FAQ | Hemlock Public School District

12 Click "MY ACCOUNT
- CLICK HERE"

BROWSE ~~ SERVICES ~~ HOME MY ACCOUNT . CART

My Settings

Logout

N Service

AKE A PAYMENT
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13 Click "MAKE A PAYMENT"

Food Service

14 Click "ADD STUDENT"

FOOD ACCOUNTS
o ALL

You successfully signed in to . however there are no accounts that have
ﬁ FOOD food fees.
@ A UDENT
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15 Click the "Student ID:" field.

ADD STUDENT

A R

Student ID:

) oo I

Verification Code:
o ADD STUDENT

ADD STUDENT

Please make Lunch Payments here

16  Type "963852 [[tab]] 553426"
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17  Click this button.

ADD STUDENT

Student 1D
963852
Verification Code
553424 \

Please make Lunch Payments here

TUDENT
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