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Revtrak Workflow

1 Navigate to https://hemlockps.revtrak.net/

2 Click "CREATE NEW ACCOUNT"
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3 Click "LOGIN"

4 Click "CREATE NEW ACCOUNT"
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5 Click the "First Name" field.

6 Type "Zachary [[tab]] Bauer [[tab]] 525 N Maple St [[tab]] [[tab]] Hemlock [[tab]] mi
[[tab]] [[tab]] 48626 [[tab]]"
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7 Click the "Phone" field.

8 Type "989--64252563 [[tab]] bauer.zach@hemlockps.com [[tab]]"



Made with Scribe - https://scribehow.com 5

9 Click here.

10 Click "CREATE ACCOUNT"
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11 Click "CONFIRM EMAIL"

12 Click "MY ACCOUNT
- CLICK HERE"
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13 Click "MAKE A PAYMENT"

14 Click "ADD STUDENT"
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15 Click the "Student ID:" field.

16 Type "963852 [[tab]] 553426"
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17 Click this button.


