
DAYTON SCHOOL DISTRICT
 Evaluation Report

Librarian

5240F

Adopted 7/19/2000
Reviewed 12/02

_____________________________________      ___________________________       
 Name                                                                         Date

This report is to be filled out by the evaluator and discussed with 
the employee.  Copies of observation reports are to be attached and 
all documents forwarded to the superintendent's office as soon as the
report is signed.  Any rebuttal, documents or other statements may
be attached by the employee within five (5) working days of the signing of the report.
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     1.  Selects media and equipment consistent with the District's
          selection policy and appropriate to the curriculum.
     2.  Selects a balance of media.
     3.  Maintains a well organized learning resource center.
     4.  Provides maintenance for materials and equipment.
     5.  Develops and implements a program for the integration of 
          media materials and equipment into the learning experience.
     6.  Identifies needs for locally produced materials.
     7.  Relates services from the District level to meet building
          instructional needs.

     Comments: _________________________________________________________________________
     ___________________________________________________________________________________

2.  Program Planning
     1.  Creates a welcoming and comfortable atmosphere for 
          students and teachers.
     2.  Directs aides, volunteers and student help with efficiency 
          and understanding.
     3.  Develops program objectives and works toward their
          achievements.

     Comments: _________________________________________________________________________
     ___________________________________________________________________________________
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3.  Teaching
     1.  Utilizes teaching techniques which are consistent with the 
          selected objectives.  Such techniques will:
         a.  Make provision for differences in ability among students.
         b.  Provide for the previous knowledge, abilities, and interests
              of the class.
         c.  Make effective use of instructional equipment, materials 
              and resource personnel.
         d.  Provide a variety of activities in keeping with the maturity
              and attention span of the student.
         e.  Implement lesson plans but permit flexibility.

     Comments: _________________________________________________________________________
     ___________________________________________________________________________________

     2.  Gives explanations, assignments, and directions clearly.
     3.  Makes reasonable and appropriate assignments.
     4.  Makes lessons interesting and challenging.
     5.  Helps students to develop acceptable work habits and 
          study skills.
     6.  Evaluated daily lessons and units of study by assessing
          student achievement of objectives.
     7.  Provides guidance and assistance for students.

     Comments:__________________________________________________________________________
     ____________________________________________________________________________________

4.  Library Management and Discipline
     1.  Establishes and maintains order and discipline in the library 
          including:
            a.  Quiet when appropriate.
            b.  Attention to the librarian when instruction is being given.
            c.  Students conforming to established rules.   
     2.  Shows consistency and fairness in dealing with student 
          behavior.
     3.  Disciplines students in a firm but controlled manner.
     4.  Encourages students to develop courtesy, self-control, 
          respect, and responsibility.
     5.  Enlists the assistance of other personnel when appropriate.
     6.  Assists in maintaining control and enforcing rules.

     Comments: _________________________________________________________________________
     ___________________________________________________________________________________
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5.  Pupil - Librarian Relations
     1.  Develops rapport with the student as an individual in a 
          professional manner.
     2.  Deals with personal information and communication in an 
          ethical manner.

     Comments:__________________________________________________________________________
     ____________________________________________________________________________________

6.  Personal Qualities
     1.  Meets responsibilities in a punctual and reliable manner. 
     2.  Maintains a professional relationship with colleagues, 
          administrators, and parents.

     Comments:__________________________________________________________________________
     ____________________________________________________________________________________

                  I have read and discussed this report with my supervisor.  I realize that my signature
            does not imply that I agree with the contents. 

          Date: _________________         Teacher's Signature: ____________________________

          Date: _________________         Supervisor's Signature: __________________________
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