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ARTICLE I 
AGREEMENT AND RECOGNITION 

 
1.1 The articles and provisions contained herein constitute a bilateral and binding 

agreement ("Agreement") between the Shoreline Unified School District ("District") 
and California School Employees Association and its Shoreline Unified Chapter 
No. 304 ("CSEA"). 

1.2 This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of 
the Government Code ("Act"). 

1.3 The District recognizes CSEA as the exclusive representative for all employees of 
the designated classified unit with the following exceptions: All management, 
supervisory, confidential, substitute, professional and short term employees. 

1.4 When used hereinafter, the word "employee" shall mean employees within the 
designated unit which consists of those positions in Exhibit A. 
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ARTICLE II 
MANAGEMENT RIGHTS 

 
2.1 The District has all the customary and usual rights, powers, functions and authority 

to discharge its obligations. Any of the rights, powers, or authority which the District 
had prior to the execution of this Agreement is retained except for those which are 
specifically modified within this agreement. 
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ARTICLE III 
ASSOCIATION RIGHTS 

 
3.1 The District agrees to recognize the right of the Association to function in 

accordance with provisions of Government Code sections 3540 and 3543.1 such as 
right of reasonable access to personnel files and to employees in the work area, use 
of District dissemination system and facilities, and annual seniority roster. 

3.2 The District shall post a copy of the agreement, in both English and Spanish, on its 
website within thirty (30) days or within a mutually agreed time after the signing of 
this agreement. The District shall provide without charge a copy of this agreement 
to any employee in the bargaining unit upon written request. Any employee who 
becomes a member of the bargaining unit after the execution of the agreement 
shall be provided with a copy of this agreement by the District without charge at the 
time of employment. Each employee in the bargaining unit shall be provided by the 
District without charge a copy of any written changes agreed to by the parties to 
this agreement during the life of this agreement upon request.  

3.3 The District shall provide reasonable release time to a reasonable number of 
representatives of the Association without loss of compensation when meeting and 
negotiating with the District. 

3.4 The Association President and/or designee may be granted reasonable release 
time for conducting Association business. 

3.5 A list of current employees shall be provided by the District upon request by CSEA. 
His/her address shall also be given unless the employee has authorized the 
District, in writing, to withhold it. 

3.6 CSEA shall provide informational material about the organization to be distributed 
to new employees by the District Office. 

3.7 CSEA shall have the right to conduct quarterly orientation sessions on this 
agreement and the rights and privileges of employees in the work site for 
bargaining unit employees during regular working hours at a time established by 
mutual agreement between CSEA and the District. These orientation sessions will 
be held jointly with the District when appropriate.  

3.8 CSEA has the right to conduct a ratification session on this agreement for bargaining 
unit employees during regular working hours. 

3.9 The District agrees to provide the Association and all unit members with an 
updated seniority list in accordance with the Education Code once each year on or 
before October 1. The District shall also update the seniority list and provide a 
copy to the Association at least ten (10) days prior to Board action on a classified 
layoff. Seniority shall be defined as date of hire (see layoff article). 
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ARTICLE IV 
ORGANIZATIONAL SECURITY 

 
4.1 Membership and Dues Deduction 

4.1.1 The District shall distribute CSEA-supplied membership applications 
to newly-hired classified employees who would be represented by 
CSEA. 

4.1.2 The District and CSEA shall develop a letter, agreed upon by both 
parties, that the District shall provide to newly-hired classified 
employees who would be represented by CSEA. 

4.1.3 The District shall direct all employees with questions about CSEA or 
dues to the CSEA Labor Relations Representative. 

4.1.4 CSEA shall defend and indemnify District for any claims arising from 
its compliance with this clause. This agreement shall satisfy District’s 
duty to bargain effects of Janus decision. 

4.1.5 The District shall not interfere with the terms of any agreement 
between CSEA and the District’s employee with regard to that 
employee’s membership in CSEA, including but not limited to 
automatic renewal yearly unless the employee drops out during a 
specified window period. The District is not required to track this 
information. 

4.1.6 CSEA shall have the sole and exclusive right to receive the payroll 
deduction for regular membership dues. 

4.2 Dues Deduction 

4.2.1 The employer shall deduct, in accordance with the CSEA dues 
schedule, dues from the wages of all employees who are members of 
CSEA. 

4.2.2 The District’s managers, supervisors and confidential employees 
shall be either positive or neutral regarding employees’ decisions to 
belong to an employee organization or participate in its activities. 
Managers, supervisors and confidential employees shall not instruct 
employees on the process to leave CSEA, but instead simply refer 
any questions to the CSEA Labor Relations Representative and shall 
obtain his/her approval on behalf of the union before processing any 
revocation request. 

4.2.3 The employer shall not be obligated to put into effect any new or 
changed deductions until the pay period commencing thirty (30) days 
or more after such submission. 



Collective Bargaining Agreement – CSEA/SUSD 
 

____________________________________________________________________________ 
7 

  
 

4.2.4 There shall be no charge by the employer to CSEA for regular 
membership dues deductions. 

4.3 Membership Information   

 The District shall take all reasonable steps to safeguard the privacy of CSEA 
members’ personal information, including but not limited to members’ Social 
Security Numbers, personal addresses, personal phone number, personal cellular 
phone number, and status as a union member. 

4.4 Hold Harmless  

 CSEA shall defend and indemnify District for any claims arising from its 
compliance with this article for any claims made by the employee for deductions 
made in reliance on information provided by the employee organization to the 
employer to cancel or change membership dues authorization. The employer shall 
be required to promptly notify CSEA of any claims made by employees relating to 
dues authorization. 

CSEA shall have the exclusive right to decide and determine whether any such 
action shall be compromised, resisted, defended, tried or appealed. 
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ARTICLE V 
NEGOTIATING PROCEDURES 

 
5.1 As part of this Agreement, the District and CSEA agree to continue to meet and 

pledge to enter into ongoing and comprehensive dialogue to establish a 
collaborative bargaining model which will: 

5.1.1 Establish a broad based District-wide committee composed of 
administrators, board members and classified personnel. 

5.1.2 Develop a concept which will provide a consistent share of each 
year's budget for salary and benefit increases. 

5.1.3 Identify issues, identify interests on each issue, i.e., binding 
arbitration, Medicare, retirement benefits, etc., identify common 
interests, develop options, decide upon options based on objective 
criteria and recommend settlements on a basis of mutual gain. 
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ARTICLE VI 
HOURS OF EMPLOYMENT 

 
6.1 The work week for a full-time employee shall consist of five (5) consecutive days, 

eight (8) hours per day, exclusive of the daily lunch period, and forty (40) hours per 
week, Monday through Friday. Nothing in this contract shall restrict the ability of 
management to extend the hours of the regular workday or work week on an 
overtime basis when such is deemed necessary by the Management. Exception to 
the above may occur to enable the accomplishment of District work on a Tuesday 
through Saturday schedule if agreed to by the employee involved and the District. 
Such exceptions will not affect the eight (8) hour workday or forty (40) hour work 
week and the overtime provisions of this Article shall likewise not be affected in 
their application. 

6.1.1 Work Year   

The work year for bargaining unit members shall be as follows: 

Positions Number of Work Days per Year Months 

Skilled Maintenance 
Maintenance/Custodian 
Groundskeeper 

260 (247 work days + 13 holidays) 12 

District Clerk 237 (224 work days + 13 holidays) 12 

District Technology Coordinator 
District Mechanic 
Coordinator of Building and Grounds 
Administrative Secretary 
Family Advocate 
Afterschool Program Coordinator 

223 (211 work days + 12 holidays) 11 

Food Service Manager 201 (190 work days + 11 holidays) 10 

Para Educator I and II 
Food Service Lead 
Food Service Assistant 
Bus Driver 
Bus Driver Instructor/Bus Driver 

195 (184 work days + 11 holidays) 10 

 
6.2 The working hours of part-time employees shall be scheduled to fall within a 

consecutive five-day (5) period, whenever practicable. 

6.3 Arrival and Departure Times   

 The arrival and departure time for each employee shall be determined by 
management. Changes of less than one-half (1/2) hour shall be at the discretion of 
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management. Change of thirty-one (31) minutes or more shall be subject to mutual 
agreement between management and employee and shall require written 
notification to the employee(s) and the President of CSEA ten (10) calendar days 
prior to the proposed change. The employee may request in writing to meet with 
the appropriate administrator and his/her CSEA representative to discuss the 
proposed shift change and implementation date. The request for a meeting may 
result in an extension of up to twenty (20) calendar days of the implementation 
date. 

6.4 Lunch and Rest Breaks   

 There will be the equivalent of fifteen (15) minute paid, duty-free rest break at 
approximately the middle of each four (4) hour work period. For the part-time 
employee whose working assignment is only three (3) hours, there shall be the 
equivalent of a ten (10) minute paid rest break. There will be a minimum of one-
half (1/2) hour unpaid, duty free lunch period after the employee has been on duty 
for four (4) hours which is scheduled for all full-time employees at or about the 
midpoint of the workday. Exceptions are subject to mutual agreement between 
supervisor and employee. 

6.5 Any reduction in assigned time shall be considered a layoff in accordance with 
Education Code sections 45114, 45115, 45298 and 45308. 

6.6 Adjustment of Assigned Time   

 Any employee in the bargaining unit who is assigned to work an average of thirty 
(30) minutes or more per day in excess of the regular part time assignment for 
twenty (20) consecutive days, excluding sick days, shall have the assignment 
adjusted upward to reflect the longer hours, upon request, effective with the next 
pay period, during the period of the increased assignment. 

6.7  Additional Hours  

 When additional hours are necessary to address workload in a specific part-time 
position on a regular basis, the employee in the position shall have rights to the 
additional hours up to full time status. Any hours refused by the employee shall be 
offered to qualified employees in the appropriate class and if there is more than 
one (1) application for the position and the qualifications of the applicants are 
relatively equal, then the applicant with the greatest seniority shall receive the 
appointment.  

When additional hours are opened in a classification at a site, those hours  shall be 
offered to qualified employees in the appropriate class and if there is more than 
one (1) application for the position and the qualifications of the applicants are 
relatively equal, and then the applicant with the greatest seniority shall receive the 
appointment. 
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6.8 Voluntary Demotion or Voluntary Reduction in Hours in Lieu of Lay-off   

 Employees who take voluntary demotions or voluntary reductions in assigned time 
in lieu of layoff shall be at the employee's option, returned to a position in their 
former class or to positions with increased assigned time as vacancies become 
available and without limitation of time. If there is a valid reemployment list, they 
shall be ranked in accordance with their seniority. 

6.9 Overtime   

 Overtime must be authorized by the Superintendent or designee. Overtime is 
defined as any time required by Management to be worked in excess of eight (8) 
hours in any one (1) day or in excess of forty (40) hours in any one (1) work week, 
or in excess of any five (5) consecutive days. The authorization must be given in 
advance of the time worked whenever practicable. 

6.10 Any employee may be requested by management to work in excess of the regular 
established working hours. This extra work may be requested on any day, 
including Saturdays, Sundays, and holidays. The employee may refuse the request 
except in the case of emergencies that interrupt the District's normal routine, 
unless the emergency also affects the employee's major life activities or ability to 
report to duty. 

6.11 All hours worked on the sixth (6) and seventh (7) consecutive day or work up to 
eight (8) hours shall be compensated at one and one-half (1 ½) the regular rate of 
pay. All hours worked in excess of eight (8) hours on the sixth (6th) and seventh 
(7th) consecutive days shall be compensated at double the regular rate of pay. 
Eligible employees are in paid status on holidays and shall be paid their regular 
rate of pay for the day plus one and one-half (1 ½) times their regular pay rate for a 
total of two and one-half (2 ½) times regular rate. 

6.12 Call-in or Call-back   

 Employees will receive a minimum of two (2) hours paid time irrespective of the 
time actually worked. Part-time employees will be compensated at their regular 
rate of pay up to an eight (8) hour day equivalent. Time beyond eight (8) hours will 
be paid at one and one-half (1 ½) times the employee's regular rate of pay. Part-
time employees may refuse the call-in or call-back request except in the case of 
emergencies that interrupt the District's normal routine, unless the emergency also 
affects the employee's major life activities or ability to report to duty. 

6.13 Compensation for overtime and extra duty will be paid in wages. Any accrued 
compensatory time must be used by June 30, 2023 or will be paid out in wages. 
Overtime wages will be computed at one and one-half (1 ½) times the normal rate 
of pay. 
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6.14 Rotation of Overtime and/or Extra Time   

 Overtime and/or extra time will be offered to interested employees within the same 
classification at the same site by order of seniority and shall be rotated among all 
interested employees as equally as practical. 

6.15 Transportation 

6.15.0.0.1 Coverage   

 The provisions of the Article apply only to unit members 
employed in the Transportation Department. Provisions in the 
remainder of the contract also apply to such employees unless 
the work condition is expressly covered herein. 

6.15.0.0.2 Vehicle Assignments   

 Vehicles are assigned to runs whereas the routes are 
assigned to the employees. 

6.15.0.1 Bidding  

 Bidding of routes will be held at an appointed time and will be open to 
all drivers desiring to participate. Each route will have the calculated 
route hours per day listed. Drivers will choose routes by seniority. 
Drivers will sign the route sheet. A copy will be given to both the driver 
and union representative with the original maintained at the 
Transportation office. 

6.15.0.1.1 Bidding of routes will be held in person, if practicable. Director 
of Transportation shall provide all drivers with the routes 
available for bid and adequate time to submit their questions 
before bidding closes. 

6.15.0.1.2 Proxy bidding shall be allowed for good cause: Request to bid 
by proxy shall be made to the Director of Transportation as 
soon as practicable before the bidding date. The request shall 
be in writing and state 1) Reason driver cannot attend in 
person; and 2) Designate district employee who will make bid 
as proxy if approved. No request shall be arbitrarily denied. 

6.15.0.1.3 Routes shall be emailed to all drivers and a physical copy at 
the Transportation office three (3) days prior to bidding. 
Bidding shall occur five (5) days prior to the first day of school.  

6.15.0.1.4 If a driver fails to participate in the bidding process, he/she 
shall be assigned from the remaining routes at the discretion 
of the Director of Transportation. 
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6.15.0.1.5 Regular School Year Bid 

6.15.0.1.5.1 Drivers contract hours will be set based on the route 
that was bid at the time of bid rounded up to the next 
quarter hour. 

6.15.0.1.5.2 After twenty (20) calendar days, the contract hours will 
be adjusted up or down depending on route time. This 
will become the new contract time to be effective 
beginning on the first (1st) day of the next month. 

6.15.0.1.5.3 If at any time during the Fall semester after the sixth 
(6th) full week of school any route increases by one-half 
(½) hour or more that route shall be posted for possible 
rebid. Routes that meet this requirement shall be rebid 
according to the following timeline: changes between 
August 1 and September 30 shall be rebid to become 
effective October 1; changes between October 1 and 
December 31 shall be rebid to become effective 
January 15.  

6.15.0.1.5.4 When an assignment or a regular route is permanently 
vacated due to resignation or termination of 
employment, it shall first be offered to drivers in order of 
seniority before it is filled by a substitute or others. A 
copy of the assignment shall be posted in the 
transportation office and emailed to all transportation 
staff. 

6.15.0.1.6 Summer Bidding 

6.15.0.1.6.1 Bidding for summer home-to-school and extended 
school year (ESY) transportation will be in June or 
before. 

6.15.0.1.6.2 Drivers contract hours will be set based on the  route 
that was bid at the time of bid rounded up to the next 
quarter hour. 

6.15.0.1.7 Equal Seniority 

6.15.0.1.7.1 If two (2) or more drivers have equal seniority, the 
determination as to who will bid first shall be made on 
the hire-date seniority with the employee hired first shall 
bid first, and if that is equal, then the determination shall 
be made by lot. Date of hire is defined as the 
employee's first day in paid status. 
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6.15.0.2 Extra Time   

 When available, extra time will be offered to interested drivers by 
order of seniority, and shall be rotated among all interested drivers as 
equally as practical. 

6.15.0.3 Field Trip Assignments  

 All field trips shall be rotated as equally as possible among all bus 
drivers, according to seniority. It is the intent of this procedure to have 
all drivers as experienced and skilled as possible so as to maintain an 
"unrestricted" status. New employees will be excluded from field trip 
rotation during the six (6) month probationary period, except that a new 
driver who has renewed previous license may be included with the 
approval of the Director of Transportation. 

6.15.0.3.1 Training will be provided during the probationary period to 
qualify employees to take extra duty assignments on the 
completion of probation. 

6.15.0.3.2 The District shall at the start of each school year, write all 
principals and the athletic director with a request that trips 
should be scheduled with transportation at least three (3) 
weeks in advance. In the event that a late field trip arises 
inside of three weeks of the scheduled trip, that trip shall be 
bid by seniority. If the trip is scheduled within 1 business day, 
the Director of Transportation will attempt to offer by seniority, 
if practicable, otherwise the Director of Transportation will 
assign the trip to the least senior available driver. If a driver 
vacates a previously chosen trip to take a late trip, then the 
next driver in rotation who is not assigned will be offered the 
vacated trip. If a driver who accepts a late trip has the last trip 
canceled, they shall have the first bid in the following week. 

6.15.1 Trip Eligibility Requirements 

6.15.1.1 Drivers will receive a department rating of "unrestricted" or 
"restricted" depending on their skill and experience in driving 
in different types of geographic terrain and different types of 
buses. 

6.15.1.2 All trips will be designated whether they can be assigned to an 
“unrestricted" or "restricted" driver. Only “unrestricted” drivers 
will be allowed on the trip rotation board (refer to 6.15.2). The 
purpose of this provision is to ensure the highest degree of 
safety. 
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6.15.1.3 The District shall provide adequate in-service and on the job 
training to all interested "restricted" bus drivers so that they 
may gain experience to become an "unrestricted" bus driver. 

6.15.1.4 New employees will be excluded from field trip rotation during 
the six (6) month probationary period. Training will be provided 
during the probationary period to qualify employees to take 
extra duty assignments on the completion of probation. Upon 
the completion of probation, the newly “unrestricted” employee 
will be placed on the trip rotation board at the beginning of the 
next full week.  

6.15.2 Driving Assignments Outside Regular Contract Routes (Activity 
Trips) 

6.15.2.1 Eligibility List   

 In August, drivers wanting to do any driving assignment that 
are outside of the regular contract routes shall place their 
name on the eligibility list, (excluding drivers under 6.15.4). 
This Eligibility List shall then be posted on the Trip Rotation 
Board by order of seniority with the most senior driver listed 
first. Driver under 6.15.1.4 will be added to the trip rotation 
board. 

6.15.2.2 Assignment of Trips   

 At the beginning of each week, drivers from the Eligibility list 
shall pass or select which trips they will drive. If a driver 
passes, they pass for the entire week. 

At the end of each week, where work was assigned, the driver 
listed first shall be moved to the bottom. This will then place 
the driver that was in the second position into the first position 
to select trips on the next upcoming Monday. If no trips are 
available that week, the list does not move. 

6.15.2.3 Drivers have until noon on Thursday to select trips. Any trip 
not selected will be assigned by the Director of 
Transportation. The assignment of trips shall be based on the 
trip number (smallest to largest) starting with the next driver to 
select. 

6.15.2.4 Activity Trips   

 To the extent possible, all trips will be placed on the trip board 
on the Monday of the week prior to the week in which the trip 
occurs. 
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6.15.2.5 Copies of the trip posting shall be on a board at the 
Transportation Department and accessible remotely by virtual 
document. It is the responsibility of the Director of 
Transportation to keep all posting requirements updated and 
current. 

6.15.2.6 Eligibility for extra-duty assignments may be modified by the 
Director of Transportation pursuant to unanticipated 
emergencies and/or documented evidence of unsatisfactory 
performance. 

6.15.2.7 A driver shall not be charged on the rotation board when 
canceling a trip due to personal necessity (Article 12.5. 
excluding personal compelling necessity - 12.5.1.6), required 
absence (Article 12.9.3), or CSEA business (Articles 3.3 and 
3.4), and will have priority of the next week's available trips. 

6.15.2.8 Weekend trips will be offered by Seniority first to drivers 
whose contracted route extends outside of district boundaries. 
If no driver is available to cover the weekend trip, then the trip 
will be assigned by the Director of Transportation. 

6.15.3 Emergencies That Could Modify Eligibility 

6.15.3.1 Substance abuse. 

6.15.3.2 Physical impairment (illness, injury or condition that would 
interfere with driver performance. 

 

 

6.15.4 Process for Determining Performance Related Restrictions 

6.15.4.1 Determination and documentation of performance related 
problem by Director of Transportation.  

6.15.4.2 Discussion of problem and suggested solutions (Director of 
Transportation and driver). 

6.15.4.3 Re-training as necessary to correct problem. 

6.15.4.4 Eligibility determination by Director of Transportation 
(continued training will be provided as necessary and 
reasonable to correct the problem and restore eligibility). 
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6.15.5 Route Review Committee 

6.15.5.1 There shall be a Route Review Committee (RRC) established 
that is comprised of two (2) CSEA representatives (designated 
by CSEA), and two (2) District management representatives 
(designated by the District). The District shall present its 
current routes to the Route Review Committee. 

6.15.5.2 The Route Review Committee shall review the routes and 

comments and incorporate suggested changes as revisions in 
whole or part; or propose alternative routes. Final 
determination on routes will be made by the Director of 
Transportation. 

6.15.5.3 The Route Review Committee may also meet as necessary, 
on a mutually agreeable schedule, to review any complaints 
about the routes, underestimation of times, insufficient time 
allocation for non-driving duties, additions or reductions to 
established routes, failure to rebid on vacancies, and 
challenges to the award of bids to individuals. 

6.15.5.4 Until a successor to this contract for the 2021-2024 through 
2024-2027 school years has been agreed to and ratified by 
the parties, Article 6.15.5 may be reopened by either the 
District or CSEA without infringing on either party’s right to 
reopen any other article(s) pursuant to the terms of this 
contract. 

6.15.6 No School Procedures  

Should it be necessary to cancel school due to natural disaster, lack 
of heat or electricity, wildfire smoke (as advised by Public Health), 
high tide, severe storm, earthquake, etc., the following procedures 
will be used to notify school personnel, parents, and students: 

By 4:45 AM Transportation Director will contact the bus driver in the 
south end of the district to check road conditions in 
West Marin and the levee. Transportation Director will 
check road conditions in or around Bloomfield, 
Tomales, Walker Creek, and Valley Ford.  

By 5:30 AM Transportation Director will notify the Superintendent of 
road conditions report from West Marin. 

By 5:45 AM Transportation Director will notify Superintendent of 
road and weather conditions. A decision on school 
closure will be made 
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By 6:30 AM Superintendent will notify all staff and parents through 
district communication protocols call radio stations, 
Board Members, and MCOE 

Transportation Director will contact bus drivers and the mechanic. 

6.16 Standby Time  

   All standby time shall be considered as paid hours worked and shall be 
compensated on the appropriate straight time or overtime basis. 

6.17 Summer School 

6.17.1 When a position is available when school is not in session, qualified 
Bargaining Unit members employed less than twelve (12) months per 
year who apply for the position shall have first opportunity to fill such 
position. 

6.17.2 An employee who accepts a summer school assignment shall 
receive, on a prorated basis, no less than the compensation and 
benefits (sick leave, vacation, and holidays) applicable to that 
classification during the regular academic year. 

6.17.3 Announcements of positions available will be posted at each site for 
not less than five (5) days prior to being filled. 

6.18 Job Sharing - CSEA 

6.18.1 Job sharing is a plan whereby two (2) people share equally the hours 
and responsibilities for one (1) FTE position. 

6.18.2 Mutual agreement between the employees, the immediate 
supervisor, CSEA and the Superintendent or designee, is required 
before a job sharing agreement can be implemented. The CSEA 
Chapter President will receive timely notice of all requested job 
shares prior to any agreement being reached. Board will make the 
final determination as to if the job share agreement will be approved. 
The approval will be made at a public Board meeting and must be 
requested annually.  

6.18.3 If one (1) of the employees who is requesting the job share currently 
holds all hours to the position that employee shall be designated as 
the primary partner of the position. If neither employee currently 
holds any hours of the position then the employee who has the most 
seniority in the position shall be designated as the primary partner. 

6.18.4 The District shall not be required to bear any additional expense as a 
result of job sharing. 
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6.18.5 Salaries of participants, along with all other fringe benefits, will be 
paid on a proportional basis. 

6.18.6 The District shall fund health and welfare benefits on a pro rata 
basis. 

6.18.7 A job sharing situation can be terminated by the District if there is just 
cause for such termination. The job sharing participants affected by 
such termination shall be given a written statement of the reasons for 
the termination. Upon termination of the job sharing arrangement by 
the District, the job sharing participants affected shall revert back to 
the full or part-time positions held prior to beginning such job share. If 
the position has been filled by another employee who has more 
seniority than the reverting job share participant, the reverting job 
share participant will be provided an alternative assignment without 
loss of hours or pay. If the position has been filled by an employee 
with less seniority, the District will either lay off the less senior 
employee or offer an alternate placement without loss of hours or 
pay. Such layoff will be subject to all provisions contained in this 
collective bargaining agreement and the California Education Code.  

6.18.8 With the District/Board approval, an employee may withdraw from job 
sharing. In the event approval is denied, the employee may apply for 
transfer to another position in accordance with the transfer section of 
this collective bargaining agreement. 

6.18.9 If one of the participants in the job sharing program resigns, goes on 
leave or returns to full-time employment, the position being shared 
shall be offered to the remaining participant. The participant who has 
not resigned, gone on leave or transferred, shall have the option of 
accepting the position, resigning the position, or searching for 
another job share person, or shall be offered an alternative 
placement without loss of hours or pay in accordance with 6.18.7 
above. 

6.18.10 No classification within the bargaining unit shall unreasonably be 
excluded from the job sharing program. 

6.18.11 Both individuals shall accrue seniority. 

6.19 Reclassification 

6.19.1 Definition  “Reclassification” means the upgrading of an employee to 
a higher classification as a result of the gradual increase of the duties 
being performed by the incumbent in such position. Workload 
increase will not be considered as a basis for reclassification. 
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6.19.2 Request for Reclassification   

 An employee of the District is entitled to request that a position be 
reclassified. The employee(s) or employer/supervisor(s) requesting 
the reclassification shall present his/her/their facts in writing to the 
employee’s supervisor using the Reclassification Form (Exhibit J) 
with any substantiating evidence. Application requests must be 
completed and submitted by October 1st for Fall consideration and 
March 1st for Spring consideration. The supervisor shall transmit the 
request to the Superintendent with a recommendation for approval or 
disapproval within fifteen (15) working days of the request and will 
provide a copy to CSEA. The parties have revised the reclassification 
form, which will be incorporated into the contract as (Exhibit J). 

6.19.3 Reclassification Committee   

 A labor/management reclassification committee shall consist of one 
(1) management representative and one (1) mutually agreed upon 
neutral. The neutral representative will not be required if the 
management and association representatives agree with the 
resolution of the request. The committee will convene by December 
1st for all Fall submissions, and May 1st for Spring submissions. If 
there are requests for greater than five (5) individuals in the same 
classification being considered for reclassification, then the process 
will be forwarded to the formal negotiations process, except in cases 
when there are fewer than five (5) individuals in the classification. In 
that case, if a majority of the employees in the classification request 
reclassification, then the process will be forwarded to the formal 
negotiations process. If the committee determines that a 
reclassification is justified, the salary adjustment and/or title change 
will be effective retroactive to the date of the submission of the 
request, but no greater than three months prior to approval by the 
Board of Trustees. Final approval rests with the Board of Trustees. 

6.19.4 Reclassification Salary   

 Upon reclassification of an employee, the employer shall be assigned 
to a range at least one range higher than the former range. The 
employee in the reclassified position(s) shall be placed on the step in 
the new range that reflects not less than a five percent increase. 
Reclassifications shall not change an employee’s date of hire 
(seniority date). 

6.20 Annual Notices of Assignment 

At initial hire, and annually thereafter, the District shall provide each bargaining unit 
member a notice of assignment which includes: number of work days, holidays, 
total days, FTE, start date, end date, total contracted hours per day. A copy of 
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each bargaining unit member's notice of assignment shall be provided to CSEA by 
Aug 1 for the upcoming year. 

6.21 Placement on the Salary Schedule 

All new employees shall be placed, by the Superintendent, on the appropriate 
range and step of the Salary Schedule according to the terms and conditions of the 
Contract. When justified, credit may be granted to new employees for prior 
experience in the classification for which hired on the following basis: 

6.21.1 One step credit for every year of related experience up to a maximum 
of Step 6. 

  



Collective Bargaining Agreement – CSEA/SUSD 
 

____________________________________________________________________________ 
22 

  
 

ARTICLE VII 
LAYOFF 

 
7.1 A layoff for the purpose of the Article shall be considered as an involuntary 

separation of a permanent or probationary classified employee from active service 
due to lack of funds and/or lack of work as a result of a bona fide reduction or 
elimination of the service performed by any department or when reemployment, 
reassignment or displacement (bumping) rights of an employee cause such an 
action. Any reduction in regularly assigned time shall be considered a layoff under 
the provisions of this Article. Layoffs shall be conducted on a District-wide basis, in 
reverse order of seniority in the job classification in which the layoff occurs: 

7.1.1 The employee who has been employed the shortest time in the 
classification plus higher classification shall be laid off first. 

7.1.2 All seniority will be determined by date of hire. An employee who has 
been employed in several classifications will receive seniority based 
on date of hire into each classification. 

7.1.3 If two (2) or more employees subject to layoff have equal seniority, 
the determination as to who shall be laid off shall be made on the 
hire-date seniority with the employee hired first being retained and if 
that is equal, then the determination shall be made by lot. Date of 
hire is defined as the employee's first day in paid status. 

7.2 When a layoff of classified employees is anticipated by the administration and at 
least five (5) business days before notice to employee layoff of classified 
employees, the District shall notify CSEA in writing by District mail of the proposed 
action. With such notification, the District will provide CSEA with an updated 
seniority roster for the classification in which the layoff is anticipated, a list of 
positions and/or hours to be reduced or eliminated and, for information only, any 
agenda documents provided to the Board supporting the need for layoff. Upon 
written request, the District shall meet with CSEA to discuss the proposed layoff 
and negotiate on the impact of such layoff. It shall be the responsibility of CSEA to 
designate the specific impact issues within the scope of bargaining. 

7.3 Employees may challenge their place on the seniority roster by making objections 
to the Superintendent or designee who shall review the objections and conduct an 
audit if requested and make the results of such audit known to CSEA and the 
employee(s) prior to the effective date of any layoff(s) involving such employee(s). 
Such challenge shall take place within ten (10) work days from the date the 
seniority list is sent to the employee(s). For purposes of this Article, a workday is a 
day when the District Office is open for business. 

7.4 After a Board action has been taken on a layoff, a written notice of layoff shall be 
sent by certified mail to affected employee(s), to their last address given to the 
District, later than March 15. A termination interview with the Superintendent or 
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designee may be scheduled during normal working hours, if requested by the 
employee at a time mutually agreeable to both parties. A copy of each notice shall 
be concurrently sent by District mail to the President of the CSEA local chapter or 
designee: 

Such notice shall indicate the layoff date and inform the employee of his/her 
hearing rights, displacement rights, if any, and re-employment rights. Procedures 
for layoff notice and right to hearing are set forth in Education Code section 45117. 

7.5 Displacement ("Bumping" Rights)   

 A permanent or probationary classified employee who is laid off from classification 
and who has previous service in an equal (same salary range) or lower classification 
shall have the right to displace (bump) an employee with less seniority in that 
classification. Seniority, for the purpose of bumping, shall include the total of the 
previous service in the equal or lower classification, plus service in the classification 
from which layoff occurs and in higher classification(s). In order to exercise his/her 
bumping rights, the employee must notify the District within five (5) workdays of 
receipt of the layoff notice. 

7.6 A permanent or probationary employee who has been laid off for lack of work or lack 
of funds and who has no bumping rights may accept a voluntary demotion to a 
vacant position in a lower classification or transfer to an equal classification, 
provided that the employee is qualified to perform the duties thereof. Such employee 
shall maintain his/her reemployment rights as defined in this Article. 

7.7 Substitute or Short-Term Employees   

 No regular employee shall be laid off from any position while employees serving in a 
substitute or short-term capacity in positions of the same classification are retained 
unless the employee to be laid off declines the substitute or short-term assignment. 

7.8 Reemployment Rights   

 Laid off employees are eligible for reemployment in the classification from which 
laid off for a thirty-nine (39) month period from the effective date of layoff and shall 
be reemployed in the reverse order of layoff, as vacancies become available. 

7.9 Laid off employees who, at the time of layoff, took voluntary demotions or 
voluntary reductions in assigned time shall be at the employee's option returned to 
a position in their former classification or to a position with increased assigned time 
as vacancies become available, and retained for a period of sixty-three (63) 
months from the effective date of layoff. Such employees shall be ranked in 
accordance with their seniority on the reemployment list(s). 

7.10 An employee who is laid off and is subsequently eligible for reemployment shall be 
notified by telephone, if possible, and in writing by the District of opening(s). Such 
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notice shall be sent by certified mail to the last address given to the District by the 
employee. A copy of each notice shall be sent concurrently by District mail to the 
President of the CSEA local chapter. 

7.11 An employee on a reemployment list shall have two (2) workdays to respond to an 
offer of reemployment from the date of its receipt. Any acceptance by such 
employee of an assignment to a classification lower than the classification from 
which he/she was laid off or to the same classification but with fewer hours shall 
not affect his/her original thirty-nine (39) month rights to reemployment in his/her 
former classification and with the same number of hours. 

7.12 An employee given offer of reemployment does not need to accept reemployment 
to maintain his/her eligibility on the reemployment list provided the employee 
notifies the District of his/her refusal of reemployment within two (2) workdays from 
receipt of the reemployment offer. If the employee accepts reemployment, he/she 
must report to work within fifteen (15) calendar days following receipt of the 
reemployment offer unless a later or earlier reporting date is indicated on the 
reemployment offer. 

7.13 Seniority and step earned to and including the effective date of layoff shall be 
reinstated to the employee who is subsequently reemployed by the District. 

7.14 Sick leave hours earned and unused at the time of layoff shall be restored upon 
reemployment. 

7.15 Vacation and compensatory time earned and unused at the time of layoff shall be 
computed and paid off with the final warrant due the employee. A laid-off 
employee shall continue to be covered by the current District paid fringe benefit 
program for two (2) months after the effective date of his/her layoff, on the same 
level as when the employee was on working status. Thereafter, the employee shall 
be eligible to continue coverage at group rate, at his/her own expense for a period 
of eighteen (18) months by paying the District for the premiums on a monthly 
basis. (See COBRA Exhibit E). 
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ARTICLE VIII 
WAGES 

 
8.1 Wages 

The entire CSEA salary schedule shall be increased as follows: 
3.5% for 2021-22 effective July 1, 2021 
3.5% for 2022-23 effective July 1, 2022 
3% for 2023-24 effective July 1, 2023 

8.1.1 Longevity 

As of July 1, 2015, longevity will be added on July 1 of the year: 

After 8th year in District - $125.00 per month 
After 11th year in District - $150.00 per month 
After 15th year in District - $175.00 per month 
After 20th year in District - $200.00 per month 
After 25th year in District - $225.00 per month 

Longevity shall be paid for each month a member receives normal 
end of month pay. The longevity amounts shall not be prorated. 

8.1.2 Hourly Differential   

 All employees whose regular schedule requires they begin work prior 
to 7:30 am or that they conclude work after 5:00 pm will be paid an 
hourly differential of seventy-five cents (75¢) for those hours worked 
before 7:30 am or after 5:00 pm. 

8.1.3 Employees assigned to work on a shift which extends beyond 7:00 
p.m. shall be entitled to a duty-free paid one-half (1/2) hour meal 
break. 

8.2 All employees in the bargaining unit shall be paid once a month payable on or 
before the last working day of the month. If the normal pay date falls on a holiday, 
the paycheck shall be issued on the preceding workday. All paychecks of 
employees in the bargaining unit shall be itemized. A written accounting of all 
adjustments and retroactive wages shall be provided within five (5) days of 
payment. 

8.3 Any payroll error resulting in insufficient payment for an employee in the bargaining 
unit shall be corrected and a supplemental check issued not later than five (5) 
working days after the employee provides notice to the payroll department, and 
verification of the error has been made. When an overpayment is made to an 
employee, the repayment of this amount to the district shall be negotiated with the 
employee and CSEA to determine the rate at which the repayment shall occur.  
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8.4 CalPERS   

 District has passed the attached resolution permitting increased take home pay for 
classified pursuant to IRS regulations. (See CalPERS Exhibit D). 

8.5 Bus drivers shall be reimbursed by the District for the cost of the four (4) year 
special driver's certificate within ten (10) work days of submitting claims. 

8.6 Employees may be required to perform duties higher than their classification, 
provided the employees' salaries are adjusted upward for the entire period of 
required out-of-class work as provided below: 

8.6.1 If assigned to duties normally performed by employees in a higher 
classification for a period of time which exceeds five (5) working days 
in a fifteen (15) day calendar period, employees shall receive the 
regular rate of pay for the higher classification on the step of the 
higher classification which is at least five percent (5%), but not more 
than ten percent (10%) above their regular rate of pay. 

8.6.2 If assigned to duties of a higher classification not currently found on the 
salary schedule included in this Agreement, employees shall receive an 
upward salary adjustment of at least five percent (5%), but not more 
than ten percent (10%), above their regular rate of pay. 

8.6.3 Except by agreement between the District and CSEA, employees 
shall not be assigned the duties of a different job classification as 
specified in Section 8.6 above for more than sixty (60) work days in 
any twelve (12) month period. 

8.6.4 If no agreement is reached to extend the sixty (60) day period the 
employees shall be returned to their regular classification or be 
reclassified through negotiations between CSEA and the District. 

8.6.5 If assigned to duties to provide substitute coverage in lieu of a 
substitute being hired from outside of the district, the employee shall 
receive the regular rate of pay for the classification they are covering 
at the same step on which they are currently paid unless the position 
is at a lower classification, in which case they will receive their normal 
rate of pay.  

8.6.6 Class Coverage   

 If a classified employee is assigned by the site administrator to 
provide coverage for an entire class in excess of fifteen (15) minutes, 
when the assigned teacher/substitute teacher is not on campus, the 
employee shall receive $25.00 per hour or fraction thereof during the 
time in which they are providing coverage in addition to their hourly 
rate. The five-day waiting period listed in 8.6.1 above shall be 
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waived. 

8.6.7 Bilingual Differential   

 Classified employees who qualify on a District bilingual competency 
assessment will receive an annual stipend of $1,250 prorated by FTE 
if they are to be used as an interpreter or translator during that year. 
Interested unit members may request testing through their immediate 
supervisor. Requests must be received within 30 days from date of 
hire, or 30 days from a promotion to one of the following 
classifications: Administrative Secretary, Family Advocate, or Para 
Educator. Assessment outcomes are determined on a pass or fail 
basis. The District will notify applicants in writing of pass or fail. 
Employees may only test once. Differential pay becomes effective on 
the date the employee passes the competency assessment; payment 
will be reflected on the next regular payroll run. If a particular site 
does not need bilingual support in any given year, notice will be 
provided to CSEA by November 1st annually. 

8.6.8 Overnight Differential   

 Classified employees who accompany students on an overnight field 
trip will receive overtime pay for any assigned hours in excess of 
eight hours worked. Employees who accompany students on an 
overnight field trip will receive one compensatory day for every night 
required to be away from home. 

8.7 Employee Expenses and Reimbursements 

8.7.1 Tuberculosis Examination   

 Examination for tuberculosis shall be required every four (4) years. 
The cost of such examinations shall be borne by the District. 

8.7.2 The District shall provide each employee with the tools, equipment, 
and/or supplies necessary for the completion of all assigned duties, 
tasks, and responsibilities, as determined by their immediate 
supervisor. 

8.7.3 The District will provide secured space for all personal property, upon 
the request to supervisor by the unit member. Exclusive of personal 
vehicles, the District shall compensate unit members for loss or 
damage to personal property used in the course of employment, 
provided that prior authorization in writing has been received for the 
use of such equipment. 

8.7.4 Employees will be reimbursed the amount of their deductible up to 
five hundred dollars ($500.00), for vandalism to personal automobiles 
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while parked during an employee’s working hours, or while in use 
during the course of their employment provided: 

8.7.4.1 That the unit member must report the vandalism immediately 
to the site administrator, so that a reasonable determination 
may be made that the vandalism occurred at that time in the 
designated parking space; and provided 

8.7.4.2 That the member files and provides a copy of police report to 
the District. 

 

8.7.5 Allowable Mileage Claims are calculated per AR 3350 (duplicated 
below) 

An employee can be reimbursed for the use of his or her personal 
automobile when used for official business. Mileage reimbursement 
shall be at the current IRS mileage rate. 

All claims for mileage reimbursement shall be submitted to the site 
office using the Mileage Reimbursement Form with Google Maps 
attached for any travel that is not included on the Shoreline USD 
Mileage Chart. The Mileage Reimbursement Form will be approved 
by the site administrator. A separate reimbursement claim shall be 
prepared and filed for each calendar month by the 15th of the 
subsequent month after the travel has occurred or, for the month of 
June, on or before June 30 for fiscal year end. 

An employee will be reimbursed for mileage only between points of 
official business. 

Reimbursable mileage when travel originates or ends at an 
employee's residence is determined by the following formula: 

Total Mileage - Round Trip Home-to-Work Mileage (Regular 
Commute) = Reimbursable Mileage 

Per IRS Pub 463, mileage between an employee's home and normal 
work location is considered commuting expense and not subject to 
reimbursement. However, in unique situations, special program needs 
may require that an employee is assigned at different work locations 
and must commute to one or more separate sites. An employee will 
only be reimbursed for the accumulated official business mileage 
between locations. The computation of mileage subject to 
reimbursement is the total miles traveled during the day minus the daily 
round-trip miles from Home to the normal work location. 
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8.7.6 Conference Attendance, Meetings or Other District Business 

8.7.6.1 Employees authorized to attend conferences, meetings, or 
District business shall be limited to a per diem rate established 
by the District, except as otherwise authorized by the 
Superintendent or his/her designee. 

8.7.6.2 Only actual lodging and meal costs are to be claimed but in no 
event will actual lodging costs exceed the single occupancy 
rate charged by the headquarter hotel or motel. For authorized 
overnight stays for which there is no headquarter hotel, 
approval of all lodging costs must be obtained. Meals shall be 
reimbursed not to exceed the current limit established by 
District, except when an official part of the program. 

Reimbursement for meals shall be the actual expense except 
that the total for lodging and meals shall not exceed the 
current amount established by the District. 
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ARTICLE IX 
HEALTH AND WELFARE BENEFITS 

 
9.1 Beginning with 2007-08, negotiations will be conducted on the basis of Total 

Compensation: health and welfare benefits plus salary. The percentage 
increase/decrease of Health and Welfare benefit costs shall be allocated before 
the remaining negotiated percentage is applied to the Classified Salary Schedule. 

9.1.1 Benefits Eligibility   
  
 Permanent employees who meet the eligibility requirements shall be 

eligible for medical, dental, vision, and life insurance coverage on the 
first of the month following date of hire. Employees must enroll within 
thirty (30) days of eligibility date. 

 
9.2 The District will offer a high-deductible health plan (HDHP) Health Savings Account 

(HSA) plan. 

9.2.1 District will pay 100% of the tiered health benefits cap for all 
employees working .5 FTE or greater. 

9.2.2 Effective October 1, 2021, the caps on health benefits shall annually 
be indexed on the Kaiser HSA A for Employee Only and Employee 
+1 including the annual contribution to the employee’s HSA.  

The District will continue to contribute to dental, vision, and life 
insurance for Employee Only. That contribution will not count against 
the cap above for employees who elect the Kaiser HSA A Plan. 

If the unit member chooses, the District will pay the comparable 
dollar amount towards other health plans offered by the District. 

9.2.3 The District will cap health benefits for Employee + Family as follows:  

$20,500 2021-22 
$21,500 2022-23 
$22,500 2023-24 

In addition, the district will pay the cost of Employee only coverage 
for Dental, Vision, and Life Insurance coverage. Employees can 
request additional coverage at their own cost. 

9.2.4 District shall contribute $1,500 to the Health Savings Account to all 
unit members enrolled in the Kaiser HSA A for Employee Only. 

District shall contribute 3,000 to the Health Savings Account to all 
unit members enrolled in the Kaiser HSA A for Employee + 1 or 
Employee + Family. 
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These funds will stay with the employee and unused funds will roll 
over each year. 

The District shall offer these contributions to the HSAs for the term of 
this contract and the term of the next contract, providing the current 
laws governing Health Savings Accounts are in effect.  

9.2.5 District shall establish a Catastrophic Health Fund for employees 
who may become exposed to co-pays due to a catastrophic health 
crisis. The fund would be jointly administered by the District and the 
CSEA Local. The Catastrophic Health Fund will provide contributions 
of up to $1,500 for Employee Only and $3,000 for Employee +1 or 
Employee + Family. Details of the administration and operation of the 
fund will be developed mutually. 

9.2.6 For employees who turn 65 while still employed and are on the HSA-
High Deductible Plan, the District will cover the premium cost for 
Kaiser High Plan 20 deductible or equivalent plan for single, plus one 
or family up to the family cap for health and welfare benefits. At plan 
open enrollment, employees turning 65 within that plan year need to 
request a change in coverage. 

9.2.7 Due to state tax implications regarding the implementation of the 
HSA-High Deductible Plan, the District agrees that for the duration of 
the participation in the HSA-High Deductible Plan, to pay a taxable 
stipend to each employee participating in that Plan by an amount 
equal to 9.3% of the contribution paid to the employee’s HSA in the 
calendar year, paid by the end of the tax year of the contribution. 

9.3 The District will place an equivalent number of dollars equal to the monthly 
employee only Kaiser medical rate for 2005-06 ($286.08) and pro-rated for less 
than full-time status into the employee’s monthly paycheck for any unit member 
covered by another acceptable health plan. This in-lieu payment eligibility shall not 
be applicable for any new hires on or after January 1, 2006. 

9.4 For an employee hired before July 1, 2007 and who is fifty-five (55) years of age or 
more and has eight (8) consecutive years of service in the District prior to 
retirement, he or she shall receive the same District health and welfare 
contributions paid by the District for an active employee, at the same proration as 
the last year of employment, to age sixty-five (65) or until the retiree has become 
eligible for Medicare. Such coverage is for the retiree only. The District will extend 
medical benefit reimbursements to out of state and out of coverage area retirees, 
subject to proof of coverage by a medical provider. For an employee hired on or 
after July 1, 2007 the number of required consecutive years of service shall be 
twelve (12). 

9.5 Employees age sixty-five (65), may participate in all health and welfare programs 
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for which they are eligible at the employee’s expense, within the guidelines of the 
health and welfare plan provides. 

9.6 Employees who have been laid off shall be entitled to participate in District health 
and welfare programs for up to thirty-nine (39) months following their layoff, at the 
employee’s expense, within the guidelines of the health and welfare plan providers. 
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ARTICLE X 
SAFETY 

 
10.1 All employees shall endeavor to maintain safe and sanitary conditions in their work 

areas of responsibility. 

10.2 All employees will report to the immediate supervisor, a practice or condition which 
poses a hazardous threat to life or limb associated with the work site which is 
followed up with a written report from the employee. At the 
supervisor's/administrator's discretion, the employee may be temporarily 
reassigned to other duties pending the District's determination of the safety hazard. 
Should the employee continue to dispute the safety hazard, the employee shall be 
temporarily reassigned. The District shall seek outside expertise whose decision 
shall govern. 

10.3 No employee shall be reprimanded in any way for reporting any practice or 
condition which poses a threat to the health and safety of any person associated 
with the District. 

10.4 A copy of any Occupational Safety and Health Administration (OSHA) reports 
made about any of the facilities where members of the bargaining unit work shall 
be posted. 

10.5 Protective Clothing for Custodial/Maintenance Personnel   

 Protective clothing shall be made available by the District to all custodial and 
maintenance employees and district mechanic. Types and numbers of protective 
clothing shall be as determined sufficient and appropriate by the District. 

10.6 Employees in the custodial and maintenance positions shall have additional 
support when tasks that require lifting in excess of 50 pounds are assigned. Any 
tasks requiring the use of a ladder will require one person to secure the ladder at 
the base, while the other person climbs it. This may cause a delay in the tasks until 
such time as additional personnel can provide that support. The District shall 
schedule a daily minimum of one and one-half (1 ½) hours of overlapping time for 
the Skilled Maintenance and Custodial staff.  

10.7 Safety Committee   

 A safety committee shall be formed to determine what annual training is needed for 
each classification. The committee shall be composed of three (3) CSEA 
representatives appointed by CSEA and three (3) District representatives, 
appointed by the District. The purpose of the committee shall be to identify needed 
trainings for each school year. The District shall grant release time for the 
committee members during the regular work day to conduct the necessary Safety 
Committee work.  
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10.8 Each bus driver shall be provided with complete parent contact information and all 
legally allowed medical conditions for the students on the route they are driving. 

10.9 Air Quality  

 The District will follow all Marin County Health guidance and recommendations 
regarding how air quality may affect school activities. 
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ARTICLE XI 
TRANSFERS AND PROMOTIONS 

 
11.1 Transfer 

11.1.1 A transfer is defined as movement from one position to another 
position within the same class/position title. Personnel are employed 
for the District rather than for a particular location or school, and shall 
be subject to and eligible for transfer within the District. Employees 
requesting a transfer shall submit their request by filing written notice 
with the District Office. All transfer requests shall be approved unless; 
the requesting employee is under a documented improvement plan or, 
has an unsatisfactory on their most recent review and/or the new 
supervisor is unwilling to accept the requesting employee who has a 
documented improvement plan or an unsatisfactory on their most 
recent review. Timing of the actual move into the new position will be 
negotiated. 

11.1.2 The District shall notify all employees of any available unit positions 
within the District as they occur by posting such positions for five (5) 
working days at each site. 

11.1.3 When a new position is created or an existing position becomes 
vacant, the District shall first offer the opportunity to transfer to 
employees serving in the same job classification. An employee 
within the same job classification may apply for transfer to that 
position by filing a written notice with the District Office within five 
(5) working days. 

11.1.4 Ten (10) month employees may request to receive notice of 
vacancies during the period July 1 to August 15 by leaving their 
name and personal email address with the District Office. 

11.1.5 Where there is more than one (1) applicant for a vacancy as 
determined by the Superintendent, qualifications of the persons 
applying being relatively equal the employee's District wide 
seniority shall be considered as a primary factor in making the 
transfer. 

11.2 Involuntary Transfer 

11.2.1 Any employee may be transferred within his/her present classification 
to improve operational efficiency of the District, meet a program need 
of the District or because of surplus staff. 

11.2.2 Employees may request a conference and/or a written statement 
regarding the reason(s) for the involuntary transfer. This request shall 
be made to the Superintendent with a copy of such request also 
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being provided to the CSEA President. The employee may appeal to 
the Superintendent an involuntary transfer in such cases where the 
transfer would cause compelling personal hardship and be 
accompanied by a CSEA representative to that appeal.  

11.2.3 The employee’s current supervisor shall have a conference with the 
employee and shall consider as fully as feasible the preferences of 
the employee.  

11.2.4 When there are extenuating conditions requiring urgent attention, an 
employee involuntarily transferred will be provide no less than ten 
(10) work days written notice prior to reporting, to allow the employee 
to accommodate personal needs, including but not limited to, shift 
changes, work year changes, or transportation problems. 

11.2.5 Prior to implementing an involuntary transfer at a site where there is 
more than one member in the classification requiring a transfer, the 
District may consider volunteers. 

11.2.6 Involuntary transfer for disciplinary reasons shall be subject to the 
Discipline Article XVI. 

11.3 Promotion 

A promotion is defined as movement from one position to another position with a 
higher pay range. 

11.3.1 When a new position is created or an existing position becomes 
vacant, and after all transfer requests have been determined, the 
District shall offer the opportunity to promote, to employees within the 
District. An employee may apply for promotion to a position by filing a 
written notice with the District Office by the closing date listed on the 
posting. The closing date shall be at least five (5) working days from 
the date of posting.  

11.3.2 The District shall notify all employees of any promotional positions 
within the District as they occur by posting such positions for at least 
five (5) working days at each site.  

11.3.3 The District shall interview and consider all employees who possess 
the minimum qualifications for the promotional position prior to 
considering any applications from outside the District. 
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ARTICLE XII 
LEAVES OF ABSENCE 

 
12.1 Vacation Leave 
 

12.1.1 Each employee shall accrue vacation leave at the following rate: 
1 - 4 years: .833 days per month 
5 -14 years: 1.250 days per month 
15+ years: 1.666 days per month 
 

12.1.2 Employee work years are defined in article 6.1.1. Twelve (12) month 
employees shall be vested annually with the appropriate entitlement 
of vacation days on July 1. 

12.1.3 Employee work years are defined in article 6.1.1. Eleven (11) and ten 
(10) month employees shall receive vacation days pay at their per 
diem rate which is included in their monthly paychecks in lieu of 
vacation time per chart above. 

12.1.4 Employees who resign during the year shall have vacation time pro-
rated appropriate to the date of resignation. 

12.1.5 Vacation days may not be carried over from one year to the next. 

12.1.6 NOTE: Holidays, Article 13, are in addition to vacation days. No 
employee may take vacation without advance approval of the 
Superintendent or his/her designee. 

12.1.7 Vacations shall be scheduled at times to meet both the needs of the 
District and the wishes of the employee. If a conflict occurs between 
employees who work the same or similar operations as to when 
vacation shall be taken, to the extent possible, preference shall be 
given to the employee with the greater seniority so long as such 
preference does not impair the District's ability to fulfill its work 
requirements. 12 month employees shall submit a written request for 
vacation leave at least eight weeks in advance. 

12.1.8 When an employee has accumulated the maximum allowable 
vacation credit and when a critical emergency prevents his/her being 
off duty, the Superintendent may authorize payment in lieu of 
vacation earned above the maximum or may permit the accumulation 
of excess vacation credit for the duration of the emergency. 
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12.1.9 Any permanent classified employee who commences his/her 
prescribed vacation period and subsequently becomes ill or is 
bereaved such as defined in this Article before his/her vacation 
period has been completed, may at the employee's option, be 
placed on sick leave to the extent he/she as accumulated sick 
leave, under the following conditions: 

12.1.9.1 If the illness or bereavement is for three (3) consecutive days 
or more. 

12.1.9.2 If the illness or bereavement is such that had the employee 
been working he/she would have been absent on sick or 
bereavement leave. 

12.1.9.3 If the employee normally is required to return to duty 
immediately following the vacation period. 

12.1.9.4 If the request if filed with the Superintendent within two (2) 
weeks of the illness or bereavement or within, at the latest, 
one (1) week of the employee's return to duty unless 
extraordinary extenuating circumstances exist which prevent 
such filing. 

12.1.9.5 If the filed request fully outlines the reasons for the request 
and is fully substantiated to include medical reports in the 
case of illness. 

12.1.9.6 When all or part of an employee's vacation is to be converted 
to illness or bereavement leave, the appropriate vacation 
credit shall be restored to the employee's earned vacation 
balance. If possible, he/she will be granted opportunity to 
consume this vacation credit in order not to exceed the limit on 
accrued vacation. In other cases the Superintendent may, in 
his/her discretion, authorize payment as described in 
paragraph 4 above. 

12.2 Paid Sick Leave 

12.2.1 Sick leave is the authorized paid or unpaid absence of an employee 
due to disabilities caused by illness, injury, exposure to contagious 
disease, pregnancy, childbirth and recovery therefrom. Employee 
emergency medical appointments or medical appointments which 
cannot be scheduled outside regular working hours may be covered 
under sick leave. Sick leave may be used for either the employee’s 
own illness or injury or that of an immediate family member (i.e. 
spouse, domestic partner, child, father or mother, brother, sister, 
grandmother, grandfather, grandchild, son-in-law, daughter-in-law, or 
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those of the employee's spouse, or a “designated person” under 
California Healthy Workplace Healthy Families Act (HWHFA). 

12.2.1.1 “Designated person” for California’s Healthy Workplaces 
Healthy Families Act (HWHFA) purposes means “a person 
identified by the employee at the time the employee requests 
paid sick days” under the HWHFA, and for Kin Care. The 
individual need not be the equivalent of a family relationship. 

12.2.1.2 Unit members shall identify the designated person at the time 
they request the leave. Unit members may only identify one 
designated person per 12-month period (rolling). 

12.2.1.3 The terms here regarding “designated person” are intended to 
reflect the law and do not extend leave availability beyond 
legal requirements. 

12.2.2 At the beginning of each fiscal year, the sick leave "bank" of employee   
 shall be increased by the number of days of paid sick leave which he/she 
 would normally earn in the ensuing fiscal year. Unused sick leave shall be 
 cumulative. 

12.2.3 Classified employees employed five (5) days per week for twelve (12) 
 months are entitled to twelve (12) days sick leave each fiscal year 
 commencing on the first day of employment. Classified employees who 
 work five (5) days per week for less than a maximum day are entitled to 
 twelve (12) days sick leave each fiscal year each of the same length 
 regularly worked. Classified employees hired for less than a full work year 
 shall earn sick leave in direct proportion to that earned by a person 
 employed a full year in the same position. Employees who work less than 
 five (5) days per week shall receive sick leave in that proportion that their 
 number of work days bears to a full-time work week of five (5) days. A new 
 employee of the District shall not be eligible to take more than six (6) days 
 or the proportionate amount to which he or she may be entitled under this 
 section, until the first day of the calendar month after completion of six (6) 
 months of active service with the District. 

12.2.4 Employees absent more than three (3) consecutive days may be 
 required to submit a physician's statement explaining the reason for 
 absence and whether or not the employee can perform all assigned 
 duties. 

12.2.5  A sick leave absence shall commence when the employee or agent 
of the employee calls in to report the absence. A sick leave day, once 
commenced, may not be reinstated as a working day. 

12.2.6 In case of absence due to illness or accident, employees shall notify 
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their Principal or designee as soon as possible but not later than 7:00 
a.m. of the day sick leave commences. The Principal or designee 
shall be notified of intent to return to work not later than 3:00 p.m. on 
the day preceding the return. If such notification is not made, the 
Principal may ask the substitute to report to work on the next work 
day. 

12.2.7 An employee who is absent due to an accident or illness shall receive 
full pay because of accrued sick leave and shall receive normal 
health, dental, and life insurance fringe benefits. When an employee 
is absent, whether or not the absence arises out of or in the course of 
the employee's employment, and has first used all of his/her 
entitlement to sick leave, vacation compensation, compensatory time 
or other available paid leave, the employee shall be paid the 
difference between his current salary and the first step of the position 
classification for the period remaining through the fifth (5th) month of 
absence when a substitute employee is provided. Full pay shall be 
given when a substitute is not employed during the five (5) month 
period. An employee whose absence extends beyond the five (5) 
month period may upon written advice from a licensed medical 
advisor be granted by the Superintendent a leave of absence without 
pay, not to exceed one (1) year. No health, dental, or life insurance 
benefits will be provided by the District during this period, except as 
may be provided under the Family Medical Leave Act.  

12.2.8  However, the employee may, at his option, purchase such benefits at 
  the actual cost to the District by submitting all necessary payments to 
 the District Office prior to the date such payments become due. Upon 
 his/her return to work, the anniversary date of the step increase will 
 be changed to make adjustments for time not worked and covered by 
  sick leave. Five (5) month extended leave commences with the fiscal 
 year beginning July 1. 

12.2.9 Unlimited accumulation of sick leave shall be allowed. The 
 cumulative aspect of sick leave from year-to-year is based on accrual 
 at the rate specified in Section 12.2.3. 

12.2.10 If an employee leaves the employment of the District, accumulated 
 unused sick leave will not be credited to the employee's final 
 payment. In the event of the retirement of the employee, and 
 pursuant to statutes and regulations of the Public Employees' 
 Retirement System accumulated unused sick leave may be used as 
 a credit to the Public Employees' Retirement System. 

12.2.11 Compensation for days of sick leave used shall be paid at the 
 employee's regular rate of pay. Charges against the employee's 
 accrued eligibility shall be at the same rate paid. Any changes in an 
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 employee's status will be reflected accordingly in the employee's sick 
 leave. 

12.2.12 Transfer of earned sick leave to another school district: Eligible 
 employees shall be entitled to transfer accumulated sick leave from 
 Shoreline Unified School District to another school district subject to 
 the limitations under Education Code section 45202. 

12.2.13 A unit member may use his/her current and accrued sick leave to 
 attend to an illness of a child, parent, registered domestic partner, or 
 spouse of the unit member. Each calendar year the amount of such 
 leave shall not exceed the amount of the sick leave the unit member 
 would accrue during six months of employment (i.e., full time 12 
 month unit members = 6 days; full time 10 month unit members = 5 
 days). Such leave is in addition to that provided under Personal 
 Necessity. 

 
12.3 Industrial Accident and Industrial Sick Leave 

12.3.1 Leaves resulting from an industrial accident or industrial sickness 
shall be granted in accordance with the provisions of Education Code 
section 45191. For purposes of this contract, workers' compensation 
insurance is defined as the insurance program provided by the 
District for a state-mandated workers' compensation program. 

12.3.2 Allowable leaves shall be for a maximum of sixty (60) days for each 
accident in any one (1) fiscal year during which school is required to 
be in session, or when the employee would otherwise have been 
performing work for the District. Allowable leave shall not be 
accumulated from year to year. Allowable leave shall commence on 
the first day of absence. 

Payment for monthly salary lost while the employee is on industrial 
accident or illness leave shall not, when added to a temporary 
disability indemnity payment granted the employee under workers' 
compensation, exceed the normal monthly salary. 

12.3.3 Industrial accident or illness leave will be reduced by one (1) day for 
each day of authorized absence, regardless of a temporary disability 
indemnity award. 

12.3.4 When an industrial accident or illness occurs at a time when the full 
sixty (60) days will overlap into the next fiscal year, the employee 
shall be entitled to only that amount remaining at the end of the fiscal 
year in which the illness or injury occurred for the same illness or 
injury. 
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12.3.5 If the sixty (60) day leave of absence is exhausted and the employee 
is not medically able to return to work, he or she shall then be 
entitled to the provisions of Education Code section 45196. If the 
employee continues to receive temporary disability indemnity, he or 
she may elect to take as much of his or her accumulated sick leave 
which, when added to his or her temporary disability indemnity, will 
result in a payment to him or her of not more than his or her full 
salary. The employee shall endorse to the District the temporary 
disability indemnity checks on account of his or her industrial 
accident or illness if during any paid period he or she receives 
compensation from the District. Any employee receiving benefits 
from industrial accident or illness leave may be absent from the State 
of California for not more than forty-eight (48) hours, unless 
authorized by the Board of Trustees to travel outside the state. (Ref 
Ed. Code 45192). 

12.3.6 When all available leaves of absence, paid or unpaid, have been 
exhausted and if the employee is not medically able to assume the 
duties of the employee's position, the employee shall, if not placed in 
another position, be placed on a reemployment list for a period of 
thirty-nine (39) months. When available, during the thirty-nine (39) 
month period, the employee shall be employed in a vacant position in 
the class of the employee's previous assignment over all other 
available candidates except for a reemployment list established 
because of lack of work or lack of funds, in which case the employee 
shall be listed in accordance with appropriate seniority regulations. 

12.3.7 An employee who fails to accept an appropriate assignment after 
being medically approved therefore shall be removed from the 
reemployment list. Appropriate assignment is defined as an 
assignment in the employee's former class/position title, in his/her 
former status and time basis, and in assignment areas available. 

12.3.8 No absence under any paid leave provisions of this Article shall be 
considered as a break in service for any employee who is in paid 
status, and all benefits accruing under the provisions of the 
Agreement shall continue to accrue under such absence. 

 
12.4 Bereavement Leave 

 
12.4.1  A regular employee shall receive necessary leave of absence with  

   full pay not to exceed three (3) days, or five (5) days if more than 350 
   miles of travel is required, in the event of the death of a member of  
   the immediate family. If bereavement involves travel of less than  
   350 miles, the employee make take an additional two (2) days of  
   leave as unpaid leave. 12 month employees may, at their option  
   apply vacation leave to those two (2) additional days to remain  
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   in paid status. The immediate family means the mother, father, step-
   mother, step-father, legal foster parents, grandmother, grandfather,  
   or grandchild of the employee or the spouse of the employee and the 
   spouse, son, step-son, son-in-law, daughter, step-daughter,   
   daughter-in-law, brother, brother-in-law, sister, sister-in-law of the  
   employee or any relative living in the immediate household of the  
   employee, registered domestic partner, or those of the employee's  
   spouse, or a “designated person” as defined in Art. 12.2.1, or such  
   other persons as the Superintendent may designate out of   
   consideration of unusual circumstances and conditions. If needed,  
   additional absence without loss of salary may be authorized by the  
   Superintendent. If additional time is needed, the employee may use 
   accrued vacation time or request a leave of absence without pay.  
   The Superintendent may or may not, in his/her discretion, grant a  
   leave of absence without pay.  

12.5 Personal Necessity 

In order to receive leave under this provision, the person requesting the leave must 
notify his/her most immediate supervisor who is management. 
 
12.5.1 A classified employee may elect to use, not to exceed a total of 

seven (7) days in any one (1) fiscal year, sick leave which has been 
earned, for personal necessities which fall into the following 
categories: 

12.5.1.1 Bereavement leave which may be necessary beyond 
that authorized in the Article. 

12.5.1.2 Accident or emergency involving his/her person or 
property, or the person or property of a member of 
his/her immediate family, as defined under 
Bereavement Leave. 

12.5.1.3 Appearance in any court or before any administrative 
tribunal as a litigant, part, or witness under subpoena or 
any order made with jurisdiction, and for which no other 
leave is provided for this Article. 

12.5.1.4 Personal business such as arranging bank loans, 
closing escrow, IRS that cannot be conducted after 
regular working hours or during vacation. 

12.5.1.5 Such other reasons which may be prescribed by the 
 Governing Board. 

12.5.1.6 Beginning with the 2007-08 school year, four (4) days 
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 may be used as personal days with no more than two 
 (2) days used consecutively, unless it is signed off by 
 the Principal and reviewed and approved by the 
 Superintendent. 

12.6 Jury Duty and Witness 

12.6.1 Leave of absence for jury service shall be granted to any classified 
employees who have been officially summoned to jury duty in local, 
state, or federal court. Leave shall be granted for the period of the 
jury service. The employee shall receive full pay while on leave 
provided that the jury service fee for such leave is assigned to the 
District and the subpoena or court certification is filed with the 
Superintendent. Request for jury service leave shall be made by 
presenting the official court summons to jury service to the immediate 
supervisor as soon as possible after receipt of such summons. 

12.6.2 Leave of absence to serve as a witness in court case shall be 
granted an employee when he has been served a subpoena to 
appear as a witness not as the litigant in the case. The length of the 
leave granted shall be for the number of days in attendance in court 
as certified by the clerk or other authorized officer of the court. The 
employee shall receive full pay during the leave period, provided that 
the witness fee for such leave is assigned to and the subpoena or 
court certification is filed with the Superintendent. Request for leave 
of absence to serve as a witness shall be made presenting the official 
court summons to the immediate supervisor as soon as possible. 

12.6.3 The jury service fee and witness fee referred to in 1 and 2 
respectively do not include reimbursement for transportation 
expenses. 

12.6.4 An employee who is required to report to jury service but whose jury 
services are not required that day shall inform his/her immediate 
supervisor of such action. 

 
12.7 Military Leave   
 

 Military leave of absence shall be granted and compensated in accordance with 
 the Military and Veterans Code. 

 

12.8 Maternity/Paternity Leave 

12.8.1 An employee shall be granted leave with pay for any period of 
disability contributed to by pregnancy, miscarriage, abortion, 
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childbirth, and recovery therefrom as confirmed by a physician and in 
accordance with the provisions of Section 12.2 of this Article. 

12.8.2 An employee who is pregnant shall advise her supervisor and give 
an estimate of the dates (as confirmed by a physician's statement) 
the employee anticipates to be absent on account of disability related 
to the pregnancy. 

12.8.3 The employee is entitled to use accumulated sick leave and other 
salary continuance benefits and extended disability pay (upon 
termination of accrued sick leave and other available paid leave) for 
the period of disability. 

12.8.4 The employee shall request a maternity leave from the District in 
writing supported by a physician's statement attesting to the disability 
and specifying the anticipated period of absence. The district may, at 
its option, obtain other medical opinions in addition to the employee's 
own physician. 

12.8.5 A leave of absence longer than the period of disability is a general 
leave of absence, not a maternity leave or a disability leave to which 
benefits are attendance and must be requested separately. 

12.8.6 During a period of leave without pay, no health, dental, or life 
insurance benefits will be provided by the District. However, the 
employee may, at his/her option purchase such benefits at the actual 
cost to the District by submitting all necessary payments prior to the 
date such payments become due. 

12.8.7 Ability of an employee to return to work following childbirth shall be 
determined by the employee in consultation with her physician, 
subject to the right of the District to receive a physician's opinion in 
writing as to the physical ability of the employee to perform duties. 

12.8.8 Paternity leave shall be available pursuant to the provisions of 
Family Care and Medical Leave (see Exhibit "H"). 

12.9 Leave Reporting 

12.9.1 The District shall maintain a record of all leave taken and the leave 
balance accumulated by each employee. 

12.9.2 Any absence of thirty (30) minutes or less will be charged one-half 
(1/2) hour. Any absence over thirty minutes (30) but less than sixty 
(60) minutes will be charged as one (1) full hour, etc. 

12.9.3 Absence from work required in order to have fingerprints recorded 
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and physical examinations for continued employment purposes, 
written or oral examinations or tests, appointments and interviews 
which may serve to advance the employee's status or position with 
the District, will not be chargeable against accrued leave. Such 
absences must be cleared with his/her most immediate supervisor 
who is management prior to the absence so that the supervisor may 
make any arrangements necessary. 

12.9.4 Absences from work taken by permanent employees for the 
purposes of doctor or dentist appointments will be reported and 
charged against the employee's accrued sick leave totals, if any. If 
the employee has no accrued sick leave such time absent will be 
 deducted from the employee's wages. 

12.9.5 Every absence of each employee shall be reported and recorded in a 
manner prescribed by the District. 

12.10 Return to Work After Illness or Disability   

 When an employee is absent due to illness or disability, the Superintendent may 
 require that the employee obtain a written doctor's approval prior to return to 
 work or may require that the employee pass a medical examination prior to 
 his/her return to work, the cost of which is borne by the District.   

12.11 Unpaid Leave  

 Unit members may apply for unpaid leave. The decision to grant or deny such 
 request for unpaid leave shall be made by the Governing Board. Such leaves shall 
 be for a maximum of one (1) year. 

12.12 Family Care and Medical Leave  

 Unit members shall be eligible for Family Care  and Medical Leave pursuant to 
 Administrative Regulation 4161.8 (see Exhibit H). 

 
 
12.13 Catastrophic Leave Bank 

12.13.1 Creation 

12.13.1.1 The Association and the District agree to create a 
Catastrophic Leave Bank effective July 1, 2021. The 
Catastrophic Leave Bank shall be funded in accordance with 
the terms of Section 12.13.2 below. 
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12.13.1.2 For the purposes of this section, a "day" shall be any day a 
unit member is expected to be on duty as determined by the 
terms of this Agreement. 

12.13.1.3 Days in the Catastrophic Leave Bank shall accumulate from 
year to year. 

12.13.1.4 Days shall be contributed to the Bank and withdrawn from 
the Bank without regard to the daily rate of pay of the 
Catastrophic Leave Bank participant. 

12.13.1.5 The Catastrophic Leave Bank shall be administered by a joint 
committee comprised of three (3) members appointed by the 
Association and two (2) members appointed by the District. 

12.13.2 Eligibility and Contributions 

12.13.2.1 All unit members on active duty with the District are eligible to 
contribute to the Catastrophic Leave Bank. 

12.13.2.2 Participation is voluntary but requires contribution to the 
Bank. Only contributors will be permitted to withdraw from the 
Bank. 

12.13.2.3 Unit members who elect not to join the Catastrophic Leave 
Bank upon first becoming eligible have a waiting period of 
twenty (20) days after joining the bank before becoming 
eligible to withdraw from the Bank, 

12.13.2.4 The contribution, on the appropriate form, shall be authorized 
by the unit member and continued from year to year until 
canceled by the unit Member. 

12.13.2.5 Cancellation occurs automatically whenever a unit member 
fails to make her/his annual contribution or assessment. 
Cancellation, on the proper form, may be affected at any time 
and the unit member shall not be eligible to draw from the 
Bank as of the effective date of the cancellation. Sick leave 
previously authorized for contribution to the bank shall not be 
returned if the unit member effects cancellation. 

12.13.2.6 Contributions shall be made between July 1 and October 1 of 
each school year. Unit members returning from extended 
leave which included the enrollment period and new hires will 
be permitted to contribute within 30-calendar days of 
beginning work. The District shall supply enrollment forms for 
the Catastrophic Leave Bank to all new unit members and 
those unit members returning from leave. 
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12.13.2.7 The annual rate of contribution by each participating unit 
member for each school year shall be one (1) day of sick 
leave that shall be deemed to equate to the legal minimum 
required by Education Code Section 44043.5. 

12.13.3 Withdrawal from the Bank 

12.13.3.1 Catastrophic Leave Bank participants whose paid leave is 
exhausted may withdraw from the Bank for catastrophic 
illness or injury. Catastrophic illness or injury shall be defined 
as any illness or injury that incapacitates a unit member or a 
member of the unit member's family for over ten (10) 
consecutive duty days which requires the unit member to 
take time off work to care for that family member. If a 
reoccurrence or a second illness or injury incapacitates a unit 
member or member of the unit member's family within 12 
months, it shall be deemed catastrophic after five (5) 
consecutive days. Thus, a unit member who used the Bank, 
after exhaustion of sick leave, for 25 days to care for her/his 
spouse who dies of cancer, and, after returning to work, 
suffers a heart attack, shall be deemed to have a second 
catastrophic illness and may again withdraw from the bank 
after five (5) consecutive days off work. 

12.13.3.2 Unit members must use all sick leave, but not differential 
leave, as defined in Article 10, Section 10.2, available to 
them before being eligible for a withdrawal from the Bank. 

12.13.3.3 Unit members who have exhausted sick leave, but still have 
differential leave available are eligible for a withdrawal from 
the Catastrophic Leave Bank. The District shall pay the unit 
member full pay and the Bank shall be charged one-half (1/2) 
day. 

12.13.3.4 The first ten (10) days of illness or disability must be covered 
by the unit member's own sick leave, differential leave, or 
leave without pay, the first time said unit member qualifies for 
a withdrawal from the Bank. For subsequent withdrawals 
within twelve (12) consecutive months, the first five (5) duty 
days of illness must be covered by the unit member's own 
sick leave, differential leave, or leave without pay. 

12.13.3.5 If a unit member is incapacitated, applications may be 
submitted to the Committee by the participant's agent or 
member of the unit member family. 

12.13.3.6 Withdrawals from the Catastrophic Leave Bank shall be 
granted in units of no more than 30 duty days. Unit members 



Collective Bargaining Agreement – CSEA/SUSD 
 

____________________________________________________________________________ 
49 

  
 

may submit requests for extensions of withdrawals as their 
prior grants expire. A unit member's withdrawal from the 
bank may not exceed the statutory maximum period of twelve 
(12) consecutive months. 

12.13.3.7 Unit members applying to withdraw or extend their 
withdrawal from the Catastrophic Leave Bank will be required 
to submit a doctor's statement indicating the nature of the 
illness or injury and the probable length of absence from 
work. Members of the Committee shall keep information 
regarding the nature of the illness confidential. 

12.13.3.8 Leave from the Bank may not be used for illness or disability 
which qualifies the unit member for worker compensation 
benefits. 

12.13.3.9 If the Catastrophic Leave Bank does not have sufficient days 
to fund a request, the Committee is under no obligation to 
provide days and the District is under no obligation to pay the 
participant any funds whatsoever. If the Committee denies a 
request for withdrawal, or an extension of withdrawal, 
because of insufficient days to fund the request, they shall 
notify the unit member, in writing, of the reason for the denial. 

12.13.3.10 Withdrawals shall become effective immediately upon the 
exhaustion of sick leave or the waiting periods provided for in 
Sections 12.13.2.3 and 12.13.3.4, whichever is greater. 

12.13.3.10.1 For example, if a unit member contributed when first 
eligible to contribute (Section 12.13.2.3) and had ten 
(10) days of accumulated sick leave when the illness 
began (Section 12.13.3.4), she/he shall begin 
withdrawing upon the 11th duty day, if otherwise 
eligible. If the unit member had fifteen (15) days of 
sick leave at the beginning of the illness, she/he shall 
begin withdrawing days on the 16th duty day. If the 
unit member had five (5) days of sick leave at the 
beginning of the illness, she/he shall begin 
withdrawing days on the eleventh (11th) duty day. 

12.13.4 Administration of the Bank 

12.13.4.1 The Catastrophic Leave Bank committee shall have the 
responsibility of maintaining the records of the Catastrophic 
Leave Bank, receiving withdrawal requests, verifying the 
validity of requests, approving or denying the requests, and 
communicating its decisions, in writing, to the unit member 
participants, to the Association, and to the District. 
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12.13.4.2 The committee's authority shall be limited to administration of 
the Bank. The committee shall approve all properly submitted 
requests complying with the of this Article. Withdrawals may 
not be denied on the basis of the type of illness or disability. 

12.13.4.3 Applications shall be reviewed and decisions of the 
committee reported to the applicant, in writing, within ten (10) 
duty days of receipt of the application. 

12.13.4.4 The committee shall keep all records confidential and shall 
not disclose the nature of the illness except as is necessary 
to process the request for withdrawal and defend against any 
denials. 

12.13.4.5 By October 5 of each school year, the District shall notify the 
committee of the following: 

12.13.4.5.1 The total number of accumulated days in the Bank on 
June 30th of the previous school year. 

12.13.4.5.2 The number of days contributed by unit members for 
the current year. 

12.13.4.5.3 The names of participating unit members. 

12.13.4.5.4 The number of days contributed by the District. 

12.13.4.5.5 The total number of days available in the Bank. 

12.13.4.6 As requested by the Committee, the District shall notify the 
committee of the following: 

12.13.4.6.1 The names of any additional unit members who have 
joined in accordance with Section 12.13.2. 

12.13.4.6.2 The names of any unit members who have canceled 
participation in accordance with Section 12.13.2. 

12.13.4.6.3 The total number of days in the Bank at the beginning 
of the previous month. 

12.13.4.6.4 The total number of days added to the Bank by new 
participants and the District's match. 

12.13.4.6.5 The total number of days awarded during the previous 
month and to whom they were awarded. 

12.13.4.6.6 The total number of days remaining in the Bank on the 
last day of the month. 
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12.13.4.7 If the Catastrophic Leave Bank is terminated for any reason, 
the days remaining in the Catastrophic Leave Bank shall be 
returned to the then current members of the Bank 
proportionately. 
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ARTICLE XIII 
HOLIDAYS 

 
13.1 Unless otherwise declared by the District Board or by law, all regular employees in 

the bargaining unit will be granted the following paid holidays (See Exhibit F): 

New Years Day…………………………... January 1 
Martin Luther King Jr. Day……………….Third Monday in January 
Lincoln's Birthday…………………………February 12 
Presidents' Day…………………………...Third Monday in February 
Memorial Day…………………………….. Last Monday in May 
Juneteenth……………………………….. June 19 
Independence Day………………………. July 4 
Labor Day………………………………… First Monday in September 
Admission Day…………………………… In lieu day - the work day immediately 

preceding Christmas day 
Veteran's Day………………………………November 11 
Thanksgiving Day………………………… The Thursday proclaimed by the President 
  and the following Friday (2 days) 
Christmas Day……………………………. December 25 

13.2 Every day declared by the President, Congress, or Governor of this state as a 
public fast, mourning, thanksgiving, or holiday, or any day declared a holiday by 
the Governing Board for certificated or classified employees shall be a paid holiday 
under the Education Code 45203. 

13.3 All employees as part of the classified service shall be entitled to establish paid 
holidays provided they are in paid status during any portion of their working day 
immediately preceding or succeeding the holiday. 

13.4 When a holiday falls on a Saturday, the holiday shall be observed on the preceding 
Friday. When a holiday falls on a Sunday, the holiday shall be observed on the 
succeeding Monday. 

13.5 CSEA shall be entitled to appoint at least one (1) representative to the District 
Calendar Committee. 
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ARTICLE XIV 
EVALUATIONS 

 
14.1 The District is interested in collaborating with CSEA to develop an evaluation that 
 system supports and incentivizes professional development and growth.  
  
14.2 Evaluations should highlight employee strengths and weaknesses in such a way 
 as to recognize quality performance, motivate improvement, and maintain a high 
 degree of morale and harmony in the workplace and remediate poor work 
 performance. 

14.3 Probationary employees, both newly hired and promotional, shall receive one (1) 
 formal performance evaluation on the form mutually agreed (see Exhibit I) upon by 
 the District and CSEA during the first six (6) months of the probationary period. 
 Probationary employees shall be formally evaluated at least once during the six-
 month probationary period. At the request of the District and with the written 
 agreement of the affected unit member and CSEA, the probationary period may be 
 extended for up to three (3) additional months for the unit member. Non-duty days 
 and or recess periods greater than one (1) week shall not be counted as part of the 
 six-month probationary period.  

Permanent employees shall receive one (1) formal professional evaluation every 
year, to be completed prior to March 15th. After two (2) consecutive years of 
satisfactory evaluations after becoming permanent, the employee shall be 
evaluated every other year. Any employee, whether probationary or permanent, 
may be evaluated for unsatisfactory service at any time. An employee may request 
an evaluation. Requested evaluations shall not exceed more than two (2) per year. 

14.3.1  Evaluations shall be performed by the employee's immediate supervisor  
  (not a member of the bargaining unit). Employees having two (2) or more  
  immediate supervisors shall receive an evaluation from one (1) supervisor  
  assigned as a primary supervisor. All supervisors shall work collaboratively 
  together on the evaluation. The primary supervisor shall sign the evaluation 
  prior to presenting it to the employee. 

14.3.2  Input for performance evaluations shall be limited to those individuals who          
possess extensive personal knowledge of the employee's job performance. 
Each individual whose input is obtained shall be identified on the evaluation 
form by the primary supervisor. 

14.3.3  The primary supervisor shall schedule a personal meeting with the 
employee evaluated to review the evaluation, and provide free 
communication between them toward seeking the best working relationship 
possible. Evaluation reviews may be used to set goals for the employee for 
the future, to identify areas in which the employee might seek improvement 
through education or training and generally ensure that the employee and 
supervisor share an understanding of the goals and mission of the 
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workplace. No evaluation shall be complete for filing until such a meeting 
has been held. 

14.3.4  The employee shall sign the evaluation at the review meeting. The 
employee's signature does not imply agreement with the supervisor's 
ratings but indicates the employee and supervisor have met and reviewed 
the evaluation. 

14.3.5  The employee shall have the right to prepare a written response to the 
evaluation within ten (10) working days. This response shall become a part 
of the formal evaluation, and shall be attached to the original evaluation 
form in the employee's file. 

14.3.6  The original evaluation form shall be inserted in the employee's personnel 
file. The employee shall receive a copy of the completed evaluation, as 
shall the primary supervisor. 

14.3.7  An employee may appeal an evaluation she/he believes to be incorrect or 
unfair, initiating the appeal at the next level of supervision, within ten (10) 
working days of receipt of the evaluation. The employee may continue the 
appeal up to the Superintendent if not satisfied. 

14.3.8  Alleged procedural violation of this Article, but not the contents of the 
evaluation, shall be subject to the grievance procedure. 

14.4  Personnel Files   

 There shall be maintained at the District Office one (1) central personnel file for 
each employee. These files shall be maintained in one (1) location under, secure 
storage. Each employee's personnel file constitutes the permanent, official record 
of her/his employment, and is the file referred to in Education Code section 44031. 
Access to an employee's personnel file shall be limited to the employee, District 
trustees, and management, supervisory and confidential employees on official 
business, any representative of the employee with the employee's written 
authorization, and any individual authorized access by order of a court of law. 

 14.4.1  No action may be taken against an employee based on documentary 
   or recorded materials which are not a part of the personnel file.  
   Documentary or recorded materials to be placed in an employee's  
   personnel file by the District shall be initialized and dated by the  
   individual entering same. A copy of all materials entered in the  
  personnel file shall be provided to the employee at the time the material is  
  entered. 

14.4.2   Employees may inspect their personnel files with prior notice at any time the 
  District Office is open for business and the employee is not on duty or has  
  made arrangements with his/her immediate supervisor for that purpose. The 
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  District has the right to observe file inspections to ensure security of the file 
  contents. 

14.4.3   Documentary or recorded materials of a derogatory nature shall not be  
  entered in an employee's personnel file until the employee has been  
  provided a copy of the material along with written notice it is going to be  
  entered in his/her file. The notice shall indicate the date on which the  
  materials will be entered, which shall not be sooner than five (5) working  
  days following receipt of the notice by the employee. 

   Employees shall have the right to obtain copies of any materials contained 
  in their personnel files. The District shall provide requested copies to an  
  employee without charge, and within a reasonable period of time. 
 

14.4.4 Working Files   
 
 The District shall not base any action against an employee on materials 

contained in a supervisor's casual working file which are not also entered 
into the employee's personnel file. Working files are to be viewed as 
conveniences of the supervisor only, and have no legal existence. 

 
14.5 Conflict Resolution 

 
14.5.1  The parties recognize the need for a procedure that provides a foundation 

 for positive, non-adversarial resolution of potential conflicts resulting from 
 employee performance or behavior. 

 
14.5.2  The expressed intention of this procedure is for all parties to engage in a 

candid, non-adversarial review of incidents and issues which may lead to 
more formal discipline. It is also intended to reduce tensions and to resolve 
specific conflict areas. 

   
14.5.3 This procedure is not intended to circumvent the District’s ability to impose 

 appropriate disciplinary action for just cause. Rather, it is an effort to 
 address smaller conflicts before they become larger issues. 

 
 
14.5.4  Procedure 

 
  14.5.4.1  Should a conflict arise, an employee or supervisor may  
    contact the Chapter Chief Union Steward or designee to  
    implement this procedure. 
 
  14.5.4.2  Upon notification, the Chief Union Steward or designee  
    shall schedule a meeting within five (5) working days to  
    meet with the parties involved. The supervisor of the involved 
    parties will be notified, as well. Should all parties agree to  
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    participate the involved parties shall draft a separate list of  
    issues to be discussed at the meeting. The lists should be  
    exchanged between the employee and the involved parties at 
    least three (3) days prior to the scheduled meeting. 
 
  14.5.4.3  The meeting should be conducted in an atmosphere   
    conducive to conflict resolution and in a non-adversarial  
    manner. Each participant should be given ample opportunity  
    to discuss the items on his or her list. The discussion   
    should occur in a candid, non-hostile, non-threatening  
    environment. 
 
  14.5.4.4  The parties agree to reduce to writing a description of   
    goals and objectives reached as a result of this procedure  
    and shall develop a timeline for each specific goal or   
    objective. The time lines should not exceed sixty (60)   
    calendar days. 
 
  14.5.4.5  Upon expiration of the time lines, the involved parties and  
    the Chief Union Steward or designee shall meet to review  
    the goals and objectives set at the original meeting. 
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ARTICLE XV 
GRIEVANCE PROCEDURE 

 
15.1 Definitions 

15.1.1 A "Grievance" is an allegation that the grievant has been directly or 
adversely affected by an interpretation, application, or violation of this 
Contract. 

15.1.2 A grievance may be an employee or the CSEA. 

15.1.3 A business day or work day is one in which the District Office is open 
for business. 

15.1.4 Immediate supervisor is the lowest level administrator who has been 
designated by management to adjust grievances and who has 
immediate jurisdiction over the grievant. 

15.2 General Provisions 

15.2.1 Within the time limit indicated in the appropriate levels, the grievant, 
the immediate supervisor or subsequent levels of management may 
request a personal conference and such requests shall be honored. 

15.2.2 Until final disposition of a grievance is accomplished, the grievant is 
required to conform to the original direction of his/her supervisor. 

15.2.3 An employee may be represented at all stages of the grievance 
procedures, by himself or herself, at his/her option, by a 
representative of the Association. 

15.2.4 Time limits for appeal provided in each level shall begin the day 
following receipt of the written decision by the grievant. 

15.2.5 When it is necessary for a representative designated by CSEA to 
investigate a grievance or attend a grievance meeting or hearing 
during the day, he/she will, upon notice to the Principal or immediate 
supervisor by the President of the CSEA, be released without loss of 
pay in order to permit participation in the foregoing activities. Any unit 
member who is requested to appear in such investigations, meetings, 
or hearings as a witness will be released for the appropriate amount 
of time to testify if necessary with no loss of pay. 

15.2.6 The grievant and any necessary witness shall appear at any hearing 
required by these grievance procedures during working hours. The 
preparation of the grievance shall be on the employee's own time. 
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15.2.7 No reprisals of any kind will be taken by the Superintendent or any 
member or representative of the administration in the grievance 
procedures by reason of such participation. 

15.2.8 All documents, communications, and records dealing with the 
processing of a grievance will be filed in a separate grievance file 
and will not be kept in the personnel file of any of the participants. 
Support documents originally contained in personnel files will be 
returned to the files unless eliminated by the grievance procedure. 

15.2.9 On May 8, 2013, the parties agreed to a revised Grievance form 
(Exhibit G). 

15.3 Informal Level 

 15.3.1  Before filing a formal grievance, the grievant shall attempt to   
   resolve it by an informal conference with his/her immediate   
   supervisor. This conference shall be held within twenty (20)   
   business days of the date the grievant knew or should have known  
   of the violation. 
 
15.4 Formal Levels  
 
 15.4.1  Level I  

15.4.1.1 If the grievance is not resolved to the satisfaction of the 
grievant at the Informal Level, a formal grievance may 
be filed by the grievant within ten (10) business days of 
the informal conference. The grievant must present 
his/her grievance in writing on the Grievance form to 
his/her supervisor. (See Exhibit G). 

15.4.1.2 This statement shall be a clear, concise statement of 
the grievance, the circumstances involved, the decision 
rendered at the informal conference, and the specific 
remote remedy sought. 

15.4.1.3 The immediate supervisor shall meet with the aggrieved 
party and/or designated CSEA representative, and 
respond in writing as soon as possible but not to 
exceed ten (10) business days. Failure by the grievant 
to appeal a decision within ten (10) business days shall 
be deemed an acceptance of the decision. Failure by 
the immediate supervisor to communicate his decision 
within the specific time limit shall permit the grievant to 
appeal to the next level without the written decision. 



Collective Bargaining Agreement – CSEA/SUSD 
 

____________________________________________________________________________ 
59 

  
 

 
15.4.2 Level II 

15.4.2.1 In the event the grievant is not satisfied with the decision 
 at Level I, the grievant may appeal the decision on the 
 form prescribed by the District to the Superintendent, or 
 his designee, within ten (10) business days after 
 receiving a decision from Level I. 

15.4.2.2 This statement shall include a copy of the original 
grievance and appeal, the decisions rendered and a 
clear, concise statement of the reasons for the appeal. 

15.4.2.3 The Superintendent, or designees, shall meet with the 
grievant and shall communicate a decision in writing to 
the grievant as soon as possible, but not to exceed 
fifteen (15) business days after receiving the appeal. 
Failure by a grievant to appeal a decision within the 
specified time limits shall be deemed an acceptance of 
the decision. Failure by the Superintendent to 
communicate his decision within the specified time 
limits shall permit the grievant to appeal to the next 
level without a written decision. 

  
 15.4.3   Level III 

15.4.3.1 The aggrieved party and/or CSEA may appeal the 
decision to Mediation by completing the prescribed form 
and submitting it to the Superintendent within ten (10) 
business days after the receipt of the decision from the 
Superintendent. 

15.4.3.2 Within ten (10) business days following the appeal, the 
CSEA shall so notify the California State Mediation and 
Conciliation Service (CSMCS). CSMCS shall appoint a 
mediator who shall schedule a mediation conference at 
the earliest possible date. Mediation conferences shall 
take place at a convenient location and time. 

15.4.3.3 Each party shall designate its representative for the 
mediation conference. There shall be one (1) person 
from each party designated as spokesperson for the 
party at the mediation conference. 

15.4.3.4 The mediator shall assist the parties in resolving the 
grievances. The mediator shall have the authority to 
meet separately with either party, but shall not have the 
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authority to compel the resolution of the grievance. 

15.4.3.5 If, after due diligence, but not to exceed twenty (20) 
calendar days, the mediator concludes resolution is not 
possible, the mediator shall notify both parties. 

15.4.3.6 The cost, if any, of the mediator shall be borne by the 
District. 

 
 15.4.4   Level IV 
 

15.4.4.1 If the grievance is not resolved at the mediation level, 
the grievant, may, with the concurrence of CSEA, 
request arbitration of the dispute. 

 
 The request shall be made by written notice to the 

Superintendent within ten (10) calendar days of the 
receipt of the notice by the mediator that resolution is 
not possible and shall contain the same information as 
set forth in Level II. 

15.4.4.2 The Arbitrator will be selected by mutual agreement 
between the District and CSEA. 

15.4.4.3 After hearing the evidence, the Arbitrator shall submit 
his/her findings/conclusions to the CSEA and 
Superintendent. The decision of the Arbitrator will be 
final and binding upon the parties. 
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ARTICLE XVI 
DISCIPLINE 

 
16.1 Termination of Probationary Employment   
 
 At any time prior to the expiration  of the six (6) month probationary period, the  
 District may, at its discretion, release a probationary classified employee from 
 district employment. A probationary employee shall not be entitled to a hearing. 

16.2 Disciplinary Action   

 Permanent classified employees shall be subject to disciplinary action (suspension 
 "without pay, demotion, dismissal, or any reassignment) only for cause. The  
 Board's determination of the sufficiency of the cause for disciplinary action shall 
 be conclusive. 

16.2.1  Causes 

The following constitutes cause for disciplinary action against a 
permanent classified employee: 

16.2.1.1 Falsifying any information supplied to the school district, 
including, but not limited to, information supplied on 
application forms, employment records, or any other 
school district records. 

16.2.1.2  Incompetency. 
16.2.1.3 Inefficiency. 
16.2.1.4 Neglect of duty. 
16.2.1.5 Insubordination. 
16.2.1.6 Dishonesty. 

16.2.1.7 Drinking alcoholic beverages while on duty or in such 
 close time proximity hereto as to cause any detrimental 
 effect upon the employee or upon employees 
 associated with him/her. 

16.2.1.8 Addiction to the use of controlled substances. 

16.2.1.9 Conviction of a felony, conviction of any sex offense 
 made relevant by provisions of law, or conviction of a 
 misdemeanor which is of such a nature as to adversely 
 affect the employee's ability to perform the duties and 
 responsibilities of his/her position. A plea or verdict of 
 guilty, or a conviction following a plea of nolo 
 contendere is deemed to be a conviction within the 
 meaning of this section. 
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16.2.1.10 Absence without leave. 

16.2.1.11 Immoral conduct. 

16.2.1.12 Discourteous treatment of the public, students, or other 
 employees. 

16.2.1.13 Improper political activity. 

16.2.1.14 Willful disobedience. 

16.2.1.15 Misuse of district property. 

16.2.1.16 Violation of district, Board or departmental rule, policy, 
 or procedure. 

16.2.1.17 Failure to possess or keep in effect any license, 
 certificate, or other similar requirement specified in the 
 employee's class specification or otherwise necessary 
 for the employee to perform the duties of the position. 

16.2.1.18 Refusal to take and subscribe any oath or affirmation 
 which is required by law in connection with his/her 
 employment. 

16.2.1.19 Physical or mental disability, which disability precludes 
 the employee from the proper performance of his/her 
 duties and responsibilities as determined by competent 
 medical authority, except as otherwise provided by a 
 contract or by law regulating retirement of employees. 

 
16.2.1.20 Unlawful discrimination, including harassment, on the 
 basis of race, religious creed, color, national origin, 
 ancestry, physical handicap, marital status, sex, or age 
 against the public or other employees while acting in 
 the capacity of a district employee. 
 
16.2.1.21 Unlawful retaliation against any other district officer or 
 employee or member of the public who, in good faith, 
 reports, discloses, divulges, or otherwise brings to the 
 attention of any appropriate authority any information 
 relative to actual or suspected violation of any law of 
 this State or the United States occurring on the job or 
 directly related thereto. 
 
16.2.1.22 Any other failure of good behavior during duty hours 
 which is of such nature that it causes discredit to the 
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 district or his/her employment. 

Except as defined above, no disciplinary action shall be taken for any 
cause which arose prior to the employee's becoming permanent, nor 
for any cause which arose more than two years preceding the date of 
the filing of the notice of cause unless such cause was concealed or 
not disclosed by such employee when it could be reasonably 
assumed that the employee would have disclosed the facts to the 
district. 

16.3 Initiation and Notification of Charges The District Superintendent or designee 
may initiate disciplinary action as defined herein against a permanent classified 
employee. To the extent possible, and based on the specific situation, progressive 
discipline procedures generally will be employed prior to the initiation of disciplinary 
action against a classified employee. 

Prior to initiating disciplinary action and filing written charges with the Board, the 
Superintendent or designee shall meet with the employee and review the discipline 
proposed. If, after such meeting the Superintendent or designee is not persuaded 
by the employee's responses, the Superintendent shall pursue formal disciplinary 
action against the employee. 

In all cases involving a disciplinary action, the person initiating said action shall file 
a written recommendation of personnel action with the Board. A copy of the 
recommendation shall be served upon the employee either personally or by 
registered or certified mail, return receipt requested, at the employee's last known 
address. A copy of such recommendation shall also be provided to CSEA. The 
recommendation shall include: 

 
16.3.1  A statement of the nature of the personnel action. 
 
16.3.2  A statement the cause of causes therefore as set forth above. 
16.3.3 A statement of the specific acts or omissions upon which the 

causes are based. 
 
16.3.4 A statement of the employee’s right to appeal the 

recommendation and the manner and time within which 
his/her appeal must be filed. 

 
16.3.5 A card or paper, the signing and filing of which shall constitute 

a demand for hearing and a denial of all charges. 
 
16.4 Right to Appeal   
 
 The employee may, within five (5) calendar days after receiving the 
 recommendation of disciplinary action described above, appeal by signing and 
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 filing the card or paper included with the recommendation or any other written 
 document signed and appropriately filed within the specified time limit. 

If the employee against whom a recommendation of disciplinary action has been 
filed fails to file a notice of appeal within the time specified in these rules, the 
employee shall be deemed to have waived his/her right to appeal, and the Board 
may order the recommended personnel action into effect immediately. 

16.5 Hearing Procedure 

16.5.1 Upon receipt of an appeal from intended disciplinary action, 
the governing board will consider the appeal, and within thirty 
(30) days after receipt of the appeal, shall conduct a hearing 
as provided by law and render judgment to affirm, modify, or 
revoke the action being appealed. 

16.5.2 The employee shall have the right to appear in person on 
his/her own behalf, with counsel or such representation as 
he/she considers necessary, and be heard in his/her defense. 

16.5.3 All hearings shall be held in closed session of the governing 
board unless the appealing employee requests an open 
hearing on his/her written appeal. 

16.5.4 The finding and decision of the governing board on the appeal 
shall be final and conclusive on all parties. 

16.5.5 If the evidence presented by the employee sustains all or part 
of the appeal, the governing board shall order full or part of 
his/her compensation from the time of dismissal, suspension, 
demotion or other disciplinary action as it deems appropriate 
and shall order the employee's reinstatement. 

16.5.6 A copy of the written decision by the Board shall be sent to the 
employee and his/her representative no later than five (5) work 
days after it is adopted. 

16.6 Suspension with Pay   

 In cases of dismissal and/or where it is felt that  district personnel, students, 
 district property or the public are endangered, the Superintendent may 
 suspend an employee with pay by giving a written notice to the employee 
 and to CSEA prior to a hearing being held. However, the procedure for  
 notice, hearing, etc., as provided in this Article  shall be followed. The 
 employee shall remain in paid status until a final decision has been made 
 which may include disciplinary action or  reinstatement to the position held 
 prior to the suspension. 
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ARTICLE XVII 
SAVINGS 

 
17.1 If during the life of this Agreement there exists any applicable law or any applicable 

rule, regulation, or order issued by governmental authority other than the District 
which shall render invalid or restrain compliance with or enforcement of any 
provision of this Agreement, such provisions shall be immediately suspended and 
be of no effect hereunder so long as such law, rule, regulation or order shall 
remain in effect. Such invalidation of a part or portion of this Agreement shall not 
invalidate any remaining portions which shall continue in full force and effect. 

 
17.2 In the event of suspension or invalidation of any Article or Section of this 

Agreement, the parties shall mutually agree to meet and negotiate within sixty (60) 
days after notice by either party for the purpose of arriving at a mutually 
satisfactory replacement for such Article or Section. 
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ARTICLE XVIII 
COMPLETION OF AGREEMENT 

 
18.1 This document comprises the entire Agreement between the District and 

employees on the matters within the lawful scope of negotiations.  
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EXHIBIT A 
 

Classified Positions 
 

The following chart represents classified positions represented by the CSEA 
bargaining unit: 

 
RANGE 17  District Technology Coordinator 
 
RANGE 16  District Mechanic 
   Coordinator of Buildings & Grounds 
   After School Program Director 
 
RANGE 15  Administrative Secretary 
   Bus Driver Instructor/Bus Driver 
   District Clerk 
   Skilled Maintenance 
   Family Advocate 
 
RANGE 14.5  Para Educator II Special Education 
 
RANGE 14  Para Educator II – Library  
   Para Educator II – Art 
   Para Educator II – Computer  
   Bus Driver 
 
RANGE 13  District Food Services Manager 
 
RANGE 12  Para Educator I  
   Para Educator I – Preschool 
   Sub Service 
     
 
RANGE 11  Volunteer Coordinator 
 
RANGE 10  Food Service Lead 
 
RANGE 9  Open 
 
RANGE 8  Maintenance/Custodian 
 
RANGE 7  Groundskeeper 
 
RANGE 6  Food Service Assistant 
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EXHIBIT B-1 
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EXHIBIT B-2 
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EXHIBIT B-3 
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EXHIBIT C-1 
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EXHIBIT C-2 
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   EXHIBIT D 
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EXHIBIT E  
 

COBRA SCHEDULE 
 
 Under COBRA laws, employees, spouses and dependent children are eligible for 

temporary extension of coverage at group rates in certain instances where coverage 

under the plan would otherwise end. These instances for an employee include: loss of 

coverage due to a reduction in hours or termination of employment for reasons other than 

gross misconduct on the employee’s part; for the spouse include: loss of coverage due to 

death of their spouse, termination of their spouse’s employment for reasons other than 

gross misconduct, legal separation, divorce, or their spouse becomes eligible for 

Medicare; for the dependent child include: death of a parent, reduction in hours or 

termination of a parent’s employment for reasons other than gross misconduct, parents’ 

legal separation or divorce, parent becomes eligible for Medicare, or the dependent 

ceases to be a dependent under the plan. 

 It is the employee or family member’s responsibility to notify us if any of the above 

“qualifying events” occur. Except in a few cases, we have no way of knowing if a family is 

experiencing a “qualifying event.” If you receive notification from the carrier that coverage 

is being terminated, please contact the District Office for information on your option to 

continue on the group plan. 
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EXHIBIT F-2 
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EXHIBIT F-3 
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EXHIBIT G 
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EXHIBIT H 
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EXHIBIT I 
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EXHIBIT J 
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