
SMITHTON COMMUNITY CONSOLIDATED SCHOOL DISTRICT NO. 130
JOB DESCRIPTION

TITLE:

Paraprofessional

FSLA CLASSIFICATION:

Non-exempt

SCOPE OF POSITION:

Assist teachers in the performance of their responsibilities.

REPORTS TO:

Building Principal

QUALIFICATIONS:

1. Valid Illinois Educator License with Stipulations (ELS) endorsed as a
Paraprofessional or hold a valid Professional Educator License (PEL).

2. Basic knowledge in appropriate academic areas.
3. Basic knowledge of students’ physical condition, if applicable.
4. Superior work habits and ethics including but not limited to –

a. Promptness and excellent attendance;
b. Positive attitude;
c. Sound judgment; and
d. Produce excellent quality of work.

5. Adaptability.
6. Excellent written and verbal communication skills.
7. Ability to work well with administration, faculty, students and parents.
8. Ability to perform duties as outlined.

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES:

1. Work individually or with small groups under the direction of the supervising teacher.
2. Help prepare teacher-made materials.
3. Collect classroom data/information on student performance.
4. Assist in the supervision of students.
5. Reinforce classroom/building rules as specified by the teacher/building administrator.
6. Accompany students to other instructional areas as directed.
7. Support students’ specific learning needs and/or requests for assistance with academic

tasks.
8. Reinforce good personal and social habits.
9. Assist in maintaining the health and safety of all students.
10. Perform clerical duties including learning to operate any necessary equipment.
11. Operate or learn to operate audio-visual equipment as needed.
12. Demonstrate positive interpersonal relations with students.



13. Perform other duties as assigned by teacher or building administration.

ESSENTIAL PHYSICAL REQUIREMENTS :

1. Must be able to left, push or pull up to 20-40 pounds on a regular repetitive basis.
2. Must be able to speak, hear, see, write, walk, climb, stand, stoop, kneel, bend, twist, turn,

push, pull and reach (above head and below knees) on a regular and repetitive basis.
3. Tasks require extensive use of hands including repetitive gripping, grasping, lifting, and

manipulation of equipment necessary to perform duties.

ENVIRONMENT CONDITIONS:

The essential duties of the work are performed under various physical hazards or
environmental conditions. Duties are generally performed in a typical classroom/school
setting where there are minimal environmental hazards and risks. Typically, work is
conducted in a comfortable environment; however, some work areas (playground and
exterior storage facilities) are not climate controlled and may be subject to extremes of
temperature and humidity. Employee must be able to tolerate varying noise levels and
may be exposed to communicable disease or other disagreeable conditions involving
human, student and/or parent contact.

TERMS OF EMPLOYMENT:

Per contract.

EVALUATION:

Principal with input from assigned teacher(s).

DESCRIPTION REVISION DATE:

October 1, 2015

EMPLOYEE ACKNOWLEDGMENT:

I have read and understand this job description and can fulfill the essential functions as listed.

___________________________________
Printed Name

___________________________________ ____________________________
Signature Date


